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Chipola provides excellent opportunities for its students

A half-century ago, a few visionary educators and citizenand Science Computer Lab with faculty to help the student
dreamed of a new kind of higher education opportunity for theutside of regular class time. Students also have the latest in
people of North Florida. Their dream became a reality with thaternet access in the college's Technology Center. These
creation of Chipola Junior College. services are available for both the academic transfer program

In over 50 years of continuous operation, the college haand the occupational degree and certificate programs.
become known for its high academic standards, excellentteach- In addition to academic excellence, Chipola has established
ing, small classes, reasonable fees, beautiful campus, aadenter of excellence in the fine and performing arts. The arts
friendly hometown atmosphere. programis recognized as outstanding through star-quality drama

The one constant that has made Chipola great is its emplmeductions, instrumental music, show choir, chorus, and visual
sis on excellence in academic and extracurricular programarts presentations.

Chipola has the highest percentage of full-time faculty in the Chipola’s athletic teams have a strong tradition of winning

State Community College System. This provides small claggograms in men’s and women'’s basketball; baseball and soft-

sections with professional teachers who willingly work withball. The college also supports a wide range of academic and

individual students to help them succeed in their academextracurricular clubs.

careers. Chipola is understandably proud of its heritage and looks
Chipola utilizes a Success Center, Writing Center and Mattorward to continued success during its second half-century.

Gene Prough, President
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OVERVIEW OF THE COLLEGE

History

Chipola Junior College is a two-year, public, open-admis-
sions institution in Marianna, Florida, serving the rural Florida
panhandle counties of Calhoun, Holmes, Jackson, Liberty, and
Washington. Located in the Florida Panhandle, 70 miles west of
Tallahassee, 60 miles from the Gulf of Mexico, and 30 miles from
the Alabama state line, Chipola is the third oldest of Florida’s 28
state-supported community colleges. Chipola opened its doors in
1946 as a private institution with six full-time teachers and 65 stu-
dents. The college served 2,843 students in its regular degree and
certificate programs in 2002-03 and an additional 3,040 through
Continuing Education and Public Service training. .

Chipola was brought under state control and financing in 1947 e
when Florida’s Minimum Foundation Law initiated a plan to placen the 1950's the U.S. Department of Education coined the term
two years of college education within commuting distance of ev€hipola Index, a measure of the effect that having a community
ery Florida citizen. Under the provisions of this law, a junior colcollege in a rural geographic area would have on the number of
lege district consisting of Jackson, Calhoun, and Washington Couresidents who go to college. The college is committed to meeting
ties was approved to operate as a public institution with financidihe needs of a student population with increasing numbers of non-
support from the three counties and the State of Florida. This afaditional, older, part-time students seeking education and skills
proval was granted by the State Board of Education, and Chipolar the job market.

Junior College became a public institution effective September 1,

1948. The original district of Calhoun, Jackson and WashingtoDemographics

Counties was expanded later to include Holmes and Liberty Coun-  Every semester, 85-90% of Chipola’s students come from this
ties. district. To serve them, the college remains committed to maintain-

A milestone in the history of CJC occurred in 1953 whenng a positive learning environment-one in which personnel, re-
the campus moved from its original location at the former Grasources, facilities, and services contribute to the growth and devel-
ham Army Air Base to the present location. The first permanepment of students.
buildings were completed and occupied in 1954. Additions through ~ The 2002-03 headcount enroliment in regular programs was
the years have created a complex of 26 buildings, arranged o ®843. Of these about 90% commuted, many from 50-60 miles (one
wooded campus, on about 50 acres of a 120-acre tract. The caffay) each day. About 75% were employed. Some 55% described
pus also includes outdoor physical education fields and a poghemselves as “full time employees and part-time students” (2002
Programs in vocational education were begun in 1967-68. Entering Student Survey).

Evidence of growth with regard to official recognition by Some 47.6% were full-time students (12 semester hours in
other institutions of higher learning came in 1957 when the colcademic or 450 clock-hours in Workforce Development courses).
lege was accepted into membership and fully accredited by thghe remaining 52.4% were enrolled part-time. Current students re-
Southern Association of Colleges and Schools. This accreditatigfide mainly in the five counties in the college district. About 11%

was reaffirmed in 1967, 1977, 1987, and 1997. come from other Florida counties. Only 4% come from outside
) o Florida.
The Chipola District Women now constitute the majority of students enrolled. In

The college’s five-county district occupies 3,381 square milegact, 60.3% of all students are women, many single parents. About
abounding in forests, rivers, and lakes. Situated in Marianna ne34% of all students are under 20 years of age; 30% are between 20
the banks of the Chipola River, the campus uses only about 40a&fd 24. Only 16.7% are over 35 years of age. Around 82% are
its 105 acres. The remainder is in its natural state—covered wittademic students, mostly A.A./Transfer track; about 18% are seek-
pines, cedars and hardwoods. ing Workforce Development certificates.

The main economic base is agriculture and forestry. There  Chipola takes pride in its minority student enroliment, as evi-
are a few manufacturing sites and several state agencies, includitgnced by the fact that the entering student population is about 23.5%
a Florida Department of Transportation District Office, a Departminority; whereas, the area’s minority population is only 19%. This
ment of Corrections Regional Office, two Federal prisons, and sierifies efforts to recruit, enroll, and retain minority students at a
state prisons. The district’s population is just over 106,000 (200a@igher rate than most other community colleges in Florida.

U.S. Census). Financial aid data show that 1,374 students received

Since its beginnings, Chipola has been important to the peogd, 219,932 in financial assistance through federal or state grants
of the area. The establishment of Chipola met such great need that loans in 2001-02. These 1,374 students represent a large per-
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centage of the actual full and half time student enroliment. In addi-  The University Center
tion, the CJC Foundation provided $600,000 in scholarships and  Chipola’s University Center was initiated as a response to the
grants. This reflects the college’s efforts to retain students in préack of access to four-year and graduate degrees in Chipola’s dis-
grams for as long as possible by assuring that all qualified studerttigt. In Fall 2000 Chipola collaborated with the University of West
receive financial aid. Florida and Florida State University to bring Bachelor degrees in
Chipola operates under a nine-member District Board of TrusBocial Work, Nursing, Criminal Justice and Elementary Education/
ees appointed by the governor for four-year terms. All operatiorSpecial Education. In 2001, Masters degrees in Educational Lead-
are governed by the Florida Department of Education, the Floridership and Masters, Education Specialist and Education Doctorate
Division of Community Colleges, and policies set forth by the Disdegrees in Curriculum & Instruction were added. In Fall 2002,
trict Board of Trustees. The college was accredited in 1957 by theew offerings included a Masters degree in School Guidance from
Southern Association of Colleges and Schools (SACS) and hdsoy State University Florida Region and a BS in Electronic Engi-
maintained continuous accreditation since that time. The most reeering Technology from UWF. A Masters in Public Administra-

cent reaffirmation of accreditation occurred in 1998. tion will be offered beginning Fall 2003.
University program coordinators work full-time on CJC'’s
Course Offerings campus, teach classes, advise students, and supervise instructors.

The most popular majors among A.A./Transfer students areach university ensures that the instructors and programs of the
Business, Engineering, Education, and Computer Science. Mddpiversity Center are comparable to those found on the university
A.S. degree students enroll in Nursing, Criminal Justice, Corre€2mpus. University personnel teach all courses on Chipola’s cam-
tions, and Firefighting. The most popular certificate programs ar@us and degrees are awarded by each university.

Automotive Technology, Computer Electronics, and Fire Science.  More than 250 students are now enrolled in UC programs

At the request of current students, most classes are now schéfd enroliments in CJC's trademark AA degree program also are
uled from 7:00 a.m -2:00 p.m., to meet the needs of employedP. Without such innovative programs, many students could not
commuting students with family responsibilities. All departmentgontinue their education beyond the AA. The first graduating classes
schedule classes on Monday through Thursday evenings. Saturdegm all University Center programs received their degrees in Spring
classes are offered in some departments. 2003. Most graduates stepped into jobs that they would not have

Chipola is recognized for the quality of its instructional pro-Peen qualified for without the University Center.
grams, all of which undergo annual program assessments accord- The University Center also was nominated for the Bellwether
ing to specific student outcomes. All academic departments requifvard by the Community College Futures Assembly, a national
common course syllabi, test with common final examinations, useéonsortium of community college leaders. The Bellwether Award
the same textbooks, and provide access to the same labs and'@f0gnizes outstanding and innovative programs and practices that

structional materials. are successfully leading community colleges into the future.
The UC programs are an extension of Chipola’s mission to
Programs Offered to Meet with meet the educational needs of the district. The University Center

works together with the universities and the University Center stu-

StUden.t ‘.'J‘”d Community Needs : . dent is perceived as ‘our student’ by both Chipola and by the uni-
Training programs are changed or continued as dictated rsity.”

documented need. Needs assessments precede all major program
changes. Program Reviews are based on indicators of student leag)-

chang ar edor Nt e port Card

ing, cost effectiveness, faculty qualifications, and community im- D h hat b ¢ academi

pact. The college fosters training partnerships with area business(%s ata show that, by many measures of academic success, stu-

and agencies. Recent responses to community training needs _ntsTvr\]/ho pﬁr3|sthand gra(:)llj_athe grom C|h|pola excel. lled d of
clude: (1) initiating a special Para-Professional Program to hel e college has established an almost unequalled record o

public schools meet the requirements of the “No Child Left Be! erformance on the state’s_ College Levgl Agademic Ski."S Test,

hind” law; (2) offering high school Dual-Enrollment classes in 16mcludmg the highest mean in the st{:\te during five successive years.
district high schools at the request of parents, students, and sch'c%?cem statg report shows that Chlpolas transfer stude.nts achieve
officials; (3) beginning a Child Care Training Program to provideamong the highest GPAs of community college transfers m_the str_;lte.
the Florida Child Care Credential and establish on-campus Chi%raduates of Workforce Development programs also achieve high

care: (4) doubling the RN, LPN, and PCA programs and develo;?-assmg rates on state license examinations. All programs exceed
ing an integrated curriculum at the request of the State Board H}e state-mandated rate Of. 70%' .Graduates of Chipola's trammg
Nursing and local health care employers; (5) expanding Publ rograms are successful in finding employment after leaving

. .. i i 1 0 -
Service training programs at the request of the Department of Co hipola. Chipola consistently earns a 95% placement rate, com

rections and the Florida Department of Law Enforcement; and (Qared to_ the statewide rz_ate of only 87%. o
Chipola ranks first in the percentage of Florida’s Bright Fu-

establishing a University Center to bring university bachelor’s and : o : .
es Scholarship recipients. Approximately one in every 17 stu-

master’s degrees to Chipola in response to a community needs %’g ; . ' -,
sessment. ents in Chipola’s AA program has won one of these prestigious

scholarships. Most of these students are headed for professional
schools in medicine, law, pharmacy, engineering, or business.
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The Honors Program allows the brightest and best studengsogram of academic support for students in all instructional areas,
to register for weekly Honors Seminars. Teachers guide their learimcluding advanced courses with high attrition rates.
ing through research projects beyond the regular scope of course

requirements. Technology
People of all ages, from toddlers to senior citizens, are em-
Faculty bracing technology as never before. This increased dependence

One of Chipola’s greatest assets is its qualified faculty. Theles been recognized, and embraced, at Chipola Junior College.
are 62 full-time faculty members. About 87% are tenured, withrrom “hand-holding” the beginner to supplementing the proficient,
21% within five years of retirement. About 18% hold doctoratesChipola provides the technological resources for students to ad-
66% hold Master’s degrees. At least 10% have completed courgance their skills, no matter the level of expertise.
work toward the doctorate. 2000-2001 ushered-in a new age of technological integration

Faculty with less than Master’s degrees teach in occupationaito the curriculum. Automotive Service Technology students and
and technical areas. All faculty members meet the requirementsBfectronics Technology students now have some of the most ad-
the Southern Association of Colleges and Schools (SACS). Sevanced, computer-assisted diagnostic equipment available. Instruc-
eral teachers have received prestigious teaching awards and wors have the capability to simulate equipment failures and elec-
state and regional recognition for instructional projects at Chipolaronically tract students’ progress toward diagnosing the simulated
Faculty also regularly participate at state meetings and conduct if@ilure. Supplemented by expert instruction, students receive valu-
service activities for public school teachers in the college districable “hands-on” training.

When available, adjunct faculty are also engaged to teach classes, Shortages in the technology industry have not gone unno-
mostly in the arts, social sciences, criminology, and correctioniced either. Students interested in the high-demand field of com-
The full-time faculty-student ratio is 1 to 46. puter support may now take advantage of a state-of-the-art lab de-

Chipola emphasizes quality teaching and ranks amongigned to help students certify as Microsoft Certified Service Engi-
Florida’s top five community colleges in the percent of funds spenteers (MCSE). Supplemented by two software contracts with
on direct instruction. The college expends 56.3% of the total buddicrosoft Corporation, students are insured of access to the latest
get for direct instruction, compared to the state average of ontgleases of industry-leading software. Curricula in programming,
48.4%. Faculty salaries constitute most of these funds. networking, office applications and business applications are all

Over 80% of student contact hours are taught by full-timevailable at Chipola.
faculty. Through the 1980s and mid-1990s, every effort was made  Chipola’s networking infrastructure was upgraded in March
to hire highly qualified instructors in full-time positions. This has2001. All new Cisco switching equipment was installed to support
prevented fragmented approaches to instruction that are frequendlynew Gigabit Ethernet backbone. Additional fiber optics were
reported in schools with high percentages of adjunct teachers. lalso installed to supplement data/video transmission. In addition,
herent in the college’s philosophy is the belief that full-time teachinternet bandwidth was quadrupled, with the capability of expand-
ers have a full-time commitment to teaching and that interaction iimg seven times more.
the workplace creates a willingness to learn from each other, share Plans for 2003-2004 include newly renovated business/net-

departmental resources, and gain expertise. working/programming facilities, installing multimedia capability
in more classrooms, additional student services via the Web, the
Retention addition of an electronic bulletin board system, and expanding the

The college has been serious about addressing the issuegfmber of online courses.
retention from the student services perspective since 1997-98. A
veteran teacher with a psychology degree was appointed RetentioAcilities
Counselor and relocated to the Student Services Building. Since  Over the past several years, the college has undergone a mul-
that time, aggressive strategies have included (1) ensuring masimillion dollar modernization of its buildings and instructional fa-
mum financial aid and scholarships for all students, (2) improvedilities, including the equipping of four computer labs that are open
faculty advising, (3) voluntary faculty reports of excessive absencefiye days and several evenings each week.
(4) follow-up phone and mail contacts with students who mightbe A new pool complex opened in the Summer of 1992. The
at-risk of dropping out, (5) up-to-date curriculum guides whichSocial Science Building—the oldest building on campus—was re-
parallel university programs, (6) use of test scores for placementinodeled in 1993.
entry-level math, writing, and reading courses, and many other stu- New headquarters for the Chipola Foundation were opened
dent services functions. in Spring 1995 in a remodeled home located across College Street
Special student groups referred by faculty have access to tinem the Administration Building. A new softball diamond for the
tors during two hours each afternoon. The Success Center helpsdy Indians also was completed in Spring 1995.
vocational preparatory students achieve minimum TABE scores  Anew road through the campus and additional parking spaces
before they enter AS and Certificate programs. The Math Lab prevere completed during the Summer of 1995.
vides limited tutoring and computer support for math and science A new wing on the Fink Natural Science Building, housing
students. Writing tutors are provided during a limited number o$tate-of-the-art science labs, opened for the Spring Semester of
hours in the English Department. However, there is no systematl®©96.
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A Child Care Center was dedicated by the Board of Trustees  In 2003, the baseball team continued its winning tradition
in February of 1996 and is caring for up to 80 children. A newvith wins over nationally ranked teams and winning the confer-
parking lot, adjacent to the Workforce Development Building, wagnce title. Many graduating sophomores have accepted scholar-
completed during the Summer of 1996. ships in Division | schools.

During the Spring of 1996, crews laid fiber optic and copper The softball, women'’s basketball, and men’s basketball teams
cabling for Chipola’s new $380,000 telecommunications upgradeontinued to be competitive in conference play, and all earned a
Telephone service over the system was implemented during thdp to the state tournament.

Summer of 1996, followed by electronic linkage of all computers
on campus during the 1997-98 school year. Credits and Official Standing

The 1998-99 year saw the completion of the Public Servicgcreditation & Affiliations
Building. Anew Literature/Language Building opened inthe Sum-  chipola Junior College is accredited by the Commission on
mer of 2000. Also during the 2000-2001 year, the college saw thgglleges of the Southern Association of Colleges and Schools (1866
completion of the renovation of the Continuing Education/Confersoythern Lane, Decatur, Georgia 30033-4098; telephone number
ence Center building and the Cafeteria. Anew Literature/Languagg)4-679-4501) to award Associate in Arts degrees, Associate in
parking lot, Firing Range Classroom and Defensive Driving Rang§cience degrees, and Certificates of Training.
were also added. The Physical Education Complex/Health Center  The college is also a member of the American Association of

addition, a new Health Sciences facility and a substantial Librar@ommunity and Junior Colleges, the Southern Association of Jun-

renovation were completed by the Spring of 2003. ior Colleges, the Florida Association of Colleges and Universities,
the American Council on Education, and other professional organi-
Arts zations for institutions of higher learning.

In 1987-88 Chipola was one of ten institutions—and the only Being affiliated with these organizations means that credits
community college— selected by the Southern Arts Federation aarned at Chipola are recognized and accepted by other colleges
a Minority and Rural Arts Initiative Center. In recognition of its and universities throughout the United States. Students planning
special attention to the arts, the college was given grants of $450,0@Carn advanced degrees at four-year colleges and universities may
by the State Division of Cultural Affairs to remodel a campus buildtransfer work completed at Chipola, generally with no loss of credit.
ing to serve as a regional arts center. This facility, the Chipola Arts
Center, was dedicated in April of 1991. Since its opening it hageterans Approval

been in continuous use for traveling art exhibits, concerts and re-  chipola is approved by the Florida State Approving Agency

citals. _ . . for the training of veterans and eligible dependents under the pro-
The college also sponsors an Artist Series that provides p&fisions of the “Cold War G.I. Bill” (Title 38, U.S. Code) and other
formances by visiting artists each year. applicable legislation administered by the U.S. Veterans Admini-

The 2002-2003 season saw outstanding productions of “Yogtration. The college’s policies and procedures are applicable to
Can't Take It With You” and “Big River.” All performances were g gligible students who make application for, and receive, V.A.

sold out. . Educational Assistance benefits under Chapters 30, 31, 32, 34, 35
Each summer the department buses in thousands of area cii-106 while enrolled in an approved program of study. All de-
dren to see its annual children’s theater production. grees, certificates and courses offered by the college must be ap-

The college’s three musical groups, Chorus, Rock and Jaggoyved by the Florida State Approving Agency to allow payments
Ensemble, and Show Choir, perform throughout the Southeast. Sheyveligible students.
Choir routinely performs its popular show at Walt Disney Worldin - complete information will be furnished to veterans or eli-
Orlando. gible dependents upon request.

Athletics Civil Rights Compliance
Although Chipola—uwith fewer than 3,000 students—is one  Chipola Junior College subscribes fully to a policy of non-
of the smallest community colleges in the state, it is a “big namejiscrimination with regard to all employees, students, and services
in sports and always has been. Its basketball and baseball tea@gne community. Specifically, the college has given assurance of
regularly appear in the state tournaments. compliance with the provisions of the Civil Rights Act of 1964 and
Playing in one of the toughest leagues in the nation—the Pagf Executive Order 11246, as amended. All members of the col-
handle Conference—Chipola has won more state basketball chamge faculty, staff, and student body are expected to subscribe to
pionships than any other Florida community college—seven. It hagjs assurance of compliance and to assist in making such assur-
won 11 Panhandle Conference championships and made nine triggee valid in fact.
to the national tournament. Chipola is dedicated to the concept of equal opportunity.
The 2002-2003 year was memorable for several reasons. {ihe college will not discriminate on the basis of race, color, creed,
March 2001, the Men’s and Women's State Basketball TournameRhtional origin, age, sex, veteran’s status, disability, or marital sta-

returned to CJC for the eighth year. The tournament is co-SPOfys in its employment practices or in the admission and treatment
sored by the state’s most active community college booster orgagjf stydents.

zation— the Chipola Appreciation Club. The Equal Access/Equal Opportunity Office is in Building G.
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Philosophy and Purpose Success Factor 2: Effective Marketing, Recruitment, and
Enroliment

Chipola is a comprehensive public (community) college Institutional Goal 2: Present the college and its programs

whose primary purpose is to provide accessible, affordable, quéﬂ positive ways, making every effort to attract and enroll as many

ity educational opportunities to the residents of Calhoun, HoIme§,tUdentS as possible by marketing the college in a variety of meth-

Jackson, Liberty and Washington counties and to all others Wr%is and enrolling students in efficient and customer-oriented ways.

choose to attend. The college creates a student-oriented atmosphere

of educational excellence and maintains an intellectual enviror?—uccess Factor 3: Student Retention, Satisfaction, and

ment which inspires the full development of each individual’s goals?omplm'_On . . . .
Institutional Goal 3: Provide a wide-range of academic,

abilities and interests. Because there is no substitute for quali I land ; hel . d .
instruction, the college empowers faculty members to establish a §velopmental and support services to help retain students in pro-

achieve the highest possible standards. The college also prom ams by qecrea§ing the percent .Of students who drop- or stop—qut
afliring their studies and increasing the percentage who persist

a strong working relationship with communities, businesses, st < h leti fad ii
agencies, and other educational institutions. through completion of a degree or certificate.

Success Factor 4: Responsible Resource Management
Institutional Goal 4: Promote the responsible management
of resources by maintaining sound fiscal operations, seeking addi-
tional resources, improving college facilities, and providing an envi-
ronment conducive to progressive implementation of technology.

Vision
A Higher Degree of Success

L. Success Factor 5: Staff and Organizational Development
Mission Adopted June 18, 2004 Institutional Goal 5: Encourage staff and organizational
Chipola Junior College promotes learning and student achipve-development by supporting an efficient and productive work envi-
ment by embracing excellence, opportunity, diversity, nd ronment where employees demonstrate competence, integrity and
progress. professional excellence.

Success Factor 6;: Community Involvement and Development
Institutional Goal 6: Foster strong community involvement
and workforce development by supporting local and state economic

Programs growth and encouraging civic, cultural, recreational, and service
To fulfill its mission, Chipola provides the following pro- activities.
grams:

Educational programs which include general and pre-pr&success Factor 7: Post-Chipola Student Satisfaction and
fessional classes leading to the Associate in Arts degree for trar&iccess
fer into baccalaureate degree programs; Institutional Goal 7: Maintain a strong reputation for pro-

Workforce development programs leading to the Associmoting student satisfaction and long-term success by equipping
ate in Science or Associate in Applied Science degree to prepatedents with the knowledge and skills necessary to pursue their
students for jobs in their communities and the Certificate of Traingoals and become more productive citizens.
ing to develop or upgrade career skills;

Continuing education programs related to cultural and Success Factors are “the things that must go right for the or-
governmental changes and personal development, both mentadignization to flourish and achieve its goals.”

and physically; DeAnza College
A broad range of student services and instructional arl..l .

administrative support to facilitate student success. IIII.

Success Factors and Institutional Goals I

Chipola has adopted the following success factors and insi: ll
tutional goals: -

Success Factor 1: Quality Educational Programs

Institutional Goal 1: Provide quality instruction in academic,
workforce development, and continuing education programs, ir
cluding sufficient instructional support to meet the needs of sty
dents.
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Student Activities
Financial Aid
Library
Student Center, Cafeteria, & Bookstore
Services for Students with Special Needs
Accident, lliness, Medical Services
& Health Insurance
Safety



STUDENT SERVICES

Student Activities Campus Organizations
Chipola sets aside an activity period on Wednesdays and Fri-
Student activities complement the academic programs of tH#ys at 10 a.m. so all students may participate in organizations.
college by providing opportunities for students to develop leadelery few classes are scheduled during the activity period.
ship skills, to pursue special interests and to interact socially. Baptist Campus Ministry. Sponsored by the Florida Bap-
The Student Government Association represents, through it Convention and local Southern Baptist churches, BCM is open
elected members, the entire student body and is a voice for tifepeople of all denominations. Its purpose is to provide opportuni-
students. All students enrolled at Chipola are SGA members afigs for Christian growth.
are invited to come to the meetings. It is a great opportunity to  Black Student Union.The BSU hopes to improve and pro-
meet people, learn leadership skills, and be more interactive wifRote the educational, social and political environment on campus
your experience at CJC. All students with a 2.0 or higher Grad®r black students.
Point Average are eligible to run for an SGA office or to serve the ~ Brain Bowl Team. This group of academically talented stu-
Association through an appointed position. Elections are held twiéents represents Chipola at the Regional and State Brain Bow!
a year, once in the fall and once in the spring. Tournaments.
Special Events:Check the calendar for special SGA spon- CHIJUCO. The CHIJUCO members are responsible for pro-
sored events such as Fall Festival, Spring Frolics, Homecomingticing and publishing the student yearbook under the direction of

seminars, blood drives and more. Admission to these events is freéaculty advisor.
to any CJC student with a current I.D. CJC Collegiate FFA Chapter.This organization is comprised

Theatre: Students are encouraged to participate in the Copf former members of local FFA Chapters who want to continue

|ege theater program, which presents a season of two or three rﬁw”’ |eadership and service on behalf of the College. Its purpose is
jor productions each year. Students and community members dfeProvide service and support to the college, local FFA chapters
encouraged to audition for productions or to sign up for theatre |a'd the state FFA organization thorugh the agricultural commu-

courses for credit. No previous experience is required. nity.

Music: The Chamber Chorus and the Show Choir are coedu- ~ CJC Players.This organization provides service through the-
cational performing groups evolving from credit courses. Thétre projects, awareness of theatre productions and social events.
Chamber Chorus and the Show Choir present programs to the piifou like acting, singing, or just being part of the show this is the
lic as well as the student body. The college also sponsors the Rdigket for you!
and Jazz Ensemble for instrumental students. All music organiza- Cheerleaders.The cheerleaders promote school spirit at
tion personnel cooperate in the production of musical program8§pPorts events. Membership is determined by competitive tryouts.
Students interested in any of the music activiti
are urged to contact the Director of Fine and P¢
forming Arts.

Sports and Intramurals: The Intercolle-
giate Athletics program at Chipola has a rich hid
tory and a winning tradition. The college patrtici
pates in intercollegiate men's baseball and bask
ball and women's softball and basketball. Th
games that draw the most fans are those play
against opponents in CJC's league, the Panhan
Conference.

The college provides a variety of opportuni-
ties for students to participate in individual anc_
team sports through its intramural and extramurz:;*'_J
programs. These activities are open to all CJ=
students. They enrich the student's total educt:
tional experience by helping to build friendships.
and by providing valuable social skills. Student{
should watch for announcements throughout t
year concerning various tournaments and comp’
titions. Female students are encouraged to p
ticipate. Contact the Office of Student Activitie
for information. L
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Chi Alpha. Sponsored by the West Florida Assemblies ofFjnancial Aid
God Association, Chi Alpha is open to people of all denomina:
tions. Its purpose is to provide worship experience and Christian Students who need financial aid to attend Chipola
fellowship for participating students. . . . !
Fellowship of Christian Athletes.This is a national organi- or _to attend a un_l\{er3|ty .upon.gra(_iuathn from
zation which exists to serve the athletic community, undergirded Chlpol_a, should \_/'S_'t the_ FlnanC|§1I Aid Office, lo-
by God's Spirit, and operating in the lives of available persons.  cated in the Administration Building, or call (850)
Freshmen Student Nurses Associatiohe Freshmen Stu- 718-2293. New scholarships are created and added
dent Nurses Association begins preparing nursing students for the to the list throughout the year, and the office re-
assumption of the professional responsibilities of a Registered ceives many notices of university scholarships that
Nurse. are intended for graduates of community colleges.
Indian Princesses.This organization of young women vol-
unteers hosts Chipola’s home basketball games and other sports The financial aid program at Chipola Junior College is de-
related events. signed to provide scholarships, grants, loans and part-time employ-
Mu Alpha Theta. Mu Alpha Theta is a mathematics honor- ment to students who would be unable to attend college without
ary society for junior college students. Members must have a 3ich aid and to provide scholarships to outstanding students as a

average overall and a 3.0 average in math. reward for achievement.
New Beginnings A mutual support group for single adult Assistance based on financial need takes into consideration
students. the financial resources of the student and his/her family, as well as

PapooseThe Papoose members are responsible for produgmy special problems. Such need is determined by completing the
ing and publishing the student newspaper under the direction ofgee Application for Federal Student Aid (FAFSA) or applying over
faculty advisor. the internet with FAFSA on the web (www.fafsa.ed.gov). Finan-

Phi Theta Kappa. Phi Theta Kappa is Chipola’s honorary cjal Assistance may consist of scholarships, grants, loans, and part-
society, open to students with a 3.5 or better GPA. time employment, individually or in various combinations.

Phi Beta Lambda.Phi Beta Lambda provides opportunities Scholarships based upon achievement are not limited to stu-
for students to develop skills in business and office occupationsgents who show financial need; however, continuation of all aid is

Science Club. The Science Club is a co-curricular organi-gependent upon meeting the financial aid Satisfactory Progress
zation open to all students taking at least two science courses (Sxrandards. These requirements are outlined in the “Academic Stan-
cluding math) per semester. dards” section of this catalog. Additionally, students who are in

Show Choir. This auditioned music and dance performancejefault on federal student loan or who owe the college for an over-
group provides an opportunity for students to showcase their tglayment of the grant are ineligible for additional financial aid until
ents. the debt is satisfied.

