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Welcome to Chipola

About the Name
‘Chipola Junior College’

Although Chipola became a
�Comprehensive Community College�
in the early �60's, the college has retained
its historic name, Chipola Junior College,
at the request of alumni.

Like all comprehensive community
colleges, Chipola offers vocational,

�Sweetwater� have been suggested as
likely interpretations.

As for pronunciation, area residents
agree that the accent is on the second
syllable, the �pole� in Chipola; and that
the ending sound is �ah.� They disagree
on the first syllable�some pronouncing
it �Shi,� as in Chicago; others �Chi,� as
in chip.

technical and continuing education, as
well as the first two years of college.

The college is named after a river that
flows along its northern edge�the river
was named by the original Indian
inhabitants of the area.

Indian language researchers have been
unable to provide a certain translation of
�Chipola.� �Upstream�  and

Chipola provides excellent opportunities for its students
A  half-century ago, a few visionary

educators and citizens dreamed of a new
kind of higher education opportunity for
the people of North Florida. Their dream
became a reality with the creation of
Chipola Junior College.

During 51 years of continuous opera-
tion, the college has become known for its
high academic standards, excellent teach-
ing, small classes, reasonable fees, beauti-
ful campus, and friendly
hometown atmosphere.

The one constant that has
made Chipola great is its
emphasis on excellence in
academic and extracurricu-
lar programs. It has the high-
est percentage of full-time
faculty in the State Commu-
nity College System. This
provides small class sections
with professional teachers
who willingly work with in-
dividual students to help
them succeed in their aca-
demic careers.

Chipola utilizes a Success Center,
Writing Center and Math and Science
Computer Lab with faculty to help the
student outside of regular class time. Stu-
dents also have the latest in internet access
in the college's Technology Center.  These
services are available for both the aca-
demic transfer program and the occupa-
tional degree and certificate programs.

In addition to academic excellence,

Chipola has established a center of excel-
lence in the fine and performing arts. The
arts program is recognized as outstanding
through  star-quality drama productions,
instrumental music, show choir, chorus,
and visual arts presentations.

Chipola’s athletic teams have a his-
tory of ranking at or near the top of re-
gional, state, and national competition in
basketball and baseball. Women’s fast

pitch softball and  women's
basketball  teams provide
opportunity in intercolle-
giate competition The col-
lege also supports a wide
range of academic     and
extracurricular clubs.

Chipola is understand-
ably proud of its heritage
and looks forward to con-
tinued success during its
second half-century.

Dale O’Daniel, President

Chipola Junior College grad Amanda Pettis of Vernon accepts
diploma from president O'Daniel during graduation ceremonies.
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Report Card

Although Chipola is the college of choice for many Florida
Undergraduate Scholars, it also has achieved outstanding
success with below-average or underprepared students.

,

At the May 1998 graduation exercises,
Dr. Dale O'Daniel provided an explanation
of  why Chipola after 50 years is still one of
the top-ranked community colleges in the
state:  the success of its students.

Some of Chipola's most successful alumni
include: Malcolm Gillis, president of Rice
University; Johnnie Mae Gibson, once the
highest-ranking Black woman in the FBI;
Buck Showalter, manager of the
Arizona Diamondbacks; Amos
McMullian, the president and
CEO of Flower Industries; and
Lt. Col. Westanna Harvey
Bobbitt,  once the chief protocol
officer at the Pentagon.

Chipola ranks first in the per-
centage of Florida Undergraduate Scholars
enrolled.  One of every 17 students attend-
ing Chipola last year had received one of the
prestigious scholarships.  These scholars are
students whose high school grade point av-
erages and SAT scores entitle them to state
scholarships of over $2,000.

The credit for preparing students to be-
come undergraduate scholars belongs to their
grammar and high schools,  Dr. O’Daniel
said, “but the fact that so many of them
choose to attend Chipola says a lot about our
reputation for quality instruction.”

Undergraduate Scholars are going to suc-
ceed, no matter what college they attend,
but Chipola also has great success with
below-average or underprepared students,
the president said. “We have an open door
policy, which means we accept students no
matter what their previous level of achieve-
ment. We accept students who cannot get
into the universities at the freshman level.
Then we ‘add value’ to them by getting them
ready to compete successfully at the univer-
sities.”

In support, Dr. O’Daniel cited three state
reports.

•One report shows that CJC ranks first in
the percentage of students who have to take

college prep or remedial math courses when
they enroll at CJC, but who then go on to
pass their required college-level math
courses. CJC’s success rate for these stu-
dents is 73 percent; the statewide rate is 46
percent.

•CJC ranks sixth in the state in the per-
centage of students who have to take college
prep or remedial reading when they enroll,

but who go on to pass their required college-
level English courses. CJC’s success rate is
77 percent, while the state rate is 62 percent.

•CJC ranks fourth in the state in the
percentage of students who have to take
college prep or remedial courses when they
enter college, but who go on to pass the

CLAST exam. Chipola’s success rate with
these students is 76 percent, while the state-
wide rate is 63 percent.

Whether individuals start out as Under-
graduate Scholars, average students or be-
low-average students, by the time they
graduate from Chipola, they are ready to
compete with university students who be-
gan as freshmen at the university..

The grades of CJC students
who are now attending the uni-
versities give CJC a fourth place
ranking statewide in the per-
centage of students who make
passing grades (2.0 or better).
Chipola's passing rate is 91
percent; the state average is 87

percent.
Chipola ranks fourth in the state in the

percentage of job placements of students
who complete one of its Workforce Devel-
opment programs.  State reports show that
97.40 percent are placed in jobs; the state-
wide average is 83 percent.

"'Though Chipola has changed on the outside, what goes on inside these buildings remains the
same:  caring, professional instructors - teaching, and the finest students anywhere - learning."

Dale O’Daniel, President

Overview of the College

CJC alumnus Jimmy Hart presented a check for $10,000 for Chipola's alumni
fund following a speech he gave at the college's time capsule burial ceremony.
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Overview

Credits & Official Standing

Accreditation & Affiliations
Chipola Junior College is accredited by

the Commission on Colleges of the South-
ern Association of Colleges and Schools
(1866 Southern Lane, Decatur, Georgia
30033-4098; telephone number 404-679-
4501) to award Associate in Arts degrees,
Associate in Science degrees, and Certifi-
cates of Training.

The college is also a member of the
American Association of Community and
Junior Colleges, the Southern Association
of Junior Colleges, the Florida Association
of Colleges and Universities, the American
Council on Education, and other profes-
sional organizations for institutions of higher
learning.

Being affiliated with these organizations
means that credits earned at Chipola are
recognized and accepted by other colleges
and universities throughout the United States.
Students planning to earn advanced degrees
at four-year colleges and universities may
transfer work completed at Chipola,  gener-
ally with no loss of credit.

Veterans Approval
Chipola is approved by the Florida State

Approving Agency for the training of veter-
ans and eligible dependents under the provi-
sions of the “Cold War G.I. Bill” (Title 38,
U.S. Code) and other applicable legislation
administered by the U.S. Veterans Admini-
stration.  The college’s policies and proce-
dures are applicable to all eligible students
who make application for, and receive, V.A.
Educational Assistance benefits under Chap-
ters 30, 31, 32, 34, 35 or 106 while enrolled
in an approved program of study.  All de-
grees, certificates and courses offered by
the college must be approved by the Florida
State Approving Agency to allow payments
to eligible students.

Complete information will be furnished
to veterans or eligible dependents upon
request.

Civil Rights Compliance
Chipola Junior College subscribes fully

to a policy of nondiscrimination with regard
to all employees, students, and services to
the community.  Specifically, the college
has given assurance of compliance with the
provisions of the Civil Rights Act of 1964
and of Executive Order 11246, as amended.
All members of the college faculty, staff,
and student body are expected to subscribe
to this assurance of compliance and to assist
in making such assurance valid in fact.

Chipola  is dedicated to the concept of
equal opportunity.  The college will not
discriminate on the basis of race, religion,
sex, age, national origin, marital status, or
handicap in its employment practices or in
the admission and treatment of students.

The Equal Access/Equal Opportunity
Office is in Building G.

Chipola was one of six community
colleges selected for a special

Justification Review by the Florida
Legislature’s Office of Program Policy

Analysis and Government Accountabil-
ity (OPPAGA). Analysts are visiting six

community colleges to identify “best
practices” related to good institutional

performance, based on data main-
tained by the Division of Community

Colleges.  Here, CJC officials discuss
the review with OPPAGA analysts,

from left: Dennis Everett, Lindsay
Roach, Tim Elwell of OPPAGA, Gene

Prough, Steve Smith of OPPAGA
and Dr. Kitty Myers.
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Overview

Philosophy & Purpose

Chipola is a comprehensive public community college whose primary purpose is to provide accessible, affordable, quality
educational opportunities to the residents of Calhoun, Holmes, Jackson, Liberty and Washington counties and to all others
who choose to attend. The college creates a student-oriented atmosphere of educational excellence and maintains an
intellectual environment which inspires the full development of each individual’s goals, abilities, and interests. Because
there is no substitute for quality instruction, the college empowers faculty members to establish and achieve the highest
possible standards. The college also promotes a strong working relationship with communities, businesses, state agencies,
and other educational institutions.

Goals

To fulfill this mission, Chipola Junior College is committed to the following:

1. Providing quality academic, Workforce Development and continuing education programs, including sufficient instruc-
tional support to meet the needs of students.

2. Presenting the college and its programs in positive ways, making every effort to attract and enroll as many students as
possible by marketing the college through a variety of methods, and enrolling students in efficient and customer-oriented
ways.

3. Providing a wide range of academic, developmental and support services to help retain students in educational programs,
to decrease the percentage of students who drop out, and to increase the percentage who complete their programs of study.

4. Promoting the responsible management of college resources by maintaining sound fiscal operations, seeking additional
resources, improving college facilities, and providing an environment conducive to progressive implementation of
technology.

5. Encouraging staff and organizational development by supporting an efficient and productive work environment where
employees demonstrate competence, integrity, and professional excellence.

6. Fostering strong community involvement and Work force Development by supporting local and state economic growth
and encouraging civic, cultural, recreational and service activities.

7. Maintaining a strong reputation of promoting satisfaction and long-term success by equipping students with the knowledge
and skills necessary to pursue their goals and become more productive citizens.

Mission & Programs

The Chipola Junior College mission is to serve students in four major areas:

1. Providing educational programs which include general and pre-professional classes which lead to the Associate in Arts
degree for transfer to other colleges and universities.

2. Providing Workforce Development programs which lead to Associate in Science degrees which prepare students for jobs
in their communities, and Certificates of Training to develop or upgrade career skills.

3. Providing continuing education opportunities related to cultural and governmental changes and personal development,
both mentally and physically.

4. Providing a broad range of student services and instructional and administrative support.

Revised in 1996
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Overview

Innovations & Achievements
Now celebrating its Golden Anniver-

sary, Chipola is one of the oldest junior
colleges in the nation. Thus, it might be
presumed a traditional institution. The re-
verse is true.

The college has been known as an inno-
vator since shortly after its founding in 1947
when the U.S. Department of Education
coined the term, “the Chipola Index,” an
index of the effect that having a community
college in a geographic area will have on the
number of students from that area who go to
college.

Technology
In 1981 Chipola was one of the first

colleges in the nation to train its entire
faculty in “computer literacy.”   In the mid-
80’s, the college pioneered the use of com-
puters in English and mathematics courses.
CJC now has advanced computer labs for
student use in English, science and math-
ematics courses.

In 1992, CJC became the second com-
munity college to go “on line” in LINCC —
Library Information Network for Commu-
nity Colleges. A Chipola librarian, Janet
Wise, won the contest which provided the
name LINCC. Through this computerized
catalog system, Chipola students have ac-
cess to the library holdings of any Florida
university or college, as well as the Internet.

CJC recently implemented an Informa-
tion Technology Plan consisting of two
major components:  Networking and New
Computers.  In place is a fiber optic cable
network, the switching of hardware to con-
nect campus computers, and state-of-the-
art computers and software. Also, in place is
a new Technology Center in the Library
which is available for students and staff.

Plans for 1998 include distance learning
courses produced in CJC's new modern
production facilty and reception broadcast-
ing of courses via the PAEC network.

Dormitory & Bus Service
From its founding, the college had two

features that were unusual in a junior col-
lege—residence halls and free school bus
transportation. Both were necessary because
of the college’s rural location. Because
Florida law forbade community colleges

from owning residence halls, businessmen
in the area formed the Chipola Dormitory
Authority, built a residence hall, and oper-
ated it until Florida law changed in 1988-89;
then the residence hall was deeded to the
college.

For most of the college’s  history, people
in the Chipola District who had access to a
county school bus also had access to Chipola.
Although this service was greatly reduced in
1991-92, some buses continue to arrive on
campus before 8:30 a.m. and leave about
2:15 p.m. so students may return home by
making connections with other buses at the
district high schools.

Arts
In 1987-88 Chipola was one of ten insti-

tutions—and the only community college—
selected by the Southern Arts Federation as a
Minority and Rural Arts Initiative Center. In
recognition of its special attention to the arts,
the college was given grants of $450,000 by
the State Division of Cultural Affairs to re-
model a campus building to serve as a re-
gional arts center. This facility, the Chipola
Arts Center, was dedicated in April of 1991.

Since its opening it has been in continuous use
for traveling art exhibits, concerts and recitals.

The college also sponsors an Artist Se-
ries that provides performances by visiting
artists each year.

 Chipola stages several  “sold out” Christ-
mas Dinners each holiday season. The col-
lege is the home of the Chipola Regional
Symphony Orchestra, which presents three
to four major concerts each year on campus.
Additionally, the Theater Department pro-
duces two plays a year that are free to
students.

The 1997-98 season saw outstanding
productions of Shakespeare's "A Midsum-
mer Night's Dream" and the pop-rock mu-
sical "Godspell."  The annual spring musi-
cal regularly sells out all five of its perfor-
mances.

Each summer the department buses in
thousands of area children to see its annual
children’s theater production.

The college’s three musical groups, Cho-
rus, Rock and Jazz Ensemble, and Show
Choir, perform throughout the Southeast.
Show Choir routinely performs its popular
show at Walt Disney World in Orlando.

Rehearsal for the �98 Spring musical, �Godspell."



Chipola Junior College Catalog 1998-99 9

Overview

Athletics
Although Chipola—with fewer than

3,000 students—is one of the smallest com-
munity colleges in the state, it is a
“big name” in sports and always has
been. Its basketball and baseball
teams are so regularly in the state
tournaments that it is more a surprise
when they don’t go than when they
do.

Playing in one of the toughest
leagues in the nation—the Panhandle
Conference—Chipola has won more
state basketball championships,
seven, than any other Florida com-
munity college. It has won 11 Pan-
handle Conference championships
and made nine trips to the national
tournament, the last in 1988.

The 1997-98 year was memorable
for several reasons.  In March 1998,
the Men's State Basketball Tourna-
ment returned to CJC for third con-
secutive year.  Chipola's Chris Porter
was named first team All American
by the National Junior College Ath-
letic Association.

completed and occupied in 1954. Additions
through the years have brought the number
of buildings to 20. The campus also includes
outdoor physical education fields and a pool.
Programs in vocational education were be-
gun in 1967-68.

Evidence of growth with regard to offi-
cial recognition by other institutions of higher

Chipola Junior College was founded in
1947 and operated for one year as a private
educational institution.

Florida’s Minimum Foundation Law,
passed in 1947, included provisions for
public support of junior colleges. Under the
provisions of this law, a junior college dis-
trict consisting of Jackson, Calhoun, and
Washington Counties was approved to op-
erate as a public institution with financial
support from the three counties and the
State of Florida. This approval was granted
by the State Board of Education, and Chipola
Junior College became a public institution
effective September 1, 1948.

The original district of Calhoun, Jackson
and Washington Counties was expanded
later to include Holmes and Liberty Coun-
ties.

A  milestone in  the history of CJC
occurred in 1953 when the campus moved
from its  original location at the former
Graham Army Air Base to the present loca-
tion.  The first  permanent buildings were

Background
learning came in 1957 when  the college was
accepted  into  membership and fully ac-
credited by the Southern Association of
Colleges and Schools. This accreditation
was reaffirmed in 1967, 1977, and 1987.

Location
The Chipola District, composed of Jack-

son, Washington, Holmes, Calhoun and Lib-
erty Counties, is located in the Florida Pan-
handle— a rural area  abounding in forests,
rivers, and lakes. Part of the district borders
on the Georgia and Alabama state lines. The
main economic base of the region is agricul-
ture and forestry. Situated in Marianna near
the banks of the Chipola River, the campus
uses only about 40 of its 105 acres. The
remainder is in its natural state—covered
with pines, cedars  and hardwoods.

Facilities
Over the past several years, the college

has undergone a multimillion dollar mod-
ernization of its buildings and instructional

In May 1998, the baseball team made the
state tournament for the twelfth time in
seventeen years and finished fourth.  Seven

baseball players signed scholarships with
Division 1 colleges and one signed a pro
contract.

The softball team began playing
night games with the addition of a
new lighting system and the
women's basketball team continues
to balance out the women's athletic
program.

In 1997, the baseball team
made the state tournament for the
eleventh time in the past 16 years.
The CJC softball team will play
night games beginning in the Fall of
1997 with the addition of a new
lighting system.

Annual Wild Game Dinners,
sponsored by the state’s most active
community college booster organi-
zation— the Chipola Appreciation
Club—have raised over $500,000
for CJC athletics over the past ten
years.

Luc Riopel sizes up his competi-
tion, while his teammates look
on in anticipation.
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Overview

The Student
Government

Association, a
body of elected

students, sponsors
student activities

and represents
students' interest in

contacts with the
college administra-

tion.

Demographics
The majority of students who attend

Chipola Junior College are natives of the
five-county district served by the college.
Thus, most students are from a rural or small
town background. Marianna, with a popula-
tion of about 10,000, is the largest city in the
district. The population of the entire district
is less than 94,000. Most regional students
commute to the campus. Most out-of-state
and foreign students live in Chipola’s Resi-
dence Hall.

The major industries of the Chipola Dis-
trict are agriculture and forestry. The dis-
trict is Florida’s top producer of peanuts and
a major producer of beef cattle. The second

largest income producing industry in the
area is corrections. A federal correctional
facility, four state prisons, and a juvenile
corrections center are located within the
five counties. Unlike most of the state,
tourism is not a major industry in the dis-
trict, although thousands visit annually to
fish in Lake Seminole and the many other
rivers, lakes, streams and ponds.

The racial makeup of the college is 80.8
percent white, 16.5 percent black, 1.7 per-
cent Hispanic and 1.0 percent Native Ameri-
can or other.

The gender mix at CJC is 55.6 percent
female and 44.4 percent male.

In contrast with most urban community
colleges, students 17 to 24 years old make
up the majority of Chipola’s student body,
some 61 percent. The remaining age groups
are represented as follows: 11 percent 25 to
29, 24 percent 30 to 49, and 4 percent 50 and
above.

Because the majority of students com-
mute and some 60 percent hold part or full
time jobs, most classes are scheduled be-
tween 8 a.m. and 2 p.m. Evening classes
meet Monday through Thursday. During the
summers, classes meet four days a week,
Monday through Thursday.

facilities, including the equipping of four
computer labs that are open five days and
several evenings each week.
A new pool complex opened in the Summer
of 1992. The Social Science Building–the
oldest building on campus–was remodeled
in 1993.

New headquarters for the Chipola Foun-
dation were opened in Spring 1995 in a
remodeled home located across College
Street from the Administration Building. A
new softball diamond for the Lady Indians
also was completed in Spring 1995.

 A new road through the campus and
additional parking spaces were completed
during the Summer of 1995.

A new wing on the Fink Natural Science
Building, housing state-of-the-art science
labs, opened for the Spring Semester of
1996.

A Child Care Center was dedicated by
the Board of Trustees in February of 1996
and is caring for up to 80 children in the
Spring of 1998. A new parking lot, adjacent
to the Workforce Development Building,
was completed during the Summer of 1996.

During the Spring of 1996, crews laid
fiber optic and copper cabling for Chipola’s
new $380,000 telecommunications upgrade.
Telephone service over the system was imple-
mented during the Summer of 1996, fol-
lowed by electronic linkage of all computers
on campus during the 1997-98 school year.

Scheduled for completion during 1998-
99 is a Public Service Building.  A new
English Building is currently under con-
struction.
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Student activities complement the aca-
demic programs of the  college by provid-
ing opportunities for students to develop
leadership skills, to pursue special interests
and  to interact socially.

The Student Government Association
represents, through its elected members,
the entire student body and is responsible
for sponsoring various activities.  The Stu-
dent Government Association/Student Ac-
tivities Office is located in the Student
Center (K).

Special  Events: Among annual activi-
ties arranged  by SGA are a day of free food,
music, and outlandish competitions, the
Fall Festival; Awards Ceremony and Re-
ception, End-of-Year Luau, Alcohol Aware-
ness and AIDS Awareness programs, Rape
Awareness Seminar, Fall and Spring Blood
Drives, Homecoming and more.

Publications: Students, under the direc-
tion of faculty advisers, are responsible for
producing and publishing The Papoose, the
student newspaper. The major portion of
the content of this publication is composed
in journalism classes.

Theater:  Students are encouraged to
participate in the college theater program,
which presents a season of two or three
major productions each  year. Students and

community members are encouraged to au-
dition for productions or to sign up for
theater lab courses for credit. No previous
experience is required.

Music: The Chamber Chorus and the
Show Choir are coeducational performing
groups evolving from credit courses. The
Chamber Chorus and the Show Choir present
programs to the public as well as the student
body. The college also sponsors the Rock &
Jazz Ensemble for instrumental students.
All music organization personnel cooperate
in the production of musical programs. Stu-
dents interested in any of the music activities are
urged to contact the Director of Fine and Per-
forming Arts..

Sports & Intramurals:  The Intercolle-
giate Athletics program at Chipola has  a rich
history and a winning tradition.  The college
participates in intercollegiate men's base-
ball and basketball and women's softball and
basketball.  The games that draw the most
fans are those played against opponents in
CJC's league, the Panhandle Conference.

The college provides a variety of oppor-
tunities for students to participate in indi-
vidual and team sports through its intramu-
ral and extramural programs.  These activi-
ties are open to all CJC students.  They
enrich the student's total educational experi-

Students, faculty and
staff turn out for the free
food, music and games
at the annual Fall
Festival sponsored by
the Student Government
Association.

ence by helping to build friendships and by
providing valuable social skills.  Students
should watch for announcements through-
out the year concerning various tournaments
and competitions.  Female students are en-
couraged to participate. Contact the Office
of Student Activities for information.

Campus  Organizations
Chipola sets aside an activity period on

Wednesdays and Fridays at 10 a.m. so all
students may participate in organizations.
Very few classes are scheduled during the
activity period.

Baptist Campus Ministry. Sponsored
by the Florida Baptist Convention and local
Southern Baptist churches, BCM is open to
persons of all denominations. Its purpose is
to provide opportunities for Christian growth.

Black Student Union. The BSU hopes to
improve and promote the educational, so-
cial and political environment on campus
for black students.

Brain Bowl Team. This group of aca-
demically talented students represents
Chipola at the Regional and State Brain
Bowl Tournaments.

Cheerleaders. The cheerleaders promote
school spirit at sports events. Membership is
determined by competitive tryouts.

Student Services
Student Activities
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Compass Club. The Compass Club is a
women’s service group sponsored by the
Pilot Club. Members perform service
projects for campus and community.

Chi Alpha. Sponsored by the West
Florida Assemblies of God Association,
Chi Alpha is open to persons of all denomi-
nations. Its purpose is to provide worship
experience and Christian fellowship for
participating students.

Fellowship of Christian Athletes. This
is a national organization which exists to
serve the athletic community, undergirded
by God's Spirit, and operating in the lives of
available persons.

Indian Princesses. This organization of
young women volunteers hosts Chipola’s
home basketball games and other sports
related events.

Mu Alpha Theta. Mu Alpha Theta is a
mathematics honorary society for junior
college students. Members must have a 3.0
average overall and a 3.0 average in math.

New Beginnings. A  mutual support
group for single adult students, member-
ship also is open to singles in the commu-
nity.

Nightingales. This organization, open
to students in the LPN program, provides
opportunities for interaction with students
in other programs.

Optimist Club.  This club provides for
members, individually and collectively, to
participate in community service activities,
develop leadership abilities, and prepare
for responsible roles in society.

Phi  Theta Kappa. Phi Theta Kappa is
Chipola’s honorary society, open to stu-
dents with a 3.5 or better GPA.

Phi Beta Lambda. Phi Beta Lambda
provides opportunities for students to de-
velop skills in business and office occupa-
tions.

Science Club.  The  Science  Club is a
co-curricular organization open to all stu-
dents taking at least two science courses

(including math) per semester.
Show Choir. This auditioned music and

dance performance group provides an op-
portunity for students to showcase their
talents.

Students in Free Enterprise. SIFE ex-
ists to create an atmosphere of cooperation,
creativity, competition and awareness of
the free enterprise system.

Student Ambassadors. This organiza-
tion of specially selected students repre-
sents Chipola at high school activities and
assists in hosting events for high school
students at the college.

Student Government Association.
SGA, a body of elected students, sponsors
student activities and represents students’
interests in contacts with the college ad-
ministration.

Student Nurses Association. The Stu-
dent Nurses Association prepares nursing
students for the assumption of professional
responsibilities.

The financial aid program at Chipola
Junior College is designed to provide schol-
arships, grants, loans and part-time employ-
ment to students who would be unable to
attend college without such aid and to pro-
vide scholarships to outstanding students as
a reward for achievement.

Assistance based on financial need takes
into consideration the financial resources of
the student and his family, as well as any
special problems.  Such need is determined
by completing the Free Application for Fed-
eral Student Aid (FAFSA) form. This form
may be obtained from a high school guid-
ance counselor or the Chipola Junior Col-
lege Office of Financial Aid. Assistance
may consist of scholarships, grants, loans,
and part-time employment, alone or in vari-
ous combinations.

Scholarships based upon achievement
are not limited to students who show finan-
cial need.  However, continuation of all aid
is dependent upon meeting the financial aid
Satisfactory Progress standards.  These re-
quirements are surveyed in the “Academic
Standards” section of this catalog, and a
chart displaying the complete criteria is

available in the Financial Aid Office.  Ad-
ditionally, students who are delinquent in
repaying a loan or who owe the college for
overpayment of a grant are ineligible for
additional financial aid until the debt is
satisfied.

The following types of aid are adminis-
tered by Chipola Junior College.

Federal, State & College
Assistance Programs

 Federal Pell Grant is a federally-spon-
sored aid program designed to provide as-
sistance to those who show financial need
to attend a postsecondary educational insti-
tution.  This grant is gift aid and does not
have to be repaid.

Federal Supplemental Educational Op-
portunity Grant  (FSEOG) program is  de-
signed to provide assistance for qualified
students who have exceptional financial
need.  The amount of the grant will depend
upon the degree of need and will not exceed
$2,000 per academic year at Chipola.  This
is a grant and does not have to be repaid.

Federal Work Study Program provides

part-time employment for students with fi-
nancial need.  Work is limited to 15 hours
per week, paid at minimum wage.  Depend-
ing upon the availability  of funds, students
may also work during the summer term and
other periods of non-enrollment. The FAFSA
must be submitted to participate in this
program.

Federal Subsidized Stafford Student
Loan is designed for students for whom the
costs of education may be a burden. Eligible
students borrow money directly from a bank,
credit union, or other eligible lender. Stu-
dents may borrow up to $2625 during their
first year and $3500 during their second year
at CJC. Interest is paid by the Federal Gov-
ernment during periods of deferment. Re-
payment begins six months after studies are
completed or the student is no longer en-
rolled at least half-time in an eligible insti-
tution. The interest rate is variable under a
fixed repayment plan. The FAFSA must be
submitted to participate in this program.

Federal Unsubsidized Stafford Student
Loan  is designed for students who may not
demonstrate financial need but who require
assistance to attend college. Terms are the

Students who need financial aid to attend Chipola, or to attend a university upon graduation from Chipola, should visit the Financial Aid
Office, located in the Administration Building, or call (850) 718-2293. New scholarships are created and added to the list available throughout
the year, and the office receives many notices of university scholarships that are intended for graduates of community colleges.

Financial Aid
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same as for the Subsidized Stafford Loan
except that the student must begin interest
payments immediately. Repayment of the
principal  may be deferred until the student
is no longer attending college at least half-
time. The FAFSA must be submitted to
participate in this program.

Federal Parent’s Loan for Under-
graduate Students allows parents of de-
pendent students to borrow up to the cost of
education. Repayment may be de-
ferred until completion of college;
however, interest is paid by the bor-
rower beginning with disbursement
of the loan. The interest rate is vari-
able.

Industrial Education Scholar-
ship for recent high school gradu-
ates will pay a student’s tuition for
one semester a year while he or she
is enrolled in a vocational industrial
program of study.  For further infor-
mation contact the Dean of the Workforce
Development and Continuing Education Di-
vision.

College Scholarships offered by Chipola
cover tuition for various types of students,
as follows:

a.  Music scholarships—Persons inter-
ested should contact the Coordinator of
Fine Arts, in addition to making application
for aid.

b.  Athletic scholarships—These are of-
fered in men’s basketball and baseball and
women’s softball and basketball. Interested
persons should contact the Athletic Direc-
tor.

c. Science lab assistantships—Awards
are recommended by a committee of the
natural science and mathematics faculty.
Contact the Dean of Mathematics, Sciences

the grades and hours requirement. Award-
ing and amount of a grant are based on
financial need.  The maximum awarded
amount cannot exceed the amount of tuition
and fees or Florida’s current General Ap-
propriations Act. Application may be made
by using the Free Application for Federal
Student Aid (FAFSA).

Florida Bright Futures
Scholarships

Florida Academic Scholars is a
merit scholarship program for stu-
dents with outstanding high school
academic achievement.  This scholar-
ship pays 100% of tuition, and manda-
tory fees and gives the student a $300
per semester book allowance.

Florida Gold Seal Vocational
Scholars is a scholarship awarded to
high school graduates who have earned
the Vocational Gold Seal Endorsement

and will enroll in a post secondary degree or
certificate program.  This scholarship pays
75% of tuition and mandatory fees.

Florida Merit Scholars is a merit
scholarship for students with outstanding high
school academic achievement.  This scholarship
pays 75% of tuition and mandatory fees.

State Scholarships

"Chappie" James Most Promising
Teacher Scholarship Program is a schol-
arship program for public high school se-
niors who plan to pursue a teaching career.
Applications must be submitted by the high
school.

Children of Deceased or Disabled Vet-
erans Scholarship is for dependent stu-
dents of deceased or 100% disabled veter-
ans.  Scholarship includes tuition and fees.

Robert C. Byrd Scholarship is a merit
scholarship awarded to outstanding high
school graduates.  Nominations are made
by high school principals.

Seminole/Miccosukee Indian Scholar-
ship is for Seminole and Miccosukee Indi-
ans of Florida - amount of scholarships
determined by tribe.

Additional state programs are described
in the State of Florida brochure available in
the Office of Financial Aid.  For applica-
tions and further information, contact the
Florida Department of Education, Office of
Student Financial Assistance, 255 Collins,
325 W. Gaines Street, Tallahassee, Florida
32399-0400 or call (850) 488-6181.

and Allied Health for further information.
d. The Papoose— Awards are made to

outstanding leaders of The Papoose (student
newspaper) staff.  They are recommended
by the Board of Student Publications.

e.  SGA—One  scholarship is awarded
each year to the president of the Student
Government Association.

f.  Theater scholarships—The Theater
Department recommends these awards.

Contact the Coordinator of Fine Arts for
additional information.

g. Dual Enrollment—Fees are waived for
dual enrollment students.

Veterans Administration Benefits are
administered through the Financial Aid Of-
fice. The office will assist in determining
eligibility for benefits and in making appli-
cation for benefits to the Department of
Veterans Affairs. Students who believe they
qualify for benefits should contact the Of-
fice of Financial Aid at the college and read
the Veterans Affairs Brochure carefully.

Florida Student Assistance Grants, es-
tablished by the 1971 Legislature, are
awarded to qualified students who have
exceptional financial need. Student Assis-
tance grants are awarded for one academic
year and are renewable if the student meets

The Brain Bowl Team captured
second place at the 1998

Region I Florida Community
College Bowl Tournament.

Florida Academic Scholars is a merit
scholarship program for students with
outstanding high school academic achieve-
ment.  This scholarship pays 100% of
tuition, mandatory fees and  a book allow-
ance.
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How to Apply
All students applying for financial assis-

tance must complete a Free Application for
Federal Student Aid (FAFSA). Application
packets containing the required forms are
available at the Financial Aid Office. Pack-
ets are also available at most high school
counselors’ offices.

The priority deadline date is May 1 for
the following academic year; however, ap-
plications will be accepted after May 1 and
will be considered on the basis of available
funds. Students must reapply for funds each
year. (There is no priority deadline for Pell
Grants and Student Loans.)

If a student is determined to be eligible
for financial aid by the Department of Edu-
cation and meets the May 1 deadline, he or
she may expect to:

1. Receive an award letter indicating the
amount of available funds.

2. Sign the award letter and charge fees
and books.

3. Receive the balance of any financial
aid funds after the drop/add period.

As a service to the citizens of the district,
the college allows area residents to borrow
materials from the library with the purchase
of a membership card. Additional informa-
tion on library hours and the loan of library
materials to nonstudents may be obtained
from the circulation desk in the Library.

These hints provide information on the
use of the Library:

1. Materials are checked out and re-
turned at the circulation counter.

2. Most books circulate for three
weeks, with renewal privileges.

3. Reserve books are to be used in the
Library only.

4. Reference books are marked "R"

Library
The Library houses over 33,000 books

and 3,800 audiovisual items for classroom
use, group use, or individual study. It also
subscribes to more than 220 periodicals
(newspapers, journals, and magazines) and
maintains extensive microform and vertical
file holdings.

A number of services are provided: copy
machines, typewriters, study rooms, and an
Information Technology Center (computer
room). Easy electronic access to informa-
tion is provided to an on-line catalog with
the holdings of the 28 Florida community
colleges, the state universities, a  full-text
encyclopedia, periodicals/newspapers in-
dexes, and the Internet.

and are to be used in the Library only.
5. Under ordinary circumstances cur-

rent periodicals may not be checked out.
6. Neither food, drinks, nor tobacco

products may be brought into the Library.
7. Visiting is not allowed in the Library.
8. No signs are to be posted on the

entrance or exit doors.
9. No games are to be played in the

Library.
10. The Library is organized as a place

for quiet work and study.
11. A Library Handbook is available at

the circulation counter.

Chipola Junior College cannot guarantee
the student's financial aid funds will be
available if he or she fails to meet the May
1 deadline.  The applications will be pro-
cessed on a first-come first-served basis
after all requested forms are received and
the file is complete.  In addition, students
who fail to meet the May 1 deadline are not
guaranteed to receive an award letter before
the registration deadline and must assume
responsibility for any necessary payments
for fees and books.

Foundation Assistance
The Chipola Junior College Foundation,

a nonprofit support organization for the
college,  provides a means for individuals,
groups and businesses to make tax-free con-
tributions which can be used to support
scholarships, staff development, library de-
velopment, and the fine and performing arts.

As the need has grown, Chipola alumni
and friends have responded by funding addi-
tional scholarships. During the 1996-97 fis-

cal year, over $279,000 was expended by
the Foundation for tuition and books for the
students on scholarships administered by
the Foundation.

Some Foundation scholarships are desig-
nated for specific majors; others are desig-
nated by county of residence or high school
attended.  Many scholarships are based on
financial need and merit; some are based on
merit alone.

Students who need scholarships in order
to attend Chipola should apply first to the
Office of Financial Aid to determine if they
are eligible for federal or state aid before
applying for foundation  funds.

A list of scholarships, including applica-
tion deadlines,  may be obtained by calling
the Foundation Office at (850) 718-2370 or
by writing to the Foundation at 3094 Indian
Circle, Marianna, FL 32446-2053.

The list is also available from high school
counselors in the Chipola District.

The American Legion Smith-Kelly Post 100 recently
established a scholarship endowment at CJC.

Shown are Dr. Rob Ringer, Post 100 Chaplain and
scholarship chair; Bill Bishop, Post Commander;

Julie Fuqua, CJC Foundation director and CJC
President Dr. Dale O'Daniel.
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page 36  for the meal plan cost.
Vending machines are located in most

buildings on campus.

College Bookstore
The college operates a book store on the

lower level of the Student Center where
students may buy and sell textbooks. The
store also carries art and school supplies and
a large selection of clothing, gifts, and items
bearing the CJC logo.

Recycled Books
The Bookstore, or an agent of the Book-

store, will in most cases buy back students'
textbooks at 50 percent of the purchase price
if the book is used the next term.  Other
books that are not being used but have a
market value may be purchased at whole-
sale price.  To sell books, students must have
a student I.D. card.  The time specified for
book "buy back" is always held during final
exams.  Study guides, lab manuals and spiral
bound books may be excluded from the buy-
back.

Refund Policy
New and used books - If students  dis-

continue a class for which books are pur-
chased, they may receive a 100 percent
refund, providing the following conditions

are met:
1. Books purchased prior to the begin-

ning of the semester must be returned no
later than the tenth class day (14 calendar
days) during the Fall and Spring semesters
and the fourth class day during the summer
terms.

2. Books purchased after Fall and Spring
semester classes begin must be returned
within ten class days from date of cash
register receipt or four class days from date
of cash register receipt in Summer terms.

3. Students must present the cash regis-
ter receipt when books are returned.  A
receipt will be given when books are pur-
chased.  It is the responsibility of the student
to keep it.

4. A student I.D. and the student's offi-
cial change-in-schedule form must be pre-
sented.

5. All new books must be clean and in
absolutely new condition.  Students should
not  write in a new book until they are
positive they are going to keep it.

Defective Books - If students purchase a
book that is defective, it will be replaced at
no charge and should be returned at once.

Student Center
The Student Center Building (K) con-

tains the Cafeteria and Office of Student
Activities/SGA on the main floor, the Book-
store in the basement, and the Conference
Center on the second floor.

Special groups who wish to use areas of
the Student Center must schedule with the
Office of the Dean of Student Services.

The Student Center is subject to much
use and the cooperation of everyone is nec-
essary in keeping it neat and attractive.  The
following rules are in effect:

1. Trash should be deposited in appro-
priate containers.

2. Used dishes and glasses should be
returned to the dish-receiving room.

3. Excessive noise or disorderly behav-
ior will not be tolerated.

4. The cafeteria will not cash checks or
extend credit.

5. No gambling or profanity is allowed
in the Student Center.

College Cafeteria
The college cafeteria, located in the Stu-

dent Center, is open for three meals a day,
five days a week. Residence Hall students
are required to purchase a meal plan. See

The student  Residence Hall is owned and
operated by the college. Application for
housing should be made when an applica-
tion for admission is submitted.

Each residence hall applicant is required
to submit a $150 deposit with the Housing
Contract to the Business Office. The deposit
will be retained as long as the student resides
in the Residence Hall.

The room deposit is forfeited (nonre-
fundable) if a student does not enroll and
occupy the room reserved. In the event any
dormitory property is damaged, destroyed,
or lost, the room deposit will be used to
cover or partially cover the cost of repair or
replacement. Partial refunds may be made if
costs do not exceed $150.

The housing agreement is made as indi-
cated on the Housing Contract and becomes

effective when the room rent is paid and the
student acknowledges receipt of the rules
and regulations. Room rent is due and pay-
able on a semester or summer term basis at
the time a student completes registration.
This payment is nonrefundable.

Student rooms are equipped with single
bed(s), desk and chair, dresser or chest and
blinds. Personal items such as linens, rugs,
curtains, and pillows are not supplied. Stu-
dents are expected to furnish sheets, pillow
cases, blankets or quilts, and towels. Other
articles or personal furnishings may be sup-
plied by the student according to his/her
individual taste.

Residence Hall amenities include a TV
room, cable, a lounge, and a laundry room
with coin-operated machines. Small refrig-
erators and microwave ovens are allowed,

but not provided.  A nominal charge is made
for each appliance to cover electricity. Pri-
vate phone lines are available through Centel.

All students living in the hall are ex-
pected to abide by rules and regulations for
residence hall students as published in the
College Catalog and other publications. As
mentioned above, copies of these rules and
regulations are made available to students
and their parents, and students are required
to acknowledge receipt of the rules and
regulations before the rental agreement be-
comes effective.

Students should refer to the college cal-
endar for the opening and closing dates of
the Residence Hall. Room assignments may
be confirmed with the Residence Hall man-
ager after Aug. 1.

Residence Hall

Student Center, Cafeteria, & Bookstore
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Accident, Illness, Medical Services and Health Insurance
In the case of accident or illness occurring on

campus, students  should contact the Administra-
tive Services Office in Room 146, Building A
(Extension 2207); or, during the evening, if an
actual emergency exists, dial 911 and report the
emergency to the Jackson County Sheriff's Of-
fice.  A security guard is on duty on the campus
(Mon - Fri) from 4:30 p.m. until 1:30 a.m.  The
guard will be dispatched immediately to the
emergency location.  Although the college has
no medical facilities, Jackson Hospital is located
only blocks away. Emergency First Aid Kits are

located in each building on campus.

Medical Services
Student fees do not include any medical

service, health or accident insurance. The
college has no medical clinic or hospital. In
case of serious illness or accident on the
campus, the parents and/or the family phy-
sician are notified immediately.

Emergency treatment by private physi-
cians or hospitalization is at the students’ or
parents’ expense; however,  the Administra-

tive Services Office or the Student Services
Office should be notified in the event of
illness or accident.

Students have the responsibility of in-
forming Student Services counselors or in-
structors of personal physical problems
which may affect their performance in class.

Health Insurance
The college does not provide health or hospi-

talization insurance for any student.  Students or
parents must provide health insurance.

Services for Students with Special Needs
Disabled Student Services

Chipola Junior College is committed to
assuring full access to its programs and
facilities for all qualified individuals who
have disabilities. Services are available to
students whose disabilities include hearing,
manual dexterity, mobility, learning (such
as dyslexia), speech, visual, or others which
require administrative or academic accom-
modations. Students who have disabilities
which may require assistance are requested
to voluntarily contact the Office of Disabled
Student Services, located in Building G. All
information is confidential and will be used
only to assist the student.

The  Office of Disabled Student Services
provides information and orientation to cam-
pus facilities and services, assistance with
classroom accommodations, registration,
disability parking decals, counseling and
referral to campus and community services.
Students may also receive individualized
services, which include special testing and
notetaking arrangements, enlargement of
printed materials, mobility assistance and
tutoring. Specialized equipment, such as
cassette recorders, reading/writing aids and
wheelchair desks are also provided as needed.
Disability crosswalks, parking spaces and
restrooms are situated around the campus.

Students with disabilities needing spe-
cial consideration while being tested, both
in the classroom or in other testing situa-
tions, are encouraged to contact faculty
members to discuss testing arrangements
convenient to both parties.

Tests other than in a classroom will be
administered on an individual basis.  An
example is the College Level Examination
Program (CLEP).  Other tests have special
procedures designed for disabled persons

spective students who contact the program
coordinator before choosing a career field
are given an opportunity to explore various
occupations and receive detailed job market
information. As a part of the career explora-
tion, assessments of interest, aptitude, and
achievement are administered at the Success
Center on campus.  After deciding on a
career, the prospective student is referred to
sources of financial aid.  Those with the
greatest financial need may receive funds
through New Beginnings for tuition, books
and supplies, travel, and child care.

Success Center
The Success Center is a learning program

designed to assist all students and potential
students in identifying academic deficien-
cies which may prevent them from achiev-
ing their college goals. Students are encour-
aged to visit the Success Center and take an
assessment test in math, reading and lan-
guage. Any academic deficiencies can be
corrected with an individualized learning
program. Students work at their own pace
and trained personnel assist students indi-
vidually.  For further information, see page 81.

Career Services
Students who have questions about vari-

ous careers may visit Student Services lo-
cated in Building G. Career information and
CHOICES—a computerized career explo-
ration system—provide career information
to students.  Student Services also has cata-
logs from several public and private institu-
tions in Florida available for student use, as
well as a microfiche collection of catalogs
for most colleges and universities in the
Southeastern U.S.  Applications for all state
universities in Florida are also available.

and will be administered accordingly.
TDD users may access CJC by calling

the Florida Relay System, 1 (800) 955-8770
(Voice) or 1(800) 955-8771 (TDD).

One Stop Career
Opportunity Center

Individuals who are financially, educa-
tionally, and culturally disadvantaged may
make application for assistance at the One
Stop Career Opportunity Center located in
Building L, Room 400 on the Chipola cam-
pus.  Upon certification of eligibility, indi-
viduals are referred for assessment. Appli-
cants who do not possess a marketable skill
or who need basic education or employabil-
ity skills training will be selected for class-
room training or on-the-job training in a
program related to their interest and ability.
One Stop can assist eligible students who are
interested in the vocational certificate and A.S.
degree programs.

Student progress is monitored closely by
instructors and the One Stop staff. Job place-
ment assistance is provided to obtain permanent
employment related to classroom training.

One Stop coordinates its efforts with
other special interest programs and the Fi-
nancial Aid Office on campus.

Single Parent, Displaced
Homemaker & Single Pregnant
Woman Program

Usually called “New Beginnings,” this
program provides services to eligible stu-
dents seeking an Associate of Science de-
gree or a Workforce Development Certifi-
cate in a field identified as "high-wage".

A peer support group is open to both
vocational and academic students.  Pro-
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Preamble
Chipola Junior College exists for the

open interchange of knowledge and phi-
losophies, the development of a capacity for
critical judgement, and the creation of an
atmosphere conducive to the gaining of
practical experience in our community.  The
institution has a responsibility to develop
policies and procedures which encourage
the broadest possible participation of the
campus community.

A student is, first, a citizen of the nation
and is entitled to its freedoms and benefits,
as well as being responsible for compliance
with its laws and regulations - local, state,
and national.

When students are admitted to Chipola
they are subject to the jurisdiction of the
college during their enrollment.  As mem-
bers of the college community, students are
expected to act responsibly in all areas of
personal and social conduct.  In order for
students to live in harmony with others in
the college setting, they must recognize that
their actions reflect upon the total student
body and upon the college, as well as upon
themselves personally.  Each student, by
registering, pledges to accept and obey the
rules and regulations of the college.  Stu-
dents are responsible for the observance of
all board policies and procedures as pub-
lished in the College Catalog and other
college information bulletins.  Violations of
any of these rules may lead to disciplinary
action in accordance with prescribed proce-
dures for the handling of disciplinary cases.

Freedoms
Freedom of Access to Higher Learn-

ing—Within the limits of its facilities,
Chipola Junior College is open to all persons
who are qualified according to its admis-
sions and good standing policies.  Under no
circumstances will a U.S. citizen be barred
from admission to the college on the basis of
sex, race, creed, national origin or handicap.
It is the responsibility of the college to make
available the criteria it shall use in evaluat-
ing student success in all programs.  It is the
responsibility of the students to avail them-
selves of the knowledge of these objectives
and criteria as published and set forth by the

Student Rights, Responsibilities, and Code of Conduct

Student Governance

pressed are not those of the students, faculty,
or employees of Chipola Junior College.

Freedom in the Classroom—Instruc-
tors in the classroom and in conference will
encourage free discussion, inquiry, and ex-
pression where relevant and appropriate to
the educational objectives of the course.
Student grades are based on academic
achievement and not on opinions expressed
by students in or outside of class.

Protection of Freedom of Expression—
Students are free to take reasonable excep-
tion to the data or views offered in any
course of study and to reserve judgement
about matters of opinion; however, they are
responsible for learning the content of any
course of study for which they are enrolled.

Protection Against Improper Disclo-
sure—Information about student views, be-
liefs, and political associations which in-
structors acquire in the course of their work
as instructors, advisers, and counselors is
considered confidential.

Freedom of Religion—Chipola Junior
College will reasonably accommodate the
religious observance, practice, and belief of
individual students in regard to admissions,
class attendance, and the scheduling of ex-
aminations and work assignments.

Students will give their instructors a rea-
sonable notice of at least one week prior to
an intended religious observance and will
make up any required work, including tests,
within one week of the absence.

Students who believe that they have been
unreasonably denied an educational benefit
due to their religious beliefs or practices
may seek redress through the Student Griev-
ance Policy as outlined in this catalog.

No adverse or prejudicial effects shall
result to any students availing themselves of
the provisions of this policy.

Freedom of Privacy—Students have the
same rights of privacy as any other citizen
and surrender none of those rights by be-
coming members of the academic commu-
nity.  Those rights of privacy extend to
residence hall living.  Nothing in the Chipola
Junior College relationship or residence hall
contract may either express, imply or give
CJC or residence hall officials authority to a

college.  The facilities and services of the
college will be open to all enrolled students
provided facilities are used in a manner
appropriate to the academic community and
in compliance with college policies.

Freedom of Inquiry and Expression—
Students and student organizations are free
to examine and to discuss all questions of
interest to them and to express opinions
publicly and privately.  They are free to
support by orderly, peaceful, and acceptable
means those causes which do not disrupt the
regular and essential operations of the col-
lege.

Freedom of Assembly—The education
of students can never be limited to what
takes place in a classroom.  It is necessary
for them, from time to time, to have the
privilege of availing themselves of the stimu-
lation that visiting speakers can afford.  In
order for such speakers to be invited to the
campus, certain rules must be met by the
inviting person or persons.  Any speaker,
entertainer, consultant, or other person(s)
not employed by the college or enrolled in
the college, invited or uninvited to the cam-
pus for the purpose of addressing, entertain-
ing, consulting, or otherwise contacting any
group of students, faculty, or other employ-
ees of Chipola Junior College, must have the
approval of the president of the college or
his designated representative.  The approval
or disapproval shall be obtained from the
president or his designee upon written re-
quest.  If the person is invited by any college
organization, the organization shall secure
approval for the visit.  If the person or
persons desire to come on campus unin-
vited, then it will be the responsibility of the
person or persons to secure the approval or
disapproval of the president or his designee.

The institutional control of campus fa-
cilities will not be used as a device of
censorship.  In cases involving a reasonable
prediction of disruptions on the campus,
because of the controversial nature of a
speaker or the speaker’s subject, or both, an
invitation may be withheld.  It is the respon-
sibility of the persons who invite outside
speakers to make it clear to the academic
and larger community that all views ex-
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search of a student’s room by police or
government without a search warrant.

Chipola officials may conduct a search of
a student’s room in the residence  hall to
determine compliance with federal, state,
and local criminal law where there is prob-
able cause to believe that a violation has
occurred or is taking place.  “Probable cause”
exists when the facts and circumstances
within the knowledge of college officials
are sufficient in themselves to warrant the
belief that an offense has been or is being
committed.  There may be entry made into
a residence hall room without notice in
emergencies where there is reasonable fear
of imminent danger to life, safety, health, or
property.

Confidentiality of
Student Records

The privacy and confidentiality of all
student records shall be preserved.  Official
student records, supporting documents, and
other student files shall be accessed only by
members of the college staff employed for
that purpose.

Regulations of the State Board of Educa-
tion prescribe the content and custody of
limited access records which a community
college may maintain on its students.

Chapter 6A-14.051 of State Board of
Education Rules states that health and medi-
cal records involved with personal counsel-
ing, required student and family financial
income records, transcripts or student per-
manent academic records, and student place-
ment records shall be open to inspection
only by the students, the eligible parents/
guardian of the students, and such members
of the professional staff of the college as
have responsibility for working with the
students.

Discipline
Chipola Junior College has the right and

the duty to protect its educational purposes
and its students through the reasonable regu-
lation of student conduct and the use of the
institution’s facilities.  In order to accom-
plish this goal, the college finds it necessary
to set forth the following regulations which
require student compliance for the welfare
of the college community.

Students who are alleged to have vio-
lated one or more of the regulations stated in
the Catalog may be charged with the
violation(s) in accordance with Chipola Jun-
ior College Disciplinary Procedures.  Due

process and proper procedural safeguards
will be observed to insure that student rights
are protected.

The standards of conduct, together with
the jurisdictions of faculty-student judicial
bodies, the disciplinary responsibilities of
institutional officials, and the regular disci-
plinary procedures, including the student’s
right to appeal a decision, are clearly com-
municated in this Catalog.

Academic Dishonesty
Cheating, plagiarism, and any other mis-

representation of work are prohibited.  Each
student has the responsibility (1) to uphold
the highest standards of academic honesty
in his/her own work; (2) to refuse to tolerate
academic dishonesty in the college commu-
nity; and (3) to foster a high sense of honor
and social responsibility on the part of stu-
dents.

During examinations, academic dishon-
esty shall include referring to written infor-
mation not specifically condoned by the
instructor.  It shall further include receiving
written or oral information from a fellow
student.

In the instance of papers written outside
the class, academic dishonesty shall include
plagiarism.  Plagiarism may be specifically
defined for the purposes of any course by the
instructor involved.  Unless it shall other-
wise be defined, plagiarism shall include
failure to use quotation marks or other con-
ventional marking around material quoted
from any printed source.  Plagiarism shall
also include paraphrasing a specific passage
from a specific source without indicating
accurately what the source is.  Plagiarism
shall further include letting another person
compose or rewrite a student’s written as-
signment, or submitting as one’s own an
assignment written in whole or in part by
another student.

Academic dishonesty shall include steal-
ing, buying, selling, or referring  to a copy of
an examination, or parts thereof, before the
examination has been administered.

A student who shall have assisted in the
forms of dishonesty mentioned above shall
be considered equally guilty as the student
who accepts such assistance.

When a faculty member learns of an
instance of dishonesty in one of his/her
classes, he/she may impose such academic
penalty as he/she may deem appropriate
within the context of the course.  In place of
(or in addition to) such penalty, the instruc-
tor may report the student to the Dean of
Student Services for action or referral to the

College Disciplinary Committee.
Any student who observes or learns of

another student’s academic dishonesty
should report this violation to the instructor
in whose class it has taken place.

Arson
No student shall commit, or aid in the

intentional commission of, an act which
results in a fire being ignited which causes
damage, or is intended to cause damage, to
the property of the college or to the property
of any other person.

Assault and/or Battery
No student shall threaten or cause bodily

harm or discomfort to another as such would
constitute assault.  Nor shall any student
commit, or aid in the intentional commis-
sion of an act which causes bodily harm or
discomfort to another person as such would
constitute a battery.

Bad Checks
Students shall not make and/or deliver

any check to the college which is not sup-
ported by sufficient funds on deposit or
which is in any way worthless.

Complicity
A student present during the commission

of an act by another student which consti-
tutes a violation of college policy may also
be charged if his/her subsequent behavior
constitutes permission or approval of the
violation.  Students witnessing any act(s)
which constitute(s) violation of college
policy are required to report such incidents
to the proper authorities. Confidentiality of
the identity of students reporting violations
will be maintained as it is not the intent of
the college to burden innocent witnesses.
Complying with Reasonable Requests

Students are required to comply with
reasonable requests or orders by authorized
college officials acting in behalf of the
college.  This requirement includes reason-
able requests for students to meet appoint-
ments in administrative offices and at disci-
plinary investigations and hearings.

Contracting or Representing
in the Name of the College

Students are prohibited from contracting
in the name of the college and may not claim
to be official representatives of the college
for any commercial purposes.

Damage or Destruction of Property
Accidental damage, vandalism, or mali-

cious damage to property belonging to
Chipola Junior College or others may re-
quire restitution from the person responsible
for such damage and/or disciplinary action.
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Defamation, Threats, and Extortion
Verbal or written communication which

unlawfully exposes any individual or group
to hatred, contempt or ridicule, and thereby
injures the person, property, or reputation of
another, is prohibited.

Verbal or written communication which
threatens another with a crime or offense,
threatens injury to the person, property, or
reputation of another, or maliciously threat-
ens to expose another to disgrace, with the
intent to extort money or other advantage
whatsoever, is prohibited.

Dishonesty
All forms of dishonesty, including know-

ingly furnishing false information to the
institution, and forgery, alteration, or use of
institution documents, or instruments of iden-
tification with intent to defraud are prohib-
ited.

Disorderly Conduct
Disorderly conduct or lewd, indecent, or

obscene conduct or expression on college-
owned or college controlled property or at
college sponsored or college supervised func-
tions is prohibited.

Disruption
Florida Statute 877.13 provides that dis-

ruption of the normal activities of the insti-
tution is prohibited.  Disruption shall in-
clude, but is not limited to, the following:

a)   Physical violence or abuse of any
person or college owned or college con-
trolled property, or at college sponsored or
college supervised functions, or conduct
which threatens or endangers the health or
safety of any person.

b)   Deliberate interference with aca-
demic freedom and freedom of speech, in-
cluding not only disruption of a class, but
also interference with the freedom of any
speaker invited by a section of the college
community to express his/her views.  (Fac-
ulty are authorized to have students re-
moved from class if warranted.)

c)   Forcible interference with the free-
dom of movement of any member or guest
of the college.

d)   Blocking of entrances to buildings,
rooms, or sections of buildings, or of hall-
ways, or stairways, in such fashion that
people find it difficult or impossible to pass.

e)   Noisemaking or other physical behav-
ior which is so distracting that it is difficult
or impossible to conduct a class, a meeting,
or any other authorized event.

f)   Congregating in such a fashion as to
create a situation which could endanger life

or property.
g)   Incitement to any of the above

mentioned actions, or to other violations of
college policy which could result in such
actions, whether orally or through written
materials or pictures.

h)   Any disruption of teaching, research,
administration, disciplinary proceedings, or
other college activities.

In addition, the following statutes per-
tain.

Florida Statutes 877.12, Chapter 69-274:
The statute makes it unlawful for any person
to intentionally act to disrupt or interfere
with the lawful administration or functions
of any educational institution in this state.
Any person who violates the provisions of
this section is guilty of a misdemeanor and,
upon conviction thereof, shall be subject to
a fine of not more than five hundred dollars
or imprisonment not to exceed six months,
or both.”