Sophomore Student Nurses Associatiorhe Sophomore Students receiving Federal Student Aid (Title 1V) who with-
Student Nurses Association is a continuing group of nursing straw from or ceases attendance in all courses prior to completing
dents that has completed 23 or more hours of course work with 80 59 of the term enrolled, may be required to repay all or part of
NUR prefix. The association prepares students for the assumptigit Title IV Financial Aid received that term. Before withdrawing
of professional responsibilities of a Registered Nurse. from any class, it is strongly recommended that students consult

Student AmbassadorsThis organization of specially selected the Financial Aid Office regarding potential financial liability. Title
students represents Chipola at high school activities and assistg\ynajd includes Federal Pell Grants, Federal Supplemental Educa-
hosting events for high school students at the college. A GPA of 3iynal Opportunity Grants, Federal Subsidized and Unsubsidized

is required. Stafford Loans, and PLUS loans.
Student Government AssociationAll students enrolled at The following types of aid are administered:

Chipola are members of SGA and are invited to come to the meet-

ings. SGA sponsors student activities and respresents SIUde'ﬁ%deral State and College Assistance Programs
interest through contact with the college administration. Federal Pell Grant is a federally-sponsored aid program
designed to provide assistance to those who show financial need

Voter Registration to attend a postsecondary educational institution. This grant s gift
Chipola Junior College offers the opportunity for each stuajd and does not have to be repaid.

dent to register to vote in the State of Florida. You may pick upa  Federal Supplemental Educational Opportunity Grant

Florida Voter Registration Applica’[ion Form in the StudentACUVl-(FSEOG) program is designed to provide assistance for quahﬁed

ties Office, Building K, Room 104 or in the Office of Students withstydents who have exceptional financial need. The amount of the

Disabilities, Building G, Room 109. grant will depend upon the degree of need and will not exceed
$2,000 per academic year at Chipola. This is a grant and does not
have to be repaid.
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Federal Work Study Program provides part-time employ- College Scholarshipsoffered by Chipola cover tuition for
ment for students with financial need. Work is limited to a maxivarious types of students, as follows:
mum of 15 to 20 hours per week, paid at minimum wage. Depend- a. Music scholarships—Persons interested should contact
ing upon the availability of funds, students may also work duringhe Director of Fine and Performing Arts, in addition to making
the summer term and other periods of non-enrollment. The FAFS#pplication for aid.
must be submitted to participate in this program. b. Athletic scholarships—These are offered in men’s basket-
Federal Subsidized Stafford Student Loaris designed for  ball and baseball and women’s softball and basketball. Interested
students for whom the costs of education may be a burden. Eligilppersons should contact the Athletic Director.
students borrow money directly from a bank, credit union, or other  c. Science lab assistantships—Awards are recommended by
eligible lender. Students may borrow up to $2625 during their fresla committee of the natural science and mathematics faculty. Con-
man year and $3500 during their sophomore year at CJC. Inter¢att the Associate Dean of Mathematics and Sciences for further
is paid by the Federal Government during periods of defermerihformation.
Repayment begins six months after studies are completed or the d. The Papoose- Awards are made to outstanding leaders
studentis no longer enrolled at least half-time in an eligible institusf ThePapoosdstudent newspaper) staff. They are recommended
tion. The interest rate is variable under a fixed repayment plan. Ty the Board of Student Publications.
FAFSA must be submitted to participate in this program. e. SGA—One scholarship is awarded each year to the presi-
Federal Unsubsidized Stafford Student Loanis designed dent of the Student Government Association.
for students who may not demonstrate financial need but who re- f. Theater scholarships—The Theater Department recom-
quire assistance to attend college. Terms are the same as for miends these awards. Contact the Director of Fine and Performing
Subsidized Stafford Loan except that the student must begin intékrts for additional information.

est payments immediately. Repayment of g. Dual Enrollment—Fees are waived
the principal may be deferred until th for dual enrollment students.

student is no longer attending college|at Florida Academic Scholars is a Veterans Administration Benefits
least half-time. The FAFSA must be su-  merit scholarship program for are administered through the Financial Aid
mitted to participate in this program. students with outstanding high Office. The office will assist in determin-

According to Federal Regulation
for Stafford Loans, Chipola Junior Co
lege must delay payment to all first-tim

ing eligibility for benefits and in making
application for benefits to the Department
of Veterans Affairs. Students who believe

school academic achievement.
This scholarship pays 100% of
tuition and those fees determined

borrowers until 30 days after the first da they qualify for benefits should contact the
of class. Students should note this delay Office of Financial Aid at the college and
in payment and make the appropriate fi- read the Veterans Affairs Brochure care-

nancial arrangements. All borrowers must participate in pre-loailly.
counseling prior to receiving the loan. Prior to leaving Chipola Florida Student AssistanceGrant (FSAG), is a need based
Junior College, Stafford Loan borrowers are required to underggrant awarded to Florida Residents for educational purposes of at
exit counseling. Loan recipients who graduate or drop below halfeast one year, who demonstrate exceptional need, who are enrolled
time status or will not return to Chipola Junior College should corfull-time by the end of regular drop/add. Part-time funding is also
tact the Financial Aid Office to obtain the appropriate paper worlkavailable to students. Funds are limited and CJC will notify stu-
(Exit Only) If a student has contacted the school, the lendedents of their eligibility.
and the guarantor agency regarding a dispute on the loan(s) and the Students with a documented disability, as defined by the
dispute has not been resolved, the student may contact the DepaAraericans with Disabilities Act, shall be eligible for consideration
ment of Education’s Student Loan Ombudsman’s Office. An Omfor State financial aid while attending Chipola Junior College on a
budsman is available as a neutral party to work with the studepart-time basis. The State Board of Education has established the
and all agencies involved to assist in resolving disputes. The Diecessary criteria for documentation of the student’s disability;

Ombudsman may be contacted at the address below: Chipola Junior College will make the determination as to whether
Office of the Ombudsman, or not the disability is such that part-time status is a necessary ac-
Student Financial Assistance commodation.

Room 3012 ROB #37th and D Street SW
Washington, DC 20202 Florida Bright Futures Scholarships
Federal Parent's Loan for Undergraduate Studentss a Florida Academic Scholarsis a merit scholarship program
loan made available to parents of dependent undergraduate sfgr students with outstanding high school academic achievement.
dents. The interest rate is variable. This scholarship pays 100% of tuition and those fees determined

Industrial Education SChOlarShip for recent hlgh school by DOE (inc|uding lab fees up to $300 per Semester) p|us $300 per
graduates will pay a student’s tuition for one semester a year whid@mester book allowance (excluding summer term).
he or she is enrolled in a vocational industrial program of study.  Florida Gold Seal Vocational Scholarsis a scholarship
For further information contact the Dean of the Workforce Develawarded to h|gh school graduates who have earned the Vocational
opment and Continuing Education Division. Gold Seal Endorsement and will enroll in a post secondary degree
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or certificate program. This scholarship pays 75% of tuition angtgyndation Assistance

those fees determined by DOE (including lab fees up to $300 per  the Chipola Junior College Foundation, a nonprofit support

semester). _ _ , _ organization for the college, provides a means for individuals,
Florida Medallion Scholars is a merit scholarship for stu- gr,ns and businesses to make tax deductible contributions which

dents with outstanding high school academic achievement. ThiS, he ysed to support scholarships, staff development, library de-
scholarship pays 75% of tuition and those fees determined by D%Iopment and the fine and performing arts.

(including lab fees up to $300 per semester). As the need has grown, Chipola alumni and friends have re-
. sponded by funding additional scholarships. During the 2001-02
State Scholarships fiscal year, over $714,000 was expended by the Foundation for

"Chappie" James Most Promising Teacher Scholarship  tuition and books for the students on scholarships administered by
Program is a scholarship program for public high school seniorshe Foundation.
who plan to pursue a teaching career. Applications must be sub-  Some Foundation scholarships are designated for specific ma-
mitted by the high school. jors; others are designated by county of residence or high school
Children of Deceased or Disabled Veterans Scholarship attended. Many scholarships are based on financial need and merit;
is for dependent students of deceased or 100% disabled veteraftsime are based on merit alone.
Scholarship includes tuition and fees. Students who need scholarships in order to attend Chipola
Robert C. Byrd Scholarshipis a merit scholarship awarded should apply first to the Office of Financial Aid to determine if
to outstanding high school graduates. Nominations are made they are eligible for federal or state aid before applying for founda-

high school principals. tion funds.

Seminole/Miccosukee Indian Scholarshigs for Seminole A list of scholarships, including application deadlines, may
and Miccosukee Indians of Florida - amount of scholarships detese obtained by calling the Foundation Office at (850) 718-2445 or
mined by tribe. by writing to the Foundation at 3094 Indian Circle, Marianna, FL

Additional state programs are described in the State of Floridgp446-2053.
brochure available in the Office of Financial Aid. For applications The list is also available from high school counselors in the
and further information, contact the Florida Department of Educachipola District.
tion, Office of Student Financial Assistance, 255 Collins, 325 W.
Gaines Street, Tallahassee, Florida 32399-0400 or call 1'888'8Z|Zibrary
2004.

H to Appl The library is a comprehensive, learning resource center pro-
ow 10 Apply ) i ] ) viding information in print, electronic, and multimedia formats to
All students applying for financial assistance must completg,nort the educational objectives of the College. The collection
a Free Application for Federal Student Aid (FAFSA). Applications;onsists of more than 38,000 print books, 15,000 electronic books,
are ava|lab,le in the Financial Aid Office and at most high SChO%,_8OO audiovisuals and over 220 periodical subscriptions to maga-
counselors’ offices. Paper processing requires four to six week§inag journals, and newspapers. Computers with Internet access
however, students may choose to access the federal internet webgjg, 5 gateway to the CJC online catalog and numerous full-text
at www.fafsa.ed.gov and provide the CJC school code (001472)41ahases. LINCCWeb, Florida's Library Information Network
Applying on the Internet shortens the processing time to apPProXiar Community Colleges, can be accessed on the Interhipat
mately two weeks. Students must reapply each year beginning iy linccweb.org either on campus or remotely from any com-
January using current income tax information. _ puter. Chipola’s e-books are available through NetLibranytat/
Applications for financial aid should be made well in advanc‘?www.netlibrary.com. The Library also has connections to

of registration. ThePRIORITY CONSIDERATION DEAD- NewsBank for online newspaper articles and the Electric Library
LINE for applying for financial aid at CJC for 2003-2004 year iSo; multimedia articles.

May 1. If a student is determined to be eligible for finanical aid by Library services include “Ask-A-Librarian,” local reference
the Department of Education and meets the priority consideratiofygjstance available 24-hours a day through LINCCWeb. Reserve
deadline, he or she may expect to receive an award letter indicatinghierials for courses, audiovisual viewing/listening equipment, pho-
the amqunt of available funds. Student_s who failed to meet the M"f‘élcopy machines, study rooms, and individual carrels are also pro-
1 deadline are not guaranteed to receive an award letter before Wﬁ’ed. The Library instructional program offers reference and re-
registration deadline and must assume responsibility for any negs,cn support, print “how-to” guides, orientations, as well as group
essary payments for fees and books. ~_ and individual instruction on use of information resources.
~ In addition, all applications dated May 1 or earlier will be Currently enrolled students and College employees may check
given first priority in determining eligibility for the I_:Ior|da Student 4 ;¢ Library materials. The CJC photo ID card serves as a Library
Assistance Grant, Federal Supplemental Education Grantand Fedyq  Reciprocal borrowing privileges are extended to students
eral Work-Study Program. and staff of Florida’s public colleges and universities. Members of
the local community are invited to purchase lifetime membership
cards to borrow items.
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The Information Technology Center on the second level of 5. A 75% refund will be given to students who return new

the Library is equipped with 25 computer workstations operating books if the plastic covering or “shrink wrap” has been
state-of-the-art hardware and software Admittance to the lab re- removed, or if the books have been written in or are not
quires current CJC photo ID. clean and in absolutely new condition.
Library and Information Technology Center hours are posted 6. A 100% refund will be given to students who return used
each semester at the building entrance. books, with register receipt, no later than the tenth class
day (14 calendar days) into the Fall or Spring semester,
Student Center, Cafeteria, and Bookstore and the fourth class day into the summer terms if those

books are in the same condition as when purchased.
7. Books purchased after the tenth class day (14 calendar
The Student Center Building (K) contains the Cafeteria and g:isi,r)nlgt%ghgfglrlnogﬁgrrrlgg sr,slr::tazt: rr'e?S:jntehc? Jv?tl;]ri;htﬂ?es:
Office_ of Student Activities/SGA on the main floor, and the Book- days from date of cash reéjister receipt or with proof of
store In th? basement. . schedule change. Books must be in original condition to
Special groups who wish to use areas of the Student Center receive 100% refund of purchase price.
must schedule with the Vice President, Administrative Affairs.
The Student Center is subject to much use and the coope
tion of everyone is necessary in keeping it neat and attractive. T
following rules are in effect:
1. Trash should be deposited in appropriate containers.

2. Used dishes and glasses should be returned to the dié[}qlI be replaced at no charge. .
receiving room. If a student purchases a used textbook and it is found to be

3. Excessive noise or disorderly behavior will not be toler-d(.afeCtive' it shoulq be returned to the bo.okstor.e immediately. It
ated. will be replaced with another used book, if one is available. If no

4. The cafeteria will not cash checks or extend credit. used books are available, a new textbook vinI be offered to the

5. No gambling or profanity is allowed in the Student Cen_student; however, the student must pay the difference between the

ter cost of the used textbook and the cost of the new textbook.

Student Center

Pefective Books
If a student purchases a new textbook and it is found to be
defective, it should be returned to the bookstore immediately. It

College Cafeteria Cancelled Classes

The college cafeteria operates in conjunction with the Culi- If Chipola Junior College cancels a class, the refund policies

nary Management instructional program. The cafeteria operat%.:l'mad above apply to the return of textbooks purchased for that

during both the fall and spring semesters offering breakfast a
lunch selections. Itis located in the Student Center. Vending ma-

chines are located in most buildings on campus. Services for Students with Special Needs

College Bookstore Office of Students with Disabilities

Refund PolicyNew and Used Books Chipola Junior College is committed to making all programs
Students may return any purchased textbook(s) and receia@d facilities accessible to anyone with a disability. Chipola’s goal

a refund providing the following conditions are met: is for students to obtain maximum benefit from their educational

experience and to effectively transition into the college environ-
1. Students must present the cash register when books anent.

returned. A receipt will be given when books are Students who have disabilities are requested to voluntarily
purchased. Itis the responsibility of the student to keepontact the Office of Students with Disabilities, located in Build-
it. ing G. Students who identify themselves and provide necessary

2. Books purchased prior to the beginning of the Fall odocumentation will be eligible for support services. Documenta-
Spring semester must be returned no later than the tenibn should be provided by a medical doctor, a psychologist or by
class day (14 calendar days) into the current semesteather licensed or certified specialists recognized to treat the spe-

and the fourth class day into the Summer terms. cific disability. To ensure timely accommodations, students should
3. Asstudent I.D. and the student’s official drop/add formrequest services prior to the beginning of classes for each semester.
must be presented at time of refund request. Accommodations such as note takers, tutors, interpreters, untimed

4. To receive a 100% refund, all new books must be cleatesting, and individualized pre-registration assistance are available.
and in absolutely new condition when returnBtudents ~ Specialized equipment such as cassette recorders for “Books on
should not remove any plastic covering or “shrink  Tape” and closed caption TV are available. The Kurzweil Reading
wrap” from books nor should they write in or make  System, a voice synthesized computer aid, may be used in the math
any notations within the books until they are lab, both English labs and the Success Center. Wheelchair desks
absolutely positive they will keep the purchase. are available as needed.
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The Board of Trustees of Chipola Junior College has estalbfficer is assigned to this campus. The officer will be dispatched
lished policies and procedures for reasonable substitutions for elinmediately to the emergency location. Although the college has
gible students to meet admission and graduation requirements.nd medical facilities, Jackson Hospital is located only blocks away.
student may appeal a denial of the course substitution request. Hmergency First Aid kits are located in each building on campus.
begin the appeals process, the student should contact the Dean of
Student Services, located in Building G. Medical Services

The college campus is accessible and special parking is avail-  student fees do not include any medical service, health or
able. The permit used for disabled campus parking must be thgcident insurance. The college has no medical clinic or hospital.

official disabled student parking permit. All other disability per-|n case of serious illness or accident on the campus, the parents
mits will be ticketed. For information and assistance, students showd/or the family physician are notified immediately.

contact the Office of Students with Disabilities located in BUIldlng Emergency treatment by private physicians or hospita"za_

G, (850) 718-2417. tion is at the students’ or parents’ expense; however, the Adminis-
Note: The college does not provide personal attendant cafigitive Services Office or the Student Services Office should be
or transportation. notified in the event of iliness or accident.
Students have the responsibility of informing Student Ser-
Displaced Homemaker vices counselors or instructors of personal physical problems which

Usually referred to as “New Beginnings,” this program ismay affect their performance in class.
designed for the single parent who would like to return to school.
Assistance is available for Workforce Development Certificate ProHealth Insurance

grams, Associate Degree Programs, or Continuing Education  The college does not provide health or hospitalization insur-

Classes. This program serves students who are 35 years oldgfite for any student. Students or parents must provide health in-
older, and have lost their main source of income due to divorce g(jrance.

death of a spouse. Services available include assessment, advise-

ment and referrals, and financial assistance. This program is f“”dﬁ’ﬁ’eningococcal Meningitis and Hepatitis B
by a state grant and provides for cost of tuition, books, and sup- Florida Statutes require that a postsecondary institution pro-

plies for those who qualify. vide information concerning the risks associated with meningo-
coccal meningitis and hepatitis B to every student who has been
Success Center accepted for admission.

The Success Center is a learning program designed to assist \eningitis is a serious disease that affects the brain and spi-
all students and potential students in identifying academic defha| cord. Because bacterial meningitis is a grave illness and can
ciencies which may prevent them from achieving their college goalggpidly progress to death, it requires early diagnosis and treatment.
Students are encouraged to visit the Success Center and takerii is often difficult because the symptoms closely resemble those
assessment test in math, reading and language. Any academic dgfithe flu and the highest incidence of meningitis occurs during late
ciencies can be corrected with an individualized learning prografinter and early spring (flu-season). When not fatal, bacteria men-
Students work at their own pace and trained personnel assist sfitis can lead to permanent disabilities such as hearing loss, brain

dents individually. For further informatioage page 99. damage or loss of limbs.
] Hepatitis B is a serious infectious disease caused by a virus
Career Services that attacks the liver. The hepatitis B virus (HBV) can cause life-

Students who have questions about various careers may vikihg infection that leads to cirrhosis (scarring) of the liver, liver
Student Services located in Building G. Career information andancer, or liver failure. There is no cure for hepatitis B, but the
CHOICES—a computerized career exploration system—providimfection can be prevented by vaccination. Each year, about 200,000
career information to students. Student Services has catalogs frgeople are infected with the virus and 5,000 die.
several public and private institutions in Florida available for stu- Although there have been no reported cases of meningitis or
dent use, as well as a variety of printed materials. Check the Gaepatitis B at Chipola Junior College, we are taking the proactive
reer Center website for online career exploration and informatiosteps towards informing and protecting our students.

Applications for all state universities in Florida are also available. This same law requires students who live in an on-campus
residence hall to provide documentation of vaccinations against

Accident, lliness, meningococcal meningitis and hepatitis B unless the student de-
Medical S . d Health | clines the vaccination. If the student is a minor, the student’s
edical Services an €a nsurance parent(s) must decline the vaccinations. If a student or the parent
of a minor student declines the vaccinations, a separate waiver for

In the case of accident or illness occurring on campus, stigach of these vaccines must be signed. The waiver forms are avail-
dents should contact the Administrative Services Office in ROOrgple in the Admissions Office and on the College web site. The
146, Building A (Extension 2207 or 2202); or, during the eveningsigned waiver form will acknowledge the receipt and review of
if an actual emergency exists, dial 911 and report the emergencyjiflormation concerning meningococcal meningitis and hepatitis B.
the Jackson County Sheriff's Office. A Jackson County Sheriff'shis |aw does not require the College to provide or pay for vacci-
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nations against meningococcal meningitis and hepatitis B. Campus Safety
Check the College website wtvw.chipola.edu for links to Students and employees are encouraged to take the follow-
the Center for Disease Control. This link will prOVide deta”eding precautions to he|p make the campus safer:
information about the availability, effectiveness, and known 1. Students should keep car doors locked and all valuables
contraindications of any required or recommended vaccine. out of sight and park only in designated areas.
2. Students living in the Residence Hall should keep their

Safety room locked at all times. Students should never leave laundry or
other personal property unattended.
Student Rights 3. Students should mark all books and personal property for

The college seeks to prevent disease and accident by malfientification. Students should not leave them unattended.

taining a healthful environment. Students are furnished with safe- 4. When on campus at night, studlents shpuld stay in well-
guards to reduce or eliminate accidents and injuries. Faculty r hted areas. Students shou!d try to avoid traveling across campus
sponsible for supervision of students and student activities ta@one and report any poorly lighted areas.

precautions to protect the health and safety of every student. Stu- q > SLllwcek;he Chlpol_z carr:Eus IS setr|]n naturglljl surtr]oundmg?,
dents who work or study in areas where accidents are more Iike§§1“ ents should stay on sidewalks as much as possible when traveling

to happen will be properly oriented in the use of equipment, Safe%;;ross campus and watch for protruding roots and fallen limbs.

procedures to help protect fellow students, and proper action in 6. Students Sh‘“!'“_‘ report any suspicious activities or per-
case of an emergency. sons to any college official or call 911.

The annual Crime Statistics report is available to all student 7. When Walk.'ng’ particularly at bl!nd corners, students
in the Student Services Office, G-105. should keep to the right and use a handrail when using stairs.

In case of emergency, call the Vice President for Administra-, 8. Bicycles, skqte boards, roller blades_, etc. are not allowed on
tive and Business Services, ext. 2202 or 2207, or the Dean of Sﬁﬁc_iewalks, grass, tennis or handball courts, or in any building on campus.

dent Services, ext. 2228 or 2424, 9. The spged limit is 15 mph. Students should use ca_lution
when approaching cross-walks, and remember, the pedestrian has

ANNUAL REPORT OF CRIME STATISTICS the right of way.

Offense Number of Offenses Reported 10.Emergency information showing locations for fire extin-
1999 2000 2001 guishers, fire alarms, first aid kits, blood-borne pathogen kits, dis-

Murder/Non-negligent Manslaughter 0 0 0 abled stude_nt_exits, and safe areas is strategically po.s_ted t_hrough—

Forcible Sex Offenses 0 1 0 out each building. Students should locate and be familiar with this

Nonforcible Sex Offenses 0 0 0 information for each building.

Robbery 0 0 0 11.1n case of fire, students should immediately evacuate the

Aggravated Assault 0 0 0 building in an orderly fashion to the predetermined, designated safe

Burglary 1 1 1 areas. Reentry to the building will not be permitted until properly

Motor Vehicle Theft 1 0 0 authorized by the fire department or College administration.

Arson 0 0 0 12.1n case of bomb threat, students should immediately evacu-

Negligent Manslaughter 0 0 0 ate the building in an orderly fashion to the predetermined, desig-

T nated safe area and remain there until inspection is carried out and
StUdSen(tj Respon5|b|.I|t|§s foty devi q further instructions are received. If total evacuation is ordered,
lothi tu er(wjts ?(re rqulre ; to Wej‘r safety devices an prmgcngﬁjdents should leave campus at once in a safe and orderly manner.
clothing and take such saieguards as are necessary to reduce %u see any unusual object, notify the proper authorities, but
eliminate accidents and injuries. Refusal or failure by a student E’qf not touch it
use or wear such devic.es or.prqte_ctive cIthing or equipment shal 13. Any violence on campus should be reported immediately
be grounfjs for appropriate d|.SC|pI|nary act|on.. Students who WQ% the Vice President of Administrative Affairs (718-2202), the Dean
or study in areas where achents are more likely to happen ("8f’Student Services (718-2228), or any other employee.
pool, drama Work_shop, science labs) V\./'” be required _to follow 14.1In case of hurricane or other disaster, the decision to close
instructions regarding potentllal dangers (|._e., tO.OIS’ chemcal_s). .Stfﬁ'e College will be based upon whether a life threatening situation
dents should note the Ic_)catlon of fire e_xtlngwshers, first a'_d k'tsls determined to exist or is projected to exist during the time classes
blood—borng pathogen kits, and evacuation routes. SafeW d@gram scheduled. For information concerning school closure, stu-
are posted in all c_;Iassroqms and hallways In campus bu.|ld|ngs. dents should call 526-2761 or tune in to one of the local television
Eye protective devices Florida Statute 232.45 requires eye or radio stations
protection devices be worn by any student, teacher or visitor involved in 15 Incid ent's of seizure or other medical emergencies should

an activity likely to cause injury to the eye. be reported immediately to the Vice President of Administrative
Foot protection- B.are feet are not allowed on cgmpus..SanAﬁairs (718-2202), the Dean of Student Services (718-2228), or

dals or footwear exposing the feet are not permissible during 3%y other employee for appropriate medical attention.

tivities requiring foot protection, such as chemical laboratory work, 16. CJC Safety and Security Manuate located in each

shop work and photo processing. office on campus.
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Student Rights, Responsibilities,
and Code of Conduct



STUDENT GOVERNANCE

Student Rights, Responsibilities, them, from time to time, to have the privilege of availing them-
and Code of Conduct selves of the stimulation that visiting speakers can afford. In order

for such speakers to be invited to the campus, certain rules must be
met by the inviting person or persons. Any speaker, entertainer,
Preamble consultant, or other person(s) not employed by the college or en-
Chipola Junior College exists for the open interchange ofolled in the college, invited or uninvited to the campus for the
knowledge and philosophies, the development of a capacity f@urpose of addressing, entertaining, consulting, or otherwise con-
critical judgment, and the creation of an atmosphere conducive tacting any group of students, faculty, or other employees of Chipola
the gaining of practical experience in our community. Thelunior College, must have the approval of the president of the col-
institution has a responsibility to develop policies and procedurdsge or his designated representative. The approval or disapproval
which encourage the broadest possible participation of the campsisall be obtained from the president or his designee upon written
community. request. If the person is invited by any college organization, the
A student is, first, a citizen of the nation and is entitled to it®rganization shall secure approval for the visit. If the person or
freedoms and benefits, as well as being responsible for compliangersons desire to come on campus uninvited, then it will be the
with its laws and regulations - local, state, and national. responsibility of the person or persons to secure the approval or
When students are admitted to Chipola they are subject thsapproval of the president or his designee.
the jurisdiction of the college during their enrollment. As members  The institutional control of campus facilities will not be used
of the college community, students are expected to act responsilaly a device of censorship. In cases involving a reasonable predic-
in all areas of personal and social conduct. In order for studentstion of disruptions on the campus, because of the controversial
live in harmony with others in the college setting, they mushature of a speaker or the speaker’s subject, or both, an invitation
recognize that their actions reflect upon the total student body amdhay be withheld. It is the responsibility of the persons who invite
upon the college, as well as upon themselves personally. Eachtside speakers to make it clear to the academic and larger com-
student, by registering, pledges to accept and obey the rules amdnity that all views expressed are not those of the students, fac-
regulations of the college. Students are responsible for thdty, or employees of Chipola Junior College.
observance of all board policies and procedures as published in  Freedom in the Classroom—Instructors in the classroom
the College Catalog and other college information bulletinsand in conference will encourage free discussion, inquiry, and ex-
Violations of any of these rules may lead to disciplinary action ipression where relevant and appropriate to the educational objec-
accordance with prescribed procedures for the handling dives of the course. Student grades are based on academic achieve-
disciplinary cases. ment and not on opinions expressed by students in or outside of
class.
Freedoms Protection of Freedom of Expressior-Students are free to
Freedom of Access to Higher Learning-Within the limits ~ take reasonable exception to the data or views offered in any course

of its facilities, Chipola Junior College is open to all persons wh&f study and to reserve judgment about matters of opinion; how-

are qualified according to its admissions and good standing poRVver, they are responsible for learning the content of any course of

cies. Under no circumstances will a U.S. citizen be barred frotudy for which they are enrolled.

admission to the college on the basis of sex, race, creed, national Protection Against Improper Disclosure—Information

origin or disability. It is the responsibility of the college to makeabout student views, beliefs, and political associations which in-

available the criteria it shall use in evaluating student success in &ffuctors acquire in the course of their work as instructors, advis-

programs. It is the responsibility of the students to avail thenfrs, and counselors is considered confidential.

selves of the knowledge of these objectives and criteria as pub- Freedom of Religion—Chipola Junior College will reason-

lished and set forth by the college. The facilities and services @Ply accommodate the religious observance, practice, and belief of

the college will be open to all enrolled students provided facilitie§)dividual students in regard to admissions, class attendance, and

are used in a manner appropriate to the academic community af@ scheduling of examinations and work assignments.

in compliance with college policies. Students will give their instructors a reasonable notice of at
Freedom of Inquiry and Expression—Students and student least one week prior to an intended religious observance and will

organizations are free to examine and to discuss all questions Bfke up any required work, including tests, within one week of the

interest to them and to express opinions publicly and privately. Th@bsence.

are free to support by orderly, peaceful, and acceptable meansthose ~ Students who believe that they have been unreasonably

causes which do not disrupt the regular and essential operationgignied an educational benefit due to their religious beliefs or prac-

the college. tices may seek redress through the Student Grievance Policy as
Freedom of Assembly—The education of students can neveroutlined in this catalog.

be limited to what takes place in a classroom. It is necessary for
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No adverse or prejudicial effects shall result to any students Academic Dishonesty

availing themselves of the provisions of this policy. Cheating, plagiarism, and any other misrepresentation of

Freedom of Privacy—Students have the same rights of pri-work are prohibited. Each student has the responsibility (1) to
vacy as any other citizen and surrender none of those rights Bhold the highest standards of academic honesty in his/her own
becoming members of the academic community. Those rights gfork; (2) to refuse to tolerate academic dishonesty in the college
privacy extend to residence hall living. Nothing in the Chipolacommunity; and (3) to foster a high sense of honor and social re-
Junior College relationship or residence hall contract may eith%bonsibility on the part of students.
express, imply or give CJC or residence hall officials authoritytoa  The conduct set forth hereinafter constitutes academic dis-
search of a student's room by police or government without a seargBnesty; those adjudged to have committed such conduct shall be
warrant. subject to discipline, up to dismissal.