"Chapter 69-279: Any person who shall
accept the privilege extended by the laws of
this state of attendance or employment at
any state college, state junior college or
state university shall, by so attending or
working at such institution, be deemed to
have given his consent to the policies of that
institution, the Board of Regents, prohibi-
tion against disruptive activities at state
institutions of higher learning.

If after it has been determined that a
student or employee of a state institution of
higher learning has participated in disrup-
tive activities, the following penalties may
be imposed against such person: (1) Imme-
diate termination of contract of such em-
ployee of the state institution of higher
learning, and thereafter such person shall
not be employed by a state public school, or
state college or state university; (2) Immedi-
ate expulsion of such student from the insti-
tution of higher learning for a minimum of
two years.”

Distribution or Sale of
Literature or Goods

The distribution or sale of literature or
goods without the express written approval
of the president or his designee is prohib-
ited.

Residence Hall Regulations
It is expected that students residing in the

Residence Hall will cooperate with college
officials, the Residence Hall Council, and
with each other in maintaining a routine of
living conducive to study and to wholesome
college life.  All students are reminded that

they are also subject to and will be held
responsible for all rules and regulations as
published in this document and in other
college publications, including announce-
ments posted on the bulletin boards.

A copy of the Residence Hall Regula-
tions will be given to each student and must
be read and signed by him/her (also by his/
her parents if under 18) prior to occupancy
of a Residence Hall room. The student must
signify that he/she understands and will
abide by these regulations.

A disciplinary system used to enforce
residency rules will also be made available
to each resident and will be enforced by the
Residence Hall Council, the Residence Hall
Manager, the Dean of Student Services and
the College Disciplinary Committee.

Dress Standards
Students must comply with standards of

dress established for safety or health reasons
in specific classes.  Students will be ex-
pected to be neat and clean in appearance
and to dress in a manner that does not bring
discredit to the campus.

Illegal Drugs and Narcotics
Chipola adopted a new Drug-Free Cam-

pus Policy and Program in 1994.
The major objectives of Chipola Junior

College involve providing educational op-
portunities that develop the personal educa-
tional and aesthetic capabilities of individu-
als so they may achieve self-fulfillment and
participate fully and positively in society.
No student can realize his or her full poten-
tial without maintaining optimum mental
and physical health.  Mental and physical
health are severely impaired by drug and
alcohol abuse.  The Drug-Free Campus Pro-
gram of Chipola Junior College is outlined
as follows:

Standards of Conduct—Chipola Jun-
ior College prohibits the unlawful posses-
sion, use or distribution of illicit drugs
and possession or use of alcohol by all
students and employees on school pre-
mises or as part of any of its activities.
Compliance with this policy is mandatory
for all students and employees of Chipola
Junior College.

Health Risks—Alcohol and illicit drugs
can have a pronounced detrimental effect on
the health and welfare of users and those
with whom users come in contact.  Most
cause psychological and physical depen-
dence.  Others affect the central nervous
system to such an extent that they cause
users to be dangerous to themselves and
those around them.  All illicit drugs cause
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obvious social and behavioral problems.
Institutional Penalties—The minimum

penalty for illegal possession of illicit drugs
shall be probation or suspension, depending
upon the substance abused, as identified in
Schedules I-V of Chapter 893.02 of the
Florida Statutes.

Students, faculty members, career ser-
vices personnel, administrators, and other
employees are responsible, as citizens, for
knowing about and complying with the pro-
visions of Florida law that make it a crime to
possess, sell, deliver, or manufacture those
drugs designated collectively as “controlled
substances” in Chapter 893, Sections .035,
.0356 of Florida Statutes.  Any violation of
this policy may result in discipline up to and
including dismissal and referral for prosecu-
tion.

Possession, sale, or consumption of alco-
holic beverages on campus, or at off-cam-
pus college-sponsored activities is prohib-
ited.  Students found to be in violation of this
college policy will be subject to penalties
under the provisions indicated in the Catalog.

Faculty and staff in violation of this
college policy will be subject to disciplinary
actions as outlined in college disciplinary
procedures and/or the collective bargaining
agreement.  Mandatory participation in re-
habilitation and educational programs will
be regulated by state and federal statutes.

Legal Sanctions—Students and all col-
lege employees will be subject to all the
penalties prescribed by applicable Florida
Statutes.  For more detailed information
refer to Chipola Junior College Policy, Num-
ber 6Hx4-3.25, as revised  4/94.

Counseling, Treatment and Rehabili-
tation Programs—Students or employees
wishing detailed information about avail-
able referral services or help should contact
the Student Services Division.

Misuse of Emergency Equipment
Fire escapes, ground level fire doors, fire

hoses, fire extinguishers, and alarm equip-
ment are to be used only in emergencies.
Tampering with, or misuse of, these emer-
gency devices, or blocking of fire exits or
other means of impeding traffic, is prohib-
ited.

Unauthorized Use of Facilities
The unauthorized use of, or entry into,

any college facility (i.e. classrooms, athletic
fields), whether by force or not, is prohib-
ited.

Gambling
Gambling in any form is prohibited on

college property.  This prohibition extends
to the school buses used to transport stu-
dents to the campus from the district coun-
ties.

Hazing
Florida Statute 240.326 prohibits stu-

dents from engaging in any kind of hazing
action or situation on or off-campus which
recklessly or intentionally endangers the
mental or physical health or safety of a
student for the purpose of initiation or ad-
mission into, affiliation with or participa-
tion in any student organization.

Identification of Students
Students are required to present identifi-

cation when requested by authorized col-
lege officials.  Any misrepresentation, alter-
ation, or misuse of identification is prohib-
ited.

Public Laws
Any act by a student which constitutes a

charge of violation of a public law, occur-
ring on campus, may establish cause for
legal and/or disciplinary action by the col-
lege.

Parking
Students are required to park in student-

designated spaces only and to display a
current parking decal on their vehicles.
Parking decals may be obtained at the
Cashier’s Window (A).  Failure to do so may
result in a citation and fine as well as disci-
plinary action. Grades may be withheld
until all fines are paid.  There are designated
handicapped parking spaces in each parking
lot on campus.  It is a violation for non-
handicapped students to park in these spaces.

Parking Permit—Students are required
to purchase parking permits for their ve-
hicles if they wish to park on campus.  This
sticker must be displayed on the left side of
the rear bumper of automobiles and in a
visible spot on motorcycles.  Parking stick-
ers cost $1 and should be secured from the
Business Office (A).  The parking permit is
valid for one year and renewable each August.

Parking Areas— Students who have
parking permits displayed on their vehicles
may park on Indian Circle and in the parking
lots adjacent to the Library, the Arts Center,
the Social Science Building, the Workforce
Development Building, and the Health Cen-
ter.  Students may not park in “No Parking,”
“Handicapped,” “Bus,” “Faculty,” or “Re-
served” spaces, nor may they park in un-
lined or unpaved areas.  Vehicles without
parking permits must be parked on College
Street just west of the campus or on any of

the streets coming into College Street, as
permitted by city ordinance.

Visitor Parking —Visitor parking is
available in front of the Administration
Building. Visitor permits may be obtained
in the office of the Dean of Administrative
and Business Services

Traffic and Parking Violations —Park-
ing regulations are in effect at all times,
including weekends and holidays.  Penalties
will be imposed for the following viola-
tions:

1. Parking in restricted area.
2. Parking in handicapped zone.
3. No college permit.
4. Improper parking (on left side of

street).
5. Parking in visitor space.
6. Blocking crosswalk or driveway.
7. Parking in “No Parking” zone.
8. Driving on grounds.
9. Parking in bus zone.

10. Failing to observe parking and direc-
tional signs.

11. Parking on grass.
12. Obstructing a fire plug.
13. Double parking.
14. Making excessive noise.
15. Driving wrong way on one-way street.
16. Exceeding 15 MPH.
17. Parking out of lined areas.

Fines—All fines, except for parking in
spaces reserved for the handicapped, are $5
per violation if the fine is paid within twenty-
four hours and $8 if paid later than twenty-
four hours.  The fine for illegal parking in a
handicapped zone is $10.

Fines may be paid at the Cashier’s Win-
dow in the Administration Building (A).

Pets
Seeing eye dogs are permitted on the

campus, but no other pets or animals of any
kind are permitted on the campus without
specific approval from the president or his
designated official.

Violation of Probation
A student who is alleged to have violated

the Code of Conduct while on disciplinary
probation may be charged with the separate
offense of violating disciplinary probation.

Falsification of Records
Falsification of college records, includ-

ing, but not limited to admission, registra-
tion, student disciplinary and health records,
by forgery, or other means of deception, is
prohibited.

Search and Seizure
Students have the same rights of privacy
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as any other citizen and surrender none of
those rights by becoming members of the
academic community.  See “Freedom of
Privacy.”

Smoking
Smoking is prohibited in all buildings on

campus.
Recognition of Student Groups

Established recognition procedures must
be met and approved by the administration
of the college in order for any group to be
classified as a student organization.  See
“Procedure for Establishing a New Organi-
zation.”

Theft, Unauthorized Possession
and/or Sale of Property

Students involved in theft, unauthorized
possession, and/or sale of property not be-
longing to them are subject to college disci-
plinary action as well as the arrest and
prosecution by legal authorities.

Use of Vehicles
Riding of bicycles in hallways, in build-

ings or on sidewalks is prohibited.  Motor-
ized vehicles are prohibited in areas other
than designated roadways and parking lots.
Mopeds are considered in the same category
as bicycles.  Roller skating or skateboarding
is prohibited on the campus in any locations
or at times which, in the discretion of cam-
pus officials, constitute a pedestrian or mo-
tor traffic hazard, or which imperil the health
or safety of persons and property on the
campus.

Possession of Weapons, Firearms,
Fireworks, Explosives

No students, except law enforcement of-
ficers, may have weapons in their posses-
sion at any time on college property.  Weap-
ons are defined as firearms, knives, explo-
sives, inflammable materials, or any other
item that may cause bodily injury or damage
to property. Possession is defined as includ-
ing possession within the student’s car while
parked on campus.

Disciplinary Procedures
Reporting of Violations

Any administrative official, faculty mem-
ber, or student may file charges through the
Dean of Student Services against any stu-
dent for an alleged violation of the conduct
provisions of the Catalog.

Pending charges, the status of the student
will not be denied, nor his right to be present
on the campus and to attend classes, except
for reasons relating to his/her physical and
emotional safety and well-being, or for rea-

sons relating to the safety and well-being of
the students, faculty, or college property, or
for other reasons as discussed elsewhere in
this Catalog.  Any person may be suspended
immediately by the president of the college
or his duly-appointed representative if it is
deemed that the student’s actions have been
of such a nature that they endangered the
safety and well-being of persons affiliated
with the college.  However, any individual
suspended under this emergency measure
otherwise retains his rights of due process,
including the right to a hearing by the Col-
lege Disciplinary Committee.

Administration of Discipline
The administration of discipline will guar-

antee procedural fairness and due process to
an accused student.  Practices in disciplin-
ary cases may vary in formality with the
gravity of the offense and the sanctions
which may be applied.  Each particular case
will be judged by its own merits.  The
jurisdiction of faculty/students, the disci-
plinary responsibilities of the institutional
officials, and the disciplinary procedures,
including the student’s rights to appeal a
decision, shall be executed as set forth in
college policy.  In all situations, procedural
fair play requires that the student be in-
formed of the nature of the charges, and that
a fair opportunity to refute them be given,
that the accuser be identified if practical,
and that there be provisions for appeal of a
decision.

In cases in which there are alleged viola-
tions of the conduct provisions outlined in
the Catalog, students have the right to a
hearing of the College Disciplinary Com-
mittee.

However, in cases involving less serious
infractions not likely to result in final disci-
plinary probation, suspension, or expulsion,
the Dean of Student Services has the pri-
mary responsibility for the administration
of student discipline.

If the Dean of Student Services believes,
after review and investigation of the charges,
that the charges have merit, the dean will
schedule an appointment with the student
for an information session.  At this session
the dean will explain to the student:

1.   The disciplinary procedures as given
in the Catalog including information rel-
evant to the student’s rights, hearing proce-
dures, and sanctions.

2.   The charge(s) and the information
which the dean has obtained pertinent to the
charge(s).  The student will have the oppor-
tunity to respond to this information.

In cases involving less serious infrac-
tions (not likely to lead to final disciplinary
probation, suspension, or expulsion), the
dean may then state what sanction(s), if any,
are appropriate for the violation.  The Dean
of Student Services may schedule a second
meeting for this purpose.

While the Dean of Student Services will
always attempt to resolve cases involving
less serious infractions at this level, the
dean, at his/her discretion, may decline to
rule on the case and may elect to refer the
case to the College Disciplinary Commit-
tee.

Furthermore, as each disciplinary prob-
lem has unique characteristics which are
often unforeseeable and thus cannot be ad-
equately planned for, the Dean of Student
Services, at his/her discretion and in keep-
ing with the spirit of fairness and due pro-
cess, may, without prior written notice, alter
any of the policies and procedures contained
in this Catalog, in order to best expedite the
handling of any particular case.

Other college personnel, including the
chairman of the College Disciplinary Com-
mittee, also may use their discretion in
performing flexibly within the guidelines
stated in this Catalog.  In all cases, deviation
from the guidelines stated will be in the
interest of fairness and/or the effective han-
dling of a case or cases.

Disciplinary Options
Once the dean has stated the sanction the

student will choose one of the following
options:

1.   To accept the decision of the Dean of
Student Services.  In such a case, the student
will sign a statement waiving both his/her
right to a hearing and his right to appeal the
decision.

2.   To have a formal hearing before the
College Disciplinary Committee.

Disciplinary Committee Request
In cases in which the student has chosen

option 2 above, or in cases involving more
serious infractions possibly resulting in fi-
nal disciplinary probation, suspension, or
expulsion, the Dean of Student Services will
schedule a College Disciplinary Hearing.
The student will sign a Disciplinary Com-
mittee Hearing Form and will receive a copy
of it.  The time set for the hearing shall be not
less than forty-eight hours or more than ten
school days after the informational meeting.

 If the student cannot be contacted or
fails to attend the information session, the
Dean of Student Services may set a time for
a hearing on the charge(s) and will attempt
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to communicate the time for the hearing to
the student through normal and reasonable
college and non-college communication
channels.  If,  after three attempts, the stu-
dent cannot be reached, the Dean will send
a certified letter, return receipt requested, to
the current address provided by the student.

It is the student’s responsibility to attend
the hearing of the College Disciplinary Com-
mittee.  If the student has been informed and
does not attend; of if the Dean of Student
Services, after having made reasonable at-
tempts, including certified letter, to contact
the student, has failed; the hearing will
proceed without the student.

It is the student’s responsibility to see
that his/her witness or witnesses appear at
the hearing.  Failure of the student’s
witness(es) to attend shall not be grounds for
a postponement of a hearing.

 College Disciplinary Committee
This committee consists of faculty, ca-

reer services and administrators appointed
by the Governance Council and approved by
the President of the college and students
selected by the Student Government Asso-
ciation.

The committee’s chairman will preside
over the hearing. The chairman is charged
with the responsibility for maintaining proper
decorum and order, and may exclude any
person who, in the chairman’s opinion, has
no legitimate interest in the hearing or whose
conduct impedes or threatens to impede a
fair and orderly hearing.

Each committee member shall have one
vote.  The chairman will vote only in the
event of a tie vote.

No member of the disciplinary commit-
tee who has a personal interest in a particular
case, other than through his assigned duties,
should sit in judgment during the proceed-
ings.

If a student challenges a committee mem-
ber for cause or if it is felt there may be a
conflict of interest, the chairman shall have
the right to excuse for cause any faculty or
student member of the committee at any
time, either upon the chairman’s own initia-
tive or at the request of the college or the
charged student.

Disciplinary Committee Hearings
The recommended form for a committee

hearing is as follows.  The chairman may use
his discretion in ordering hearings:

1. Introduction of participants.
2. Reading of charges.
3. Explanation to the charged student(s)

of the manner in which the hearing will be

conducted and how a decision in the case
will be reached, and to apprise the student of
his/her responsibility to be truthful in his/
her testimony and in the presentation of
witnesses.

4. Dean of Student Services summary of
findings resulting from his/her investiga-
tion.

5. Student’s response to charges and find-
ings.

6. Introduction of written evidence and
testimony of witnesses with questions from
committee and student(s) charged.

7. Questioning of the charged student(s)
by the committee.

8. Closing statements.
The following hearing procedures satisfy

the requirements of “due process”:
1. The accused student has the right to be

represented by counsel or an adviser who
may come from within or outside the col-
lege.  If an adviser is to be present at the
hearing, the student must notify the Dean of
Student Services at least two days prior to
the hearing.

2. The burden of proof will rest upon the
person or persons bringing the charge.

3. The student will be considered inno-
cent until the appropriate hearing body de-
termines otherwise beyond a reasonable
doubt.

4. The student will have the right to
testify and to present evidence and wit-
nesses.  The student will have the right to
examine evidence and to hear and question
all witnesses during the hearing only.

5.  The committee will insure, to the
maximum extent possible, that all questions
asked and information offered are relevant
to the question of guilt or innocence.

6. All matters upon which the decision
may be based must be introduced into evi-
dence at the proceedings before the Disci-
plinary Committee.  The decision will be
based solely upon such matters.

At the conclusion of the fact-finding
portion of the hearing participants will be
excused and, in a closed session, a decision
will be rendered on the guilt or innocence of
the student.  If the accused student admits
guilt during the fact-finding portion of the
hearing, the committee will immediately go
into the penalty-recommending portion of
the hearing.

A tape recording shall be made of all
hearings, including the evidence presented
and the recommendation of the Disciplinary
Committee.  The committee’s discussion of
the evidence prior to its rendering a recom-

mendation is not required to be recorded.
The college will keep a copy of the tape
which will be made available to the student
in the event of an appeal. Accidental record-
ing losses due to technical problems shall in
no way invalidate the committee’s recom-
mendation.

Appeal Procedure
Recommendations of the Disciplinary

Committee are reviewed by the president.
After reviewing the committee’s recom-
mendations, the president makes the final
decision on whatever action is to be taken.

Sanctions (Punishment)
With the exception of the warning (which,

as indicated below, may be imposed without
the establishment of student guilt), the fol-
lowing sanctions may be imposed upon
students found guilty of violation of the
policies in the College Catalog.

These sanctions may be imposed by (1)
the Dean of Student Services, or (2) the
President of the College, who may act on the
basis of a recommendation of the College
Disciplinary Committee.

1. Warning—Notice, orally or in writ-
ing, warning the student to refrain from
violations of the Code of Conduct.  Clear
establishment of student guilt or previous
violation of the Code of Conduct is not
necessary for a warning to be issued.

2. Censure—A written reprimand for vio-
lation of specified regulations, including the
possibility of more severe disciplinary sanc-
tions in the event of the finding of a violation
of any institution regulation within a stated
period of time.

3. Restriction or Revocation of Privi-
leges—Temporary or permanent loss of
privileges, including, but not limited to, the
use of a particular college facility or parking
privileges.

4. Restitution—Reimbursement for dam-
age to, or misappropriation of, property of
the college, students, staff, or other on cam-
pus.  Reimbursement may take the form of
appropriate service to repair or otherwise
compensate for damages as directed by the
Dean of Student Services.

5. Disciplinary Probation—A disciplin-
ary sanction serving notice to a student that
his/her behavior is in serious violation of
college standards and that continued enroll-
ment depends upon the maintenance of sat-
isfactory citizenship during the period of
probation.

A time period is indicated for this proba-
tion.  Students will be released from the
Disciplinary Probation status after the speci-
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fied time period has elapsed.
6. Final Disciplinary Probation—A dis-

ciplinary sanction serving notice to a stu-
dent that his/her behavior is in flagrant
violation of the college standards and one of
the following conditions exists:

a.   The sanction is the remainder of
the student’s attendance at the college.

b.   Another conviction of a violation
of the Code of Conduct will result in the
imposition of the minimum sanction of sus-
pension.

7.   Suspension—Mandatory separation
from the college for a period of time as
specified in the order of suspension.  A
student who has been suspended is barred
from enrolling in any classes at Chipola
Junior College during the suspension.  Stu-
dents may reenroll at the college when the
suspension order has elapsed.

8.   Expulsion—Mandatory separation
from the college with no promise of future
readmission.  An application for readmis-
sion will not be considered until such time
has elapsed as specified in the order of
dismissal.  Readmission is subject to the
approval of the administration of the col-
lege.

Student Grievance Procedure
A policy for filing a grievance has been

developed in order to protect the rights of
Chipola students.  Every effort will be made
to resolve each grievance through the infor-
mal route.  If the informal route is not
sufficient, then the formal route will be
taken.   For further information contact the
Dean of Student Services or pick up a copy
of the grievance form.

Student Activities Policies
Student activities provide the opportu-

nity for students to learn responsible citizen-
ship, and they serve to complement the
academic programs of the college.  A vari-
ety of clubs and organizations are operated
under the jurisdiction of the Student Gov-
ernment Association and supervised by stu-
dent activity sponsors.  At times specific
activities sponsored by clubs and organiza-
tions may be limited to Chipola students and
their dates.

Student I.D. and Activity Cards
Chipola students will be issued an I.D.

card after their tuition has been paid upon
initial registration.  The Cashier will vali-
date the card upon completion of registra-
tion each time after that.  This card must be

carried at all times for identification and
will be the only means of attaining free
admission to most college-sponsored activi-
ties, checking books out of the library, and
receiving financial aid checks.

 Activity Approval
Any club or organization desiring to hold

a meeting or sponsor an activity on the
campus must clear a time and place on the
College Calendar, and secure approval forms
from the Student Activity Office.  Activity
approval forms  must be completed and
submitted to the Student Activity Office not
less than two weeks in advance of the date
the function is to be held.

 Activity Period
The 10:00 a.m. period on all Wednes-

days and most Fridays is free for students to
attend activities scheduled by clubs, cam-
pus organizations, and intramural teams.
Some classes, however, may be scheduled
during this time.

Grade Requirement
To be eligible for office in any student

organization, or for a place of leadership in
any activity, a student must have at least a
2.0 (C) cumulative average on his or her
scholastic work during the preceding term
and must maintain a 2.0 average while in
office.

Organizations
 Student Government

Association Regulations
All clubs and organizations are operated

under the jurisdiction of the SGA.  All
students enrolled at Chipola are members of
the SGA and may, through their chosen
representatives, have a voice in the curricu-
lar and extracurricular programs of the col-
lege. Student Government should serve the
purpose of promoting a climate encourag-
ing responsible participation and leadership
in the college community.  The SGA should
also facilitate good relationships and under-
standing between the student body and the
faculty and administration of Chipola Jun-
ior College.

All students with a 2.00 or higher Grade
Point Average are eligible to run for an SGA
office or to serve the Association through an
appointed office.  Campaigns and voting are
held twice a year to elect student body
leaders, once in the fall and once in the
spring.

The role of the Student Government As-
sociation shall be to provide students with
the means to regulate student-sponsored

activities, organizations and other matters
properly subject to their jurisdiction.

Designation of delegates, officers, com-
mittees, and boards within the SGA shall be
by student government vote only, shall be
nondiscriminatory, and shall be subject to
administrative or faculty approval. The col-
lege administration may, however, set up a
uniform and reasonable system of scholastic
eligibility requirements for major student
offices.

On questions of educational and institu-
tional policy, students are entitled to partici-
patory function in the form of a voting
member on specific committees under the
following provisions:

1.   Faculty-student committees shall be
created to consider questions of policy af-
fecting student life.

2.   Students shall be nominated by the
president of the SGA, recommended by the
student activities adviser, and approved by
the president of the college as voting mem-
bers of the Governance Council, as well as
standing and special committees concerned
with institutional policy affecting academic
and student affairs.

Standing Committees with student mem-
bers are as follows:

Alumni/Homecoming
Calendar
Curriculum/Courses of Study
Disciplinary Committee
Facilities/Grounds/Safety
Honors
Intercollegiate Athletics
Marketing/Recruitment
Theatre

Honors Organizations
Honors Program
Brain Bowl Team
Mu Alpha Theta
Phi Theta Kappa

 Interest Groups and
Co-Curricular Organizations

Black Student Union
Cheerleaders
Fellowship of Christian Athletes
Indian Princesses
New Beginnings
Nightingales
Phi Beta Lambda
Science Club
Student Ambassadors
Student Nurses Association
Students in Free Enterprise
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Musical Groups
Campus musical groups include Rock &

Jazz Band, Chamber Chorus, Show Choir
and College Chorus. A knowledge of music
fundamentals is required and past choral
and/or band experience is highly desirable.

Publications
The Papoose

Religious Organizations
Baptist Campus Ministry
Chi Alpha

Service Clubs
Compass Club
Optimist Club

Intramurals
Students compete against one another in

several sports, including basketball, foot-
ball, volleyball and softball.  Any student or
staff person is eligible to participate in
intramurals.  Anyone who has played pro-
fessional sports or has lettered in intercolle-
giate sports is not allowed to participate in a
like intramural event.  Students may sign up
to participate in these activities at the Health
Center.

Organized Athletics
The organized athletic program is com-

posed of basketball and baseball for  men
and softball and basketball for women.  The
athletic teams compete as members of the
Florida Community College Activities As-
sociation and the National Junior College
Athletic Association.

Guidelines for all organized athletics at
Chipola are contained in the Mission, Goals,
and Policy Statement prepared by the Ath-
letic Committee in Spring 1993.  Any stu-
dent interested in trying out for an athletic
team should contact the coach of the sport
during the first week on campus.

Conduct at
Off-Campus Activities

Students representing Chipola Junior
College at off-campus activities such as
sporting events, dances, contests, or confer-
ences shall conduct themselves in such a
manner so as not to bring discredit to the
college.  Reports of unacceptable conduct at
such affairs shall be investigated and may
result in disciplinary action.  On college
sponsored trips students should behave accord-
ing to the following established guidelines.

1. Obey sponsor(s) at all times.
2. Do not leave the motel and/or confer-

ence site without sponsor’s permission.
3. Attend all required meetings unless

the sponsor allows otherwise.
4. Follow all house rules of the motel

and/or conference site.
5. Represent him/herself and Chipola in

a favorable manner.

Use of Posters, Leaflets
and Bulletin Boards

Bulletin boards may be provided for the
use of student organizations.  School-wide
circulation of all notices and leaflets, which
meet uniform and nondiscriminatory stan-
dards, shall be permitted with the approval
of the Student Activity Office.

A weekly bulletin is issued by the Office
of Publications and Public Relations. Aca-
demic and activity information, or personal
notices, may be placed therein by any stu-
dent with the approval of a faculty member.

Use of College Facilities
College facilities shall be assigned to

organizations, groups, and individuals within
the college community for regular business
meetings, for social programs and for pro-
grams open to the public, according to the
following guidelines.

1. Reasonable conditions may be im-
posed to regulate the timeliness of requests,
to determine the appropriateness of the space
assigned, to regulate time and use, and to
insure proper maintenance.

2. Preference may be given to programs
designed for audiences consisting primarily
of members of the college community.

3. Allocation of space may be based on
priority of requests and the demonstrated
needs of the organization, group, or indi-
vidual.

4. The president has delegated the as-
signment function to the Physical Plant of-
fice.

5. Charges may be imposed for any un-
usual costs for use of facilities.

6. Physical abuse of assigned facilities
shall result in reasonable limitations on fu-
ture allocation of space to offending parties
and restitution for damage.

7. The individual, group, or organiza-
tion requesting space must inform the col-
lege of the general purpose of any meeting
open to persons other than members and the
names of outside speakers.

Procedure for Establishing
a New Organization

Student activities are regarded as part of

the total educational program at the College
in that they contribute to the academic,
recreational, and cultural climate of the
institution. It is for this reason that the
college reserves the right to charter all orga-
nizations and requires that they function in
accordance with their constitutions.

A group of students shall become an
organization when formally recognized by
the college.  In order to be recognized a
group must meet the following requirements:

1. Obtain a faculty sponsor approved by
the president of the college.

2. Submit to the Student Activity Office
a request form for establishing a new orga-
nization.

3. Submit a written formal constitution
to the Student Activity Office, which in turn
will be submitted to the Student Govern-
ment Association.

This constitution will consist of the fol-
lowing:

a. Name of the organization
b. Purpose of the organization
c. Means of determining membership
d. Method by which the organization

will be governed (officers, elec-
tions, terms of office, etc.)

e. Functioning procedures and meth-
ods by which decisions will be
made

f. Source of revenue
4. After the constitution has been sub-

mitted to the Student Government Associa-
tion and approved, it is subject to review by
the Senior Staff of the College.

5. The decision of the Senior Staff shall
in turn be presented to the president of the
college.  (If at any point the request is
denied, the constitution may be revised and
the process repeated.)

6. Recognition of an organization by
Chipola Junior College infers neither ap-
proval nor disapproval of the aims, objec-
tives, and policies of the organization.

7. Any organization which engages in
illegal activities, on or off campus, may
have sanctions imposed against it, including
withdrawal of institutional recognition.  This
organization may reapply for a charter after
a period of one year.

8. Membership in all institution-related
organizations, within the limits of their fa-
cilities, shall be open to any member of the
institutional community who is willing to
subscribe to the stated aims and meet the
stated obligations of the organizations.
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High School Credits
Florida law (S240.321) provides that students graduating from a Florida public high school
after August 1, 1987, must meet specific general high school graduation requirements.
Graduates from private and out- of-state high schools must have completed a curriculum
which includes four years of English, and three years each of science, social studies, and
mathematics.  Foreign students may use four years of instruction in their native language in
lieu of the English requirement.

Getting In

The college reserves the right to deny admission to any applicant except for reasons of race, creed, color, disability, national origin,
sex, or age.  A procedure for changing the college admissions requirements is clearly specified in the Rule Manual of the District
Board of Trustees. A copy of the manual is available for review in the Office of the President.

Change of Rules

1. Students should call, visit, or write
the Registrar's Office, Chipola Junior
College, 3094 Indian Circle, Marianna,
FL 32446-2053, for an Application for
Admission Form. Application deadlines
are published in the Calendar (Inside
Front Cover), and there is a fee for late
applications. Students who want to apply
for financial aid also should request a finan-
cial aid packet from the Financial Aid Office.

2. Students should fill out the appli-
cation form and complete the residency
section, since this will affect tuition and
return the application to the college.

3. Students should request that high
school and/or all previously attended
college transcripts be forwarded to the

The following are eligible for entry into
any college program:

1. High school graduates.
2. Transfer students from postsecondary

education institutions.
3. International students with education

equivalent to U.S. secondary school educa-
tion who meet the requirements listed be-
low under “Special Categories of Admis-
sions.”

Associate in Arts and Associate in Science Degree Programs

Admissions

Getting admitted to Chipola is as un-
complicated as state regulations allow; how-
ever, if any difficulty arises during the
process, call the college at (850) 718-2211,
and ask for assistance.

To request information by mail, write to
the following:

Registrar’s Office
Chipola Junior College
3094 Indian Circle
Marianna, FL 32446-2053

Open Door Policy
Chipola has an Open Door Admissions

Policy which provides educational opportu-
nities to all students 18 years of age or older
or high school graduates who are interested
in participating in the degree programs,
courses, and services offered by the college.
However, state placement rules determine
the level of classes a student may enter,
depending upon his or her scores on certain
standardized tests.

Applicants should understand that ad-
mission to the college does not imply ad-
mission to any particular program or course.
They should also understand that admis-
sion to specific academic programs may be
limited by state law, state and federal regu-
lations, or by policies of the District Board
of Trustees.

Application Procedure
acceptance.  An appointment time for
advising and registration will be sent by
Student Services.

6. Students should attend the advis-
ing and registration appointment.  If
they  cannot attend it, they should call
Student Services at (850) 718-2266 or
718-2215 and reschedule.

7. Degree-seeking applicants who did
not take the ACT or SAT in high school
must come to the college for a place-
ment test.  Florida regulations require a
placement exam score before registra-
tion for all students who intend to take
college credit courses. Applicants for
Workforce Development Certificate Pro-
grams may also be asked to come to the
college for an interview or testing.

Registrar’s Office directly from previous
school(s) after completion of all grades
and/or graduation.

4. All students born after 1956 must
attach proof of immunity to measles (also
known as rubeola, red and 10-day measles)
with vaccination in 1968 or later; and, all
students under the age of 40 must present
documented proof of immunity to rubella
(also known as German or three-day
measles) to the application.  For a copy of
this policy and an explanation of what
constitutes documentation, students should
consult the Registrar's Office in the Admin-
istration Building (A109).

5. As soon as the college receives the
application and the other required docu-
ments, students will be sent a notice of
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The admission or entrance requirements
for Workforce Development certificate stu-
dents depend upon the program of study to
be pursued.  Students 18 years of age or high
school/GED graduates may be admitted to
any Workforce Development Program or to

Workforce Development Certificate Programs

the Success Center if it can be shown that
they could profit by enrollment and atten-
dance.

A personal interview is required for ad-
mission to certain programs, and testing is
necessary to determine eligibility for some

courses.
Programs offered in Cosmetology, Al-

lied Health and Public Service have limited
enrollments. Additionally, Allied Health
and Public Service have special admission
criteria set by state agencies.

Transfer Credit

AA/AS Degree
Students who have attended any college or

university prior to enrolling at Chipola Junior
College are considered transfer students and
must present an official transcript from each
college/university previously attended.

Transfer students must request that their
official transcripts be mailed directly to the
Registrar’s  Office.   Transfer students seek-
ing a degree will have an evaluation of
course credit for transferability made after
they are enrolled at the college.  Transfer
credits are accepted only from accredited
colleges and universities.

Credit is granted only for courses with a
grade of “D” or better, except for grades in
college credit English and math courses.
Credit is granted only for grades of “C” or
better in college-level English and math
courses. Courses with grades of “D” or
lower may be repeated under the provisions
of CJC's Forgiveness Policy (see page 33).

Failing grades from other colleges are
used in computing grade point averages.
Students on academic probation at a previ-
ous college may be admitted to Chipola in
a similar status.

Students under suspension/dismissal from
another college or university will not be
considered for admission during the period of
their suspension. In exceptional cases, stu-
dents may petition the Admissions Commit-
tee for further consideration. The Registrar’s
Office should be consulted for information
concerning the petition procedure.

Workforce Development  Certificate
A student who has previously attended or

been enrolled in a vocational center will be
considered a transfer student upon admis-
sion to a Chipola Workforce Development
Certificate Program. Such students must
meet regular admission requirements, plus
present proof of honorable dismissal and
eligibility to return to the last institution
attended. Transcripts or competency verifi-
cation lists are required from institutions pre-
viously attended. Workforce Development
course credit will be awarded by the instructor
of the program, based on the documented
competencies previously achieved. Work
may be wholly accepted, partially accepted,
or not accepted. Students who enroll for a
specific competency or to participate in
supplemental or technical updating classes
are exempt from this agreement.

Armed Forces Education Experience
The college will grant credit for military

education for specific fields of study under
the following condition: that the credit has
been evaluated and recommended as suit-
able for postsecondary credit by the Ameri-
can Council on Education’s Guide to the
Evaluation of Educational Experiences in
the Armed Services. College credits will be
treated as transfer credits to Chipola, pro-
vided the student is eligible for admission.
Credit will be accepted and posted to the
student transcript only after enrollment at
CJC and completion of at least 12 semester
hours of college-level courses with a 2.0
GPA or better. It is the responsibility of the

student to initiate this process at the
Registrar’s Office after enrolling at Chipola.

Experiential Learning
Students may be awarded college or

workforce development credit based on spe-
cial training, work experience, and/or dem-
onstrated skills obtained outside the tradi-
tional classroom.  Credits will be awarded
for skills and knowledge directly related to
a particular program of study, not simply for
years of work experience.  Training, expe-
rience, and/or skills must be evaluated and
documented before credit is awarded; there-
fore, tests may be administered for verifica-
tion purposes.  Students may attempt tests
no more than one time.

A maximum of 25% of college credit or
workforce development hours may be
awarded.  Students will not have experien-
tial learning credit posted on their transcript
until they have completed 12 college credit
semester hours or 350 workforce develop-
ment hours at Chipola, have earned a 2.0
GPA, and are currently enrolled.  All expe-
riential learning students must complete the
last 15-college credit semester hours or the
last 450 workforce development hours at
Chipola Junior College.  For degree comple-
tion, at least 25 percent of semester credit
hours, or the equivalent workforce develop-
ment hours, must be earned through instruc-
tion at Chipola Junior College.

Interested students should contact the
Registrar for information on the process and
to request an evaluation.  A nonrefundable
fee will be charged for each examination.

Special Categories of Admissions

International Students
For admission purposes an applicant is

classified as an international student only if
the college has to issue papers required by
the Immigration and Naturalization Ser-

vice.  Applicants who have been admitted to
the United States as immigrants and have
been issued resident alien numbers will not
be classified as international students for
admission purposes.

International students seeking admission
on an F-1 or M-1 visa must submit the
following:

1. A completed application for admis-
sion as a degree-seeking student.
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2. Proof of education as follows:
a. A certified English translation of

the school record if the student is a high
school graduate or equivalent and has never
attended college.

b. A certified English translation,
when applicable, of records from all col-
leges previously attended.

3. Scores on the Test of English as a
Foreign Language (TOEFL).  The college
will accept a minimum score of 525 on
TOEFL as proof of sufficient knowledge of
the English language.  The test is available
through the Educational Testing Service,
Box 6151, Princeton, New Jersey  08541.

4. A notarized statement showing that
financial resources are available for travel,
tuition, books, and living expenses while the
student is attending college in the USA. The
amount of funds required is $10,000 per
year; a total of $20,000 for the normal two-
year program. This evidence is also required
by the American Embassy or Consulate
when applying for a student visa to enter the
United States. Financial Aid is not available
to students on visa; students must have these
funds available when they register for their
classes.

5. A certificate of proof that the student is
covered by standard health and accident
insurance must be provided before the term
of intended enrollment. This insurance cov-
erage must continue for the entire period of
enrollment at the college.

6. A certificate showing proof of immu-
nization for mumps, measles, and rubella.

As soon as all of the above official items
are received by the college, a Certificate of
Eligibility (Form I-20 A-B or M-N) will be
issued to the student.

Noncredit Students
All persons 16 years of age or older are

eligible to enroll for noncredit courses:  short
courses, special interest courses, and com-
munity service courses that do not carry
credit applicable toward a degree.  The only
requirement for such enrollment is the com-
pletion of an application for admission form,
immunization record, high school transcript
and a student registration form.

Transient Enrollment
 Transient students should request that a

“Letter of Good Standing” from the previ-
ous college be sent to Chipola.  Transient
students do not need transcripts from the
previous college, unless they plan to enroll
in an English or mathematics course.

Dual Enrollment
The Dual Enrollment Program allows

eligible high school students to enroll in
college courses applicable toward a
workforce development certificate or an
associate degree.  Students must meet the
following requirements to be eligible:

1. Completion of 9th grade
2. Eligibility Requirements:

College Credit - Unweighted Cumu-
lative GPA of: 3.00 or higher for the 9th,
10th, and 11th grades or an Enhanced-ACT
composite score of 21 or a SAT-1 score of
500 verbal and 500 quantitative

Workforce Development - Unweighted
CGPA of 2.00 or higher for the 9th, 10th,
and 11th grades or TABE score on Level A
of 10th grade.

3. Written approval of the high school
principal or the district school board home
education liaison.

4. Official passing scores on the appro-
priate test:

Academic - E-ACT, SAT-1, or FCE-LPT
Workforce Development - TABE

Academic students enrolled in the pro-
gram may pursue up to 7 semester hours of
college work during a summer session and
up to 11 semester hours during the fall or
spring semester while concurrently enrolled
in high school.  This will include combined
on and off campus classes.  Students enroll-
ing for 12 or more hours will be considered
Early Admission and must meet the criteria
for that program.   Workforce Development
students may enroll for up to 399 clock
hours during the fall or spring semester and
134 clock hours during a summer session.

Provisional college credit will be granted
for work satisfactorily completed.  Final
credit is granted and is applicable toward a
degree after the student earns a high school
diploma or the equivalent.

Tech Prep
Students who take a specified workforce

development curriculum in high school and
then pass competency tests administered by
CJC may receive college credit for certain
applied technology courses taken in high
school. Credit will be awarded after comple-
tion of one three-hour course at Chipola.

Through the Chipola Area Tech Prep Con-
sortium, CJC offers various Tech Prep op-
tions at 16 district high schools and the Wash-
ington-Holmes Vocational Technical Center
in Chipley. Students may begin a Tech Prep
course of study as early as the tenth grade.

Early Admission
The Early Admission Program allows

eligible students to enroll in college on a
full-time basis, taking courses that are ap-
plicable toward the high school diploma
and the associate degree or workforce de-
velopment certificate.  Students must meet
the following requirements to be eligible:

1. Completion of 11th grade and twelve
or more credits or units toward graduation

2. Eligibility Requirements:
College Credit - Unweighted Cumu-

lative GPA of: 3.00 or higher for the 9th,
10th, and 11th grades or an Enhanced-ACT
composite score of 21 or a SAT-1 score of
500 verbal and 500 quantitative

Workforce Development - Unweighted
CGPA of 2.00 or higher for the 9th, 10th, and
11th grades or TABE score on Level A of 12th
grade.

3. Attainment of 16 years of age at the
time of admission

4. Written approval of the principal or the
district school board home education liaison

5. Written approval of the County School
Board

6. Official passing scores on the appro-
priate test:

College credit - E-ACT, SAT-1, or
FCE-LPT

Workforce Development - TABE
Students who desire to substitute college

credit work for their senior year in high school
and graduate with their senior class should
contact their high school principal concern-
ing applicable state and local regulations.

Provisional college credit will be granted
for work satisfactorily completed.  Final
credit is granted after the student earns a
high school diploma or equivalent.

Honors Program
High school seniors may apply for admis-

sion to Chipola’s Honors Program. Minimum
qualifications are  a high school GPA of 3.5
and an ACT score of 23 (SAT score of 1019).

Eligible students must submit a com-
pleted application and be interviewed by
the Chipola Honors Council. Twenty stu-
dents will be chosen each year. Contact the
Vice President for Instructional and Student
Affairs for application information.
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should discuss with a counselor/adviser the
specific course requirements of the transfer
institution.The counseling staff prepares
curriculum guides that list the general re-
quirements for an AA  degree, as well as the
necessary prerequisite/recommended
courses for a variety of majors at several
area universities.

Students planning to obtain an Associate
in Science degree or a Workforce Develop-
ment certificate should check the catalog
for the course requirements of their pro-

Counselors and faculty members work
together to provide academic advising for
new and returning students.

A counselor or faculty member will pro-
vide academic advising on an individual
basis for each student. All entering first year
AA/AS degree students and all transfer stu-
dents with less than 12 semester hours of
credit are required to enroll in SLS 1101
(Orientation).

Students planning to obtain an Associate
in Arts degree and transfer to a university

Counseling & Advising
grams, secure a curriculum guide from Stu-
dent Services (located in Building G), and
consult with the faculy advisor for their
particular program of study.

Counseling services are available on cam-
pus each weekday; appointments may be
made for evening sessions.

Students should contact the college Ar-
ticulation Officer at (850) 718-2228 for
problems unique to their enrollment in
postsecondary institutions.  She acts on
their behalf as a mediator.

Placement Testing
In an effort to provide more effective

educational services for students, Chipola
Junior College and the State of Florida have
established a placement testing program.
Through the placement testing program the
college can better identify the student’s
academic strengths and weaknesses. Test
results are used by the college to advise
students and to place them in courses which
will best assist them in improving reading,
writing, and mathematics skills.

AA/AS Requirements
All students entering Chipola Junior College

for the first time are required to take the En-
hanced American College Test (ACT), the Scho-
lastic Achievement Test-I (SAT-I), or the Florida
College Entry-Level Placement Test (FCE-LPT).

All high school students seeking dual
enrollment must complete placement test-
ing. A score on any portion of the placement
test that falls below the state required mini-
mum precludes dual enrollment at Chipola.

For students who have not taken the ACT
or SAT-1 for placement purposes, Chipola
will administer the FCE-LPT during regis-
tration.

Students can retake the FCE-LPT every
two years. This means placement test
scores are valid for two years.  Students
can retake the FCE-LPT ninety days af-
ter first attempt.  After the second at-
tempt, students must wait two (2) years
before a third attempt can be made.

Placement Testing Exemptions
Transfer students who have completed

Communications Skills I (ENC 1101) or its
equivalent and have completed Algebra
(MAC 1105) or its equivalent may be ex-
empt from placement testing.

Specific information about required
test scores and testing dates is avail-
able from the Office of Testing (718-
2309), located in the Student Services
Building.

Certificate Requirements
All students entering an applied technol-

ogy certificate program are required by the
state to take the Test of Adult Basic Educa-
tion (TABE). This is not a placement test,
but a test to identify weaknesses in various
skills so that students may be assisted by the
Success Center to upgrade their achieve-
ment. Contact the Success Center for TABE
testing information.

Advanced Placement
and Credit by Exam

Students who have taken the College
Entrance Examination Board’s Advanced
Placement and College Level Examination
Program (CLEP) tests should have the re-
sults forwarded to the Registrar’s Office.
For the CEEB Advanced Placement Tests,
CJC awards credit in the appropriate subject
or discipline as per CEEB’s recommenda-
tion for scores of 3, 4 or 5.

For the CLEP tests, CJC awards credit for
General Examination scores as approved by
the State Department of Education. Credit
will be awarded for satisfactory General
Examination scores in mathematics, natural
science, humanities,  and English (with the
essay component). The maximum credit
awarded for General Examination scores in
these four areas is 21 semester hours, or 6
semester hours for each area (except math-
ematics, in which 3 semester hours will be
awarded). No credit will be granted for the
General Examination in social sciences and
history.

Credit also will be awarded for any CLEP
Subject Examination for which scores are
acceptable, as approved by the State Depart-
ment of Education. The maximum credit for
the Subject Examination scores is 15 semes-

ter hours. For both the Subject and General
Examination scores, the maximum is 36
semester hours. NOTE: CLEP credit in En-
glish and humanities does not satisfy the
writing requirements of the Gordon Rule
(SBE 6A-10.30).

Although Chipola awards credit for both
Advanced Placement and CLEP scores, the
college does not guarantee that all other
colleges and universities will do so. Accord-
ing to an articulation agreement between
Florida’s public community colleges and
universities, all Florida public institutions
will accept credit as noted above. This does
not apply to all out-of-state institutions.

Students who score unusually high on
college aptitude tests, or on the preregistra-
tion achievement tests, may be placed in the
more advanced courses of required sequences
of the discipline(s). This applies especially
to mathematics for which entering students
may qualify for placement in any of five
courses more advanced than the most el-
ementary college-level course. Such ad-
vanced placement does not involve the grant-
ing of credit for lower level courses ex-
empted. It does, however, enable the student
to greatly enrich his program of study and
allows him to pursue more advanced courses
throughout his college career.

High school graduates who completed a
Tech Prep program of study may receive
credit-by-exam for selected courses which
are included in Associate in Science degree
or Workforce Development certificate  pro-
grams. Testing must be completed prior to
first enrollment at Chipola.
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Registration

AA and AS degree students are required
to register at the beginning of each semester
or session for assignment to classes. No
college credit registration will be accepted
after the last day prescribed for each semes-
ter or session as shown in the college calen-
dar. Exceptions are workforce development
programs that may accept students when-
ever space is available and continuing edu-
cation classes and one and two-hour classes
that begin at various times throughout the
semester,  as listed in the class schedule.

Drop/Add a Course
At the beginning of each semester or

summer term, students may change classes
according to the cutoff date for drop/add, as
specified in the calendar.   No further sched-
ule changes or refunds are allowed after this

date, except in classes that do not follow the
college calendar (see page 38).

Student Load
The minimum load for full-time college-

level students is 12 semester hours per se-
mester or 6 semester hours per term of the
summer session. All other college level
students are classified as part-time students.

The following regulations apply con-
cerning the maximum student load.

1.  The maximum student load for first-
time students is 18 semester hours per se-
mester and six semester hours per summer
session.

2.  Students who have a scholastic aver-
age of 2.50 or above for the preceding
semester or session may carry a maximum
load of 19  semester hours per semester.

3.  Students who have a scholastic aver-

age of 3.00 or above for the preceding
semester or session may carry a maximum
load of 21 semester hours per semester.

4.  Students on scholastic probation are lim-
ited to loads of 16 semester hours per semester.

5.  The maximum load during the summer
session is 8 semester hours per six weeks term.

All requests for exceptions to the above
regulations will be referred to the Vice
President of Instructional & Student Ser-
vices. Only in unusual circumstances when
evidence exists that a student can succeed in
all courses will an exception be made  to
allow loads in excess of those shown.

Workforce Development certificate stu-
dents will, in general, be classified as either
full-time (30 clock hours or class periods per
week) or half-time (15 hours per week).
Students who attend fewer than 30 hours per
week will be considered part-time.

Attendance
Regular attendance is expected of all

students.  Students who are absent from
classes for any reason other than official
college activities must satisfy the instructor
concerned that the absence was due to ill-
ness or other clearly unavoidable reasons.
Otherwise, the student may suffer grade loss
at the discretion of the instructor.

Chipola policy allows each instructor to
specify in the course syllabus the number of
absences they will accept.  It also allows the
instructor to decide whether or not an ab-
sence is excusable and what effect the ab-
sence or tardy may have on the grade.

Limited enrollment programs may have
specific attendance policies which must be
adhered to by the individuals enrolled.

If students are to be off campus for offi-
cial business or for a college activity, they
may be excused.  The activity adviser will
turn in a list of students to the Dean of
Instruction, who will in turn furnish the list
to all instructors.  Students should still no-
tify their instructor before leaving and ob-
tain permission to miss class.  If students are
doing failing work or if an absence might jeop-
ardize their standing, they should not be absent
from class, even on official school business.

Evaluation of absences is the responsi-

bility of the Office of the Dean of Student
Services when requested by the instructor.
Students’ appeals concerning absences are
processed through established administra-
tive channels.

Students who flagrantly violate atten-
dance regulations are subject to suspension,
or dismissal from a course.

Driver's License Attendance Law
Chipola Junior College students who are

non-high school graduates and who have
not reached their eighteenth birthday are
subject to Florida Statute 322.0601, which
provides for the following:

If students do not have a Florida
driver's license - Students will not be al-
lowed to apply for a Florida driver's license
if they have 11 consecutive unexcused ab-
sences during one college year, or if they
have a total of 20 unexcused absences dur-
ing a college year, or if they withdraw from
school.

If students have a Florida driver's li-
cense - Their driver's license can be sus-
pended if students have five consecutive or
ten total unexcused absences during a col-
lege year, or if they withdraw from school.

Some or all of the following will result

from the suspension of a driver's license:
1. The suspension will remain on the

student's driving record for seven years.
2. A substantial fee will be charged to

have the license reinstated.
3. The cost of auto insurance will likely

increase.
4. The student could be charged with a

misdemeanor in the second degree if the
student is charged with driving without a
license.  This could lead to fines of up to
$500 and /or imprisonment of up to 60 days.

5. Students will not be qualified to apply
for a license until they have met school
attendance requirements for 45 school days,
or received a high school diploma or certifi-
cate, or reached their 18th birthday.  Adding
the time required to process a Request for Veri-
fication of Attendance, a student could be with-
out a valid driver's license for several months.

6. Students will not be allowed to reapply
for a license until the college has  a copy of the
original notice of suspension from the De-
partment of Highway Safety and Motor Ve-
hicles.  A waiver for these attendance require-
ments may be granted by the College Board of
Trustees if meeting the attendance requirements
will cause an employment or medical hardship
for the student or for a member of the family.

Academic Standards
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Withdrawal

Withdraw Without Penalty
The last date to withdraw from a class

without penalty (and receive a grade of
“W,” rather than “F”) appears in  the calen-
dar for each semester or summer  term.  This
is also the last date that students may change
their status in a course from credit to audit.
After this date, students may not drop a
course.  Their only option after the deadline
to withdraw from a class without a penalty
is to withdraw from all courses.

To withdraw from a course without pen-
alty, the student should obtain the proper

form from the Registrar’s Office, have it
signed by the indicated persons and return
to the Registrar's Office for processing.

The college  permits a maximum of two
withdrawals (without penalty) per course.
The student will not be permitted a third
withdrawal in a course and will receive the
grade earned.

Classes that begin after the start of the
semester or end prior to the completion of
the semester will have as their “drop without
penalty” date, the class meeting that repre-
sents 50 percent of the meeting time of that class.

Withdrawal from College
To withdraw from the college, a student

should obtain a withdrawal form from the
Registrar’s Office, fill in the appropriate
information, obtain the necessary signa-
tures as listed on the form, and return the
form to the Registrar’s Office by the pre-
scribed withdrawal date.  All college obli-
gations must be fulfilled.

Students who do not follow the required
procedure may receive grades of “F” for all
college credit courses being pursued at the
time they discontinue attendance.

Grading System
Grades & Quality Points

Final grades are distributed following
the close of each term. Grades may be
withheld by the college for reasons such
as unpaid parking fines and fees, overdue
loans and library books, unreturned au-
diovisual or physical education materials
and equipment, incomplete admissions
records, disciplinary actions, and aca-
demic probation and expulsion. Excep-
tions may be made by the Vice President of
Instructional & Student Services.

A student’s Grade Point Average (GPA)
is derived from the grading system/quality
point scale.

F, I, W, and X Grades
Students should clearly understand the

differences between F, I, W, and X grades
and their effect upon GPA’s.

A grade of F shows that a course has been
failed.  The semester hours for the course
count in the GPA computation, but no  qual-
ity points are earned;  thus,  an F grade
lowers the GPA.

A  grade of I shows that a student has not
completed the required work in a course for
some valid reason (such as serious illness or
death in the family), that he/she has dis-
cussed this with the instructor, and that the
instructor has agreed to allow the student to
make up the missed work. However, a grade
of I will be computed into the student’s
grade point average as if it were an F.

Students have until the end of the suc-
ceeding semester or summer term to com-

plete the work required to remove an I
grade.    Both the semester hours and quality
points received will be computed into the
next semester’s GPA after the I has been
replaced by a grade. If the work is not
completed in the succeeding semester or
term, the I grade will be converted to an F.

A grade of W shows that a student has
dropped or withdrawn from a course after
the drop/add period. The student receives
neither semester hours nor quality points for
courses in which the grade is W, and there is
no effect upon his/her GPA.

A grade of X  shows that a  course has
been taken for no credit. A grade of X carries
neither semester hours nor quality points,
and there is no effect upon the grade point
average.

Required GPA
Students must have a 2.0 grade point

average in all work attempted in order to
earn the AA or AS degree. While a student
may earn a cumulative average of 2.0 and
have grades of D, it is well to remember that
grades below  C  are seldom  transferable to
some private or out-of-state colleges and
universities.

Students whose GPA falls below 2.0 will
be subject to the penalties described below
in “Standards of Academic Progress.”

Dean's List
The college uses the Dean's List to recog-

nize academic achievement.  To be included

on the Dean's List, students  must earn a
grade point average of 3.25 while taking a
minimum load of 12 semester hours (ex-
cluding remedial work) during the fall or
spring semester; or, earn a GPA of 3.25
while taking a minimum load of six semes-
ter hours (excluding remedial work) during
a summer term.

Numerical   Letter Quality
  Grade               Grade        Points

93-100 A 4
83-92 B 3
70-82 C 2
60-69 D 1
Below 60 F 0
Incomplete I 0
Withdrawn
  or Dropped W 0
Audit X 0

Grading System/
Quality Point Scale
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Alert 1-18

Warning 19-29

Suspension 30 or more

Standards of Academic Progress

Chipola Junior College has established
Standards of Academic Progress applicable
to all students. Students who fall below a
“C” or 2.00 Grade Point Average are placed
on alert, warning or suspension, according
to the following system.

Quality Point Deficiency System
A quality-point deficit is the number of

quality points fewer than those needed for a
“C”  average. For example, if a  student
attempted 16 semester hours, 32 quality
points would be needed to have the mini-
mum 2.00 average. If a student has only 25
quality points for the 16 hours attempted, he
has a quality point deficit of -7 points.

Status                      Quality Point
             Deficiency

        Standards

spring semesters and 6  semester hours of
credit in a summer session. Full-time
Workforce Development students who make
an “F” for a semester grade will be sus-
pended.

Credit and clockhour students suspended
from Chipola Junior College are eligible for
readmission on Warning status only after
their period of suspension. The readmission
student must have less than a cumulative
quality point deficiency of 30 points after
one semester or be suspended again.
Clockhour students must show continued
progress toward their program of study in
order to continue.

Further, the readmission student must
have a 2.00 or higher cumulative grade
point average after two semesters or be
suspended again. While on Alert or Warn-
ing, a student will be required to participate
in counseling sessions and related activities
as may be prescribed by the Vice President
of Instructional and Student Services.

Appeals

Appeals of probation and suspension de-
cisions may be made to the Admissions/
Appeals Committee. Contact the Registrar
for the Admissions/Appeals Committee
meeting schedule. This committee’s deci-
sion is final, except that action may be
appealed through the President to the Board
of Trustees.

Penalties

Alert: Deficit of 1-18 quality points for
ten or  more cumulative semester hours
credit attempted. Students on Alert must
earn a cumulative grade point average of
2.00 or higher in one semester or be placed
on Warning.

Warning: Deficit of 19-29 quality points
for ten or more cumulative semester hours
credit attempted. The student will be placed
on Warning for either of two reasons: (1) a
cumulative quality point deficiency of 19-
29 points; or (2) completion of two semes-
ters on Alert with less than a 2.00 cumula-
tive GPA.

Suspension: Deficit of 30 or more qual-
ity points for ten or more cumulative semes-
ter hours of credit attempted. Students will
be suspended for either of two reasons: (1) A
cumulative quality point deficiency of 30 or
more points; or (2) completion of two se-
mesters on Warning with less than a 2.00
Cumulative Grade Point Average.

Students will be suspended for a period
of one semester for the first suspension.
Each suspension thereafter shall be for a full
academic year. Two summer terms equate
to one semester.