ChlpOIa officials may conduct a search of a student’s room in Chea’[ing is the improper tak|ng or tendering of any informa-
the residence hall to determine compliance with federal, state, afjgn or material which shall be used to determine academic credit.
local criminal law where there is probable cause to believe thatqqiking of information includes, but is not limited to, copying graded
violation has occurred or is taking place. “Probable cause” exisfymework assignments from another student; working together with
when the facts and circumstances within the knowledge of colleggother individual(s) on a take-home test or homework when not
officials are sufficient in themselves to warrant the belief that aBpecifically permitted by the instructor; looking or attempting to
offense has been or is being committed. Entry may be made intquyk at another student’s paper during an examination and; looking
residence hall room without notice in emergencies where there s attempting to look at text or notes during an examination when
reasonable fear of imminent danger to life, safety, health, or propot permitted. Tendering of information includes, but is not lim-

erty. ited to, giving your work to another student to be used or copied;
_ o giving someone answers to exam questions either when the exam
Confidentiality of Student Records is being given or after having taken an exam; giving or selling a

The privacy and confidentiality of all student records shalterm paper or other written materials to another student; sharing
be preserved. Official student records, supporting documents, amdormation on a graded assignment.
other student files shall be accessed only by members of the col- Plagiarism is the attempt to represent the work of another as
lege staff employed for that purpose. the product of one’s own thought, whether the other’s work is pub-
Regulations of the State Board of Education prescribe thisshed or unpublished, or simply the work of a fellow student. Pla-
content and custody of limited access records which a communigyarism includes, but is not limited to, quoting oral or written mate-
college may maintain on its students. rials without citation on an exam, term paper, homework, or other
Florida Statute 1002.22 states that health and medical recondsitten materials or oral presentations for an academic requirement;
involved with personal counseling, required student and family fisubmitting a paper which was purchased from a term paper service
nancial income records, transcripts or student permanent acaderag your own work; submitting anyone else’s paper as your own
records, and student placement records shall be open to inspectioork.
only by the students, the eligible parents/guardian of the students, Bribery is the offering, giving, receiving, or soliciting of any
and such members of the professional staff of the college as hawaterials, items or services of value to gain academic advantage

responsibility for working with the students. for yourself or another.
Misrepresentation is any act or omission with intent to de-
Discipline ceive an instructor for academic advantage. Misrepresentation in-

Chipola Junior College has the right and the duty to protecludes using computer programs generated by another and hand-
its educational purposes and its students through the reasonalb@itin as your own work unless expressly allowed by the instruc-
regulation of student conduct and the use of the institution’s faciltor; lying to an instructor to increase your grade; lying or misrepre-
ties. In order to accomplish this goal, the college finds it necessa@nting facts when confronted with an allegation of academic dis-
to set forth the following regulations which require student comhonesty.
pliance for the welfare of the college community. Conspiracy is the planning or acting with one or more per-

Students who are alleged to have violated one or more of t#&ns to commit any form of academic dishonesty to gain academic
regulations stated in the Catalog may be charged with the violation@Jvantage for yourself or another.
in accordance with Chipola Junior College Disciplinary Procedures. ~ Fabrication is the use of invented or fabricated information,
Due process and proper procedural safeguards will be observedfothe falsification of research or other finding with the intent to
insure that student rights are protected. deceive for academic professional advantage.

The standards of conduct, together with the jurisdictions of ~ Any student who observes or learns of another student’s aca-
faculty-student judicial bodies, the disciplinary responsibilities oflfemic dishonesty should report this violation to the instructor in
institutional officials, and the regular disciplinary procedures, inwhose class it has taken place. Astudentwho shall have assisted in

cluding the student's right to appeal a decision, are clearly commtfe forms of dishonesty mentioned above shall be considered equally
nicated in this Catalog. guilty as the student who accepts such assistance.
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When a student is alleged to have committed academic dikege. This includes providing identification when requested keep-
honesty, the faculty member involved should meet with the studeirtg appointments in administrative offices and at disciplinary in-
and attempt to resolve the issue. The faculty member may requesstigations and hearings.
that the department chair or appropriate College administrator at- Contracting or Representing
tend this meeting as a witness. The faculty member may impose in the Name of the College

the sanction of a Reduced or Failing Grade on the disputed assign- Students are prohibited from contracting in the name of the

ment_and atthe ms_tructor S dl_scretlon,.the stud(_ant may be reqwr«ég”ege and may not claim to be official representatives of the col-
to fulfill an appropriate educational assignment if the faculty memrege for any commercial purposes

ber believes the violation would be a first offense and no circum- Damage or Destruction of Property

stances require the imposition of a sanction other than Reduced or Accid ld dali licious d
Failing Grade and a discretionary Education assignment and; the ccidental damage, vandalism, or malicious damage to prop-

student and faculty member reach a written agreement as to LY belonging to Chipola Junior College or others may require

sanctions. The student’s agreement to a sanction shall constitutrtfati'rt::r';r;gt?g; the person responsible for such damage andfor dis-

waiver of all other available adjudicatory procedures or appealg. i .
The faculty member shall retain a copy of the agreement. Defamation, Threats, and Extortion

The Vice-President of Instructional and Student Servicesmay ~ Verbal or written communication which unlawfully exposes
assist the faculty member and the student in reaching an acceptadl individual or group to hatred, contempt or ridicule, and thereby
agreement. If no agreement is reached, the Vice-President sHaiHres the person, property, or reputation of another, is prohibited.
proceed to handle the alleged violation as a disciplinary matter by Verbal or written communication which threatens another with
reporting the student to the Dean of Student Services for the appRcrime or offense, threatens injury to the person, property, or repu-

priate disciplinary action. tation of another, or maliciously threatens to expose another to dis-

Arson grace, with the intent to extort money or other advantage whatso-
No student shall commit, or aid in the intentional commis-SVe" 1S prohibited. i

sion of, an act which results in a fire being ignited which causes . Dlshones_ty . o

damage, or is intended to cause damage, to the property of the All forms of dishonesty, including knowingly furnishing false

college or to the property of any other person. information to the institution, and forgery, alteration, or use of in-
Abuse stitution documents, or instruments of identification with intent to

Nothing is more important than the safety and security o?jEfraUd are proh|b|t<_ed.
the students and employees of the College. Any act of physical Disorderly Conduct

abuse, verbal abuse, profanity, indecent or abusive language, in- Disorderly conduct or lewd, indecent, or obscene conduct or
timidation, harassment, stalking, coercion, or other conduct whic@xpression on college-owned or college controlled property or at
threatens or endangers the health, safety, or well being of any pe@/lege sponsored or college supervised functions is prohibited.
son may be subject to disciplinary action. Disruption

Assault and/or Battery Florida Statute 877.13 provides that disruption of the normal

No student shall threaten or cause b0d||y harm or discomfoﬁCtiVities of the institution is prOhlblted Disruption shall inClUde,
to another as such would constitute assault. Nor shall any stud& is not limited to, the following:
commit, or aid in the intentional commission of an act which causes @) Physical violence or abuse of any person or college owned

bodily harm or discomfort to another person as such would cons§¥ college controlled property, or at college sponsored or college
tute a battery. supervised functions, or conduct which threatens or endangers the

Bad Checks health or safety of any person.
Students shall not make and/or deliver any check to the col- b) Deliberate interference with academic freedom and free-

lege which is not supported by sufficient funds on deposit orwhicﬂorn of speech, including not only disruption pf a class, but allso
is in any way worthless. interference with the freedom of any speaker invited by a section

Complicity of the college community to express his/her views. (A faculty mem-

Astud durina th . ¢ b hber is authorized to have students removed from class if warranted.)
student present auring the commission of an act by another c) Forcible interference with the freedom of movement of

student which constitutes a violation of college policy may also bgny member or guest of the college.
charged if his/her subsequent behavior constitutes permission or
approval of the violation. Students witnessing any act(s) whic

constitute(s) violation of college policy are required to report sucﬁnd it difficult or impossible to pass.

incidents to the proper authorities. Confidentiality of the identity e) Noisemaking or other physical behavior which is so dis-

.Of students reporting vioIationg will be ma_lintained asitis not th'ﬁ'acting that it is difficult or impossible to conduct a class, a meet-
intent of the college to burden innocent witnesses. ing, or any other authorized event.

Complying with Reasonable Requests f) Congregating in such a fashion as to create a situation
Students are required to comply with reasonable requests @hich could endanger life or property.
orders by authorized college officials acting in behalf of the col-

d) Blocking of entrances to buildings, rooms, or sections of
uildings, or of hallways, or stairways, in such fashion that people
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g) Incitement to any of the above mentioned actions, orto  The major objectives of Chipola Junior College involve pro-
other violations of college policy which could result in such acviding educational opportunities that develop the personal educa-
tions, whether orally or through written materials or pictures.  tional and aesthetic capabilities of individuals so they may achieve

h) Any disruption that interferes with teaching and learningself-fulfillment and participate fully and positively in society. No
research, administration, disciplinary proceedings, or other colleggudent can realize his or her full potential without maintaining
activities. optimum mental and physical health. Both mental and physical

Distribution of Literature health are severely impaired by drug and alcohol abuse. The Drug-

Students may post/distribute literature according to ColEFree Campus Program of Chipola Junior College is outlined as
lege policy 6Hx4.1.120. In the event of congestion or unreasofollows:
able interference with the flow of students passing through the area, Standards of Conduct—Chipola Junior College prohibits
such activity may be reasonably regulated. Students are expectgg unlawful possession, use or distribution of illicit drugs and pos-
to use mature judgment and a sense of discretion in the publicggssion or use of alcohol by all students and employees on school
tion, posting and distribution of any materials on campus and eremises or as part of any of its activities. Compliance with this
realize that they and their group or organization must accept reolicy is mandatory for all students of Chipola Junior College.

sponsibility for the consequences of their behavior. Health Risks—Alcohol and illicit drugs can have a pro-
Sale of Literature or Goods nounced detrimental effect on the health and welfare of users and

|Ihose with whom users come in contact. Most cause psychological

Approved student organizations may sell literature o d ohvsical d q oth foct th |
goods on campus within the public areas set aside by the College. physical dependence. Others affect the central nervous system
uch an extent that they cause users to be dangerous to them-

Tables and easels may be set in designated areas. In these d %lj/ dth dth Al illicit d byi
nated areas, signs may be used in conjunction with the tables; taBfg /€S and those around them. Hllicit drugs cause obvious so-

should be supervised at all times. In the event of congestion 8'|a| alnd th.aV'oer:! prolbllems;rh - itv for illeqal
unreasonable interference with the flow of students passing throu%h nstlltuuo??l. _egatles—h ”ebm|n|mbum penaity for i €ga d
the area, such activity may be reasonably regulated. Students pgsession of 1 Icit drugs shall be pro gtlon_gr suspension, de-
expected to use mature judgment and a sense of discretion Wl%qumg upon the substance ‘."‘b“sed' as identified in Schedules I-v
selling literature/goods on campus and to realize that they and thg{rChapter 893.02 of the Florida Statutes.

group or organization must accept responsibility for the conse- Students, faculty members, career Services pe_r_sonnel, admin-
quences involved with those sales istrators, and other employees are responsible, as citizens, for know-

ing about and complying with the provisions of Florida law that
Stud Dresls Str&]lndagdsd tq blish dTmake it a crime to possess, sell, deliver, or manufacture those drugs
; tu ﬁ ntsl thSt comply wit s_:an lar S0 ;esz esta I'ISI s aésignated collectively as “controlled substances” in Chapter 893,
safety or health reasons In specific classes. Students will be &g iqng .035, .0356 of Florida Statutes. Any violation of this policy

pected to be ner_;\t an(_j Clean in appearance and to dress in a mam‘%; result in discipline up to and including dismissal and referral
that does not bring discredit to the campus. for prosecution

Falsification of Records Possession, sale, or consumption of alcoholic beverages on

Falsification of CO”ege records, inCIUding, but not limited tOCampus’ or at off-campus Co||ege_sponsored activities is prohib_
admission, registration, student disciplinary and health records, stiged. Students found to be in violation of this college policy will be

dent identification cards, etc. by forgery, or other means of decegypject to penalties under the provisions indicated in the Catalog.

tion, is prohibited. Legal Sanctions—Students will be subject to all the penal-
Gambling ties prescribed by applicable Florida Statutes. For more detailed
Gambling in any form is prohibited on college property, in-information refer to Chipola Junior College Policy, Number 6Hx4-
cluding College vehicles used for transportation. 3.25, as revised 4/94.
Hazing Counseling, Treatment and Rehabilitation Programs—

Florida Statute 1006.63 prohibits students from engaging ifftudents who want detailed information about available referral
any kind of hazing action or situation on or off-campus which reckservices or assistance should contact Student Services.
lessly or intentionally endangers the mental or physical health or ~ Misuse of Computer and Computer Information Resources

safety of a student for the purpose of initiation or admission into, Students will be subject to disciplinary action and all pen-
affiliation with or participation in any student organization. alties prescribed by Florida law for altering modifying, destroying,
Identification of Students disclosing or taking information resource property, (including equip-

Students are required to present identification when request@&em’ supplies, data, programs, software, and supporting documents)

by authorized college officials. Any misrepresentation, alteratiorf:> vv_eII as mod|fy|pg equipment or s_upphes without proper autho-
or misuse of identification is prohibited. rization; unauthorized entry into a file, to use, read, or change the

. contents, or for any other purpose; unauthorized transfer of a file;

. lllegal Drugs and Narcotlcs. unauthorized use of another individual’s identification and/or pass-
Chipola adopted a Drug Free Campus Policy and Program Word; use of any computing facilities, either locally or remotely, to
1994. interfere with the work of another student, faculty or staff member
of the College, or negatively impact the College network and/or
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computing system; use of any computing facilities, either locally 13. Double parking.

or remotely, to transmit or display obscene or abusive content/ma-  14. Making excessive noise.

terial through the College network and/or computing system; and  15. Driving wrong way on one-way street.

use of any computing facilities, either locally or remotely, to inter- 16. Exceeding 15 MPH.

fere with the normal operation of the College network and/or com-  17. Parking out of lined areas.

puting system. See IMM #29, Chipola Junior College Network, Fines—All fines, except for parking in spaces reserved for
Internet, and Lab Use Acceptable Use Procedure, for detailed itihe handicapped, are $5 per violation and $8 if not paid within 24

formation concerning responsibilities and penalties. hours. The fine for illegal parking in a handicapped zone is $50.
Misuse of Emergency Equipment Fines may be paid at the Cashier’s Window located in Bldg. A.
Fire escapes, ground level fire doors, fire hoses, fire extin- Pets

guishers, and alarm equipment are to be used only in emergencies. Seeing-eye dogs are permitted on the campus, but no other
Tampering with, or misuse of, these emergency devices, or blocgets or animals of any kind are permitted on the campus without
ing of fire exits or other means of impeding traffic, is prohibited. specific approval from the president or his designated official.
Parking Possession of Weapons, Firearms,

Students are required to park in student-designated spaces Fireworks, Explosives
only and to display a current parking decal on their vehicles. Park-  \weapons are defined as firearms, knives, explosives, inflam-
ing decals may be obtained at the Cashier’'s Window located {able materials, or any other item that may cause bodily injury or
Bldg. A. Failure to do so may resultin a citation and fine as well agamage to property. Possession is defined as including possession
diSCiplinary action. Grades may be withheld until all fines are paldN|th|n the student’s vehicle while parked on campus or at any off-
There are designated handicapped parking spaces in each parkdgghpus site where students are officially representing the College,
lot on campus. It is a violation for non-handicapped students §,ch as student clinical experiences at hospitals, nursing homes,

park in thgse spaces. _ ~schools, etc., or as a participant in officially sponsored college ac-
Parking Permit—Students are required to purchase parkingiyities.

permits for their vehicles if they wish to park on campus. This No person shall possess or carry a firearm on Co||ege prop-
sticker must be displayed on the left side of the back windshield @ffty except municipal, county, state, and federal law enforcement
automobiles and in a visible spot on motorcycles. Parking stickegsficers either on or off duty and except students at the CJC firing
cost $3 and should be secured from the Cashier’s Window locatgghge. When said law enforcement officers are not in uniform and
in Bldg. A. The parking permit is valid for one year and is renewcarry an exposed firearm on their person, they shall be required to
able each August. display their officially issued badge, shield or identification tag
Parking Areas— Students who have parking permits dis-\hile participating as a student or instructor in the Criminal Justice
played on their vehicles may park in areas designated with a whif§/ogram. Any registered student licensed to carry concealed weap-
non-painted curb. Areas marked with blue are reserved for han@ns or firearms as authorized by Florida Statute 790.06, must reg-
capped access, areas marked with red denote fire hydrants, arggsr and receive written permission from the President or his des-
marked with ye"OW are no parking areas, and areas marked Wif@nee to carry an authorized weapon on cJC property. Said weap-
green are reserved for faculty and staff. Vehicles without parkingns shall be limited to a stun gun, or non lethal electric weapon or
permits must be parked on College Street just west of the campgisvice solely designed for defensive purposes and the weapon does

or on any of the streets coming into College Street, as permitted Ryt fire a dart or projective and shall be concealed at all times.
city ordinance.

Visitor Parking —Visitor parking is available in front of the
Administration Building. Visitor permits may be obtained in the
office of the Vice President of Operations.

Traffic and Parking Violations —Parking regulations are in
effect at all times, including weekends and holidays. Penalties w
be imposed for the following violations:

Parking in restricted area.
Parking in handicapped zone.
No college parking permit.
Improper parking.

Parking in visitor space.
Blocking crosswalk or driveway.
Parking in “No Parking” zone.
Driving on grounds.

. Parking in bus zone.

10. Failing to observe parking and directional signs.
11. Parking on grass.

12. Obstructing a fire plug.

©CoNor~wWNE
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Public Laws Disciplinary Procedures
Any act by a student which constitutes a charge of violation Reporting of Violations
of a public law, occurring on campus, may establish cause forlegal ~ Any administrative official, faculty member, or student may
and/or disciplinary action by the college. file charges through the Dean of Student Services against any stu-
Recognition of Student Groups dent for an alleged violation of the Student Code of Conduct, Rights
Established recognition procedures must be met and approvatd Responsibilities.
by the administration of the college in order for any group to be ~ Pending charges, the status of the student will not be denied,
classified as a student organization. See “Procedure for Establigier his right to be present on the campus and to attend classes,
ing a New Organization.” except for reasons relating to his/her physical and emotional safety
Residence Hall Regulations and well-being, or for reasons relating to the safety and well-being
It is expected that students residing in the Residence Haf?f the students, faculty, or college property, or for other reasons as
will cooperate with college officials and with each other in maindiscussed elsewhere in the Student Code of Conduct, Rights and
taining a routine of living conducive to study and to wholesomd?esponsibilities. Any person may be suspended immediately by

college life. All students are reminded that they are also subject {3¢ President of the college or his duly-appointed representative if
and will be held responsible for all rules and regulations as put}-iS deemed that the student's actions have been of such a nature

lished in this document and in other college publications, includhat they endangered the safety and well-being of persons affili-
ing announcements on bulletin boards. ated with the college. However, any individual suspended under

A copy of the Residence Hall Regulations will be given tothis emergency measure otherwise retains his rights of due pro-

each student and must be read and signed by the student (and*B§S- including the right to a hearing by the College Disciplinary
the student’s parents if the student is under age 18) prior to occgommittee.

pancy of a Residence Hall room. The student's signature signifies Administration of Discipline
that he/she understands and will abide by these regulations. The administration of discipline will guarantee procedural
Search and Seizure fairness and due process to an accused student. Practices in disci-

Students have the same rights of privacy as any other citiz@Hnary cases may vary in formality with the gravity of the offense

and surrender none of those rights by becoming members of tﬁ@d_ tge s;lrt;cti.ons which may bi appl.ieccji_. I_Eachfpfarticlul;a\r cgse wil
academic community. See “Freedom of Privacy.” e judged by its own merits. The jurisdiction of faculty/students,

Smoking the disciplinary responsibilities of the institutional officials, and

N S - the disciplinary procedures, including the student’s rights to ap-
Smoking is prohibited in "’}” buildings on campus. peal a decision, shall be executed as set forth in college policy. In
Theft, Unauthorized Possession all situations, procedural fair play requires that the student be in-
and/or Sale of Property formed of the nature of the charges, and that a fair opportunity to
Students involved in theft, unauthorized possession, and/oefute them be given, that the accuser be identified if practical, and

sale of property not belonging to them are subject to college disdhat there be provisions for appeal of a decision.
plinary action as well as the arrest and prosecution by legal au- In cases in which there are alleged violations of the conduct
thorities. provisions outlined in the Student Code of Conduct, Rights and
Unauthorized Use of Facilities Responsibilities, students have the right to a hearing before the

The unauthorized use of, or entry into, any college facilityCollege Disciplinary Committee.

(i.e. classrooms, athletic fields), whether by force or not, is prohib-  However, in cases involving less serious infractions not likely
ited. to result in final disciplinary probation, suspension, or expulsion,

Use of Vehicles the Dean of Student Services has the primary responsibility for the
administration of student discipline.

Riding of bicycles in hallways, in buildings or on sidewalks If the Dean of Student Services believes, after review and

is prohibited. Motorized vehicles are prohibited in areas other than o .
designated roadways and parking lots. Mopeds are considerediyestigation of the charges, that the charges have merit, the dean

the same category as bicycles. Roller skating or skateboardinng ! s_ched:lehe_m appglntnrllenctj with thlf stuld(_ent forhan m;ormfaltlon
prohibited on the campus in any locations or at times which, in theFssion. At this session the dean will explain to the student:

discretion of campus officials, constitute a pedestrian or motor traffic 1. The disciplinary procedures as printed in the Student Code

hazard, or which imperil the health or safety of persons and |0r0|8]c Condu%t’ R'gzts a'nd .RﬁSpc;]nS'b.'l't'es’ mci;Jdmg 'nfcgmat'o'? rel-
erty on the campus. evant to the student’s rights, hearing procedures, and sanctions.

Violation of Probation 2. The charge(s) and the information which the dean has

: ) obtained pertinent to the charge(s). The student will have the op-
A student who is alleged to have violated the Code of Corg)ortunity to respond to this information,

ductwhile on dlsplpl|nary pro_be}non may be.charged with the sepa- In cases involving less serious infractions (not likely to lead

rate offense of violating disciplinary probation. to final disciplinary probation, suspension, or expulsion), the dean
may then state what sanction(s), if any, are appropriate for the vio-
lation. The Dean of Student Services may schedule a second meet-
ing for this purpose.
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While the Dean of Student Services will always attempt tgroved by the President of the college and student(s) selected by
resolve cases involving less serious infractions at this level, thhe Student Government Association.
dean, at his/her discretion, may decline to rule on the case and may The Disciplinary Committee chairman will preside over the
elect to refer the case to the College Disciplinary Committee. hearing. The chairman is charged with the responsibility for main-
Furthermore, as each disciplinary problem has unique chataining proper decorum and order, and may exclude any person
acteristics which are often unforeseeable and thus cannot be ado, in the chairman’s opinion, has no legitimate interest in the
equately planned for, the Dean of Student Services, at his/her dieearing or whose conduct impedes or threatens to impede a fair
cretion and in keeping with the spirit of fairness and due procesand orderly hearing.
may, without prior written notice, alter any of the policies and pro- Each committee member shall have one vote. The chairman
cedures contained in the Student Code of Conduct, Rights and Re# vote only in the event of a tie vote.
sponsibilities, in order to best expedite the handling of any particu- No member of the disciplinary committee, who has a per-

lar case. sonal interest in a particular case other than through his assigned
Other college personnel, including the chairman of the Colduties, should sit in judgment during the proceedings.
lege Disciplinary Committee, also may use discretion in perform- If a student challenges a committee member for cause or if it

ing flexibly within the guidelines stated in the Student Code ofs felt there may be a conflict of interest, the chairman shall have
Conduct, Rights and Responsibilities. In all cases, deviation fromhe right to excuse for cause any faculty or student member of the
the guidelines stated will be in the interest of fairness and/or trmmittee at any time, either upon the chairman’s own initiative or

effective handling of a case or cases. at the request of the college or the charged student.
Disciplinary Options Disciplinary Committee Hearings
Once the dean has stated the sanction the student will choose The recommended form for a committee hearing is as fol-
one of the following options: lows. The chairman may use his discretion in ordering hearings:

1. To accept the decision of the Dean of Student Services. 1. Introduction of participants.
In such a case, the student will sign a statement waiving both his/ 2. Reading of charges.

her right to a hearing and his right to appeal the decision. 3. Explanation to the charged student(s) of the manner in
2. To have a formal hearing before the College Disciplinaryvhich the hearing will be conducted and how a decision in the case
Committee. will be reached, and to apprise the student of his/her responsibility

Disciplinary Committee Request to be truthful in his/her testimony and in the presentation of wit-

In cases in which the student has chosen option two above, @Sses.
in cases involving more serious infractions possibly resulting in 4. Dean of Student Services summary of findings resulting
final disciplinary probation, suspension, or expulsion, the Dean dfom his/her investigation.

Student Services will schedule a College Disciplinary Hearing. The 5. Student’s response to charges and findings.

student will sign a Disciplinary Committee Hearing Form and will 6. Introduction of written evidence and testimony of wit-
receive a copy of it. The time set for the hearing shall be not leggsses with questions from committee and student(s) charged.
than forty-eight hours or more than ten school days after the infor- 7. Questioning of the charged student(s) by the committee.
mational meeting. 8. Closing statements.

If the student cannot be contacted or fails to attend the infor- ~ The following hearing procedures satisfy the requirements of
mation session, the Dean of Student Services may set a time foidie process”:
hearing on the charge(s) and will attempt to communicate the time 1. The accused student has the right to be assisted by an ad-
for the hearing to the student through normal and reasonable cwiser of their choice, at their own expense. The adviser may be an
lege and non-college communication channels. If, after three attorney. The accused is responsible for presenting his/her own
tempts, the student cannot be reached, the Dean will send a ce¢gise and, therefore, advisors are not permitted to speak or partici-
fied letter, return receipt requested, to the current address providedte directly in any hearing before a judicial body. If an advisor is
by the student. to be present at the hearing, the student must notify the Dean of

It is the student’s responsibility to attend the hearing of th&tudent Services at least two days prior to the hearing.

College Disciplinary Committee. If the student has been informed 2. The burden of proof will rest upon the person or persons
and does not attend; or if the Dean of Student Services, after hdringing the charge.

ing made reasonable attempts, including certified letter, to contact 3. The student will be considered innocent until the appro-
the student, has failed; the hearing will proceed without the styriate hearing body determines otherwise beyond a reasonable
dent. doubt.

Itis the student’s responsibility to see that his/her witness or 4. The student will have the right to testify and to present
witnesses appear at the hearing. Failure of the student’s witness(@gidence and witnesses. The student will have the right to examine
to attend shall not be grounds for a postponement of a hearing. evidence and to hear and question all witnesses during the hearing

College Disciplinary Committee only.
This committee consists of faculty, career service and admin- 5. The committee will insure, to the maximum extent pos-

istrative personne| appointed by the Governance Council and a%j.ble, that a” queStionS as.ked and information offered are relevant
to the question of guilt or innocence.
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6. All matters upon which the decision may be based must 6. Final Disciplinary Probation—A disciplinary sanction
be introduced into evidence at the proceedings before the Disaierving notice to a student that his/her behavior is in flagrant viola-
plinary Committee. The decision will be based solely upon suction of college standards and one of the following conditions ex-
matters. ists:
At the conclusion of the fact-finding portion of the hearing a. The sanction is the remainder of the student’s attendance
participants will be excused and, in a closed session, a decisiahthe college.
will be rendered on the guilt or innocence of the student. If the b. Another conviction of a violation of the Student Code of
accused student admits guilt during the fact-finding portion of th€onduct, Rights and Responsibilities will result in the imposition
hearing, the committee will immediately go into the penalty-recef the minimum sanction of suspension.
ommending portion of the hearing. 7. Suspension—Mandatory separation from the college for
A tape recording shall be made of all hearings, including tha period of time as specified in the order of suspension. A student
evidence presented and the recommendation of the Disciplinawho has been suspended is barred from enrolling in any classes at
Committee. The committee’s discussion of the evidence prior tGhipola Junior College during the suspension. Students may reen-
its rendering a recommendation is not required to be recorded. Ttadl at the college when the suspension order has elapsed.
College will keep a copy of the tape which will be made available 8. Expulsion—Mandatory separation from the college with
to the student in the event of an appeal. Accidental recording losses promise of future readmission. An application for readmission
due to technical problems shall in no way invalidate the committeeisill not be considered until such time has elapsed as specified in
recommendation. the order of dismissal. Readmission is subject to the approval of
Appeal Procedure the administration of the college.
Recommendations of the Disciplinary Committee are re-
viewed by the president. After reviewing the committee’s recomStudent Grievance Procedure
mendations, the president makes the final decision on whatever A grievance policy is developed in order to protect the rights
action is to be taken. of Chipola Junior College students. Every effort will be made to
Sanctions (Punishment) resolve each grievance through the informal route. If the informal
With the exception of the warning (which, as indicated beroute is not sufficient, then the formal route will be takérStu-
low, may be imposed without the establishment of student guiltfent Grievancdorm should be filled out if a student’s grievance is
the following sanctions may be imposed upon students found guiltp take the formal route. These forms are located in the office of
of violation of the policies in the Student Code of Conduct, Rightthe Dean of Student Services.
and Responsibilities. 1. Informal — It is understood that the informal route out-
These sanctions may be imposed by (1) the Dean of Studdinted below will be without the use of a secretary, minutes or any
Services, or (2) the President of the College, who may act on tihecording device. In the event that a student or group of students
basis of a recommendation of the College Disciplinary Committednelieves there is a basis for a grievance the following should apply:

1. Warning—Notice, orally or in writing, warning the stu- A. Informally discuss the grievance with respondent
dent to refrain from violations of the Student Code of Conductzoncerned within two weeks
Rights and Responsibilities. Clear establishment of student guilt B. If the grievance is unresolved, within one calendar

or previous violation of the Student Code of Conduct, Rights andieek the student should informally discuss the grievance with the
Responsibilities is not necessary for a warning to be issued.  College administrator who directly supervisors the respondent, the
2. Censure—A written reprimand for violation of specified EA/EO coordinator, or the Dean of Student Services.

regulations, including the possibility of more severe disciplinary C. Ifthe grievance is still unresolved, within one calen-
sanctions in the event of the finding of a violation of any institutiordar week, the student should carry the matter, still on an informal
regulation within a stated period of time. basis, to the Dean of Student Services.

3. Restriction or Revocation of Privileges—Temporary or 2. Formal - If, as a result of informal discussion, the griev-
permanent loss of privileges, including, but not limited to, the usance is still unresolved, the student or group of students may in-
of a particular college facility or parking privileges. voke a formal grievance procedure by outlining the grievance in

4. Restitution—Reimbursement for damage to, or misapprowriting on the prescribed form. Two copies of the grievance form,
priation of, property of the college, students, staff, or others osigned by the person(s) concerned, shall be filed with the Dean of
campus. Reimbursement may take the form of appropriate serviSéudent Services. The respondent will be given a copy of the griev-
to repair or otherwise compensate for damages as directed by @ingce and may respond in writing or by personally appearing at the
Dean of Student Services. hearing.

5. Disciplinary Probation—A disciplinary sanction serving Within one calendar week of the receipt of the formal griev-
notice to a student that his/her behavior is in serious violation @hce, the Dean of Student Services shall transmit the grievance to
college standards and that continued enroliment depends upon the Appeals/Grievance Committee. The committee shall, within
maintenance of satisfactory citizenship during the period of probane calendar week of receipt of the grievance, hold a hearing on
tion. Atime period is indicated for this probation. Students will behe grievance. The student will receive natification at least five
released from the Disciplinary Probation status after the specifiathys in advance of the grievance hearing, and should appear at the
time period has elapsed. hearing to present information. The student has the right to be
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assisted by an advisor of their choice, at their own expense. Theadvance of the date the function is to be held.

advisor may be an attorney. The student is responsible for present- Activity Period
ing his/her own case, and therefore, advisors are not permitted to  The 10:00-10:50 a.m. time block on Wednesday and Friday
speak or participate directly in the grievance hearing. is set aside for students to attend activities scheduled by clubs,

Within one calendar week of the end of the formal hearingampus organizations, and intramural teams; however, some classes
the Appeals/Grievance Committee shall indicate its recommendgray be scheduled during this time.
tion with regard to the disposition of the grievance, in writing, to Grade Requirement

the President. _ . To be eligible for office in any student organization, or for a
T_he President may approve, d|sapprove, or amend tr}'ﬁlace of leadership in any activity, a student must have at least a
committee’'s recommendation. If the President approves the dig:0 (C) cumulative average on his or her scholastic work during

position of the grievance as recommended by the Appeals/Griejhe preceding term and must maintain a 2.0 average while in office.
ance Committee, he shall, within one week of the date of delivery

of the recommendation, so state, in writing, to the Dean of St“de@rganizations
Services with a copy to the Chairman of the Appeals/Grievance
Committee. If the President rejects or disapproves the recommen-
dation, he shall, within one calendar week so notify the Dean %fo

Student Services. with a cony to the Chairman of the Committee!©" of the SGA. All students enrolled at Chipola are members of
j pyto . *%he SGAand may, through their chosen representatives, have a voice
The Dean of Student Services shall administer the decisian

of the President, including communication of the decision to thin the curricular and extracurricular programs of the college. Stu-

) dent Government Association should serve the purpose of promot-
aggrieved and to the respondent. ) : . : ST .

. : . ing a climate encouraging responsible participation and leadership

No reprisals of any kind shall be taken against any student . .

R . . in the college community. The SGA should also facilitate good

for participating in any grievance. Any student under expulsionar_, .. . .

. i . . relationships and understanding between the student body and the

suspension who files a grievance related to the expulsion or s

ension and whose grievance is resolved in favor of the studgr%:u“y and administration of Chipola Junior College.
P 9 All students with a 2.5 or higher Grade Point Average are

shall be restored to the former student status. A grievance mayI(le)I?gible 1o run for an SGA office or to serve the Association in an

withdrawn at any level by the student filing the grievance. Al : o o o . )
o . ... Executive position; Legislative and judicial positions require a 2.0
documents, forms, communications, and records dealing with @ . . . i
. , . Of higher Grade Point Average. Campaigns and voting are held
grievance shall be filed separately from the permanent record files . .
o . . . __twice ayear to elect student body leaders, once in the fall and once
of the participants. A copy of the formal grievance and its fin

. T X e ) In the spring.
disposition will be filed in the office of the Dean of Student Ser- The role of the Student Government Association shall be to

vices. . ;

For further information contact the Dean of Student Service{).r(.)\./Ide studen 1S .W'th the means to regulate student—sponsored ac-
ivities, organizations and other matters properly subject to their
Lo .. jurisdiction.

Student ACtIVI.tI.e.S Pollgles _ Designation of delegates, officers, committees, and boards

Student activities provide the opportunity for students to learfyithin the SGA shall be by student government vote only, shall be
responsible citizenship, and they serve to complement the academig, discriminatory, and shall be subject to administrative or faculty
programs of the college. A variety of clubs and organizations aig,soyal. The college administration may, however, set up a uni-
operated under the jurisdiction of the Student Government ASS@srm and reasonable system of scholastic eligibility requirements
ciation and are supervised by the Student Activities Director. A, major student offices.
times specific activities sponsored by clubs and organizations may o questions of educational and institutional policy, students
be limited to Chipola students and their invited guest(s). are entitled to participatory function in the form of a voting mem-

Student I.D. and Activity Cards ber on specific committees under the following provisions:

Ch|p0|a students will be issued an I.D. card after their tuition 1. Facu|ty_student committees shall be created to consider
has been paid upon initial registration. The Cashier will validatguestions of policy affecting student life.
the card during each succeeding registration by placing a special 2. Students shall be nominated by the president of the SGA,
sticker on the back of the I.D. card. This card must be carried at @gcommended by the Student Activities Director, and approved by
times for identification and will be the only means to gain freghe president of the college as voting members of the Governance
admission to many college-sponsored activities, to check booksouncil, as well as standing and special committees concerned with
out of the library, to use the Information Technology Center, and tstitutional policy affecting academic and student affairs.
receive financial aid checks.

Activity Approval

Any club or organization desiring to hold a meeting or spon-
sor an activity on the campus must clear a time and place on the
College Calendar and secure approval forms from the Student Ac-
tivities Office. Activity approval forms must be completed and
submitted to the Student Activities Office not less than two weeks

Student Government Association Regulations
All clubs and organizations are operated under the jurisdic-
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Standing Committees with student members
Alumni/Homecoming
Calendar
Disciplinary
Facilities & Grounds
Honors
Intercollegiate Athletics
Marketing/Recruitment
Residence Hall
Safety
Student Aid & Scholarship
Theatre

Honors Organizations
Honors Program
Brain Bowl Team
Mu Alpha Theta
Phi Theta Kappa

Interest Groups and Co-Curricular Organizations
Baptist Campus Ministries

Black Student Union

Cheerleaders

CJC Players Club

Fellowship of Christian Athletes

Indian Princesses

New Beginnings

The Papoose

Phi Beta Lambda

Science Club

Show Choir

Student Ambassadors

Freshman Student Nurses Association
Sophomore Student Nursing Association

Musical Groups

Intramurals
Students compete against one another in several sports, in-
cluding basketball, flag football, volleyball and softball. Students
may sign up to participate in these activities in the Student Activi-
ties Office.

Organized Athletics

The organized athletic program is composed of basketball
and baseball for men and softball and basketball for women. The
athletic teams compete as members of the Florida Community Col-
lege Activities Association and the National Junior College Ath-
letic Association.

Guidelines for all organized athletics at Chipola are located
in the Office of the President.

Conduct at Off-Campus Activities

Students representing Chipola Junior College at off-campus
activities such as sporting events, dances, contests, conferences,
etc., shall conduct themselves in such a manner so as not to bring
discredit to the college. Reports of unacceptable conduct at such
affairs shall be investigated and may result in disciplinary action.
On college sponsored trips students should behave according to
the following established guidelines.

1. Obey sponsor(s) at all times.

2. Do not leave the hotel and/or conference site without
sponsor’s permission.

3. Attend all required meetings unless the sponsor allows
otherwise.

4. Follow all house rules of the hotel and/or conference site.

5. Represent him/herself and Chipola in a favorable man-

ner.

Campus musical groups include Rock & Jazz Band, Cha
ber Chorus, Show Choir and College Chorus. Past choral and
band experience is highly desirable. Auditions are required fg
membership in the CJC Show Choir.

Publications
CHIJUCO
The Papoose

Religious Organizations
Baptist Campus Ministry
Chi Alpha

Service Clubs
Compass Club
Optimist Club
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Use of Posters, Leaflets and Bulletin Boards This constitution will consist of the following:

Bulletin boards may be provided for the use of student orga- a. Name of the organization
nizations. School-wide circulation of all notices and leaflets, which b. Purpose of the organization
meet uniform and nondiscriminatory standards, shall be permitted c. Means of determining membership
with the approval of the Student Activities Office. (College Policy d. Method by which the organization will be governed
6Hx4.1.120). (officers, elections, terms of office, etc.)

Aweekly bulletin Chipola This Weeks issued by the Office e. Functioning procedures and methods by which deci-
of Publications and Public Relations. Academic and activity inforsions will be made
mation may be submitted for publication in the bulletin with ap- f. Source of revenue
propriate staff approval. 4. After the constitution has been submitted to the Student

Government Association and approved, it is subject to review by

Use of College Facilities the Senior Staff of the College.

College facilities shall be assigned to organizations, groups 5. The decision of the Senior Staff shall in turn be presented

and individuals within the college community for regular busineséc.) tge rﬁ)resident OT the collgge. (.If adt an(;j/ p;]oint the request is (cjje-
meetings, for social programs and for programs open to the publl&',e , the const|tg§|0n may be revised an the Process repeate )
according to the following guidelines. 6. Recognition of an organization by Chipola Junior Col-

1. Reasonable conditions may be imposed to regulate ﬂ{%ge infers neither approval nor disapproval of the aims, objec-

timeliness of requests, to determine the appropriateness of the sp%%s’ and policies of the organization.

assigned, to regulate time and use, and to insure proper mainte- 7. Any organization Wh'Ch. engages in |IIega_I actmyes, on
nance. or off campus, may have sanctions imposed against it, including

2. Preference may be given to programs designed for audﬂlthldr;':lwal orf]lnstltut;:)nal recc_)ggltlgn. This organization may re-
ences consisting primarily of members of the college community'?‘pp y8 Orlv? c srterhg er ?I period o Onf yedar. N ithi
3. Allocation of space may be based on priority of request% - Membership in all institution-related organizations, within

and the demonstrated needs of the organization, group, or intﬁi-e _Ilm_|ts of their fac!l|t|es, shall .b? open to any member of the
vidual. institutional community who is willing to subscribe to the stated

4. The president has delegated the assignment function %ms and meet the stated obligations of the organizations.

the Physical Plant office.

5. Charges may be imposed for any unusual costs for use of
facilities.

6. Physical abuse of assigned facilities shall result in rea-
sonable limitations on future allocation of space to offending par-
ties and restitution for damage.

7. The individual, group, or organization requesting space
must inform the college of the general purpose of any meeting open
to persons other than members and the names of outside speakers

Procedure for Establishing a New Organization

Student activities are regarded as part of the total educational
program at the College in that they contribute to the academic,
recreational, and cultural climate of the institution. It is for this
reason that the college reserves the right to charter all organiza-
tions and requires that they function in accordance with their con-
stitutions.

A group of students shall become an organization when for-
mally recognized by the college. In order to be recognized a group
must meet the following requirements:

1. Obtain a faculty sponsor approved by the president of the
college.

2. Submit to the Student Activities Office a request form for
establishing a new organization.

3. Submit a written formal constitution to the Student Ac-
tivities Office, which in turn will be submitted to the Student Gov-
ernment Association.
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ADMISSIONS

Change of Rules Office directly from previous school(s) after completion of all grades
The college reserves the right to deny admission and/or graduation.
to any applicant except for reasons of race, creed, 4. As soon as the college receives the application and the
color, disability, national origin, sex, or age. A other required documents, students will be sent a notice of accep-

tance. An appointment time for advising and registration will be
sent by Student Services.

5. Degree-seeking applicants who did not take the ACT or
SAT in high school must come to the college for a placement test.

procedure for changing the college admissions re-
guirements is clearly specified in the Rule Manual
of the District Board of Trustees. A copy of the

manual is available for review in the Office of Florida regulations require a placement exam score before regis-
the President. tration for all students who intend to take college credit courses.
Scores are valid for two years. Applicants for Workforce Develop-

Getting In ment Certificate Programs may also be asked to come to the col-

lege for an interview or testing.

Getting admitted to Chipola is as uncomplicated as state regu- 8- Students should attend the advising and registration ap-
lations allow; however, if any difficulty arises during the processPointment. If they cannot attend it, they should call Student Ser-
call the college at (850) 718-2211, and ask for assistance. vices at (850) 718-2424 and reschedule.

To request information by mail, write to the following: L

Registrar’s Office Admission Standards

Chipola Junior College

3094 Indian Circle . . . . .
Marianna, FL 32446-2053 Associate in Arts, Associate in Science

Or visit CJC’s web site atww.chipola.edu and Associate in Applied Science Degree Programs
The following are eligible for entry into any college program:
1. High school graduates.

2. Transfer students from postsecondary education institu-

Open Door Policy

Chipola has an Open Door Admissions Policy which PrO%ons

vides educational opportunities to all students 18 years of age or 3. International students with education equivalent to U.S.

older or high school graduates who are interested in participatin . : :
. : condary school education who meet the requirements listed be-
in the degree programs, courses, and services offered by the ¢ol- “ . : o .

ow under “Special Categories of Admissions.

lege. However, state placement rules determine the level of classes
a student may enter, depending upon his or her scores on certain . .
standardized tests. , High School Cr_edlts

Applicants should understand that admission to the college Flor'da_law (1003'43_) pr0VIqu _that students
does not imply admission to any particular program or course. They draduating from a Florida public high S_9h00| af-
should also understand that admission to specific academic pro- ter August 1, 1987, must meet specific general
grams may be limited by state law, state and federal regulations, or high school graduation requirements.
by policies of the District Board of Trustees.

o Workforce Development Certificate Programs
Application Procedure The admission or entrance requirements for Workforce De-

1. Students should visit CJC’s website at www.chipola.edyelopment certificate students depend upon the program of study
for admissions information or call, visit, or write the Registrar'so be pursued. Students 18 years of age or high school/GED gradu-
Office, Chipola Junior College, 3094 Indian Circle, Marianna, FLates may be admitted to any Workforce Development Program or
32446-2053, for an Application for Admission Form. Applicationto the Success Center if it can be shown that they could profit by
deadlines are published in the Calendar (Inside Front Cover), aadérollment and attendance.
there is a fee for late applications. Students who want to apply for A personal interview is required for admission to certain pro-
financial aid also should request a financial aid packet from thgrams, and testing is necessary to determine eligibility for some
Financial Aid Office. courses.

2. Students should fill out the application form and com- Programs offered in Cosmetology, Allied Health and Public
plete the residency section, since this will affect tuition, and returg8ervice have limited enrollments. Additionally, Allied Health and
the application to the college. Public Service programs have special admission criteria set by state

3. Students should request that high school and/or all previgencies.
ously attended college transcripts be forwarded to the Registrar’s
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Transfer Credit structor of the program, based on the documented competencies
previously achieved. Work may be wholly accepted, partially ac-

cepted, or not accepted. Students who enroll for a specific compe-
AAJASIAAS Degree tency or to participate in supplemental or technical updating classes

Students who have attended any college or university prior Qe exempt from this agreement

enrolling at Chipola Junior College are considered transfer stu-
dents and must present an official transcript from each colleg . :
university previously attended. Transfer students must request th%{med Forces Education Experience

their official transcripts be mailed directly to the Admissions and .. The college will grant credit fqr miIitary gducgtion for_ spe-
Registration Office. cific fields of study under the following conditions: if it applies to

Students may transfer college credit from other institution%he major field of s_tudy, and the credit has been _evaluated and. rec-
into CJC: however, at least 25% of the semester hours of the A r’nmended as suitable for postsecondary credit by the American

AS or college certificate program must be earned in college seme%(-)um?'I on .Educatlon Suide FO the Evaluation .Of E_ducat|onal

ter hours at CJC (excluding CLEP or credit by exam or prior Iearrgxperlencem th? Armed .SerV|ces. Qollege credits W'.” beltr_eated
ing). All courses received for transfer college credit must be eval@® trgngfer CrEd'FS tc_) Chipola, provided the student is eligible for
ated and approved by the College Registrar's Office. The amou‘?‘\‘{jm'ss'on' Credit will be accepted and posted tq the student tran-
of credit allowed would not exceed the amount the student earnd§" P! onlyhafter efnro::men: at |C‘]C and cqrﬂplezngrch))ant IEaSt 12|
at the original institution. Quarter-hour credits will be convertecisemester ours of college-level courses \.N.'t ac. or better. It
to semester hours. Transfer credit may be accepted from degréSE-th.e respons.|b|llty of the §tudent t_o initiate this process at the
granting institutions that are fully accredited at the collegiate |ev(§eg|strar s Officeafter enrolling at Chipola.

by their appropriate regional accrediting agency. Exceptions will L i

be considered on a case-by-case basis. However, should the gldPeriential Learning

ity of the educational program of the institution attended appear ~ Students may be awarded college or workforce development
mediocre or unsatisfactory, the College registrar has the prerogé€dit based on special training, work experience, and/or demon-
tive not to accept all or any part of the previously earned credistrated skills obtained outside the traditional classroom. Credits
Students with college credit from colleges outside the U.S. mu¥ill be awarded for skills and knowledge directly related to a par-
have their documents evaluated by one of the approved commégular program of study, not simply for years of work experience.
cial evaluating companies. (Information on these companies iaining, experience, and/or skills must be evaluated and docu-
available in the Registrar’s Office.) mented before credit is awarded; therefore, tests may be adminis-

Appeals for evaluations should be addressed to the Camp@ged for verification purposes. Students may attempt tests no more
registrar_ than one time.

Credit is granted only for courses with a grade of “D” or bet- A maximum of 25% of college credit or workforce develop-
ter, except for grades in college credit English and math courségent hours may be awarded. Students will not have experiential
Credit is granted only for grades of “C” or better in college-levelearning credit posted on their transcript until they have completed
English and math courses. Courses with grades of “D” or lowek2 college credit semester hours or 360 workforce development
may be repeated under the provisions of CJC's Forgiveness Pollegurs at Chipola, have earned a 2.0 GPA, and are currently en-
(see page 43). rolled. All experiential learning students must complete the last

Failing grades from other colleges are used in computing gradéS—college credit semester hc_)urs or the last 450 workforce deyel—
point averages. Students on academic probation at a previous c@i#ment hours at Chipola Junior College. For degree completion,
lege may be admitted to Chipola in a similar status. at least 25 percent of semester credit hours, or the equivalent

Students under suspension/dismissal from another college Werkforce development hours, must be earned through instruction
university will not be considered for admission during the periodt Chipola Junior College. _ .
of their suspension. In exceptional cases, students may petition the ~ Interested students should contact the Registrar for informa-
Admissions Committee for further consideration. The Registrar§on on the process and to request an evaluation. A nonrefundable
Office should be consulted for information concerning the petitiofiee Will be charged for each examination.
procedure.

Workforce Development Programs

Workforce Development Certificate Chipola provides students who have completed Workforce

A student who has previously attended or been enrolled in d#€velopment course work the opportunity to transfer Workforce
area technical center will be considered a transfer student upB¥¢velopment course work toward their AS Degree in specific pro-
admission to a Chipola Workforce Development Certificate Programs. The courses are treated like transfer credit. Students will
gram. Such students must meet regular admission requiremerit§t have the Workforce Development credit posted to their perma-
plus present proof of honorable dismissal and eligibility to returfi€nt record until they have completed 12 college credit semester
to the last institution attended. Transcripts or competency verificdlours, have earned a 2.0 GPA, and are currently enrolled at Chipola
tion lists are required from institutions previously attendedJunior College. For degree completion, at least 25 percent of the
Workforce Development course credit will be awarded by the incollege semester hours must be earned through instruction in the
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academic instruction of Chipola Junior College. This provisiorDual Enroliment
currently applies to the Criminal Justice, Firefighting and Elec-  The Dual Enrollment Program allows eligible high school

tronic Engineering Technology AS degree programs of study. Instudents to enroll in college courses applicable toward a workforce
terested applicants must initiate this process through the Registragisyelopment certificate or an associate degree. The Dual Enroll-

Office. ment program applies only to students enrolled in district high
) ] o schools that have an articulation agreement with Chipola. Students
Special Categories of Admissions must meet the following requirements to be eligible:
1. Completion of 9th grade and be at least 14 years of age at
International Students time of admission.

i ; ; e ; 2. Eligibility Requirements:
For admission purposes an applicant is classified as an inter- ! ) .
national student only if the college has to issue papers required E}/ her f Cor:Ie gehclrgdrllt ) Ug‘i"f'ﬁhte% CumulatllzvehGPA ngSCO_? or
the Immigration and Naturalization Service. Applicants who hav gherforthe ft2’ t ,aSn thgra efs ooroan B ;’;mc((ja _OO com-
been admitted to the United States as immigrants and have bé@r?'te score of 21 or an SAT-1 score of 500 verbal and 500 quanti-

issued resident alien numbers will not be classified as internationtgit've' . .
students for admission purposes. Workforce Development - Unweighted Cumulative GPA

International students seeking admission on an F-1 or M-‘;;Ef 2.00 or higher for the 9th, 10th, and 11th grades or official pass-
visa must submit the following: ing scores on the TABE Level A.

1. A completed application for admission as a degree-seek- 3. Written approval of the. high .SChOO| principal or the dis-
ing student. trict school board home education liaison.

2. Proof of education as follows: 4 gfﬁgal passmg SCOres on the approprigtzét—:_‘rst:SAT 1
a. A certified English translation of the school record if Academic - Have passing Scores on &- ' ~4 or

the student is a high school graduate or equivalent and has ne%iE'LPT (Scores must indicate no remediation requweq.) .
attended college. Workforce Development - TABE (Scores must indicate

b. A certified English translation, when applicable, of"® remediation requwed._) L _
records from all colleges previously attended. 5. All students participating in the program must maintain a

3. Scores on the Test of English as a Foreign I_‘,mguad@nlmumterm and cumulative college grade point average of 2.0.

(TOEFL). The college will accept a minimum score of 525 on 6. Students may not repeat college credit or Workforce De-

TOEFL as proof of sufficient knowledge of the English language?€/0Pment courses in which they have earned grades of W, D, or F

The test is available through the Educational Testing Service, B&?tll after h'gh school graduatlon._
6151, Princeton, New Jersey 08541. Academic students enrolled in the program may pursue up to

4. Anotarized form showing that financial resources are availZ semester hours of college work during asummer session and up
0 11 semester hours during the fall or spring semester while con-

able for travel, tuition, books, and living expenses while the st

dent s attending college in the USA. The amount of funds require(ﬂJrrently enrolled in high school. This will include combined on

is $15,000 per year; a total of $30,000 for the normal two-yea"?nd off campus classes. Students enrolling for 12 or more hours

program. This evidence is also required by the American Embas Il be con&de:/t\ald Ilizarly AngSTIOI’I and mudst meet the cr|tﬁrf|a for
or Consulate when applying for a student visa to enter the Unitdgat Program. Workforce Development students may enroll for up

States. Financial Aid is not available to students on visa; stude 330 clock hours during the fall or spring semester and 180 clock

must have these funds available when they register for their class qurs dun_n_g asummer session.. .
5. A certificate of proof that the student is covered by stan- Provisional college credit will be granted for work satisfac-

dard health and accident insurance must be provided before t]i?é"y completed. Final creditis gra}nted andis gpplicable toward_a
term of intended enrollment. This insurance coverage must Coﬁggree after the student earns a high school diploma or the equiva-

tinue for the entire period of enrollment at the college.

As soon as all of the above official items are received by the
college, a Certificate of Eligibility (Form 1-20 A-B or M-N) will be 1€Ch Prep

issued to the student. Students who take a specified workforce development cur-
riculum in high school and then pass competency tests adminis-
Transient Enrollment tered by CJC may receive college credit for certain applied tech-

“Letter of GOO|aology courses taken in high school. Credit will be awarded after

Standing” from the previous college be sent to Chipola. Transieﬁf’mpletion of one three-hour course at Chipola.

students do not need transcripts from the previous college, unIeTss Th_roug_lrj tT‘ePCh'DOIQ Area -ECS. Pr_eph.Ccr)]nsor:nulm, C;SVOf-h
they plan to enroll in an English or mathematics course. ers various Tech Prep options at Istrict high schools and Wash-

ington-Holmes Technical Center in Chipley. Students may begin a
Tech Prep program of study as early as the ninth grade.

Transient students should request that a
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Early Admission lege to advise students and to place them in courses which will best

The Early Admission Program allows eligible students to enassist them in improving reading, writing, and mathematics skills.
roll in college on a full-time basis, taking courses that are applPegree-seeking students who require college preparatory instruc-
cable toward the high school diploma and the associate degreeli@h must begin competency-based preparatory course work within
workforce development certificate. Students must meet the folhe first 12 semester hours. Students must maintain continuous
lowing requirements to be eligible: enrollment in preparatory courses until successfully completed.

1. Completion of 11th grade and twelve or more credits or
units toward graduation and be at least 16 years of age at imeAA/AS/AAS Requirements
admission. All students entering Chipola Junior College for the first time

2. Eligibility Requirements: are required to take the Enhanced American College Test (ACT),

College Credit - Unweighted Cumulative GPA of: 3.00 orthe Scholastic Achievement Test-I (SAT-1), or the Florida College
higher for the 9th, 10th, and 11th grades or an Enhanced-ACT coientry-Level Placement Test (FCE-LPT).
posite score of 21 or a SAT-1 score of 500 verbal and 500 quanti-  All high school students seeking dual enroliment must com-
tative plete placement testing. A score on any portion of the placement
Workforce Development - Unweighted CGPA of 2.00 ortest that falls below the state required minimum precludes dual
higher for the 9th, 10th, and 11th grades or TABE score on Level @nroliment at Chipola.
of 12th grade. For students who have not taken the ACT or SAT-1 for place-
3. Attainment of 16 years of age at the time of admission ment purposes, Chipola will administer the FCE-LPT during regis-
4. Written approval of the principal or the district schooltration.

board home education liaison Students can retake the FCE-LPT every two y&arsmeans
5. Written approval of the County School Board placement test scores are valid for two years. Students can
6. Official passing scores on the appropriate test: retake the FCE-LPT ninety days after first attempt. After the
College credit - E-ACT, SAT-1, or FCE-LPT second attempt, students must wait two (2) years before a third
Workforce Development - TABE attempt can be made.

7. All students participating in the program must maintain a
minimum term and cumulative college grade point average of 2.®Rlacement Testing Exemptions

Students who fail to meet this requirement may appeal to the col-  Transfer students who have completed Communications Skills
lege Admissions Committee. I (ENC 1101) or its equivalent and have completed College Algebra

8. Students may not repeat college credit or Workforce DegvAC 1105) or its equivalent may be exempt from placement test-
velopment courses in which they have earned grades of W, D, Ofify.

until after high school graduation.
Students who desire to substitute college credit work for theif oA B Testing Requirements

senior year in high school and graduate with their senior class should Students who are enrolled in a postsecondary workforce develop-

contact their.high school principal concerning applicable state ar?ﬂent certificate program shall complete the TABE (Test of Adult Basic
local regu!a_nons. L . Education) within the first six weeks after admission into the program.
. Provisional coI_Iege creqn_ will be granted for work SatlSfaC'However, a student is exempt from taking the TABE if any of the follow-
tquly complet.ed. Final cre<_j|t is granted after the student earnsiﬁg criteria are met: 1. The student possesses an earned A.A., A.S., or
high school diploma or equivalent. higher degree. 2. The student has a minimum passing score on a standard:
ized test provided the test scores are not over two years old. 3. The student
Honors Program has successfully completed college level English and mathematics courses.
High school seniors may apply for admission to Chipola’ss, The student has completed preparatory courses with a “C” grade or
Honors Program. Minimum qualifications are a high school GPAyigher. 5. Students with disabilities as defined in Section 1007.264 may
of 3.5 and an ACT score of 23 (SAT score of 1019). be exempt also. No student will be awarded a workforce development
Eligible students must submit a completed application andertificate until the student achieves the minimum level of basic skills

be interviewed by the Chipola Honors Council. Twenty studentgequired for that program by the Department of Education.
will be chosen each year. Contact the Vice President for Instruc-

tional and Student Affairs for application information. Advanced Placement and Credit by Exam
. Students who have taken the College Entrance Examination
Placement Testing Board's Advanced Placement and College Level Examination Pro-

gram (CLEP) tests should have the results forwarded to the

In an effort to provide more effective educational servicedRegistrar’s Office. For the CEEB Advanced Placement Tests, CJC

for students, Chipola Junior College and the State of Florida haesvards credit in the appropriate subject or discipline as per CEEB'’s
established a placement testing program. Through the placeme&atommendation for scores 3, 4, or 5.

testing program the college can better identify the student's aca- For the CLEP tests, CJC awards credit for each Subject Ex-

demic strengths and weaknesses. Test results are used by the aplination as approved by the State Department of Education. The
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maximum credit for the Subject Exams is 45 semester hours. CLEReir programs, secure a curriculum guide from Student Services
credit in English Composition with Essay will satisfy the writing (located in Building G), and consult with the faculty advisor for
requirements of the Gordon Rule (SBE 6A.10.30) English Contheir particular program of study.

position without Essay will NOT satisfy the writing requirement of Counseling services are available on campus each weekday;
the Gordon Rule. appointments may be made for evening sessions.
Although Chipola awards credit for both Advanced Place- Students should contact the college Articulation Officer at

ment and CLEP scores, the college does not guarantee that all otf@50) 718-2290 for problems unique to their enrollment in
colleges and universities will do so. According to an articulatiopostsecondary institutions in Florida. He acts on their behalf as a
agreement between Florida’s public community colleges and uninediator.
versities, Florida public institutions will accept credit as noted
above. This does not apply to all out-of-state institutions. FACTS

No CLEP credit will be allowed in a course if the student has
previously attempted or earned college credit in that course.