These same standards may apply to
Workforce Development clockhour students.
Full-time Workforce Development certifi-
cate students pursue the equivalent of 15
semester hours credit during the fall and

Courses
Attempted

Semester Hours
       Attempted

Quality
PointsGrade

  ENC 1101

  MAC 1105   3

  SYG 1010

  FRE 1101

  ART 1300C

     4

  SLS 1101

 4

  1

16

 B  3

 B
 3 C

 F

 C

A

Each letter grade has a quality point
value on the Grading System/Quality
Point Scale. A student may determine
the grade points for his/her grade in
each course by multiplying the number
of quality points a grade is worth times
the number of semester hours the course
carries. Thus a B (worth 3 quality
points) in a 3-semester-hour course
earns 9 quality points, and an A (worth
4 quality points) in the same 3-semes-
ter-hour course earns 12 quality points.

The grade point average is found by
adding the total quality points earned
and dividing by the total number of
semester hours attempted.

3

 6

  0

 12

6

 Total hours attempted  18  Total Quality Points Earned  43

18 Hours Attempted Divided into 43 Quality Points Earned= 2.39 GPA

How to Compute Grade Point Average (GPA)
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Students who receive financial aid are required to secure a complete chart of the "Standards of Satisfactory
Progress" from the Financial Aid Office, located in Room 130 of the Administration Building.

The office may be contacted by calling (850) 718-3293.

Satisfactory Progress for Financial Aid Recipients

Student financial assistance involves in-
stitutional scholarships, state scholarships
and grants, federal grants, work study and
loan programs, and Veterans Administra-
tion educational benefits.

Students receiving funds in any of the
above aid programs are required to maintain
the progress requirements established by the
institution for all students in addition to the
following requirements:

A.  Institutional Scholarships

    1.  Athletic Scholarships

a.  Maintain National Junior College Ath-
letic Association standards.

b.  Maintain Florida Community College
Activities Association standards.
   2.  Merit Scholarships

a.  Maintain a 2.00 grade point average
(GPA) each term or semester.

b.  Complete 24 semester hours each
academic year.

B. State Scholarships  and Grants

   1. Florida Student Assistance Grants

Maintain a 2.00 GPA and complete a
minimum of 24 semester hours each aca-
demic year.
   2.  Florida Academic Scholars

Maintain a 3.0 cumulative GPA and earn
12 credit hours per year.

3. Florida Gold Seal Vocational Scholars
Maintain a 2.75 cumulative GPA and

earn 12 credit hours per year.
4. Florida Merit Scholars
Maintain a 2.75 cumulative GPA and

earn 12 credit hours per year.
5. Chappie James Most Promising

Teacher Scholarship
Maintain a 2.50 GPA and earn 12 credit

hours per term or the equivalent for the
number of terms for which the award was
received.

C. Federal Aid

    1.  AA and AS Degree Students

a. Maintain a cumulative semester GPA

according to the following schedule:
(1) End of first term of attendance—1.0.
(2) End of second term of attendance—

1.50; and thereafter—2.00.
b.  Complete two-thirds of all hours at-

tempted each semester. [Note: Two summer
sessions equal one semester.]

c. A student must complete his/her edu-
cational program within a time frame of 150
percent of the published length of the educa-
tional program.
   2.  Clock Hour or Certificate Students

a.  Must earn two-thirds of the hours
attempted each term with a “C” or better
grade.

b.  An “F” grade on 450 or more clock
hours attempted in a term will result in
suspension from college, and, therefore, fi-
nancial aid suspension.

c.  A full-time student will be allowed to
receive aid for a maximum of six full semes-
ters.

d.  Title IV (Pell Grant Program) requires
that vocational students complete the total
number of clock hours provided by the
college calendar in each semester they are
registered before receiving the next dis-
bursement of Pell Grant funds.

3.  Transfers between Degree and
         Certificate Programs

a. All terms attended will be counted as
part of maximum terms eligible for aid.

b. Probation or suspension status will be
calculated on previous en-
rollment and carry forward
with program change.

D.  Course Work Evalu-
ation

All attendance,  includ-
ing remedial courses at
Chipola, is considered in
determining “Satisfactory
Progress” before a student
may receive aid.  Academic
work at other institutions
will not be considered.

E.  Probation

If a student is not meeting all criteria of
Standards of Satisfactory Progress, a one-
semester probationary period will be al-
lowed in order to meet the criteria.

F.  Removal from Probation

Students who earn the required GPA and
hours by the end of the semester of probation
will be removed from probation.

G.  Suspension

Students who are not meeting all satis-
factory progress criteria at the end of a
probationary period will be placed on finan-
cial aid suspension.

.
H.  Reinstatement

After having been suspended from aid for
one or more semesters, students who have
maintained the minimum standards may
request reinstatement.

I.  Appeal

If there were mitigating circumstances,
such as illness, death,  personal or family
problems which caused the lack of progress,
a student may appeal to the Student Finan-
cial Aid Committee by first contacting the
Financial Aid Office.

Chipola basketball players (from left) Ivan Gunder and
Chris Porter share a moment with president Dr.
O'Daniel after graduation ceremonies.
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Student Records
tion are the student’s name, address, tele-
phone number, date and place of birth, dates
of attendance, degrees and awards received
including Dean’s List, most recent previous
educational institution attended, major field
of study, participation in college activities
and sports, and weight and height of mem-
bers of athletic teams.

Items open to inspection only by the
student, the eligible parent/guardian of the
student, and members of the professional
staff who have responsibility for working
with the student are as follows:  health and
medical records, disciplinary records, per-

sonal counseling and advising records, stu-
dent placement files relating to employ-
ment, general test information, required
student and family financial income records,
and student permanent academic records,
including grade reports and other support-
ing data.

In order for parents to have access to a
student’s records without written permis-
sion from the student, the parents must
certify that the student is economically
dependent upon the parent as defined by
Section 152 of the Internal Revenue Code
of 1954. Whenever a student has attained

Students may repeat courses to earn
higher grades as indicated in these guide-
lines:

1. An AA degree has not yet been awarded.
2. The grade to be forgiven is a "D" or

"F".  Students can not repeat a course if
they have made a "C" or better.

3. The number of repeat attempts per
course is limited to two.

4. The grade on the last attempt must be
accepted.

5. Only the grade on the last attempt will
be used to compute the grade point average.

All courses attempted at CJC will appear
on the student’s transcript. Repeated courses
will be indicated by a “T” for an initial
attempt and an “R” for the final attempt.

Grades earned at other institutions under
the forgiveness policy will be counted at
Chipola for removal of probation or suspen-
sion; for all other purposes, such grades will
be counted as any other transfer credit.

Students  should be aware of the following:
1. Students receiving financial aid of any

type are cautioned to check with the Finan-
cial Aid Office to ensure that the repeated
course will not affect their financial aid
award.

2. Some colleges and universities may
not honor Chipola’s forgiveness policy and
may use the grade of the initial attempt in
computing the grade point average.

Graduation Requirements
Chipola Junior College awards two de-

grees, the Associate in Arts and the Associ-
ate in Science, and certificates in Workforce
Development programs.

Associate in Arts Degree
To be awarded the Associate in Arts

degree, a student must be entitled to an
honorable dismissal, must be eligible to re-
enroll, must have earned a cumulative grade
point average of 2.00 or better on all work
attempted, must have completed a total of
not less than 60 semester hours of accept-
able college work (including the 36 hours of
required general education courses), must
have fulfilled the requirements of the Com-
munication and Computations Skills regu-
lation (Gordon Rule), and must have taken
and successfully passed the CLAST (or be
qualified for a CLAST alternative). The 60
semester hours may not include physical
education activity courses nor occupational
courses.  Twenty-five percent of the total
semester hours toward graduation must be
earned in residence at CJC.  Fifteen of the last

Forgiveness Policy

Chipola Junior College policy fully com-
plies with the Buckley Amendment and all
other applicable federal and state laws in
order to protect the privacy of student edu-
cational records, to establish the right of
students to inspect and review their educa-
tional records, and to provide guidelines for
correction of inaccurate data.

Directory information may be released
to anyone unless the student specifies in
writing to the Registrar’s Office not later
than the tenth calendar day of classes in
each term that this information is to be
withheld. Classified as directory informa-

Certificate of Completion
Students who meet all of the require-

ments for either the Associate in Arts or the
Associate in Science degree, except a cumu-
lative grade point average of 2.00 or better,
may be issued a certificate signifying the
completion of a specified number of semes-
ter hours.

Workforce Development
Certificate

Graduation requirements for Workforce
Development certificate programs vary with
each program. To be awarded a Workforce
Development certificate, a student must be
entitled to an honorable dismissal, must be
eligible to re-enroll, and must have satisfac-
torily completed the clock hours of instruc-
tion  and/or competencies as specified in the
Workforce Development Certificate Pro-
grams section of this catalog.

 Rules concerning the catalog to be used
for graduation requirements are the same as
those for degree-seeking students.

30 semester hours toward graduation must
be also earned in residence at CJC.

Requirements are shown in the current
catalog for the academic year during which
the student originally entered Chipola  or for
the year during which the student applies for
graduation, except that the catalog for the
year during which the student originally en-
tered Chipola  may not be used if more than
three years have elapsed between the date of
original admission and graduation. In the
latter case, the catalog current for the year of
graduation or the catalog for the preceding year
must be used with regard to the General Educa-
tion requirements or state regulations in effect.

Associate in Science Degree
The requirements for the Associate in

Science degree are the same as for the
Associate in Arts degree with two excep-
tions. Instead of the General Education re-
quirements, the student must follow a
Workforce Development curriculum guide
and students are not required to take the
CLAST exam.
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Freshman: A student having fewer than
30 semester hours of earned credit.

Sophomore:  A student having 31 or
more semester hours of earned credit.

Full-Time :  A student who registers for
12 or more semester hours.

Part-Time:  A student who registers for
fewer than 12 semester hours.

Transient:  A student who is temporarily
registered (for one term) at Chipola Junior
College with the approval of some other
college or university where he or she is
regularly enrolled,  or a Chipola Junior
College student who is temporarily in atten-
dance at another college or university with
the approval of Chipola Junior College.

Audit:   A student admitted to college
classes on a noncredit basis. Audit students
must complete the standard admission pro-
cedures.  Attendance requirements are es-
tablished by the instructor.  Charges for
audit registration are the same as for credit
registration. Audit courses will be included
on  academic records with a grade of “X.”

Classification of College Credit  Students

Safety

(i.e., pool, drama workshop, science labs)
will be required to follow instructions re-
garding potential dangers (i.e., tools, chemi-
cals).  Students should note the location of
fire extinguishers, first aid kits, blood-borne
pathogen kits, and evacuation routes.  Safety
diagrams are posted in all classrooms and
hallways in campus buildings.

Immunization - All students born after
1956 are required to provide verification of
immunization for mumps, measles and ru-
bella before they can be admitted.

Eye protective devices - Florida Statute
232.45 requires eye protection devices be
worn by students, teachers and visitors where
the individual is involved in an activity
likely to cause injury to the eye.

Foot  protection - Bare feet are not
allowed on campus.  Sandals or footwear
exposing the feet are not permissible during
activities requiring foot protection, such as
chemical laboratory work, shop work and
photo processing.

Campus Safety
Students and employees are encouraged

to take the following precautions to help
make the campus safer:

1. Students should keep car doors locked
and all valuables out of sight and park only
in designated areas.

Student Rights
The college seeks to prevent disease and

accident by maintaining a healthful envi-
ronment.  Students are furnished with safe-
guards to reduce or eliminate accidents and
injuries.  Faculty responsible for supervi-
sion of students and student activities take
precautions to protect the health and safety
of every student.  Students who work or
study in areas where accidents are more
likely to happen will be properly oriented in
the use of equipment, safety procedures to
help protect fellow students, and proper
action in case of an emergency.

The annual Crime Statistics report is
available to all students in the Student Ser-
vices Office, G-410.

In  case of emergency, call the Vice
President for Administrative and Business
Services, ext. 2202 or 2207, or the Dean of
Student Services, ext. 2215 or 3266.

Student Responsibilities
Students are required to wear safety de-

vices and protective clothing and take such
safeguards as are necessary to reduce or
eliminate accidents and injuries.  Refusal or
failure by a student to use or wear such
devices or protective clothing or equipment
shall be grounds for appropriate disciplinary
action.  Students who work or study in areas
where accidents are more likely to happen

2. If students live in the dorm, they should
keep their room locked at all times.  Stu-
dents should never leave laundry or other
personal property unattended.

3. Students should mark all books and
personal property for identification.  Stu-
dents should not leave them unattended.

4. When on campus at night, students
should stay in well-lighted areas.  Students
should try to avoid traveling across campus
aloneand report any poorly lighted areas.

5. Since the Chipola campus is set in
"natural" surroundings, students should stay
on sidewalks as much as possible when
traveling across campus and watch for pro-
truding roots and fallen limbs.

6. Students should report any suspicious
activities or persons to any college official
or call 911.

7. When walking, particularly at blind
corners, student should keep to the right and
use a handrail when going up or down stairs.

8. Bicycles, skate boards, roller blades,
etc. are not allowed on sidewalks, grass,
tennis or handball courts, or in any building
on campus.

9. The speed limit is 15 mph. Students
should use caution when approaching cross-
walks, and remember, the pedestrian has the
right of way.

eighteen years of age, or is attending an
institution of postsecondary education, the
permission or consent required of and the
rights accorded to the parents of the student
shall thereafter only be required of and
accorded the student.

Students who want to see the items in
their permanent folders  that  are available to

them should make a request in writing to the
Registrar’s Office. Students who wish to
challenge the contents of their records should
contact the Registrar’s Office concerning
the procedures to be followed.

Any students desiring complete information
relating to student access and student protection
of records should contact the Registrar’s Office.

Official Transcripts
The official transcript of the record of a

Chipola Junior College student will be fur-
nished only upon his or her written request
to the Registrar’s Office.  The college re-
serves the right to deny a transcript or with-
hold any information on any student whose
financial record is not clear.
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Since the catalog must be published well in advance of the beginning of each school year,
it is not always possible to anticipate fee changes.  If the fee schedule printed here has to
be revised, every effort will be made to publicize the changes as far in advance as possible.

The Business Office is located in Room 135 of the Administration Building; call (850) 718-2204.

Associate in Arts, Associate in Science and College Credit Certificate Programs

Workforce Development Certificate Programs & Continuing Education

College Credit & College Prep Courses*             $ 44.00                   $ 166.78

Type of Course Florida Residency                                Non-Florida Residency

*These amounts include a $2.62 financial aid fee, a $3 student activity fee, and a $1
capital outlay fee for in-state students ($10.45, $3, and $4 for out-of-state students).

Per Semester Hour

Post Secondary Adult Vocational  $ 1.30 $ 6.31
Vocational Preparatory $ 1.30 $ 6.31
Supplemental  $ 1.90 $ 6.31

Recreational and Leisure Time                           Equal to the cost of instruction.

Laboratory Fees                  When required, listed in the course syllabus or course announcements.

Type of Course  Florida Residency                                 Non-Florida Residency

Per Clock Hour

To be classified as full-time, a noncollege credit student is enrolled for six hours or class periods per day, five days
per week; half-time students are those who attend three hours or class periods per day, five days per week.

In addition to the cost  per semester hour or clock hour, the following fees apply.

No registration will be complete until
all fees and tuition have been paid in full
and students have received their ID cards
and proof of payment.  It is the student's
responsibility to alert the cashier of any
scholarship or financial aid awards at

time of registration.  All students must go
by the Cashier's Window. Students who
are scholarship holders will be considered
as having paid all fees and tuition, provided
the amount of the scholarship covers all
charges due.  No faculty or staff member of

the college, other than the president, has the
authority to set aside this regulation.

For the definition of Florida Residency,
see page 37.

Fees

Costs & Financial Policies
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Costs and Financial Policies

Additional Fees
1. Evaluation of noncredit program:

A fee will be assessed to evaluate a non-
credit program of study for optional credit
in an AS degree program of study. College
credits will be treated as transfer credits to
Chipola, provided the student is currently
enrolled and has successfully completed 12
semester hours of credit with a 2.0 GPA or
better at Chipola.  At the date of publication
of this catalog,  this provision applies to the
Criminal Justice and Electronic Engineer-
ing Technology AS  degree  programs of
study.  It is the responsibility of students to
initiate this process through their respective
instructors.

2. Applied Music Fee: $80 per semes-
ter hour (applicable only to  students regis-
tered for applied music courses); one lesson
per week for semester or equivalent: $80;
two lessons per week for semester or equiva-
lent: $160.

3. Directed Individualized Study: The
fee is $25 per credit hour, or equivalent, in
addition to the regular matriculation fee.

4. Independent Study: The fee is $25
per course, in addition to the regular ma-
triculation fee.

5. Graduation Fee (applicable only to
graduating sophomores): $20, whether or
not the student participates in the gradua-
tion ceremony.

6. Transcript Fee: $1 per transcript.
7. Laboratory Fees: When required,

they are listed in the course syllabus or
course announcement.

8. Liability Insurance: Allied Health
and Cosmetology, $12 per year; EMT/Para-
medic, $17.50 per year.

3. Required Meal Plan for Residents:
Fall Semester $637.50 plus tax; Spring Se-
mester $637.50 plus tax; Summer I $255
plus tax.

Residence Hall and Cafeteria are closed
for Summer II.

Methods of Payment
The college will accept personal checks

in payment for tuition, fees, fines and other
expenditures.

Students may cash personal checks in
amounts up to $15 at the Cashier's Window
in the Administration Building (A).  There is
a ten cents charge for this service.

Students will be charged $15 for any
check returned by the bank, if the bank or
college is not at fault.

If students receive a certified letter noti-
fying of a bad check, they have ten days to
redeem the check.  If the check is not re-
deemed within this time, students will be
withdrawn from classes.

VISA and MasterCard are accepted in
the Bookstore and at the Cashier's Window.
They may be used to pay tuition and fees.

Textbooks & Supplies
The cost per school year depends upon the

program of study.  For most academic stu-
dents the total will not exceed $350 per se-
mester.  For Workforce Development stu-
dents the costs vary with the program, de-
pending upon whether or not specialized cloth-
ing and tools are required.  Except for pro-
grams requiring specialized clothing or uni-
forms, the total costs for textbooks and sup-
plies should not exceed $600 per school year.

9. Late Application Fee: Applications
received after the published deadline dates
through the last day of drop/add/late regis-
tration for that term must be accompanied
by a $15 late application fee.

10. Late Registration Fee: $25. A stu-
dent who both applies late and registers late
only pays $25.

11. SLS 1101: $5.
12. Replacement of lost I.D. card: $3.
13. Computer Use Fee:

a. All full-time students: $5.
b. All computer based courses

(CGS, COP, CIS): $3 per credit.
c. All English courses with Writ

ing Center: $10 per course.
d.  All math courses with Math Lab:

$10 per course.
14. Workforce Development fee: $1 per

course.
15. Experiential Learning Evaluation

fee:  (Contact College Registrar)

Residence Hall & Meal Plan
1. Residence Hall Rent: Per Fall and

Spring Semester $750 single; $450 double.
Residence Hall Room rent, paid on semester
or term basis, is nonrefundable.  These fees
are subject to change. Students should refer
to the Fall Schedule of Classes for updated
information.

2 Residence Hall Room Deposit fee,
$150, refundable when the student officially
moves out of the room if the semester rent
has been paid and no damages are assessed.
No refund will be made if the semester rent
was not paid in full or if damages were
assessed at $150 or more.

Chipola Junior College Board of
Trustees Chairman Suzanne

Glass-Troutman receives a plaque
of appreciation from CJC

President Dale O'Daniel at
commencement exercises.
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Summary of Costs

Florida only by physically coming into the
state and establishing a residence with the
intention of permanently residing within the
state. The domicile or legal residence of the
wife is that of the husband, or the domicile
or legal residence of the husband is that of
the wife as determined by the couple and
duly expressed in writing.  The legal resi-
dence of a minor is that of the parents,
parent, or legal guardian of his or her person.

d. A non-Florida resident may apply in
writing for reclassification prior to any sub-
sequent registration under the provisions set
forth below.  To qualify for reclassification
as a Florida resident, a person (or, if a minor,
his parents or legal guardian) shall have
resided in Florida for twelve months and, if
applicable,  must present United States im-
migration and naturalization certification
that he or she is a resident alien.  If the
application is supported by evidence satis-
factory to the community college that the
student qualifies as a Florida resident, then

For purposes of assessing fees, a Florida
resident is defined as a person who shall
have resided in, and has his or her habitation,
domicile, home and permanent abode in the
State of Florida for at least twelve months
immediately preceding his/her current reg-
istration.  In applying this regulation the
following will be observed:

a.  “Applicant” means a student applying
for admission to Chipola Junior College.

b. In all applications for admission by
students as citizens of the state, the appli-
cant, if married or 18  years of age, or if a
minor, his parents or legal guardian, will
make and file with such application a written
statement under oath that such applicant is a
bona fide citizen and resident of the state and
entitled as such to admission upon the terms
and conditions prescribed for citizens and
residents of the state.

c. The burden of proof is on the applicant.
An applicant can change his or her place of
residence from another state to the State of

Florida Residency Requirements
his or her classification will be changed for
future registrations.

e.  The following categories will  be
treated as Florida residents for tuition pur-
poses:

(1) Active duty United States mili-
tary personnel stationed in Florida, their
spouses, and their dependent children.

(2) Public school, public college, and
full-time employees classified as instruc-
tional or administrative, their spouses, and
their dependents.

(3) Latin American and Caribbean
full-time students on federal or state schol-
arships.

In addition to any other penalties which
may be imposed, the college may deny
credits for work done by the student at the
college if it finds that the applicant has made
false or fraudulent statements regarding resi-
dency in his or her application or accompa-
nying documents or statements.

Student costs shown in this catalog, in-
cluding those estimated, are the minimum
amounts necessary and are not to be con-
strued as the total expenditure of a student
attending Chipola Junior College.

For the day student who  resides in the
college district, the minimum estimated ex-
penses, exclusive of room and board, trans-

portation, and personal expenses,  range
from $1,241 to $1,761 per school year of
two semesters.  This does not include any
allowances for clothing or incidental ex-
penses.

Florida resident students who live in the
dormitory or rent a room in Marianna should
add $4,430 to $6,035 to the amounts esti-

mated above for a total estimated expense
of $5,671 to $7,796 per school year (or two
semesters) for fees, room and board, text-
books and supplies.  This does not include
expenditures for clothing, transportation or
incidental expenses.

Non-Florida residents should add  out-
of-state tuition to the estimates shown.

Students cast their votes in the
Student Government Association
elections.
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Matriculation, tuition and other fees as-
sessed students shall be refunded according
to the following criteria.

Credit Courses Following the
College Calendar

A. Students who officially withdraw or
drop one or more classes prior to the last
published date for registration for any term
shall receive a 100 percent refund of ma-
triculation, tuition, lab, activity and finan-
cial aid fees.

B. Students who do not officially with-
draw or drop one or more classes, or who do
so after the last published date for registra-
tion for any term shall receive no refund.

Credit Courses Not Following
the College Calendar

A. Students who officially withdraw or
drop one or more classes prior to completing
one-sixteenth of the total clock hours re-
quired to complete the course shall receive
a 100 percent refund of matriculation, tu-
ition, lab, activity and financial aid fees.

B. Students who do not officially with-
draw or drop one or more courses, or who do
so after completing one-sixteenth or more of
the total clock hours required to complete
the course shall receive no refund.

Noncredit Courses
A. Students who officially withdraw

from class one work day prior to the first
class meeting shall receive a 100 percent
refund of class related fees.

B. Students who do not officially with-
draw, or who do so after the deadline, shall
receive no refund.

Nonrefundable Fees
A. Graduation fee.
B. Resident Hall rent, paid on a semes-

ter or term basis.
C. Late application.
D. Late registration.

Residence Hall Deposit
A. The room deposit is fully refundable

if the room or furniture therein has not been
damaged and no property is missing from
the room.

B. Partial refunds may be made, provided
property losses and/or damage does not reach
or exceed the amount of the deposit.

Refund Policy

any unpaid amount of a scheduled cash
payment for the period of enrollment for
which the student has been charged. No
refund is made for new students after the 60
percent point of the enrollment period.  Con-
tinuing students receive refunds based upon
the Federal Refund Calculation, as follows:
100 percent if resignation occurs on or
before the first day of classes; 90 percent if
the resignation is within 10 percent of the
beginning of the enrollment period; 50 per-
cent if the resignation is between the first 10
and 25 percent of the enrollment period;
and 25 percent if the resignation is between
the end of the first 25 percent and the end of
the first 50 percent of the enrollment period.
The college may exclude from the refund
documented costs of unreturnable equip-
ment or returnable equipment not returned
in good condition within 20 days of the
student’s withdrawal.

Fines
Students may not register for new course

work, may not graduate, and may not re-
ceive transcripts until all records are clear
of fees and fines owed the college.

C. The deposit is nonrefundable if the
student does not enroll and actually occupy
a room.

Exceptions to Refund Criteria
A. Up to 100 percent (amount to be

determined by the president) may be re-
funded when a student withdraws from the
college or drops a course due to circum-
stances determined by the college to be
exceptional and beyond the control of the
student, including cancellation of a class by
the college, death, extended serious illness,
or call to active military duty.

B. Pro rata refunds to students receiving
federal  financial aid are made in accor-
dance with the Federal Student Financial
Aid Handbook, Part VI, 668.22.  In sum-
mary, this policy divides students into two
categories, new and continuing. New stu-
dents who receive federal financial aid and
withdraw on  or before the 60 percent point-
in-time of the period of enrollment for which
they have been charged will receive a pro
rata refund equal to the remainder of the
enrollment period, rounded downward to
the nearest 10 percent of that period, less

Anthony Brewer, Leroy Boone and Jamie Green man the SIFE display at
Senior Day.  The mission of Students in 0Free Enterprise is to develop
leadership, teamwork and communications skills through learning, practic-
ing and teaching the principles of free enterprise.
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Only courses designated [A] and [D] in the “Course Descriptions”
section of this Catalog will transfer to the state universities in Florida.

Lou Cleveland, CJC math instructor, is congratulated by President O'Daniel for
receiving the Kirkland Award for Excellence in Teaching at the 1998 graduation.
The award was endowed by the Kirkland children in honor of their parents.

Differences between Associate in Arts and Associate in Science Degrees

Chipola Junior College offers Associate
in Arts and Associate in Science degree
programs, as well as certificate (nondegree)
programs, short courses and special interest
courses.

Students should understand that there is a
distinct difference between the Associate in
Arts and the Associate in Science degrees.

AA Guarantees Acceptance
at State Universities

As the pages that follow explain in detail,
the Associate in Arts degree is intended for
students who plan to transfer to a Florida
university to complete their bachelor’s de-
gree. Various agreements between the state
community colleges and universities guar-
antee that the student who graduates from a
Florida community college with an Associ-

ate in Arts degree will be accepted at the
junior class level by a Florida university.

AA Curricula Required
by State University System

The programs of study (curricula) for the
AA degree at Chipola include the require-
ments that Florida universities demand—
the Gordon Rule requirement, the CLAST
requirement, and 60 hours of courses desig-
nated [A] or [D] in the “Course Descrip-
tions” section of the catalog (including 36
hours of general education). Also, the uni-
versities in Florida strongly recommend that
students who do not fulfill the universities’
foreign language requirement in high school
do so at the community college level; how-
ever, since Fall 1997, the University of
Florida will only accept students who have

Degree Programs

completed their foreign language require-
ment before applying.

AS Designed for Entry
into Specialized Employment

The guarantee of admission to a Florida
university at the junior class level does not
apply to the Associate in Science degree,
which is intended for students who wish to
enter a skilled occupation upon completion
of the degree requirements.  This does not
mean, however, that the student who earns
an Associate in Science degree may not be
accepted by a Florida university. It does
mean that he or she may be required to
take further courses either before or after
acceptance by the university in order to
be admitted to the junior class level.

AS Graduates Must Take
Additional Courses for Transfer

AS graduates must take additional courses
if they wish to transfer because the Associ-
ate in Science degree does not include all
the requirements of the Associate in Arts
and Bachelor’s degrees—the foreign lan-
guage requirement, the Gordon Rule re-
quirement, some general education require-
ments, and the CLAST requirement. Also,
courses designated [O] in the “Course De-
scriptions” count only toward the AS degree
and will not transfer to a state university.

Nevertheless, there are many advantages
to earning an Associate in Science degree.
For example, students who earn an Associ-
ate Degree in Nursing, after two years of
study,  may take a state examination and
become registered nurses. While working
they could take courses when convenient to
fulfill the university transfer requirements.
Ultimately, they could earn a Bachelor’s
Degree in Nursing without the financial
burden of leave from employment.

Some students choose to fulfill both the
AA and AS degree requirements.  With care-
ful planning, this can often be accomplished
in as little as one additional semester at CJC.
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Associate in Arts Degree Programs

Florida Community College Asso-
ciate in Arts graduates are guaranteed
the following rights under the State-
wide Articulation Agreement (State
Board of Education Rule 6A-10.024):

1. Admission to one of the ten state
universities, except to limited access
programs.*

2. Acceptance of at least 60 credit
hours by the state universities toward
the baccalaureate degree.

3. Adherence to university require-
ments and policies based on the cata-

log in effect at the time the student first
entered a community college, provided
the student  maintains continuous en-
rollment.

4. Transfer of equivalent courses
under the Statewide Course Number-
ing System.

5. Acceptance by the state universi-
ties of credit earned in accelerated pro-
grams (e.g., CLEP, AP, PEP, Dual
Enrollment, Early Admission and In-
ternational Baccalaureate).

6. No additional General Education
Core requirements.

7. Advance knowledge of selection
criteria for limited access programs.

8. Equal opportunity with native
university students to enter limited
access programs.

Should any guarantee be denied,
students have the right of appeal. Each
state university and community col-
lege shall make available established
appeal procedures through the respec-
tive articulation officers.

Student Bill of Rights

*Limited Access is the designation given to programs that require additional
admission requirements which are more selective than general admission require-
ments. These may include the following: increased total GPA and test scores;
additional courses and prerequisites; and auditions and portfolios.

Often  referred to as the University
Parallel or Transfer Program, the Asso-
ciate in Arts degree program is designed
for students who plan to complete their
first two years of college work at Chipola
and then transfer as juniors to a senior
institution in Florida.

Credits earned in a University Paral-
lel  program are transferable to a senior
institution and are applicable toward a
bachelor’s degree.

In planning a program, students
should be certain to meet the general
education requirements for the Associ-

University Parallel/Transfer Program for Students who Plan
to Transfer to a University and Complete a Bachelor's Degree

ate in Arts degree and complete a pro-
gram of at least 60 semester hours.
Within these 60 semester hours, stu-
dents should fulfill the prerequisite
course requirements for the major at the
transfer institution.

State universities in Florida have
agreed on a list of common prerequisites
for admission into most academic pro-
grams.  However, if the student plans to
transfer to an out-of-state institution,
the requirements will differ.  To maxi-
mize transferability, the student is ad-
vised to choose a major and transfer

university as early as possible while at
CJC.

Any student transferring with the AA
degree is guaranteed the transferability
of credits earned toward that degree and
junior level standing by the State Articu-
lation Agreement (see Student Bill of
Rights below).  A student transferring
prior to receipt of the AA degree is not
assured of such status and may not re-
ceive acceptance of credits earned in
certain courses or in courses with less
than a “C” grade.

It is the responsibility of each student to consult a counselor or an assigned adviser in order to
work out a program of study at Chipola Junior College; however, in the final analysis, the student
is responsible for the requirements stated in this catalog and in the catalog of the transfer
institution. Any discrepancy between oral advice and the catalog should be checked carefully by
the student.
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Associate in Arts Degree Requirements

Each student is advised to secure a Cur-
riculum Guide for his major and transfer
institution, and to take the courses rec-
ommended in the guide.

II. Gordon Rule Requirement

In 1982, the State Board of Education
adopted a Communication and Computa-
tion Skills regulation (SBA 6A-10.030),
also known as the Gordon Rule.

This rule, in essence, requires all degree-
seeking college students to take 12 hours
from among a list of specified writing courses
to total not less than 24,000 words of writing
(2,000 words per credit hour of the desig-
nated courses); and to take 6 hours of mathe-
matics courses at the college algebra level
or higher. Grades of “C” or  better are
required in courses taken to fulfill the re-
quirements of the rule.

  Provisions for satisfying the Gordon
Rule requirement are as follows.

1.  For the purposes of this rule, a grade
of “C” or higher is required for successful
completion.

2.  Any student satisfying College Level
Examination Program (CLEP) requirements
in mathematics for post-admission exemp-
tions of course work shall be allowed to
exempt three (3) hours of mathematics re-
quired by this rule.

I. Orientation Course Requirement (SLS 1101)
To ensure the success of its students,

Chipola requires them to take an orientation
course (SLS 1101) during their first semes-

one-semester-hour course meets only the
first five weeks of the semester.

Although Chipola does not require a foreign language for completion of the AA Degree, all state
universities in Florida have a foreign language requirement for their Bachelor�s Degree. The universities
recommend that their foreign language requirement be fulfilled by taking two years of a single language at
the high school level or 8-10 hours at the community college level. Most Florida universities will admit AA
Degree holders without a foreign language; however, the student must complete the requirement before
earning the Bachelor�s Degree. Since Fall 1997, the University of Florida will only accept students who have
completed their foreign language requirement before applying.

State University System’s Foreign Language Requirement

3.  Any student who has satisfied CLEP
requirements in mathematics and whose
high school transcript shows successful
completion of higher mathematics course
work, including college algebra, trigonom-
etry, and calculus shall be exempt from the
mathematics requirements of this rule.

4.  CLEP credit provides hours in En-
glish, but it does not satisfy the writing
requirements of the Gordon Rule. Courses
other than those for which CLEP credit is
received must be scheduled to satisfy the
number of hours of writing required.

5.  Any student who completes the first
six hours of English course work required
by this rule with a grade point average of 4.0
may waive completion of the remaining six
hours until after entry into the upper divi-
sion of a university and shall be considered
eligible for an Associate in Arts degree.
Additional information is available from a
counselor.

See page 44 for the required mathemat-
ics courses and page 45 for the required
English/communications courses.

IV. Sixty hours of college credit
courses, including 36 hours of
General Education courses.

I. SLS 1101, orientation course.
II. The Gordon Rule.

III. The College Level Academic
Skills Test (CLAST).

ter, whether enrolled full-time on campus or
coming to campus after being enrolled as a
high school dual enrollment student. This

A crowd of more than 300 was on
hand at CJC August of 1997 to
witness the burial of a time capsule.
Here, CJC president Dr. Dale O'Daniel
(left) and Capsule Commander Merle
Houston pose with the capsule.
Entombed in commemoration of
Chipola's 50th anniversary.



42 Chipola Junior College Catalog 1998-99

Associate in Arts Degree Programs

III. College Level Academic Skills Test (CLAST) Requirement

The College Level Academic Skills Test
(CLAST) assesses skills in mathematics
and communication. The test is required by
Florida Statutes and by rules of the State
Board of Education.

All  community college students who are
completing Associate in Arts (AA) degree
programs and are applying for admission to
upper division programs in Florida state
universities must take the exam or meet one
of the required alternatives. University stu-
dents who are completing their sophomore
year also must meet the same requirements.

If a student does not qualify for one of
the CLAST alternatives and does not pass
the exam, the Associate in Arts degree will
not be granted, and admission to upper
division status at Florida state universities
may be denied.

The CLAST requirements apply to stu-
dents transferring to Florida state universi-
ties from private colleges in Florida and
from out-of-state colleges and universities.

CLAST Testing Requirements
1. All AA degree-seeking students must

apply for the CLAST or CLAST alternative
through the Office of Testing (Building G).

2. Students must complete 18 hours of
college courses before taking the CLAST.

3. Students with less than an overall 3.0
GPA who do not meet one of the CLAST
alternative methods are required to take the
CLAST review courses in math and English
before taking the CLAST. The math CLAST
review course has a prerequisite of MAC
1105 or higher math course. Students with
a 3.0 or higher GPA may take the review
course as an elective to better prepare them-
selves for the test.

4. Students are encouraged to take the
CLAST as soon as they complete the CLAST
skills courses.

5. Students planning to retake any sec-
tion of the CLAST must take the appropri-
ate review course(s) before retaking the
CLAST.

6. Students planning to take the CLAST
on one of the 1998-99 administration dates
must register for the exam by the registra-
tion deadline (below) in the Office of Test-
ing (Building G).

7. The State Board of Education has
established the following minimum passing
scores for the CLAST. These scores became
effective Oct. 1, 1992.

Reading 295
Writing 295

Computation 295
Essay 6

CLAST Testing  Alternatives
Currently, the following is the only ap-

proved alternative to taking the CLAST.
All CLAST exemptions must be ap-

proved by the Office of Testing.
Students who have earned a 2.5 grade

point average in both Communications Skills
I & II (ENC 1101 & 1102) may be exempt
from the Reading, English Language Skills,
and Essay sections of the CLAST.

Students who have earned a 2.5 grade
point average in two 3-credit-hour Gordon
Rule mathematics courses may be exempt
from the Mathematics section of the CLAST.

1998-99 CLAST Dates
Registration Test Administration
   Deadline

Sept. 4, 1998 Oct. 3, 1998

Jan. 22, 1999 Feb. 20, 1999

May 6,  1999 June 5, 1999

The Florida Association of Community
Colleges, Chipola Chapter treated

community college system employees
to a picnic lunch at the end of the

legislative session.
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IV. General Education Requirement
The General Education program is de-

signed to improve intellectual skills and
develop understanding in the broad areas of
liberal education in order to prepare stu-

dents for effective personal living and re-
sponsible citizenship.

Of the 60 hours required to complete an
Associate in Arts degree, 36 must be in

General Education courses.  Moreover, a
specific number of hours is required in each
of the five general education areas.

 The General Education areas of study and the minimum
number of hours required in each area are:

AREA HOURS

1. Social Sciences 6
2. Natural Sciences 6
3. Mathematics 6
4. Communications 12
5. Humanities 6

TOTAL      36

Note: There is no Foreign Language requirement for the AA Degree from Chipola; however, students should be aware that the State
University System requires its Bachelor Degree candidates to have 8-10 semester hours of college foreign language courses, unless
they have earned two years of high school credit in a foreign language. Students planning to transfer to a Florida college or university
should fulfill  this requirement before graduating from Chipola.  In addition, some university programs of study may require
additional credits in a foreign language.  Beginning in Fall 1997, the University of Florida will only accept students who have
completed their foreign language requirement before applying.

Area 1—Social Sciences
Minimum:  6 semester hours from among the
following

Course Title Hours

AMH 2010 - 2020 American History 3,3
ECO 2013 - 2023 Principles of Economics 3,3
EUH 1000 - 1001 Western Civilization I/II 3,3
GEA 2001 - 2002 World Geography 3,3
POS 2041 American Federal Government 3
POS 2112 State and Local Government 3
PSY 2012 General Psychology 3
SYG 1000 Introductory Sociology 3
SYG 1010 Contemporary Sociology 3

President Dale O'Daniel presents
the 1998 President's Medallion to Elizabeth

Ramsey.  Ramsey and Burton Dunaway both
earned a perfect 4.0 average at Chipola.
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complete at least 6 hours of math at the
college algebra level or higher, and to
make at least a “C” in each course.  The
six hours in mathematics required by the

Gordon Rule will be satisfied by courses
listed below.

3. The College Level Academic Skills
Test (CLAST) tests computation skills.

Course Title Hours

MAC 1105 College Algebra 3
MAC 1114 Plane Trigonometry 3
MAC 1140 Precalculus Algebra 3
MAC 1311 Calculus and Analytic Geometry I 5
MAC 2233 Calculus for Non-Science Majors 3
MAC 2312 Calculus and Analytic Geometry II 4
MAC 2313 Calculus and Analytic Geometry III 4
MGF 1106 Mathematics for Liberal Arts I 3
STA 2014 Fundamental Business Statistics 3

Three State Board of Education rules
affect the general education mathemat-
ics courses that students must take: the
Placement Rule, the Gordon Rule, and
the CLAST Rule.  In summary:

1. The Placement Rule requires stu-
dents to be placed in their first math
courses according to their scores on a
placement exam, the ACT, SAT 1,  or
FCE-LPT.  Students whose scores fall
below college and state-designated lev-
els are required to take noncredit prepa-
ratory  courses and attain  minimum
grades of “C” before taking college credit
math courses. Specifically, students who
score below 16 on the mathematics sec-
tion of the Enhanced ACT or 72 on the
FCE-LPT are required to register for
MAT 0024, a noncredit course.

2. The Gordon Rule (SBE 10.30)
requires all Florida college students to

Minimum: 6 semester hours from among the following

Area 3—Mathematics

Area 2—Natural Sciences
Minimum:  6 semester hours from among the following

Course Title Hours

AST 1002 Astronomy 3
BSC 1005 Introduction to Biological Sciences 3
BSC 2010 - 2011 Biology for Science Majors I/II 3,3
BSC 2093C/2094C Human Anatomy & Physiology I/II 4,4
CHM 1030 General Organic & Biochemistry

for Health Related Sciences I 3
CHM 1045 General Chemistry I 3
CHM 1046 General Chemistry II 3
CHM 2210 Organic Chemistry I 4
CHM 2211 Organic Chemistry  II 3
GLY 1001 Introduction to Earth Science 3
GLY 1010 Introduction to Physical Geology 3
MCB 2013 Microbiology 3
PHY 1053C - 1054C General Physics I/II 4,4
PHY 2048C - 2049C General Physics with Calculus I/II 5,5
PSC 1121 Introduction to Physical Science 3

Science club members look on during
an "out-of-class" exhibition.



Chipola Junior College Catalog 1998-99 45

Associate in Arts Degree Programs

Option 3

Choose six semester hours from

Any art course 3
and

Any music course (except organization courses
and applied music courses) 3

Option 4

Choose six semester hours from

Any two courses in art, literature, or music (except organiza-
tion courses and applied music courses) if HUM 2216 or
HUM 2233 (Humanities with Writing) is taken as the third
Gordon Rule course in Area 4--Communications.

Area 5—Humanities

Select one of the four options

Minimum: 6 semester hours

Note:  English 1101 and 1102 are prerequisites to humanities courses with an HUM
prefix.
Note: A course cannot be used to meet the General Education requirements in both
Communications and Humanities.

Area 4—Communications

Three State Board of Education rules
affect the general education communica-
tions  courses that students must take: the
Placement Rule, the Gordon Rule, and
the CLAST Rule.  In summary:

1. The Placement  Rule requires stu-
dents to be placed in their first communi-
cations courses according to their scores
on a placement exam, the ACT, SAT 1,
or FCE-LPT.  Students whose scores fall
below college or state-designated levels
are required to take noncredit remedial
courses and attain  minimum grades of
“C” before taking college credit commu-
nications courses.

Specifically, students who score be-
low 16 on the English usage section of
the Enhanced ACT or 83 on the FCE-
LPT are required to register for ENC
0004. Students who score below 16 on
the reading section of the Enhanced ACT
or 83 on the FCE-LPT are required to
register for REA 0004. Students who
score 16-19 on the Enhanced ACT or 83-
95 on the FCE-LPT are required to reg-
ister for REA 1205 as a corequisite with
ENC 1101 or ENC 0004.

2. The Gordon Rule (SBE 10.30) re-
quires all Florida college students to
complete at least 12  hours of writing
courses at the ENC 1101  level  and
higher, to write 24,000 words, and to
make at least a “C” in each course and

any remedial courses taken as prerequi-
sites.  The twelve hours and 24,000
words required by the Gordon Rule will
be satisfied by courses listed below.

3. The College Level Academic Skills
Test (CLAST) tests  communications skills.

Minimum: 12 semester hours

Required

Course Title Hours

ENC 1101 Communications Skills I 4
ENC 1102 Communications Skills II 4

Choose the remaining 4 hours from:

AML 2010 Survey of American Literature I 3
AML 2020 Survey of American Literature II 3
ENC 1133 Research Writing 1
ENC 2210 Technical Writing 3
ENL 2011 Survey of English Literature I 3
ENL 2022 Survey of English Literature II 3
HUM 2216 The Humanities with Writing 4
HUM 2233 The Humanities with Writing 4
LIT 2110 Survey of World Literature 3

Note: A course cannot be used to meet the General Education
requirements in both Communications and Humanities.

Option 1

Choose six semester hours from

HUM 2212 The Humanities 3
HUM 2230 The Humanities 3

Option 2

Choose six semester hours from

HUM 2212 or
HUM 2230 The Humanities 3

Any art course , any literature course
(including THE 2014,  Modern Dramatic Literature or
THE 1020, Introduction to Theatre), or any music course
(except organization courses and applied music courses) 3
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The following pre-planned curriculum guides are available from Student Services,
counselors and faculty advisers.

Florida A & M University
Architecture
Business Administration
Criminal Justice
Elementary Education
Engineering
Nursing
Occupational Therapy
Pharmacy
Physical Therapy
Psychology
Respiratory Therapy
Social Work

Florida State University
Art or Art Education
Athletic Training
Biological Sciences
Business Administration
Communication
Communication Disorders
Computer Science (Science Option)
Computer Science (Business/MIS Option)
Criminology
Early Childhood Education
Elementary Education
Engineering
English Education
Mathematics Education
Music Education
Music General
Music Education
Nursing
Physical Education
Pre-Law (Political Science)
Pre-Medical (PIMS)
Psychology
Science Education
Social Science Education
Social Work
Special Education
Sports Management
Theater/Drama

University of Florida
Agriculture
Animal Science
Business Administration
Communication
Communication Sciences & Disorders
Criminal Justice
Elementary Education
Engineering
Exercise & Sport Sciences
Forestry
Microbiology & Cell Science
Nursing
Occupational Therapy
Pharmacy
Physical Therapy
Pre-Dentistry
Pre-Medical
Pre-Veterinary Medicine

University of West Florida
Business Administration
Computer Science
Elementary Education
Legal Administration
Medical Technology
Physical Education
Psychology

University of Central Florida
Physical Therapy
Radiologic Sciences

University of North Florida
Physical Therapy

Troy State University at Dothan
Business Administration
Computer Science (MIS Option)
Criminology
Elementary Education
Psychology
Secondary Education
Special Education

Undecided Majors
A. A. Early Childhood/CDA
General College/ College Prep
General College

To graduate with an AA degree, stu-
dents must earn 60 hours of credit,  36  of
them in general education areas.  While
earning these credits, students may  take
courses that serve two purposes:

1. They fulfill a general education
requirement for the AA degree.

2. They are prerequisites—required
beginning courses—for later courses that
students will have to take in their major
fields after transferring to a university.

Although an AA degree from Chipola
will transfer to any public Florida uni-
versity (State Board of Education Rule
GA-10.24, FAC), students who know
what they want to major in and where
they plan  to transfer can conserve time
by taking the exact general education
courses and prerequisites recommended
for their major by their transfer institution.

Most state universities in Florida pub-
lish counseling manuals which list spe-
cific courses required for admission to
each major offered at the individual in-
stitution.  Since there are over 600 indi-
vidual majors or tracks available at the
ten state universities, only a sample Cur-
riculum Guide is included in this catalog.

All students are required to meet with
an advisor before each registration pe-
riod.  This allows the students and the
advisor to review the student's current
major, course work, future plans, and
complete the class registration schedule
for the upcoming term.  Whenever pos-
sible, students should use one of the
preplanned Curriculum Guides to facili-
tate their academic progress.  These
guides are available in Student Services,
Bldg. G.  If students are interested in
majors or transfer institutions not listed
on this page, they may talk with a coun-
selor in Student Services.

Students who do not know what they
want to major in or where they want to
transfer may follow the General College
Curriculum Guide in this catalog; how-
ever, students may not be admitted to
certain programs at many universities

Planning a Specific Curriculum for the AA Degree and Transfer

If you are interested in a major or a state university that is not listed, pleaseIf you are interested in a major or a state university that is not listed, pleaseIf you are interested in a major or a state university that is not listed, pleaseIf you are interested in a major or a state university that is not listed, pleaseIf you are interested in a major or a state university that is not listed, please
consult your counselor/adviser.consult your counselor/adviser.consult your counselor/adviser.consult your counselor/adviser.consult your counselor/adviser.

unless specific courses are completed
prior to transfer. It is in the student’s
best interest to choose his/her major and

transfer school as soon as possible after
entering Chipola.

Latest AA Degree Curriculum Guides
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Sample Curriculum Guide

This pre-planned curriculum guide is only a sample.  Consult counselors and the Student Services
Office for the latest  and most accurate curriculum guides.General College

This plan is for students who do not
have a definite objective for the third and
fourth years or who do not have definite
plans about transferring to another col-
lege or university for the third and fourth
years.

Students should be aware that delay-
ing the choice of a major and a transfer
school could mean one or two extra
semesters are required to complete the
prerequisite course work for that major
and/or transfer school.

Students who have decided upon their
major and transfer university should se-
cure a Curriculum Guide (see list on
page 46) from their adviser or from the
Student Services Office.   Students plan-
ning to transfer to out-of-state schools
should request a catalog from that school
and then schedule an appointment with a
CJC counselor.

1st Semester

FRESHMAN YEAR

Hours

SLS 1101 1
ENC 1101 4
NATURAL SCIENCE (Choose from courses listed on page 44) 3
SOCIAL SCIENCE (Choose from courses listed on page 43) 3
MAC 1105 ( Or higher math courses, if eligible; see page 44) 3

TOTAL 14

ENC 1102 4
NATURAL SCIENCE (Choose from courses listed on page 44) 3
SOCIAL SCIENCE (Choose from courses listed on page 43) 3
MGF 1106 (Or  higher math courses, if eligible; see page 44) 3
ELECTIVE (Choose course in area of career interest) 3

TOTAL 16

2nd Semester

SOPHOMORE YEAR

COMMUNICATIONS (Gordon Rule Course) 4
 (Choose from courses listed on page 45)

HUMANITIES (Choose from courses listed on page 45) 3
ELECTIVES (Choose courses in area of career interest) 8

TOTAL 15

1st Semester

HUMANITIES (Choose from courses listed on page 45) 3
ELECTIVES (Choose courses in area of career interest) 12

TOTAL 15

2nd Semester

CJC president Dr. Dale O'Daniel introduced FSU
president Sandy Dalemberte at a Marianna
Kiwanis meeting.  Also pictured are Paul Donofro
and Dick Dalemberte, SBCC member.
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This curriculum prepares students for
employment as managers in a variety of
business environments such as an owner/

manager for a small business.  Students who
plan to pursue a bachelor's degree in any
area of business at a four-year college or

university should fulfill the Associate in
Arts degree requirements for the chosen
transfer school.

Sophomore Year
First Semester Sem Hrs Second Semester Sem Hrs

HUMANITIES3 3 OST 2335 3

ACG 2021 3 ACG 2071 3

BUL 2131 3 SPC 2030 3

ECO 2013 3 ECO 2023 3

OST 2501 3 ELECTIVE 3

CGS 15111 1 CGS 15501 1

Total 16 Total 16

Freshman Year
First Semester Sem Hrs Second Semester Sem Hrs

ENC 1101 4 ENC 1102 4

MAC 11052 3 QMB 10011 3

CGS 15101 1 SYG 1000 or PSY 2012 3

CGS 11004 3 TAX 2000 3

GEB 1011 3 ACG 20021 3

OST 1582 1

SLS 1101 1

Total 16 Total 16

All Associate in Science degree stu-
dents must complete the required English
and mathematics courses with a grade of
"C" or higher.

1 Check prerequisites.
2 Choose a more advanced course if qualified.
3 Choose from MUL 2010, MUE 1290,

THE 2014, THE 1020 or any art course.

A minimum  of 64 semester credit hours
is needed to graduate with an A.S. degree in
Business Administration and Management
from Chipola Junior College.

Sophomore Year
First Semester Sem Hrs Second Semester Sem Hrs

CHD 19413 or ELECTIVE2 3 CHD 19411 or ELECTIVE 2 3

PSY 2012 3 DEP 2102 3

HUN 1201 3 CHD 2322 3

MUE 2290 or MUL 2010 3 ART or ARH 3

CHD 2432 3 QMB 10013 3

ELECTIVE2 3

Total 18 Total 15

Freshman Year
First Semester Sem Hrs Second Semester Sem Hrs

ENC 1101 4 ENC 1102 4

CHD 1220 3 BSC 1005 3

CHD 19411 3 CHD 1430 3

SYG 1000 3 CHD 19411 3

SLS 1101 1 HSC 1100 3

Total 14 Total 16

All Associate in Science degree stu-
dents must complete the required English
and mathematics courses with a grade of
"C" or higher.
1 May repeat four (4) times for credit.

2 Suggested electives include CHD 1103,
DEP 2004, SYG 1410, SYG 2430, SLS
1401, SLS 1501, any ART course.

3 Check prerequisites.
Certification in First Aid and CPR is

also required.  Contact the Continuing Edu-
cation Department, 718-2297 or 718-2395.

A minimum  of 63 semester credit hours
is needed to graduate with an A.S. degree in
Child Care from Chipola Junior College.

Although  designed for entry into the job
market, Associate in Science degree pro-
grams include many courses that can trans-
fer to a senior institution. Chipola’s en-

to receive credit by exam for certain courses
included in Associate in Science degree
programs. Contact the Chipola Testing Of-
fice at  (850) 718-2309.

trance requirements are the same for the AS
degree as for the AA degree.

Students who complete a Tech Prep pro-
gram of study in high school may be eligible

Associate in Science Degree Programs

Students who plan to pursue a bachelor’s degree at a four-year college or university should fulfill the Associate in Arts degree requirements.
Associate in Science majors should check with the Student Services Office regarding the transferability of specific AS degree courses. Only

courses designated [A] and [D] in the “Course Descriptions” section of this Catalog will transfer to a state university in Florida.

This two year program is designed for
persons seeking employment in the child
care field.  It is approved for the Child

Development Associate (CDA) equivalent
in the state of Florida.  Students who plan to
pursue a bachelor's degree at a four-year

university should fulfill the Associate in
Arts degree requirements.

Business Administration & Management

Child Development and Education
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Computer Programming and Applications
This program prepares students for entry

level positions in computer programming
and operations as computer programmers
for business, programmer/analysts, micro-

Sophomore Year
First Semester Sem Hrs Second Semester Sem Hrs

SPECIALTY COURSES3 7 HUMANITIES4 3

ELECTIVE 2 SPECIALTY COURSES2 3

GEB 1011 3 CIS 2321 3

CGS 1761 3 SOCIAL SCIENCES3 3

 CGS 15501 1 OST 2335 3

Total 16 Total 15

Freshman Year
First Semester Sem Hrs Second Semester Sem Hrs

ENC 1101 4 QMB 10012 3

MGF 1106 3 MAC 1105 or ENC 2210 3

OST 1582 1 CIS 10002 3

CGS 1400 & CGS 1400L 4 ACG 2002 or ACG 2021 3

CGS 11002 3 CGS 2120 & CGS 2120L 4

SLS 1101 1

Total 16 Total 16

computer specialists, and software applica-
tion technicians.  Students who plan to pur-
sue a bachelor's degree in computer or man-
agement information science at a four-year

college or university should fulfill the Asso-
ciate in Arts degree requirements for the
chosen transfer school.

All Associate in Science degree stu-
dents must complete the required English
and mathematics courses with a grade of
"C" or higher.

1 Check prerequisites.
2 Complete one of the following special-

ties (10 hrs.):
Microcomputer Software Support Spe-

cialty- Microcomputer software (CGS)
classes selected with consent of depart-
ment (5-6 hrs.); CGS 1551, CGS 1263,
CIS 1920 (1-2 hrs.)
Applications Programming Specialty-
Programming courses selected with con-
sent of department (7-8 hrs.); CIS 2900
(2-3 hrs.)
Networking Specialty- CGS 1551, CGS

1263, COP 2000 & 2000L, COP 2220
3 ECO 2013, ECO 2023, or SYG 1000 is

recommended.
4 Choose from MUL 2010, MUE 1290,

THE 2014, THE 1020 or any art course.

A minimum  of 63 semester credit hours
is needed to graduate with an A.S. degree in
Computer Programming and Applications
from Chipola Junior College.

Sophomore Year
First Semester Sem Hrs Second Semester Sem Hrs

CJD 26811 2 ENC 1101 4

CJD 24681 2 SPC 2030 3

CJD 26471 2 MATHEMATICS or 3

CJD 26811 2 NATURAL SCIENCE

ELECTIVE 3 PSY 2012 3

CJD ELECTIVES 4 POS 2112 3

SLS 1101 1

Total 15 Total 17

Freshman Year
First Semester Sem Hrs Second Semester Sem Hrs

CJD 2254 2 CJD 26931 2

CJD 2461 2 CJD 23101 2

CJD 2470 2 CJD 24711 2

CJD 2663 2 CJD 22501 2

CORRECTIONS OR LAW 10 CJD 2602 2

ENFORCEMENT HOURS CJD ELECTIVES 4

Total 18 Total 14

All Associate in Science degree stu-
dents must complete the required English
and mathematics courses with a grade of
"C" or higher.

1 Other criminal justice courses may be
substituted with consent of advisor.

A minimum  of 64 semester credit hours
is needed to graduate with an A.S. degree in
Criminal Justice from Chipola Junior Col-
lege.

This curriculum, leading to the Associate
in Science degree, is designed for individu-
als currently employed in the field of Crimi-
nal Justice, including Corrections and Law

Enforcement.  Students who plan to pur-
sue a bachelor's degree in criminology or
criminal justice at a four-year college or
university should fulfill the Associate in

Arts degree requirements for the chosen
transfer school.