Stud h llv high I itud FACTS stands fofFlorida AcademicCounseling and rack-
tudents who score unusually high on college aptitude tesﬁﬁi System. The State of Florida, the Florida Community College

oron trlje pre—r§g|strat|on ?Cme\/_en&ent tests, ma;; bhe F(’]:?‘C‘?dl_'” g stem and the State University System have joined forces to pro-
more advanced courses of required sequences ot the discipline(@he o1 dents web-based access to unofficial transcripts, degree

This applies especially to mathematics for which entering studen& dits, degree shopping, career information and much more!
may qualify for placement in any of the five courses more advance

than the most elementary college-level course. Such advanced plage';I . .
ment does not involve the granting of credit for lower level course official Transcripts

exempted. It does, however, enable the student to greatly enrich The transcript function allows you web-based access to.look
his program of study and allows him to pursue more advanc your courses, your grades and your GPA. Many students will use
courses throughout his college career this feature to find out what grades were earned in a semester. At

High school graduates who complete a Tech Prep program gpipola, your grades/courses are available as soon they are en-

study in Business may receive credit-by-exam for selected courst@éed into the school's database.

in which are included in the Associate of Science degree, Associ- )
ate in Applied Science degree, or Workforce Development Certifli?€dree Audit

cate programs. Testing must be completed prior to first semester After you have enrolled in a state university or community
enrollment. college, a degree audit will help you determine which of the courses

you have taken will count toward the degree you have chosen. The

Specific information about required test scores and degree audit will compare courses you have already taken against
testing dates is available from the Testing Center a listing of courses required for graduation in your major. You can
(718-2309) and from the Chipola Junior College use it as your roadmap for graduati@EMEMBER: A degree

. o i . audit is just a TOOL to help you along your way. Always schedule
Testing Websﬂe._ http._//WWW.ch|poIa.edu/ an appointment with your advisor prior to enrolling each semester.
studentservices/testing/testing.htm

Be sure to take a copy of your degree audit with you when you
meet with your advisor.

Counseling & Advising

Degree Shopping
Counselors and faculty members work together to provide  Degree shopping allows you the luxury of performing “what
academic advising for new and returning students. if” scenarios with different majors. For instance, “what if” you want
A counselor or faculty member will provide academic advisto change majors? The degree shopping function will evaluate the
ing on an individual basis for each student. All entering first yeatourses you have already taken against the course requirements for
AA/AS/AAS degree students and all transfer students with less thdéine new major.
12 semester hours of credit are required to enroll in SLS 1101 (Ori-  You can degree shop at other institutions as well. For instance,
entation). “what if” you are attending Chipola and want to transfer to the
Students planning to obtain an Associate in Arts degree andhiversity of Florida and major in electrical engineering? The de-
transfer to a university should discuss with a counselor/advisor tlggee shopping function will allow you to see which of your Chipola
specific course requirements of the transfer institution.The courourses will count towards the requirements of the electrical engi-
seling staff prepares curriculum guides that list the general re@eering program at UF.
quirements for an AA degree, as well as the necessary prerequi-
site/recommended courses for a variety of majors at several ar€areer Information

universities. You may access career information and explore career choices

Students planning to obtain an Associate in Science degrega FACTS. New career information on resumes and portfolios will
Associate in Applied Science degree or a Workforce Developmegk ayvailable soon.

certificate should check the catalog for the course requirements of
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More to Come assigned an 8 digit PIN according to the following criteria.

FACTS is a system that keeps on growing. New online func- - The first four digits of the PIN equal the last four digits of
tions yet to come include: your SSN
financial aid applications and status checks - The next two digits of the PIN equal your numeric birth
fee payments month (i.e. January = 01, February = 02, December = 12, etc.)
The last two digits of the PIN equal the numeric YEAR of
How to Get to FACTS your birth.

EXAMPLE: If your social security number is 123-45-6789

lect the option you want. For Degree Audits and Transcripts, go f3"d your birthday is January 6, 1965, your pin would be 67890165.

“Academic Advising and Transcripts.” Make your choice fromthe ~ Your PIN should be valid for the next 6-8 years. If you forget
options listed there. your PIN or you would like to change your PIN, please drop by the

Registrar’s Office in the Administration Building (Bldg. A) for as-
What You Will Need SIStarI]:C(fr. help in navigating the FACTS website, visit
You will need your personal identification number (PIN) andWWW.FACTS.ORG, go down tblow do | Use FACTSand click

Social Security number (SSN) to access your Chipola mformatlor(l).n Getting Started

All students enrolled at CJC beginning with Fall 2000 have been

Visit the FACTS site aVWW.FACTS.ORG. Once there, se-
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ACADEMIC STANDARDS

Enrollment Policies Sophomore: A student having 30 or more semester hours of
earned credit.
) ) Full-Time: A student who registers for 12 or more semester
Registration hours.

AA, AS and AAS degree students are required to register at  part-Time: A student who registers for fewer than 12 se-
the beginning of each semester or session for assignment to clasggsSster hours.
No College credit registl’ation will be accepted after the last day Transient: A student who is temporar"y registered (for one
prescribed for each semester or session as shown in the collqgﬁen) at Chipola Junior College with the approval of some other col-
calendar. Exceptions are workforce development programs that Mgge or university where he or she is regularly enrolled, or a Chipola
accept students whenever space is available and continuing eduggnior College student who is temporarily in attendance at another
tion classes, and courses that begin at various times throughout U&ﬁlege or university with the approval of Chipola Junior College.

semester, as listed in the class schedule. Audit: A student admitted to college classes on a noncredit
basis. Audit students must complete the standard admission proce-
Drop/Add a Course dures. Attendance requirements are established by the instructor.

At the beginning of each semester or summer term, students m@iarges for audit registration are the same as for credit registra-
change classes according to the cutoff date for drop/add, as specified irttha. Audit courses will be included on academic records with a
calendar. No further schedule changes or refunds are allowed after tiade of “X.”
date, except in classes that do not follow the college calendar.

Attendance

Student Load

The minimum load for full-time college-level students is 12 Regular attendance is expected of all students. Students who
semester hours per semester or 6 semester hours per term ofgheabsent from classes for any reason other than official college
summer session. All other college level students are classified ggtivities must satisfy the instructor concerned that the absence was

part-time students. _ _ _ due to illness or other clearly unavoidable reasons. Otherwise, the
The following regulations apply concerning the maximumstydent may suffer grade loss at the discretion of the instructor.
student load. Chipola policy allows each instructor to specify in the course

1. The maximum student load for first-time students is 1&yllabus the number of acceptable absences they will accept. It
semester hours per semester and six semester hours per SUMAISS allows the instructor to decide whether or not an absence is
session. excusable and what effect the absence or tardy may have on the

2. Students who have a scholastic average of 2.50 or abogﬁade.
for the preceding semester or session may carry a maximum load  |jmited enrollment programs may have specific attendance
of 19 semester hours per semester. policies which must be adhered to by the individuals enrolled.

3. Students who have a scholastic average of 3.00 or above |f students are to be off campus for official business or for a
for the preceding semester or session may carry a maximum loggilege activity, they may be excused. The activity adviser will
of 21 semester hours per semester. turn in a list of students to the Vice President of Instructional and

4. Students on scholastic probation are limited to loads of 1§tydent Services, who will in turn furnish the list to all instructors.
semester hours per semester. Students should still notify their instructor before leaving and ob-

5. The maximum load during the summer session is 8 semagin permission to miss class. If students are doing failing work or
ter hours per six weeks term. if an absence might jeopardize their standing, they should not be

All requests for exceptions to the above regulations will beypsent from class, even on official school business.
referred to the Vice President of Instructional & Student Services.  Evaluation of absences is the responsibility of the Office of
Only in unusual circumstances when evidence exists that a studggé Dean of Student Services when requested by the instructor. Stu-
can succeed in all courses will an exception be made to alloyents’ appeals concerning absences are processed through estab-
loads in excess of those shown. lished administrative channels.

Workforce Development certificate students will, in general, Students who flagrantly violate attendance regulations are
be classified as either full-time (30 clock hours per Week) or hal%ubject to Suspension' or dismissal from a course.
time (15 hours per week). Students who attend fewer than 30 hours

per week will be considered part-time. Driver's License Attendance Law
e e . Chipola Junior College students who are non-high school
Classification of ColIege_Cred|t Students graduates and who have not reached their eighteenth birthday are
Freshman A student having fewer than 30 semester hours odubject to Florida Statute 322.091. If you need additional informa-
earned credit. tion contact the Dean of Student Services.

40 Chipola Junior College Catalog



Withdrawal illness or death in the family), that he/she has discussed this with

the instructor, and that the instructor has agreed to allow the stu-

Wi . dent to make up the missed work. However, a grade of | will be
ithdraw Without Penalty

. ! omputed into the student’s grade point average as if it were an F.
The last date to withdraw from a class without penalty (ang P g P g

. iy . ) Students have until the end of the succeeding semester or
receive a grade of “W,” rather than “F") appears in the calendE

f h This is also the last d ummer term to complete the work required to remove an |
or each semester or summer term. This s also the last date taah jo ~ goth the semester hours and quality points received will

students may change their status in a course from credit to au Ly computed into the next semester's GPA after the | has been re-

A]f,[ter trr]nsddatzi_student.shrgay nfot drop ? COU@:}' Their onI;g Opt'ogaced by a grade. If the work is not completed in the succeeding
after the deadline to withdraw from a class without a penaity IS g o gter or term, the | grade will be converted to an F.

withdraw from all courses. A grade of W shows that a student has dropped or withdrawn

.TO withdraw from a course W'tho.m penywalty, .the student S.hOU| om a course after the drop/add period. The student receives nei-
obtain the proper form from the Registrar’s Office, have it signe

S . , . er semester hours nor quality points for courses in which the grade
gro?:slgiglgcated persons aredurn to the Registrar's Office for is W, and there is no effect upon his/her GPA.

Th I . . ¢ ithd Is (with A grade of X shows that a course has been taken for no
eI coflege perm|t1s:: max(ljmum c.)"two \glt rawa Séw't h_' q credit. Agrade of X carries neither semester hours nor quality points,
OL.H pena ty) percourse.the st.u ent wi not be permitted a third 54 there is no effect upon the grade point average.
withdrawal in a course and will receive the grade earned.
Classes that begin after the start of the semester or end prigr. . ..
to the completion of the semester will have as their “drop Withoulltaequ'red GPA

penalty” date, the class meeting that represents 70 percent of the Stut_jents must have a 2.0 grade point average in all work at-
meeting time of that class. tempted in order to earn the AA or AS degree. While a student may

earn a cumulative average of 2.0 and have grades of D, it is well to
remember that grades below C are seldom transferable to some
T . . . grivate or out-of-state colleges and universities.

o resign from the college, a student should obtain a resigna- Students whose GPA falls below 2.0 will be subject to the

tlon_form fror_n the Registrar's Qﬁlce, fill in the_ appropriate infor- pcaﬁalties described below in “Standards of Academic Progress.”
mation, obtain the necessary signatures as listed on the form, an

return the form to the Registrar’s Office by the prescribed res- 1

A i . Dean's List

ignation date. All college obligations must be fulfilled. Th I he Dean's Li . demi
Students who do not follow the required procedure may re- hi € co e%;_e ll)Jsgs tl S deani 'S’t to'relfognlzed academic

ceive grades of “F” for all college credit courses being pursued levement. 0 De Include ont e veans Ist, .st.u ents must

the time they discontinue attendance earn a grade point average of 3.25 while taking a minimum load of

' 12 semester hours (excluding remedial work) during the fall or
spring semester; or, earn a GPA of 3.25 while taking a minimum

load of six semester hours (excluding remedial work) during a sum-
mer term.

Resignation from College

Grading System

Grades & Quality Points

Final grades are available through FAC(ES indicated on  How to Compute Grade Point Average (GPA)
page 36) following the close of each te@rades may be with- Each letter grade has a quality point value on the Grading
held by the college for reasons such as unpaid parking fines system/Quality Point Scale. A student may determine the grade
and fees, overdue loans and library books, unreturned audio-  points for his/her grade in each course by multiplying the number
visual or physical education materials and equipment, incom-  of quality points a grade is worth times the number of semester

plete admissions records, disciplinary actions, and academic hours the course carries. Thus a B (worth 3 quality points) in a 3-
probation and expulsion.Exceptions may be made by the Vice

President of Instructional & Student Services.

A student’s Grade Point Average (GPA) is derived from th¢| Grading System/Quality Point Scale
grading system/quality point scale. Numerical Grade Letter Grade Quality Points
F, I, W, and X Grades 93-100 A 4

. 83-92 B 3

Students should clearly understand the differences betwe(|n
F, I, W, and X grades and their effect upon GPA’s. 70-82 C 2

A grade of F shows that a course has been failed. The sem|}s- 60-69 D 1
ter hours for the course count in the GPA computation, but no qual|ly Below 60 F 0
points are earned; thus, an F grade lowers the GPA. Incomplete | 0

A grade of | shows that a student has not completed the rj}-  Withdrawn or Dropped W 0
quired work in a course for some valid reason (such as serio||s  Audit X 0
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semester-hour course earns 9 quality points, and an A (worthciency of 30 or more points; or (2) completion of two semesters on
guality points) in the same 3-semester-hour course earns 12 qud¥arning with less than a 2.00 Cumulative Grade Paoietdge.
ity points. Students will be suspended for a period of one semester for
The grade point average is found by adding the total qualit{he first suspension. Each suspension thereafter shall be for a full
points earned and dividing by the total number of semester houesademic year. Two summer terms equate to one semester.
attempted. These same standards may apply to Workforce Development
clockhour students. Full-time Workforce Development certificate
students pursue 450 clockhours credit during the fall and spring

Courses Semester Hours Quality o .
Attempted Attempted Grade Points §emesters and 180 clockhours credit in a summer ﬁefsmn. Full-
time Workforce Development students who make an “F” for a se-
ENC 1101 4 A 16 .
mester grade will be suspended.
MAC 1105 3 C 6 . .
SYG 1010 3 = 0 Credit and clockhour students suspended from Chipola Jun-
FRE 1101 4 B 12 ior College are eligible for readmission on Warning status only
ART 1300C 3 C 6 after their period of suspension. The readmission student must have
SLS 1101 1 B 3 less than a cumulative quality point deficiency of 30 points after

one semester or be suspended again. Clockhour students must show
Total hours attempted 18 Total Quality Points Earned 43 continued progress toward their program of study in order to con-

o . tinue.
18 Hom_Jrs AtFempted Divided into Further, the readmission student must have a 2.00 or higher
43 Quality Points Earned= 2.39 GPA

cumulative grade point average after two semesters or be suspended
. again. While on Alert or Warning, a student will be required to par-
Standards of Academic Progress ticipate in counseling sessions and related activities as may be pre-
scribed by the Vice President of Instructional and Student Services.
Chipola Junior College has established Standards of Aca-
demic Progress applicable to all students. Students who fall belomppeals

a“C” or 2.00 Grade Point Average are placed on alert, warning or  Appeals of probation and suspension decisions may be made

suspension, according to the following system. to the Admissions/Appeals Committee. Contact the Registrar for
_ _ o the Admissions/Appeals Committee meeting schedule. This
Quality Point Deficiency System committee’s decision is final, except that action may be appealed

A quality-point deficit is the number of quality points fewer through the President to the Board of Trustees.
than those needed for a “C” average. For example, if a student
attempted 16 semester hours, 32 quality points would be neededSa@tisfactory Progress for

have the minimum 2.00 average. If a student has only 25 qualif¢ijnancial Aid Recipients and Veterans
points for the 16 hours attempted, he has a quality point deficit of 1 pg gjigible for financial aid and veterans benefits, all stu-

-7 points. dents, including students transferring to Chipola from another in-
stitution, must meet the satisfactory progress for financial aid re-
Standards cipients and veterans. Student financial aid includes institutional
ST Quality Point Deficiency scholarships, state scholarships and grants, federal grants, work
study, loan programs, and Veteran's Administration educational
Alert_ 1-18 benefits. Students receiving funds in any of the above aid pro-
Warning 19-29 grams are required to maintain the progress requirements estab-
Suspension 30 or more lished by the institution for all students in addition to the following
requirements:
Penalties

Alert: Deficit of 1-18 quality points for ten or more cumula- A, |nstitutional Scholarships
tive semester hours credit attempted. Students on Alert mustearna 1. Athletic Scholarships

cumulative grade point average of 2.00 or higher in one semester  a, Maintain National Junior College Athletic Association stan-
or be placed on Warning. dards.

Warning: Deficit of 19-29 quality points for ten or more cu- b. Maintain Florida Community College Activities Associa-
mulative semester hours credit attempted. The student will be placgén standards.
on Warning for either of two reasons: (1) a cumulative quality point 2. Other Scholarships

deficiency of 19-29 points; or (2) completion of two semesters on a. Maintain a 2.00 grade point average (GPA) each term or
Alert with less than a 2.00 cumulative GPA. semester.

SuspensionDeficit of 30 or more quality points for ten or more b. Complete 24 semester hours each academic year.
cumulative semester hours of credit attempted. Students will be sus-
pended for either of two reasons: (1) A cumulative quality point defi-

42 Chipola Junior College Catalog



B. State of Florida Satisfactory Progress Standards ceive aid. Students who attended Chipola in the past will be reviewed
The State of Florida has established standards of satisfactdsgsed on all previously attempted courses, regardless of how long

academic progress for their programs that may differ from the staago they attended Chipola. Transferring students’ satisfactory progress

dards established by CJC. Examples for the FSAG Program:will be determined from the academic history at all previously at-

full-time student must earn a 2.0 each academic year and earrntertded institutions. Satisfactory progress includes all previous aca-

least 24 credits over the fall and spring terms. A part-time studedémic history, even if the student did not receive financial aid.

must earn a 2.0 each academic year and earn required hours. Please

consult the Financial Aid Office, or the State of Florida with quesF. Probation

tions about their requirements. If a student is not meeting all criteria of Standards of Satis-
factory Progress, a one-semester probationary period will be al-
C. State Scholarships and Grants lowed in order to meet the criteria.

1. Florida Student Assistance Grants
Maintain a 2.00 GPA and complete a minimum of 24 semess. Removal from Probation

ter hours each academic year. Students who earn the required GPA and hours by the end of
2. Florida Academic Scholars the semester of probation will be removed from probation.
Maintain a 3.0 cumulative GPA and earn 12 credit hours per year.
3. Florida Gold Seal Vocational Scholars H. Suspension
Maintain a 2.75 cumulative GPA and earn 12 credit hours peryear.  Students who do not meet all satisfactory progress criteria at
4. Florida Medallion Scholars the end of a probationary period will be placed on financial aid

Maintain a 2.75 cumulative GPA and earn 12 credit hours per yeauspension. Also students that have an AA, AS or AAS Degree or

5. Chappie James Most Promising Teacher Scholarship have completed two certificate programs will automatically be on

Maintain a 2.50 GPA and earn 12 credit hours per term or thignancial aid suspension. Appeals for reinstatement may be made
equivalent for the number of terms for which the award was receiveth the Financial Aid Committee.

D. Federal Aid Recipients and Veterans I. Appeal
1. AA, AS, and AAS Degree Students If there were mitigating circumstances, such as iliness, death,
a. Maintain a cumulative semester GPA according to the folersonal or family problems which caused the lack of progress, a
lowing schedule: student may appeal to the Student Financial Aid Committee by first
(1) End of first term of attendance—1.0. contacting the Financial Aid Office.

(2) End of second term of attendance—1.50; and thereafter—2.00.
b. Complete two-thirds of all hours attempted. [Note: TwoJ. Financial Aid Catalog Information
summer sessions equal one semester.] Every effort has been made to ensure the accuracy of the in-
c. Astudent must complete his/her educational program withiformation in this catalog; however, Federal and State law super-
a time frame of 150 percent of the published length of the educaede any information contained herein, and the information pro-
tional program. vided is subject to change without notice.
2. Clock Hour or Certificate Students
a. Must earn two-thirds of the hours attempted each terforgiveness Policy
with a “C” or better grade.

b..”An FI grade on 4.50 cf)r more ”clock hogrshatte][npte}j_ Na  students may repeat courses to earn higher grades as indi-
term will result in suspension from college, and, therefore, finan: ;.4 in these guidelines:

cial aid suspension. . . " 1. AnAA, AS, or AAS degree has not yet been awarded.
c¢. Astudent must complete his/her educational program within 2. The grade to be forgiven is a "D" or "FStudents can
a time frame of 150 percent of the total hours required for the Proiot rep;eat a course if they have made a "C" or better.
gram. - . . 3. The number of repeat attempts per course is limited to two.
d. Title IV (Pell Grant Program) requires that vocational stu- 4. The grade on the last attempt must be accepted
dents complete the total number of clock hours in the payment pe- 5. Only the grade on the last attempt will be used to compute
riod before receiving additional Pell funds. the grade point average
3. ';I'Iiansfers betwdee dn D(Ielgt:ee and C((jartlflcate Prfograms All courses attempted at CJC will appear on the student’s
a i .btler;ns a_t(;en ed will be counted as part o r’nax'mun?ranscript. Repeated courses will be indicated by a “T” for an ini-
termsbeFl)g| be or aud. . ilb lculated tial attempt and an “R” for the final attempt.
’ Irlo ation c(;r susp(fansmndsta.tl;]s Wit be ca ﬁu atedonprevi- - Grades earned at other institutions under the forgiveness policy
ous enroliment and carry forward with program change. will be counted at Chipola for removal of probation or suspension;

E C Work Evaluati for all other purposes, such grades will be counted as any other
. Course Work Evaluation transfer credit.

_ AII_aﬁendanpg, mclqdlng remedial courses at Chipola, is con- Students should be aware of the following:
sidered in determining satisfactory progress before a student may re- 1. Students receiving financial aid of any type are cautioned
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to check with the Financial Aid Office to ensure that the repeateldevelopment certificate, a student must be eligible to re-enroll,
course will not affect their financial aid award. and must have satisfactorily completed the clock hours of instruc-
2. Some colleges and universities may not honor ChipolaBon and/or competencies as specified in the Workforce Develop-
forgiveness policy and may use the grade of the initial attempt ment Certificate Programs section of this catalog.
computing the grade point average. Rules concerning the catalog to be used for graduation re-
quirements are the same as those for degree-seeking students.

Graduation Requirements

Student Records (FERPA)

Chipola Junior College awards three degrees, the Associate
in Arts, the Associate in Science and the Associate in Applied Sci-  Chipola Junior College policy fully complies with the Buckley
ence, and certificates in Workforce Development programs. Amendment and all other applicable federal and state laws in order
to protect the privacy of student educational records, to establish
Associate in Arts Degree the right of students to inspect and review their educational records,

To be awarded the Associate in Arts degree, a student muid to provide guidelines for correction of inaccurate data.
be entitled to an honorable dismissal, must be eligible to re-enroll,  Directory information may be released to anyone unless the
must have earned a cumulative grade point average of 2.00 or b&fudent specifies in writing to the Registrar’s Office not later than
ter on all work attempted, must have completed a total of not le§de tenth calendar day of classes in each term that this information
than 60 semester hours of acceptable college work (including tHeto be withheld. Classified as directory information are the student's
36 hours of required general education courses), must have fi}ame, address, telephone number, date and place of birth, dates of
filled the requirements of the Communication and Computationattendance, degrees and awards received including Dean’s List, most
Skills regulation (Gordon Rule), and must have taken and succeg§cent previous educational institution attended, major field of study,
fully passed the CLAST (or be qualified for a CLAST alternative) participation in college activities and sports, and weight and height
The 60 semester hours may not include physical education activ@j members of athletic teams.
courses nor occupational courses. Twenty-five percent of the total  Items open to inspection only by the student, the eligible par-
semester hours toward graduation must be earned in academic t8t/guardian of the student, and members of the professional staff
grams in residence at CJC. who have responsibility for working with the student are as fol-

Requirements are shown in the current catalog for the aclws: health and medical records, disciplinary records, personal
demic year during which the student originally entered Chipola diounseling and advising records, student placement files relating
for the year during which the student applies for graduation, exceft employment, general test information, required student and family
that the catalog for the year during which the student originalljinancial income records, and student permanent academic records,
entered Chipola may not be used if more than three years hailuding grade reports and other supporting data.
elapsed between the date of original admission and graduation. In  In order for parents to have access to a student’s records with-
the latter case, the catalog current for the year of graduation or tAt written permission from the student, the parents must certify
catalog for the preceding year must be used with regard to the GéRat the student is economically dependent upon the parent as de-

eral Education requirements or state regu|ations in effect. fined by Section 152 of the Internal Revenue Code of 1954. When-
ever a student has attained eighteen years of age, or is attending an
Associate in Science Degree institution of postsecondary education, the permission or consent

required of and the rights accorded to the parents of the student
thereafter only be required of and accorded the student.
Students who want to see the items in their permanent folders

and Associate in Applied Science hall
The requirements for the Associate in Science degree and tﬁe
Associate in Applied Science degrees are the same as for the A it are available to them should make a request in writing to the

Ciate in Arts degree with two exceptions. Instead of the Gener egistrar’s Office. Students who wish to challenge the contents of

Education requ_|rements, .the student must follow aWor.kforce D‘?heir records should contact the Registrar’s Office concerning the
velopment curriculum guide and students are not required to talﬁ)?ocedures to be followed

the CLAST exam. Any students desiring complete information relating to stu-

- . dent access and student protection of records should contact the
Certificate of Completion Registrar's Office.

Students who meet all of the requirements for either the As-
sociate in Arts, the Associate in Science, or the Associate in Aygficial Transcripts
plied Science degree, except a cumulative grade point average of The official transcript of the record of a Chipola Junior Col-

2.'00 cf>r better.,f.m;ly begssu?d a cert|f|c;311te signifying the Compl‘?ége student will be furnished only upon his or her written request
tion ot a specified number of semester hours. to the Registrar’s Office. The college reserves the right to deny a

. transcript or withhold any information on any student whose finan-
Workforce Development Certificate cial record is not clear.

Graduation requirements for Workforce Development certifi-
cate programs vary with each program. To be awarded a Workforce
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COSTS & FINANCIAL POLICIES

Since the catalog must be published well in advance ~ Workforce Development Certificate Programs

of the beginning of each school year, it is not al- and Continuing Education

ways possible to anticipate fee changes. All fees

and policies are subject to change, even after this Per Clock Hour

schedule has been printed. Call the CJC business  Type of Course Residency

office at 718-2204 or check out our website at Florida  Alabamaand Georgia Other

www.chipola.edu/fiscal/fees.htm for current fee in- Post Secondary

formation before registering. Adult Vocational $1.57 $1.60 $5.69
Vocational Preparatory $ 1.57 $1.60 $5.69

The Business Office is located in Room 135 of the ~ Supplemental . Varies per course , _
Recreational and Leisure Time Equal to the cost of instruction.

Administration Building; call (850) 718-2204.
Laboratory Fees

Fees When required, listed in the course syllabus or course announcements

To be classified as full-time, a noncollege credit student is enrolled
No registration will be complete until all fees and tuition havefor six hours or class periods per day, five days per week; half-time stu-
been paid in full and students have received their ID cards arfignts are those who attend three hours or class periods per day, five days
proof of payment lt is the student's responsibility to alett the ~ Per week.
cashier of any scholarship or financial aid awards at time of .
registration. Students who are scholarship holders will be consid- [N addition to the cost per semester hour or
ered as having paid all fees and tuition, provided the amount of the clock hour, the following fees apply.
scholarship covers all charges due. No faculty or staff member of
the college, other than the president, has the authority to set asigditional Fees

this regulation. _ _ 1. Evaluation of noncredit program: A fee will be assessed
For the definition of Florida Residenage page 47. to evaluate a noncredit program of study for optional credit in an
. ) ) . . AS degree program of studysee page 34 for requirements.)
Associate in Arts, Associate in Science, 2. Special Fees: Special course fees may apply. When re-
Associate in Applied Science and quired, they are listed in the course schedule.
College Credit Certificate Programs 3. Graduation Fee (applicable only to graduating sopho-
mores): $30, whether or not the student participates in the gradua-
Per Semester Hour tion ceremony.

4. Late Application Fee: Applications received after the pub-
lished deadline dates through the last day of drop/add/late registra-
tion for that term must be accompanied by a $15 late application fee.
College Credit and 5. Late Registration Fee: $25. A student who both applies
College Prep Courses* $ 52.50 $53.50 $162.00 late and registers late only pays $25.

6. Student ID: $2.00.
*These amounts include a $3.10 financial aid fee, a $4.11 student activity 7. Parking decal: $3.00.
fee, a $1 capital improvement fee and a $1.80 technology fee. 8. Experiential Learning Evaluation fee: (Contact College
Registrar)

Type of Course Residency
Florida Alabama and Georgia Other

Methods of Payment

The college will accept personal checks for payment of tu-
ition, fees, fines and other charges.

Students may cash personal checks in amounts up to $15 at
the Cashier's Window in the Administration Building (A). There is
a ten cents charge for this service.

Students will be charged $25 for any check returned by the
bank, if the bank or college is not at fault.

If students receive a certified letter notifying of a bad check,
they have ten days to redeem the check. If the check is not re-
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deemed within this time, students will be withdrawn from classesng. The legal residence of a minor is that of the parents, parent, or
VISA, MasterCard, Discover and American Express are adegal guardian of his or her person.
cepted at the Cashier's Window. d. Alabama and Georgia residents need to check with the
Admissions and Registration Office concerning the differentiated

Textbooks and Supplies fees.

The cost per school year depends upon the program of study. €. A non-Florida resident may apply in writing for reclassi-
For most academic students the total should not exceed $375 {§ation prior to any subsequent registration under the provisions
semester. For Workforce Development students the costs vary wit forth below. To qualify for reclassification as a Florida resi-
the program, depending upon whether or not specialized clothirfignt, @ person (or, if a minor, his parents or legal guardian) shall
and tools are required. Except for programs requiring specializét@ve resided in Florida for twelve months and, if applicable, must
clothing, uniforms, the total costs for textbooks and supplies shouRf€sent United States immigration and naturalization certification

not exceed $650 per school year. that he or she is a resident alien. If the application is supported by
evidence satisfactory to the community college that the student
Summary of Costs qualifies as a Florida resident, then his or her classification will be

Student costs shown in this catalog, including those estimate%nan?ed_rfﬁ r iu:rre_reglstratlon_s. il b d as Florid .
are the minimum amounts necessary and are not to be construed as .f € loflowing cate.zgorles will ‘be treated as Florida resi-
the total expenditure of a student attending Chipola Junior Collegéj.entS or tumor_l purposes. . .