Criminal Justice Technology
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Culinary Management
This program of study prepares students

for a career in commercial and institutional
management positions leading to employ-
ment as an executive chef, steward, food
and beverage director, restaurant manager,
or caterer.  This program would also provide

Sophomore Year
First Semester Sem Hrs Second Semester Sem Hrs

FSS 1248C 2 MATHEMATICS or 3

   NATURAL SCIENCE

FSS 2240C 3 FSS 2382L 1

HFT 2264C 3 FSS 2247L 2

FSS 2381 4 HFT 1871 3

SPC 20301 3 SYG 1000 3

HUMANITIES2 3

Total 15 Total 15

Freshman Year
First Semester Sem Hrs Second Semester Sem Hrs

ENC 1101 4 HFT 2840C 3

FOS 2201 3 FSS 2224C 3

FSS 1002 2 FSS 1105 2

FSS 1202C 3 FSS 2380 4

FSS 1246C 3 HFT 1210 2

ELECTIVE 1 HUN 1201 3

SLS 1101 1

Total 17 Total 17

All Associate in Science degree stu-
dents must complete the required English
and mathematics courses with a grade of
"C" or higher.

1 Check prerequisites.
2 Students may choose from MUL 2010,

MUE 1290, THE 2014, THE 1020 or any
art course.

supplemental training for persons previously
or currently employed in the above occupa-
tions.  Culinary Management focuses on
broad, transferable skills and stresses under-
standing and demonstration of the following
elements of the culinary industry:  planning;

management; finance; technical and prod-
uct skills; underlying principles of technol-
ogy; labor issues; community issues; and
health, safety, and environmental issues.

A minimum  of 64 semester credit hours
is needed to graduate with an A.S. degree in
Culinary Management from Chipola Junior
College.

Articulation Agreement between Chipola Junior College and Tallahassee Community College
Chipola Junior College and Tallahassee

Community College have an articulation
agreement that allows students who attend

Chipola and meet the stated prerequisites
and criteria to enroll in the Dental Hygiene
Program at Tallahassee Community College.

Students wishing to utilize this agreement
must complete all of the following courses
with a GPA of 2.0 or better.

1 Must be completed with a grade of "C" or
better OR must complete 18 semester
hours from the courses listed above with
a GPA of 2.5.

All Associate in Science degree stu-
dents must complete the required English
and mathematics courses with a grade of
"C" or higher.

First Semester Sem Hrs Second Semester Sem Hrs

BSC 2093C1 4 BSC 2094C1 4

MGF 1106 3 MCB 2013 & 2013L1 4

ENC 1101 4 SPC 2030 3

SYG 1000 3 PSY 2012 3

HUN 12011 3 CHM 1030 & 1030L1 4

SLS 1101 1

Total 18 Total 18

Students must contact the Applied Sci-
ences Division of Tallahassee Community
College to obtain an application packet and
should indicate they wish to enroll under the

articulation agreement with Chipola Junior
College when the application is submitted.
This process should be completed before or
during the first term of enrollment at CJC.

Dental Hygiene
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with prior training and college credit to use
that course work in this degree program.
Chipola will allow two college credit hours
for any completed 40 hour advanced train-

This program is designed for working
firefighters who may have already taken a
variety of courses.  It is intended to meet
accreditation criteria and to allow officers

ing course and three college credit hours for
any completed 45 hour advanced training
course, providing the course is listed in the
Chipola catalog.

All Associate in Science degree stu-
dents must complete the required English
and mathematics courses with a grade of
"C" or higher.

1 Select electives with permission of fac-
ulty advisor.

2 Choose from MUL 2010, MUE 1290,
THE 2014, THE 1020 or any art course.

A minimum  of 60 semester credit hours
is needed to graduate with an A.S. degree in
Fire Science Technology from Chipola Jun-
ior College.

Sophomore Year
First Semester Sem Hrs Second Semester Sem Hrs

ENC 1101 4 SPC 2030 3

MATHEMATICS 3 PSY 2012 3

NATURAL SCIENCE 3 POS 2041 3

ELECTIVE1 4 HUMANITIES2 3

ELECTIVE1 4

Total 14 Total 16

Freshman Year
First Semester Sem Hrs Second Semester Sem Hrs

FFP 1200 3 FFP 2150 3

FFP 1240 3 FFP 2420 3

FFP 1620 3 FFP 2500 3

FFP 2100 3 FFP 2501 3

FFP 2130 3 FFP ELECTIVE 3

Total 15 Total 15

Fire Science Technology

Electronic Engineering Technology
The Electronic Engineering Technology

program is a competency-based, self-paced,
open entry-open exit technical program lead-
ing to an Associate in Science Degree upon
satisfactory completion of required courses
and/or competencies.

The program is designed to give students
a strong background in digital electronics
and modern technology.  Students complet-

ing only the technical courses may return at
a later date and complete the other courses
required for an Associate in Science degree.
Graduates of the program possess a combi-
nation of theoretical and practical under-
standings and fulfill a wide range of func-
tions within industry.

Employment opportunities exist with
electronic and electrical equipment manu-

facturers, the communications industry,
research and development laboratories, gov-
ernment agencies, medical laboratories and
hospitals, electronic equipment distributors,
and service companies, semiconductor com-
panies and automated and electrical con-
trolled processing companies.

Sophomore Year
First Semester Sem Hrs Second Semester Sem Hrs

ENC 1102 4 ETD 2320C 3

EET 2119C 4 CET 2114C 4

HUMANITIES2 3 CET 2152C 4

SOCIAL SCIENCE 3 CET 2173C 3

ELECTIVE 3 TECHNICAL ELECTIVE1 4

Total 17 Total 18

Freshman Year
First Semester Sem Hrs Second Semester Sem Hrs

ENC 1101 4 CGS 1100 3

MTB 1327 3 MTB 1328 3

EET 1015C 4 EGS 2110C 3

EET 1607C 4 EET 1025C 4

SLS 1101 1 EET 2104C 4

Total 16 Total 17

All Associate in Science degree stu-
dents must complete the required English
and mathematics courses with a grade of
"C" or higher.

1 Students will select a course approved by
the program manager.

2 Choose from MUL 2010, MUE 1290,
THE 2014, THE 1020 or any art course.

Students who are enrolled and who have
completed an Electronic Technology cer-
tificate program with a "C" average or better
may have their vocational course work evalu-
ated for purpose of continuing studies in the
Electronic Engineering Technology A.S.
degree program.   A maximum of 18 semes-
ter hours (SH) of evaluative vocational credit
will be accepted for transfer.

CJC will accept and treat military train-
ing in electronics as evaluative transfer credit
to  the Electronics Engineering Technology
A.S. degree program with 18SH being the
maximum allowed.

A minimum  of 68 semester credit hours
is needed to graduate with an A.S. degree in
Electronic Engineering Technology from
Chipola Junior College.
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degree at a four-year college or university
should fulfill the Associate in Arts degree
requirements for the chosen transfer school.

Sophomore Year
First Semester Sem Hrs Second Semester Sem Hrs

BSC 1005 or CHM 1030 w/Lab 3-4HUMANITIES4 3

ACG 2002/20211 3 OST 2335 3

CGS 1505 3 OST 2501 3

OST 1461 3 CGS 15501 1

ELECTIVE 3 ELECTIVE 2

CGS 15102 1 SOCIAL SCIENCE3 3

Total 16-17 Total 15

Freshman Year
First Semester Sem Hrs Second Semester Sem Hrs

ENC 1101 4 QMB 10011 3

OST 11121 3 OST 1601 3

CGS 15002 1 OST 2402 3

GEB 1011 3 HSC 1531 3

HSC 1000 3 CGS 11001 3

OST 1582 1 CGS 15401 1

SLS 1101 1

Total 16 Total 16

All Associate in Science degree stu-
dents must complete the required English
and mathematics courses with a grade of
"C" or higher.

1 Check prerequisites.
2 Choose a more advanced course if quali-

fied.
3 ECO 2013, ECO 2023, or SYG 1000 is

recommended.
4 Students may choose MUL 2010, MUE

1290, THE 2014, THE 1020 or any art
class.
A minimum  of 63 semester credit hours

is needed to graduate with an A.S. degree in
Office Medical Secretarial Technology from
Chipola Junior College.

Medical Secretarial Technology

sicians offices, hospitals, clinics, public
health offices, or medical research centers.
Students who plan to pursue a bachelor's

This program of study prepares students
to enter employment as secretarial or office
managers in medical facilities such as phy-

Counselor Gary Cook
won the change to kiss
a pig at the SGA Fall
Festival 97.
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Prerequisite Coursework
Course No. Sem Hrs

SLS 11011 1

MAT 1033, MAC 1105, MAC 1140

Sophomore Year
First Semester Sem Hrs Second Semester Sem Hrs

ENC 11013 4 HUMANITIES4 3

NUR 2224C 8 NUR 2824 2

NUR 2243C 8

Total 12 Total 13

Freshman Year
First Semester Sem Hrs Second Semester Sem Hrs

BSC 2094C 4 DEP 2004 3

BSC 2094L 0 NUR 1460C 10

NUR 1021C 10 NUR 1060C 1

NUR 2000C2 2

Total 16 14

Summer Session I Sem Hrs

NUR 2521C 4

Total 4

All Associate in Science degree stu-
dents must complete the required English
and mathematics courses with a grade of
"C" or higher.

1 Required for LPN's that matriculate into
the program

2 Required for LPN's only; must pass chal-
lenge exams.

3 Must pass college entrance exam or com-
plete prerequisite preparatory course work
before enrolling.

4 Students may choose MUL 2010, MUE
1290, THE 2014, THE 1020 or any art

class.
5 Students may choose a higher level of

math course if qualified.
A minimum  of 72 semester credit hours

is needed to graduate with an A.S. degree in
Nursing from Chipola Junior College.

The Nursing program prepares students
for first level positions as Registered Nurses.
It provides a curriculum of theoretical, simu-
lated learning and clinical study.  Academic
preparation includes both general education
and nursing courses. Students, under the
direct guidance of the nursing faculty, ac-
tively participate in providing care to care-
fully selected patients in hospitals and other
health care settings. Most nursing courses
consist of a theoretical, laboratory and clini-
cal component.

The program receives LPN’s into the
second term of the program, enabling them
to acquire their ADN in four semesters.

The program also facilitates articulation
toward an upper division baccalaureate pro-
gram in nursing. ADN students will adhere
to standards as listed in the CJC Nursing

Student Handbook that complies with the
Florida Board of Nursing’s requirements for
written rules and policies. Applicants are
advised that if there has been an arrest or
conviction for any offense other than a mi-
nor traffic violation, the Florida State Board
of Nursing has the authority to deny license
as a Registered Nurse. Applicants must cer-
tify in writing that there is no bar to future
licensure in the State of Florida based upon
the above provision. Admission to the Nurs-
ing program, however, will  in no way imply
that  the Florida Board of Nursing will allow
the potential graduate to take the licensing
examination.

This is a limited access, limited enroll-
ment program; request a complete packet
of information from the Nursing Depart-
ment, Bldg. N, Room 439 at 718-2296.

The Associate Degree Nursing program
is a limited enrollment, 72-semester-hour
program,  approved by the Florida Board of
Nursing. This program has special admis-
sion, attendance, grading and fee require-
ments.

Because of the unique responsibilities
involved in the delivery of health care ser-
vices, students seeking admission to this
program must meet certain selection and
admission criteria. Applicants with the best
qualifications will be selected.

Upon successful completion of the pre-
scribed course of study, graduates will re-
ceive an Associate in Science Degree in
Nursing and will be eligible to take the
NCLEX (National Council Licensure Ex-
amination) for professional licensure as a
registered nurse (RN).

Nursing

or consent of department1,3,5 3 MAT 0024 is prerequisite unless student has satisfactory test score.

PSY 20121 3

BSC 2093C1 4 BSC 1005, 2010, or 2011 is prerequisite

BSC 2093L1 0

MCB 20131 3 CHM 1030 and 1030L is prerequisite. CHM 1030 has a prerequisite of elibibility for MAC 1105.

MCB 2013L1 1
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Prerequisite Coursework
Course No. Sem Hrs

SLS 1101 1

MAT 1033 or MAC 11051,3 3 MAT 0024 is prerequisite unless student has satisfactory test score.

PSY 2012 3

BSC 2093C 4 BSC 1005, 2010, or 2011 is prerequisite

BSC 2093L 0

ENC 11011 4 ENC 0004 and/or REA 0004 is prerequisite unless student has satisfactory test score.

Sophomore Year
First Semester Sem Hrs Second Semester Sem Hrs

OTH 1300C & 1300L 3 OTH 2840 4

OTH 2100 2 OTH 2841 4

CLP 2100 3 OTH 2710 2

ENC 1153 3 ELECTIVE 2

ELECTIVE 1 OTH 2520 (optional) 5

Total 12 Total 12-17

Freshman Year
First Semester Sem Hrs Second Semester Sem Hrs

BSC 2094C & 2094L 4 OTH 1021 C 3

HUMANITIES2 3 OTH 2420C & 2420L 3

SYG 1000 3 OTH 1121 3

OTH 1001 3 SYG 2361 3

Total 13 12

Summer Session I Sem Hrs

OTH 1520C & 1520L 3

DEP 2004 3

Total 6

All Associate in Science degree stu-
dents must complete the required English
and mathematics courses with a grade of
"C" or higher.

1 Must pass college entrance exam or com-
plete prerequisite preparatory course work
before enrolling.

2 Students may choose MUL 2010, MUE
1290, THE 2014, THE 1020 or any art
class.

This is a limited access, limited enroll-
ment program.  In addition to the prerequi-
site course work, this program also requires
a minimum of 24 hours of observation with

Occupational Therapy Assisting

a registered occupational therapist or occu-
pational therapist assistant and two letters of
recommendation from registered occupa-
tional therapists or occupational therapist

assistants.  For a complete packet of infor-
mation contact the Allied Health Depart-
ment, Building N, Room 440, 718-2296.

This program will not be offered until Fall 1999.  Interested students are encouraged to contact the Allied Health Department.

ADDITIONAL REQUIREMENTS:  A total of 24 hours of approved observation and two
(2) recommendations from an occupational therapist or an occupational therapist assistant.

3 Students may choose a higher level of
math course if qualified.
A minimum  of 70 semester credit hours

is needed to graduate with an A.S. degree in
Occupational Therapy Assisting from
Chipola Junior College.

CJC nursing students work on
emergency procedures.
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1 Check prerequisites.
2 Choose a more advanced course if qualified.
3 ECO 2013, ECO 2023, or SYG 1000 is

recommended.
4 Students may choose MUL 2010, MUE 1290,

THE 1020, THE 2014, or any art class.

This program is designed for students
who desire to enter employment, after
completion of two years of college, as office
systems managers, administrative secretar-

ies, administrative assistants, personal sec-
retaries, and office systems technicians.  Stu-
dents who plan to pursue a bachelor's degree
at a four-year college or university should

fulfill the Associate in Arts degree require-
ments for the chosen transfer school.

Sophomore Year
First Semester Sem Hrs Second Semester Sem Hrs

MATHEMATICS or 3 HUMANITIES4 3

    NATURAL SCIENCE OST 2335 3

ACG 2002/20211 3 OST 1212 3

ELECTIVE 3 OST 2501 3

OST 1211 3 ELECTIVE 3

SOCIAL SCIENCE3 3  CGS 15501 1

Total 15 Total 16

Freshman Year
First Semester Sem Hrs Second Semester Sem Hrs

ENC 1101 4 QMB 10011 3

OST 11121 3 OST 1601 3

ELECTIVE 2 OST 2402 3

CGS 15002 1 CGS 1505 3

GEB 1011 3 CGS 11001 3

CGS 15402 1 CGS 15802 1

OST 1582 1

SLS 1101 1

Total 16 Total 16

All Associate in Science degree stu-
dents must complete the required English
and mathematics courses with a grade of
"C" or higher.

A minimum  of 63 semester credit hours
is needed to graduate with an A.S. degree in
Office Systems Technology from Chipola
Junior College.

This program of study prepares students
to enter employment as office managers,
executive assistants, administrative support

Sophomore Year
First Semester Sem Hrs Second Semester Sem Hrs

MATHEMATICS or 3 HUMANITIES4 3

    NATURAL SCIENCE OST 2335 3

ACG 2002/20211 3 OST 2501 3

ELECTIVE 3 TAX 2000 3

BUL 2131 3 ELECTIVE 3

SOCIAL SCIENCE3 3 CGS 15501 1

CGS 15102 1

Total 16 Total 16

Freshman Year
First Semester Sem Hrs Second Semester Sem Hrs

ENC 1101 4 QMB 10011 3

OST 11121 3 OST 1601 3

ELECTIVE 2 OST 2402 3

CGS 15002 1 CGS 1505 3

GEB 1011 3 CGS 11001 3

CGS 15402 1 CGS 15802 1

OST  1582 1

SLS 1101 1

Total 16 Total 16

managers, and executive secretaries.  Stu-
dents who plan to pursue a bachelor's degree
at a four-year college or university should

fulfill the Associate in Arts degree require-
ments for the chosen transfer school.

All Associate in Science degree stu-
dents must complete the required English
and mathematics courses with a grade of
"C" or higher.

1 Check prerequisites.
2 Choose a more advanced course if qualified.
3 ECO 2013, ECO 2023, or SYG 1000 is

recommended.
4 Students may choose MUL 2010, MUE

1290, THE 1020, THE 2014, or any art
class.

A minimum  of 64 semester credit hours
is needed to graduate with an A.S. degree in
Office Management Technology from
Chipola Junior College.

Office Management Technology

Office Systems Technology
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This degree prepares students for em-
ployment as recreation leaders, recreation
supervisors, group recreation workers or
recreation facility attendants.  This program

would also be beneficial for persons previ-
ously or currently employed in the above
mentioned occupations.  Students who plan
to pursue a bachelor's degree in physical

education or recreation at a four-year col-
lege or university should fulfill the Associ-
ate in Arts degree requirements for the cho-
sen transfer school.

Sophomore Year
First Semester Sem Hrs Second Semester Sem Hrs

PSY 2012 3 HUN 12011 3

BSC 1005 3 HSC 24001 3

PEO 20031 2 ELECTIVE 3

PET 26221 3 DEP 20041 3

PEO 2624, PEL 2219, or HUMANITIES2 3

     PEL 22111 2 OST 1582 or

PEL activity course1 1     ELECTIVE 1

ELECTIVE 2

Total 16 Total 16

Freshman Year
First Semester Sem Hrs Second Semester Sem Hrs

ENC 1101 4 SPC 20301 3

REA 1205 2 ELECTIVE 3

MAT 1033 3 HSC 11001 3

PET 10001 3 PEL activity courses1 2

PEM 11041 2 SYG 10001 3

PEL activity course1 1 CGS 1060 2

SLS 1101 1

Total 16 Total 16

All Associate in Science degree stu-
dents must complete the required English
and mathematics courses with a grade of
"C" or higher.

1 Indicates core courses. A minimum  of 64 semester credit hours
is needed to graduate with an A.S. degree in
Office Management Technology from
Chipola Junior College.

Sophomore Year
First Semester Sem Hrs Second Semester Sem Hrs

HUMANITIES2 3 CET 2114C 4

EET 2119C 4 CET 2152C 4

ECO 2013, POS 2041,or 3 CET 2173C 3

    SYG 1000 ETD 2320C 3

ELECTIVE 3

Total 13 Total 14

Summer Session II Sem Hrs

EER 0541 4

Total 4

Freshman Year
First Semester Sem Hrs Second Semester Sem Hrs

ENC 1101 4 EET 1025C 4

MAC 1105 3 MAC 1114 3

EET 1015C 4 EET 2104C 4

ELECTIVE 2 CGS 15501, 1551, & 1263 4

SLS 1101 1

Total 14 15

Summer Session I Sem Hrs

EER 0571 4

Total 4

All Associate in Science degree stu-
dents must complete the required English
and mathematics courses with a grade of
"C" or higher.

1 Check prerequisites.
2 Choose from MUL 2010, MUE 2290,

THE 1020, THE 2014, or any art class.

A minimum  of 64 semester credit hours
is needed to graduate with an A.S. degree in
Telecommunications Technology from
Chipola Junior College.

Recreation Technology

Telecommunications Technology

This two-year program is designed to
train students for employment in the tele-
communications industry.  Students receive

lineman installation training including splic-
ing and activation of cable line (fiber, broad
band, co-ax).  A strong background in elec-

tronics technology is also incorporated into
the program.

2 Choose from MUL 2010, MUE 1290,
THE 1020, THE 2014, or any art class.
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All Associate in Science degree stu-
dents must complete the required English
and mathematics courses with a grade of
"C" or higher.

This program of study prepares students
to enter employment as typists, word pro-
cessing technicians, work processing coor-
dinators, correspondence managers, mar-
keting support representatives, electronic

Word Processing Technology

information processing technicians, soft-
ware applications managers, or to provide
supplemental training for persons previ-
ously or currently employed in these occu-
pations.  Students who plan to pursue a

bachelor's degree should follow the Associ-
ate in Arts degree curriculum of the chosen
transfer school.

Freshman Year

First Semester Sem Hrs Second Semester Sem Hrs

ENC 1101 4 QMB 10011 3
OST 11121 3 OST 1601 3
ELECTIVE 2 OST 2402 3
CGS 15002 1 CGS 1505 3
GEB 1011 3 CGS 11001 3
OST 1582 1
CGS 15402 1
SLS 1101 1

Total 16 Total 15

Sophomore Year

First Semester Sem Hrs Second Semester Sem Hrs

MATHEMATICS or 3 HUMANITIES4 3
   NATURAL SCIENCE OST 2501 3
ACG 2002/20211 3 OST 2335 3
ELECTIVE 3 OST 1212 3
OST 1211 3 ELECTIVE (General 3
SOCIAL SCIENCE3 3    Education)
CGS 15802 1 CGS 1581 1

Total 16 Total 16

1 Check prerequisites.
2 Choose a more advanced course if qualified.
3 ECO 2013 or ECO 2023 is recommended.
4 Students may choose MUL 2010, MUE 1290,

THE 2014, THE 1020, or any art course.

A minumum of 63 hours is needed to graduate
with an A.S. degree in Word Processing Tech-
nology from Chipola Junior College.

Chuki Kent of Chipley was crowned
the 1998 Homecoming queen.  Tim

Joseph of Marianna was named
Mr. Chipola 1998.  Pictured from

left are: Lt. Col. Westanna Harvey
Bobbitt, 1975 queen, Kent, Joseph

and 1997 queen NeRissa Myrick.
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Courses in this catalog are identified by
prefixes and numbers that were assigned by
Florida’s Statewide Course Numbering Sys-
tem. This common numbering system is
used by all public postsecondary institu-
tions in Florida and by two participating
private institutions. The major purpose of
this system is to facilitate the transfer of
courses between participating institutions.

Each participating institution controls
the title, credit, and content of its own

courses and assigns the first digit of the
course number to indicate the level at which
students normally take the course. Course
prefixes and the last three digits of the course
numbers are assigned by members of faculty
discipline committees appointed for that pur-
pose by the Florida Department of Education
in Tallahassee. Individuals nominated to serve
on these committees are selected to maintain
a representative balance as to type of institu-
tion and discipline field or specialization.

The course prefix and each digit in the
course number have meaning in the State-
wide Course Numbering System (SCNS).
The list of course prefixes and numbers,
along with their generic titles, is referred to
as the “SCNS taxonomy.” Descriptions of
the content of courses are referred to as
“course equivalency profiles.”

Course Descriptions
Florida’s Statewide Course Numbering System

tory part of a course, having the same prefix
and course number without a lab indicator,
which meets at a different time or place.

Transfer of any successfully completed
course from one participating institution to
another is guaranteed in cases where the
course to be transferred is offered by the
receiving institution  and is identified by the
same prefix and last three digits at both
institutions. For example, SYG 1010 is of-
fered at a community college. The same
course if offered at a state university as SYG
2010. A student who has successfully com-
pleted SYG 1010 at the community college
is guaranteed to receive transfer credit for
SYG 2010 at the state university if the
student transfers. The student cannot be
required to take SYG 2010 again since SYG
1010 is equivalent to SYG 2010. Transfer
credit must be awarded for successfully
completed equivalent courses and used by
the receiving institution to determine satis-
faction of requirements by transfer students
on the same basis as credit awarded to native
students. It is the prerogative of the receiv-
ing institution, however, to offer transfer

credit for courses successfully completed
which have not been designated as equiva-
lent.

Sometimes, as in Chemistry, a sequence
of one or more courses must be completed at
the same institution in order for the courses
to be transferable to another institution,
even if the course prefix and numbers are
the same. This information is contained in
the individual SCNS course equivalency
profiles for each course in the sequence.

The Course Prefix

The course prefix is a three-letter desig-
nator for a major division of an academic
discipline, subject matter area, or subcat-
egory of knowledge. The prefix is not in-
tended to identify the department in which
a course is offered. Rather, the content of a
course determines the assigned prefix used
to identify the course.

Authority for Acceptance of Equivalent
Courses

State Board of Education Rule 6A-10.024(17),
Florida Administrative Code, reads:

Equivalent courses at different institu-
tions are identified by the same prefixes and
same last three digits of the course number
and are guaranteed to be transferable be-
tween the participating institutions that of-
fer the course, with a few exceptions. (Ex-
ceptions are listed on the next page.)

For example, a survey course in social
problems is offered by 31 different
postsecondary institutions. Each institution
uses “SYG _010” to identify its social prob-
lems course. The level code is the first digit
and represents the year in which students
normally take this course at a specific insti-
tution. In the SCNS taxonomy, “SYG” means
“Sociology, General,” the century digit “0”
represents “Entry-Level General Sociol-
ogy,” the decade digit “1” represents “Sur-
vey Course,” and the unit digit “0” repre-
sents “Social Problems.”

In science and other areas, a “C” or “L”
after the course number is known as a lab
indicator. The “C” represents a combined
lecture and laboratory course that meets in
the same place at the same time. The “L”
represents a laboratory course or the labora-

General Rule for Course Equivalencies

Example of Course Identifier

Prefix Level Code Century Digit Decade Digit Unit Digit Lab Code
(first digit) (second digit) (third digit) (fourth digit)

SYG        1 0          1          0

Sociology, Freshman level Entry-Level Survey Course Social No laboratory
General at this General Problems component in

institution Sociology this course
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When a student transfers among institu-
tions that participate in the common course
designation and numbering system, the re-
ceiving institution shall award credit for
courses satisfactorily completed at the pre-
vious participating institutions when the
courses are judged by the appropriate com-
mon course designation and number system
faculty task forces to be equivalent to courses
offered at the receiving institution and are
entered in the course numbering system.
Credit so awarded can be used by transfer
students to satisfy requirements in these
institutions on the same basis as native
students.

Exceptions to the General Rule
for Equivalency

The following courses are exceptions to
the general rule for course equivalencies
and may not be transferable. Transferabil-
ity is at the discretion of the receiving
institution:

A. Courses in the _900–_999 series
(E.G., ART 2905)

B. Internships, practica, clinical expe-
riences, and study abroad courses

C. Performance or studio courses in Art,
Dance, Theater, and Music

D. Skills courses in Criminal Justice
E. Graduate courses

College preparatory and vocational prepa-
ratory courses may not be used to meet degree
requirements and are not transferable.

Questions about the Statewide Course
Numbering System and appeals regarding
course credit transfer decisions should be
directed to  Chipola’s Vice President of
Instructional & Student Services, A106, 718-
2350, or the Florida Department of Educa-
tion, Office of Postsecondary Education Co-
ordination, 1101 Florida Education Center,
Tallahassee, FL, 323900-0400. Special re-
ports and technical information may be re-
quested by calling telephone number (850)
488-6402 or Suncom 278-6402.

Directory of Courses by Prefixes
ACG-Accounting
AGR-Agriculture
AMH-American History, see History
AML-American Literature, see English
AOM-Agriculture
APA-Accounting
APB- see Biological Sciences
ARH-Art
ART-Art
AST-Astronomy
BAN-Banking, see Business
BOT-Botany, see Biological Sciences
BSC-Biological Sciences
BUL-Business Law, see Business
CCJ-Criminal Justice
CET-Engineering Tech Electronics
CGS-Computers in General Studies, see
   Computer Science
CHD-Child Care
CHM-Chemistry
CIS-Computer and Information Science,
   see Computer Science
CJD-Criminal Justice
CJT-Criminal Justice
CLP-Psychology
COA-Home Economics
COP-Computer Programming, see
   Computer Science
DAA-Dance, see Physical Education
DEP-Psychology
ECO-Economics
EDF-Education
EET-Engineering Technology
EEX-Education

EGS-Engineering
EME-Education
EMS-Emergency Medical Services
ENC-English
ENL-English Literature, see English
EST-Electronics
ETD-Engineering
EUH-Western Civilization, see History
FAD-Sociology
FAS-Fishing, see Agriculture
FFP-Fire Science
FIN-Finance, see Business
FOS/FSS-Food Service,
   see Culinary Management
FRE-French
GEA- Geography
GEB-Business
GLY-Earth Science, see Physical Science
HIS-History
HFT-Hospitality, see Culinary Management
HSC-Health
HUM-Humanities
HUN-Nutrition, see Home Economics
IDH-Honors
ISC-interdisciplinary Science,
   see Biological  or Physical Sciences
JOU-Journalism
LIT-Literature, see English
MAC-Mathematics
MAP-Mathematics
MAT-Mathematics
MCB-Microbiology, see Biological Sciences
MGF-Mathematics
MMC-Journalism

MTB-Mathematics
MUX-Music
MVX-Music
MVK-Music
NSP-Nursing
NUR-Nursing
ORI-Oral Interpretation, see Speech
OST-Office Technology, see Business
OTH-Occupational Therapy Assisting
PCB-Biological Sciences
PEL-Physical Education
PEM-Physical Education
PEN-Physical Education
PEO-Physical Education
PHY-Physics
PHZ-Physics
PMA-Agriculture
POS-Political Science
PSC-Physical Science
PSY-Psychology
QMB-Quantitative Methods in Business,
   see Business
REA-Reading, see English
REE-Real Estate, see Banking
SLS-Student Development
SPC-Speech
SPN-Spanish
STA-Statistics, see Mathematics
SYG-Sociology
TAX-Tax Accounting, see Accounting
THE-Theater (or English)
TPA-Theater
TPP-Theater
ZOO-Zoology, see Biological Sciences
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Independent Study courses are provided
for students who cannot attend campus
classes.  In effect, Independent Study stu-
dents set their own study hours.

Students will have a syllabus to follow
and instructional materials such as a text
and/or videotaped lectures.  However, stu-
dents enrolled in one of these courses must
attend the orientation and examination ses-
sions on campus on the dates specified in the
syllabus for each course.  Times that the
instructor can be contacted are published in
the syllabus.

Also, students taking an Independent
Study class must meet the placement testing
and admissions requirements of the college.
Students must register during the registra-

Independent Study

Courses are designated
throughout this section according
to their transferability to the State
University System.

A�College transfer course
which counts toward the Associ-
ate in Arts degree and transfer to
the SUS.

D�College transfer/occupa-
tional course which counts toward
the Associate in Arts and the Asso-
ciate in Science degrees and trans-
fer to the SUS.

O�Occupational course which
counts only toward the Associate in
Science degree and will not trans-

fer or apply toward the Associate
in Arts degree.

P�Preparatory course which
will not count toward a degree
and will not transfer.

V�Applied Technology/ vo-
cational course which will not
count toward a degree or trans-
fer.

Transferability Code

Self-Directed Study Programs

Willie Spires, psychology instructor,
(right) accepts the Teacher of the Year
Award from SGA president Randy
Gable.

tion dates listed in the college calendar.  All
college policies and deadlines apply to In-
dependent Study students. Course work
should be completed during the term in
which it is started.

Sample syllabi may be reviewed in ad-
vance of the orientation session in the col-
lege library, in Student Services, or in the
offices of the instructional deans.

When videotapes are to be used with a
course, they may be viewed or checked out
at the Chipola Junior College Library or at
the following county public libraries:
Calhoun, Holmes, Jackson, Liberty, and
Washington.

Independent Study classes cost an addi-
tional $25 per course.

Directed Individualized Study
Students may wish to pursue individual-

ized study in courses that may not be offered
in the current schedule or offered at a time
available to them.  DIS course work should
be completed during  the term in which it is
started.  Currently-enrolled students who
desire to register for DIS and who have not
registered by the Drop Without Penalty Date
for that term may appeal to the Vice Presi-
dent of Instructional & Student Services.

DIS courses cost an additional $25 per
credit hour. Students should contact the ap-
propriate instructional dean for further in-
formation.
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Accounting
APA 1251.  Introduction to Accounting. This
course provides an introduction to the field of
accounting. It provides a basic knowledge of
elementary accounting terminology, procedures
and records. It is intended for students who
desire an overview of the field of accounting. No
prerequisite.  3 semester hours credit. [D]

ACG 2002.  Integrated Accounting  on Micro-
computers. This course is intended  for students
desiring a working knowledge of computerized
accounting using microcomputer software. The
five major systems commonly found in compu-
terized accounting environments are covered—
general  ledger, depreciation, accounts receiv-
able, accounts payable, and payroll.  Prerequi-
site: APA 1251 (or a department approved Tech
Prep equivalent in high school) or consent of
department.  3 semester hours credit. [D]

ACG 2021.  Introduction to Financial Ac-
counting. An introductory course in the prin-
ciples and practices of financial accounting em-
phasizing the measurement and reporting of
income. The basic accounting model, measuring
and reporting assets, liabilities and stockhold-
ers’ equity, special reports and analyses of ac-
counting information also are covered. 3 semes-
ter hours credit. [D]

 ACG 2071. Introduction to Managerial  Ac-
counting. This is an introductory course in
managerial accounting which emphasizes the
use of accounting data with respect to planning
operations, controlling activities and the deci-
sion making responsibilities of managers. Pre-
requisites: A grade of “C” or better in ACG 2021
or consent of department. 3 semester hours
credit. [D]

TAX 2000.  Income Tax Accounting.  Intro-
duction to Individual Income Tax Accounting.
Covers fundamental federal income tax regula-
tions applicable to individuals, including prepa-
ration of forms, documentation requirements,
computation of tax, tax planning, and use of
computerized tax preparation programs.  No
prerequisite.  3 semester hours credit. [O]

Art
ARH 1003.  The Purpose of Art.  An investiga-
tion into the origin and development of the
visual arts as an integral expressive mode of
man, individually and collectively.  Particular
emphasis is placed upon uses of the arts in
expression, communication, and exploration of
human ideas and values. 3 semester hours credit.
[D]

ART 1100C. Crafts I.  A course offering expe-
rience in the creative use of a variety of materi-
als.  3 semester hours credit. [D]

ART 1110C. Introduction to Ceramics.  The
firing and glazing of clay pieces built by hand or
formed on the potter’s wheel, with consideration
given to the role of ceramics in the history of
mankind and the modern world.  Four hours
studio per week.  3 semester hours credit. [D]

ART 1111C. Introduction to Ceramics.  A
continuation of ART 1110C, but with more
opportunity for the student to perfect the tech-
niques found most interesting, and to work on
individual projects of personal choice.  Prerequi-
site:  ART 1110C or consent of instructor.  Four
hours studio per week.  3 semester hours credit.
[D]

ART 1202C. Introduction to Two-Dimensional
Design.  The elements and principles of design
as applied to the two-dimensional plane. Various
media will be used in two-dimensional design
projects. Six hours laboratory per week.  3 se-
mester hours credit.  [D]

ART 1203C. Introduction to Three-Dimen-
sional Design.  The elements and principles of
design as applied to the three dimensions. Vari-
ous media will be used in three-dimensional
design projects. Six hours laboratory per week.  3
semester hours credit.  [D]

ART 1300C. Introductory Drawing.  An intro-
ductory drawing course designed to provide ba-
sic drawing skills.  Emphasis on perspective,
media, technique, and style.  Six hours lecture
and studio per week. 3 semester hours credit. [D]

ART 1301C. Introductory Drawing.  A con-
tinuation of ART 1300C with emphasis placed
upon spatial description through perspective and
other means with a greater exploration of the
drawing  processes through mixed technique.
Prerequisite:  ART 1300C or consent of instruc-
tor. Six hours lecture and studio per week.  3
semester hours credit. [D]

ART 2280C. Lettering.  The development of
hand lettering skills through the study of tradi-
tional letter forms.  3 semester hours.  [D]

ART 2510C.  Color and Pictorial Composi-
tion.  Training in the problems of spatial organi-
zation through line, planes, color, light, motion,
and volume.  Oil or acrylic is the principal
medium. Prerequisite: consent of the instructor.
Six hours studio per week.  3 semester hours
credit.  [D]

ART 2520C. Color and Pictorial Composi-
tion.  Advanced study of the problems of picto-
rial composition, with greater emphasis upon
individual creativity and invention.  Prerequi-
site: ART 2510C or consent of instructor.  Six
hours studio per week.  3 semester hours credit.
[D]

ART 2701C. Introduction to Sculpture.  A
beginning course designed to introduce the stu-
dent to the materials and methods of creating

sculpture.  Primary media include clay, plaster,
wood, and cement. Prerequisite:  ART 1300C or
1301C, or consent of instructor.  Six hours
lecture and laboratory per week.  3 semester
hours credit.[D]

Astronomy
AST 1002.  General Astronomy.  A course
designed to aid the student in understanding the
relationship between the earth and the universe.
The natural structure and theories of the solar
system are presented as a background to a dis-
cussion of our galaxy and universe.  Topics
discussed include the earth, the solar system,
historical astronomy, constellations, space ex-
ploration, theories of the origin of the universe,
and the construction of a telescope.  3 semester
hours credit. [D]

Biological Sciences
BSC 1005. Introduction to Biological Sciences.
This is a basic general education course to give
the student an understanding of the major bio-
logical concepts of anatomy, reproduction, de-
velopment, genetics, ecology and evolution in
plant, animal and human life. This course cannot
be used to satisfy degree requirements for stu-
dents who already have credit in BSC 2010 and/
or BSC 2011. 3 semester hours credit. [D]

BSC 2010.  Biology for Science Majors I.  An
introductory study of the mechanism directing
the development and maintenance of life on
earth.  Particular attention is given to cell biol-
ogy, metabolism, reproduction, biotechnology,
genetics and evolution as the major unifying
forces in the study of life through the ages. 3
semester hours credit.  [D]

BSC 2010L. Biology for Science Majors I Lab.
A laboratory course  that acquaints the student
with selected biological principles including cell
biology, metabolism, genetics, physiology and
evolution. Corequisite: BSC 2010.  Two hours
laboratory per week.  1 semester hour credit. [D]

BSC 2011.  Biology for Science Majors II.  An
introduction to structure and function at the
cellular and organismal level; modern concepts
of physiology with emphasis on man; and prin-
ciples of ecology. 3 semester hours credit. [D]

BSC 2011L. Biology For Science Majors II
Lab. A laboratory course intended to be taken
concurrently with BSC 2011. Laboratory experi-
ences correlate with the lecture topics in the
structure and function of plants and animals and
ecology. Activities include dissection of the
fetal pig, nonseed and seed plants, and may
include field trips. Corequisite: BSC 2011. Two
hours laboratory per week. 1 semester hours
credit. [D]

BSC 2093C.  Human Anatomy & Physiology
I.  An introduction to the study of the functions

Course Descriptions
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of the human body.  Scope:  basic organization
and structure with histology, integumentary sys-
tem, skeletal system, muscular system, and ner-
vous system.  Laboratory follows the scope with
dissection and experiments. Prerequisite: BSC
1005, BSC 2010 or equivalent; a pretest will be
administered to determine preparation for this
course.  Three hours lecture and two hours
laboratory per week.  4 semester hours credit.
[D]

BSC 2094C.  Human Anatomy & Physiology
II.   An introduction to the study of the functions
of the human body.  Scope:  special senses;
endocrine, circulatory, respiratory, digestive, uri-
nary, and reproductive systems; and metabolic
regulation.  Laboratory follows the scope with
dissection and experiments.  Prerequisite: BSC
2093C or consent of department.  Three hours
lecture and two hours laboratory per week. 4
semester hours credit. [D]

MCB 2013. Microbiology. This course includes
the fundamentals of microbiology including
structure, nutrition and growth of genetics and
control mechanisms, and an introduction to im-
munology, virology and bacterial pathogens.
Prerequisites: CHM 1025, CHM 1030, CHM
1045 or consent of department. MCB 2013L
should be taken concurrently. Three hours lec-
ture per week. 3 semester hours credit. [D]

MCB 2013L. Microbiology Lab. An introduc-
tion to experimental techniques in microbiol-
ogy. The exercises include cultivation and vari-
ous staining techniques, isolation, identifica-
tion, biochemical activities, antibiotic sensitiv-
ity test and basic immunology. Prerequisite:
CHM 1025, CHM 1030, CHM 1045 or consent
of department. Two hours laboratory per week.
MCB 2013 should be taken concurrently. 1 se-
mester hour credit. [D]

Business
BUL 2131.  Legal Environment of Business.  A
survey course of the legal environment of busi-
ness.  It provides an overview of the major areas
of the law that shape the environment in which
businesses operate.  Areas covered include an
introduction to law and the legal system, con-
tracts, sales of goods and commercial paper
under the UCC, property, agency and employ-
ment, business organizations, bankruptcy, and
consumer protection. 3 semester hours credit.
[D]

BUL 2241.  Principles of Business Law.  A
course covering the definition of law and its
administration; the law of contracts, negotiable
instruments, principal and agent, sales, employer
and employee, bailments, and carrier.  3 semes-
ter hours credit. [D]

BUL 2242.  Principles of Business Law.  A
continuation of BUL 2241 covering the legal
relations of the surety and guarantor, mortgages,
insurance, property, landlord and tenant, deeds

of conveyance, partnership, corporations, bank-
ruptcy, trusts and estates, and government regu-
lations.  3 semester hours credit. [D]

FIN 2001.  Business Financial Management.
A course designed to acquaint the student with
the principles of finance as applied to the opera-
tions of a profit-seeking (non-bank) firm.  Active
participation in the process of financial adminis-
tration and decision making through the use of
case studies teaches the student to use the tools
and techniques necessary for the efficient finan-
cial management of a modern business enter-
prise.  Major points of emphasis are measuring
needs for, acquiring, and using business funds. 3
semester hours credit. [D]

GEB 1011.  Introduction to Business.  A survey
course designed to acquaint the student with the
terminology, organization, and function of the
American business system.  Topics covered in-
clude economic orders or systems, types of
business ownership and control, consumer fi-
nance, financial institutions, advertising, whole-
saling, retailing, insurance and employee selec-
tion and training.  3 semester hours credit. [D]

GEB 1941.  Internship in Business.  Super-
vised, practical work experience in an appropri-
ate business, industry, government agency, or
institution which relates to a Business-related
field of study.  A minimum of 45 clock hours is
required for each semester hour of credit earned.
1-3 semester hours credit.  Prerequisites:  A
minimum of 15 semester hours of credit earned
toward a degree or certificate in Accounting,
Economics, or Business Administration and
management; completion of an internship appli-
cation; interview with the coordinator of the
internship program, and the availability of a
training slot. [D]

GEB 2949.  Cooperative Education in Busi-
ness.  Supervised, practical work experience in
an appropriate business, industry, government
agency, or institution which relates to the Busi-
ness field of study.  A minimum of 60 clock
hours is required for each semester hour of
credit earned.  Prerequisites:  A minimum of 35
semester hours of credit earned toward a degree
in Business Administration, Accounting, or Eco-
nomics; completion of a cooperative education
application; interview with the coordinator of
the cooperative education program; and the
availability of a training slot.  1-3 semester
hours credit. [D]

OST 1102. Document Processing. This course
develops skills for producing business docu-
ments, including improved keyboard skills, cre-
ating and formatting documents, proofreading
and editing. Prerequisite: OST 1141 or previous
keyboard or typing experience. 2 semester hours
credit. [D]

OST 1112. Advanced Document Processing.
This course develops advanced skills for pro-
ducing business documents, including increased
keyboard speed and familiarity with a wide
variety of documents, forms, and reports. Pre-
requisite: OST 1102 or previous document pro-
cessing experience. 3 semester hours credit. [D]

OST 1141.  Keyboarding Skills.  A course for
students with no previous instruction in type-
writing who want to learn basic keyboard skills.
Instruction is on the alphanumeric keyboard,
stressing basic skills needed to operate a com-
puter keyboard accurately and efficiently. The
“touch system” will be stressed. 1 semester
hour credit.  [O]

OST 1211.  Introduction to Shorthand.  An
introductory course in the principles of Gregg
shorthand, this course includes dictation and
transcription.  Prerequisite: OST 1102 or previ-
ous document processing or word processing
experience. 3 semester hours credit. [O]

OST 1212.  Shorthand Dictation and Tran-
scription.  A continuation of OST 1211 with
increased practice in dictation and transcrip-
tion. Prerequisite:  OST 1211 or one year of high
school shorthand. 3 semester hours credit. [O]

OST 1324.  Business Math and Machines.  A
review of fundamental mathematical processes
and business applications, such as discounts,
markups, interest, commission, payroll and
taxes.  Also includes practice using electronic
calculating machines.  No prerequisite.  3 se-
mester hours credit. [O]

OST 1461.  Medical Office Technology.  This
course prepares the student to perform standard
duties of medical office personnel, including
scheduling, billing, maintaining patient records,
preparing insurance claims, coding, and the use
of the computer in the medical office.  Prereq-
uisite:  OST 1102 or previous document pro-

Dr. Lou Cleveland presents a
medal at the CJC Math Olympiad.
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cessing or word processing experience.  3 semes-
ter hours credit. [O]

OST 1582.  Human Relations.  A course de-
signed to help students understand human rela-
tions: getting along with other people and suc-
ceeding in the world of work.  1 semester hour
credit. [O]

OST 1601. Machine Transcription. This course
develops machine transcription skills for pro-
ducing mailable business letters and documents.
It integrates a review of basic language skills,
including grammar, punctuation, spelling, proof-
reading and editing. Prerequisite: OST 1102 or
previous document processing or word process-
ing experience. 3 semester hours credit. [O]

OST 1941. Internship in Office Technology.
Supervised, practical work experience in an ap-
propriate business, industry, government agency,
or institution which relates to an Office Technol-
ogy field of study.  A minimum of 45 clock hours
is required for each semester hour of credit
earned.  1-3 semester hours credit.  Prerequi-
sites:  A minimum of 15 semester hours of credit
earned toward a degree or certificate in Office
Systems, Office Management, Medical Secre-
tary, or Word processing; completion of an in-
ternship application; interview with the coordi-
nator of the internship program, and the avail-
ability of a training slot. [D]

OST 2335.  Business Communication.  This
course develops effective oral and written com-
munications skills in a business environment. It
includes written correspondence, interviewing,
public relations and business presentations. Pre-
requisite:  ENC 1101 and either CGS 1500 or
previous word processing experience. 3 semes-
ter hours credit. [D]

OST 2402.  Office Practice.  This course  is
designed to integrate the typewriter and English
skills essential to the secretary.  A setting will be
provided for studying the secretary’s personality
and duties, such as filing, telephone techniques,
meeting callers, locating information, handling
mail, and finding and applying for a job.  Prereq-
uisite: OST 1112, or consent of department. 3
semester hours credit. [O]

OST 2501.  Office Management.  This course
develops skills for managing an office. Topics
include leadership, productivity,  automation,
human resources, ergonomics, budgets, cost con-
trol, problem-solving, and ethics.  Prerequisite:
GEB 1011 or OST 2402. 3 semester hours credit.
[O]

OST 2949.  Cooperative Education  in Office
Technology.  Supervised, practical work experi-
ence in an appropriate business, industry, gov-
ernment agency, or institution which relates to
the Office Technology field of study.  A mini-
mum of 60 clock hours is required for each
semester hour of credit earned.  Prerequisites:  A
minimum of 35 semester hours of credit earned
toward a degree in Office Management, Office

Systems, or Medical Secretarial Technology;
completion of a cooperative education applica-
tion; interview with the coordinator of the coop-
erative education program; and the availability
of a training slot. 1-3 semester hours credit. [D]

QMB 1001.  Business Mathematics.  This
course covers business applications of math-
ematics. Topics include cash and trade discounts,
markup based on cost or selling price, install-
ment payments, notes, depreciation, stocks and
bonds, annuities, insurance and graphing. Pre-
requisites: Eligibility to enter MAT 1033 and
completion of OST 1324 (or a department-ap-
proved Tech Prep high school equivalent), or
consent of department.  3 semester hours credit.  [O]

Chemistry
CHM 1030.  General, Organic and Biochem-
istry for Health and Related Science I.  This
course consists of selected topics, specifically
designed for a health-related major, with practi-
cal application of the chemical concepts of mat-
ter, atoms, measurement, bonding, reactions,
pH, etc.  The organic portion will introduce
carbon chemistry and its compounds and their
relationship to health-related fields.  Three hours
lecture per week.  Prerequisite: Eligibility for
MAC 1105.  Corequisite: CHM 1030L. 3 semes-
ter hours credit. [D]

CHM 1030L. General, Organic and Biochem-
istry Lab . This laboratory course is designed to
provide basic laboratory experiences correlated
with CHM 1030.  Emphasis of these labs is
specifically designed for a health related major
with  practical application of the chemical con-
cepts of matter, atoms, measurement, bonding,
reactions, pH, etc. The organic portion will
introduce carbon chemistry and its compounds
and their relationship to health related fields.
Corequisite: CHM 1030. Three hours laboratory
per week.  1 semester hour credit. [D]

CHM 1045.  General Chemistry I.  The courses
CHM 1045-1046 are designed to fulfill require-
ments in general chemistry for the first year in
science, premedical, and engineering curricula.
Includes units and measurements, chemical cal-
culations, thermochemistry, gases, liquids, sol-
ids, atomic structure, and bonding.  Prerequisite:
CHM 1025 (with a grade of C or better) or one
credit in high school chemistry and eligibility for
MAC 1140 or a more advanced course.  CHM
1045L should be taken concurrently.  3 semester
hours credit. [A]

CHM 1045L General Chemistry Laboratory
I.  An introduction to experimental techniques in
chemistry, designed to demonstrate basic chemi-
cal principles.  Prerequisite or corequisite: CHM
1045. Three hours laboratory per week.  1 semes-
ter hour credit. [A]

CHM 1046   General Chemistry II.  A continu-
ation of CHM 1045, including solutions, equilib-
rium, kinetics, acids and bases, redox reactions,
nuclear reactions, and organic compounds.  Pre-

requisite: A grade of C or better in CHM 1045;
CHM 1046L should be taken concurrently.  3
semester hours credit. [A]

CHM 1046L  General Chemistry Laboratory
II.   A  continuation of CHM 1045L. Prerequisite
or corequisite: CHM 1046. Three hours labora-
tory per week.  1 semester hour credit. [A]

CHM 2210   Organic Chemistry.  A study of the
preparation and properties of various aliphatic
and aromatic compounds.  Prerequisite: CHM
1046 or equivalent.  Corequisite: CHM 2210L. 4
semester hours credit. [A]

CHM 2210L  Organic Lab I.  An organic
laboratory  to be taken  concurrently with  CHM
2210.  Three hours laboratory per week.  1
semester hour credit. [A]

CHM 2211   Organic Chemistry.  A continu-
ation of CHM 2210. Prerequisite: CHM 2210.
Corequisite: CHM 2211L. 3 semester hours
credit. [A]

CHM 2211L  Organic Lab II.   An organic
laboratory  to be taken concurrently with CHM
2211.  Three hours laboratory per week. 1 semes-
ter hour credit. [A]

Child Care
CHD 1103.  Child Care Training.  A course
including the study of state and local rules and
regulations; health, safety and nutrition; identi-
fying and reporting child abuse and neglect;
child growth and development. Open only to
those seeking child care certification.  1 semes-
ter hour credit. [O]

CHD 1220. Child Growth & Development I.
This course is a study of the growth and develop-
ment of the child from conception through age
five, including the physical, social, emotional
and mental development of the young child,
influence of environment and principles and
theories of development. 3 semester hours credit.
[D]

CHD 1430. Observing and Recording Child
Behavior. This course is designed to increase
objectivity and proficiency in observing, record-
ing, and interpreting children’s behavior in addi-
tion to increasing awareness of normative pat-
terns of behavior of children from birth through
5 years of age. Includes observation of infants,
toddlers, and a case study of a child from this age
group. 3 semester hours credit. [D]

CHD 1941. Early Childhood Internship. This
course provides on-the-job training towards the
Child Development Associate Credential, Occu-
pational Certificate, and Associate in Science
Degree. The student will be assigned a qualified
supervisor appointed by the respective agency
for which he/she works. The student will be
evaluated on the basis of his/her on-the-job
performance and a project paper. The course
may be repeated four times. 3 semester hours
credit. [D]
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 CHD 2130. Orientation to CDA Credentialing.
A course including orientation to the Child De-
velopment Association (CDA) credentialing pro-
cess, preassessment by means of written evalu-
ation, skill test, and observation of student’s
performance with young children, and develop-
ment of student assessment plan. Student must
meet minimum eligibility standards for CDA
candidates. 1 semester hour credit. Nontransfer-
able. [O]

CHD 2322. Programs for Young Children.
This course is a study of the principles and
practices of programs for young children. It
includes current research in early childhood
education, role of the teacher, and selection and
use of equipment and materials for groups of
young children. Prerequisite: CHD 1220 or con-
sent of department. 3 semester hours credit. [D]

CHD 2432. Curriculum for Young Children.
This course is a study of the techniques of using
language arts, science, art, social studies, math,
and physical activities with young children with
emphasis on interdisciplinary learning. Prereq-
uisite: CHD 1220 or consent of the department.
2 semester hours credit. [D]

Computer Science/

Data Processing
CGS 1060.  Introduction to Microcomputer
Use.  An introduction to the use of microcomput-
ers. Includes terminology and an introduction to
the operation of typical microcomputer hard-
ware and software. No prerequisite. No previous
computer experience required but keyboarding
or typing skill recommended.  Not open to
students who have taken CGS 1564 or CGS
1530. 2 semester hours credit. [D]

CGS 1100.  Microcomputer Applications for
Business and Economics.  The course provides
a survey of current microcomputer applications,
including general terminology, features and op-
erating procedures for specific programs, and
usage of microcomputers to accomplish various
business and personal tasks.  The student will
acquire operational skills through the use of
current microcomputer software.  Prerequisite:
CGS 1060 or consent of department (or an appro-
priate Tech Prep high school equivalent.)  3
semester hours credit. [D]

CGS 1263.  Local Area Networks. An introduc-
tion to the hardware needed to set up and operate
a local area network, including a discussion of
configurations, physical specification, and re-
quirements and limitations of network compo-
nents and workstations.  Prerequisite:  CGS 1100
or consent of department. 2 semester hours credit.
[D]

CGS 1400. BASIC Programming for Busi-
ness. An introduction to programming for Busi-
ness using the Visual Basic language.  Topics
include event-driven and object-oriented pro-
gramming concepts; visual interface design tech-

niques; organization and structure of a VB pro-
gram; and syntax of VB statements, including
statements for variable declaration, mathemati-
cal and logical operations, input/output opera-
tions, control techniques, and sequential file
processing.  Prerequisite:  Eligible to enroll in
MAC 1105 or higher mathematics course, or
consent of department. 3 semester hours credit.
[D]

CGS 1400L. BASIC Programming for Busi-
ness Lab. Two hours of supervised lab experi-
ence per week using the Visual Basic program-
ming language.  This course should be taken
concurrently with CGS 1400, BASIC Program-
ming for Business. 1 semester hour credit. [D]

CGS 1500.  Introduction to Word Processing.
A course using microcomputers for word pro-
cessing activities.  Provides an introduction to
the basic operations and capabilities of word
processing software through hands-on exercises.
Prerequisite: OST 1141 or  typing skills or
consent of department.  1 semester hour credit.
[D]

CGS 1505.  Word Processing.  Explores the
various word processing functions. Topics in-
clude advanced editing and formatting, tables,
macros, sort, mail merge, labels, search and
replace, columns, graphics, report creation—
outline, table of contents, index—import and
export files and the equation editor. Prerequisite:
CGS 1500 or CGS 1100 or consent of depart-
ment. 3 semester hours credit. [D]

CGS 1510.  Introduction to Spreadsheet.  A
course using spreadsheet software for micro-
computers for business and personal numerical
problem-solving.  Provides an introduction to
the basic operations and capabilities of spread-
sheet software through hands-on exercises. Pre-
requisite: CGS 1060 or consent of department.  1
semester hour credit. [D]

CGS 1511.  Intermediate Spreadsheet.  A
second course in using spreadsheet software,
covering how to build graphs and databases.
Students will explore graph possibilities and
database functions.  Prerequisite: CGS 1510 or
consent of department. 1 semester hour credit.
[D]

CGS 1512.  Advanced Spreadsheet.  A third
course in using spreadsheet software covering
techniques of building and using macros to in-
crease the efficiency of spreadsheet applica-
tions. Prerequisite: CGS 1510 or consent of
department. 1 semester hour credit. [D]

CGS 1525.  Introduction to Presentation Soft-
ware.  An introduction to the use of presentation
software on microcomputers.  Covers the pro-
cess of planning a presentation, presentation
design principles, and the use of software to
create effective graphics to support business
presentations.  Prerequisite:  CGS 1060 or CGS
1564 or consent of department.  1 semester hour
credit. [D]

CGS 1530.  Introduction to Integrated Soft-
ware.  A course using integrated software pack-
ages for microcomputers.  Provides an introduc-
tion to the functions commonly available in
integrated software packages for microcomput-
ers through hands-on exercises and demonstra-
tions of representative software packages.  Pre-
requisite: CGS 1564, or consent of department.
1 semester hour credit. [D]

CGS 1540.  Introduction to Database Man-
agement.  A course using microcomputers for
database management. Provides an introduction
to the basic operations and capabilities of data-
base management software  through hands-on
exercises. Prerequisite: CGS 1060 or consent of
department.  1 semester hour credit. [D]

CGS 1545.  Database Programming.  An ad-
vanced course in database management.  Topics
include relational database design and normal-
ization, the process of custom application devel-
opment, techniques for customizing the user
environment, and the use of microcomputer da-
tabase software to develop custom business ap-
plications.  Prerequisite: CGS 1540 or consent of
department.  3 semester hours credit. [D]

CGS 1550.  Introduction to  LANs. An intro-
duction to software used in operating a local area
network. Hands-on experience with one or more
software packages will be provided.  Prerequi-
site: CGS 1060 or consent of department. 1
semester hour credit. [D]

CGS 1551. LAN Management. An introduc-
tion to the practices and procedures of managing
a local area network. Hands-on experience with
one or more software packages will be provided.
Prerequisite: CGS 1060 or consent of depart-
ment. 1 semester hour credit. [D]

CGS 1555.  Introduction to the Internet.  An
introduction to the Internet using microcomput-
ers.  Covers accessing the Internet, Web browsers,
searching the Web, exploring the Web, sending
and receiving E-mail, and using newsgroups.  Pre-
requisite:  CGS 1060 or CGS 1564 or consent of
department.  1 semester hour credit. [D]

CGS 1557.  Intermediate Internet.  An inter-
mediate course in designing and creating profes-
sional Web Pages for the Internet.  Prerequisite:
CGS 1555 or consent of department.  1 semester
hour credit. [D]

CGS 1564. Introduction to Windows. This
course provides an introduction to the terminol-
ogy and procedures for using the Windows envi-
ronment for general file management and for
software applications. No previous computer
experience required but keyboarding or typing
skill recommended.  No prerequisite.  Not open
to students who have taken CGS 1060.  1 semes-
ter hour credit. [D]

CGS 1566.  Intermediate Windows.  An inter-
mediate course in Windows 95 featuring the
Windows 95 operating system, customizing
Windows 95, troubleshooting tools, backing up
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files, and optimizing disks.  Prerequisite: CGS
1060 or CGS 1564 or consent of department.  1
semester hour credit. [D]

CGS 1580.  Introduction to Desktop Publish-
ing.  An introduction to the production of cam-
era-ready masters for photocopiers or offset
presses using microcomputer equipment, a word
processing program, a graphics program, and a
page layout program.  Prerequisite: CGS 1060 or
CGS 1564, or consent of department. 1 semester
hour credit. [D]

CGS 1581. Intermediate Desktop Publishing.
A second course in the production of camera-
ready masters using microcomputer equipment
and software. Prerequisite: CGS 1580 or consent
of department. 1 semester hour credit. [D]

CGS 1582. Advanced Desktop Publishing. A
third course in the production of camera-ready
masters using microcomputer equipment and
software. This course emphasizes design tech-
niques. Prerequisite: CGS 1581 or consent of
department. 1 semester hour credit. [D]

CGS 1761. Microcomputer Operating Sys-
tems.  A survey of operating systems for micro-
computers, including basic operating system
functions such as disk and file management,
customizing system configuration, and optimiz-
ing system performance.  Prerequisite: CGS
1060 or CGS 1564 or consent of department.  3
semester hours credit. [D].