For the day student who resides in the college district, the _ (1) AC_t'Ve duty United Sta_tes military pers_onnel stationed
minimum estimated expenses, exclusive of room and board, traHQ-FIO“daZ’ tPI;eltr)lspouies,l andbtlhew olllepender:jt ;:r;;ld_ren. |
portation, and personal expenses, range from $1,825 to $2,200 (_)_ WDIIC SChoO!, PUBIIC COTIEgE, and Tu -t|me employ-
per school year of two semesters. This does not include any aIIO\?'ES classified as instructional or administrative, their spouses, and
ances for clothing or incidental expenses. their depzngentsA . d Caribb full-ti d

Florida resident students who rent a room in Marianna shouléi | (3) Latin r:nlerlczrip and Caribbean full-time students on
add $4,610 to $5,438 to the amounts estimated above for a to gferal or state scholarships. . . .
estimated expense of $6,435 to $7,638 per school year (or two In addition to any other penalties which may be imposed, the

semesters) for fees, room and board, textbooks and supplies. 94Iege_ may deny credits _for work done by the student at the col-
does not include expenditures for clothing, transportation or inc ege if it finds that the applicant has made false or fraudulent state-
dental expenses ments regarding residency in his or her application or accompany-

Non-Florida residents should add out-of-state tuition to th&'9 documents or statements.
estimates shown.

Refund Policy

Florida Residency Requirements

Matriculation, tuition and other fees assessed students shall

be refunded according to the following criteria.
For purposes of assessing fees, a Florida resident is defined g g

as a person who shall have resided in, and has his or her habitati .
domicile, home and permanent abode in the State of Florida for gft}Edlt Courses and Workforce Development

least twelve months immediately preceding his/her current regié-0urses Following the College Calendar

tration. In applying this regulation the following will be observed: A. Students who officially withdraw or drop one or more
a. “Applicant” means a student applying for admission toclasses prior to the last published date for registration for any term
Chipola Junior College. shall receive a 100 percent refund of matriculation, tuition, lab,

b. In all applications for admission by students as citizens gictivity and financial aid fees.
the state, the applicant, if married or 24 years of age, or if aminor, ~B. Students who do not officially withdraw or drop one or
his parents or legal guardian, will make and file with such applicdnore classes, or who do so after the last published date for regis-
tion a written statement under oath that such applicant is a boHation for any term shall receive no refund.
fide citizen and resident of the state and entitled as such to admis-
sion upon the terms and conditions prescribed for citizens and re§iredit Courses Not Following the College Calendar
dents of the state. A. Students who officially withdraw or drop one or more

c. The burden of proof is on the applicant. An applicant caclasses prior to completing one-sixteenth of the total clock hours
change his or her place of residence from another state to the Staquired to complete the course shall receive a 100 percent refund
of Florida only by physically coming into the state and establishingf matriculation, tuition, lab, activity and financial aid fees.
a residence with the intention of permanently residing within the ~ B. Students who do not officially withdraw or drop one or
state. The domicile or legal residence of the wife is that of thenore courses, or who do so after completing one-sixteenth or more
husband, or the domicile or legal residence of the husband is thadtthe total clock hours required to complete the course shall re-
of the wife as determined by the couple and duly expressed in writeive no refund.
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Noncredit Courses Exceptions to Refund Criteria

A. Students who officially withdraw from class one work day Students receiving Federal Student Aid (Title 1V) who with-
prior to the first class meeting shall receive a 100 percent refund dfaw from or ceases attendance in all courses prior to completing
class related fees. 60.5% of the term enrolled, may be required to repay all or part of

B. Students who do not officially withdraw, or who do sothe Title IV Financial Aid received that term. Before withdrawing
after the deadline, shall receive no refund. from any class, it is strongly recommended that students consult

the Financial Aid Office regarding potential financial liability. Title
Nonrefundable Fees IV aid includes Federal Pell Grants, Federal Supplemental Educa-
A. Graduation fee. tional Opportunity Grants, Federal Subsidized and Unsubsidized
B. Late application. Stafford Loans, and PLUS loans.

C. Late registration.

Fines

Students may not register for new course work, may not gradu-
ate, and may not receive transcripts until all records are clear of
fees and fines owed the college.
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DEGREE PROGRAMS

Differences between Associate in Arts and  courses for admission. For these two programs, the designated
Associate in Science Degrees curriculum must be followed,and the general education courses must

be transferable.

All courses designated [A] and [D] in the “Course
Descriptions” section of this Catalog will trans-
fer to the state universities in Florida.

Associate in Arts Degree Programs

_ _ o University Parallel/Transfer Program
Chipola Junior College offers Associate in Arts and Associ-

ate in Science degree programs, as well as certificate (nondegrggf Students who Plan to Transfer

programs, short courses and special interest courses. to a University and Complete
Students should understand the differences between the A& Bachelor's Degree

sociate in Arts and the Associate in Science degrees.

AA Guarantees Acceptance at State Universities Often refer_red toas the University Paral_lel or Transfer Pro-
ram, the Associate in Arts degree program is designed for stu-

As the pages that follow explain, the Associate in Arts degre e
_ . : -dents who plan to complete their first two years of college work at
is intended for students who plan to transfer to a Florida university, . e T ;
hipola and then transfer to a senior institution in Florida.

to complete their bachelor’s degree. Various agreements betweén Credits earned in a University Parallel program are transfer-

state community colleges and universities guarantee that the Stlb— C . ,
. - . able to a senior institution and are applicable toward a bachelor’s
dent who graduates from a Florida community college with an Asdegree

som_ate in Arts Qegree will be accepted at the junior class level by'a In planning a program, students should be certain to meet the
Florida university. X . T
general education requirements for the Associate in Arts degree
. and complete a program of at least 60 semester hours. Within these
AA Curricula _ .60 semester hours, students should fulfill the prerequisite course
The programs of study (curricula) for the AA degree at Chipolgequirements for the major at the transfer institution.
include the requirements that Florida universities demand— the *  giate universities in Florida have agreed on a list of common
Gordon Rule requirement, the CLAST requirement, and 60 houfgerequisites for admission into most academic programs. How-
of courses designated [A] or [D] in the "Course Descriptions” SeCayer, for students who plan to transfer to an out-of-state institution,
tion of the catalog (including 36 hours of general education). AlSqpe requirements will differ. To maximize transferability, students
the universities in Florida strongly recommend that students whg.o 54vised to choose a major and transfer university as early as
do not fulfill the universities’ foreign language requirement in high, jssiple while at CJC.
school do so at the community college level. The University of  gy,dents transferring with the AA degree are guaranteed the
Florida and Florida State University require students to meet thgynsferapility of credits earned toward that degree and junior level
foreign language requiremetmtfore admission. standing at a Florida public university by the State Articulation
. Agreement (see Student Bill of Rights). A student transferring prior
AS Curricula to receipt of the AA degree is not assured of such status and may
The programs of study (curricula) for the Associate in Scinot receive acceptance of credits earned in certain courses or in
ence degree at Chipola include many courses that are transferagd@rses with less than a “C” grade.
to Florida universities. Each AS degree contains a minimum of 15 Some private universities and colleges in Florida honor the
hours of general education courses, all of which are transferabl&mmunity college AA degree. See Student Services for a list of
Only courses designated [O] in the “course description” section @fiese institutions.
this catalog may not transfer, although all faculty meet the South- It is the responsibility of each student to consult a counselor
ern Association of Colleges and Schools requirements for teachigg an assigned adviser to plan a program of study at Chipola Junior
transferable courses. Interested students should check with S@bllege; however, in the final analysis, the student is responsible
dent Services for additional information and assistance. for the requirements stated in this catalog and in the catalog of the
Two of the A. S. degrees at Chipola, Nursing and Businesgansfer institution. Any discrepancy between oral advice and the
Administration, are covered in the state’s “career ladder agreemerfatalog should be checked carefully by the student.
Under this agreement, students who complete these programs are
guaranteed admission to any of the state universities in the pro-
gram designated to articulate with their degree, except for limited
access programs and those requiring specific grades on particular

50 Chipola Junior College Catalog



Student Bill of Rights I. Orientation Course Requirement (SLS 1101)

Florida Community College Associate in Arts graduates are  To ensure the success of its students, Chipola requires them to
guaranteed the following rights under the Statewide Articulatiotake an orientation course (SLS 1101) during their first semester,
Agreement (State Board of Education Rule 6A-10.024): whether enrolled full-time on campus or coming to campus after be-

1. Admission to one of the state public universities, except ting enrolled as a high school dual enroliment student. This one-se-
limited access programs.* mester-hour course meets the first five weeks of the semester.

2. Acceptance of at least 60 credit hours by the state universi-
ties toward the baccalaureate degree. II. Gordon Rule Requirement

3. Adherence to university requirements and policies based on |5 1982, the State Board of Education adopted a Communi-

the catalog in effect at the time the student first entered a communig4tion and Computation Skills regulation (SBA 6A-10.030), also
college, provided the student maintains continuous enrollment.  known as the Gordon Rule.

4. Transfer of equivalent courses under the Statewide Course This ru|e’ in essence, requires all degree_seeking Co||ege stu-

Numbering System. dents to take 12 hours from among a list of specified writing courses
5. Acceptance by the state universities of credit earned i total not less than 24,000 words of writirg0p0 words per
accelerated programs (e.g., CLEP, AP, Dual Enrollment, Early Adredit hour of the designated courses); and to take 6 hours of math-

mission and International Baccalaureate). ematics courses at thellege algebra level or highdBrades of

6. No additional General Education Core requirements.  “C” or_better are required in courses taken to fulfill the require-
7. Advanced knowledge of selection criteria for limited ac-ments of the rule.

Cess programs. . _ . . _ Provisions for satisfying the Gordon Rule requirement are
8. Equal opportunity with native university students to entegs follows.
limited access programs. 1. For the purposes of this rule, a grade of “C” or higher is

Should any guarantee be denied, students have the right fyuired for successful completion.
appeal. Each state university and community college shall make = 2 Any student satisfying College Level Examination Pro-
available established appeal procedures through the respective@am (CLEP) requirements in mathematics for post-admission ex-

ticulation officers. S emptions of course work shall be allowed to exempt three (3) hours
*Limited Access is the designation given to programs thagf mathematics required by this rule.

require additional admission requirements which are more selec- 3. Any student who has satisfied CLEP requirements in math-
tive than general admission requirements. These may include tBgatics and whose high school transcript shows successful comple-
following: increased total GPA and test scores; additional coursggn of higher mathematics course work, including college algebra,

and prerequisites; and auditions and portfolios. trigonometry, and calculus shall be exempt from the mathematics
requirements of this rule.
Associate in Arts Degree Requirements 4. CLEP credit in English Composition with Essay will sat-
isfy the writing requirements of the Gordon Rule (SBE 6A.10.30)
I. SLS 1101, orientation course. English Composition without Essay will NOT satisfy the writing
Il. The Gordon Rule. requirement of the Gordon Rule.
lIl. The College Level Academic Skills Test (CLAST). 5. Any student who completes the first six hours of English
IV. Sixty hours of college credit courses, including 36 hourgourse work required by this rule with a grade point average of 4.0
of General Education courses. in the six hours of English may waive completion of the remaining

Each student is advised to secure a Curriculum Guide for higX hours until after entry into the upper division of a university

major and transfer institution, and to take the courses recommend@ed shall be considered eligible for an Associate in Arts degree.
in the guide. See page 53 for the required mathematics courses and page

53 for the required English/communications courses.

State University System’s . _
Foreign Language Requirement [ll. College Level Academic Skills Test

Although Chipola does not require a foreign language fokCLAST) Requirement
completion of the AA Degree, all state universities in Florida have a ~ The College Level Academic Skills Test (CLAST) assesses
foreign language requirement for the Bachelor’s Degree. The univeskills in mathematics and communication. The test is required by
sities recommend that the foreign language requirement be fulfilldgiorida Statutes and by rules of the State Board of Education.
by taking two years of a single foreign language at the high school ~ All community college students who are completing Associ-
level or 8-10 hours at the community college level. Most Florida ungte in Arts (AA) degree programs and are applying for admission
versities will admit AA Degree holders without a foreign languageto upper division programs in Florida state universities must take
however, the student must complete the requirement before earnifi¢ €xam or meet one of the required alternatives. University stu-
the Bachelor's Degree. The University of Florida and Florida Statd€nts who are completing their sophomore year also must meet the
University require students to meet the foreign language requiremefg@me requirements.
before admission.
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If a student does not qualify for one of the CLAST alterna{V. General Education Requirement
tives and does not pass the exam, the Associate in Arts degree will The General Education program is designed to improve in-
not be granted, and admission to upper division status at Floriggectual skills and develop understanding in the broad areas of
state universities may be denied. liberal education in order to prepare students for effective personal
The CLAST requirements also apply to students transferring\,ing and responsible citizenship.
to Florida state universities from private colleges in Florida and  Of the 60 hours required to complete an Associate in Arts
from out-of-state colleges and universities. degree, 36 must be in General Education courses. Moreover, a
specific number of hours is required in each of the five general
CLAST Testing Requirements education areas.
1. AllAA degree-seeking students must apply for the CLAST
or CLAST alternative through the Office of Testing (Building G). The General Education areas of study and the
2. Students must complete 18 hours of college courses before minimum number of hours required in each area are:
taking the CLAST. AREA HOURS
3. Students with less than an overall 3.0 GPA who take the

CLAST are required to take the CLAST review courses in math 1. Social Sciences 6

and English before taking the CLAST. The math CLAST review 2. Natural Sciences 6

course has a prerequisite of MAC 1105 or higher math course. Stu- 3. Mathematics 6

dents with a 3.0 or higher GPA may take the review course as an 4. Communications 12

elective to better prepare themselves for the test. 5. Humanities 6
4. Students are encouraged to take the CLAST as soon as

they complete the CLAST skills courses. TOTAL 36

5. Students planning to retake any section of the CLAST must
take the appropriate review course(s) before retaking the CLASfote: There is no Foreign Language requirement for the AA
6. Students planning to take the CLAST on one of the 2003yegree from Chipola; however, students should be aware that
2004 administration dates must I‘egister in the Office of TeSting']e State University System requires its Bachelor Degree can-
(Building G) for the exam by the registration deadline . didates to have 8-10 semester hours of college ccredit in the
7. The State Board of Education has established the fO”OV%'ame foreign |anguage’ unless they have earned two years of
ing minimum passing scores for the CLAST. These scores becamgjh school credit in the same foreign language. Students plan-

effective Oct. 1, 1992. ning to transfer to a Florida university should fulfill this re-
Reading 295 quirement before graduating from Chipola. In addition, some
Writing 295 university programs of study may require additional credits in
Computation 295 aforeign language. The University of Florida and Florida State
Essay 6 University require students to meet the foreign language re-

quirement before admission.
CLAST Testing Alternatives
All CLAST exemptions must be approved by the Office ofporeq 1—Social Sciences

Testing. . . ;
inimum: 6 semester hours from among the followin
Students who have earned a 2.5 grade point average in bc'>\{lh g ¢
Communications Skills | & Il (ENC 1101 & 1102) may be exemptCpurse Title Hours
from the Reading, English Language Skills, and Essay sections ot
the CLAST. . . MH 2010 - 2020  American History 3,3
Students who have earned a 2.5 grade point average in two 0 2013 - 2023 Principles of Economics 33
credit-hour Gordon Rule mathematics courses may be exempt fr ’
the Mathematics section of the CLAST. ’ PHTRCEA 2001 - 2002 World_ Geography 33
' POS 2041 American Federal Government 3
POS 2112 State and Local Government 3
_2003-2004 CLAST Dates o PSY 2012 General Psychology 3
Registration Deadline Test Administration REL 2300 World Religions 3
Sept. 5, 2003 Oct. 4, 2003 SYG 1000 Introductory Sociology 3
Jan. 23, 2004 Feb. 21, 2004 SYG 1010 Contemporary Sociology 3
May 7, 2004 June 5, 2004 WOH 2012-2022 World History I/11 3,3
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Area 2—Natural Sciences
Minimum: 6 semester hours from among the following

Course Title Hours
AST 1002 Astronomy 3
BSC 1005 Introduction to Biological Sciences 3
BSC 2010 - 2011 Integ. Principles of Biology I/Il 3,3
BSC 2093C - 2094CHuman Anatomy & Physiology I/ll 4,4

CHM 1030 General Organic & Biochemistry

for Health Related Sciences| 3
CHM 1045 - 1046  General Chemistry I/Il 3,3
CHM 2210 -2211  Organic Chemistry I/II 4,3
GLY 1001 Introduction to Earth Science 3
GLY 1010 Introduction to Physical Geology 3
MCB 2010 Microbiology 3

PHY 1053C - 1054C General Physics /11 4,4
PHY 2048C - 2049C General Physics with Calculus I/l 5,5

Area 4—Communications

Three State Board of Education rules affect the general edu-
cation communications courses that students must take: the Place-
ment Rule, the Gordon Rule, and the CLAST Rule. In summary:

1. The Placement Rule requires students to be placed in their
first communications courses according to their scores on a place-
ment exam, the ACT, SAT, or CPT. Students whose scores fall
below college or state-designated levels are required to take non-
credit remedial courses and attain minimum grades of “C” before
taking college credit communications courses.

Specifically, students who score below 17 on the English us-
age section of the Enhanced ACT or 83 on the CPT are required to
register for ENC 0004. Students who score below 18 on the read-
ing section of the Enhanced ACT or 83 on the CPT are required to
register for REA 0004. Students who score 18-19 on the Enhanced
ACT or 83-95 on the CPT are required to register for REA 1205 as
a corequisite with ENC 1101 or ENC 0004.

2. The Gordon Rule (6A10.030) requires all Florida college

PSC 1121 Introduction to Physical Science 3 students to complete at least 12 hours of writing courses at the
ENC 1101 level and higher, to write 24,000 words, and to make
Area 3—Mathematics at least a “C” in each course and any remedial courses taken as
Three State Board of Education rules affect the general ed@rerequisites. The twelve hours and 24,000 words required by the
cation mathematics courses that students must take: the Placenféftdon Rule will be satisfied by courses listed below.
Rule, the Gordon Rule, and the CLAST Rule. In summary: 3. The College Level Academic Skills Test (CLAST) tests
1. The Placement Rule requires students to be placed in thé@mmunications skills.
first math courses according to their scores on a placement exam,
the ACT, SAT, or CPT. Students whose scores fall below collegdinimum: 12 semester hours
and state-designated levels are required to take noncredit prepara-

tory courses and attain minimum grades of “C” before takingourse Title Hours

college credit math courses. Specifically, students who score be-

low 19 on the mathematics section of the Enhanced ACT or 72 on Required

the CPT are required to register for MAT 0024, a noncredit coursENC 1101 Communications Skills | 4
Communications Skills Il 4

2. The Gordon Rule (6A10.030) requires all Florida collegeENC 1102
students to complete at least 6 hours of math at the college algebra
level or higher, and to make at least a “C” in each course. The six
hours in mathematics required by the Gordon Rule will be satisfietML 2010
by courses listed below. AML 2020

Choose the remaining 4 hours from:
Survey of American Literature | 3
Survey of American Literature Il 3

3. The College Level Academic Skills Test (CLAST) testsENC 1133 Research Writing 1
Computation skills. ENC 2210 Technical ertlng 3
ENL 2011 Survey of English Literature | 3
Minimum: 6 semester hours from among the following ENL 2022 Survey of English Literature Il 3
HUM 2216 The Humanities with Writing 4
Course Title Hours HUM 2233 The Humanities with Writing 4
MAC 1105 College Algebra 3 Note: A course cannot be used to meet the General Educa-
MAC 1114 Plane Trigonometry 3 tion requirements in both Communications and Humani-
MAC 1140 Precalculus Algebra 3 ties.
MAC 1311 Calculus and Analytic Geometry | 5
MAC 2233 Calculus for Non-Science Majors 3
MAC 2312 Calculus and Analytic Geometry Il 4
MAC 2313 Calculus and Analytic Geometry Il 4
MGF 1106 Mathematics for Liberal Arts | 3
STA 2023 Introduction to Statistics 3
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Area 5—Humanities Option 3

Minimum: 6 semester hours Choose six semester hours from
Note: English 1101 and 1102 are prerequisites to humani-Any ARH or ART course 3
ties courses with an HUM prefix. , AND

Any music course 3

Note: A course cannot be used to meet the General Educa(-exceIOt organization courses and applied music courses)

tion requirements in both Communications and Humani- Option 4

ties.
Select one of the four options: Choose six semester hours from
Option 1 If HUM 2216 or HUM 2233 (Humanities with Writing) is
taken as the third Gordon Rule course in Area 4--Communications,
Choose six semester hours from two courses in art (ARH and ART only), literature, or music (ex-
cept organization courses and applied music courses) may be used
HUM 2212 The Humanities 3 to satisfy the 6 hours in humanities.
HUM 2230 The Humanities 3
Option 2 Courses with International
ion . .
& or Diversity Focus
Choose six semester hours from ] ] )
The following courses taught at Chipola Junior College have
HUM 2212 or been designated as courses_with an inFernatipnaI/diversity focus:
HUM 2230 The Humanities 3 AMH 2091, 2092  African American History | & Il
AND GEA 2001, 2002  World Geography | & Il
Any ARH or ART course, any literature course 3 REL 2300 World Religions
including THE 2014 (Modern Dramatic Literature), or SYG 1010 Contemporary Sociology
THE 1020 (Introduction to Theatre), or any music course WOH 2012, 2022 World History | & II

(except organization courses and applied music courses)
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Associate in Arts Degree Programs

To graduate with an AA degree, students must earn 60 hoursgistration period. This allows the students and the advisor to
of credit, 36 of them in general education areas. While earnimgview the student's current major, course work, future plans, and
these credits, students take courses that serve two purposes: complete the class registration schedule for the upcoming term.

1. They fulfill a general education requirement for the AA degreeWhenever possible, students should use one of the preplanned A.

2. They are prerequisites—required beginning courses—fak. Curriculum Guides to facilitate their academic progress. These
later courses that students will have to take in their major fieldguides are available in Student Services, Bldg. G and on the col-
after transferring to a university. lege website. If students are interested in majors or transfer insti-

Although an AA degree from Chipola will transfer to any tutions not listed, they may talk with a counselor in Student Ser-
public Florida university (State Board of Education Rule 6A10.024yices.

FAC), students who know their major and transfer school can con-  Students who have not identified a major or a transfer institu-
serve time by taking the specific general education courses atidn may follow the General College Curriculum Guide in this cata-
prerequisites recommended. log; however, students may not be admitted to certain programs at

Since there are over 600 individual majors or tracks availmany universities unless specific courses are completed prior to trans-
able at the state universities, only a sample AA Curriculum Guidkr. It is in the student’s best interest to choose his/her major and
is included in this catalog. transfer school as soon as possible after entering Chipola and to work

All students are required to meet with an advisor before eadtiosely with an academic advisor in selecting appropriate courses.

Latest AA Degree Curriculum Guides
The following pre-planned curriculum guides are available from Student Services counselors, faculty advisers,
or on the web at www.chipola.edu/studentservices/cguides/guides.htm

Florida A & M University Mathematics Education Nursing

Architecture

Business Administration
Criminal Justice
Elementary Education
Engineering

Health Care Management
Health Information Management
Health Sciences

Nursing

Occupational Therapy
Pharmacy

Psychology

Respiratory Therapy
Social Work

Florida State University

Art Education

Art History or Studio Art
Biological Sciences
Business Administration
Chemical Sciences
Communication
Communication Disorders
Computer Science
Criminology

Early Childhood Education
Elementary Education
Engineering

English Education
Information Studies

Music Education
Music General
Nursing

Physical Education
Political Science
Psychology

Science Education
Social Science Education
Social Work

Special Education
Sports Management
Sports Medicine
Theater/Drama

University of Florida

Agriculture

Animal Science
Business Administration
Chemistry
Communication

Communication Sciences & Disorders

Criminology

Elementary Education
Engineering

Exercise & Sport Sciences
Food & Resource Economics

Forest Resources & Conservation

Health Science
(Pre-Occupational Therapy)

Nutritional Sciences
Pharmacy

Political Science
Psychology

University of West Florida

Business Administration
Computer Science
Criminal Justice
Elementary Education
Legal Administration
Medical Technology
Physical Education
Psychology

Social Work

University of Central Florida

Health Sciences
Radiologic Sciences

Troy State University at Dothan

Business Administration
Computer Information Systems
Criminal Justice

Elementary Education

English Education
Mathematics Education
Psychology

Science Education

Social Science Education
Special Education

(Pre-Physical Therapy)
Microbiology & Cell Science

Undecided Majors

Management Information Systems General College/ College Prep

If you are interested in a major or a state university that is not listed, please consult your counselor/adviser.
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Sample Curriculum Guide Students who have decided their major and transfer univer-

sity should secure a Curriculum Gui@ee list on page 5%)om
General College their adviser, or from the Student Services Office, or online. Stu-
This plan is for students who do not have a definite objectivelents planning to transfer to out-of-state schools should request a
for the third and fourth years or who do not have definite plansatalog from that school and then schedule an appointment with a
about transferring to another college or university for the third an@JC counselor.
fourth years.

Students should be aware that delaying the choice of a major This pre-planned curriculum guide is only a sample.
and a transfer school could mean one or two extra semesters are  Consult counselors and the Student Services Office
required to complete the prerequisite course work for that major for the latest and most accurate curriculum guides.

and/or transfer school.

FRESHMAN YEAR SOPHOMORE YEAR
1st Semester 1st Semester
SLS 11011 COMMUNICATIONS (Gordon Rule Course) 4
ENC 1101 4 (Choose from courses listed page 53)
NATURAL SCIENCE (Choose from courses listedmage 53 3 HUMANITIES (Choose from courses listed page 54) 3
SOCIAL SCIENCE (Choose from courses listedpaige 52) 3 ELECTIVES (Choose courses in area of career interest) 8
MAC 1105 ( Or higher math courses, if eligible; pege 53 3
TOTAL 15

TOTAL 14
2nd Semester 2nd Semester
ENC 1102 4 HUMANITIES (Choose from courses listed page 54) 3
NATURAL SCIENCE (Choose from courses listedmage 53) 3 ELECTIVES (Choose courses in area of career interest) 12
SOCIAL SCIENCE (Choose from courses listedpaige 52) 3
MGF 1106 (Or higher math courses, if eligible; page 53) 3 TOTAL 15
ELECTIVE (Choose course in area of career interest) 3

]
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WORKFORCE DEVELOPMENT AS PROGRAMS

Assoclate In Science Degree Programs Only courses designated [O] in the “course description” section of

The programs of study (curricula) for the Associate in Scithis catalog may not transfer, although all faculty meet the South-
ence degree at Chipola include many courses that are transferagie Association of Colleges and Schools requirements for teaching
to Florida universities. Each AS degree contains a minimum of ffansferable courses. Interested students should check with Stu-
hours of general education courses, all of which are transferablient Services for additional information and assistance.

Business Administrationerogram code 2185

This curriculum prepares students for employment as mamnajor in Business at the chosen transfer school. All courses, with
agers in a variety of business environments such as an owner/mgte exception of the TAX 2000, taken in this Associate in Science
ager for a small business, or for continued education beyond tidegree are transferable to state universities in Florida. An addi-
Associate degree level. Students who plan to pursue a bachelaitmal 13 hours of specific general education courses and comple-
degree in any area of business at a four-year college or universitgn of CLAST requirements would be needed to earn an Associate
may instead fulfill the Associate in Arts degree requirements for i Arts degree.

Freshman Year Sophomore Year
First Semester Sem Hrs Second Semester Sem Hfs First Semester Sem Hrs Second Semester  Sem Hrs
ENC 1101 4 ENC 1102 4 OST 1335 3 OST 2501 K
CGS 1060 or CIS 1000 3 GEB 1011 3 SPC 2600 3 TAX 2000 3
HUMANITIES? 3 STA 2023 3 ACG 2021 3 ACG 2071 3
MAC 1140 3 CGS 1100 3 ECO 2013 3 ECO 2023 3
BUL 2131 3 CGS 1510 3 MAC 2233 3 ACG 2002 3
SLS 1101 1 CGS 1540 1
Total 17 Total 16 Total 15 Total 16
All Associate in Science degree students must complete the required 2 Choose from MUL 2010, MUE 1290, THE 2014, THE 1020, or any
English and mathematics courses with a grade of "C" or higher. ART or ARH course.
! Non-credit college-prep reading, writing, and/or math courses may also A minimum of 64 semester credit hours is needed to graduate with
be required, depending on placement test scores. anA.S. degree in Businegsiministration and Management from Chipola

Junior College.
Early Childhood Education Program Code 2197

This curriculum, leading to the Associate in Science degree, @ elementary education at a four-year college or university should
designed for persons seeking employment in the child care fieltulfill the Associate in Arts degree requirements for the chosen
Students who plan to pursue a bachelor's degree in early childhawansfer school.

Freshman Year Sophomore Year
First Semester Sem Hrs Second Semester Sem Hfs First Semester Sem Hrs Second Semester Sem Hrs
ENC 1101 4 HSC 2400 or ELECTIVE 3 CHD 194% or ELECTIVE3 CHD 194%or ELECTIVE® 3
CHD 1220 3 NATURAL SCIENCE 3| PSY 2012 3 DEP 2102 3
CHD 194% 3 CHD 1430 3 HUN 1201 3 CHD 2322 or ELECTIVE 3
SOCIAL SCIENCE 3 CHD 19%br ELECTIVE 3 HUMANITIES* 3 ELECTIVE® 4
SLS 1101 1 HSC 1100 or ELECTIVES CHD 2432 3 APA1251 or ACG 2002
ELECTIVE® 3
Total 14 Total 15 Total 18  Total 16
All Associate in Science degree students must complete the required 4 Choose from MUL 2010, MUE 1290, THE 2014, THE 1020, or any
English and mathematics courses with a grade of "C" or higher. ARH or ART course.
1 Non-credit college prep reading, writing, and/or math courses may also Certification in First Aid and CPR is also required; this may be
be required, depending on placement test scores. obtained by completing HSC 2400.
2 May repeat four (4) times for credit. A minimum of 63 semester credit hours is needed to graduate with an

8 Suggested electives include CHD 2800, CGS 1060, CGS 1505, SPES. degree in Child Development and Education from Chipola Junior
2600, REA 1205, ORI 2000, ENC 1153, OST 1101, any ART courseCollege.
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Computer Engineering Technology program codes 2174, 2175 and 2177

This program is designed to prepare students for employmentiasludes system architecture, software, communications, program-
computer engineering technicians, network engineering techmiing, analysis and design of computer systems. Students acquire the
cians and in other occupations in electronics and informatiamecessary skills to operate and maintain various computer systems.
technology. Also, this program provides supplemental training foklso, students develop skills in hardware and software needed to
persons currently in these occupations. This specialized traininpgrade and troubleshoot computer circuitry.