CGS 2151.  Social Science Applications Work-
shop.  A course involving the use of the com-
puter as a tool in the social sciences.  Provides an
introduction to the use of specific computer
software used in social science applications.
Prerequisite: CGS 1060 or consent of depart-
ment. 1 semester hour credit. [D]

CGS 2930-2931.  Topics in Computer Soft-
ware.  A seminar covering a software package of
current interest.  Open to all students.  Prerequi-
site:  CGS 1060 or CGS 1564 or consent of
department.  1 semester hour credit. [D]

CIS 1000. Introduction to Computing Sys-
tems. This introductory course includes the ter-
minology, procedures, and equipment used in
computing systems and in developing software
applications. It includes such topics as internal
operations of a microprocessor, current memory
and storage technologies, data representation,
binary arithmetic, character codes, systems de-
velopment cycle, software design and develop-
ment, and careers in computing. Prerequisites:
Eligible to enroll in MAC 1140 or higher math-
ematics course, or consent of department.  3
semester hours. [D]

CIS 1920.  Workshop in Microcomputer Ap-
plications. A course in using a particular micro-
computer application.  For students who have
completed one of the microcomputer literacy
course sequences with a grade of “C” or better
who desire further study of a particular micro-
computer application. Students write an individ-

ual contract for the activities to be completed
during the semester.  Prerequisite: One of the
following course sequences-CGS 1500-1505,
CGS 1510-1511-1512, CGS 1530, CGS 1540-
1545, CGS 1550-1551, CGS 1580-1581-1582;
or consent of department. 1-2 semester hours
credit. [D]

CIS 1941.  Internship in Computer Science.
Supervised, practical work experience in an ap-
propriate business, industry, government agency,
or institution which relates to the Computer
Science/Programming field of study.  A mini-
mum of 45 clock hours is required for each
semester hour of credit earned.  1-3 semester
hours credit.  Prerequisites:  A minimum of 15
semester hours of credit earned toward a degree
in Computer Science or Computer Program-
ming; completion of an internship application;
interview with the coordinator of the internship
program, and the availability of a training slot.
[D]

 CIS 2321.  Business Systems Analysis.  An
introduction to business systems analysis.  Top-
ics include the system development life cycle,
structured analysis and design techniques, sys-
tems analysis tools, forms design, report design,
and system controls.  Prerequisite: CGS 1400 or
consent of department.  3 semester hours credit.
[D]

CIS 2900.  Applied Programming Specialty.
A course in using a particular programming
language to create programs to solve a particular
problem. Students write a contract for the particu-
lar programming activities to be completed during
the course.  Prerequisite: 6 semester hours credit
in courses with COP prefix or consent of depart-
ment. 1-3 semester hours credit. [D]

CIS 2930-2931. Topics in Computer Science.
A seminar covering a topic of current interest in
computer science for computer science majors.
Prerequisite:  CIS 1000 or consent of depart-
ment.  1 - 2 semester hours credit. [D]

CIS 2949.  Cooperative Education in Com-
puter Science.  Supervised, practical work ex-
perience in an appropriate business, industry,
government agency, or institution which relates
to the Computer Science/Programming field of
study.  A minimum of 60 clock hours is required
for each semester hour of credit earned. Prereq-
uisites:  A minimum of 35 semester hours of
credit earned toward a degree in Computer Sci-
ence or Computer Programming; completion of
a cooperative education application; interview
with the coordinator of the cooperative educa-
tion program; and the availability of a training
slot.  1-3 semester hours credit.  [D]

COP 2000.   Introduction to Computer Pro-
gramming. An introduction to computer pro-
gramming as problem-solving, with an empha-
sis on problem analysis, design decisions, and
creative algorithm development apart from cod-
ing in a computer language. An object-oriented

approach to program design with be emphasised.
Programming experience using a current repre-
sentative language will be included.  Prerequi-
site: CIS 1000 with “C” or better and eligibility
to enroll in MAC 1140 or higher mathematics
course, or consent of department.  3 semester
hours credit. [D]

COP 2000L. Introduction to Computer Pro-
gramming Lab. Two hours supervised lab expe-
rience per week using an appropriate program-
ming language. This course should be taken
concurrently with COP 2000 Introduction to
Computer Programming. 1 semester hour credit.
[D]

COP 2120.  COBOL  Programming. An intro-
duction to programming in COBOL.  Topics
include organization and structure of a COBOL
program, syntax of COBOL statements, pro-
gram design techniques, arithmetic operations
and control structures, control break processing,
use of tables and sequential file processing.
Prerequisite: CGS 1400 or consent of depart-
ment.  3 semester hours credit. [D]

COP 2120L. COBOL Programming Lab. Two
hours supervised lab experience per week using
the COBOL programming language on micro-
computers. This course should be taken concur-
rently with COP 2120. 1 semester hour credit.
[D]

COP 2121. Advanced COBOL.  An advanced
course in COBOL programming. Topics include
modular design of programs, structured pro-
gramming, COBOL syntax, processing using
multidimensional tables, methods of file organi-
zation, and file processing techniques.  Prerequi-
site: COP 2120 or consent of department. 3
semester hours credit. [D]

COP 2160.  RPG Programming. An introduc-
tion to programming with RPG, including prac-
tical experience coding programs in RPG. Prereq-
uisites: Must have completed CGS 1400 or COP
2120 with a grade of  “C” or better or have consent
of department. 2 semester hours credit. [D]

COP 2172.  Advanced BASIC.  An advanced
course in programming with Visual Basic. In-
cludes sequential and random access file pro-
cessing techniques, multidimensional arrays,
graphics, and techniques for interfacing VB
projects with other programs.  Prerequisite: CGS
1400 with a "C" or better, or consent of depart-
ment.  3 semester hours credit. [D]

COP 2220.  C++ Programming. A survey of the
C++ programming language, with special atten-
tion to language features that support an object-
oriented approach to programming.  Topics in-
clude basic control structures; input/output op-
erations; mathematical and logical operations;
and data types and data structures; including
classes, pointers and pointer-based data struc-
tures. Prerequisite: COP 2000 with a grade of
“C” or better, or  consent of department. 3
semester hours credit. [D]
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Criminal Justice
CCJ 1020. Introduction to Criminal Justice.
A study of the history, philosophy, ethics, devel-
opment, and objectives of the criminal justice
systems.  The organization and administration of
local state, and federal criminal justice agencies
are emphasized.  Professional career opportuni-
ties are surveyed.  3 semester hours credit. [D]

CCJ 1300. Introductions to Corrections. An
examination of the total correctional processes
from law enforcement through the administra-
tion of justice, probation, prisons, and correc-
tional institutions, and parole history and phi-
losophy, career oriented.  3 semester hours credit.
[D]

CCJ 1500. Juvenile Delinquency. A history of
the juvenile court system in the United States is
reviewed. Delinquency and the family are ana-
lyzed. Delinquency control, including the po-
lice, courts, legislation and support agencies are
discussed. 3 semester hours credit. [D]

CCJ 2210 Criminal Law. A course in the theory,
purpose and history of criminal law.  General
criminal procedures, including arrest and trial,
appeal, punishment and release, search and sei-
zure and the rights and duties of law officers.  3
semester hours credit. [D]

CCJ 2230 Criminal Evidence. An analysis of
courtroom procedures, presentation of evidence
and judicial decisions.  Rules of evidence and the
roles of judge, prosecutor, defense and jury will
be discussed.  3 semester hours credit. [D]

CCJ 2250. Constitutional Law for Criminal
Justice.  A study of the federal and the various
state constitutions.  An in-depth analysis of those
constitutional amendments having a bearing on
contemporary criminal justice issues.  3 semes-
ter hours credit. [D]

CCJ 2330. Probation, Pardons, and Parole.  A
course which examines the use of probation,
parole, and pardons as alternatives to incarcera-
tion.  Prerequisite:  CCJ 1020. 3 semester hours
credit. [D]

CCJ 2350. Essentials of Interviewing.  A study
of the principles and techniques of interviewing
and individual treatment as practiced in social
work and corrections.  Prerequisite:  PSY 2012
or consent of department.  2 semester hours
credit.[D]

CCJ 2401. Police Operations. A discussion of
police problems and responsibilities, including
the distribution of personnel and materials, su-
pervision of forces, operating procedures, com-
munications and records, highway safety and
traffic control, disasters and disturbances, and
the relationship between the police and the pub-
lic.  3 semester hours credit. [D]

CCJ 2440. Principles of Correctional Admini-
stration.  A course on the principles of admini-
stration in the correctional setting, including

budgeting and financial control, recruitment and
development of staff, administrative decision-
making, public relations, and other correctional
administrative functions.  Prerequisite:  SYG
1000 or consent of department.  3 semester hours
credit. [D]

CCJ 2930. Criminal Justice Problem Analy-
sis. A course designed to allow the student to
pursue selected issues in the Criminal Justice
System.  Issues will be researched through class
discussions, practical field visits, and written
resource materials.  Students will develop a
more meaningful understanding of the interrela-
tionships among segments of the Criminal Jus-
tice System and various problem solving tech-
niques.  3 semester hours credit. [D]

CJD 2649. White Collar Crime.  A study of
criminal behavior not usually associated with
the traditional crime, crimes committed by a
person of respectability and high social status in
the course of his occupational.  This course will
include a survey of various typologies, causation
factors, individual self concepts and rationale.  3
semester hours credit. [O]

CJD 2696. Community and Human Rela-
tions.  This course is designed to help officers
understand their own feelings in efforts to create
and ability to effectively deal with the feelings of
others.  Law enforcement image and functions as
well as conflict-causing barriers which exist
between police and the community will be ex-
plored.  3 semester hours credit. [O]

CJT 2100. Criminal Investigations.  A course
to provide education theory in the fundamentals
of investigation and the techniques of collection,
preservation and transportation of evidence.  3
semester hours credit. [D]

CJT 2430 Traffic Accident Investigation and
Enforcement.  An in-depth study of traffic
accident investigative techniques.  Includes fact-
gathering methodology, collection and preser-
vation of evidence, case preparation and report-
ing techniques.  3 semester hours credit.[O]

Criminal Justice—

Advanced Courses
The following courses adhere to Florida Depart-
ment of Law Enforcement, Criminal Justice
Standards and Training Commission, and are
For Criminal Justice Personnel Only.  [O]

CJD 2250.  Interviews and Interrogations.  An
advanced course designed to cover the tech-
niques, methods, principles, and issues of inter-
views and interrogations.  2 semester hours
credit. [O]

CJD 2253.  Self Defense and Use of Force.  A
course with emphasis placed on physical condi-
tioning, evaluation and exercises; falling tech-
niques; holding, escape, defense techniques; de-
fenses against armed attacks, including club,
gun and knife attacks; take down techniques,

wristlock/come-along hold, and baton techniques.
Laws and regulations pertaining to the use of
force will be covered.  2 semester hours credit.
[O]

CJD 22544.  First Responder to Medical Emer-
gencies.  A course to acquaint  the officer with
effective medical procedures and life saving
techniques for handling emergency illness or
injuries should he/she be the first to arrive at a
scene where such aid is required.  Practical
exercises are an important aspect of this course
and must be successfully performed.  2 semester
hours credit. [O]

CJD 2310.  Line Supervision.  A course de-
signed to provide students with the knowledge
and skills needed to function effectively as su-
pervisors. Major topic areas include interper-
sonal communications, principles of organiza-
tion and management, human relations, plan-
ning and development, policy formulation and
budgeting.  3 semester hours credit.  [O]

CJD 2320.  Middle Management.  A course
designed for the law enforcement or correctional
officer in a management or supervisory position.
The course strengthens basic skills and develops
leadership skills which are necessary for suc-
cessful performance in the criminal justice field.
3 semester hours credit.[O]

CJD 2330.  Developing and Maintaining a
Sound Organization.  A course designed to
acquaint the criminal justice officer with the
general concepts and principles of organization
and organizational structures. 2 semester hours
credit. [O]

CJD 2331.  Planning the Effective Use of
Financial Resources.  This course was designed
to acquaint the criminal justice officer with
general financial concepts and terms, financial
systems, budgets, and the effective uses of finan-
cial information within a criminal justice agency.
An eight-hour practicum has been provided in
this course to allow the students to actually
develop and justify a working budget. 2 semester
hours credit. [O]

CJD 2332.  Building and Maintaining a Sound
Behavior Climate.  A course  designed to ac-
quaint the criminal justice officer with behav-
ioral concepts, management techniques, moti-
vational techniques, and the role of communica-
tion in criminal justice administration.  2 semes-
ter hours credit. [O]

CJD 2461.  Advanced Correctional Opera-
tions.  An advanced course in correctional op-
erations for in-service Florida Correctional Of-
ficers, designed to increase skills in correctional
agency organization and  mission, records and
reports, legal applications to correctional opera-
tions, correctional facility security, intake/clas-
sification/release procedures, fire safety and dis-
cipline procedures, introduction to supervision
and release and bonding procedures.  FDLE -
CJSTC Advanced Course.  For Criminal Justice
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Personnel Only.  2 semester hours credit. [O]

CJD 2467.  Counseling and Communication
Skills.  A course designed to facilitate student
appreciation of the importance of communica-
tions and  counseling skills.  It develops working
level competence in  offender profiling, case
problem solving, staff working relationships and
the art of listening.  FDLE - CJSTC Advanced
Course.  For Criminal Justice Personnel Only.  2
semester hours credit. [O]

CJD 2468.  Youthful Offender Program.  A
course designed to provide the officer with in-
creased knowledge and experience related to
youthful offenders.  General concepts, staff-
inmate relationships, treatment of discipline strat-
egies and youthful offender supervisory skills
will be presented.  FDLE - CJSTC Advanced
Course.  For Criminal Justice Personnel Only.  2
semester hours credit. [O]

CJD 2470.  Emergency Preparedness.  A course
designed to introduce correctional officers to the
concept and key components of emergency situ-
ations; effective leadership to prevent such oc-
currences; and internal factors both inside and
outside  correctional institutions which affect
emergency situations. FDL- CJSTC Advanced
Course.  For Criminal Justice Personnel Only. 2
semester hours credit. [O]

CJD 2471.  Discipline and Special Confine-
ment Techniques.  A course designed to aid the
correctional officer in effectively and properly
performing the task requirements inherent in a
confinement environment.  The student will
perform many of these tasks in practical exer-
cises to demonstrate proficiency.  FDLE - CJSTC
Advanced Course.  For Criminal Justice Person-
nel Only.  2 semester hours credit. [O]

CJD 2476.  Fire Fighting.  A course designed to
provide officers with  first-stage firefighting
capabilities and thereby reduce the dangers of
death and injury in correctional settings.  Em-
phasis will be placed on rescue techniques, the
use of breathing equipment, evacuation of pris-
oners.  FDLE - CJSTC Advanced Course.  For
Criminal Justice Personnel Only.  2 semester
hours credit. [O]

CJD 2477.  Proficiency Skills Enhancement
for Correctional Officers.   A course designed
to refresh and improve the skills of the correc-
tional officer by providing a review and en-
hancement of identified critical basic skills.
Time restrictions necessitate a review of con-
cepts rather than practical exercises. Officers are
expected to practice the skills within their agen-
cies. FDLE - CJSTC Advanced Course.  For
Criminal Justice Personnel Only. 2 semester
hours credit. [O]

CJD 2501.  Instructor Techniques.  A course
designed to enhance the criminal justice offi-
cers’ knowledge, skills and ability to provide
efficient and effective training to fellow crimi-
nal justice personnel in skill or subject areas

dictated by local need.  FDLE - CJSTC  Ad-
vanced Course.  For Criminal Justice Personnel
Only.  4 semester hours credit.  [O]

CJD 2602.  Narcotic Identification and Inves-
tigation.  A course which follows the curricula
developed by the U. S. Drug Enforcement Ad-
ministration for teaching criminal justice offic-
ers essential concepts and techniques in the area
of drug and drug-related crimes.  FDLE - CJSTC
Advanced Course.  For Criminal Justice Person-
nel Only.  2 semester hours credit.  [O]

CJD 2603.  Sex Crimes Investigation.  A
course providing an overview of sex crimes
investigation for the patrol officer and investiga-
tor with limited experience in this field.  Pro-
vides an understanding of the problematic, legal,
investigative and evidentiary aspects of sex
crimes.  FDLE - CJSTC Advanced Course.  For
Criminal Justice Personnel Only.  2 semester
hours credit.  [O]

CJD 2604.  Injury and Death Investigations.
A course giving the patrol officer and investiga-
tor with limited experience in injury and death
investigation a general insight into investiga-
tive, legal and evidentiary compounds.  FDLE -
CJSTC Advanced Course.  For Criminal Justice
Personnel Only.  2 semester hours credit.  [O]

CJD 2626.  Hostage Negotiations.  This course
is designed to qualify in-service law enforce-
ment and correctional officers and support per-
sonnel in the area of hostage negotiations; to
include: introduction to the problem, types of
hostage situations, formulation of policy, hostage
negotiations principles, communications prin-
ciples, intelligence gathering, abnormal behavior
and participant performance exercise. FDLE -
CJSTC Advanced Course.  For Criminal Justice

Personnel Only. 2 semester hours credit. [O]

CJD 2630.  Firearms Instructor.  A course
presenting skills necessary to become firearms
instructors.  Emphasis will be on instructor tech-
niques methodology, safety principles, firing
range conduct, revolver and shotgun nomencla-
ture, analysis of common shooter dysfunctions
and  lesson plan construction.  FDLE - CJSTC
Advanced Course.  For Criminal Justice Person-
nel Only.  2 semester hours credit.  [O]

CJD 2632.  Field Training Officer.  A course
designed to introduce the criminal justice stu-
dent to all aspects of field training and evaluation
programs to include adult learning and instruc-
tion, evaluation, role responsibilities and char-
acteristics of the Field Training Officer (FTO),
communications techniques, counseling tech-
niques, legal and ethical issues and human mo-
tivation.  FDLE - CJSTC Advanced Course.  For
Criminal Justice Personnel Only. 2  semester
hours credit.  [O]

CJD 2647. Organized Crime. Designed for the
patrol officer and investigator, this course cov-
ers specific techniques of recognition, classifi-
cation and effective investigation of organized
crime. This course is intended for the patrol
officer and investigator. 2 semester hours credit.
[O]

CJD 2660.  Forensic Photography.  A course
covering practical exercises to  allow students
adequate time to demonstrate their capability to
produce, process and prepare photographs suit-
able for court  presentation.  This course is for the
patrol officer and for law enforcement and cor-
rectional investigators.  FDLE -CJSTC Advanced
Course.  For Criminal Justice Personnel Only. 2
semester hours credit. [O]

Firearms safety is a popular course offering.
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CJD 2661.  Special Tactical Problems.  A
course providing an overview of special tactical
problems for officers.  It will provide the trainee
with a working knowledge of special  problems
faced by law enforcement or corrections to in-
clude natural and man-made disorders.  FDLE -
CJSTC Advanced Course.  For Criminal Justice
Personnel Only.  2 semester hours credit. [O]

CJD 2663.  Writing and Reviewing Reports.
A course providing a focused review and prac-
tice of the basic elements necessary for effective
writing in any situation or any type of report.
FDLE - CJSTC Advanced Course.  For Criminal
Justice Personnel Only.  2 semester hours credit.
[O]

CJD 2677.  Drug Abuse Awareness and Edu-
cation.  A course providing the informed crimi-
nal justice officer with the methodologies neces-
sary to educate members of the community.  This
is achieved through various modes of presenta-
tion on current and critical issues relevant to
drug abuse FDLE - CJSTC Advanced Course.
For Criminal Justice Personnel Only. 2 semester
hours credit. [O]

CJD 2681.  Case Preparation and Court Pres-
entation.  A study of the fundamentals of crimi-
nal case preparation and court presentation for
the law enforcement and/or correctional officer,
to include case files, pretrial discovery, deposi-
tions, plea bargaining, court testimony, moot
court, post adjudication responsibilities, case
studies and a practical exercise.  FDLE - CJSTC
Advanced Course.  For Criminal Justice Person-
nel Only.  2 semester hours credit. [O]

CJD 2691.  Stress Awareness and Resolution.
A course designed to provide the student with an
overview and awareness of stress and its resolu-
tion,  to include:  identification of various types
of stress, the results of stress, psychological
methods of controlling stress, case study analy-
sis, and spouse awareness and involvement.
FDLE - CJSTC Advanced Course.  For Criminal
Justice Personnel Only.  2 semester hours credit.
[O]

CJD 2693.  Crisis Intervention.  A course
providing the law enforcement and correctional
officer with the training needed to recognize and
handle common crises.  FDLE - CJSTC Ad-
vanced Course.  For Criminal Justice Personnel
Only. 2 semester hours credit.[O]

CJD 1696. Community and Human Relations
for Law Enforcement Officers. This course is
designed to help officers understand their own
feelings in efforts to create an ability to effec-
tively deal with the feelings of others. Law
enforcement image and functions as well as
conflict-causing barriers which exist between
police and the community are explored. 2 semes-
ter hours credit.[O]

CJD 2697. Domestic Intervention. This course
is designed to provide the officer with an aware-
ness of domestic intervention symptoms and

techniques, including information and case stud-
ies on specific domestic and social problems. 3
semester hours credit. [O]

Culinary Management
FOS 2201.  Food Service Sanitation and Safety.
Designed to develop an understanding of the
basic principles of sanitation safety in order to
maintain a safe and healthy environment for the
consumer in food industry.  Includes the laws
and regulations related to safety, fire, sanitation
and adhere to them in the food service operation.
2 semester hours credit. [O]

FSS 1002.  Introduction to Hospitality.  His-
tory of various cuisines and contributions of
leading culinarians as well as background of the
food service industry.  Study of various types of
food service establishments and organizational
structures within each type.  Future trends of
food service industry.  3 semester hours credit.
[O]

FSS 1105.  Food Purchasing.  Principles of
menu planning for varous types of acilities and
service as we menu layout, selection and devel-
opment, and pricing structures.  Principles and
practicies concerned with the purpose and re-
ceipt of food supplies, and equipment for various
food service operations.  2 semester hours credit.
[O]

FSS1202C.  Basic Food Preparation. Familiar-
ization with tools equipment, and organization
of classical kitchen.  Study of basic food recipes.
Special emphasis is given to the study of ingre-
dients, cooking theories, terminology, equip-
ment, technoloyg, weights and measures, form
conversions, and procedures.  Lab Fee. 3 semes-
ter hours credit. [O]

FSS1246C.  Food Specialties I:  Baking.  Fun-
damentals of baking, which involve preparation
of yeast rolls, breads, pies, cakes, cookies, tarts,
doughnuts, holiday specialties, and tortes.  Proper
use and care for equipment, sanitation and hy-
gienic work habits, and conformation with health
laws.  Lab Fee.  3 semester hours credit. [O]

FSS 2382L.  Practical Exam.  Techniques and
knowledge required for a career as a professional
chef.  Provides knowledge needed to demon-
strate artistic and creative abilities in various
culinary shows, recipe contests, and exhibitions.
1 semester hour credit. [O]

HFT 1210.  Hospitality Supervision.  Focuses
on managing people from the supervisor's stand-
point.  Includes techniques for increasing pro-
ductivity and controlling labor costs, time man-
agement, and managing change.  Stresses effec-
tive communication and the responsibilities of a
supervior in a lodging or food service operation.
2 semester hours credit. [O]

HFT 1871.  Beverage Management.  A study of
the three categories of alcoholic beverages:  wine,
beer, and spirits.  Provides a strong foundation in
beverage purchasing, receiving, storing, control,

and sales needed by the profesional beverage
manager.  3 semester hours credit. [O]

HFT 2264C.  Banquet and Convention Man-
agement.  Introduction to the complete set of
skills necessary to adequately perform as a hotel
banquet manager and convention planner.  Ac-
tual functions will be used to reinforce the gen-
eral rules of table service as they apply to buffets
and banquets.  3 semester hours credit. [O]

HFT 2840C.  Dining Room Operations.  Types
of dining room and beverage service techniques
found in the hospitality industry.  Lab Fee.  3
semester hours credit. [O]

Economics
ECO 2013.  Macroeconomics.  An introduction
to economics and the economy; national income,
employment, and fiscal policy; money, banking,
and monetary policy; problems and controver-
sies in macroeconomics.  3 semester hours credit.
[D]

ECO 2023.  Microeconomics.  Microeconomic
theories of product and resource markets, gov-
ernment and current economic problems, inter-
national economics and the world economy. 3
semester hours credit.  [D]

Education
EDF 1005.  Introduction to Education.  A
course designed as an introduction to American
education.  It includes a study of the fundamental
principles, historical views, curriculum, pupil
population, educative processes, and teaching as
a profession.  3 semester hours credit. [A]

EME 2040.  Introduction to Educational Tech-
nology.  A course designed to assist students in
developing the skills and competencies essential
to integrating conventional instructional media
and computer based technologies into the in-
structional process.  Students will operate, se-
lect, produce and manage instructional technol-
ogy materials and systems.  Issues relating to the
use of technology in schools will be covered.  3
semester hours credit. [A]

EDG 2701.  Teaching Diverse Population.  A
course that provides the student with the oppor-
tunity to explore personal values and attitudes
towards diverse populations. Designed for the
prospective educator, the theoretical component
will examine the issues of teaching diverse learn-
ers.  Attention will be given to teaching about
ethnicity in a pluralistic society.  Field experi-
ence and examination of educational materials
will enhance the student's understanding of multi-
culturalism.  3 semester hours credit. [A]

Emergency Medical
EMS 1159C. Emergency Medical Technol-
ogy. A basic course designed to provide the
student with the knowledge and basic skills
necessary to provide effective emergency care
of the sick and injured. Theoretical instruction
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and selected clinical experiences are provided. 5
semester hours credit. [O]

Engineering
EGS 2110C. Engineering Graphics.  A basic
introductory course covering the use of drafting
instruments, lettering, technical sketching, geo-
metric construction, orthographic projections,
auxiliary and sectional views, isometric and
oblique drawing, and working drawings.  Five
hours lecture/laboratory per week.  $5 lab fee.  3
semester hours credit. [D]

Engineering Tech Electronic
CET 2114C. Digital Circuits. A study of digital
circuits in the form of pulse and switching cir-
cuits, binary and octal numbers, Boolean Alge-
bra, multivibrators, counters and registers, in-
put-output devices, conversions, adders, and
control circuits and systems. Prerequisite: EET
2119C. Six semester hours lecture/laboratory
per week. $6 lab fee. 4 semester hours credit. [D]

CET 2152C. Microcomputer Systems. A study
of microprocessors as a part of a complete mi-
crocomputer. Included are assembly languages,
programming techniques, hardware test and mea-
surement techniques, diagnostic programming
to repair training computers, microprocessor
system and utilization of appropriate test equip-
ment.  Prerequisite: CET 2114C. Six hours lec-
ture/laboratory per week. $6 lab fee. 4 semester
hours credit. [D]

CET 2173C. Digital Systems-Fault Analysis.
A study of fault analysis and troubleshooting
techniques as applied to various types of digital
systems comprised of both discrete and inte-
grated circuits.  Involves a practical hands-on
application to troubleshooting, using diagnostic
programming to repair training computers, mi-
croprocessor systems and utilization of appro-
priate test equipment. Prerequisite: CET 2152C.
Four hours lecture/laboratory per week. 3 se-
mester hours credit.  [D]

EET 1015C. Direct Current Circuits. A funda-
mental course including series, parallel and com-
plex circuit analysis,  Ohms Law,  meters, con-
ductors, insulators, resistors, batteries, and mag-
netism. The use and understanding of test equip-
ment for circuit analysis is stressed.  Six hours
lecture/laboratory per week. $6 lab fee. 4 semes-
ter hours credit. [D]

EET 1025C. Alternating Current Circuits.  A
study of A.C. fundamentals, inductive circuits,
capacitive circuits, complex numbers, resonance,
and filters. Theoretical circuit analysis and cir-
cuit testing by the use of meters and oscillo-
scopes are stressed. Prerequisite: EET 1015C.
Six hours lecture/ laboratory per week.  $6 lab
fee. 4 semester hours credit. [D]

EET 1607C. Surface Mount Technology/
Through Hole Assembly and Repair. A study
of the techniques involved in surface-mount

technology (SMT) and through-hole printed cir-
cuit board assembly and repair. The practical
application of equipment and tools is stressed.
Six hours lecture/lab per week. $6 lab fee. 4
semester hours credit. [O]

EET 2104C. Electronic Devices. A study of
semiconductor devices and their application in
electronic circuits.  Included is the study of the
structure of matter, diodes, transistors, biasing,
FET’S, PNPN’S, and other devices. Prerequi-
site: EET 1025C.  Six hours lecture/laboratory
per week. $6 lab fee. 4 semester hours credit. [O]

EET 2119C. Analog Circuits. A study of half-
wave power supplies and vacuum tube, transis-
tor and FET cascaded amplifiers, including cou-
pling methods, frequency considerations, stabi-
lization and feedback. Prerequisite: EET 2104C.
Six hour lecture/laborabory per week. $6 lab fee.
4 semester hours credit. [O]

EET 2322C. Fundamentals of Analog Com-
munications. A study of the fundamentals of
communication, including AM and FM receiv-
ers and transmitters comprised of both discrete
and integrated circuits. Involves a practical hands-
on application of trouble shooting techniques to
analyze and isolate faults. Six hours lecture/lab
per week. Prerequisite: Consent of instructor. $6
lab fee. 4 semester hours credit.  [O]

ETD 2320C. Introduction to Computer Aided
Design-Drafting (CADD). This course empha-
sizes the use of computers for engineering de-
sign and drafting. Stressed will be the utilization
of hardware and software to produce engineering
and other drawings and menus. This course
serves all areas which require methods of draft-
ing, design, and engineering, such as electrical-
electronic, civil, mechanical and structural, ar-
chitecture, mapping, landscaping, facilities plan-
ning, interior design, theater set and lighting
design, museum display design, graphic arts and
archaeology. Five hours lecture/lab per week.
Prerequisite: EGS 2110C or consent of instruc-
tor. $6 lab fee.    3 semester hours credit. [D]

ETD 2350C. Advanced CADD. This course
emphasizes advanced CADD functions: isomet-
rics, the Third Dimension, XYZ point filters,
user coordinate systems, 3D modeling,
REVSURF, RULESURF, EDGESURF and 3D
MESH commands; creating new/customizing
menus, and AutoLISP programming. Prerequi-
site: ETD 2320C or consent of instructor. 3
semester hours. [D]

English
AML 2010. Survey of American Literature I.
A survey of major American writers from the
colonial period to the Civil War, including
Franklin, Irving, Cooper, Bryant, Poe, Emerson,
Thoreau, Hawthorne, Longfellow, Melville, and
Whitman.  Gordon Rule: 6,000 words.  Prerequi-
sites: Grades of “C” in ENC 1101-1102. 3 semes-
ter hours credit. [A]

AML 2020. Survey of American Literature II.
A survey of major American writers from the
Civil War to the modern period, including
Dickinson, Twain, Crane, Frost, Hemingway,
and Faulkner. Gordon Rule:  6,000 words. Pre-
requisites: Grades of “C” in ENC 1101-1102. 3
semester hours credit. [A]

ENC 0003.  Applied English. This four-hour
noncredit course is designed for students who do
not possess entry skills for college prep writing
as indicated by ACT or FCE-LPT scores: students
scoring from 0 to 8 on the Enhanced ACT or below
8 on the TABE. Students may repeat this course as
needed to meet entry requirements for college
prep writing. Students who make a D in this course
will be allowed to advance to ENC 0004. [P]

ENC 0004. College Preparatory Writing I. A
course designed to remediate severe problems in
writing skills. Students who fail to make a score
of 16 on the Enhanced ACT or a score of 83 on
the FCE-LPT must make a grade of “C” in this
course before registering for ENC 1101. This
course does not earn college credit but counts 4
semester hours for load purposes.  [P]

ENC 0005. Developmental Writing. A course
designed for the higher level group of students
who score below 16 on the Enhanced ACT or
below 83 on the FCE-LPT, specifically those
who score 14-15 on ACT and 60-82 on the FCE-
LPT, and for students who make a “D” in College
Preparatory Writing I. Students must make a
grade of “C” or above in ENC 0005 before
registering for ENC 1101. This course does not
earn college credit but counts 4 semester hours
for load purposes. [P]

ENC 1101. Communications Skills I. A course
in English composition designed to prepare a
student to write successfully throughout his four-
year college career. Theme assignments deal
with narrative, descriptive, expository, and ar-
gumentative writing. Brief oral presentations
are required. A documented essay is required.
Gordon Rule: 8,000 words. Prerequisite: Ac-
ceptable placement scores in writing (or a grade
of “C” in ENC 0004 or ENC 0005) and reading
(or a grade of “C” in REA 0004). A  C grade or
higher must be earned to advance to a higher
level English course or to use this course as part
of the general education requirements in Eng-
lish. 4 semester hours credit. [D]

ENC 1102. Communications Skills II. A course
in English Composition, the second half of the
sequence begun with ENC 1101. This second
semester is concerned primarily with themes
about literature, based on reading of short sto-
ries, plays, poetry, and novels. Gordon Rule:
8,000 words. Brief oral presentations are re-
quired. Prerequisite: A grade of “C” in ENC
1101. A “C” grade or higher must be earned to
advance to a higher level English or other Gor-
don Rule course or to use this course as part of the
general education requirements in English. 4
semester hours credit.  [D]
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ENC 1133. Research Writing. A course de-
signed to increase proficiency in effective meth-
ods of library research and in writing the docu-
mented essay. Gordon Rule: 2,000 words Pre-
requisite: A grade of “C” in ENC 1101-1102. 1
semester hour credit.  [A]

ENC 1153. Writing for Technical Students.
This course prepares students to communicate
information in the work place. It will prepare the
student to compose and organize all types of
reports, prepare technical documents, and write
various types of letters using various computer
applications. Good sentence structure and me-
chanics will be emphasized. This course is for
certificate or specified A.S. degree programs. It
does not fulfill the Gordon Rule requirement. 3
semester hours credit. [O]

ENC 2103. Reading and Writing CLAST Re-
view. A course designed for students who must
take the College Level Academic Skills Test
(CLAST). The reading skills that will be empha-
sized are literal and critical comprehension.  Writ-
ing skills that will be reviewed are word choice,
sentence structure, grammar, spelling, punctua-
tion, and the process of writing an essay. Prereq-
uisites: ENC 1101 and 1102. The course is
mandatory for all students who register for the
CLAST with an overall grade point average
below 3.0. Institutional credit is offered, but this
course does not apply toward satisfying general
education requirements in communications. 1
semester hour credit. [A]

ENC 2103A. Reading and Writing CLAST
Review I. A course designed for students who
must retake the College Level Academic Skills
Test (CLAST), which includes three English
subtests: reading, writing and essay. The student
will study the skills needed to pass the subtest(s)
failed in the first attempt. Institutional credit is
offered but this course does not apply toward
satisfying general education requirements in com-
munications. Prerequisites: Gordon Rule classes
and ENC 2103. 1 semester hour credit. [A]

ENC 2103B. Reading and Writing CLAST
Review II. A course designed for students who
must retake the College Level Academic Skills
Test (CLAST), which includes three English
subtests: reading, writing and essay. The student
will study the skills needed to pass the subtest(s)
failed in the second attempt. Institutional credit
is offered but this course does not apply toward
satisfying general education requirements in com-
munications. Prerequisites: Gordon Rule classes
and ENC 2103 and 2103A. 1 semester hour
credit. [A]

ENC 2103C. Reading and Writing CLAST
Review III.  A course designed for students who
must retake the College Level Academic Skills
Test (CLAST), which includes three English
subtests: reading, writing and essay. The student
will study the skills needed to pass the subtest(s)
failed in the third attempt. Institutional credit is
offered but this course does not apply toward

satisfying general education requirements in com-
munications. Prerequisites: Gordon Rule classes
and ENC 2103, ENC 2103A and ENC 2103B. 1
semester hour credit. [A]

ENC 2210. Technical Writing. A course de-
signed to prepare technicians, professionals and
administrators to communicate information con-
cerning their specialized skills. It will prepare
the student to compose and organize all types of
reports, prepare technical documents, and write
various types of letters. Prerequisite: Grades of
“C” in ENC 1101-1102.  Gordon Rule: 6,000
words. 3 semester hours credit. [D]

 ENC/MAT 2905. Communication/Mathemat-
ics Through Tutoring. A course to teach the
general communication skills needed for suc-
cessfully tutoring in an academic setting, to
teach general methods of tutoring and to teach
the tutoring techniques needed in specific courses.
Teacher-tutor seminars, teacher-tutor confer-
ences, and formal instruction will supplement
the extensive tutoring experiences.  The number
of hours of credit varies from 1 to 3 hours
depending upon the number of hours of tutoring:
1 credit, 25 hours; 2 credits, 38 hours; and 3
credits, 50 hours. Requires department consent.
May be repeated for a maximum of four semes-
ters. [D]

ENL 2011. Survey of English Literature I. A
survey of English literature and authors of the
Old English, Middle English, Restoration and
Neoclassical periods, including Beowulf, bal-
lads, Chaucer, Shakespeare, Donne, Milton, Swift
and Pope. Prerequisites: Grades of “C” or better
in ENC 1101-1102. Gordon Rule: 6,000 words.
3 semester hours credit. [D]

ENL 2022. Survey of English Literature II. A
survey of English literature and authors of the
Romantic, Victorian, and Twentieth Century
periods, including Blake, Burns, Wordsworth,
Coleridge, Byron, Shelley, Keats, Tennyson,
Browning, Hopkins, Hardy, Conrad, Yeats, Joyce,
Lawrence, Eliot and Thomas. Prerequisites:
Grades of “C” or better in ENC 1101-1102.
Gordon Rule: 6,000 words. 3 semester hours
credit.  [A]

LIT 2110. Survey of World Literature. A
study of selected important writings (non-En-
glish texts in translation) from the ancient world
until the present day. This course aids students in
learning to appreciate the essential human val-
ues embodied in literary masterpieces. Prerequi-
sites: Grades of “C” in ENC 1101-1102. Gordon
Rule: 6,000 words. 3 semester hours credit. [A]

REA 0003. Applied Reading. This four-hour
noncredit course is designed for students who do
not possess entry skills for college prep reading
as indicated by an Enhanced ACT Reading Score
of 0-10 or by direction of the department. Stu-
dents may repeat this course as needed to meet
entry requirements for college prep reading.
Students who make a “D” in this course will be
allowed to advance to REA 0004.[P]

REA 0004. College Preparatory Reading. A
course designed to improve general study skills:
reading, listening, note-taking, and question-
answering. It is required of all students who fail
to make a score of 16 on the Enhanced ACT
Social Studies Reading Score or a score  below
83 on the FCE-LPT. Students must make a grade
of “C” in this course before registering for
ENC1101. Open to any student. This course does
not earn college credit but counts 4 semester
hours for load purposes. [P]

REA 1205. Advanced Reading. A course de-
signed to improve students’ literal and critical
comprehension skills: finding main ideas; find-
ing major and minor supporting details; distin-
guishing fact from opinion; identifying the
author’s purpose and tone and using context
clues, roots, prefixes and suffixes for expanding
vocabulary. This course is required of all stu-
dents who have a reading score of 16-19 on the
Enhanced ACT or a score of 83-92 on the FCE-
LPT.  Required for all students who take REA
0004.  ENC 1101 or 0004 may be a corequisite.
2 semester hours credit. [A]

REA 1505. Advanced Vocabulary Skills. This
course is designed for vocabulary enhancement
achieved by learning word meanings based upon
context, word parts, word origins, dictionary
usage, and analogies. It permits students to work
on developing higher level college vocabulary
skills. 1 semester hour credit. [A]

THE 2014.  Modern Dramatic Literature. A
study of the diverse trends in playwriting and in
theatrical performance over the past one hun-
dred years as viewed through the works of the
major playwrights of Europe and North America.
The focus of the course will be placed equally
upon script analysis and the art of theatre.  3
semester hours credit.  [D]

Fire Science
FFP 1200.  Fire Inspection Practices.  A course
on structure and organization of fire prevention,
organizations, conducting inspections, interpret-
ing and applying code regulations.  A study of
procedures and techniques of fire prevention,
including surveying and mapping, recognition
and elimination of fire hazards and fire risk
analysis as applied to municipal and industrial
occupancies.  3 semester hours credit. [O]

FFP 1240.  Fire Cause and Arson Detection.  A
unit emphasizing the investigation of fires for
determination of the source of ignition and first
fuel, point of origin, direction and rate of spread
and whether the cause was accidental or illegal.
Florida arson laws are studied along with proce-
dures for ensuring the admissibility of any evi-
dence found at the scene of the fires, including
methods of questioning the witnesses, inter-
viewing, interrogation, and case preparation,
with stress on recognition of cause and evidence.
3 semester hours credit. [O]
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FFP 1300.  Principles of Fire Prevention and
Fire Related Laws, Codes and Ordinances.  A
study including the recognition and categoriza-
tion of fire hazards. It emphasizes methods of
developing effective fire prevention programs
for large and small communities, industries, and
institutions.  The legal basis for fire protection in
effect throughout Florida and the application of
state, county and municipal legislation as well as
other sources of authoritative guidance will be
studied. 3 semester hours credit. [O]

FFP 1326.  Blue Print Reading and Plans
Examination.  A course using code standard and
inspection techniques learned previously, to re-
view building plans to find errors and omissions,
make corrections according to code, and identify
where each item is located in the code.  3
semester hours credit.  [O]

FFP 1601. Fire Apparatus and Equipment.
This course covers the national, state and local
emergency vehicle driving laws. Emphasis is
placed on safe driving techniques and proper use
of equipment. 3 semester hours credit. [O]

FFP 2420.  Firefighting Strategy and Tactics.
A study of multiple company operations, logis-
tics, strategy, use of mutual aid forces, and
conflagration control.  It is intended for high-
ranking officers who may be in command of
major fires and other emergencies involving
close coordination and maximum use of large
amounts of manpower and equipment.  Typical
tactical situations and case histories will be
given. 3 semester hours credit. [O]

FFP 1620.  Fire Protection Systems and De-
vices.  A study of fixed and portable systems for
detecting, reporting and extinguishing fires. Com-
parison is made between the value of detection
and the value of automatic extinguishing sys-
tems. Study is made of the factors which influ-
ence the choice of one of several systems for a
given occupancy and the value of each type
system. Restoration after use and routine main-
tenance are stressed. 3 semester hours credit. [O]

FFP 1640.  Fire Stream Hydraulics.  A study of
pertinent properties of water, distribution of
pressures in dynamic and static systems, friction
loss in hoses and pipes and factors which influ-
ence it. Approximation methods for quick calcu-
lation are given, as well as the more technical
computations. Effort is directed toward giving
an understanding of how good fire streams are
developed. 3 semester hours credit. [O]

FFP 2100.  Fire Department Administration,
Management and Supervision. A study of ad-
ministrative, managerial and supervisory prin-
ciples as they apply to the fire service. This
course is intended for those seeking to partici-
pate in upper level organizational activity such
as budgeting, cost controls, goal setting, man-
power acquisition and distribution, and for those
seeking to supervise fire company personnel
with emphasis upon leadership traits, training,

planning, and company officer responsibilities.
3 semester hours credit. [O]

FFP 2130. Company Officer. This course cov-
ers the broad concepts of supervision and leader-
ship, enabling students to analyze the kinds of
effective leadership-followship needed in the
fire services. Roles and attitudes needed in high
stress conditions are emphasized. Case studies
and individual goal setting are important compo-
nents of the course. 3 semester hours credit.  [O]

FFP 2150.  Fire Science Instructor Tech-
niques.  A course on principles, procedures, and
techniques of teaching, with emphasis on meth-
ods of instruction, developing training outlines,
use of visual aids, and testing procedures of fire
science instructors. 3 semester hours credit. [O]

FFP 2320. Building Construction for Fire
Protection. This course introduces the student
to building codes in relation to fire protection.
Standards to eliminate fire problems prior to
construction are emphasized. The relationship
between the building inspection and fire protec-
tion agencies, plus fire extinguishing techniques
in all types of building construction, are dis-
cussed. 3 semester hours credit. [O]

FFP 2500.  Hazardous Materials I.  A study of
the understanding of the basic principles in-
volved in the recognition of materials which are
hazardous because of combustibility, toxicity,
reactivity, or other properties.  A study is made
of pyrophoric metals, hypergolics and cryogen-
ics, and insecticides. Emphasis is placed upon
ways in which hazardous materials can be recog-
nized in the field and study is made of sources of
special information relating to safe handling of
the materials and extinguishing of fires in which
they are involved. 3 semester hours credit. [O]

FFP 2501.  Hazardous Materials II.  Further
study of the chemical and physical properties of
various forms of matter and  their possible
interaction relating to storage, transportation,
and handling. Includes flammable liquids, com-
bustible solids, oxidizing corrosives, and radio-
active materials. 3 semester hours credit. [O]

FFP 2666.  Aircraft Fire Protection and Rescue
Procedures. An introduction to the basic tech-
niques of aircraft firefighting, rescue, fire preven-
tion and hazards commonly faced by firefighters
in such operations. 3 semester hours credit. [O]

French
FRE 1120. Elementary French I .   The essen-
tials of French, with emphasis on oral expres-
sion. Open to students who enter college without
any or with only one year of high school French.
Prerequisite: Eligibility to take ENC 1101 or
consent of department. 4 semester hours credit.
[A]

FRE 1121. Elementary French  II. A continu-
ation of FRE 1120, with emphasis on oral and
written expression. 4 semester hours credit. [A]

FRE 2200. Intermediate French I.  The courses
2200-2201 include the reading of selections from
modern prose authors, a review of grammatical
principles, and further study of composition and
conversation. Prerequisite: FRE 1121 or two
years of high school French. 4 semester hours
credit. [A]

FRE 2201 Intermediate French II. A continu-
ation of FRE 2200. 4 semester hours credit. [A]

Geography
GEA 2001. World Geography. A study of the
relationship between human activities and natu-
ral environment.  A regional-cultural approach
is used and effort is made to correlate the course
content with the other social sciences.  Credit
will be granted without taking 2002, but the
sequence is recommended. 3 semester hours
credit. [D]

GEA 2002.  World Geography. The second
half of the course sequence 2001-2002. GEA
2001 is not a prerequisite, but the sequence is
recommended.  3 semester hours credit. [D]

Health
HSC 1000. Introduction to Health Care. An
introduction to the health care delivery system in
the United States, providing an overview of the
roles and responsibilities of members of the
health care team. Common illnesses will be
discussed with a focus on prevention of disease
and promotion of wellness. Content also in-
cludes communication and interpersonal skills,
legal and ethical guidelines, basic concepts of
medical terminology and infection control (in-
cluding the state-approved four-hour course in
AIDS prevention), and the personal characteris-
tics of the successful health care professional.

Student Ambassadors are host to
high school seniors on Senior Day.
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Students will demonstrate learned competencies
such as vital signs and basic first aid procedures
and cardiopulmonary resuscitation. 3 semester
hours credit. [D]

HSC 1100.  Personal and Community Health
Problems. A course designed to prepare the
student for solving personal and community
health problems through an understanding of
health rules and habits.  Emphasis is given to
understanding and implementing the principles
of maintaining and improving individual and
community health for effective daily living.  3
semester hours credit. [A]

HSC 1531. Medical Terminology. This course
is designed to provide a basis for understanding
and utilizing basic principles of medical word
building. The course is designed to prepare stu-
dents to analyze words structurally, to spell and
pronounce medical terms accurately and to un-
derstand certain word elements related to
anatomy, physiology and selected disease pro-
cesses. 3 semester hours credit.  [D]

HSC 2400. Standard First Aid. The course
provides knowledge about what to do in case of
a medical emergency before a medical team
arrives. Students will learn principles of  care  and
protection based on life saving measures in the
treatment of traumatic injuries, epidemic dis-
eases, spread of disease and injury to others. Also
included are preventing hazardous or crippling
complications of injuries, alleviating suffering by
comforting the victim, and preventing emotional
complications. 3 semester hours credit. [D]

History
AMH 2010.  American History to 1865.  A
general survey of the development of the United
States from the period of discovery and explora-
tion through the Civil War.  3 semester hours
credit. [D]

AMH 2020.  American History Since 1865.  A
survey course on the development of the United
States from the Reconstruction period to the
present. AMH 2010 is not a prerequisite, but is
recommended.  3 semester hours credit. [D]

AMH 2091.  Afro-American History.  An
introductory course designed to acquaint stu-
dents with, and stimulate interest in, the culture
and history of the Afro-American.  Emphasis is
on the origins, struggles, fears, aspirations, and
achievements of Afro-Americans.  No prerequi-
site, but either AMH 2010-2020 or SYG 1000-
1010 is recommended. 3 semester hours credit.
[A]

EUH 1000.  Western Civilization I.  A survey
course designed to trace the development of, and
to give perspective to the political, economic,
religious, and other cultural institutions and ideas
of the Western World.  These phases of man’s
accomplishments are related to his history from
the earliest beginnings to the end of the 17th
century.  3 semester hours credit. [D]

EUH 1001.  Western Civilization II.  A con-
tinuation of EUH 1000, developing ideas and
institutions from 1700 until the present.  Empha-
sis is placed on showing how modern civiliza-
tion with present day problems evolved. 3 se-
mester hours credit. [D]

HIS 1930-1931-2932-2933. Current Affairs.
A study of events of the world today, based on
coverage in current periodicals, radio and televi-
sion.  Emphasis is placed on the development of
informal judgments about public affairs by the
student.  Open to all students for a maximum of
four semesters.  A student may pursue only one
Current Affairs course during a given semester
unless special consent is given by the depart-
ment.  1 semester hour credit. [A]

HIS 2955. Studies Abroad in Civilization. A
course consisting of seminars and travel. Pretravel
seminars establish a foundation for critically
examining the various interest points in relation
to significant historical, philosophical, and cul-
tural events and sights of the trip. Opportunities
are given to apply general knowledge and indi-
vidual interests to various points of interest in
designated countries and cities. Prerequisite:
Consent of the college.  3 semester hours credit.
[A]

Home Economics
HUN 1201.  Elements of Nutrition.  A basic
course which discusses the social and natural
environmental factors which influence personal
nutrition.  Major topics included are digestion,
absorption and metabolism of carbohydrates,
fats and protein; the known functions of the
major vitamins and minerals; and nutritional
needs throughout the life cycle.  3 semester hours
credit. [D]

Honors
IDH 1931-1932-2931-2932. Honors Seminar.
The honors seminar is a forum for students
enrolled in the honors program. Books, research
and issues will be discussed in a seminar setting.
Corequisite: Enrollment in one honors course. 1
semester hour credit. [A]

Human Development
DEP 2004. Human Growth and Development.
A course in which biophysical, cognitive and
psychosocial development throughout the life
span (from conception to death) will be consid-
ered, as well as problems specific to each stage.
This course is required for pre-nursing students.
The course carries division elective credit only.
Prerequisite: PSY 2012.  Completion of DEP
2102 is strongly recommended as preparation
for this course.  3 semester hours credit. [D]

Humanities
HUM 2212.  The Humanities.  An integrated
course designed to increase the student’s under-
standing and appreciation of great and vital ideas

in western culture through the study of represen-
tative materials in art, music, literature, and
philosophy.  HUM 2212 deals primarily with our
ancient, medieval and renaissance cultural heri-
tage. Not open to students who have credit in
HUM 2216.  Prerequisite: Grades of “C” in ENC
1101-1102.  3 semester hours credit.  [D]

HUM 2230.  The Humanities.  An integrated
course designed to increase the student’s under-
standing and appreciation of great and vital ideas
in western culture through the study of represen-
tative materials in  art, music, literature, and
philosophy.  HUM 2230 deals primarily with our
cultural heritage from the baroque, revolution-
ary and modern periods.  Not open to students
who have credit in HUM 2233. Prerequisites:
Grades of “C” in ENC 1101-1102. 3 semester
hours credit. [D]

HUM 2216.  The Humanities with Writing.
An integrated course designed to increase the
student’s understanding and appreciation of great
and vital ideas in western culture through the
study of representative materials in art, music,
literature, and philosophy.  HUM 2216 deals
primarily with our ancient, medieval and renais-
sance cultural heritage. Gordon Rule: 8,000
words.  Not open to students who have credit in
HUM 2212.  Prerequisites: Grades of “C” in
ENC 1101-1102.  4 semester hours credit. [D]

HUM 2233.  The Humanities with Writing.
An integrated course designed to increase the
student’s understanding and appreciation of great
and vital ideas in western culture through the
study of representative materials in art, music,
literature, and philosophy.  HUM 2233 deals
primarily with our cultural heritage from the
baroque, and revolutionary and modern periods.
Gordon Rule: 8,000 words.  Not open to students
who have credit in HUM 2230.  Prerequisites:
Grades of “C” in ENC 1101-1102.  4 semester
hours credit. [D]

Journalism
JOU 1420L-1421L. Newspaper Production. A
course for freshmen, designed to familiarize
them with news gathering, news writing, and
practical skills involved in newspaper work in
general. Students will assist the advanced class
in the production of the college newspaper. No
prerequisite, but ENC 1101 or 1102 is a corequi-
site.  One hour of lecture and discussion and one
hour of laboratory per week. 1 semester hour
credit for each course. [A]

JOU 2422L-2423L. Newspaper Production. A
continuation of the JOU 1420-1421 sequence.
Students enrolled bear primary responsibility
for the production of The Papoose (student news-
paper). Prerequisite: JOU 1421. One hour lec-
ture and three hours of workshop per week. 2
semester hours credit for each course. [A]

MMC 1000. Survey of Mass Communication.
A survey of the technology, methods, and func-
tions of mass communications media: newspa-
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earned to advance to a higher level mathematics
course or to satisfy part of the general education
requirements in mathematics.  5 semester hours
credit. [A]

MAC 2233. Calculus for Non-Science Majors.
This is a brief calculus course designed prima-
rily for business administration majors and other
non-science majors.  This course includes: lim-
its, basic techniques of differentiation and inte-
gration, word problems with applications to busi-
ness and economics.  A graphing calculator is
required.  Prerequisite: A "C" grade or higher in
MAC 1105 or MAC 1140 or department consent.
A “C” grade or higher must be earned to satisfy
part of the general education requirements in
mathematics or to advance to a higher math-
ematics course. 3 semester hours credit. [D]

MAC 2312. Calculus and Analytic Geometry
II.  This is a course which includes techniques of
integration, applications of the integral, polar
coordinates, sequences and series, Taylor Se-
ries, conic sections, vectors, lines, and planes,
and vector-valued functions. A graphing calcu-
lator is required.  Prerequisite: A "C" grade or
higher in MAC 1311. A “C” grade or higher must
be earned to advance to a higher level mathemat-
ics course or to satisfy part of the general educa-
tion requirements in mathematics. 4 semester
hours credit.  [A]

MAC 2313. Calculus and Analytic Geometry
III.  A course which includes vectors in the plane
and three dimensional space; vector-valued func-
tions; partial derivatives; multiple integrals and
the calculus of vector fields. Prerequisite: MAT
2312. A “C” grade or higher must be earned to
advance to a higher level mathematics course or
to satisfy part of the general education require-
ments in mathematics. 4 semester hours credit.
[A]

MAP 2302.  Differential Equations. MAP 2302
is an introductory course in ordinary differential
equations. Topics covered are linear first-or-
dered equations and their applications; methods
for solving non-linear differential equations,
second order equations, Wronskians, power se-
ries solutions, methods of undetermined coeffi-
cients, Laplace transforms; and Fourier series
solutions. Prerequisite or corequisite: MAC 2313.
3 semester hours credit. [A]