Freshman Year Sophomore Year
Summer Session Il Sem Hrs First Semester Sem Hrs Second Semester Sem HJs
CIS 1000 3 ENC 11021 4 CET 1178 3
First Semester Sem Hrs Second Semester Sem Hrg OST 1335 3 HUMANITIES* 3
MAC 11052 3 MAC 1114 3 CGS 1565 3 ECO 2013 3
EET 1015C 4 EET 1025C 4 OST 1582 3 SPECIALTY COURSE 3
ELECTIVE 3 CGS 1263 3 SPECIALTY COURSE 3 SPECIALTY COURSE 3
CET 1171 3 CGS 1550 3 Total 16 Total 15
COP 2000 3 CET 1631 1
SLS 1101 1 SPECIALTY COURSE 3
Total 17 Total 17

All Associate in Science degree students must complete the required or CIS 2949

English and mathematics courses with a grade of "C" or higher. Network Support (2175)—CEN 1300, CEN 2301, and CEN 2320

1 Non-credit college prep reading, writing, and/or math courses may also Computer Electronics (2174)—CET 2114C, CET 2152C, CET 2173C,

be required, depending on placement test scores. and CET 1111.

Prerequisite: MAT 1033, depending on placement test scores afd Choose from MUL 2010, MUE 1290, THE 2014, THE 1020, or any
previous high school algebra classes. ARH or ART course.

Select one of the following specialties: A minimum of 68 semester credit hours is needed to graduate withan A.S.
Computer Programming (2177)—COP 2224, CGS 1540, either CGS degree in Computer Engineering Technology from Chipola Junior College.
1545, COP 2800, or COP 2535 and 4 hours from CIS 2900, CIS 1941,

Computer Information Technology program code 2172

This program prepares students for entry level posmons dsachelor’s degree in computer or management information science
microcomputer support specialists, help desk representatives, ada four-year college or university should fulfill the Associate in
software application technicians. Students who plan to pursuesats degree requirements for the chosen transfer school.

Freshman Year Sophomore Year
First Semester Sem Hrs Second Semester  Sem Hfs First Semester Sem Hrs Second Semester Sem Hjs
CIS 1000 3 CET 1263 3| APA 1251 or ACG 2021 3 MAC 1105 K
MGF 11062 3 ENC 1101 4 HUMANITIES* 3 GEB 1011 3
CET 1171 3 CGS 1550 3| OST 1335 3 BUSINESS/COMPUTING
SOCIAL SCIENCE 3 CGS 1565 3| SPECIALTY COURSE 3 ELECTIVE 3
OST 1582 3 CET 1178 3| SPECIALTY COURSE 3 SPECIALTY COURSE 3
SLS 1101 1 SPECIALTY COURSE 3
Total 16 Total 16 CIS 1949 or CIS 2949 ]
Total 15 Total 16

All Associate in Science degree students must complete the required CGS 1876, CIS 2900
English and mathematics courses with a grade of "C" or higher. Computer Software Support - Software/Programming classes (any CGS,
! Non-creditcollege-prep reading, writing, and/or math courses may also COP, CIS chosen with consent of departmental advisor), ACG 2002,
be required, depending on placement test scores. TAX 2002
Prerequisite: MAT 1033, depending on placement test scores and pre- Computer Electronics - CET 2114, CET 2152C, CET 2173C, and ei-
vious high school algebra courses. ther CET 1111 or CET 1631
Select one of the following specialities: Students may choose from MUL 2010, MUE 1290, THE 2014, THE
Computer Programming - COP 2000, COP 2224, CGS 1540, either 1020, or any ARH or ART course.
CGS 1545 or COP 2800, CIS 2900 5 Chosen with consent of departmental advisor.
Network Support - CEN1300, CEN 2301, and CEN 2320 A minimum of 63 semester credit hours is needed to graduate wittSan
Web Site Development - COP 2000, CGS 1540, CGS 1557, CGS 15Xegree in Computer Informatidechnology from Chipola Junior College.

4
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Criminal Justice Technology erogram code 2168

This curriculum, leading to the Associate in Science degree, iwho plan to pursue a bachelor's degree in criminology or criminal
designed for individuals currently employed in the field of Criminal justice at a four-year college or university should fulfill the Associ-
Justice, including Corrections and Law Enforcement. Studentate in Arts degree requirements for the chosen transfer school.

Freshman Year Sophomore Year

First Semester Sem Hrs Second Semester  Sem His First Semester Sem Hrs Second Semester Sem Hrs
CJD 2602 2 CJD 2332 2| CCJ 2350 3 ENC 1101 4
CJD 2604 2 CJD 2626 2| CJL 2130 3 CGS 1060 3
CJD 2647 2 CJD 2632 2| CCJ 1500 3 ARH 1003 3
CJD 2677 2 CJC 2162 3| CCJ 2930 3 POS 2112

CJD 2691 2 ELECTIVE 3 | CCJ 1020 3 MGF 1106 3
CJD 2603 2 CJC 1000 3 SLS 1101 ]
CJD 2681 2 ELECTIVE 3
Total 14 Total 12 Total 18 Total 20

All Associate in Science degree students mustcomplete the required ~ Advanced training courses taken as Continuing Education Courses
English and mathematics courses with a grade of "C" or higher. WILL NOT transfer to the A.S. Degree.
1 Non-credit college-prep reading, writing, and/or math courses may A minimum of 64 semester credit hours is needed to graduate with an
also be required, depending on placement test scores. A.S. degree in Criminal JusticeTechnology from Chipola Junior College.

Culinary Management program code 2140

This program of study prepares students for a career in commeéransferable skills and stresses understanding and demonstration of
cial and institutional management positions leading to employmetite following elements of the culinary industry: planning; manage-
as an executive chef, steward, food and beverage director, restenent; finance; technical and product skills; underlying principles of
rant manager, or caterer. This program would also provide supplechnology; labor issues; community issues; and health, safety, and

mental training for persons previously or currently employed in thenvironmental issues.
Culinary Management focuses on broad,

above occupations.

Freshman Year Sophomore Year
First Semester Sem Hrs Second Semester  Sem His First Semester Sem Hrs Second Semester  Sem Hrs
ENC 1101 4 HFT 2840C 2 MATHEMATICS!? or 3 FSS 2382L 1
FOS 2201C 2 FSS 2224C 4 NATURAL SCIENCE FSS 2247L 2
FSS 1002C 2 FSS 1105 2 FSS 1248C 2 ELECTIVE 2-3
FSS 1202C 4 FSS 2380 4 FSS 2240C 3 FSS 2381 4
FSS 1246C 4 GENERAL 3 HFT 2264C 2 HFT 1860 2
SLS 1101 1 EDUCATION COURSE | HFT 1213C 2 SYG 1000 3
Total 17 Total 15 SPC 2600 3 HUMANITIES® 3
Total 15 Total 17-18

All Associate in Science degree students must complete the required 3 Students may choose MUL 2010, MUE 1290, THE 2014, THE 1020,
English and mathematics courses with a grade of "C" or higher. or any ARH or ART course.
! Non-credit college-prep reading, writing, and/or math courses (includA minimum of 64 hours is needed to graduate withAa. degree in
ing MAT 1033, a credit course that does not count as a Gordon Rul€ulinary Management from Chipola Junior College.
course) may also be required, depending on placement test scores.
2 Check prerequisites.
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Dental Hygiene Program Code 9096

Articulation Agreement between Chipola Junior College and Tallahassee Community College

Chipola Junior College and Tallahassee Community College haugygiene Program at Tallahassee Community College. The program
an articulation agreementthat allows students who attend Chipola adldsses begin in May or Summer | Term each academic year. Check
meet the stated prerequisites and criteria to enroll in the Dentalith Tallahassee Community College for application deadlines.*

First Semester Sem Hrs Second Semester Sem His All Associate in Science degree students must complete the re-
quired English and mathematics courses with a grade of "C" or
BSC 2093C and 2093t 4 BSC 2094C and 2094t 4 higher.

MGF 1106 3 MCB 2010 & 2010E 4 | ' Check prerequisites.

2 Must be completed with a grade of "C" or be@& must complete
ENC 110% 4 SPC 2600 3 18 semester hours from the courses listed with a GPA of 2.5; all must
SYG 1000 3 PSY 2012 3 be completed within five (5) years of the application deadline.

Students must also be eligible for MGF 1106 and ENC 1101 at the

CHM 1030 & 1030L* 4 HUN 1201 3 time of application unless those courses are already completed.
SLS 1101 1 2 Non-credit college-prep reading, writing, and/or math courses (in-

cluding MAT 1033, a credit course that does not count as a Gordon
Total 19 Total 17

Rule course) may also be required, depending on placement test
scores.

*Students must write the Technology and Professional Programs Division, Tallahassee Community College, 444 Appleyard
Drive, Tallahassee, FL 32304 to obtain an application packet and should indicate they wish to enroll under the articulation
agreement with Chipola Junior College when the application is submittedLhis process should be completed before the application
deadlines listed above.

Electronic Engineering Technology program code 2176

The Electronic Engineering Technology program is a compe- Employment opportunities exist with electronic and electrical
tency-based, self-paced, technical program leading to an Associaiguipment and manufacturers, the communications industry, elec-
in Science degree. trical service companies/centers, medical laboratories and hospi-

This program uses theories in conjunction with applied techntals, government agencies, power production facilities, research
cal skills to carry out and support engineering activities and iand development laboratories, semiconductor manufacturing and
designed to give students a strong background in digital electronietectric/electronic-controlled manufacturing facilities.
and modern technology.

Freshman Year Sophomore Year

First Semester Sem Hrs Second Semester  Sem His First Semester Sem Hrs Second Semester  Sem Hrs

ENC 1101 4 CGS 1108 3 ENC 1102 4 ETD 2320C 3

MAC 1105 3 MAC 1114 3 EET 2119C 4 CET 2114C 4

EET 1015C 4 HUMANITIES® 3 PHY 1053C & 1053L 4 CET 2152C 4

EET 1607C 4 EET 1025C 4 SOCIAL SCIENCE 3 CET 2173C 3

SLS 1101 1 EET 2104C 4 GENERAL EDUCATION 3 TECHNICAL ELECTIVE 3
COURSE

Total 16 Total 17 Total 18 Total 17

All Associate in Science degree students must complete the re- 2 Check prerequisites.
quired English and mathematics courses with a grade of "C" or * Choose from MUL 2010, MUE 1290, THE 2014, THE 1020 or any
higher. ARH or ART course.
1 Non-credit college-prep reading, writing, and/or math courses may Students will select a course approved by the program manager.
also be required (including MAT 1033, a credit course that does not count A minimum of 68 semester credit hours is needed to graduate with an
as a Gordon Rule course) may also be required, depending on placemgr8. degree in Electronic Engineering Technology from Chipola Junior
test scores. College.
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Fire Science Technologyerogram code 2166

This program is designed for working firefighters who may haverogram. Chipola will allow two college credit hours for any com-
already taken a variety of courses. Itis intended to meet the Southetated 40 hour advanced training course and three college credithours
Association of Colleges and Schools criteria and to allow officers witfor any completed 45 hour advanced training course, providing the
prior training and college credit to use that course work in this degreeurse is listed in the Chipola catalog.

Freshman Year Sophomore Year

First Semester Sem Hrs Second Semester  Sem His First Semester Sem Hrs Second Semester Sem Hrs
FFP 1506 3 FFP 2740 3 | ENC 1101 4 CGS 1060 3
FFP 1610 3 FFP 2811 3 | MGF 1106 3 POS 2112 3
FFP 1540 3 FFP 2401 3 | GENERAL ED ELECTIVE 3 ARH 1003 3
FFP 2780 3 FFP 2402 3 | ELECTIVE? 3 ELECTIVE? 3

FFP 2720 3 FFP ELECTIVE 3 SLS 1101 1 ELECTIVE? 4
Total 15 Total 15 Total 14 Total 16

All Associate in Science degree students must complete therequired  a Gordon Rule course), depending on placement test scores.

English and mathematics courses with a grade of "C" or higher. 2 Select electives with permission of faculty advisor.

1 Non-credit college-prep reading, writing, and/or math courses may also A minimum of 60 semester credit hours is needed to graduate with an
be required (including MAT 1033, a credit course that does not count AsS. degree in Fire Science Technology from Chipola Junior College.

Networking Services Technologyrogram code 2173

This program of study focuses on computer systems and netwdvkCSE, Microsoft Certified Systems Engineer. Students who plan
support. The courses cover a broad set of skills and knowledgetmpursue a bachelor’'s degree in computer science or management
computer network administration. Courses emphasize objectiveasormation systems at a four-year college or university should
as outlined in recognized industry certification including thefulfill the Associate of Arts degree requirements for the chosen
CompTIA A+ and Network + certifications, as well as, for thetransfer school.

Freshman Year Sophomore Year
First Semester Sem Hrs Second Semester  Sem His First Semester Sem Hrs Second Semester Sem Hrs
ENC 1101 4 GENERAL EDUCATIORNS OST 1335 3 CEN2321 3
CET 1171 3 CGS 1550 3 CEN 2301 4 CEN 2305 4
CGS 1066 3 CGS 1263 3 CEN 2320 4  CEN 2323 3
OST 1582 3 CET 1178 3 CIS 1949/2949 3 GENERAL EDUCATION
SLS 1101 1 GENERAL EDUCATION 3 CET 1631 1
Total 14 15 Total 15 Total 13
Summer Session|  Sem Hrs
CEN 1300 3
GENERAL EDUCATION 3
Total 6
All Associate in Science degree students must complete the required Students must complete the following general education courses: MGF
English and mathematics courses with a grade of "C" or higher. 1106 or higher; MAC 11050r higher; any general education social
! Non-credit college-prep reading, writing, and/or mathematics courses science course; and one humanities course from among MUL 2010,
may be required, depending on placement test scores. MUE 1290, THE 2014, THE 1020, or any ARH or ART course.
2 Students who lack high school preparation in keyboarding skills must A minimum of 63 semester credit hours is needed to graduate with an
take OST 1141. A.S. degree in Networking Services Technology from Chipola Junior
College.
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N UrSing Program Code 2194

The Associate Degree Nursing program is a limited enrolimenthe direct guidance of the nursing faculty, actively participate in
72-semester-hour program, approved by the Florida Board g@foviding care to carefully selected patients in hospitals and other
Nursing. This program has special admission, attendance, gradihgalth care settings. Most nursing courses consist of a theoretical,
and fee requirements. laboratory and clinical component.

Because of the unique responsibilities involved in the delivery of The program receives LPN’s into the third term of the program,
health care services, students seeking admission to this programabling them to acquire their ADN in three semesters.
must meet certain selection and admission criteria. Applicants with The program also facilitates articulation toward an upper divi-
the best qualifications will be selected. sion baccalaureate program in nursing. ADN students will adhere to

Upon successful completion of the prescribed course of studgtandards as listed in the CJC Nursing Student Handbook that
graduates will receive an Associate in Science Degree in Nursimgmplies with the Florida Board of Nursing’s requirements for
and will be eligible to take the NCLEX (National Council Licensurewritten rules and policies. Applicants are advised that if there has
Examination) for professional licensure as a registered nurse (RNM)een an arrest or conviction for any offense other than aminor traffic

The Nursing program prepares students for first level positiongolation, the Florida State Board of Nursing has the authority to
as Registered Nurses. It provides a curriculum of theoreticaleny license as a Registered Nurse. Applicants must certify in
simulated learning and clinical study. Academic preparation inariting that there is no bar to future licensure in the State of Florida
cludes both general education and nursing courses. Students, urigised upon the above provision. Admission to the Nursing program,
however, will in no way imply that the Florida Board of Nursing
will allow the potential graduate to take the licensing examination.

This is a limited access, limited enroliment programre-
quest a complete packet of information from the Health Sciences

FALL ADMISSION

General Education Coursework D(_apartmerjt, B_Idg. Q Room 209 at 718-2316. All courses takgn in
Course No Sem Hrs this Associate in Science degree are transferable to state universi-
- ties in Florida. An additional 17 hours of specific general educa-
SLS 1101 1 tion courses and completion of CLAST requirements would be
ENC 1101 4 needed to earn an Associate in Arts degree. All common prerequi-
MAT 1033 or MAC 1105 3 sites must be completed before acceptance into baccalaureate pro-
PSY 2012 3 gram.
American Heart CPR Level’C
11
Freshman Year Sophomore Year
1st Sem (Fall) Sem Hrs  2nd Sem (Spring)  Sem Hr$ 1st Sem (Fall) Sem Hrs 2nd Sem (Spring) Sem Hfs
NUR 1020C&1020L 6 NUR 1210C & 1210L 8] NUR 2211C &2211L 6 NUR 2291C & 2291L
NUR 1260C & 1260L 1 NUR 1422C & 1422L 1| NUR 2142 2 NUR 2450C & 2450L y.
NUR 1010 1 NUR1312C & 1312L 2| HUMANITIES* 3  NUR 2350C & 2350L 3
NUR 1141 1 BSC 2094C & 2094L 41 MAC 1105 3 NUR 2810 1
BSC 2093C & 2093t 4 Total 11-14 Total 12
DEP 2004 3
Total 16 15
Summer Session | Sem Hrs
NUR 2520C & 2520L 3
MCB 2010 & 2010L 4
Total 7
All Associate in Science degree students must complete the required * BSC 1005 or a passing score on the Anatomy & Physiology pretest is
English and mathematics courses with a grade of "C" or higher. prerequisite.
1 Non-credit college-prep reading and/or writing courses may also be Students may choose MUL 2010, MUE 1290, THE 2014, THE 1020 or
required, depending on placement test scores. any ARH or ART class.
2 Contact the Continuing Education office at 718-2395 for informatior? If not already taken.
or scheduled classes. A minimum of 72 semester credit hours is needed to graduate with an

A.S. degree in Nursing from Chipola Junior College.
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SPRING ADMISSION

General Education Coursework

Course No. Sem Hrs

SLS 1101 1

ENC 1101 4

MAT 1033 or MAC 1105 3

PSY 2012 3

American Heart CPR LevelPC

Total 11

Freshman Year Sophomore Year

1st Sem (Spring) Sem Hrs 1st Sem (Spring) Sem Hrs

NUR 1020C&1020L 6 NUR 2211C & 2211L 6

NUR 1260C & 1260L 1 NUR 2142 2

NUR 1010 1 HUMANITIES* 3

NUR 1141 1 MAC 110% 3

BSC 2093C & 2093t 4 Total 11-14

DEP 2004 3 Summer Session | Sem Hrs Summer Session Il Sem Hifs
Total 16 NUR 2450C & 2450L 2 NUR 2291C & 2291L {
Summer Session| Sem Hrs Summer Session Il  Sem Hrg NUR 2350C & 2350L 3 NUR 2810 1
NUR 1422C & 1422 1 NUR 1210C & 1210L 8| Total 5 7

NUR 1312C & 1312L 2
BSC 2094C & 2094L 4

Total 7 8
2nd Sem (Fall) Sem Hrs

NUR 2520C & 2520L 3

MCB 2010 & 2010L 4

Total 7

All Associate in Science degree students must complete the required * BSC 1005 or a passing score on the Anatomy & Physiology pretest is

English and mathematics courses with a grade of "C" or higher. prerequisite.

! Non-credit college-prep reading and/or writing courses may also be Students may choose MUL 2010, MUE 1290, THE 2014, THE 1020 or
required, depending on placement test scores. any ARH or ART class.

2 Contact the Continuing Education office at 718-2395 for informatiorf  If not already taken.
or scheduled classes. A minimum of 72 semester credit hours is needed to graduate with an

A.S. degree in Nursing from Chipola Junior College.
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Office Systems Technology

Legal Office Systems SpecializatioRrogram Code 2163

This program of student is designed for students who plan tollege or university should fulfill the Associate in Arts degree
enter the workforce as legal secretaries or legal office managerequirements for the chosen transfer school.
Students who plan to pursue a bachelor's degree at a four-year

Freshman Year Sophomore Year

First Semester Sem Hrs Second Semester  Sem Hfs First Semester Sem Hrs Second SemesterSem Hirs

ENC 1101 4 OST 1324 3 OST 1335 3 HUMANITIES* 3

OST 110%° 2 OST 1402 3 POS 2041 3 OST 2431

CGS 1068 3 OST 1601 3 APA 1251 3 MAC 11053, MGF 1106°

OST 1582 3 OST 1102 3 OST 1211 3 orNATURAL SCIENCE 3

CGS 1508°6 2 GEB 1011 3 BUL 2131 3 POS 2112 3

SLS 1101 1 ELECTIVE 2 OST 2501 3

Total 15 Total 15 OST 1941 or OST 2949
Total 17 Total 16

All Associate in Science degree students must complete the required any ARH or ART course.

English and mathematics courses with a grade of "C" or higher. ° If a student has successfully completed BST 1 and BST 2 at the High
! Non-credit college-prep writing, reading, and/or math courses may alchool level, she/lhe may be eligible for college credit through credit-by-
be required, depending on placement test scores. exam.

2 Prerequisite: OST 1141 or the ability to type 35 correct wpm via thé If a student has successfully completed Microsoft Word at the High
touch typing method. School/Technical Center level, she/he may be eligible for college credit
® Prerequisite: MAT 1033, depending on placement test scores and prettirough credit-by-exam.

ous high school algebra courses. A minimum of 63 hours is needed to graduate withAaB. degree in

4 Students may choose MUL 2010, MUE 1290, THE 2014, THE 1020, ddffice SystemJechnology from Chipola Junior College.

Medical Office Systems Specializatiorogram Code 2162

This program of study prepares students to who plan to enter tlmllege or university should fulfill the Associate in Arts degree
workforce as medical secretaries or medical office managersequirements for the chosen transfer school.
Students who plan to pursue a bachelor's degree at a four-year

Freshman Year Sophomore Year
First Semester Sem Hrs Second Semester  Sem Hfs First Semester Sem Hrs Second Semester  Sem Hrs
ENC 1101 4 OST 1324 3 OST 1335 3 BSC 2093C & 2903L 4
OST 110%4 2 GEB 1011 3 BSC 1005 3 ECO 2013, ECO 2023, SYG 1090
CGS 1060 3 OST 1461 3 APA 1251 3 SYG 1010, or PSY 2012 3
OST 1582 3 OST 1402 3 | HSC1ssl 3 OST14%% 3
CGS 150045 2 OST 1601 3 HUMANITIES? 3 OST 1102 3
SLS 1101 1 ELECTIVE 3 OST 2501 3
Total 15 Total 15 OST 1949 or 2949 1
Total 16  Total 17
All Associate in Science degree students must complete the required *If a student has successfully completed BST 1 and BST 2 at the High
English and mathematics courses with a grade of "C" or higher. School level, she/he may be eligible for college credit through credit-by-
! Non-credit college-prep writing, reading, and/or math courses may algxam.
be required, depending on placement test scores. If a student has successfully completed Microsoft Word at the High
2 Prerequisite: OST 1141 or the ability to type 35 correct wpm via th&chool/Technical Center level, she/he may be eligible for college credit
touch typing method. through credit-by-exam.
8 Students may choose MUL 2010, MUE 1290, THE 2014, THE 1020, ok minimum_of 63 hours is needed to graduate withAa8. degree in
any ARH or ART course. Office SystemJechnology from Chipola Junior College.
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Office Management Technology SpecializatioRrogram Code 2160

This program of study is desgined for students who plan tavho plan to pursue a bachelor's degree at a four-year college or
complete two years of college and then enter the workforce as offic@iversity should fulfill the Associate in Arts degree requirements
systems managers, administrative secretaries, administrative aséis-the chosen transfer school.
tants, personal secretaries, or office systems technicians. Students

Freshman Year Sophomore Year

First Semester Sem Hrs Second Semester  Sem Hfs First Semester Sem Hrs Second Semester SemjHrs

ENC 1101 4 OST 1324 3 | OST 1335 3HUMANITIES* 3

OST 110%¢ 2 GEB 1011 3 MAC 11053 MGF 1106°  ECO 2013, ECO 2023, SYG 100p,

CGS 1060 3 OST 1102 3 or NATURAL SCIENCE 3 SYG 1010, or PSY 2012

OST 1582 3 OST 1402 3 | APAL251 3 ACG 2002 3

CGS 150067 2 OST 1601 3 BUL 2131 3 TAX 2000 3

SLS 1101 1 GENERAL EDUCATION'3 OST 2501 3

Total 15 Total 15 | CGS 1510 2 OST 1949 or 2949 1
Total 17 Total 16

All Associate in Science degree students must complete the required ° Select appropriate course; contact advisor for assistance.

English and mathematics courses with a grade of "C" or higher. ° If a student has successfully completed BST 1 and BST 2 at the High
! Non-credit college-prep writing, reading, and/or math courses may alchool level, she/lhe may be eligible for college credit through credit-by-
be required, depending on placement test scores. exam.

2 Prerequisite: OST 1141 or the ability to type 35 correct wpm via thé If a student has successfully completed Microsoft Word at the High
touch typing method. School/Technical Center level, she/lhe may be eligible for college credit
® Prerequisite: MAT 1033, depending on placement test scores and prettirough credit-by-exam.

ous high school algebra courses. A minimum of 63 hours is needed to graduate withAaB. degree in

4 Students may choose MUL 2010, MUE 1290, THE 2014, THE 1020, ddffice SystemJechnology from Chipola Junior College.
any ARH or ART course.

Word Processing Technology SpecializatioRrogram Code 2159

This program of study is designed for students who plan to entbachelor's degree should follow the Associate in Arts degree
the workforce as office systems technicians, administrative secreurriculum of the chosen transfer school.
taries, or personal secretaries. Students who plan to pursue a

Freshman Year Sophomore Year
First Semester Sem Hrs Second Semester  Sem His First Semester Sem Hrs Second Semester Sem Hrs
ENC 1101 4 OST 1324 3 OST 1335 3HUMANITIES* 3
OST 110% 2 OST 1102 3 MAC 11053 MGF 11063 GENERAL ED 3
CGS 1068 3 GEB 1011 3 or NATURAL SCIENCE 3ECO 2013, ECO 2023, SYG 100p,
OST 1582 3 OST 1402 3 APA 1251 3 SYG 1010, or PSY 2012
CGS 1508 2 OST 1601 3 OST 1211 3 OST 2501 3
SLS 1101 1 CGS 1525 2 CGS 1505 3
Total 15 Total 15 CGS 1580 2 OST 1949 or 2949 2
Total 16 Total 17

All Associate in Science degree students must complete the re- 2 Prerequisite: MAT 1033, depending on placement test scores and previ-
quired English and mathematics courses with a grade of "C" or  ous high school algebra courses.
higher. 4 Students may choose MUL 2010, MUE 1290, THE 2014, THE 1020, or
! Non-credit college-prep writing, reading, and/or math courses may alsany ARH or ART course.
be required, depending on placement test scores. 5 Select appropriate course; contact advisor for assistance.
2 Prerequisite: OST 1141 or the ability to type 35 correct wpm via théd minimum of 63 hours is needed to graduate withAaB. degree in
touch typing method. Office System§echnology from Chipola Junior College.
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Recreation Technology program code 2151

This degree prepares students for employment as recreatidegree are transferable to state universities in Florida. An addi-
leaders, recreation supervisors, group recreation workers or rectignal 14 hours of specific general education courses and comple-
ation facility attendants. This program would also be beneficiaion of CLAST requirements would be needed to earn an Associate
for persons previously or currently employed in the above merin Arts degree.
tioned occupations. All courses taken in this Associate in Science

Freshman Year Sophomore Year

First Semester Sem Hrs Second Semester  Sem Hijs First Semester Sem Hrs Second Semester  Sem Hrs
ENC 1101 4 SPC 2600 3 PSY 2012 3 HUN 120% 3
REA 1205 2 ELECTIVE 2 BSC 1005% 3 HSC 2408 3
MAT 1033 3 HSC 1108 3 PEO 2003 2 ELECTIVE 3
PET 1000 3 PEL activity coursés 2 PET 2622 3 DEP 2004 3
PEM 1104 2 SYG 10006 3 PEO 2624, PEL 2219, 2HUMANITIES? 3
PEL activity coursg 1 CGS 1060 3 or PEL 2214 PEL activity course¢ 1
SLS 1101 1 ELECTIVE 3

Total 16 Total 16 Total 16 Total 16

All Associate in Science degree students must complete the re- 2 Indicates core courses.
quired English and mathematics courses with a grade of "C" or 2 Students may choose MUL 2010, MUE 1290, THE 2014, THE 1020 or

higher. any ARH or ART class.
1 Non-credit college-prep reading, writing, and/or math courses may A minimum of 64 semester credit hours is needed to graduate with an
also be required, depending on placement test scores. A.S. degree in Recreation Technology from Chipola Junior College.

Telecommunications Engineering Technologyprogram code 2180

This two-year program is designed to train students for employfiber, broad band, co-ax). A strong background in electronics
mentin the telecommunications industry. Students receive linemaachnology is also incorporated into the program.
installation training including splicing and activation of cable line

Freshman Year Sophomore Year
First Semester Sem Hrs Second Semester  Sem His First Semester Sem Hrs Second Semester  Sem Hrs
ENC 11021 4 EET 1025C 4 HUMANITIES* 3 CET 2114C 4
MAC 110% 3 MAC 1114 3 EET 2119C 4 CET 2152C 4
EET 1015C 4 EET 2104C 4 ECO 2013, POS 2041,0r 3 CET 2173C 3
ELECTIVE 3 CGS 1558 3 SYG 1000 ETD 2320C 3
SLS 1101 1 ELECTIVE 3
Total 15 14 Total 13 Total 14
Fall Semester Sem Hrs
EET 1371 8
Total 8

All Associate in Science degree students must complete the required 2 Check prerequisites. Students who lack microcomputer use skills will

English and mathematics courses with a grade of "C" or higher. need to take CGS 1060 as a prerequisite.
1 Non-credit college-prep reading, and/or writing courses may also bt Choose MUL 2010, MUE 1290, THE 2014, THE 1020 or any ARH or
required, depending on placement test scores. ART class.