MAT 0002. Developmental Mathematics. This
course is designed as a self-paced course for the
student who needs to strengthen skills and under-
standing of the concepts of arithmetic. Topics
include operations with whole number, frac-
tions, decimals, percents and ratio and propor-
tion. This course is not open to anyone who has
previously completed any other college math-
ematics course.  It does not meet the general
education requirement in mathematics. Students
will be enrolled in this course by vertical transfer
from MAT 0024. Students who advance to MAT
0024 must earn  a “C” or better or have the
consent of the department. Prerequisites: An

approved placement score, a TABE (level D)
score below 50 percent on the arithmetic sec-
tions and referral by MAT 0024 instructor. 5
noncredit semester hours. [P]

MAT 0024. College Prep Algebra.  This is an
elementary algebra course designed for the stu-
dent who has little or no secondary school back-
ground in algebra and needs preparation for
MAT 1033, Intermediate Algebra. Topics in-
cluded: operations on and properties of real
numbers: algebraic expressions; factoring; ex-
ponents and radicals. A grade of “C” or higher
must be earned in the course or consent of
department is needed to advance to a higher level
mathematics course. This course does not meet
general education requirements in mathematics.
5 noncredit semester hours. [P]

MAT 1033. Intermediate Algebra.  This course
includes the study of real numbers, linear and
quadratic equations, linear inequalities, systems
of linear equations, exponents, polynomials, fac-
toring, rational expressions and related equa-
tions, radicals, quadratic formula, completing
the square, complex numbers, absolute value,
graphing, and applications.  This is not a Gordon
Rule course and does not satisfy part of the
general education requirements in mathematics.
Prerequisite:  An acceptable score on a state
approved mathematics placement test or a "C" or
higher in MAT 0024.  A "C" grade or higher must
be made in this course to advance to a higher
level mathematics course.  3 semester hours
elective credit. [A]

MAT/ENC 2905. Mathematics/Communica-
tions Through Tutoring. The goal of this course
is to teach the general communication skills
needed for successfully tutoring in an academic
setting, to teach general methods of tutoring and
to teach the tutoring techniques needed in spe-
cific courses. Teacher-tutor seminars, teacher-
tutor conferences, and formal instruction will
supplement the extensive tutoring experiences.
The number of hours of credit varies from 1 to 3
hours depending upon the number of hours tutor-
ing: 1 credit, 25 hours; 2 credits, 38 hours; and 3
credits, 50 hours. [A]

MGF 1106. Mathematics for Liberal Arts I.
This course is designed to enable students to
meet part of the general education requirement
in mathematics and receive instruction in a broad
range of skills beyond algebra.  Topics include:
sets, logic systems of numeration, counting prin-
ciples, the metric system, mathematical sys-
tems, geometry, probability, statistics, permuta-
tions and combinations. Prerequisite: An accept-
able score on a mathematics placement test or a
"C" or highter in MAT 1033. A “C” grade or
higher must be earned in this course to satisfy
part of the general education requirements in
mathematics and to advance to a higher math-
ematics course. 3 semester hours credit. [D]

MGF 2118. Mathematics CLAST  Review.
This is a review of the essential mathematics

pers, magazines, books, radio, television, and
film—with emphasis on evaluation of the im-
pact of mass media on society.  3 semester hours
credit. [A]

Mathematics
MAC 1105. College Algebra. This course is
primarily a conceptual study of functions and
graphs, their applications, and of systems of
equations and inequalities.  Linear, quadratic,
rational, absolute value, radical, exponential and
logarithmic functions will be investigated  A
graphing calculator is required for this course.
Prerequisites: Successful completion of at least
one year of high school algebra and an accept-
able score on a state approved mathematics
placement test or a "C" or higher in MAT 1033.
A "C" grade or higher must be earned in this
course to satisfy part of the general education
requirements in mathematics and to advance to
a higher mathematics course. 3 semester hours
credit. [D]

MAC 1114. Plane Trigonometry. This course
deals with the solution of triangles, trigonomet-
ric relation, and functions of an angle, loga-
rithms, and complex numbers.  Prerequisite:
MAC 1140 or consent of Department. A "C" grade
or higher must be earned in this course to satisfy
part of the general education requirements in
mathematics and to advance to a higher math-
ematics course. 3 semester hours credit. [D]

MAC 1140. Precalculus Algebra. This course
is for students who will take MAC 1311, Calcu-
lus & Analytic Geometry I or MAC 2233, Calcu-
lus for Non-Science Majors.  Topics for this
course include review of algebraic techniques or
operations, radicals, exponents, complex num-
bers, absolute value, linear and quadratic equa-
tions and inequalities, exponential and logarith-
mic functions, simultaneous equations and in-
equalities, roots of polynomials, matrices, deter-
minants, applications, mathematical proof tech-
niques, mathematical induction, binomial theo-
rem, sequences and series. A graphing calculator
is required for this course.  Prerequisite: Suc-
cessful completion of two years of high school
algebra and an acceptable score on a mathemat-
ics placement test or a "C" grade or higher in
MAC 1105 or consent of the department.  A “C”
grade or higher must be earned to advance to a
higher level mathematics course or to satisfy
part of the education requirements in mathemat-
ics. 3 semester hours credit. [D]

MAC 1311. Calculus and Analytic Geometry
I. This is a course including analytic geometry of
the line and circle, limits, continuity, derivatives
and integrals of the algebraic and transcendental
functions, applications of integrals to finding
area and volume, exponential growth and decay,
Riemann sums and the Riemann integral, trap-
ezoidal and Simpson's Rule. A graphing calcula-
tor is required.  Prerequisite: A "C" or higher in
MAC 1114 and MAC 1140 or consent of the
department.  A "C" grade or higher must be
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skills included in the CLAST exam. It provides
additional practice to students who have suc-
cessfully completed or are currently completing
their six hour general education mathematics
requirements, but desire remediation in indi-
vidual concepts. Topics included: sets, logic,
geometry, probability, permutations and combi-
nations, algebraic operations; statistics. The
course is mandatory for all students with an
overall grade point average below 3.0 who reg-
ister for the CLAST and cannot be used to meet
the mathematics general education requirement.
Prerequisite: MAC 1102 or above. 1 semester
hour credit. [A]

MGF 2118A. Mathematics CLAST  Retake
Review I. This course is for students who must
retake the math section of the College Level
Academic Skills Test  (CLAST).  The student
will study the skills needed to pass the concepts
failed in the first attempt. This course cannot be
used to meet the mathematics general education
requirement. Prerequisite: A grade of “C” or
higher in  MGF 2118.  1 semester hour credit. [A]

MGF 2118B. Mathematics CLAST  Retake
Review II. This course is for students who must
retake the math section of the College Level
Academic Skills Test  (CLAST).  The student
will study the skills needed to pass the concepts
failed in the second attempt. This course cannot
be used to meet the mathematics general educa-
tion requirement. Prerequisite: A grade of “C” or
higher in MGF 2118A. 1 semester hour credit.
[A]

MGF 2118C. Mathematics CLAST  Retake
Review III. This course is for students who must
retake the math section of the College Level
Academic Skills Test  (CLAST).  The student
will study the skills needed to pass the concepts
failed in the third attempt. This course cannot be
used to meet the mathematics general education
requirements. Prerequisite: A grade of “C” or
higher in MGF 2118B. 1 credit. [A]

MTB 1327. Mathematics for Electronics I. A
study of the basic concepts of math and algebra.
Topics covered: decimals, fractions, scientific
notations, roots, powers of ten, introduction to
trigonometry and geometry, the use of Kirchhoff’s
law, Thevenin and Norton’s theorems, and Ohms
Law in circuit analysis. 3 semester hours credit. [O]

MTB 1328. Mathematics for Electronics II. A
study of the basic concepts of trigonometry,
vector analysis and logarithms. Topics covered:
AC circuit analysis, trigonometry, efficiencies,
impedance matching, inductive and capacitive
reactance, Pythagorean theorem  resonant cir-
cuits, power factors, complex number, logarith-
mic and mathematical tables. Prerequisite: MTB
1327. 3 semester hours credit. [O]

STA 2014. Fundamentals in Business Statis-
tics. This is an introductory statistics course
which includes measures of central tendency and
dispersion, probability distributions, sample de-

signs and sampling distributions, statistical esti-
mation, hypothesis testing, and statistical appli-
cations in business.  A graphing calculator is
required. Prerequisite: A "C" grade or higher in
MAC 1105 or eligibility for MAC 1140 or de-
partment consent.  A “C” grade or higher must be
earned to advance to a higher level mathematics
course or to use this course as part of the general
education requirements in mathematics. 3 se-
mester hours credit. [D]

Music
All music majors should schedule one semester
hour and one 2 semester hour applied music
courses each semester. Fees of $40 and $80,
respectively, are charged for the 1 and 2 semester
hour courses.

MUC 1101. Music Composition. An applied
music course of study in the creative process of
composing. Credit will depend upon completion
of at least one project which must be performed
in a recital or jury. Credit will be granted twice
for the course. Prerequisites: MUT 1111 and
MUT 1112. 2 semester hours credit. [A]

MUE 1290.  Music Skills. A study of the funda-
mentals of music needed by the elementary
teacher as preparation for the public school
music course. Recommended for all elementary
education majors except those who have had
extensive musical training. Not open for credit to
music or music education majors. 3 semester
hours credit. [D]

MUH 2018. The History of Jazz. This course
presents the origination of jazz and covers all
periods of jazz history and many of the key
musicians. The various styles of jazz are viewed
in their historical-social-political context. 3 se-
mester hours credit. [A]

MUL 2010.  Music Appreciation. A course for
the non-music major, designed to teach the skills
needed to evaluate and appreciate music. Em-
phasis is on listening. Discussion relating to
form, style and expression will follow each
listening session until the student becomes con-
versant with the elements of music and music
composition and familiar with some of the best
examples of music literature. 3 semester hours
credit. [D]

MUL 2110.  Survey of Music Literature. A
course designed to introduce the  music major to
standard works by providing an analytical basis
for visual and aural examination of musical
examples.  2 semester hours credit. [D]

MUN 1370-MUN 2371. Show Choir. (Fresh-
man and Sophomore) A study of the fundamen-
tal techniques and principles of integrating dance,
voice, music and acting into a performance
show choir ensemble.  Training in voice, jazz
movement, character interpretation and person-
ality presentation is covered.  Membership open
to all part-time or full-time students on credit or
noncredit basis. Public performances scheduled

at frequent intervals throughout the year.  Pre-
requisite: Audition or consent of department.
Credit will be granted twice for each course.
2 semester hours credit. [A]

MUN 2710-MUN2711. Rock and Jazz En-
semble. (Freshman and Sophomore). A study of
rock and jazz with an emphasis on repertoire
development and preparation for public per-
formances. Membership is open to all part-time
or full-time students on a credit or noncredit
basis. Two or more hours of instruction per
week. Credit will be granted twice for each
course. 1 semester hour credit. [A]

MUN 1310-MUN 2310. College Chorus. A
course requiring two or more hours of mixed
chorus per week. Credit will be granted twice for
each course. 1 semester hour credit per course.
[A]

MUN 1340-MUN 2340. Chamber Chorus. A
course requiring two or more hours of choral
work per week by selected male and female
singers. Credit will be granted twice for each
course.  Prerequisite: Consent of department. 1
semester hour credit. [A]

MUS 0010. Student Recital. A course in which
all music majors must enroll and receive a satis-
factory grade (S) in student recital attendance
(MUS 0010) for a total of four semesters during
the AA degree program. Attendance require-
ments for transfer students who were music
majors at the institution from which the transfer
is being made will be determined by the Division
of Arts, Business, Letters and Library in accor-
dance with the number of semester hours com-
pleted. No credit. [P]

MUS 2201.  Diction. An introduction to the
study of diction, including the use of the interna-
tional phonetic alphabet as applied to English,
Italian, German, and French repertoire. This
course is specifically designed for voice princi-
pals and secondaries, but may be taken by any
student who has an interest in languages. 1
semester hour credit. [A]

MUT 1111.  Music Theory I. After a study of
the fundamentals, including clefs, accidentals,
enharmonics, and scales, students will study
chordal construction, figured bass, Roman nu-
merals, pop chord symbols, cadences and non-
chord tones. Included are written assignments
and class drills. 3 semester hours credit. [D]

MUT 1112.  Music Theory II.  An intense study
of diatonic chord progressions and voice lead-
ing, including seventh chords and non-chord
tones. Included are written assignments and class
drills. Prerequisite: MUT 1111. 3 semester hours
credit. [D]

MUT 1221-1222-2226-2227.  Sight Singing I,
II., III, IV.  A study of sight-singing techniques.
Prerequisite: Consent of department or earlier
course in the sequence. 1 semester hour credit
each course. [A]
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MUT 1231.  Keyboard Harmony I. A course
designed to closely parallel the musical develop-
ment encountered in MUT 1111. Some of the
topics to be covered include a study of basic
chord settings, figured bass and melody harmo-
nization. Improvisation is encountered in each
of the specific class assignments.  Must be
scheduled concurrently with MUT 1111 or with
consent of department. 1 semester hour credit.
[A]

MUT 1232.  Keyboard Harmony II. A continu-
ation of skills development at the piano key-
board to include more advanced patterns, play-
ing four-part harmonizations at sight, cadence
patterns in all major keys and student improvisa-
tion. Prerequisite: MUT 1221. 1 semester hour
credit. [A]

MUT 2116.  Music Theory III. A study of
modulations and chromatic chords will be fol-
lowed by variation techniques and binary and
ternary forms. Written assignments and class
drills will involve original composition in 18th-
19th Century small scale, characteristic piano
styles. Prerequisite: MUT 1112 or consent of
department. 3 semester hours credit. [A]

MUT 2117.  Music Theory IV. A study of large
scale forms, fugue and late Romantic and Twen-
tieth Century harmonic practices. Written as-
signments and class drills required. Prerequisite:
MUT 2116. 3 semester hours credit. [A]

MUT 2236.  Keyboard Harmony III.  A con-
tinuation of skills development at the piano to
include more complicated patterns and use of
non-harmonic tones, cadence patterns in keys,
simple modulations, and playing accompani-
ments to simple songs. Prerequisite: MUT 1232
or consent of department. 1 semester hour credit.
[A]

MUT 2237.  Keyboard Harmony IV. A contin-
ued emphasis on accompaniments to songs of
average difficulty for second-year piano stu-
dents, mastering of modulations to related keys
through tonicization and sequential patterns, as
well as transposing four-part harmonization to
any major or minor key when called on to do so.
Prerequisite: MUT 2236 or consent of depart-
ment. 1 semester hour credit. [A]

 MVK 1111.  Class Piano. A course designed
for students who desire general keyboard profi-
ciency. Primary emphasis is on development of
music reading and playing for personal satisfac-
tion. Credit will be granted twice for each course.
1 semester hour credit per course. [A]

MVK 2121. Class Piano II. A continuation of
MVK 1111, designed for the non-piano major.
Emphasis on coordination, major and minor
scales and pieces, and increasingly difficult
rhythms. Prerequisite: MVK 1111 or consent of
department.  Credit will be granted twice for each
course.  1 semester hour credit per course. [A]

MVK 2621. Basic Piano Pedagogy. This intro-
ductory course prepares the student for profes-

sional piano teaching at the beginner and early
elementary level. Three contact hours per week.
2 semester hours credit. [A]

MVV 1111.  Class Voice. A course in the
fundamentals of voice production, elementary
level,  designed for the non-voice major. 1
semester hour credit.  Course may be repeated
for maximum credit of 2 semester hours. [A]

MVS 1116.  Class Guitar. A performance course
in guitar for the beginning student. Instruction
will include simple chords, rhythms, and a vari-
ety of accompaniment styles. Two class meet-
ings per week. 1 semester hour credit.[A]

MV-(B,K,P,S,V,W) 1011-1016.  Applied Mu-
sic Prep. A course of private instruction for
students preparing for the freshman level of
performance. Each course may be repeated for a
maximum of four (4) semester hours. Credit
earned in the MV- (B,K,P,S,V,W) 1011-1016
series will not apply toward the requirement of
the principal instrument. 2 semester hours credit
per course. [A]

Applied Music. A course in applied music in-
struction is offered in voice, piano, and band
instruments for non-music majors. Private in-
struction for the music major is offered in his or
her secondary and primary instrument or voice.
The level of skills development will be  ascer-
tained at the end of each course by jury examina-
tion. Credit will depend upon successful comple-
tion of course requirements, and each student
will be required to participate in at least one
recital per semester or session. Private instruc-
tion in the secondary instrument or voice con-
sists of one half hour lesson per week, with 1
semester hour credit per semester. Credit will be
granted three times for each course.  Catalog
numbers and descriptive titles are as follows. [A]

Private instruction for non-music majors re-
quires that they also be enrolled in at least one
other course on campus. This does not apply to
dual enrollment or early admissions students.

MVB 1211-2221. App. Music - Trumpet

MVB 1212-2222. App. Music - French Horn

MVB 1213-2223.  App. Music - Trombone

MVB 1214-2224. App. Music - Bar. Horn

MVB 1215-2225. App.  Music - Tuba

MVK 1211-2221. App. Music - Piano

MVK 1213-2223. App. Music - Organ

MVP 1211-2221.  App. Music - Percussion

MVV 1211-2221. App. Music - Voice

MVW 1211-2221. App. Music - Flute

MVW 1212-2222. App. Music - Oboe

MVW 1213-2223. App. Music - Clarinet

MVW 1214-2224. App. Music - Bassoon

MVW 1215-2225. App. Music -Saxophone

Private instruction in the primary instrument or
voice consists of two one-half hour lessons per
week with 2 semester hours credit per semester.
Credit will be granted three times  for each

course.  Catalog numbers and descriptive titles
are as follows. [A]

MVB 1311-2321. App. Music - Trumpet

MVB 1312-2322. App. Music - French Horn

MVB 1313-2323.  App. Music - Trombone

MVB 1314-2324. App. Music - Bar. Horn

MVB 1315-2325.  App. Music - Tuba

MVK 1311-2321. App. Music - Piano

MVP 1311-2321.  App. Music - Percussion

MVS 1311-2311. App. Music - Violin

MVS 1316-2316. App. Music - Guitar

MVV 1311-2321. Applied Music - Voice

MVW 1311-2321. App.  Music - Flute

MVW 1312-2322. App. Music - Oboe

MVW 1313-2323. App. Music - Clarinet

MVW 1314-2324. App. Music - Bassoon

MVW 1315-2325. App. Music -Saxophone

Nursing

Associate Degree Courses
NSP 2012C. Physical Assessment in Health
Care. This course is designed for registered
nurses or graduates of a nursing program who
wish to improve their skills for various reasons.
The course content will build upon basic nursing
knowledge and skills. Content includes comple-
tion of a health data base, communication skills,
development of nursing diagnosis and body sys-
tems assessment. Cultural and sociological in-
fluences will be explored. Analysis of data will
provide the foundation for formulation of nurs-
ing diagnosis. Supervised practice and planned
clinical experience will be correlated with theory
to provide a meaningful experience for inter-
ested students. Three hours lecture/one hour lab
per week. 4 semester hours credit. [O]

NUR 1021C. Nursing I. This course is designed
to provide students with a basic understanding of
certain key concepts and principles fundamental
to the practice of nursing, along with the ethical
and legal responsibilities of the nurse as a health
care provider. Emphasis on the wellness-illness
continuum lays the foundation for future study.
The student is introduced to the nursing process
as a systematic method of problem solving in
which effective communication and interper-
sonal relationships are central components. Ba-
sic needs relative to hygiene; activity, rest and
sleep; comfort; safety; nutrition; and fluid and
electrolytes; urinary and bowel elimination; and
oxygenation are emphasized, along with the
nursing skills and diagnostic procedures neces-
sary to meet the needs of the moderately ill,
hospitalized patient. The content includes con-
sideration of socio-economic, ethnocultural and
spiritual needs. The student will be introduced to
drug standards and legislation, the major classi-
fication of drugs and the general actions of
selected drugs. The clinical application of drugs
is also emphasized. 5 hours of lecture/ 10 hours
clinical per week. 10 semester hours credit.[O]
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NUR 1060C. Health Assessment. This intro-
ductory course assists the student to increase
basic knowledge and skills related to physical
assessment. Course content includes completion
of a health data base, communication skills to
derive a health history, development of nursing
diagnosis and body systems assessment. Prereq-
uisite: Nursing I. Corequisite: Nursing II. 1
semester hour credit. [O]

NUR 2000C. LPN Transition. This course fa-
cilitates the entry of Licensed Practical Nurses
into the second semester of the Associate Degree
Nursing Program. Theoretical components of
NSG I that are not commonly included in the
Practical Nursing curriculum will be empha-
sized. All students will be held accountable for
safe performance of all nursing procedures in-
cluded on the NSG I skills list. 2 semester hours
credit. [O]

NUR 1460C. Nursing II. This course is de-
signed to present the nursing student with basic
knowledge and skills related to care of a client;
from conception, concentrating on the stages of
pregnancy, labor and delivery, postpartum and
care of the newborn through childhood and ado-
lescence. The nursing process is utilized in car-
ing for clients on the wellness-illness continuum
with inclusion of nutrition, pharmacology and
biochemical concepts. Clinical experiences are
provided in both clinic and acute care settings.
Observational time may be scheduled to enhance
learning experiences. 5 hours of lecture/10 hours
clinical per week. Prerequisite: NUR 1021C.
Corequisite:  NUR 1060C.  10 semester hours
credit. [O]

NUR 2521C. Nursing III. This course provides
knowledge and skills needed to care for patients
with maladaptive coping disorders. Therapeutic
nurse/patient interaction skills are stressed. Clini-
cal experiences help students increase their un-
derstanding of the interdisciplinary health team
and the nurse’s role as a member of the team.
Clinical practice is provided in a psychiatric
setting. Five and one-third hours lecture/ten and
two-thirds hours laboratory each week for a six-
week period. Prerequisite: NUR 1460C.
Corequisite:  NUR 1060C.  4 semester hours
credit. [O]

NUR 2224C. Nursing IV. This course covers
knowledge and skills to provide safe and effec-
tive care for patients with medical and/or surgi-
cal problems. Building upon the foundation
material acquired in previous courses, emphasis
will be placed on disturbances in respiratory,
cardiovascular, gastrointestinal, endocrine, uri-
nary, renal and male reproductive functions.
Emphasis is also placed on utilization of the
nursing process to foster optimal adaptation on
the health-illnes continuum. Supervised practice
in the skills laboratory and selected clinical
experiences make the theory content more mean-
ingful. 4 hours lecture/ 8 hours clinical per week.
Prerequisite: NUR 2521C.  8 semester hours
credit. 

NUR 2824. Personal and Professional Adjust-
ment. This course assists the student in the
transition from the role of student to that of
graduate nurse. Information will be provided on
such issues as professional ethics, legal con-
cerns, professional organizations, management
concepts and licensure concerns. These issues
will be covered by lecture scenarios, panel dis-
cussion, group activities and presentations.
Emphasis will be placed upon development of
professional and personal growth. Prerequisite:
NUR 2224C.  Corequisite:  NUR 2243C.  Two
hours of lecture per week. 2 semester hours
credit. [O]

NUR 2243C. Nursing V. This course builds
upon the student’s previously acquired knowl-
edge and skills to enhance ability to provide safe
and effective care in more complex situations.
Medical and surgical problems associated with
the sensorineural, immune, intergumentary, mus-
culoskeletal systems and emergency care are
emphasized. Emphasis is placed on utilization of
the nursing process to foster optimal adaptation
on the health-illness continuum. 4 hours lecture/
8 hours clinical per week. Prerequisite: NUR
2224C.  Corequisite:  NUR 2824C.  8 semester
hours credit. [O]

Occupational Therapy Assisting
OTH 1001.  Introduction to Occupational
Therapy.  This course is for developing a solid
foundation for the continued growth of occupa-
tional theraphy, especially during a time of man-
aged care, liability and licensure.  3 semester
hours credit. [D]

OTH 1012C.  Occupational Therapy Ethics.
This course objective is to expose the future
occupational therapist assistants to the legal
ramifications of clinical practice, clinical ethics,
and to the present licensure parameters of the
OT/COTA AOTA role delineation. This will be
accomplished through classroom lecture, knowl-
edgeable guest speakers, structured debates and
role playing.  3 semester hours credit. [D]

OTH 1121.  Occupational Therapy Media I.
This course will prepare the OTA candidate to
professionally, ethically, and effectively utilize
appropriate therapeutic media and explore fund-
ing within scope of the team approach for clini-
cal settings.  3 semester hours credit. [D]

OTH 1300C.  Foundations for Psychosocial
Dysfunction.  This course is concerned with the
insight of theoretical constructs and the applica-
tion of occupational therapy intervention in Psy-
chosocial dysfunction.  It will include the con-
sideration of the interactions of medical and
dysfunctional human performance.  It will ex-
amine the theory basis from which frames or
reference for occupational intervention have been
derived and will provide opportunities for the
development of skills in treatment and
communicaiton within occupational therapy.  3
semester hours credit. [D]

OTH 1300L.  Level I Psychosocial Dysfunc-
tion.  The student will spend 6 hours per week
in psychosocial setting that will expose them to
diagnoses, treatment, age related groups, and
life roles reviewed in Foundations for Psycho-
social Dysfunction and Occupational Therapy
Media II.  [D]

OTH 1520C.  Foundations for Pediatric Oc-
cupational Therapy.  This course deals with
the understanding of the structure and content
of contemporary occupational therapy practice
with children and to develop an understanding
of the purpose of practice.  3 semester hours
credit. [D]

OTH 1520L.  Level I Pediatric Fieldwork.
The student will spend 6 hours per week in a
pediatric setting that will expose them to diag-
noses, treatment and age related groups, life
roles as reviewed in Foundations for Pediatric
Occupational Therapy and Occupational
Therapy Media I.  [D]

OTH 2100C.  Occupational Therapeutic Me-
dia II.   This course deals with some of the most
basic foundations of occupational therapy, the
art of healing through "occupation," through the
use of crafts, sport, and meaningful activity
such as drawing, painting, and others. 2 semes-
ter hours credit. [D]

OTH 2420C.  Occupational Therapy Foun-
dations for Physical Dysfunction.  This course
deals with the Foundations for Treatment of
Physical Dysfunction.  3 semester hours credit.
[D]

OTH 2420L.  Level I Physical Dysfunction
Fieldwork.   The student will spend 6 hours per
week in a physical disabilities setting that will
expose them to the diagnoses, therapeutic inter-
ventions and age related groups, and life roles
reviewed in Foundations for Treatment of Physi-
cal Dysfunction and Occupational Therapy Me-
dia I. [D]

OTH 2710.  Seminar for Clinicals.  This
course will prepare the OTA student to fulfill
their Level II fieldwork and the application of
materials which had been presented in the class-
room.  2 semester hours credit. [D]

OTH 2840.  Supervised Clinical I.  Psychoso-
cial Dysfunction or Physical Dysfunction set-
ting.  5 semester hours credit. [D]

OTH 2841.  Supervised Clinical II.  Psychoso-
cial Dysfunction or Physical Dysfunction set-
ting.  5 semester hours credit. [D]

OTH 2842.  Supervised Clinical III.  (0ptional)
Pediatric setting.  5 semester hours credit. [D]

Physical Education
[Physical Education activity courses will NOT
transfer to the State University System in Florida,
but may transfer to out-of-state institutions. Con-
tact  Student Services for specific information.]
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PEL 1111.  Bowling I.  A coeducational course
that includes a brief history of the sport followed
by instruction and practice in fundamental tech-
niques. Two hours laboratory per week. 1 semes-
ter hour credit.

PEL 1112. Bowling II. A continuation of PEL
1111. Two hours laboratory per week. Prerequi-
site: PEL 1111 or consent of department. 1
semester hour credit.

PEL 1121. Golf. A coeducational course that
includes a brief history of the sport, followed by
instruction and practice in the fundamental tech-
niques. Two hours laboratory per week. 1 semes-
ter hour credit.

PEL 1141. Archery. A coeducational course
that includes a brief history of the sport, followed
by instruction and practice in the fundamental
techniques. Two hours laboratory per week. 1
semester hour credit.

PEL 1214-2214. Varsity Softball. An activity
course designed to serve varsity softball team
members. May be taken four semesters for credit.
1 semester hour credit.

PEL 1219-2219. Varsity Baseball. An activity
course designed to serve varsity baseball team
members. May be taken four semesters for credit.
1 semester hour credit.

PEL 1341. Tennis. A coeducational course that
includes a brief history of the sport, followed by
instruction and practice in the fundamental tech-
niques. Two hours laboratory per week. 1 semes-
ter hour credit.

PEL 1421. Handball. A coeducational course
that includes a brief history of the sport, followed
by instruction and practice in the fundamental
techniques. Two hours laboratory per week. 1
semester hour credit.

PEL 1441. Racquetball. A coeducational course
that includes a brief history of the sport, followed
by instruction and practice in the fundamental
techniques. Two hours laboratory per week. 1
semester hour credit.

PEL 1624-2624  Varsity Basketball. An activ-
ity course designed to serve varsity basketball
team members. May be taken four semesters for
credit. 1 semester hour credit.

PEL 2211. Theories of Softball. This course
teaches individuals to coach softball. Coaching
techniques, strategies, and procedures are em-
phasized. Three hours of laboratory experience
each week are included in the course work. 2
semester hours credit.

PEM 1101-2101. Law Enforcement Condi-
tioning I, II.   A physical conditioning program
for law enforcement personnel. 1 semester hour
credit.

PEM 1101. Physical Conditioning. This course
emphasizes physical conditioning and body build-
ing through a series of appropriate activities .
Two hours laboratory per week. 1 semester hour
credit.

PEM 1104. Strength and Training. This course
is designed to teach the techniques for building
physical strength and conditioning, including
how to plan a personal strength and training
program. Topics include the benefits of physical
strength and exercise, a general knowledge of
the physical development of the body and basic
fundamentals of nutrition. 2 semester hours credit.

PEM 1146. Jogging. A coeducational course
with planned programs in jogging to meet the
individual needs of the participant. Two hours
laboratory per week. 1 semester hour credit.

PEN 1113. Lifesaving. American Red Cross
advanced lifesaving class. The student will be
certified by the American Red Cross upon suc-
cessful completion. Two hour laboratory per
week. Prerequisites: Demonstrated ability to
swim and certification in CPR and Red Cross
First Aid. 1 semester hour credit.

PEN 1121. Swimming I. A coeducational course
designed for the nonswimmer. Primary empha-
sis is placed on learning basic swimming and
water safety techniques. Two hours laboratory
per week. 1 semester hour credit.

PEN 1122. Swimming II. A coeducational course
that includes instruction and practice in ad-
vanced swimming and water safety techniques.
Two hours laboratory per week. 1 semester hour
credit.

PEN 1136. Scuba I. A course designed to pre-
pare the student in academic knowledge, water
safety, and diving skills in order to obtain the
Professional Association of Diving Instructors
(PADI) Open Water Certification. Two hours
laboratory per week. Prerequisite: Demonstrated
ability to swim. 1 semester hour credit.

PEN 1137. SCUBA II. Advanced Open Water
Diver. A course designed to review PADI open
water skills, navigation underwater, buoyancy,
hydrothermics, hydroacoustics, hydrooptics,
pressure/temperature relationships, air under
pressure, dive site relocation techniques, diver’s
diet, dental problems, sextant knowledge, diving
problems with respiration and circulation. It also
includes underwater communications, buddy sys-
tem techniques, oceanography and water move-
ment, search and recovery techniques.  Prerequi-
site: open water certification. 1 semester hour
credit.

PEN 1138. SCUBA III. Rescue Diver. A con-
tinuation of SCUBA II, this course include PADI
skill circuit, swimming and non-swimming as-
sists, panicked diver response, underwater prob-
lems of exertion and alternate air assists, missing
diver procedures, surfacing the unconscious diver,
rescue diver exercises, in-water artificial respi-
ration, equipment removal during artificial res-
piration and first aid procedures for pressure
related accidents. Prerequisite: PEN 1137. 1
semester hour credit.

PEO 2003. Sports Officiating. Lecture and
discussion of rules along with practice in tech-

niques of officiating various sports through labo-
ratory experience. Students must be available
for off-campus officiating after school hours.
Three hours lecture-laboratory per week. 2 se-
mester hours credit.

PEO 2216. Theory and Practice of Baseball.
Lecture and discussion of all phases of baseball
techniques, strategy and coaching procedures
with some laboratory experience. Three hours
laboratory per week. 2 semester hours credit.

PEO 2624. Theory and Practice of Basketball.
A lecture and discussion of all phases of basket-
ball coaching techniques including styles of
offense and defense and methods of teaching
these skills. Three hours lecture-laboratory per
week. 2 semester hours credit.

PET 1000. Introduction to Physical Educa-
tion. This course surveys the principals, history
and ethics of quality physical education pro-
grams. Topics include current issues and trends
and career development in physical education. 3
semester hours credit.

PET 2622. Care and Prevention. This is an
introductory course in the care and prevention of
athletic injuries. It is designed to teach the begin-
ning student athletic trainer standard simplified
methods of injury treatment. This course can
also serve as a refresher course and reference
guide. 3 semester hours credit.

Physical Science
GLY 1001. Introduction to Earth Science. A
general education course involving an elemen-
tary study of geology, physical geography, and
meteorology. Demonstrations and practical ap-
plications are emphasized. Cannot be taken to
satisfy the general education requirement if GLY
1010 has already been taken.  3 semester hours
credit. [D]

GLY 1010.  Introduction to Physical Geology.
An introductory geology course which includes
a comprehensive study of the earth's physical
processes and properties, with emphasis on un-
derstanding the scientific theories behind the
geological principles.  The course covers the
origin, structure, and composition of the earth;
the physical processes acting upon the earth; and
the development of the continents and ocean
basins through time.  Cannot be taken by stu-
dents who have taken GLY 1001. 3 semester
hours credit. [A]

PSC 1121.  Introduction to Physical Science.
A general education course involving an ele-
mentary study of the physical laws that govern
the universe, and characteristics of matter, in-
cluding the changes it undergoes. Demonstra-
tions and practical applications are emphasized.
Open to all students; however, the course is not
intended for science majors. Credit will not be
granted to students who have previously re-
ceived credit for any chemistry or physics course.
Prerequisite: Completion of MAC 1105 or one
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year of high school algebra with grade of C or
better. 3 semester hours credit. [D]

PSC 1121L.  Physical Science Laboratory. A
laboratory course designed to provide hands on
laboratory experiences which will supplement
topics covered in PSC1121.  These exercises will
emphasize lab safety, use of the metric system,
accuracy in measurement and experiments deal-
ing with motion, electricity and chemistry.
Corequisite: PSC 1121.  1 semester hour credit.
[A]

Physics
PHY 1053C. General Physics I.  The first
course in a two-semester sequence intended pri-
marily for students majoring in biology, pre-
medicine, pre-dentistry, pre-pharmacy, pre-op-
tometry, pre-agriculture, pre-forestry, or medi-
cal technology.  Includes the study of forces,
linear motion, circular motion, energy, hydro-
statics, heat, thermal expansion and thermody-
namics, with laboratory applications of these
topics. Corequisite or prerequisite: MAC 1114
or one year of high school trigonometry with
grade of C or better.  Three hours lecture and two
hours laboratory per week. 4 semester hours
credit. [A]

PHY 1054C. General Physics II.  A continu-
ation of PHY 1053.  Topics covered are static
electricity, magnetism, direct current circuits,
alternating current circuits, sound, light, and
nuclear physics, with laboratory applications of
these topics.     Prerequisite: MAC 1114 or
consent of department and PHY 1053C.  Three
hours lecture and two hours laboratory per week.
4 semester hours credit. [A]

PHY 2048C. General Physics I with Calculus.
The first course in a two-semester sequence
intended primarily for students majoring in phys-
ics, mathematics, chemistry or engineering.
Course includes the study of forces, statics,
linear motion, circular motion, momentum, en-
ergy, gravity, relativity, oscillatory motion, ideal
gases, thermal properties of matter and thermo-
dynamics, with laboratory applications of these
topics.  Corequisite or prerequisite: MAC 2312.
Four hours lecture and two hour laboratory per
week.  5 semester hours credit. [A]

PHY 2049C. General Physics II with Calcu-
lus.  A continuation of PHY 2048.  Topics
covered are electrostatics, direct current cir-
cuits, alternating current circuits, magnetism,
electromagnetic waves, sound, light, atomic
physics, and nuclear physics, with laboratory
applications of these topics.  Prerequisite or
Corequisite: MAC 2313.  Prerequisite: PHY
2048C.  Three hours lecture and two hours
laboratory per week.  5 semester hours credit. [A]

Political Science
POS 2041. American Federal Government. A
study of our Federal Government, designed to
give the student an understanding of its organi-

zation, principles and the way it works. The
relationship of the individual to government is
emphasized.  POS 2112 is recommended for
subsequent study. 3 semester hours credit. [D]

POS 2112.  State and Local Government. A
study of the form or organization, the functions,
and the operations of state and local govern-
ments in the United States.  Particular attention
is given to state, county, and city government in
Florida.  This course is designed to be as practi-
cal as possible and includes actual participation
of county and city officials. POS 2041 is not a
prerequisite, but is recommended.  3 semester
hours credit. [D]

Psychology
CLP 2100.  Abnormal Psychology. A course
which concentrates on the description, causes
and treatment of behavioral disorders as seen
from the viewpoint of the major theoretical
models of abnormal behavior.  Prerequisite:
PSY 2012.  3 semester hours credit. [D]

DEP 2102.  Child Psychology.  A course with
application to an objective study of the preado-
lescent child.  Preadolescent physical, psycho-
logical, and social development are studied.
Special problems of child training in the family
and of social adjustment at school are discussed.
Prerequisite: PSY 2012.  3 semester hours credit.
[D]

PSY 2012.  General Psychology.  A course
designed to give the student an adequate founda-
tion in the field of psychology, to provide an
understanding of human behavior and to enable
the student to adapt himself to his physical and
social environment.  This is the prerequisite
course for all advanced courses in psychology. It
is recommended that this course be pursued only
after completion of one semester of college
study.  3 semester hours credit. [D]

Sociology
SYG 1000.  Introductory Sociology.  A general
study of institutional development, social deter-
minants, social process, and cultural growth.
The aim of the course is to help the student
understand how our present society evolved,
how it functions, and how it is developing.
Considerable time is devoted to the study of the
social problems of today and to the application
of the sociological principles involved.  The
course is designed to serve as an introduction to
further courses in the field.  3 semester hours
credit. [D]

SYG 1010. Contemporary Sociology. This
course is intended to provide the student with an
insight into some of the major social issues and
problems confronting American society. The
course will have the flexibility to shift the focus
on issues and problem areas as they move in and
out of the social arena. It will provide students
with a multi-cultured, unisex course capable of
dealing with any social problem subject area
deemed appropriate for study.  3 semester hours
credit. [D]

SYG 2430.  The Family and Society.  A histori-
cal and comparative study of courtship, mate
selection, engagement and marriage in America.
Attention is given to changes in these social
practices and to modern research aimed at cop-
ing with changing roles in a rapidly changing
society.  3 semester hours credit. [A]

Spanish
SPN 1000.  Basic Spanish Conversation.  A
one-semester course designed for those who
wish to acquire some knowledge of Spanish
through the use of conversation, not for those
who wish to meet curriculum requirements in
foreign language.  A brief introduction to the
history, geography and culture of Spanish-speak-
ing countries is included.  3 semester hours
credit. [O]

SPN 1120.  Elementary Spanish. A study of the
essentials of Spanish, with emphasis on oral
expression.  Open to students who enter college
without any high school Spanish.  Prerequisite:
Eligibility to take ENC 1101 or consent of de-
partment. 4 semester hours credit. [A]

SPN 1121.  Elementary Spanish.  A continu-
ation of SPN 1120 with emphasis on both oral
and written expression.  Prerequisite: SPN 1120.
4 semester hours credit.  [A]

SPN 2200.  Intermediate Spanish.  A course
including the reading of selections from modern
prose authors, a review of grammatical prin-
ciples, and further study of composition and
conversation. Prerequisite: SPN 1121. 4 semes-
ter hours credit. [A]

SPN 2201.  Intermediate Spanish.  A continu-
ation of the courses 2200-2201. Prerequisite:
SPN 2200.  4 semester hours credit. [A]

SGA President Randy Gable
passes the gavel to incoming
president-elect Michaelyn Sasser.
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Speech
ORI  2000.  Oral Interpretation. A course
designed to develop the ability to analyze the
meaning, and deliver oral interpretations of, the
major forms of prose, poetry, and drama.  3
semester hours credit. [A]

SPC 0001. Voice and Diction Workshop. An
audiovisual course which provides individual-
ized instruction in pronunciation, articulation,
diction and oral sentence structure. Speech theory
combines with practical and specific exercises
for improvement of voice and diction. The course
is designed to help the student become aware of
his linguistic environment and provide for the
improvement of his own speech skills. Special
emphasis is placed on correcting oral usage
errors in irregular verbs, subject-verb agree-
ment, pronoun reference, and pronunciation. 1
semester hour of non-college credit. [O]

SPC 2030.  Effective Public Speaking. A course
dealing with the preparation and presentation of
speeches for business, social and professional
occasions.  Speech principles and problems will
be dealt with in regard to the development and
use of the speaking voice.  Prerequisite; ENC
1101, ENC 1102, or instructor’s approval.  3
semester hours credit. [D]

SPC 2050.  Principles of Speech. An intensive
study of the speech process, designed primarily
for English, speech, elementary education and
special education majors.  Emphasis is on en-
abling the students to evaluate their own speech;
to understand phonetic, physiological, and psy-
chological factors involved in speech; and to
establish procedures to follow for personal speech
improvement.  A study of the International Pho-
netic Alphabet is included.  3 semester hours
credit.  [A]

Student Development
SLS 1101. Orientation. This course provides
the entering student with information necessary
for successful adjustment to college life, work
and activities. Attention is given to study habits,
vocational choice and the development of a well-
rounded philosophy of life. This course is man-
datory for students who have completed fewer
than 12 semester hours and for all high school
graduates who were dually enrolled. 1 semester
hour credit. [D]

SLS 1261-1262-2261-2262. Student Leader-
ship Development. A course designed for stu-
dent leaders to participate in the organization
and development of the student activities pro-
gram. The course includes the dynamics of stu-
dent organizational behavior, personal and group
goal setting, conflict resolution, and develop-
ment of leadership skills. Open to all students;
required for all Student Government Associa-
tion Officers. 1 semester hour credit. [A]

SLS 1401.  Career and Life Planning.  A course

designed for both freshman and sophomore stu-
dents (especially undeclared majors) to help
them plan realistic career and life goals through
the development of self evaluation, career aware-
ness and career decision-making skills. Students
engage in a series of exercises which stimulate
thinking about and planning for the future, much
of which is done in small groups.  The current job
market is explored through the use of the Career
Laboratory.  2 semester hours credit. [A]

SLS 1501.  College Success Skills.  A course
designed for first semester freshmen students. It
serves as an introduction to Chipola Junior Col-
lege and assists the beginning student in coping
with the people and programs available to help
them get the most out of their college experi-
ence.  Lab portion of the class is tailored to meet
the individual needs of the student. 2 semester
hours credit. [A]

Theater Arts
THE 1020.  Introduction to Theatre. This
course examines the evolution of several facets
of theatre, including acting, directing, play-
writing, the physical stage, performance condi-
tions, and dramatic literature.  The emphasis is
on demonstrating the collaborative, eclectic na-
ture of theatre, and on providing students with a
sophisticated understanding of how live perfor-
mances have evolved to meet the demands of
each society through the ages. This class meets
the Humanities requirement.  3 semesters hours
credit. [A]

THE 1051.  Theatre for Special Audiences.  A
course for participation in the organization, con-
struction, rehearsal, and performance of a show
for children.  Credit for this course will be
received only by members of the ensemble who
have been selected by audition. 3 semester hours
credit. [A]

THE 1925-1926-1927. Rehearsal/Performance
Lab.  A course for advanced participation in
theatrical productions.  Credit may be received
for acting, choreography, dancing, singing, or
stage management in plays or musicals.  Prereq-
uisite: Courses should be taken in sequence. 1
semester hours credit each course. [A]

THE 2014.  Modern Dramatic Literature. A
study of the diverse trends in playwriting and in
theatrical performance over the past one hun-
dred years as viewed through the works of the
major playwrights of Europe and North America.
The focus of the course will be placed equally
upon script analysis and the art of theatre.  3
semester hours credit.  [D]

THE 2721. Children’s Theatre. A course for
participation in the organization, construction,
rehearsal, and performance of a show for chil-
dren. Credit for this course will be received only
by members of the ensemble who have been
selected by audition. 3 semester hours credit. [A]

THE 2925-2926-2927. Rehearsal/Performance
Lab.  A course for advanced participation in
theatrical productions.  Credit may be received
for acting, choreography, dancing, singing, or
stage management in plays or musicals. Prereq-
uisite: Courses should be taken in sequence.  2
semester hours credit each course. [A]

TPA 1290. Technical Theatre Lab . A course
for participation in the technical facets of a
theatre production.  Credit may be received for
work in the areas of lighting, set construction,
costuming, publicity, and makeup. 1 semester
hour credit. [A]

TPA 1291-1292. Technical Theatre Lab . A
course for participation in the technical facets of
a theatre production.  Credit may be received for
work in the areas of lighting, set construction,
costuming, publicity, and makeup.  Prerequisite:
TPA 1290. 1 semester hour credit.  [A]

TPA 2200. Stagecraft. A lecture/seminar/labo-
ratory course designed to help acquaint the stu-
dent with general play production procedures.
The course will familiarize the student with the
overall workings of a theatrical organization and
facets of technical theatre through textbook,
video, and assigned crew work related to the
semester’s production.  3 semester hours credit.
[A]

TPA 2294-2296. Technical Theatre Lab. A
course for advanced participation in the techni-
cal facets of a theatre production.  Credit may be
received for significant, independent projects in
technical theatre. Prerequisite: TPA 1291; courses
should be taken in sequence. 1 semester hour
credit each course. [A]

TPA 2297. Technical Theatre Lab. A course
for advanced participation in the technical facets
of a theatre production.  Credit may be received
for significant, independent projects in technical
theatre.  Prerequisite: Consent of department. 3
semester hours credit. [A]

TPP 1100.  Stage Acting. An introduction to the
requirements of acting in plays.  The focus will
be placed equally upon script analysis and upon
developing the technical skills necessary to per-
form comfortably on a stage.  There will be
regular lectures and discussions, as well as per-
formance assignments on pantomime, improvi-
sation and acting technique.  The final grade will
not be based upon talent. 3 semester hours credit.
[A]

TPP 2210.  Touring Theatre. A course for
participation in the organization, construction,
rehearsal, and performance of a touring produc-
tion.  Credit for this course will be received only
by members of the ensemble who have been
selected by audition.  3 semester hours credit.
[A]
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Workforce Development Certificate Programs

Preparation for Employment

Dual Enrollment

Dual enrollment is available to area
high school students.  See page 27 for
specific dual enrollment information.

Tech Prep

Tech Prep offers college credit to
students who take a specified Workforce
Development curriculum in high school
and then pass competency tests at CJC in
the Workforce Development courses.

Programs for High School Students

To inquire about enrolling in a particular program, contact the instructor listed for that program on the following pages.

Workforce Development certificate pro-
grams are intended for students who want
specialized training in a career field before
entering the job market. These programs
also provide additional training for people
already employed.

Workforce Development certificate pro-
grams are generally based upon the number
of clock hours spent in class. The programs
may range from one to two years.  A student
completing any portion of the program may
automatically continue or exit the program
and receive a certificate as an occupational
completer.

The courses of study consist chiefly of
preparatory training for employment or ad-
vanced training in trades or skilled occupa-
tions.  Classes are scheduled during the day,
five days each week for six hours or class
periods per day.  In a number of programs,
students may enroll on a full-time or part-
time basis.  Selected programs offer evening
instruction.

Open Entry/Open Exit
A number of the certificate programs

offer open-entry/open-exit, meaning that stu-
dents may enter the program at any time and

complete the program at their own pace.

Limited Programs
Some programs, such as those offered by

Cosmetology, Public Service, Telecommu-
nications and Allied Health, have limited
enrollments. Furthermore,  admission to the
college does not mean that a student has
been admitted to Telecommunications or
Grooming and Salon Services or to a pro-
gram in Allied Health or Public Service.
Also, classes offered in some programs may
not start and end according to the regular
college calendar.

Admission Requirements
Admission or entrance requirements for

certificate programs depend upon the pro-
gram of study to be pursued.  A student may
be admitted to some programs if it can be
shown that he or she could profit by enroll-
ment and attendance.

On the other hand, certificate programs
in Allied Health and Public Service have
strict entrance requirements as well as lim-
ited enrollments.

To enter one of these programs, students
must make arrangements in advance by

contacting the person in charge of the pro-
gram, listed on the following pages.

All adult clockhour students (certificate)
are required by State Board Rule to take the
Test of Adult Basic Education (TABE)
within the first six weeks of enrollment.
Arrangements for the test are made through
vocational instructors or the Success Cen-
ter.  Instructors may require remediation to
meet Department of Education minimum
basic skill requirements and to enhance
individualized approaches to skill training.

Program Completion
Trade and industrial Workforce Devel-

opment certificate programs are compe-
tency-based, self-paced, open-entry/open-
exit courses of study. Therefore, when a
student completes all required course work/
competencies and is recommended by the
program instructor, he will be awarded the
appropriate certificate, even though he or
she may not have completed the total aver-
age number of clockhours listed for the
program.

Work/Lab-Based Training
The Work/Lab-Based Training Program

is a planned paid work experience in which
students are employed in jobs directly re-
lated to their Workforce Development field
of study. For further information, contact
the Workforce Development instructor for
the individual program.

Single Parent,
Displaced Homemaker,
Single Pregnant Woman

Participants in this federally-funded pro-
gram receive special assistance in making
the transition into Workforce Development
training for high-wage occupations. Ser-
vices include assessment, vocational coun-
seling, career planning and a peer-support
group. Limited financial aid is available to
eligible students. For more information,
contact Rose Parramore, Building N, Room
436, telephone 526-2761, ext. 3208.

Through the Chipola Area Tech Prep
Consortium, CJC offers various Tech
Prep options at 16 district high schools
and the Washington-Holmes Vocational
Technical Center in Chipley, Florida.

Students may begin a Tech Prep
course of studies as early as the tenth
grade.

To enter a Tech Prep program, the
student should contact the  counselor at
his or her high school, or contact area
Tech Prep coordinator Cliff Lewis at
CJC, 526-2761, Ext. 3338.
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Certain programs offered by the Allied
Health Department are limited enrollment
programs with special requirements. These
are Emergency Medical Technician, Patient
Care Attendant and Practical Nursing.

Due to the unique responsibilities in-
volved in the delivery of health care ser-
vices, students seeking admission to these
programs must meet certain selection and
admission criteria. Applicants with the best

qualifications will be selected.
Furthermore, these programs have spe-

cial attendance requirements, grading poli-
cies, dress codes and fees.

Curricula for these programs are prescribed
by the Department of Education’s Program Stan-
dards, Health Rehabilitative Services-EMS Di-
vision, and the Florida State Board of Nursing.

All who satisfactorily complete these
programs will receive certificates from

Chipola Junior College. However, licensure
to practice is dependent upon passing a state
licensing or certification examination.

Applicants are advised that  if they have
been arrested or convicted  of  anything
other than a minor traffic violation, the
certifying or licensing agency may deny
licensing or certification.

To inquire, contact Kathy Wheeler at
718-2296, Building N, Room 439.

To inquire about any Allied Health Program, contact coordinator Kathy Wheeler at 718-2296, Building N, Room 439.

Allied Health Programs

This is a limited enrollment program
preparing students for employment as am-
bulance drivers/ambulance attendants, or
emergency medical technicians to function
at the basic pre-hospital emergency medical
technician level and treat various medical/
trauma conditions using appropriate equip-
ment and materials.

The program prepares students for certifica-
tion as EMT’s in accordance with Chapter 10D-
66 of the Florida Administrative Code.

Upon successful completion of EMS 1159C

Emergency Medical Technician, a  five-semes-
ter-hour course, the student will be eligible to
take the state certification examination.

The curriculum encompasses theory,
simulated learning and clinical study. This
is an evening program with selected week-

end clinical study.
EMS students will adhere to standards as

listed in the Chipola Junior College Emer-
gency Medical Services Student Handbook
that complies with the HRS-EMS Require-
ments for Written Rules and Policies.

   Course       Title Semester Hours
EMS 1159C    Emergency Medical Technician                                     5

Emergency Medical Technician

The course for the Emergency Medical Technician Program is listed
in the Course Descriptions section of this catalog.

Emergency Medical Course of Study

Vocational Preparation/Success Center
The Success Center is a modern approach to

improving basic skills for success in today’s
world.  The returning student will find this
program very helpful in preparing for success at
Chipola Junior College. Trained personnel assist
students in determining any academic weakness
which might prevent them from achieving their
goals.  Once an area is identified, an individual-
ized prescription of work is developed to correct
problem areas.

Students attend the Success Center as
their schedule permits and work on assign-

ments individually, receiving assistance as
needed.  Materials such as films, tapes,
computer software, videos, and textbooks
are used.  Enrollment is open and students
may enroll at any time during the year on a
space-available basis.

The Success Center offers the TABE (Test of
Adult Basic Education) which is required for
Workforce Development programs.  For more
specific information regarding the TABE or
vocational preparatory courses contact Angie
Tyler at (850) 718-2284, Building 0, or e-mail at

tylera@chipola.cc.fl.us.
SAIL

Basic skills instruction for Workforce
Development students is provided by the
System for Applied Individualized Learn-
ing (S.A.I.L.) program located in the Suc-
cess Center.  S.A.I.L. staff are available
daily to provide professional assistance to
students who need help with required course
work in reading, mathematics, language,
employabilty skills, and complimentary
skills needed in the workplace.

VPI 0200V-0211V. Vocational Preparatory:
Math. These courses are designed for students
who need to improve their basic math skills
before entering a vocational program. Following
the diagnostic assessment, an individualized in-
structional prescription is developed. A post-test
is administered at the completion of the prescrip-
tion.  The second course is designed for students
with diplomas and scores above 8.0 on the Test
of Adult Basic Education. The courses are graded
Satisfactory or Unsatisfactory. Fees are depen-
dent upon the number of hours needed to com-
plete the course.

VPI 0300V-0311V. Vocational Preparatory:
Language. These courses are designed for stu-
dents who need improvement in basic English
skills prior to entering a vocational program.
Following diagnostic assessment, an individual-
ized instructional prescription is developed. A
post-test is administered at the completion of the
prescription. The second course is designed for
students with diplomas and scores above 8.0 on
the Test of Adult Basic Education. The courses
are graded Satisfactory or Unsatisfactory. Fees
are dependent upon the number of hours needed
to complete the course.

VPI 0100V-0111V. Vocational Preparatory:
Reading. These courses are designed for stu-
dents needing improvement in literal reading
comprehension skills prior to entering a voca-
tional program. Following diagnostic assess-
ment, an individualized prescription is devel-
oped. A post-test is administered upon comple-
tion of the prescription. The second course is
designed for students with diplomas and scores
above 8.0 on the Test of Adult Basic Education.
The courses are graded Satisfactory or Unsatis-
factory. Fees are dependent upon the number of
hours needed to complete the course.

Vocational Preparation Course Descriptions
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 Course   Title Hours     Credits
HCP 0103V Health Careers 90 3
HCP 0600V Beginning Nursing and Patient Care Skills 75 2.5
HCP 0610L Clinical Practice for Patient Care Assistants 75 2.5
HCP 0613L Home Health for the Patient Care Assistants 30 1
SLS 0341V Employability Skills & Entrepreneurship Core 30 1

employment as a nursing assistant in a nurs-
ing home in accordance with Chapter 82-
163 of Florida Statutes. It also meets re-
quirements of home health aide as stated in
the Rules of the Department of Health and
Rehabilitative Services, Chapter 10D-66
Minimum Standards for Home Health Agen-
cies. The Patient Care Assistant Course is

This program is designed to prepare health
care technicians (70060400) Patient Care
Assistants or Patient Care Technician stu-
dents for employment as Health Care Tech-
nicians or Patient Care Assistants, or to
provide supplemental training for persons
previously or currently employed in these
occupations.

This program provides a broad founda-
tion of knowledge and skills, expanding the
traditional role of the nursing assistant. Upon
completion, the graduate will be prepared to
care for patients in a hospital, nursing home,
home health agency or private home. Suc-
cessful completion of the program qualifies
the student to take state certification for

300 hours in length, meeting five days a
week, 8:30 a.m. to 2:30 p.m.

Classroom instruction will be offered on
campus while local clinical facilities will be
used for clinical experiences. The atten-
dance policy must be strictly observed.

Each student must complete the follow-
ing course of studies.

Patient Care Assistant

Patient Care Assistant Course of Study

HCP 0103V. Health Careers. This course pro-
vides theoretical and clinical experiences neces-
sary for students to acquire the entry level com-
petencies required of a Home Health Aide. Learn-
ing experiences, related to specific performance
objectives in the course outline, include formal
classroom lectures and discussions, written and
oral reports, simulated labs, and clinicals. Classes
and clinicals meet Monday through Thursday, with a
few arranged Friday clinicals. 90 hours/3 credits.

HCP 0600V. Beginning Nursing and Patient
Care Skills. This course provides students with
job related competencies, such as communica-
tion skills, legal and ethical behavior, employ-

ability skills, and knowledge of the function,
interrelatedness and needs of human body sys-
tems. Patient care activities of daily living, health
and hygiene are provided for all age groupings
with particular emphasis on gerontology. 75
hours/2.5 credits.

HCP0610L. Clinical Practice for Patient Care
Assistants. Clinical experience is provided un-
der the direct supervision of the teacher in li-
censed nursing homes, hospitals and home health
agencies. Patient care activities including speci-
fied treatments and procedures are practiced.
Patient need for rehabilitation, tender loving
care and well-being are stressed. 75 hours/2.5

Patient Care Assistant Course Descriptions

credits.

HCP0613L. Home Health for the Patient Care
Assistants. Competencies specific to the Home
Health Aide,  such as principles of nutrition and
home health care services, are presented in this
course, 30 hours/1 credit.

SLS 0341.  Employability Skills and Entre-
preneurship Core.  Skills required to choose an
occupation, locate and apply for a job, maintain
a good relationship with supervisors and co-
workers, and develop good work habits.  Pro-
vides foundation concepts related to entrepre-
neurship.  30 hours/1 credit.

  Course Title  Hours    Credits
PRN0020V Life Span 30 1
PRN0080V Structure and Function 60 2
PRN0011V Vocational & Personal Adjustment 60 2
PRN0001V PRN Fundamentals I 180 6
PRN0100V PRN Maternal/Child Nursing 150 5
PRN0030V Pharmacology 30 1
PRN0070V Nutrition 30 1
PRN0005V Practical Nurse Communications 60 2
PRN0002V PRN Fundamentals II 120 4
PRN0040V PRN Community Health Nursing 150 5
PRN0200V PRN Advanced Med/Surg I 180 6
PRN0400V Mental Health Concepts 30 1
PRN0201V PRN Advanced Med/Surg II 180 6

Total   1260 42

The Practical Nursing Program is a lim-
ited access 1260-hour/42 credit program ap-
proved by the Florida Board of Nursing.
Upon successful completion of the prescribed
course of study, the graduates will receive a
certificate and will be eligible to take the
NCLEX (National Council Licensure Ex-
amination) for licensure as a licensed practi-
cal nurse (LPN).

The program prepares students for entry
level positions as Licensed Practical Nurses.
It provides a curriculum for theoretical, simu-
lated laboratory  and clinical study.  Students
under the direct guidance of the nursing
faculty actively participate in providing care
to carefully selected patients in hospitals and
other health care settings.

The program may have some selected
weekend courses and/or clinicals.  Students
will be able to transfer up to three college
credit courses into the Practical Nursing
Program in lieu of vocational courses.  Trans-

ferable courses are  Human Anatomy and
Physiology I and II,  and Elements of Nutri-
tion.  Students who complete this program
are eligible to apply to the LPN transition
component of the ADN program in Chipola’s
Allied Health department. (For information

Practical Nursing Course of Study

Practical Nursing
about the Associate Degree in Nursing, lead-
ing to licensure as a Registered Nurse, see
page 53.) The following courses must be
taken in sequence listed and completed suc-
cessfully in order to graduate from this
program and take the state exam.
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PRN 0020V. Life Span. This course provides
learning experiences in normal growth and de-
velopment from birth to death. It provides a basis
for the student to improve behavioral aspects of
nurse/patient relationships and better understand
physical and behavioral problems of patients.
Emphasis is placed on the influences that pro-
mote normal growth and development. Develop-
mental stages explored are infancy, preschool
age, school age (six through eleven), preadoles-
cence, adolescence, young adulthood, middle-
age adulthood and geriatrics. 30 hours/1 credit.

PRN0005V. Practical Nurse Communications.
This course promotes effective communication
skills through written work and the use of elec-
tronic equipment. It focuses on vocabulary, stan-
dard written English, grammar, punctuation, capi-
talization and sentence structure. The student is
required to demonstrate the ability to read, ana-
lyze and interpret communications. The course
introduces basic computer terminology and the
functions of a microcomputer for business and
personal use. Hands-on experience and an intro-
duction to major software applications in health
care are included. 60 hours/2 credits.

PRN0011V. Vocational and Personal Adjust-
ment. This course involves three components.
The career planning component consists of a
survey of job opportunities, personal finances,
and personal responsibilities for growth that will
guide the student in preparing for employment in
Practical Nursing. The math component addresses
the basic mathematics computations necessary
to administer safe and accurate dosages of medi-
cations, which will prepare the student for Phar-
macology and the administration of medications
to follow. The medical terminology component
provides a basis for understanding basic prin-
ciples of medical word building. The material
prepares students to analyze words structurally,
to spell and pronounce medical terms accurately
and to understand certain word elements related
to anatomy and physiology. 60 hours/ 2 credits.

PRN0001V.  PRN Fundamentals I. This is a
fundamental knowledge and skills course de-
signed to orient the student to the Practical
Nursing Program and the Practical Nursing oc-
cupation utilizing scientific principles. The course
encompasses the five basic steps of the nursing
process and the practical nurse’s role in assisting
with the collection of data, contributing to the
plan of care, performing basic therapeutic tech-
niques, preventive measures and assisting in the
evaluation of nursing interventions. The assess-
ment phase  emphasizes acquiring the skills of
body measurements, infection control and pro-
vision for nutrition and elimination. Sterile aseptic
technique is addressed, along with the adminis-
tration of medications, nursing interventions to
promote nutrition and elimination and the care
of the chronically and terminally ill. First aid
techniques are  reviewed with a focus on emer-

gency care. A foundation for specific communi-
cation and documentation in charting and report-
ing will be emphasized. Legal issues and terms
also are discussed. 180 hours/6 credits.

PRN 0100V. PRN Maternal/Child Nursing.
This course covers the needs of the expectant
mother, infant and family from the beginning of
pregnancy through the child-bearing period. It
includes the needs of children as they grow and
development to adulthood. The focus of the
course is on the promotion and maintenance of
health during these rapid developmental years.
Emphasis is placed on the impact to normal
family life and growth and development tasks
when illness occurs. Students learn the nursing
processes involved in basic therapeutic and pre-
ventive nursing. 150 hours/5 credits.

PRN0030V. Pharmacology and the Adminis-
tration of Medications. This course provides
knowledge of the broad groups of drugs and their
actions, dosages and side effects. It includes the
mathematics necessary to administer safe and
accurate dosages of medications. Drug therapy
is also a component. The student will begin
clinical administration of medications in the
PRN Fundamentals I course; drug therapy is
integrated throughout the curriculum. 30 hours/
1 credit.

PRN0070V. Nutrition and Diet. This course
focuses on the basic nutritional requirements
necessary to support health. Economic practices
in purchasing, storing, preparing, and serving
food for the individual and the family will be
discussed. Health care agency dietary service
and therapeutic diets as they relate to disease and
health are emphasized. 30 hours/1 credit.

PRN0080V. Structure and Function. This
course covers basic normal anatomy and physi-
ology and provides the student with a basic
foundation  upon which to build subsequent
learning involving human structure and function
norms and abnormalities. Medical terminology
for each system is integrated throughout the
course. 60 hours/2 credits.

PRN0002V. PRN Fundamentals II. This is a
second level fundamental knowledge and skills
course that presents health problems requiring
more complex nursing interventions. Included
are admission and discharge of the patient, as-
sisting with examinations, nursing interventions
to promote nutrition and elimination and tissue
healing. A more detailed historical perspective
with emphasis on education opportunities and
professional services and responsibilities is pro-
vided. 120 hours/4 credits.

PRN0040V. Community Health Nursing. This
is an introduction to personal, family and com-
munity health, providing an understanding of
how the nursing process provides a framework
for the common health problems within the
community and the illnesses that bring a client to

Practical Nursing Course Descriptions
the hospital or health care agency. Included are
complex body defenses utilized to fight disease
and the more complex nursing measures neces-
sary to combat the spread of infection. Topics
include: perioperative care, community health
care, fluid and electrolyte balance, fluid and
blood replacement, the patient in pain, infec-
tious disease process, emergency care, cancer
and its treatment and sexually transmitted dis-
eases. 150 hours/5 credits.

PRN 0010V. Vocational Adjustment and Lead-
ership. This course combines vocational adjust-
ments and interpersonal relationships into one
course. It is designed to orient the student to a
Practical Nursing Program and the practical
nursing occupation and to increase the student’s
awareness of the importance of the interrelation-
ship of physical, emotional and psychosocial
needs of the patient. Focus is on the psychosocial
adaptation and coping mechanisms. This course
also emphasizes the practical nursing role in
meeting the needs of patients with common
health problems through effective communica-
tion skills. 30 hours/1 credit.

PRN 0200V. PRN Advanced Medical/Surgi-
cal I. This courses introduces medical and surgi-
cal nursing as specialties. Focus is on the adult
patient who is experiencing disturbances of body
supportive structures and locomotion, threats to
adequate respiration, insults to cardiovascular
integrity, disturbances of sexual structure or
reproductive function, and problems resulting
from endocrine imbalances. The nursing process
provides a framework for the student to learn the
common disease entities that interfere with nor-
mal body functions of the adult and the nursing
and medical management of these disease pro-
cesses as they relate to the individual client/
patient. 180 hours/6 credits.

PRN 0400V. Mental Health Concepts. This
course focuses on interpersonal relationships. It
is designed to orient the student to mental health
concepts and the Practical Nursing occupation,
and to increase the student’s awareness of the
importance of the interrelationship of physical,
emotional and psychosocial needs of the patient,
including psychosocial adaptation and coping
mechanisms. The practical nursing role in meet-
ing the needs of the patient through effective
communications skills is emphasized. 30 hours/
1 credit.

PRN0201V. PRN Advanced Medical/Surgical
II. This course continues study of the nursing
care of the adult patient, focusing on adults who
are experiencing disorders of the cognitive, sen-
sory or psychomotor functions, disturbances of
ingestion, digestion, absorption and elimina-
tion, and common problems involving disfigure-
ment. Students will acquire the knowledge nec-
essary to care for patients with commonly occur-
ring health problems that have predictable out-
comes. 180 hours/6 credits.
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Accounting Applications Course of Study
First Semester                  Sem Hrs                         Second Semester              Sem Hrs

ENC 11011 4 ACG 2002 3
GEB 1011 3 OST 2501 3
CGS 1510 1 CGS 1511 1
APA 1251 or ACG 2021 3 QMB 10011 3
OST 1582 1 TAX 2000 3
OST 11412 1 OST 2335 3
ELECTIVE3 2
SLS 1101 1

TOTAL 16 TOTAL 16

This college credit course of study pre-
pares students for employment in business
and industry as accounting clerks, assistant
or junior accountants, or to provide supple-
mental training for persons previously or
currently employed in these occupations.
Entry requirements for this program are the
same as for the AA or AS degree.  Courses
completed may also be counted toward the
Associate in Science degree in Business
Administration and Management or Office
Management Technology.

Business Programs

Accounting Applications

1 If student desires to continue and pur-
sue an Associate in Science or Associ-
ate in Arts degree, this course must be

1 If student desires to continue and pur-
sue an Associate in Science or Associ-
ate in Arts degree, this course must be
completed with a grade of "C" or
higher.

2 Check prerequisites.
3 Complete one of the following speciali-

ties:

Office Specialist Course of Study
First Semester

Course Title Semester Hours
ENC 11011 Communication Skills I 4
GEB 1011 Introduction to Business 3
OST 11122 Advanced Document Processing 3
SPECIALTY COURSES3 4
OST 1582 Human Relations 1
SLS 1101 Orientation 1

Second Semester
CGS 11002 Microcomputer Applications for Business & Economics 3
CGS 15502 Introductions to LANs 1
QMB 10012 Business Mathematics 3
OST 1601 Machine Transcription 3
OST 2402 Office Practice 3
OST 2335 Business Communications 3

This college credit course of study pre-
pares students for employment in business
and industry as office systems specialists,
correspondence specialists, electronic work-
station specialists, and/or reprographics spe-
cialists.  Entry requirements for this pro-
gram are the same as for the AA or AS
degree.  Courses completed may also be
counted toward the Associate in Science
degree in Office Systems Technology, Of-
fice Management Technology, Medical Sec-
retarial Technology, or Word Processing
Technology.

Office Specialist

Computer instructor, Maritza Aponte
assists student with a Powerpoint

multimedia presentation.

completed with a grade of "C" or
higher.

2 Choose a more advanced course if qualified.

3 Select two (2) hours from among the fol-
lowing:  OST 1941, OST 2949, GEB 1941,
GEB 2949, CGS 1512, or CIS 1920.

Information Processing - CGS 1500*, CGS
1510*, CGS 1530*, CGS 1540*
Word Processing - CGS 1500*, CGS 1505
Software Applications - CGS 1510*, CGS
1530*, CGS 1540*, CGS 1580*

Medical Transcription - CGS 1500*, HSC
1531
*Choose a more advanced course if quali-
fied.
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PMT 0121V.  Shielded Metal Arc Welding
(SMAW).  Content includes use of shielded
metal ARC equipment, safety, setting up equipment,
preparation of materials for welding and type of
electrodes.  Includes instruction in welding multiple
joints in all positions and guided bend test and cutting
with air ARC equipment.  450 hours/15 credits.

PMT 0134V.  Gas Metal ARC Welding
(GMAW).   Content includes safety require-
ments, setting up GMAW equipment and prepa-
ration of materials for welding mild steel, alumi-
num and stainless steel joints in all positions.
Instruction is provided in fluxcore welding of
carbon steel joints in all positions.  225 hours/7.5
credits.

PMT 0131V.  Gas Tungsten Arc Welding
(GTAW).  Content includes safety requirements,
setting up GTAW equipment and preparation of
materials for welding. Also, instruction is pro-
vided in welding of aluminum, mild steel and
stainless steel joints in all positions.  225 hours/7.5
credits.

PMT 0122V.  Welding Technology Introduc-
tion.  This course is designated for the beginning
welding student.  It will include basic shop

safety, proper use of hand and power tools,
welding using oxygen and acetylene and electric
arc. 330 hours/11 credits.

Applied Welding Technologies Course Descriptions

PMT 0161V.  Pipe Welding.  To develop profi-
ciency in welding pipes in all positions.
350 hours/11.8 credits.

PMT 0101V.  Blueprint Reading for Welders.
This course teaches symbols and application of
these symbols used on blueprints.  Design and
structural layout in relation to stress and materi-
als will be introduced.  90 hours/3 credits.

PMT 0156V.  Combination Welder. This course
teaches the application of intermediate oxyfuel gas
cutting principles and practices, application of arc
cutting principles and practices, and the application of
visual examination skills.  200 hours/6.7 credits.

PMT 0933V.  Special Topics in Applied Weld-
ing Technology. This is a special course center-
ing around current topics or special interests to
meet the needs of the community. Various hours/
credits.

SLS 0341.  Employability Skills and Entre-
preneurship Core.  Skills required to choose an
occupation, locate and apply for a job, maintain
a good relationship with supervisors and co-
workers, and develop good work habits.  Pro-
vides foundation concepts related to entrepre-
neurship.  30 hours/1 credit.

Workforce Development Programs

Applied Welding Technologies is de-
signed to prepare students for employment
or advanced training for the welding indus-
try.  The program also provides supplemen-
tal training for persons previously or cur-
rently employed in these occupations.  Hands
on training, combined with laboratory and
classroom experiences will give the stu-
dents a full understanding of welding pro-
cesses and equipment.  Modern shop busi-
ness practices, cost of material estimating,
customer relations, and safety practices are
also included in the program of study.  It is
a competency-based, self-paced program
with open-entry.  The student is expected to
purchase tools costing approximately $150.

This program follows a  sequence of
instruction consisting of six occupational
completion points:

 (A) Welder Assistant, learns basic shop
skills, oxyfuel gas cutting principles and
practices, basic and intermediate shielded
metal arc welding, basic gas tungsten arc
welding, basic gas metal arc welding; em-
ployability skills and a foundation  for entre-
preneurship.

(B) Shielded Metal Arc Welder, com-
pletes (A ) and drawing and welding symbol
interpretation, metals identification, gains a
better understanding of basic science, de-
velops math and communication skills;

(C) Gas Tungsten Arc Welder, com-
pletes (A) and (B) and learns intermediate
gas tungsten arc welding skills;

(D) Gas Metal Arc Welder, completes
(A) through (C) and learns flux cored arc
welding skills;

(E) Combination Welder, completes
(A) through (D) and learns intermediate

oxyfuel gas cutting principals and practices,
demonstrates arc cutting principles and prac-
tices, and applies visual examination skills;

(F) Pipe Welder, completes (A) through
(E) and learns to fabricate and weld pipe
joints and to perform fabrication using weld-
ing skills.

A student completing any portion of the
program may automatically continue to the
next level or may exit the program and receive
a certificate as an occupational completer.
For further information, contact Freddie Foran,
718-2303, Building N,  Room 447.

Applied Welding Course of Study

Course Title                                         Hours Credits
PMT 0122V Welding Technology Introduction 330 11
PMT 0101V Blueprint Reading for Welders 90 3
SLS 0341 Employability Skills and Entrepreneurship Core 30 1
PMT 0121V Shielded Metal ARC Welding (SMAW) 450 15
PMT 0131V Gas Tungsten ARC welding (GTAW) 225 7.5
PMT 0134V Gas Metal ARC Welding (GMAW) 225 7.5
PMT 0156V Combination Welder 200 6.7
PMT 0161V Pipe Welding 350 11.8
PMT 0933V Special Topics in Applied Welding various

                              Total   1900 63.5

Applied Welding Technologies

CJC welding students use state-of-the-
art welding equipment.
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Automotive Service Technology prepares
students for employment, and/or special-
ized training in the automotive industry.
This program prepares students for posi-
tions as a new car get ready mechanic,
automotive mechanic assistant, tune-up
mechanic, front end mechanic, brake re-
pairer, air conditioning mechanic, automo-
bile specialization technician motor, engine
controls specialization technician, manual
drive train and axle specialization techni-
cian, or transmission mechanic.  This pro-
gram also provides supplemental training for
persons previously or currently employed in
the automotive industry.  It is a competency-
based, self-paced program with open-entry.

Automotive Service Technology follows
a sequence of instruction consisting of ten
occupational completion points:

(A)New Car Get Ready Mechanic,
learns introductory equipment and math skills;
safety regulations; operation and servicing of
automotive brake systems; maintenance and
consumer services; air conditioning and en-
gine cooling systems; engine theory and re-
pairs; diagnosing/troubleshooting electrical/
electronic components relating to power train;
and engine performance service.

(B)Automotive Mechanic, learns inter-
mediate operation and servicing of automo-
tive brake systems, manual and drive trains
and axles, automatic transmissions/trans-

Automotive Service Technology
axle; operation of steering, suspension and
wheel systems; heating, air conditioning
and engine cooling systems; engine theory
and repairs; diagnosing/troubleshooting elec-
trical/electronic components relating to power
train; and engine performance service.

(C)Tune-up Mechanic, becomes profi-
cient in diagnosing/troubleshooting electri-
cal/electronic components.

(D)Front End Mechanic, becomes pro-
ficient in the operation and servicing of
steering, suspension and wheel systems.

(E)Brake Repairer, becomes proficient
in the operation and servicing of automotive
brake systems.

(F)Air Conditioning Mechanic , be-
comes proficient in heating, air condition-
ing and engine cooling systems.

(G)Automobile Specialization Technician,
becomes proficient in engine theory and repairs.

(H)Engine Controls Specialization
Technician, becomes proficient in engine
performance service.

(I)Manual Drive Train and Axle Spe-
cialization Technician, becomes proficient
in the operation and servicing or manual and
drive trains and axles.

(J)Transmission Mechanic, becomes
proficient in the operation and servicing of
automatic transmission/trans-axle.

A student completing any portion of the
program may automatically continue to the
next level or may exit the program as an
occupational completer. For further informa-
tion, call Horace Williams at 7l8-2306, Build-
ing P, Room 496.

Automotive Technology Course of Study
Course Title Hours   Credit

AER 0014 Introductory Automotive Technology Core 420 14
SLS 0341 Employability Skills and Entrepreneurship Core 30 1
AER 0022 Intermediate Automotive Technology Core 450 15
AER 0310 Electrical/Electronic Components 150 5
AER 0410 Automotive Brake Systems 75 2.5
AER 0450 Steering, Suspension and Wheel Systems 75 2.5
AER 0610 Heating, Air Conditioning and Engine Cooling Systems 75 2.5
AER 0111 Automotive Engine Theory and Repairs 150 5
AER 0502 Automotive Engine Performance Service 225 7.5
AER 0270 Manual Drive Train and Axles Specialization 105 3.5
AER 0282 Automotive Transmissions 225 7.5
AER 0936 Special Topics in Automotive Technology various

                               Total      1980 66Automotive Service Technology Course Descriptions
AER 0014. Introductory Automotive Tech-
nology Core.  Content includes an introductory
level training and understanding of equipment
and math skills; safety regulations; operation
and servicing of automotive brake systems; main-
tenance and consumer services; air conditioning
and engine cooling systems; engine theory and
repairs; diagnosing/troubleshooting electrical/
electronic components relating to power train;
and engine performance service in the automo-
tive industry. 420 hours/4 credits.

SLS 0341.Employability Skills and Entrepre-
neurship Core.  Skills required to choose an
occupation, locate and apply for a job, maintain
a good relationship with supervisors and co-
workers, and develop good work habits.  Pro-
vides foundation concepts related to entrepre-
neurship 30 hours/1 credit..

AER 0022.Intermediate Automotive Technol-
ogy Core.  Content includes an intermediate level
skill training and knowledge of the operation and
servicing of automotive brake systems, steering,
suspension and wheel systems, manual and drive
trains and axles, automatic transmission/trans-
axle; heating, air-conditioning and engine cooling

procedures necessary to rebuild and
automomotive engine, experience in engine di-
agnosis, removal, disassembly, rebuilding, and
dynamic check out enabling proficiency in en-
gine theory and repairs in the automobile indus-
try.  150 hours/5 credits.

AER 0502.Automotive Engine Performance
Service.  Content provides the skill training in
introduction to computer command control, elec-
tronic engine control, and electronic fuel injec-
tion systems in the automobile industry.
225 hours/7.5 credits.

AER 0270. Manual Drive Train and Axles
Specialization.  Content provides the skill train-
ing enabling proficiency in the operation and
servicing of manual and drive trains and axles.
105 hours/3.5 credits.

AER 0282.Automotive Transmissions.  Con-
tent provides the skill training enabling profi-
ciency in the operation and servicing of automatic
transmission/trans-axle.  225 hours/7.5 credits.

AER 0936.  Special Topics in Applied Weld-
ing Technology. This is a special course centering
around current topics or special interests to meet the
needs of the community. Various hours/credits.

systems; engine theory and repairs; diagnosing/
troubleshooting electrical/electronic components re-
lated to power train; and engine performance service
in the automotive industry.  450 hours/15 credits.

AER 0310.Electrical/Electronic Components.
Content provides the skill training in basic elec-
tricity, electronics, and applied mathematics in work-
ing and diagnosing electricial/electronic systems in
the automobile industry. 150 hours/5 credits.

AER 0450.Steering, Suspension and Wheel
Systems.  Content provides the skill training in
diagnosis, troubleshooting, service and repair of
the steering, suspension and wheel systems in
the automobile industry. . AER 0410.Automo-
tive Brake Systems.  Content provides the skill
training enabling proficiency in the operation
and servicing of automotive brake systems in the
automobile industry.  75 hours/2.5 credits.

AER 0610.Heating, Air Conditioning and En-
gine Cooling Systems.  Content provides the
skill training enabling proficiency in the heating,
air conditioning and engine cooling systems in
the automobile industry.  75 hours/2.5 credits

AER 0111.Automotive Engine Theory and
Repairs.  Content provides the principles and
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Electronics Technology

Computer Electronics Technology
Computer Electronics Technology pre-

pares students for employment, and/or spe-
cialized training in a variety of occupations
in the computer electronics industry. This
program is a sequence of instruction prepar-
ing students for positions as an End User
Support Technician, Level I Support Tech-
nician, Help Desk Specialist; PC Electron-
ics Installer; PC Technician, field Techni-
cian, Level II Support Technician; Com-
puter Support Specialist, Level I LAN Tech-
nician, Field Service Technician; and Digi-
tal Electronics Repairer.

Computer Electronics Technology fol-
lows a sequence of instruction consisting of
five occupational completion points:

(A)  End User Support Technician -
Level I Support Technician- Help Desk
Specialist learns software fundamentals;
consumer relations; communication skills;
employability skills and entrepreneurship.

(B) PC Electronics Installer - Level II
learns soldering; basic laboratory skills; basic
D.C. and A.C. circuits; and basic math and
science.

Computer Electronics Technology Course of Study
Course Title Hours   Credits

EEV 0533V Computer Hardware and Software 150 5
EEV 0793V Technical Reporting and Lab Practices 60 2
SLS 0341 Employability Skills and Entrepreneurship Core 30 1
EEV 0821V Basic Soldering 60 2
EEV 0811V Fundamentals of DC Circuits 150 5
EEV 0794V Applied Math for DC Circuits 150 5
EEV 0812V Fundamentals of AC Circuits 150 5
EEV 0531V Computer System Architecture 150 5
EEV 0536V Peripherals Equipment 150 5
EEV 0535V Computer Networks 150 5
EEV 0539V Site Requirements 150 5
EEV 0815V Digital Fundamentals 150 5
EEV 0816V Microprocessor Fundamentals 150 5

                               Total      1650 55

(C) Computer Support Specialist - Level
I - LAN Technician learns proficiency in
computer systems architecture and periph-
eral equipment.

(D) Field Service Technician/P.C. Tech-
nician learns proficiency in electronic in-
formation exchange and site requirements
and considerations.

(E) Digital Electronics Technician

learns proficiency in digital circuits and
fundamental microprocessors.

A student completing any portion of the
program may automatically continue to the
next level or may exit the program as an
occupational completer.  For further infor-
mation, call James Bailey at 718-2361,
Building O, Room 480.

Electronic Technology
Electronic Technology prepares students

for employment, and/or specialized training
as electrical and electronics technicians.
This program is a sequence of instruction
preparing students for positions as an Elec-
tronic Assembler, Electronics Tester, Elec-
tronics Equipment Repairer, and Electron-
ics Technician.  Electronic Technology fo-
cuses on broad, transferable skills and
stresses understanding and demonstration
of the Electronic industry; planning, man-
agement, finance, technical and product
skills, underlying principles of technology,
labor issues, community issues and health,
safety, and environmental issues.

Electronic Technology follows a se-
quence of instruction consisting of four oc-
cupational completion points:

(A)  Electronics Assembler learns profi-
ciency in soldering, basic laboratory prac-
tices basic D.C. circuits employability skills
and entrepreneurship.

(B) Electronics Tester learns proficiency
of basic computer usage, advanced D.C.
circuits, A.C. circuits, and solid state de-
vices.

(C) Electronics Equipment Repairer

learns proficiency in digital circuits and
fundamental micro-processors.

(D) Electronics Technician learns pro-
ficiency in analog circuits, skills in techni-
cal recording, and understanding of basic
math and science skills, and communication
skills.

A student completing any portion of the

program may automatically continue to the
next level or may exit the program as an
occupational completer.  For further infor-
mation, call James Bailey at 718-2361, Build-
ing O, Room 480.

All courses except EEV 0794, 0795, and
SLS 0341 have a lab fee, in addition to
tuition.

Electronic Technology Course of Study
Course Title Hours   Credits

EEV 0821V Basic Soldering 60 2
EEV 0811V Fundamentals of DC Circuits 150 5
SLS 0341 Employability Skills and Entrepreneurship Core 30 1
EEV 0542V Industrial Computer Applications 150 5
EEV 0817V Advanced DC Circuits 50 1.67
EEV 0812V Fundamentals of AC Circuits 150 5
EEV 0813V Solid State Devices 150 5
EEV 0815V Digital Fundamentals 150 5
EEV 0816V Microprocessor Fundamentals 150 5
EEV 0814V Analog Circuits 150 5
EEV 0793V Technical Reporting and Lab Practices 60 2
EEV 0794V Applied Math for DC Circuits 150 5
EEV 0930V Special Topics in Electronics various

Total  1400 46.67
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Computer Electronics Technology Course Descriptions

EEV 0531V.  Computer System Architecture.
Provides the student in microcomputer mainte-
nance and repair troubleshooting skills associated
with computers.  Areas covered are computer
system teardown, inspection and repair, and sys-
tem upgrades using replacement motherboards,
memory and software.  Basic skills remediation is
required as indicated by the TABE (Test of Adult
Basic Education). 150 hours/5 credits.

EEV 0533V.  Computer Hardware and Soft-
ware. An in-depth study of personal computer
peripheral devices: floppy drives, hard drives and
other essential devices.  Areas covered are hard-
ware and software.  Basic skills remediation is
required as indicated by the TABE (Test of Adult
Basic Education). 150 hours/5 credits.

EEV 0535V.  Computer Networks. Define in-
terface standards, configure sync and async de-
vices, identify networking levels and protocols
and troubleshoot network systems.  Basic skills
remediation is required as indicated by the TABE
(Test of Adult Basic Education). 150 hours/5
credits.

EEV 0536V.  Peripherals Equipment. De-
signed to familiarize students with peripheral
equipment associated with computers.  Study of
hard, floppy, CD-ROM and tape drivers are cov-
ered.  Also, drive replacement and using configu-
ration software are covered.  Basic skills
remediation is required as indicated by the TABE
(Test of Adult Basic Education). 150 hours/5
credits.

EEV 0539V.  Site Requirements. Site require-
ments and consideration by applying effective
customer relations to consider customer needs and
desires.  Includes design and maintenance require-
ments for optimum customer satisfaction.  Basic
skills remediation is required as indicated by the
TABE (Test of Adult Basic Education). 150 hours/
5 credits.

EEV 0542V.  Industrial Computer Applica-
tions. Introduces the student to basic use of appli-
cation software and developing source code for
programming.  Students cover basic skills using
Word 97 and Excel 97.  Basic programming
language allows students to develop code, under-
stand the use of functions and use programming
techniques for various software models.  Basic
skills remediation is required as indicated by the
TABE (Test of Adult Basic Education). 150 hours/
5 credits.

EEV0793V.  Technical Reporting and Lab
Practices. This course is designated for the elec-
tronic student.  It will include technical recording
and communication skills.  Basic skills remediation
is required as indicated by the TABE (Test of
Adult Basic Education). 60 hours/2 credits.

EEV 0794V. Applied Math for DC Circuits. A
study of the basic concepts of math and algebra.
Topics covered include decimals, fractions, sci-

entific notation, roots, powers of ten and the
application of Ohm’s Law, Kirchhoff’s Law,
Thevenin, Norton, Millman and Superposition
Theorems in Circuit analysis. 150 hours/5 credits.

EEV 0811V. Fundamentals of DC Circuits.  A
fundamental course in DC circuit analysis de-
signed to prepare the student for fundamentals of
AC circuits and subsequent advanced courses in
the electronic technology program. Classroom
lectures in basic electronic theory utilizing alge-
braic concepts are supplemented with laboratory
projects to provide the student with practical
hands-on experience in the use of electronic test
equipment and in proper techniques for data
measurements/interpretation, problem-solving
and trouble shooting.  150 hours/5 credits.

EEV 0812V. Fundamentals of AC Circuits. A
fundamental course in AC circuit analysis and
transit-response networks designed to prepare the
student for advanced courses in the electronic
technology program. Classroom lectures in basic
electronic theory utilizing trigonometric concepts
are supplemented with laboratory projects to pro-
vide the students with practical hands-on experi-
ence in the use of electronics test equipment and
in the proper techniques for data measurement/
interpretation, trouble shooting and documenta-
tion of test results and conclusions.  150 hours/5
credits.

EEV 0813V.  Solid State Devices. The course
provides a basic understanding of electronic cir-
cuits which utilize semiconductor diode transistor
circuit elements.  Approximations and semicon-
ductor devices and their electrical properties are
presented.  Emphasis is placed on circuit analysis
and varous small-signal, lineal and power applica-
tions utilizing diodes and transistors.  The student
will complete appropriate hands-on laboratory
projects to expose him to practical considerations
in implementing the various semiconductor cir-
cuits analyzed in the class. 150 hours/5 credits.

EEV 0814V.  Analog Circuits. This course
covers complex semiconductor electronic circuits
to include application of field-effect transistor
circuitry, amplitude/phase shift response of tran-
sistor amplifers, integrated circuits, negative and
positve feedback circuits, active filters, industrial
control circuits, switching power supplies, volt-
age regulators, operational amplifiers, spectrum
analysis and harmonic distortion.  Practical hands-
on experience using an array of test equipment via
assigned laboratory projects is provided the stu-
dent to supplement classroom lectures. 150 hours/
5 credits.

EEV 0815V. Digital Fundamentals. This course
introduces the principles and techniques required
for development of analytical skills in digital
circuitry. Topics include computer number sys-
tems; digital codes and parity error detection
methods; Boolean algebra, Karnaugh mapping;
logi gate minimization techniques; arithmetic

operations via combination logic, flip-flop tim-
ing and synchronization circuits; and pulse wave-
form generation. Laboratory projects provide
hands-on experience in the use of laboratory test
instruments and in techniques for measurement
and interpretation of digital data. 150 hours/5
credits.

EEV 0816V. Microprocessor Fundamentals.
This course is a study of various digital sub-
systems (logic assemblies) and their use in digi-
tal computing and control systems and the use of
analytical tools necessary to perform analysis
and problem diagnosis. Topics include counter/
shift register systems and applications; digital
subsystems using integrated circuit logic chips;
encoding/decoding techniques; data interfacing
and busing; multiplex demultiplex techniques;
analog/digital conversion techniques; static/dy-
namic memory systems; and computer system
organization. Laboratory projects and demon-
strations provide the student practical insight
into the capabilities and limitations of alterna-
tive methods of data transfer, storage and inter-
face conversion commonly utilized in digital
computing or control system applications. 150
hours/5 credits.

EEV0817V.  Advanced DC Circuits. Demon-
strate the ability to apply and solve principles of
Krichhoff's laws and network theorems in net-
work analysis.  Students learn advance techniques
using Kirchhoff's Voltage and Current Laws.  Also,
node voltage analysis, method of mesh currents
and superposition are covered.  Basic skills
remediation is required as indicated by the TABE
(Test of Adult Basic Education). 50 hours/1.67
credits.

EEV 0821V. Basic Soldering. This course cov-
ers soldering safety standards, use of hand and
power tools, soldering techniques, electrical con-
nections, terminals, desoldering techniques, har-
nessing, cabling, wire wrapping, printed circuit
boards and electrostatic discharge safety proce-
dures. 60 hours/2 credits.

EEV 0793V. Technical Reporting and Lab
Practices. This course introduces the student to
schematic drawings, technical reports, main-
taining test logs and making equipment failure
reports. The student will requisition electronic
parts and components. Computer operation sys-
tems, high-level language and application also
will be introduced. This course is a corequisite
for the following: EEV 0811, 0812, 0813, 0814,
0815, 0816. It may be taken for credit up to six
times. 30 hours/1 credit.

SLS 0341.Employability Skills and Entrepre-
neurship Core.  Skills required to choose an
occupation, locate and apply for a job, maintain
a good relationship with supervisors and co-
workers, and develop good work habits.  Pro-
vides foundation concepts related to entrepre-
neurship.  30 hours/1 credit.
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This program follows a sequence of in-
struction for successful completion of the
Facialist requirements set by the State Board
of Cosmetology to obtain a Facials Spe-
cialty Certification.  The student learns to
identify career opportunities and gains a
better understanding of employability skills;
builds a foundation for entrepreneurship
and management skills; develops safe and
proper laboratory practices; gains an under-
standing of basic science as related to groom-

Facials Specialty-Facials Specialist

ing and salon services; learns applicable
Florida Law and State Board requirements;
and learns and performs the techniques of

facial manipulations, make-up, hair removal,
and artificial lash application. 260 hours/8.67
credits.

Course              Title Hours   Credits

CSP 0100V Esthetics 230 7.67
SLS 0341 Employability Skills and Entrepreneurship Core 30 1

Total        260 8.67

Facials Specialty Course of Study

Nails Specialty-Manicurist
This program follows a sequence of in-

struction for successful completion of the
Manicuring, Pedicuring and Nail Extension
requirements set by the State Board of Cos-
metology to obtain a Nail Specialty Certifi-
cation.  The student learns to identify career
opportunities and gains a better understand-
ing of employability skills; builds a founda-
tion for entrepreneurship and management
skills; gains an understanding of basic sci-
ence as related to grooming and salon

services; learns applicable Florida Law and
State Board requirements; and learns the

techniques necessary to perform manicures, pedi-
cures and nail extensions.  270 hours/ 9 credits.

Nails Specialty Course of Study
Course              Title Hours   Credits

CSP 0010V Manicure, Pedicure and Nail Extensions I 120 4
CSP 0011V Manicure, Pedicure and Nail Extensions II 120 4
SLS 0341 Employability Skills and Entrepreneurship Core 30 1

Total            270 9

Grooming and Salon Services is designed
to prepare students for employment as a
licensed hairdresser and cosmetologist, reg-
istered nails or facial specialist or to provide
supplemental training for persons previ-
ously or currently employed in these occu-
pations.  Students learn communication
skills, leadership skills, human relations
skills and employability skills; develops
safe and efficient work practices; learns
applicable Florida cosmetology law and
rules; becomes knowledgeable of cosme-
tologist, nails specialist, and facial special-
ist industry; develops a working knowledge
of the chemistry, bacteriology, anatomy and
physiology in relation to the field; learns the
art of make-up; and develops skills in per-
forming the manipulative and electrical tech-
niques required in the practice of cosmetol-
ogy, nail specialist and facial specialist oc-
cupations.  This program prepares the stu-
dent for successful completion of the State
Board Licensing Examination which is re-
quired for the practice of cosmetology.  It is
a competency-based, self-paced program
with open-entry.  A special fee is charged for
liability insurance.  For information call Peggy
Register, 718-2439, Building N, Room 454.

This program follows a sequence of in-
struction for licensing as a cosmetologist.
The student learns to identify career oppor-
tunities; develops a better understanding of
employability skills, management skills and
entrepreneurship; gains an understanding
of basic science as related to grooming and
salon services; learns applicable Florida
Law and State Board requirements; learns
the proper application and performs sham-
poos, applies hair conditioners and scalp
treatments; develops skills in trimming and

shaping hair, hair styles, hair pieces, wigs,
and hair attachments; learns the techniques
and performs permanent waving, construct-
ing curls, chemical relaxing; learns the ap-
plication of temporary, semi-permanent and
permanent color, bleach and specialty color
techniques; learns and performs manicures
and pedicures; develops skills in applying
artificial nails and nail wraps; and learns the
techniques of facial manipulation, make-
up, hair removal, and artificial lash applica-
tion.  1200 hours/40 credits.

Cosmetology Course of Study
Course              Title Hours  Credits

COS 0011V Fundamentals of Cosmetology 150 5
SLS 0341 Employability Skills and Entrepreneurship Core 30 1
COS 0510V Scalp and Hair Care 95 3.2
COS 0301V Hair Cutting and Shaping 125 4.2
COS 0400V Hair Styling 185 6.2
COS 0644V Chemical Hair Restructuring 340 11.4
CSP 0010V Manicure, Pedicure and Nail Extensions I 120 4
CSP 0300V Facials and Makeup 155 5.2

Total            1200 40.2

Grooming and Salon Services
Cosmetology-Hairdresser and Cosmetologist
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Grooming and Salon Services Course Descriptions
COS 0011V. Fundamentals of Cosmetology.
Content includes basic chemistry and Ph scale,
histology of skin, trichology of hair, bacteriol-
ogy and sanitation techniques.  Also includes
hygiene, visual poise, personality development,
professional ethics, and salon management.
150 hours/5 credits.

CSP 0010V.  Manicure, Pedicure, and Nail
Extensions I.  This course includes nail struc-
ture and disorders of the nails, proper selection
and use of equipment, implements, cosmetics
and materials in giving a plain manicure and
pedicure.  Also included are preparing manicur-
ing table and practicing safety rules when shap-
ing nails and giving hand and arm massage and
techniques in nail wrapping and sculptured nails.
Also includes hygiene, visual poise, personality
development, professional ethics, salon man-
agement and Florida Law.  120 hours/3.5 credits.

CSP 0300V.  Facials and Makeup.  This course
includes the effects and purpose of giving a
facial and applying makeup.  Also covered is
massage procedures and manipulative skills,
types of corrective facials and makeup and cos-
metic chemistry.  Safety precautions are taught
in conjunction with all aspects of this course.
Also includes hygiene, visual poise, personality
development, professional ethics, and salon
management. 155 hours/5.2 credits.

CSP 0011V.  Manicure, Pedicure, and Nail
Extensions II. This course is an advanced study
of manicure and pedicure techniques.  It also
includes advanced training in nail tips, nail wraps,

and nail sculpturing.  120 hours/3.5 credits.

CSP 0100V.  Esthetics.  This course includes the
effects and purpose of giving a facial and apply-
ing makeup.  Also covered is massage proce-
dures and manipulative skills, types of correc-
tive facials and makeup and cosmetic chemistry.
Safety precautions are taught in conjunction
with all aspects of this course.  Also includes
hygiene, visual poise, personality development,
professional ethics, and salon management.  This
course prepares the student to obtain employ-
ment as a Florida Licensed Esthetician.  230
hours/7.67 credits.

COS 0510V.  Scalp and Hair Care.  Content
includes preparation of patron, analyzing scalp
and hair conditions, proper brushing techniques,
selection of shampoos, rinses and scalp treat-
ments, and application of manipulative skills,
including manual and electrical equipment.  Dem-
onstrate time management techniques with pa-
trons, from scheduling appointments through
the completion of service.  Also includes hy-
giene, visual poise, personality development,
professional ethics, and salon management.
95 hours/3.2 credits.

COS 0301V.  Hair Cutting and Shaping.  This
course includes identification and use of hair
cutting implements, sectioning the hair and ap-
plying various cutting and shaping techniques
with the razor, scissors, thinning shears and
clippers.  It also includes safety precautions
employed during the hair cutting procedures.
Demonstrate time management techniques with

patrons, from scheduling appointments through
the completion of service.  Also includes hy-
giene, visual poise, personality development,
professional ethics, and salon management.  125
hours/4.2 credits.

COS 0400V.  Hair Styling.  This course in-
cludes the basic principles of hair design, parting
techniques, removing tangles, molding, finger
waving, pin curling, and roller curling tech-
niques.  Demonstrate time management tech-
niques with patrons, from scheduling appoint-
ments through the completion of service.  Also
includes hygiene, visual poise, personality de-
velopment, professional ethics, and salon man-
agement. 185 hours/6.2 credits.

COS 0644V.  Chemical Hair Restructuring.
This course includes proper sectioning tech-
niques, selection of rods and chemical solutions
used on the hair during straightening, permanent
waving and soft curl perming.  It also includes
deleting natural pigment and adding color to the
hair.  Safety precautions are taught through the
course.  Also includes hygiene, visual poise,
personality development, professional ethics,
and salon management.  340 hours/11.4 credits.

SLS 0341.  Employability Skills and Entre-
preneurship Core.  Skills required to choose an
occupation, locate and apply for a job, maintain
a good relationship with supervisors and co-
workers, and develop good work habits.  Pro-
vides foundation concepts related to entrepre-
neurship.  30 hours/1 credit.

Full Specialist
This program is a composite of the Nails

Specialty and Facials Specialty and pre-
pares the student to work in a salon as a skin
care specialist (esthetician), make up artist,
manicurist, pedicurist, nail extensionist, and
shampooist.  Prerequisite: Permission of
Instructor.  500 hours/16.67 credits.

Full Specialist Course of Study
Course              Title Hours   Credits

CSP 0010V Manicure, Pedicure and Nail Extensions I 120 4
CSP 0011V Manicure, Pedicure and Nail Extensions II 120 4
CSP 0100V Esthetics 230 7.67
SLS 0341 Employability Skills and Entrepreneurship Core 30 1

Total     500 16.67

Cosmetology students learn in an
actual salon with real customers
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Course Title                                               Hours  Credits
ACR 0532 HARV Electrical & Mechanical Fundamentals 420 14
SLS 0341 Employability Skills & Entrepreneurship Core 30 1
ACR 0542 HARV-Electrical & Mechanical Fundamentals-Advanced 450 15
ACR 0577 Air Conditioning, Heating & Refrigeration Service &

     Installation Introduction 450 15
ACR 0578 Commercial Heating & Air Conditioning-Advanced 450 15
ACR 0584 Commercial Refrigeration-Advanced 450 15
ACR 0931 Special Topics in Heating, Air Conditioning & Refrigerationvarious

Total   1800 60

Heating, Air-Conditioning and Refrigeration Course of Study

ACR 0532. HARV-Electrical and Mechanical
Fundamentals.  Content includes safety prac-
tices; history and concepts of heating, air-condi-
tioning, and refrigeration; demonstrating an un-
derstanding of matter, heat behavior, a working
knowledge of fluids, pressures, refrigerants, re-
lated codes, heating, air-conditioning, and re-
frigeration equipment; identification, use and
maintenance of tools, accessories and fabrica-
tion and service of the piping, tubing, and fittings
used in the industry.  420 hours/14 credits.

ACR 0542.  HARV-Electrical and Mechanical
Fundamentals-Advanced. Content includes
troubleshooting heating, air-conditioning, refrig-
eration electrical control systems and their com-
ponents, wire electrical motors and their compo-
nents; assisting the installation of residential
heating and air-conditioning system and deter-
mine start-up procedures; demonstrate working
knowledge of mechanical heating and air-condi-
tioning system operations, start-up and check-
out procedures; and size heating, air-condition-
ing, and refrigeration piping. 450 hours/15 credits.

ACR 0584. Commercial Refrigeration-Ad-
vanced.  Content includes demonstrating installa-
tion, maintenance, repair of commercial refrig-
eration systems, refrigeration-system vibration
and insulation, and refrigerated storage systems;
application of refrigeration-pipe size and trouble-
shooting procedures, commercial refrigeration-
systems skills; maintenance and troubleshooting
commercial refrigeration systems; and electrical-
system skills and applications. 450 hours/15 credits.

ACR 0931.  Special Topics in Heating, A/C
and Refrigeration Technology. This is a special
course centering around current topics or special
interests to meet the needs of the community.
Various hours/credits.

SLS 0341.Employability Skills and Entrepre-
neurship Core.  Skills required to choose an
occupation, locate and apply for a job, maintain
a good relationship with supervisors and co-
workers, and develop good work habits.  Pro-
vides foundation concepts related to entrepre-
neurship 30 hours/1 credit.

ACR 0577.  Air-Conditioning, Heating and
Refrigeration Service and Installation Intro-
duction.  Content includes solid-state electron-
ics used; utilize and operate mechanical refrig-
eration servicing, testing equipment, combus-
tion-type heating servicing and testing equip-
ment; troubleshooting gas valves and regula-
tors; properties of air; utilize pressure enthaly
chart relating to diagram refrigerant cycles;
standards and measures of indoor-air quality;
and demonstrate installation, maintenance, and
repair of heating, air-conditioning, and refrig-
eration systems. 450/15 credits.

ACR 0578. Commercial Heating and Air-
Conditioning-Advanced.  Content includes
maintaining, testing, troubleshooting electrical
motors, commercial evaporators and evapora-
tive condensers, pneumatic control systems, elec-
trical circuits, commercial heating and air-con-
ditioning accessories; repairing commercial heat-
ing systems, thermal storage systems, commer-
cial heating and air-conditioning systems; and
calculating heating and air-conditioning loads.
450/15 credits.

 Heating, Air-Conditioning, and Refrigeration Course Descriptions

Heating, Air-Conditioning, and Refrigeration
The Heating, Air-Conditioning, and Re-

frigeration Program prepares students for
employment or advanced training in the
heating, air-conditioning(A/C), and refrig-
eration industry.  The program also provides
supplemental training for persons previ-
ously or currently employed in these occu-
pations.  The program is designed to provide
classroom, computer-based training, and
practical shop experience in the installation,
repair and maintenance of residential and
commercial air conditioning, refrigeration
and heating systems.  It is a competency-
based, self- paced program with open-entry.

This program follows a sequence of in-
struction consisting of five occupational
completion points:

(A) Heating, A/C and Refrigeration
Assistant, learns the history and concepts of
the program and the use of hand tools and
accessories; develops an understanding of
matter and heat behavior; gains a working
knowledge of fluids, pressures, refrigerants,
and related codes; learns to fabricate and
service the piping, tubing and fittings used;
develops a working knowledge of industry
system components and accessories; builds
communication and computer skills; gains
employability skills and foundation con-
cepts related to entrepreneurship.

(B) Heating, A/C, and Refrigeration
Mechanic Assistant, completes (A) and

demonstrates knowledge of basic electricity
and electrical components of industry equip-
ment; learns to troubleshoot electrical con-
trol systems and their components; learns to
wire electrical motors and components;
learns start-up, installation, and check-out
procedures; develops a working knowledge
of mechanical heating and air-conditioning
system operations;  and learns to size appro-
priate piping.

(C)Heating, A/C, and Refrigeration
Mechanic, completes (A), (B), and devel-
ops and demonstrates a practical knowledge
of solid-state electronics used in various
systems; learns to utilize and operate testing
equipment, including combustion- type
equipment; develops skills in troubleshoot-
ing gas valves and regulators; learns how to
determine properties of air and how to use a
pressure enthalpy chart; learns the  stan-
dards of indoor-air quality and how to mea-

sure that quality; and learns to install, repair
and maintain systems.

(D)Heating, A/C and Refrigeration
Technician or Refrigeration Mechanic,
completes  (A), (B), (C), and learns to test
and size electrical generation and distribu-
tion components; learns to test, trouble-
shoot, and maintain electrical motors and
components, pneumatic control systems,
electrical circuits, commercial condensers,
commercial evaporators, commercial heat-
ing systems; learns to troubleshoot, repair,
and maintain commercial heating and air-
conditioning systems; and learns to calcu-
late commercial heating and air-condition-
ing loads.  A student completing any portion
of the program may automatically continue
to the next level or may exit the program and
receive a certificate as an occupational com-
pleter.  For information, contact John Lamar,
718-2362,  Building N, Room 496.
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The program is designed to prepare a person
for initial employment to install, maintain and
repair major appliances with occupational titles
such as electrical appliance servicer, household

Residential Appliance & Refrigeration Repair

Machining Technology Course Descriptions

Machining Technology Course of Study
Course               Title Hours   Credits

PMT 0211 Introduction to Machine Shop Practices Core 270 9
SLS 0341 Employability Skills and Entrepreneurship Core 30 1
PMT 0221 Intermediate Machine Shop Practices 450 15
PMT 0231 Advanced Machine Shop Practices 450 15
PMT 0233 Lathe Operation II 120 4
PMT 0234 Mill Operation II 120 4
PMT 0226 Grinding, Heat Treating & EDM Operation 90 3
PMT 0250 CNC Programming 120 4
PMT 0930 Special Topics in Machining Technology various

Total     1650 55

Machining Technology
Machining Technology prepares students

for employment or advanced training in the
machining technology industry.  This pro-
gram prepares students for positions as an
assistant machinist such as a saw operator,
crib attendant, drill-press operator, or deburrer;
machine operator to operate equipment after
setup, such as a lathe, mill, or grinder; ma-
chine setup operator to set up and operate a
mill, lathe, or grinder; and machinist such as
a beginning programmer, toolmaker, tool and
die maker, or mold maker.  This program also
provides supplemental training for persons pre-
viously or currently employed in the machining
industry, and prepares students to enter training
for the occupations of automotive machinist or
gunsmith.  It is a competency-based, self-paced
program with open-entry.

This program follows a sequence of in-
struction consisting of four occupational
completion points:

(A)Assistant Machinist, learns to main-
tain a work area, machines and tools; devel-
ops an understanding of job-related math
problems and basic blueprint information;
begins planning machining operations; per-
forms measuring and bench work skills; de-
velops an understanding of the set up and
operation of power saws, pedestal grinders
and drill presses; and develops communica-

tion and employability skills and concepts
related to entrepreneurship.

(B)Machine Operator, completes (A),
and learns to apply blueprint specifications to
production; performs basic operations of pre-
cision-measuring, lathes, milling machines
and grinding machines; and learns to sharpen
machining tools.

(C)Machine Setup Operator, completes
(A), (B),  and learns to solve advanced job-
related math problems; demonstrates the in-
terpretation of blueprints, machine opera-
tions, and inspection methods; begins  to
utilize an arbor press; demonstrates the set up
and operation of lathes, milling machines,
grinding machines; and gains the knowledge

of the operation of a computerized-numeri-
cal-control(CNC) machine.

(D)Machinist, completes (A), (B), (C),
and learns to set up and operate a computer-
ized-numerical-control (CNC) machine and
an EDM; learns to use computer-aided design
and computer-aided manufacturing (CAD/
CAM) processes, a tool and cutter grinder,
and heat-treating furnaces; performs advanced
lathe, milling, and grinding operations.

A student completing any portion of the
program may automatically continue to the
next level or may exit the program and receive
a certificate as an occupational completer.
For further information, call Wesley Mickel
at 718-2304, Building N, Room 435.

PMT 0211. Introduction to Machine Shop
Practices Core.  This course consists of safe,
proper and efficient use of precision and semi-
precision measuring tools, bench tools, drill
presses, lathes, shapers, and milling machines,
while actually producing simple projects.  270
hours/9 credits.

SLS 0341. Employability Skills and Entrepre-
neurship Core.  Skills required to choose an
occupation, locate and apply for a job, maintain
a good relationship with supervisors and co-
workers, and develop good work habits.  Pro-
vides foundation concepts related to entrepre-
neurship.  30 hours/1 credit.

PMT 0221. Intermediate Machine Shop Prac-
tices.  This course consists of instruction in

machine set up with emphasis on precision ma-
chining of parts to blueprint specification and
industry standards.  450 hours/15 credits.

PMT 0231. Advanced Machine Shop Prac-
tices.  This course consists of industry prepara-
tion in machine set up and with high emphasis
placed on standard of precision measurements,
and advanced techniques in operation.  450
hours/15 credits.

PMT 0233. Lathe Operation II.  This course
consists of advanced preparation in machine
operations, inspection methods, and operating
lathes to produce parts to blueprint specification.
120 hours/4 credits.

PMT 0234. Mill Operation II.   This course
consists of advanced set up and operation of

milling machines to produce parts to blueprint
specification.  120 hours/4 credits.

PMT 0250. Computerized Numerical Control
Programming.  This course consists of  opera-
tion, writing a basic program and application of
a computerized numerical control machine.
120 hours/4 credits.

PMT 0226. Grinding, Heat Treating and EDM
Operation.  This course consists of  operation and
application of surface and cylindrical grinders,
heat treat furnaces and EDM.  90 hours/3 credits.

PMT 0939.  Special Topics in Machining Tech-
nology. This is a special course centering around
current topics or special interests to meet the needs
of the community. Various hours/credits.

appliance repairer, or to provide supplemental
training for a person previously or currently
employed in these occupations.  This is an open-
entry/open-exit, competency-based, self-paced

program leading to a certificate upon satisfactory
completion of required courses and/or compe-
tencies. For information, contact John Lamar at
718-2362, Building N, Room 438.
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underground setting. First Aid, CPR and pole climb-
ing is included.  The student will have the ability and
knowledge to work for cable, telephone or other
communications companies.  250 hours/8.3 credits.

EER 0542V.  Telecommunications Cable Splicing
Technician. This program prepares students for
employment as a telecommunications cable splicing
technician.  Students receive print reading, splicing,
and activation.  First Aid, CPR and pole climbing is
included.  This is a seven-week course leading to a
certificate upon completion of the required courses
and/or competencies. 280 hours/9.3 credits.

CET 0480. Installer II Technician. This program
prepares students for initial employment as interior
Telecom Technical Installation Technicians.  Stu-
dents receive training in installation plans, proce-
dures, layouts, equipment use and placement, sup-
port systems, cable requirements and testing, in
addition to employability skills.  This program pre-
pares the student with  on-the-job training with an
approved company. 270 hours/9 credits.

EER 0051-0541V. Telecommunications Installa-
tion Technician I & II.  These courses teach and train
entry-level skills for employment as an installer of
broad-band, coaxial cable either in the aerial or

Telecommunications Course Descriptions

Residential Appliance & Refrigeration Repair Course Descriptions

EER 0365V. Microwave Service Technician. This
course provides instruction in basic appliance repair
skills and electrical skills. Students analyze compo-
nents of electrical systems, diagnose malfunctioning
microwave ovens using complete wiring diagrams
and sequence charts and test for radiation leaks. 80
hours/3 credits.

EER 0312V. Dishwasher Service Technician. Con-
tent includes basic appliance repair skills and electri-
cal skills. Students analyze components of electrical
and water systems and diagnose dishwashers using
complete wiring diagrams and sequence charts. 80
hours/3 credits.

EER 0311V. Range Service Technician. Content
includes basic appliance repair skills and basic elec-
trical skills. Students analyze components of electri-
cal systems and diagnose ranges using wiring dia-
grams and sequence charts.  100 hours/3 credits.

EER 0320V. Gas Appliance Technician. This course
covers basic appliance repair skills, electrical skills
and gas skills. Students learn to identify properties of
gas and diagnose, repair and adjust gas systems. Also
included is analysis of electrical and gas components
using wiring diagrams. 100 hours/3 credits.

EER 0315V. Laundry Appliance Service Techni-
cian. This course provides basic appliance repair
skills and electrical skills. Students analyze compo-
nents of mechanical, electrical and water systems and
diagnose washers and dryers using complete wiring
diagrams and sequence charts. 450 hours/15 credits.

ACR 0800V. Air Conditioning Service Techni-
cian. Content includes basic appliance repair, electri-

cal and refrigeration skills. Students analyze compo-
nents of refrigeration and electrical systems and
diagnose refrigeration systems using wiring sche-
matics and pressure/temperature relationship charts.
450 hours/15 credits.

ACR 0805V. Refrigerator/Freezer Service Tech-
nician. Content includes basic appliance, electrical
and refrigeration skills. Students analyze compo-
nents of refrigeration and electrical systems and
diagnose refrigeration systems using wiring sche-
matics and pressure/temperature relationship charts.
450 hours/15 credits.

EER 0318V. Electrical Appliance Technician. This
course covers appliance repair and  electrical and
refrigeration skills. Students analyze components of
mechanical and electrical, low temperature/high tem-
perature refrigeration and water systems for washers,

dryers, ranges, refrigerators, freezers, air conditioners
and microwave ovens. Students diagnose appliances
using diagram, sequence charts and/or pressure/tem-
perature relationship examinations. 450 hours/15
credits.

EER 0930V.  Special Topics in Residential Appli-
ance. This is a special course centering around current
topics or special interests to meet the needs of the
community. Various hours/credits.

SLS 0341.  Employability Skills and Entrepre-
neurship Core.  This course provides the student
with skills required to choose an occupation, locate
and apply for a job, maintain a good relationship with
supervisors and co-workers, and develop good work
habits.  Also provides foundation concepts related to
entrepreneurship.

Telecommunications
This program prepares students for ini-

tial employment as a telecommunications
installation technician. Students receive
lineman, installation training, splicing and
activation or cable line (fiber, broad band,
co-ax). First Aid, CPR and pole climbing is
included.  This is a seven-week course
leading to a certificate upon completion of

Telecommunications Course of Study
Course Title Hours     Credits

EER 0051V Telecommunications Installation Technician 125 4.17
EER 0541V Telecommunications Installation Technician 125 4.17
SLS 0341 Employability Skills and Entrepreneurship Core 30 1

      Total     280 9.3

EER 0946V.  Telecommunications Cooperative
Education. This allows students to be employed in
the field performing cable splicing with supervision
at all times.  Students will receive wages for  perform-
ing, but not limited to, all new work, buzz around
throws and cutover.

SLS 0341.  Employability Skills and Entrepre-
neurship Core.  Skills required to choose an occupa-
tion, locate and apply for a job, maintain a good
relationship with supervisors and co-workers, and
develop good work habits.  Provides foundation
concepts related to entrepreneurship.  30 hours/1
credit.

Course Title Hours   Credits
EER 0365V Microwave Service Technician 80 3
EER 0312V Dishwasher Service Technician 80 3
EER 0311V Range Service Technician 100 3
EER 0320V Gas Appliance Technician 100 3
EER 0315V Laundry Appliance Service Technician 450 15
ACR 0800V Air Conditioning Service Technician 450 15
ACR 0805V Refrigerator/Freezer Service Technician 450 15
EER 0318V Electrical Appliance Technician 450 15
EER 0930V Special Topics in Residential Appliance various
SLS 0341 Employability Skills and Entrepreneurship Core 30 1

Total     2190 73

Residential Appliance & Refrigeration Repair Course of Study

required courses and/or competencies.  For
further information, contact Harry Fleener

at 718-2214, Building O, Room 475.
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Child Development Associate
As of July 1, 1995, for every 20 children

in a licensed child care facility, there must
be one worker with a Child Development
Associate (CDA) credential or a credential
that is equivalent to or greater than the CDA.

To receive the approved Children and
Family Services C/F Florida CDA Equiva-
lence you must complete four child care
training courses.  The courses may be taken
for academic college credit or clock hour
credit.
CHD 1120 Child Growth and Development

(3 college credits or 45 clock hours)
CHD 2432 Curriculum for Young Children

(3 college credits or 45 clock hours)
CHD 1430 Observing and Recording Child

Behavior
(3 college credits or 45 clock hours)

CHD 1941 Early Childhood Internship
(3 college credits or 45 clock hours)

Business/Computer/Industry
Breakfast Roundtable Discussions

1) Workers' Compensation/Safety
2) Drugfree Workplace Issues
3) Hiring and Firing Practices
4) Sexual Harassment
5) Performance Appraisals

Computer Skills for the Small Business
Customer Service Training
How to Buy a Computer
Internet
Introduction to Computers
Microsoft Office
Professional Image
Team Building Series

1) Strategic Planning
2) Individual Differences
3) Meeting Management
4) Setting Measurable Objectives

Telephone Skills
Windows 95
Word Perfect

Occupational Specific
Training Skills
10 hour Child Care Training
20 hour Child Care Training
3 hour Family Child Care Home
Advanced Sign Language
Basic Photography
Beginning Sign Language
CDA Observing and Recording
CDA Programs for Young Children
CDA Internship
CDA Curriculum
Child growth and Development
Construction Trades Required CEU’s
Conversational Spanish
Electrician Continuing Education Courses
Firearms Safety
Insurance Continuing Education Courses
Lifeguard
Mechanical Continuing Education Courses
Real Estate Post Licensing
Real Estate
Social Worker Continuing Education

Courses
Water Safety Instructor

Culinary Arts
Cake Decorating I
Cake Decorating II
Cake Decorating III
Gourmet Cooking Series
Hor d’oeuvres
Panoramic Egg
Rolled Fondant

Floral Design
Fall Decorating
Floral Design II
Floral Design I
Floral II (Specialty)
Floral II (Silk)
How to Decorate a Christmas Tree
Spring & Easter Decorating

Health Related Occupations
Aids Up-Date
Aids Awareness
American Heart Association CPR
American Red Cross First Aid and CPR
CPR for the Professional
Disease Transmission in the Workplace
Domestic Violence
First Responder
Home Health Aid
Nurses and Health Related Occupations Con-

tinuing Education Courses
Spanish for the Health Care Provider

Leisure and
Recreational Activities
Group Swimming Lessons
Kids’ College
Private Swimming Lessons
Semi-Private Swimming Lessons
Southeastern Muskogee Indian Workshop

Continuing Education
 Continuing Education activities consist

of seminars, courses, programs, workshops,
teleconferences or other events designed to
meet the leisure and lifelong learning or
professional continuing education needs of
specific groups within the community.  These
activities are offered through the Office of
Continuing Education.

Chipola welcomes the opportunity to

assist local agencies with entry level train-
ing, and businesses and industries with plan-
ning and conducting in-service activities for
their employees. Activities can be custom
designed to meet the specific needs of each
employer.

Continuing Education Units (CEU’s) and/
or certificates of completion can be awarded
by the college when deemed appropriate.

CEU’s, when awarded, are calculated on the
basis of one CEU for each ten contact hours
of instruction.

If you are interested in one of the following
activities, wish to set up customized training,
or learn about recently scheduled continuing
education activities, contact Margie Will-
iams, Office of Continuing Education at  718-
2239; Building S, Room 1007.

TV fishing show host Jimmy Houston
and other bass experts taught a two-day
B.A.S.S. short course at Chipola in 1998.
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The Combination Law Enforcement &
Corrections Academy program prepares stu-
dents for employment as correctional offic-
ers and law enforcement officers and pro-
vides supplemental training for persons pre-
viously or currently employed in these oc-
cupations.

To acquire a certificate, candidates must
successfully complete all of the courses
listed and pass a state examination.

The Basic Corrections program prepares
students for employment as correctional
officers and provides supplemental training
for persons previously or currently employed
in this occupation.

To acquire a certificate, candidates must
successfully complete all of the courses
listed and pass a state examination.

All programs offered by the Public Ser-
vice department teach objectives specified
by the Criminal Justice Standards and Train-
ing Commission. These minimum standards
classes are regulated by Florida Statutes and

are disciplined programs with special rules
and procedures.

The  Law Enforcement program prepares
students as entry level law enforcement
officers, such as Police Officer and Deputy
Sheriff.  Practical skills and field exercise
are an integral part of this program.

To acquire a certificate, candidates must
successfully complete all of the courses
listed and pass a state examination.

The following courses have special lab
fees: CJD 0704, 0705, 0254 and 0723.

Law Enforcement

Correctional Officer
Correctional Officer Course of Study

Law Enforcement Course of Study

CJD 0770V Corrections: Legal I 48 2
CJD 0771V Corrections: Legal II 24 1
CJD 0772V Corrections: Communications 48 2
CJD 0773V Corrections: Interpersonal Skills I 72 2
CJD 0704V Criminal Justice: Defensive Tactics 80 2
CJD 0705V Criminal Justice: Weapons 80 3
CJD 0254V Criminal Justice: Medical First Responder 48 2
CJD 0749V Criminal Justice: Basic Corrections Review 40 1
CJD 0750V Corrections: Interpersonal Skills II 56 2
CJD 0741V Corrections: Emergency Preparedness 40 1
CJD 0752V Corrections: Operations 64 2

Total    600 20

Combination Law Enforcement & Corrections

Public Service Programs

All Public Service programs have spe-
cial criteria for entrance—age, education,
scores on entry exams—plus an interview.

Individuals who would like more spe-
cific information about any Public Service
Program should contact Harrell Glisson at
718-2253, Building S, Room 1006A.

Combination Course of Study

CJD 0710V Criminal Justice: Legal I 90 3
CJD 0711V Criminal Justice: Legal II 48 2
CJD 0712V Criminal Justice: Communications 90 3
CJD 0713V Criminal Justice: Interpersonal Skills I 90 3
CJD 0704V Criminal Justice: Defensive Tactics 80 2
CJD 0705V Criminal Justice: Weapons 80 3
CJD 0254V Criminal Justice: Medical First Responder 48 2
CJD 0730V Law Enforcement: Legal III 34 1
CJD 0731V Law Enforcement: Patrol 55 2
CJD 0732V Law Enforcement: Traffic 48 2
CJD 0723V Law Enforcement: Vehicle Operations 31 1
CJD 0734V Law Enforcement: Investigations 62 2
CJD 0750V Corrections: Interpersonal Skills II 56 2
CJD 0741V Corrections: Emergency Preparedness 40 1
CJD 0752V Corrections: Operations 64 2

Total    916 31

  Course Title Hours    Credits
CJD 0719V Law Enforcement: Basic Law Enforcement Review 40 1
CJD 0760V Law Enforcement: Legal I 38 1
CJD 0761V Law Enforcement: Legal II 48 2
CJD 0730V Law Enforcement: Legal III 34 1
CJD 0762V Law Enforcement: Communications 48 2
CJD 0763V Law Enforcement: Interpersonal Skills I 58 1
CJD 0704V Criminal Justice: Defensive Tactics 80 2
CJD 0705V Criminal Justice: Weapons 80 3
CJD 0254V Criminal Justice: Medical First Responder 48 2
CJD 0731V Law Enforcement: Patrol 55 2
CJD 0732V Law Enforcement: Traffic 48 2
CJD 0723V Law Enforcement: Vehicle Operations 31 1
CJD 0734V Law Enforcement: Investigations 62 2

Total    670 22
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Persons who have received their certifi-
cates in Basic Law Enforcement may also
become certified in Basic Corrections by
successfully completing this course of study.

Cross-Over Law Enforcement to Corrections

Public Service Course Descriptions

Cross-Over Corrections/Law Course of StudyPersons who have received their certifi-
cates in Basic Corrections may also become
certified in Basic Law Enforcement by com-
pleting the following course of study.

                  Prerequisite: Completion of the Basic Corrections Program

Course Title Hours/Credits
CJD 0781V Cross-Over Law Enforcement 40 1
CJD 0730V Law Enforcement: Legal III 34 1
CJD 0731V Law Enforcement: Patrol 55 2
CJD 0732V Law Enforcement: Traffic 48 2
CJD 0723V Law Enforcement: Vehicle Operations 31 1
CJD 0734V Law Enforcement: Investigations 63 2
CJD 0719V Law Enforcement: Basic Law Enforcement Review 40 1

Total    311 10

The following courses are required by the hiring agencies before employment:
CJT 0912V   Proficiency in Weapons 24 1
CJT 0913V   Proficiency in Defensive Tactics 24 1
CJT 0914V   Proficiency in Medical First Responder 16 1

Total    64 3

Cross-Over Corrections to Law Enforcement

Prerequisite: Completion of the Basic Law Enforcement Program

Course Title Hours    Credits
CJD 0780V Cross-Over Corrections 40 1
CJD 0750V Corrections: Interpersonal Skills II 56 2
CJD 0741V Corrections: Emergency Preparedness 40 1
CJD 0752V Criminal Justice: Operations 64 2
CJD 0749V Basic Corrections Review 40 1

Total    240 7

The following courses are required by the hiring agencies before employment:
CJT 0912V Proficiency in Weapons 24 1
CJT 0913V Proficiency in Defensive Tactics 24 1
CJT 0914V Proficiency in Medical First Responder 16 1

Total    64 3

Cross-Over Law/Corrections Course of Study

CJD 0254V. Criminal Justice: Medical First
Responder. Covers the Department of
Transportation’s First Responder techniques
needed in emergency medical situations. In-
cludes major types of communicable diseases
among adults, signs and symptoms of each dis-
ease and the methods of transmission. 48 hours/
2 credits.

CJD 0704V. Criminal Justice: Defensive Tac-
tics. Covers techniques needed for an officer’s
personal safety and those necessary to subdue,
search and transport inmates. Includes use of
restraining devices, impact weapons and pres-
sure points. 106 hours/3 credits.

CJD 0705V. Criminal Justice: Weapons. The
use of officer firearms, including handguns, shot-
guns and chemical agents, with emphasis on
safety procedures. Practical exercises included.
64 hours/2 credits.

CJD 0710V. Criminal Justice: Legal I. A study
of the history, philosophy, ethics, development
and objectives of the criminal justice systems.
The court system of the United States will be
studied at all levels. The use of probation, parole
and community control are also examined, as
well as the roles of the judge, prosecutor, defense
and jury. 90 hours/3 credits.

CJD 0711V. Criminal Justice: Legal II. A
study of Constitutional Law and its impact on
various criminal justice issues. The course also
covers basic concepts of evidence and how they
relate to criminal proceedings, as well as Florida
laws and their impact on law enforcement.

CJD 0712V. Criminal Justice: Communica-
tions. This course emphasizes correct prepara-
tion techniques necessary for effective writing
skills in both corrections and law enforcement.
Effective interpersonal skills will be presented
and students will be required to demonstrate
proficiency. The student will also demonstrate
interviewer responsibilities and techniques for
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CJD 0741V. Corrections: Emergency Pre-
paredness. Covers skills and techniques for riot
and disturbance control, handling unusual oc-
currences, emergency procedures, firefighting
principles, and procedures if taken hostage. In-
cludes prevention procedures. 26 hours/1 credit.

CJD 0749V. Basic Corrections Review. This
course is designed for students who have com-
pleted the required courses in the Basic Correc-
tions Program. It contains learning goals and
objectives necessary for students to prepare to
take the Florida Police Standards and Training
Commission Officer Certification Exam. 40
hours/1 credit.

CJD 0750V. Corrections: Interpersonal Skills
II.  Covers interpersonal skills and techniques
needed by officers to understand incarcerated
persons, including human adjustment to impris-
onment, inmate societies, criminal types and
careers, institutional criminalities, female in-
mates, inmate homosexuality, recognition of
inmate deception and manipulation. Also in-
cludes inmate supervision techniques. 50 hours/
2 credits.

CJD 0752V. Corrections: Correctional Op-
erations. Covers operation of correctional fa-
cilities, including chain of command, facility
and vehicle inspection, safety, environmental,
health and food services, control room opera-
tions, intake procedures and classification, fin-
gerprinting, transfer, release, disciplinary con-
finement, referral, cell and area search proce-
dures, officer survival considerations, patrol
concepts, techniques and hazards, accountabil-
ity, security, inmate movement procedures, in-
vestigation procedures, and state rules and regu-
lations. 64 hours/2 credits.

CJD 0752LV. Correctional Operations Lab.
An introduction to forensic science tasks, finger-
printing, crime laboratory examination, and fo-
rensic photography. Prisoner intake and release
procedures will be practiced. The proper use of
security equipment will be explored. Prerequi-
site: CJD 0572 in conjunction with the Combina-
tion Corrections and Law Enforcement Acad-
emy course of studies. 26 hours/1 credit.

CJD 0760V. Law Enforcement: Legal I. An
introductory overview of the criminal justice
system and a history of law with specific focus
upon its application to officers. Includes the
foundation and basic components of law en-
forcement and its organizations, legal terms and
definitions, classification of offenses, civil and
criminal liability, court structure, rules and trial
procedures, subpoena, burden of proof and use
of force. Court procedure and testimony are
examined. 46 hours/1 credit.

CJD 0761V. Law Enforcement: Legal II. Cov-
ers constitutional law and its application to the
public and officers. Includes evidence proce-
dures, arrest, search and seizure, and other statu-
tory laws common to police and correctional
officers. Emphasis on elements of various crimes

and application of civil laws, including civil and
criminal liability of officers, as well as drug,
criminal mischief, Baker Act, Myers Act, ob-
struction of justice, pornography, obscenity, Rico
Act, extortion, gambling, conspiracy, arson, as-
sault, sex crimes, robbery, kidnapping, homi-
cide and theft laws. 48 hours/2 credits.

CJD 0762V. Law Enforcement: Communica-
tions. Covers report writing process, including
interview, statement taking, note taking, differ-
ences between interviewing and interrogating,
interpersonal communication skills, radio and
telephone procedures, with emphasis on tech-
niques of interviewing and interrogating wit-
nesses and prisoners. 56 hours/2 credits.

CJD 0763V. Law Enforcement: Interpersonal
Skills I. Covers community relations techniques
with emphasis on crime prevention. Examines
needs of various societal groups, including juve-
niles, elderly, ethnic minorities, mentally ill,
retarded, handicapped, substance abusers. In-
cludes intervention techniques for various situa-
tions, such as suicide and domestic violence, and
recognition signs of stress and other behaviors.
66 hours/2 credits.

CJD 0770V. Corrections: Legal I. An intro-
ductory overview of the criminal justice system
and a history of law with specific focus upon its
application to officers. Includes study of proba-
tion and parole, inmate rights and responsibili-
ties, privileged communication, correctional
officer’s rights and responsibilities, classifica-
tion of offenses, civil and criminal liability,
bribery, rules and trial procedures and burden of
proof. 46 hours/2 credits.

CJD 0771V. Corrections: Legal II. Covers
constitutional law and its application to correc-
tions officers, including rules of evidence, arrest
laws, search and seizure concepts, obstruction of
justice, arson, assault and sexual battery, theft,
homicide, extortion, Myers Act, Baker Act, Cor-
rections Mental Health Act. Includes the civil
and criminal liability of officers. 22 hours/1
credit.

CJD 0772V. Corrections: Communications.
Covers report writing process from interview
through final product. Includes communication
equipment, radio codes, telephone procedures
and interpersonal skills. Includes practical exer-
cises. 42 hours/2 credits.

CJD 0773V. Corrections: Interpersonal Skills
I. Covers personal relations techniques with
emphasis on human behavior and needs, includ-
ing those of various inmate groups such as
juvenile and youthful offenders, ethnic and cul-
tural minorities, mentally ill or retarded, handi-
capped, substance abusers. Includes crises inter-
vention techniques for various situations, in-
cluding suicide,  and recognition of signs of
stress and other behaviors. 62 hours/2 credits.

CJD 0780V Cross-Over Corrections. Provides
an overview of liability issues, correctional of-
ficer rights and responsibilities and inmate rights.

proper interrogation of a subject. 90 hours/3
credits.

CJD 0713V. Criminal Justice: Interpersonal
Skills I. This course covers special groups and
their impact on criminal justice systems as well
as prevention, recognition and various interven-
tion techniques for social problems. Also cov-
ered are ethnic groups, cultural groups and hu-
man diversity. 90 hours/3 credits.

CJD 0719V. Law Enforcement: Basic Law
Enforcement Review. This course is designed
for students who have completed the required
courses in Basic Law Enforcement. It contains
learning goals and objectives necessary for stu-
dents to prepare to take the Florida Police Stan-
dards and Training Commission Officer Certifi-
cation Exam. 40 hours/1 credit.

CJD 0723V. Law Enforcement: Vehicle Op-
erations. Covers basic vehicle operation skills
of police vehicles. Includes vehicle pullovers
and felony traffic stops. Includes practical exer-
cises on driving range. 32 hours/1 credit.

CJD 0730V. Law Enforcement: Legal III.
Covers various criminal laws with emphasis on
those specific to police work, including juvenile,
alcohol and tobacco control, public nuisance,
unlawful assembly, weapons, child abuse, bur-
glary, fraud, repossession, vessel, victim/wit-
ness assistance, traffic, driver’s license and other
vehicle laws. 32 hours/1 credit.

CJD 0731V. Law Enforcement: Patrol. Ad-
dresses the daily skills and techniques needed by
officers to perform patrol tactics and respond to
various types of calls, including prowler re-
sponse, crime-in-progress response, foot pursuit
techniques, wants and warrants procedures, as
well as handling unusual occurrences, crowd
control, animal handling, environmental enforce-
ment responsibilities, missing persons/children
procedures, recognition of controlled substances,
landlord/tenant dispute procedures. Covers meth-
ods of approach to various high-risk situations,
officer survival considerations, and referral pro-
cedures to social service agencies. Practical ex-
ercises included. 64 hours/2 credits.

CJD 0732V. Law Enforcement: Traffic. Cov-
ers traffic law enforcement and control, includ-
ing DUI offenses, accident investigation, scene
management and reporting procedures, alcohol
violations and field sobriety tests. 46 hours/2
credits.

CJD 0734V. Law Enforcement. Investigations.
Covers investigations of various crimes, includ-
ing those against property and persons, narcotics
offenses, vice, organized crime, terrorist activ-
ity, bombing incidents and death. Teaches tech-
niques to follow from observation through pro-
cessing of a crime scene and case preparation,
including photography techniques, handling evi-
dence and fingerprinting. Also includes famil-
iarization with Florida’s computer network as an
information source. 64 hours/2 credits.
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Workforce Development Certificate Programs

   Course         Title
Hours/Credits
FFP 0060V Introduction to Firefighting 58 2
FFP 0077V Emergency Medical Care 48 2
FFP 0061V Introduction to Fire Streams 82 3
FFP 0063V Introduction to Firefighting Tactics 58 2
FFP 0065V Introduction to Firefighting Support Practices 96 3
FFP 0066V Introduction to Fire Prevention Practices 24 1
FFP 0067V Hazardous Materials 30 1
FFP 0069V Practicum and Review 40 1

Total     436 15Firefighting Course Descriptions

Firefighting

FFP 0063V. Introduction to Firefighting Tac-
tics. This course covers various firefighting tac-
tics which include fire suppression and company
performance tactics. Automatic sprinkler sys-
tems are discussed and salvage techniques are
practiced. This course requires physical fitness
training, and students will be required to demon-
strate proficiency and pass required examina-
tions. 58 hours/2 credits.

FFP 0065V. Introduction to Firefighting Sup-
port Practices. This course demonstrates rope
practices and applications. Rescue and extrica-
tion principles are presented and practiced. Forc-
ible entry techniques are explored as well as
ventilation procedures. Functions of ladders are
practiced. Physical fitness training is required.
Also required are proficiency testing and exami-
nations. 96 hours/3 credits.

FFP 0067V. Introduction to Fire Prevention
Practices. The course presents building con-
struction concepts and fire cause determination.
It will focus on fire safety and fire prevention
practices. 32 hours/1 credit.

FFP 0067.V Hazardous Materials. The course
outlines initial response procedures to hazard-
ous materials incidents. It also covers basic
concepts and implementation. 30 hours/1 credit.

FFP 0069V. Practicum and Review. This course
consists of at least one live burn of a dwelling to
provide supervised training and on the spot evalu-
ations. It also provides a review of materials and
physical skills needed to take the state examina-
tion. 40 hours/1 credit.

each class meeting and attendance is consid-
ered an essential requirement of Firefighting
students.

A minimum grade of seventy percent
must be maintained on each evaluation. One

retake is permitted on each evaluation; fail-
ure to reach a seventy percent grade on a
retake would result in dismissal. A student
is allowed to take only two retake examina-
tions.

Prerequisites: Candidates are required to take a physical examination. Entry requirements of

the Bureau of Fire Standards and Training (BFST) must be met. Students must be physically

fit to perform  all tasks assigned. Complete turnout (bunker) gear must be furnished by the

student. Also required: TABE Level A-Reading 10; Math 10; Language 10.

Firefighting Course of Study

The Firefighting program prepares stu-
dents for certification and employment as
Fire Fighters in accordance with Florida
Statutes.

Special Program Requirements: An
academic average of “C” or higher must be
earned in each Firefighting course in the
program to receive a certificate. To be eli-
gible for the state exam a student must
complete all requirements set forth by the
college and the Bureau of Fire Standards
and Training.

This program requires that students fol-
low the BFST attendance policy, which
basically states that no student may miss
more than ten percent of any course. Some
class experiences, however, have a manda-
tory attendance requirement. The
Firefighting program termination policy will
be strictly enforced. Roll call will be held at

FFP 0060V. Introduction to Firefighting. This
course examines fire departments’ organiza-
tions and procedures. The study of combustion,
extinguishing methods and fire control behavior
are presented through lecture and drills. 58 hours/
2 credits.

FFP 0077V. Emergency Medical Care. This
course covers first responder training and re-
sponse to hazardous materials, as well as health
issues as they relate to emergency medical care.
48 hours/2 credits.

FFP 0061V. Introduction to Fire Streams.
This course consists of lecture and drills con-
cerning water supply systems, fire streams and
hose applications. Students will be required to
demonstrate proficiency and pass required ex-
aminations. The course will also require physi-
cal fitness training. 82 hours/3 credits.

Covers laws pertaining to work in corrections
facilities, as well as techniques for dealing with
juvenile and youthful offenders and suicide pre-
vention and intervention. 40 hours/1 credit.

CJD 0781V. Law Enforcement: Cross-Over.
This course provides an overview of investiga-
tive techniques, elements of crime and privi-
leged communication. It also covers legal as-
pects of various laws and specific problems
facing special groups. Prerequisite: Completion
of Basic Corrections Program or consent of the
department. 48 hours/2 credits.

CJD 0940V. Practicum in Criminal Justice.
This course involves participation in the public

or private sector of law enforcement, corrections,
community-based corrections, courts, or substance
rehabilitation programs. The course is structured
to provide field experience and practical knowl-
edge within the work environment. Each  student
will be evaluated by the participating agency.
Prerequisite: Concurrent enrollment in a criminal
justice program and consent of the department. 40
hours/1 credit.

CJT 0912V. Proficiency in Weapons. This
course is designed to evaluate a student’s profi-
ciency skills with weapons, according to a profi-
ciency checkoff sheet issued by the Florida De-
partment of Law Enforcement. 24 hours/1 credit.

CJT 0913V. Proficiency in Defensive Tactics.
This course is designed to evaluate a student’s
proficiency skills in Defensive Tactics, accord-
ing to a proficiency checkoff sheet issued by the
Florida Department of Law Enforcement. 24
hours/1 credit.

CJT 0914V. Proficiency in Medical First Re-
sponder. This course is designed to evaluate a
student’s proficiency skills in First Responder
techniques, according to a proficiency checkoff
sheet issued by the Florida Department of Law
Enforcement. 16 hours/1 credit.
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Eddie Davis (1999), Post Office Box 583, Chipley, FL 32428
Betty Feagle (1999), 211 West Iowa Ave., Bonifay, FL 32425

E. Myron Hudson (2001), 211 West Iowa Ave., Bonifay, FL 32425
Suzanne Glass-Troutman (1998), 3357 Bevia Road, Marianna, FL 32446

Gerald Mason (1999), 5529 Highway 231, Campbellton, FL 32426
Butch Odom (2001), P.O. Box 486, Marianna, FL 32447

Josephine R. Robinson (1999), 846 Orange Hill Road, Chipley, FL 32428
Gary H. Shuler (2001), P.O. Box 760, Blountstown, FL 32424

David Summers (1998), Post Office Box 384, Bristol, FL 32321

T. Gerald Holley, Board Attorney, Post Office Box 268, Chipley, FL 32428

Dates indicate expiration of  the trustee’s current appointment to the board.

Jackson County

Davis

Glass-Troutman

Washington County

Robinson

Shuler

Calhoun County

Summers

Liberty County Holmes County

HudsonFeagle

District Board of Trustees

The board meets on the third Tuesday of each month at 7 p.m. in the Conference Center (Building K).

Personnel

OdomMason
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Personnel

Administration

Ron Ward
Vice President,
Administrative

Services

Gene Prough
Executive

Vice President

Charlton Keen
Vice President,
Instructional &

Student Services

Gail Hartzog
Director,

Institutional Planning
& Effectiveness

Marion "Bud" Riviere
Dean,

Workforce
Development &

Continuing Education

Sarah Clemmons
Dean,

Arts, Business,
Letters & Library

Kitty Myers
Dean,

Mathematics,
Sciences

& Allied Health

Dennis Everett
Associate Vice President

Information Systems

Al James
Dean,

Student Services

Bryan Craven
Director,

Public Relations

H. Dale O’Daniel
President

Steve Young
Comptroller
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Personnel

Faculty & Administrators

Adams, Donald W.–(1967-69, 1976)—English
B.A., University of Florida
M.J., University of California at Los Angeles

Alford, Brenda–(1993) Mathematics
B.A., M.S., Florida State University

Allen, Hilary —(1996) Women's Basketball
B.A. Eastern Kentucky University
M.A. Western Kentucky University

Almand, H. Warren–(1964) English
B.S., College of Charleston
M.A., Florida  State University

Andreu, Mary Lu– (1973) Counselor
B.S., M.A., University of Florida
Ed.S., Florida State University

Bailey, James—(1996) Electronics
B.S., University of South Alabama
M.S., University of West Florida

Bodart, Jeffrey R.—(1995) Physics
B.S., University of Missouri-St. Louis
M.A., Ph.D., Washington University

Breivogel, Francis W.–(1983) Chemistry/Physics
B.S., University of Notre Dame
Ph.D., University of California

Burns, Nancy–(1986) Computer Science/Business
B.S., University of Houston
B.S., Troy State University
M.Ed., North Texas State University

Carroll, Earl —(1957-58, 1960-95, 1996) English
B.S., M.S., Ph.D., Florida State University

Cauley, Melissa T.—(1994) Social Science
B.S., M.S., Florida State University

Cavin, Rose—(1996) Mathematics
B.S., Florida State University
M.Ed., University of West Florida

Clemmons, Sarah M., (1979)  Dean of Arts, Business, Letters
& Library
B.A., University of West Florida
M.S., Troy State University
M.A., Ph.D., Florida State University

Cleveland, Linda L.—(1982) Mathematics
B.S., M.S., Adv.M., Ed.D., Florida  State University

Coleman, Sharon—(1996) Softball
B.S., DePaul University

Cooey, Rachel—(1993) English
B.A., Florida State University
M.A., University of Central Florida

Cook, Gary—(1993) Counselor
B.A., Southern College of the Assemblies of God
M.S., Florida State University

Cox, Mildred–(1994) Nursing
B.S.N., Florida State University

Craven, Bryan–(1988) Director of Public Relations
B.S., M.S., Florida State University

Crawford, Beverly—(1996) Nursing
B.S.N., Troy State University

Culbreth, Laurie B.–(1990) English
B.S., M.S., Troy State University
Ph.D., Florida State University

DeFelix, Geraldine–(1997) English
B.A., University of West Florida
M.A., Troy State University

Dolan, Michael–(1983) Criminal Justice
B.S., Florida A&M University
M.S., Troy State University

Duncan, Gayle— (1990) Counselor
B.S., M.S., Troy State University

Dunkle, J. Robert–(1988) English/Humanities
B.A., University of Florida
M.A., University of Nevada-Las Vegas
Ph.D., Florida State University

Everett, Dennis F.—(1984) Associate Vice President, Information
Systems
B.S., University of  West Florida

Everett, JoAnn–(1986) Mathematics
B.S., University of  West Florida

Fleener, Harry—(1996) Telecommunications
Foran, Freddie—(1978)Welding
Glisson, Harrell–(1983) Director of Criminal Justice

B.S., M.S., Troy  State University
Grantham, Roberta E.–(1991) English

B.A., University of Alabama
M.A., Florida State University

Hardin , Carol L.–(1988) Nursing
B.S.N., State University of New York
M.S., Troy State University

Hartzog, Gail–(1982) Director of Institutional Planning & Effectiveness
B.S., Mississippi  College
M.S., Troy State University

Henson, Loletia S.–(1986) Spanish/French
B.A., Newcomb College
M.A., University of Wisconsin

Herring, Doris B.–(1979) Librarian-Circulation/Reference/Audiovisual
B.S.,  Florida A&M University
M.A., University of Tampa
Ph.D., Florida State University

Hilton, David–(1997) Natural Science
D.C., Texas Chiropractic College

Hinson, Kristin W.– (1990) Counselor/Student Activities
 B.M.E., M.S., Florida State University

Holley, Janice Y.–(1988) Success Center
B.S., M.S., Troy State University

Huang, Paul C.—(1966) Biology/ Science Fair Coordinator
B.S., National Taiwan University
M.S., University of Southern Mississippi

Ivey, Robert–(1993) History
B.A. University of West Florida
M.S. Troy State University

James, Alfonsa—(1988) Dean of Student Services
B.S., Palm Beach Atlantic College
M.Ed., Florida A&M University

Italics indicates administrators.  Dates indicate beginning of employment at CJC.
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Johnson, Jeff—(1996) Baseball
B.S., University of Central Florida

Keen, Charlton D.—(1965) Vice President of Instructional &
Student Services
B.A., Birmingham Southern College
M.S., Florida State University

Lamar, John M.—  (1991) Appliance Repair
Laubaugh, Judy–(1989) Music

B.S., Ohio State University
M.M., Georgia State University

Leavins, Tamara–(1997) Nursing
B.S.N., Troy State University

Lord, Charlene T.–(1990) Mathematics
B.S., Huntingdon College
M.S., Troy State University

Lowe, Wanda–(1998) Occupational Therapist Assistant Program
B.S., College Misericordia

McClendon, Mary M.–(1975) History/Social Science
B.S., Florida A&M University
M.A.T., University of Florida

Mays, June–(1981) Biological Science/Chemistry
M.A., University of West Florida
M.S., Chicago State University

Miller, Joan–(1982) Articulation Officer & Counselor
B.A., M.Ed., University of Central Florida
Ed.S., Florida State University

Milton, Vikki–(1993) Business/Computer Science
B.S., University of Florida
M.B.A., Troy State University

Molineux, Allen W. –(1988) Music
B.M., DePauw University
M.M., University of Rochester
D.M., Florida State University

Moree, Adena H.–(1990) Speech/Theater
B.S., Troy State University
M.F.A., University of Southern Mississippi

Myers, Kitty —(1981) Dean of Mathematics, Sciences &
Allied Health
B.A., University of Georgia
M.A., Ph.D., Florida State University

Nash, Carl—(1996) Director of Athletics and Men's Basketball
B.A., Fort Lewis College
M.A., United State Sports Academy

Nobles-Dunkle, Nancy D.–(1978) Librarian/Head Cataloger
B.A., M.S., Florida State University

O’Daniel, H. Dale—(1967-86; 1995) President
B.S., M.B.A., Murray State University
Ed.D., Nova  Southeastern University

Prough, Gene A.—(1994) Executive Vice President
B.S., M.B.A., University of West Florida

Quivey, Byron—(1995) Criminal Justice
B.S., M.S., Troy State University

Register, Peggy—(1967) Cosmetology
Rhynes, Helen–(1981) Clerical/Secretarial

A.A.,  Chipola Junior College
Riviere, Marion "Bud" –(1997) Dean of Workforce Development

& Continuing Education
B.S., University of Florida
M.Ed., Florida A & M University

Roach, R. Lindsay— (1991) Counselor
 A.B., M.Ed, University of South Carolina

Roberts, Jayne P.—(1986)  Counselor and EA/EO Coordinator
B.S., Florida State University;
M.S., Troy State University
Ed.S., Florida State University

Roberts, Kathryn A.–(1979) Economics & Business
B.S., M.S., Florida State University

Saunders, Carol I. –(1988) English/Speech
B.S., M.S., Auburn University

Shimmel, Stephen–(1985) Biological Sciences/Mathematics
B.S., M.S., Ph.D., University of Georgia

Shook, Lee B.–(1993) Accounting
B.A., University of Virginia
M.P.A., University of Southern Mississippi

Smith, Bonnie B. —(1986) Mathematics
B.A., University of  West Florida
M.A., Troy State University

Spires, Willie E.–(1987) Psychology
B.A., University of  West Florida
M.S., Ed.S., Troy State University

Spooner, Joseph–(1997) English
B.A., Yale University
M.A., Florida State University

Stadsklev, Joan B. —(1986) Director of Fine & Performing Arts
 B.M.,  M.S., Florida State University

Taylor, Barbara–(1988) Nursing
B.S.N., Florida State University
M.S.N., Troy State University

Tharpe, Rene C. —(1978) Social Science
B.S., M.S., Ph.D., Florida State University

Tidwell, Allan —(1994) Natural Science
B.S., University of West Florida
M.S., Troy State University

Tindall, Sherry C. –(1993) Nursing
B.S.N., University of Florida
M.Ed., Valdosta State University

Tyler, Angela V.–(1989) Success Center
B.S., M.S., Troy State University

Vail, Richard H. –(1970) Art
B.S., Western Carolina College
M.A., George Peabody College

Vaughn, Brandon—(1997) Mathematics Lab
B.A., M.A., University of West Florida

Walker, Jane P. –(1980) Success Center
B.S., University of West Florida
M.S., Troy State University

Ward, Ron—(1995) Vice President of Administrative Services
C.P.M.
B.S., Golden Gate University
M.B.A., Liberty University

Wheeler, Kathy—(1994) Director of Allied Health
B.S.N., M.S.N., Ohio State University

White, E. Bruce –(1990) English
B.A., University of South Florida
M.A., Florida State University

Williams , Horace—(1984) Automotive Mechanics
Williams, Margie B.—(1986) Coordinator of Continuing Education

B.S., Troy State University
M.S., University of West Florida

Wilson, Carolyn–(1968) Music/Humanities
B.M., Shorter College
M.M., Northwestern University
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Allen, Celia—(1997) Assistant Basketball Coach & Residence Hall
Manager

Anderson, Kathy—(1977) Admissions and Registration Specialist
Baker, Lucinda—(1987) Custodian
Barber, Judy—(1998)  Grant Specialist, One Stop Career

Opportunity Center
Barnes, Ionia L.—(1976) Secretary: Vice President, Instructional

& Student Services
Bell, Aggie—(1981) Custodian
Bell, Dorothy—(1965-78; ’80) Assistant Manager: Residence Hall
Bellamy, Cassandra J.—(1988) Secretary: Public Relations
Broome, Betty S.—(1969-72; ’89) Secretary: Student Services
Brown, Robert—(1983) Custodial Supervisor
Chason, Carmen—(1997) Grant Specialist, One Stop Career

Opportunity Center
Cloud, Sybil—(1975) Financial Aid Director
Collins, Kim B.—(1989) Secretary: Registration and Admissions
Corbin, Laura —(1997) Accounting Clerk: Business Office
Crawford, Carol Jean—(1997) Accounting Clerk: Business Office
Crawford, Cecil—(1992) Parking Citation Officer
Crumpler, Tara —(1998) Instructional Aide, One Stop Career

Opportunity Center
Cummings, Jan—(1984-86; ’89) Secretary: Arts, Business, Letters

& Library
Davis, Karan—(1986) Human Resources Director
Dennis, Debbie—(1989) Manager: Auxiliary Services
Desrosier, Carl—(1997) Maintenance Repairman
Edenfield, Carole—(1975) Planning Specialist: Institutional

Effectiveness & Planning
Edenfield, Richard D.—(1986) Electrician
Finch, Edward E.—(1993) Range Master: Public Service
Folsom, Larry—(1995) Maintenance Repairman
Fowler, Lisa—(1998) Instructional Aide, One Stop Career

Opportunity Center
Fuqua, Julie A.—(1994) Foundation Director
Garrett, Travis —(1995) Assistant Basketball Coach
Godwin, Willie—(1995) Custodian
Graham, Annie—(1990) Custodian
Gray, Kristine J.—(1994) Secretary: Physical Plant
Grice, Rebecca—(1997) Grant Specialist, One Stop Career

Opportunity Center
Griffin, Sherry —(1984-86) (1996) Grant Specialist: One Stop

Career Opportunity Center
Grimes, Susan—(1997) Grant Specialist, One Stop Career

Opportunity Center
Hamilton, Mary B. —(1989) Secretary: Public Service
Harrell, Sandra—(1989) Athletics Administrative Specialist
Harris, Lori —(1998) Grant Specialist, One Stop Career

Opportunity Center
Henderson, Leticia—(1997) Grant Specialist, One Stop Career

Opportunity Center
Herring, Wayne—(1980) Maintenance Repairman
Hightower, Craig—(1988) Lead Groundskeeper
Hill, Wayne—(1984) Property and Records Specialist
Jones, Ann—(1997) School-to-Work Specialist
Jordan, Brenda—(1988) Instructional Aide: Success Center

Keeman, Margaret G.—(1987) Secretary: Executive Vice President
& Workforce Development

Kind, Lou —(1997) Information Services Director
Kirchner, Darren —(1998) Groundskeeper
Kosciw, Dennis—(1998)  HVAC Technician
Kuszynski, Lawrence J.—(1995) Distributed Systems Director
Lasseter, Joan—(1997) Secretary, Mathematics, Sciences and

Allied Health
Lewis, Clifford —(1991) Grant Specialist: Tech Prep
Lipford, Judy —(1997) Grant Specialist, One Stop Career

Opportunity Center
Long, Edna L.—(1972) Library Services Specialist
Mathis, Vicki —(1994) Field Agent, Florida Manufacturing

Technology Center
Mayo, Nora T.—(1993) Instructional Aide: One Stop Career

Opportunity Center
Meredith, Jennifer—(1997) Bookstore Clerk
Meredith, Johnny—(1988) Groundskeeper
Mitchell, Joyce—(1996) Instructional Aide: Success Center
Money, Tori—(1997) Instructional Aide, One Stop Career

Opportunity Center
Murphy, Margaret —(1996) One Stop Career Opportunity

Center Manager
Neel, Donna—(1996) Financial Aid Specialist
Neel, Louise—(1983) Specialist: Continuing Education
O’Bryan, Shanda—(1994) Accountant
O’Pry, Annie—(1981) Financial Aid Technician
Parramore, Rose—(1992) Single Parent/Displaced Homemaker

Program Manager
Pelt, Laurel—(1996) Accounting Clerk: Business Office
Pendergrass, Alice—(1990) Fiscal Assistant: Foundation
Rash, Annette—(1973) Administrative Assistant
Reece, Lane—(1998) Secretary: Student Activities
Rehberg, Richard—(1997) Maintenance Repairman
Reid, Shirley E.—(1981) Accounting Clerk: Business Office
Richards, Don—(1998) Programmer/Operator: Information Systems
Riviere, Judy—(1997) School-to-Work Manager
Roberts, Molly—(1996) Grant Specialist: One Stop Career

Opportunity Center
Robinson, Tamie—(1998) Secretary: Continuing Education
Rodriguez, Angie—(1995) Secretary: Allied Health
Shealy, Anita—(1988) Secretary: Fine & Performing Arts
Sherrill, Melinda —(1997) Secretary: Financial Aid
Shores, Lisa—(1989) Secretary: Testing
Stephens, Ana—(1996) Programmer Analyst, Information Systems
Stone, Michelle—(1986) Programmer Analyst, Information Systems
Taylor, Traci—(1998) Secretary: Human Resources
Thomas, Lucy W.—(1986)  Custodian
Timmons, Diane—(1985) Payroll and Benefits Technician, Human

Resources
Trammell, Robert—(1996) Special Assistant for Development

and Alumni Affairs
Traynom, Joyce A.—(1982) Administrative Assistant
Waldron, Tammy—(1996) Grant Specialist: One Stop Career

Opportunity Center
Waltz, Kerry —(1996) Pool Manager

 Non-Teaching Staff
Italics indicates managerial staff. Dates indicate beginning of employment at CJC.
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Augustus M. Adkison (1965-83)

Music

G. W. Allen, Jr.  (1948-78)

Dean of the College

Miriam S. Bailey (1972-96)

Director, Publications & Public Relations

Elizabeth M. Barnes (1966-76)

Social Science

Walter Basford (1967-85)

Automotive

Mary Bennett (1969-74)

Manager,  Student Center, (1983-85)

Head Dormitory Resident

Paul Braxton (1968-81)

Electronics

Theodore H. Brittain (1963-74)

Mathematics
R. Earl Carroll  (1957-58, 1960-95)

Dean, Instructional Services
Albert B. Caraway (1966-82)

Dean, Vocational-Technical

Dorothy T. Clemmons (1967-88)

English

Robert Collins (1988-95)
Dean, Administration & Business

Ruth Davis (1948-49, 1964-87)

English

Raymond M. Deming (1969-79)

President

Eva J. Dixon (1955-79)

Director, Library Services

Eulles Edenfield (1969-85)

Automotive

Joe Fagan (1967-93)

Director, Testing

John E. Flynn (1964-81)

Humanities

Marlon W. Godsey (1965-91)

Counseling

Donald G. Holley (1970-91)

Major Appliances

Bonnie Holt (1956-91)

Physical Education

Merle Z. Houston (1963-95)

Director, Library

Frederick L. Howell (1965-80)

Dean, Vocational Division

Milton H. Johnson (1961-93)

Head Basketball Coach, Athletic

Director, Division Chairman Physical

Education

Lonnie H. Keene (1970-98)

Humanities

Elek J. Lehoczky (1965-76)

Mathematics

James A. Lewis (1957-93)

Business Manager, Academic Dean,

Business

Albert E. Lightfoot  (1963-76)

English

Arthur R. Manning (1965-76)

Social Science

James H. McGill (1952-83)

Director, Physical Plant
Fauline J. Mathis–(1965-95)

Mathematics
Patricia B. Mathis–(1961-95)

Mathematics

Jay L. Mitchell  (1962-90)

Physics and Physical Science

Margie G. Mixson (1966-79)

English

Faye F. Monahan (1968-98)

Business

Darrell H. Morton  (1965-85)

Biological Science

Sidney Mordes (1959-83)

Geography and Social Science

Lawrence Nelson (1960-87)

Coordinator, Fine Arts

David Nicholson, (1962-93)

Chairman, Mathematics, Natural &

 Social Sciences

James S. Pavy (1956-88)

Physical Education

Gloria Peacock (1966-97)

Division Chairman Physical Education,

Continuing Education

Chester H. Pelt (1948-50, 1954-73)

Philosophy and Sociology

Frederick B. Peters (1957-65, 68-93)

Business Manager, Business

Harriet R. Reeves (1989-1996)

English

Peggy Register (1967-97)

Cosmetology
Mertice B. Ringer (1961-92)

Director, Institutional Planning & Research
and CJC Foundation

Robert E. Ringer (1960-83)

 Chairman, Natural Science and Mathematics

R. A. Rogers (1970-82)

Carpentry

Maria E. Scott (1986-1996)

Nursing

William H. Stabler  (1961-89)

Director, Library Services

Josephine Story (1955-86)

Chairman, Natural Science and Mathematics
Addie  Summers –(1988-96)

Single Parent/Displaced Homemaker
Programs

Tommy J. Tharp–(1965-94)
Physical Science

Wilbur I. Throssell  (1954-71)

Chairman, Literature and Language

Cleatus C. Toole (1967-78)

Welding

Jeanette P. Watford (1969-88)

English and Speech

Kelly Weems (1986-1997)

English

C. D. West, Jr. (1960-78)

Registrarand Admissions Officer
Kenneth R. Whitehead (1983-95)

Electronics

 Faculty Emeriti

Ward, Evelyn C.—(1996) Publications Specialist
Watson, John—(1996) Instructional Aide: Electronics
Widner, Annette—(1964-72; ’73) Registrar
Williams, Doris—(1986) Telecommunications Attendant and

Mail Room Operations
Williams, Sherry—(1997) Instructional Aide: One Stop Career

Opportunity Center

Wise, Janet M.—(1973) Library Administrative Specialist
Wise III, Guy M. —(1987) Physical Plant Director
Woodham, Gale—(1997) Assistant Bookstore Manager
Wyckoff, Janet—(1992) Instructional Aide: Electronics
Young, Steve—(1997) Comptroller



Fall Semester 1998
August
5 College/Residence Hall Application deadline — Fall Term
17 Return to regular work week

Faculty returns — Fall Term
Residence Hall opens — 2 p.m.

19 New student testing
Returning student registration/drop/add — 1 - 3  p.m.

20 New & returning student registration/drop/add —
8 a.m. - 6 p.m.

21 New & returning student registration/drop/add —
8 a.m. - 3 p.m.

24 Classes begin
Late registration/drop/add — 8  a.m. - 3 p.m.

25-26 Late registration/drop/add — 8 a.m. - 3 p.m.
27 Late registration/drop/add — 8 a.m. - 6 p.m.
28 Late registration/drop/add — 8 a.m. - 12 noon

September
4 CLAST registration deadline
7 Labor Day Holiday — College closed

October
2 Last day for vertical transfer
3 CLAST Test
14 Last day to withdraw from a class for Fall Term
21 Fall Festival — classes dismissed from 10 a.m.-2 p.m.
24 ACT Test

November
2-5 Early registration Spring Term (current students with

45+ hrs.) — 8  a.m. - 2 p.m.
9-12 Early registration Spring Term (current students with

30+ hrs.) — 8 a.m. - 2 p.m.
16-19 Early registration Spring Term (current students with

15+ hrs.) — 8  a.m. - 2  p.m.
20 Last day to resign from all classes for Fall Term
25-28 Thanksgiving Holidays — College closed
30 Early registration Spring term (current students with

1+ hrs.) — 8 a.m. - 2 p.m.

December
1-2 Early registration Spring term (current students with

1+ hrs.) — 8 a.m. - 2 p.m.
3 Early registration Spring Term (current students with

1+ hrs.) — 8 a.m. - 6 p.m.
9 College/Residence Hall Application deadline - Spring

Term
11 Last class day — Fall Term
12 ACT Test
14-16 Final Exams
17 Residence Hall closes — 5 p.m.
18 Grades due 8 a.m. (including “i” grades from SS I & II)

Last faculty work day — Fall Term
21-31 Christmas Holidays — College closed

January
1 New Year’s Day Holiday — College closed
3 Residence Hall opens  2 p.m.
4 Faculty returns — Spring Term

New student testing
New & returning student registration/drop/add —
8 a.m. - 6 p.m.

5 Classes begin
Late registration/drop/add — 8 a.m. - 3 p.m.

6-8 Late registration/drop/add — 8 a.m. - 3 p.m.
11 Late registration/drop/add — 8  a.m. - 6 p.m.
18 Martin Luther King Holiday — College closed
22 CLAST registration deadline

February
6 ACT Test
16 Last day to vertically transfer for Spring Term
20 CLAST Test
25 Last day to withdraw from a class forSpring Term

March
17 Spring Frolics — classes dismissed from 10 a.m.-2 p.m.
19 Residence Hall closes for Spring Break — 7 p.m.
22-27 Spring Break Holidays — College closed
28 Residence Hall opens — 12 noon

April
2 Last day to resign from all classes for Spring Term
10 ACT Test
19 Early registration Summer I (current students with

30+ hrs.) — 8 a.m. - 6 p.m.
20 Early registration Summer I (current students with

30+ hrs.) — 8 a.m. - 12 noon
21 Early registration Summer I  (current students with 1+

hrs.) — 8 a.m. - 12 noon
22 Early registration Summer I  (current students with 1+

hrs.) — 8 a.m. - 12 noon
College/residence hall application deadline— Summer I

27 Last class day — Spring Term
28-30 Final Exams

May
3 College begins summer work week
4 Grades due  8 a.m.

Last faculty work day — Spring Term
Graduation — 7:30 p.m.

5 Residence Hall closes — 12 noon Spring Term

May
5 Faculty returns — Summer I

Residence Hall opens — 12 noon Summer I term
New & returning student registration/drop/add —
8 a.m. - 6 p.m.

6 Classes begin
CLAST registration deadline
Late registration/drop/add — 8 a.m. - 3 p.m.

10 Late registration/drop/add — 8 a.m. - 12 noon
20 Last day to vertically transfer for Summer I term
26 Last day to withdraw from a class for Summer I term
31 Memorial Day Holiday — College closed

June
3 Last day to resign from all classes for Summer I term
5 CLAST Test
9 College Application deadline for Summer I
12 ACT Test
17 Last class day — Summer I
18 Residence Hall closes for summer at 12 noon
22 Grades due 8 a.m. (Including “i” grades from Spring)

Last faculty work day — Summer I ends  2 p.m.

June
23 Faculty returns — Summer II

New & returning student registration/drop/add —
8 a.m. - 6 p.m.

24 Classes begin
Late registration/drop/add  — 8 a.m. - 3  p.m.

28 Late registration/drop/add  — 8 a.m. - 12 noon

July
5 Independence Day Holiday — College closed
8 Last day to vertically transfer for Summer II term
15 Last day to withdraw from a class for Summer II term
22 Last day to resign from all classes for Summer II term
26 Early registration Fall 1999 (students enrolled 1999

Spring, Summer I or II, with 45 + hrs.) — 8 a.m. - 3 p.m.
27 Early registration Fall 1999 (students enrolled 1999

Spring, Summer I or II, with 30 + hrs.) — 8 a.m. - 3 p.m.
28 Early registration Fall 1999 (students enrolled 1999

Spring, Summer I or II,  with 15 + hrs.) — 8 a.m. - 6 p.m.
29 Early registration Fall 1999 (students enrolled 1999

Spring, Summer I or II,with 1 + hrs.) — 8 a.m. - 3 p.m.

August
4 College/Residence Hall application deadline — Fall Term
5 Last class day — Summer II
10 Grades due  8 a.m.

Last faculty work day — Summer II, ends  2 p.m.

Calendar 1998-99
Spring Semester 1999 Summer Session I, 1999

Summer Session II, 1999

August 1998
S M T W R F S

1
2 3 4 5 6 7 8
9 10 11 12 13 14 15

16 17 18 19 20 21 22
23 24 25 26 27 28 29
30 31

September 1998
S M T W R F S

1 2 3 4 5
6 7 8 9 10 11 12

13 14 15 16 17 18 19
20 21 22 23 24 25 26
27 28 29 30

October 1998
S M T W R F S

1 2 3
4 5 6 7 8 9 10

11 12 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30 31

November 1998
S M T W R F S
1 2 3 4 5 6 7
8 9 10 11 12 13 14

15 16 17 18 19 20 21
22 23 24 25 26 27 28
29 30

December 1998
S M T W R F S

1 2 3 4 5
6 7 8 9 10 11 12

13 14 15 16 17 18 19
20 21 22 23 24 25 26
27 28 29 30 31

January 1999
S M T W R F S

1 2
3 4 5 6 7 8 9

10 11 12 13 14 15 16
17 18 19 20 21 22 23
24 25 26 27 28 29 30
31

February 1999
S M T W R F S

1 2 3 4 5 6
7 8 9 10 11 12 13

14 15 16 17 18 19 20
21 22 23 24 25 26 27
28

March 1999
S M T W R F S

1 2 3 4 5 6
7 8 9 10 11 12 13

14 15 16 17 18 19 20
21 22 23 24 25 26 27
28 29 30 31

April 1999
S M T W R F S

1 2 3
4 5 6 7 8 9 10

11 12 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30

May 1999
S M T W R F S

1
2 3 4 5 6 7 8
9 10 11 12 13 14 15

16 17 18 19 20 21 22
23 24 25 26 27 28 29
30 31

June 1999
S M T W R F S

1 2 3 4 5
6 7 8 9 10 11 12

13 14 15 16 17 18 19
20 21 22 23 24 25 26
27 28 29 30

July 1999
S M T W R F S

1 2 3
4 5 6 7 8 9 10

11 12 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30 31



Campus Directory

Campus Map

W
S

R T

PN
O

M
L

A
B

U

J K C

E

F

D

G
I H

Q V

X

A Administration
B Library
C Social Sciences
D Fink Natural Science
E Physical Plant
F Residence Hall
G Student Services
H McLendon Fine Arts
I Arts Center
J Auditorium
K Student Center

Conference Center
Bookstore

L Business
M English

M Cosmetology
Nursing

N Vocational
O Success Center

Electronics
P Automotive Repair
Q Storage
R Johnson Health Center
S Public Service

Continuing Education
T Pool Complex
U Foundation
V Child Care
W Baseball/Softball Complex
X Firefighting Tower

Buildings

Allied Health N439  2296
Alumni Office B239 2371
Appreciation Club R923 2302
Arts Center J606 3336
Athletics R953 2302
Athletic Hotline R           718-2252
Auditorium J  2420
Automotive P438A  2306
Baseball Concessions W974  2481
Baseball Field W975  3482
Bookstore K819  2258
Business Office A135  2204
Cafeteria K814  2256
Child Care              526-1112
Computer Center A150    2217/2218
Conference Center K822  2333
Conference Room/Admin. A112  3300
Continuing Education S1007 2395/3315
Corrections/Crim. Justice S1016C  2212
Cosmetology N451  2439
Dean/Student Services G413  2215
Disabled Student Services G413  3317
Electronics O480  2452
English/Business M415  2305
FBTC 1-800-328-2660
Financial Aid A132  2293
Fine Arts H700  2277
Fire Fighting Academy S1008  2494
Firing Range 526-3032
Foundation U  2370
Green Thumb N               526-4776
Health Center Concessions R914  2356
Help Desk A126  4357
Human Resources Job Line A119  2351
Law Enforcement S1016A  2286
Library/LRC B210F  2274
Major Appliance N458  2362
Machine Shop N435  2304
Mailroom A129  3214
Math Lab C16  3259
Math/Nat. & Social Science C6A  2319
New Beginnings N436  3208
One Stop/JTPA L400  2396
Papoose B226  2264
Physical Plant E58  2254
Pool Concession Stand T121  2473
President A101  2299
Public Relations B226  2375
Public Service S1006A  2494
Registration Office A109  2211
Residence Hall Lobby F100  2387
           Women 526-9993
           Men  526-9912/ 526-9839/ 526-9851
School-To-Work O475  2363
SGA Office K804  2308
Student Services Office G410  2266
Success Center O482  2284
Switchboard A118  0
Telecommunications O475  2214
Testing G 418/419  2309
Veterans Affairs A130  2224
Vice President/Academics A106  2350
Vice President/Administration A146  2202
Welding N448  2303
Workforce Development N433  2270

Offices                             Bldg./Room                   Ext.
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