2 Check prerequisites. Non-credit college-prep and other lower level A minimum of 64 semester credit hours is needed to graduate with an
mathematics courses may be required depending on placement t8sB. degree in Telecommunications Technology from Chipola Junior
scores and previous mathematics course work. College.
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Associate in Applied Science Degree Programs

The programs of study (curricula) for the Associate in Ap-scription” section of this catalog may not transfer, although all fac-
plied Science degree at Chipola includes many courses that afy meet the Southern Association of Colleges and Schools re-
transferable to Florida universities. Each AAS degree containscuirements for teaching transferable courses. Interested students
minimum of 15 hours of general education courses, all of whichhould check with Student Services for additional information and
are transferable. Only courses designated [O] in the “course dessistance.

Electronic Engineering Technology erogram code 2476

The Electronic Engineering Technology program is a compe- Employment opportunities exist with electronic and electrical
tency-based, self-paced, technical program leading to an Associaiguipment and manufacturers, the communications industry, elec-
in Applied Science degree. trical service companies/centers, medical laboratories and hospi-

This program uses theories in conjunction with applied techntals, government agencies, power production facilities, research
cal skills to carry out and support engineering activities and iand development laboratories, semiconductor manufacturing and
designed to give students a strong background in digital electronietectric/electronic-controlled manufacturing facilities.
and modern technology.

Freshman Year Sophomore Year

First Semester Sem Hrs Second Semester  Sem His First Semester Sem Hrs Second Semester  Sem Hrs

ENC 1101 4 CGS 11008 3 ENC 1102 4 ETD 2320C 3

MTB 1327 3 MTB 1328 3 EET 2119C 4 CET 2114C 4

EET 1015C 4 EGS 2110C 3 HUMANITIES? 3 CET 2152C 4

EET 1607C 4 EET 1025C 4 SOCIAL SCIENCE 3 CET 2173C 3

SLS 1101 1 EET 2104C 4 GENERAL EDUCATION 3 TECHNICAL ELECTIVE4
COURSE

Total 16 Total 17 Total 17 Total 18

All Associate in Applied Science degree students mustcompletethe 2 Check prerequisites.
required English and mathematics courses with a grade of "C" or * Choose from MUL 2010, MUE 1290, THE 2014, THE 1020 or any
higher. ARH or ART course.
' Non-credit college-prep reading, writing, and/or math courses may Students will select a course approved by the program manager.
also be required (including MAT 1033, a credit course that does not count A minimum of 68 semester credit hours is needed to graduate with an
as a Gordon Rule course) may also be required, depending on placemg:8. degree in Electronic Engineering Technology from Chipola Junior

test scores. College.
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; ‘e 6. Check prerequisites and complete BSC 1005 (Introduc-
College Credit Certificate Programs tion to Biological Sciences) and HUN 1201 (Elements of Nutri-
tion) before transfer to Gulf Coast.
Interested students may also contact Kim Guilford, DEAL Co-
Health Sciences Programs ordinator, at Gulf Coast Community College at (850) 747-3244.

To inquire about any Health Sciences Program, contact Healfsmergency Medical Technician Program Code 5279
Sciences at 718-2316, Building Q, Room 209. This is a limited enrolliment program preparing students for

Certain programs offered by the Health Sciences Departmeemployment as ambulance attendants, or emergency medical tech-
are limited enrollment programs with special requirements. Thesgicians to function at the basic pre-hospital emergency medical tech-
are Emergency Medical Technician, Patient Care Assistant and Prageian level and treat various medical/trauma conditions using ap-
tical Nursing. propriate equipment and materials.

Due to the unique responsibilities involved in the delivery of The program prepares students for certification as EMT's in
health care services, students seeking admission to these progransordance with Chapter 64E-2 of the Florida Administrative Code.
must meet certain selection and admission criteria. Applicants with  Upon successful completion of EMS 1159C Emergency Medi-

the best qualifications will be selected. cal Technician, an eleven-semester-hour course, the student will be
Furthermore, these programs have special attendance requigdigible to take the state certification examination.
ments, grading policies, dress codes and fees. The curriculum encompasses theory, simulated learning and

Curricula for these programs are prescribed by the Departlinical study. This is an evening program with selected weekend
ment of Education’s Program Standards, Health Rehabilitative Seclinical study.
vices-EMS Division, and the Florida State Board of Nursing. EMS students will adhere to standards as listed in the Chipola

All who satisfactorily complete these programs will receive Junior College Emergency Medical Services Student Handbook
certificates from Chipola Junior College. However, licensure tahat complies with the HRS-EMS Requirements for Written Rules
practice is dependent upon passing a state licensing or certificand Policies.
tion examination.

Applicants are advised that if they have been arrested or Emergency Medical Course of Study
convicted of anything other than a minor traffic violation, theCourse Title Semester Hours
certifying or licensing agency may deny licensing or certificationEMS 1159C Emergency Medical Technician 11

The course for the Emergency Medical Technician Program is listed

Dental Assisting Program Code 9097 in the Course Descriptions section of this catalog.
Articulation Agreement Between Chipola Junior College
and Gulf Coast Community College

Chipola Junior College and Gulf Coast Community College |
have an articulation agreement which allows students to enroll ar
complete two courses at Chipola before transferring to Gulf Coa:
to complete the program.

Once students are accepted into the program at Gulf Coa
they may attend either full or part time in either the regular day
time program or the new IDEA Dental Outreach (video at home
program. During the first year of training, clinicals for the IDEA
program are held every Saturday at Gulf Coast. During the seco
year, clinicals are held every other Saturday at Gulf Coast.

Interested students should complete the following steps:

1. Contact Health Sciences Department, Chipola Junior Co
lege (718-2316), for program specific information.

2. Complete the Chipola Junior College application process
Applications are available in the Admissions Office in Building A.

3. Take the Test of Adult Basic Education (TABE); must
score at 11th grade level. Contact Success Center to schedule
test (718-2284).

4. Take the College Placement Test. Contact the Testi
Office to schedule this test (718-2271).

5. Complete basic CPR training. Contact the Continuingig
Education Office to schedule this training (718-2297).
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Business Programs Office Systems Specialist Course of Study

First Semester Sem Hrs
Accounting Applications Program Code 5201 ENC 1153 or 1102 3-4
This college credit certificate program prepares students for OST 110% 2
employment in business and industry as accounting clerks, assis- CGS 1066 3
tant or junior accountants, or provides supplemental training for CGS 1508 2
persons previously or currently employed in these occupations. OST 1582 3
Entry requirements are the same as for the AAor AS degree. Courses ~ SLS 1101 1
completed may also apply toward the AS degree in Business Ad- TOTAL 14-15
ministration and Management or Office Systems Technology.
A i Avolications C ¢ stud Second Semester Sem Hrs
ccounting Applications Course of Study
; OST 1324 3
First Semester Sem Hrs OST 1402 3
ENC 1153 or 1101 3-4 OST 1601 3
ACG 2021 3 SPECIALTY COURSES 6
OST 1335 3 OST 1949 or 2949 1
OST 1582 3
SLS 1101 1 TOTAL 16
TOTAL 13-14 Required English courses must be completed with a grade
of "C" or higher.
! Non-credit college-prep reading and/or writing courses may be
Second Semester Sem Hrs required, depending ongpla?:enﬁent testgscores. ’ /
OST 1324 3 2 Prerequisite: OST 1141 or the ability to type 35 correct wpm via
ACG 2002 3 the touch typing method.
TAX 2000 3 8 Specialty Courses:
GEB 1011 3 Word Processing Technology: CGS 1505 and OST 1102.
CGS 1510 2 Legal Office Systems: OST 1102 and OST 2431

Medical Office Systems: HSC 1531 and OST 1461
TOTAL 14 8 Prerequisite: CGS 1060
A minimum of 30 semester credit hours is needed to receive the

Required English courses must be completed with a grade Office Systems Specialist Certificate from Chipola Junior College.
of “C” or higher.

1 Non-credit college-prep writing, and/or reading courses., . .
may also be required, depending in placement test scores. Child Development Early Intervention Program Code 5297

2 Prerequisite: CGS 1060 As of July 1, 1995, for every 20 children in a licensed child care

i . . . facility, there must be one worker with a Child Development Associate
A minimum of 27 semester credit hours is needed to receiv, . , : .
DA) credential or a credential that is equivalent to or greater than the

theAccountingApplications Certificate from Chipola Junior Col- CDA.

lege. To receive the approved Children and Family Services C/F
] o Florida CDA Equivalence you must complete four child care train-
Office Systems Specialist Program Code 5292 ing courses. The courses may be taken for academic college credit

This college credit program prepares students for employer clock-hour credit and are offered through the Department of

ment in business and industry as office systems specialists, cor@entinuing Education.
spondence specialists, electronic workstation specialists, and/or reCHD 1220 Child Growth and Development
prographics specialists. Entry requirements for this program are (3 college credits or 45 clock-hours)
the same as for the AA or AS degree. Courses completed may alsSgHD 2432 Curriculum for Young Children
be counted toward the Associate in Science degree in Office Sys- (3 college credits or 45 clock-hours)
tems Technology. CHD 1430 Observing and Recording Child Behavior

(3 college credits or 45 clock hours)

CHD 1941 Early Childhood Internship
(3 college credits or 45 clock-hours)
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The University Center @ Chipola Junior College

http://www.chipola.edu/university _center

The mission of the University Center at Chipola is to respond to the  *BS in Criminal Justice:This degree offers an interdisciplinary, is-
educational needs of Chipola’s service area by assisting students in #ige-oriented program focusing upon the issues of crime, law enforcement,
pursuit of upper-level degrees. The University Center is based on tlgerrections, and the criminal justice system. The full-time, on-campus
belief that everyone who is capable of success has the right to an edupeegram coordinator teaches classes, provides academic advising, and
tion. Traditionally, it has been necessary for residents of Chipola’s disffers assistance throughout the program. Courses are offered in the day,
trict to move away or commute long distances in order to continue thevening, and on Saturday on Chipola’s campus.
education past the AA or AS degree. With the creation of The UniversitProgram Coordinator: April Robinson 718-2407
Center at Chipola, graduates with a two-year degree now have the oppor- robinsona@chipola.edu  L100
tunity to pursue higher education at Chipola. *BS in Social Work This versatile and nationally recognized de-

The University Center collaborates with four-year universities andgjree enables graduates to work with diverse population groups in a wide
colleges to bring Bachelor and Graduate Degree opportunities to our anegriety of settings. Social workers are professionals who help individu-
and to assist students in their efforts to pursue these degrees. Universily, groups, or communities by obtaining services, providing counseling,
personnel teach all of the classes and the universities award the degreasl improving social and health services. The full-time, on-campus pro-
University Center programs provide students with a rigorous universitgram coordinator teaches classes, provides academic advising, and offers
experience in the supportive, student-centered atmosphere to which Chipaksistance throughout the program. Classes are taught in the evening on

students are accustomed. Chipola’s campus.
University Center students have access to Chipola’s computer ladgfogram Coordinator: Sherri Stone 526-2761 Ext. 3356
library, and other facilities, just as Chipola students. stones@chipola.edu  L100

The following degree programs will be offered in cooperation with
the University Center during the 2002-2003 school year. Class scheduleANF Graduate Degrees
for on campus degrees are posted on the University Center Web-site as x\asters and Specialist Degrees in Educational Leadership with
they become available. The site contains extensive information about allministrative Certification
University Center programs. An asterisk next to a degree program indi-  coyrses are taught in the evenings and on weekends on Chipola’s
cates that the courses for that program are taught on Chipola’s campugampus. Students must have a Bachelors degree and a teaching certificate

. . . to enroll in the masters program and a Masters degree and a teaching
Florida State UmverSIty - (FSU) certificate to enroll in the Ed. Leadership Program..

FSU Program Coordinator: Renee Green 718-2419 L103 Program Coordinator:
*BS in Business Administration: The University Center and FSU Dr. Sherri Zimmerman (850) 863-0730 szimmerman@uwf.edu
are discussing the possibility of offering a BSBA program on Chipola's  «\asters Specialist and Doctorate in Curriculum and Instruction
campus starting Fall 2003. Call for more information. Courses are taught in the evenings and on weekends on Chipola’s

RN to BSN Bridge program An innovative program that allows  campus. Students must have a Bachelors degree to enroll in the Masters
registered nurses to continue working while seeking career advancemepbgram and a masters degree to enroll in the other two.

through courses taught on CJC's campus and on-line which lead topogram Coordinator:
Bachelor’s degree. A program coordinator teaches some classes, meets pr. sherri Zimmerman (850) 863-0730 szimmerman@uwf.edu
periodically with students on Chipola’s campus, and provides advising  +\aster of Public Administration: Courses are taught in the eve-

and assistance throughout the program. nings and on weekends on Chipola’s campus. Students must have a Bach-
FSU RN to BSN Coordinator: Sheila Shepherd 718-2422 L103 elors degree to enroll in the program.

2+2 Programs: Supported distance learning programs that featurgyogram Coordinator:
specially designed, state-of-the-art, instructional materials, CJC computer "pr katie Keeton (850) 474-2184 kkeeton@uwf.edu
access, and local mentors. Degrees may be earned in Computer Science,

Criminology & Criminal Justice, Information Studies, Interdisciplinary Troy State University Florida Region'

Social Science and Software Engineering M inC i d Psveholoa\ hti

Masters in Library Science or Information StudiesStudents who lasters (;n oSunsedlng an ChS'yCI qog}CoursesSarg taught in h
have a BS or a BA degree and are interested in library science may earttli]% evr?nllngsdan on Satur ﬁys ?]n Ipola’s campus. Students must have
masters in this on-line program . a Bachelors degree to enroll in the program.

Program Coordinator: Dr. Lisa Kitto (850) 244-7414

. . . Several online degrees are available from Florida Gulf Coast Uni-
Umyerslty Of.WeSt Florida - U.WF BaChelors D.egrees versity, University of Central Florida, the University of Florida, and other

"BS in Special/Elementary Education This program will compre-  jnstitytions. These are detailed on the University Center website.
hensively train pre-service teachers to serve both in the elementary and |; is the goal of the University Center to increase the number of de-
special education settings. A large component of practical experience dfiees available to area residents and to expand university participation in
elementary classrooms will be incorporated into the curriculum. This prgpjs endeavor. Consequently, the Center’s offerings will change and evolve
gram is NCATE/DOE approved. over time.

The full-time, on-campus program coordinator teaches classes, pro- - For information on the University Center contact Dr. Kitty Myers at

vides academic advising, and offers assistance throughout the progrg@soy 718-2276 or myersk@chipola.edu and visit the University Center

Day and evening classes are offered in the afternoon and evenings \98y_site at Chipola’s homepage, http:/Avww.chipola.edu/university_center
Chipola’s campus.

Program Coordinator: Patti Davis 718-2361 davisp@chipola.edu L100
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COURSE DIRECTORY

Florida’s Statewide In science and other areas, a “C” or “L” after the course
. number is known as a lab indicator. The “C” represents a combined

Course Numberlng SyStem lecture and laboratory course that meets in the same place at the
same time. The “L” represents a laboratory course or the laboratory

Courses in this catalog are identified by prefixes and numbefsart of a course, having the same prefix and course number without
that were assigned by Florida’s Statewide Course Numbering|ap indicator, which meets at a different time or place.
System. This common numbering system is used by all public  Transfer of any successfully completed course from one
postsecondary institutions in Florida and by twenty-six participatinghstitution to another is guaranteed in cases where the course to be
non-public institutions. The major purpose of this system is tgansferred is equivalent to one offered by the receiving institution.
facilitate the transfer of courses between participating institutiongquiva|encies are established by the same prefix and last three

Each participating institution controls the title, credit, anddigits and comparable faculty credentials at both institutions. For
content of its own courses and recommends the first digit of ”‘@(ample, SYG 1010 is offered at a community college. The same
course number to indicate the level at which students normally tak@urse is offered at a state university as SYG 2010. A student who
the course. Course prefixes and the last three digits of the coufggs successfully complete SYG 1010 at the community college is
numbers are assigned by members of faculty discipline committeggaranteed to receive transfer credit for SYG 2010 at the state
appointed for that purpose by the Florida Department of Educatiqfhiversity if the student transfers. The student cannot be required
in Tallahassee. Individuals nominated to serve on these committagsiake SYG 2010 again since SYG 1010 is equivalent to SYG
are selected to maintain a representative balance as to typegfi0. Transfer credit must be awarded for successfully completed
institution and discipline field or specialization. equivalent courses and used by the receiving institution to

The course prefix and each digit in the course number havetermine satisfaction of requirements by transfer students on the
meaning in the Statewide Course Numbering System (SCNS). TBgme basis as credit awarded to the native students. It is the
list of course prefixes and numbers, along with their generic titlegrerogative of the receiving institution, however, to offer transfer
is referred to as the “SCNS taxonomy.” Descriptions of the contegtedit for courses successfully completed which have not been

of courses are referred to as “course equivalency profiles.” designated as equivalent.
General Rule for Course Equivalencies The Course Prefix
Equivalent courses at different institutions are identified The course prefix is a three-letter designator for a major divi-

by the same prefixes and same last three digits of the course sion of an academic discipline, subject matter area, or subcategory

number and are guaranteed to be transferable between partici-Of knowledge. The prefixis not intended to identify the department
pating institutions that offer the course, with a few exceptions. N which a course is offered. Rather, the content of a course deter-

(Exceptions are listed below.) mines the assigned prefix used to identify the course.

For example, a survey course in social problems is offered
by 31 different postsecondary institutions. Each institution use8uthority for Acceptance of Equivalent Courses
“SYG_010" to identify its social problems course. The level code ~ State Board of Education Rule 6A-10.024(19), Florida Ad-
is the first digit and represents the year in which students normaffginistrative Code, reads:
take the course at a specific institution. In the SCNS taxonomy, When a student transfers among postsecondary institutions
“SYG” means “Sociology, General,” the century digit “0” that are fully accredited by a regional or national accrediting agency
represents “Entry_'eve| General Soci0|ogy,” the decade d|g|t “1fecognized by the United States Department of Education and that

represents “Survey Course,” and the unit digit “0” representgarticipate in the common course designation and numbering
“Social Problems.” system, the receiving institution shall award credit for courses

satisfactorily completed at the previous participating institutions

Example of Course Identifier
Prefix Level Code Century Digit Decade Digit Unit Digit Lab Code
(first digit) (second digit) (third digit) (fourth digit)
SYG 1 0 1 0
Sociology, Freshman level Entry-Level Survey Course Social No laboratany
General at this General Problems component in
institution Sociology this course
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when the courses are judged by the appropriate common courSg|f-Directed Study Programs
designation and numbering system faculty task forces to be

academically equivalent to courses offered at the receivin
institution, including equivalency of faculty credentials, regardlesthdepend(‘Jrlt Study i

of the public or nonpublic control of the previous institution. The Independent Study courses are provided for students who
award of credit may be limited to courses that are entered in tffgnnot atten(_:i campus classes. In effect, Independent Study stu-
course numbering system. Credits so awarded shall satis%‘?nts set their own study hours.

institutional requirements on the same basis as credits awarded to Students will have a syllapus to follow and instructional ma-
native students. terials such as a text and/or videotaped lectures. However, stu-

dents enrolled in one of these courses must attend the orientation
Exceptions to the General Rule for Equivalency and examination sessions on campus on the dates specified in the

The following courses are exceptions to the general rule fog‘yllabus for each course. Times that the instructor can be con-

course equivalencies and may not transfer. Transferability is at tﬁ%ctedAlare pulzjllshed |r|l_the sylllagus. dent Studv cl
discretion of the receiving institution: s0, students taking an Independent Study class must meet

A. Courses in the 900— 999 series (e.g., ART 2905) the placement testi_ng and qdmissions requi_rements of_the cgllege.
= - y$tudents must register during the registration dates listed in the
abroad courses college calendar. All college policies and deadlines apply to Inde-
C. Performance or studio courses in Art, Dance, Theater, aﬁhendent Study students. Course work should be completed during
Music the term in which it is started.
D. Skills courses in Criminal Justice Sample syllabi may be reviewed in advance of the orienta-
E. Graduate courses tion session in the college library, in Student Services, or in the

F. Courses not offered by the receiving institution offices of the instructional deans. _
College preparatory and vocational preparatory courses may  Y/Hen videotapes are to be used with a course, they may be
not be used to meet degree requirements and are not transferal§f'Ved 0r checked out at the Chipola Junior College Library or at
Questions about the Statewide Course Numbering System a following coun_ty public libraries: Calhoun, Holmes, Jackson,
appeals regarding course credit transfer decisions should be b|— erty, and Washington. -
rected to Chipola’s Vice President of Instructional & Student Ser- _'ndependent Study classes cost an additional $25 per semes
vices, AL06, 718-2350, or the Florida Department of Educatiorfe" NoUr
K-16 Articulation, 401 Turlington Building, Tallahassee, FL, 32399- o ]
0400. Special reports and technical information may be requestbiirected Individualized Study

by calling telephone number (850) 488-6402 or Suncom 278-6402.  Students may wish to pursue individualized study in courses
that may not be offered in the current schedule or offered at a time

available to them. DIS course work should be completed during
the term in which it is started. Currently-enrolled students who
desire to register for DIS and who have not registered by the Drop
Without Penalty Date for that term may appeal to the Vice Presi-
dent of Instructional & Student Services.

DIS courses cost an additional $25 per credit hour. Students
should contact the appropriate instructional dean for further infor-
mation.

B. Internships, practica, clinical experiences, and stud

Transferability Code

Courses are designated throughout this section according to
their transferability to the State University System.

A—College transfer course which counts toward the Associ-
ate in Arts degree and transfer to the SUS.

D—College transfer/occupational course which counts toward
the Associate in Arts and the Associate in Science degrees and trans-
fer to the SUS.

O—Occupational course which counts only toward the As-
sociate in Science degree and wdl transfer or apply toward the
Associate in Arts degree.

P—Preparatory course which will not count toward a degree
or will not transfer or apply toward the Associate in Arts Degree.

V—Applied Technology/ vocational course which witit
count toward a degree or transfer.
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Course descriptions are listed in alphabetical order by prefix.
To determine a prefix see the Directory of Courses by Prefixes listed by major disciplines.

Directory of Courses by Prefixes
Discipline Course Prefixes Discipline Course Prefixes
Accounting ACG, APA, TAX Honors IDH
Art ARH, ART, GRA Human Development DEP
Astronomy AST Humanities HUM
Biological Sciences BSC, MCB Journalism JOU, MMC
Business BUL, GEB, OST, QMB Mathematics MAC, MAP, MAT, MGF,
Chemistry CHM MTB, STA
Child Care CHD Music MUC, MUE, MUH, MUL, MUN,
Computing CDA, CEN, CGS, CIS, COP,GRA MUT, MV _
Criminal Justice CCJ, CJC, CJD, CJE, CJL, CJT Nursing NSP, NUR, RET
Culinary Management FOS, FSS, HFT Office Technology OoSsT
Economics ECO Physical Education PEL, PEM, PEN, PEO, PET
Education EDF, EDG, EME Physical Science GLY, PSC
Emergency Medical Services EMS Physics PHY
Engineering Graphics EGS Political Science POS
Electronic Engineering Tech CET, EET, ETD Religion REL
English AML, ENC, ENL, LIT, REA,THE  Psychology CLP, DEP, PSY
Fire Science FFP Sociology SYG
French FRE Spanish SPN
Geography GEA Speech ORI, SPC
Health HSC Student Development SLS
History AMH, HIS, WOH Telecommunications EER
Home Economics HUN Theater THE, TPA, TPP
Course Descriptions AMH 2010. American History to 1865. A general survey of the

development of the United States from the period of discovery and
exploration through the Civil War. 3 semester hours credit. [D]

A AMH 2020. American History Since 1865. A survey course on the

development of the United States from the Reconstruction period to the
ACG 2002. Integrated Accounting on MicrocomputersThis courseis  present. AMH 2010 is not a prerequisite, but is recommended. 3 semester
intended for students desiring a working knowledge of computerizetours credit. [D]

accounting using microcomputer software. The five major systems COMAVIH 2091, African-American History 1. An introductory course
monly found in computerized accounting environments are covered—

. . designed to acquaint students with, and stimulate interestin, the culture and
general ledger, depreciation, accounts receivable, accounts payable, ﬁpsaory of the African-American. Emphasis is on the origins, struggles
payroll. Prerequisite: APA 1251 (or a department approved Tech Prg y '

. T ars, aspirations, and achievements of African-Americans. No prerequi-
equivalent in high school) or consent of department. 3 semester hours cre Hte but either AMH 2010-2020 or SYG 1000-1010 is recommended. This
[D] ’ '

course has been designated as an international/diversity course. 3 semester
ACG 2021. Introduction to Financial Accounting.An introductory  hours credit. [A]
course in the principles and practices of financial accounting emphasiz@/‘

: . - . H 2092. African-American History Il. African-American is an
the measurement and reporting of income. The basic accounting mo e

. . S : . oductory course designed to acquaint students with, and stimulate
measuring and reporting assets, liabilities and stockholders’ equity, spec}

e . erest in the culture and history of African-Americans from the Recon-
reports and analyses of accounting information also are covered.BSemegﬁrjcﬂon period to the present. Emphases are on the struggles, fears
hours credit. [D] ' '

aspirations and achievements of the people. No prerequisite, but either
ACG 2071. Introduction to Managerial Accounting.This is an intro-  AMH 2010-2020 or SYG 1000-1010 is recommended. This course has
ductory course in managerial accounting which emphasizes the uselsfen designated as an international/diversity course. 3 semester hours
accounting data with respect to planning operations, controlling activitiesredit. [O]

and the decision making responsibilities of managers. Prerequisites:
grade of “C” or better in ACG 2021 or consent of department. 3 semes
hours credit. [D]

thL 2010. Survey of American Literature I. A survey of major
Rmerican writers from the colonial period to the Civil War, including
Franklin, Irving, Cooper, Bryant, Poe, Emerson, Thoreau, Hawthorne,
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Longfellow, Melville, and Whitman. Gordon Rule: 6,000 words. Pre-AST 1002. General Astronomy.A course designed to aid the student in

requisites: Grades of “C” in ENC 1101-1102. 3 semester hours credit. [A]jnderstanding the relationship between the earth and the universe. The

AML 2020. Survey of American Literature Il. A survey of major natural structure _and theones of the solar sys_tem are pr_esen_ted as a
background to a discussion of our galaxy and universe. Topics discussed

American writers from the Civil War to the modern period, including. 7 .
Dickinson, Twain, Crane, Frost, Hemingway, and Faulkner. Gordon Ru|é’;‘C|Ude the earth, the solar system, historical astronomy, constellations,

6,000 words. Prerequisites: Grades of “C” in ENC 1101-1102. 3 semest%[?ace exploration, theories of the origin of the universe, and the construc-
h;)urs credit ' Al ' ' tion of a telescope. 3 semester hours credit. [D]

APA 1251. Introduction to Accounting. This course provides an B

introduction to the field of accounting. It provides a basic knowledge of

elementary accounting terminology, procedures and records. Itis intendB&C 1005. Introduction to Biological Sciencedhis is a basic general

for students who desire an overview of the field of accounting. Neducation course to give the student an understanding of the major
prerequisite. 3 semester hours credit. [D] biological concepts of anatomy, reproduction, development, genetics,
d ecology and evolution in plant, animal and human life. This course cannot
development of the visual arts as an integral expressive mode of mé)r? used to salisfy degree requirements f_o_rstudents who already have credit
individually and collectively. Particular emphasis is placed upon uses &BSC 2010 and/or BSC 2011. Prerequisite: Acceptable placement scores

the arts in expression, communication, and exploration of human ideas all%{eading or a grade of “C" or higher in REA 0004eBester hours credit
values. 3 semester hours credit. [D]

ARH 1003. The Purpose of Art. An investigation into the origin an

fBSC 2010. Integrated Principles of Biology I. An introductory study of

the mechanisms directing the development and maintenance of life on
earth. Particular attention is given to cell biology, metabolism, reproduc-
ART 1201C. Introduction to Two-Dimensional Design.The elements  tjon, biotechnology, genetics and evolution as the major unifying forces in

and principles of design as applied to the two-dimensional plane. Variowge study of life through the ages. 3 semester hours credit. [D]

media will be used in two-dimensional design projects. Six hours IaboraB-SC 2010LI d Princioles of Biol | Lab A lab
tory per week. 3 semester hours credit. [D] .Integrated Principles of Biology | Lab.A laboratory course

) ) ] . that acquaints the student with selected biological principles including cell
ART 1203C. Introduction to Three-Dimensional DesignThe elements biology, metabolism, genetics, physiology and evolution. Corequisite:

and principles of design as applied to the three dimensions. Various me@&c 2010. Two hours laboratory per week. 1 semester hour credit. [D]

will be used in three-dimensional design projects. Six hours IaboratoryperSC 20 d Princiol ¢ Biol introduct
week. 3 semester hours credit. [D] B 11. Integrated Principles of Biology Il. An introduction to

structure and function at the cellular and organismal level; modern con-

ART 1300C. Introductory Drawing. An introductory drawing course cepts of physiology with emphasis on man; and principles of ecology. 3
designed to provide basic drawing skills. Emphasis on perspective, medigmester hours credit. [D]

technique, and style. Six hours lecture and studio per week. 3 semester . .
hours ?:redit D] y P BSC 2011L. Integrated Principles of Biology Il Lab.A laboratory

course intended to be taken concurrently with BSC 2011. Laboratory
ART 1301C. Introductory Drawing. A continuation of ART 1300C with  experiences correlate with the lecture topics in the structure and function
emphasis placed upon spatial description through perspective and otl#plants and animals and ecology. Activities include dissection of the fetal
means with a greater exploration of the drawing processes through mixgy nonseed and seed plants, and may include field trips. Corequisite: BSC
technique. Prerequisite: ART 1300C or consent of instructor. Six hout®y11. Two hours laboratory per week. 1 semester hours credit. [D]

lecture and studio per week. 3 semester hours credit. [D] . . .

BSC 2093C. Human Anatomy & Physiology I.An introduction to the
ART 1750C. Introduction to Ceramics. The firing and glazing of clay  study of the functions of the human body. Scope: basic organization and
pieces built by hand or formed on the potter's wheel, with consideratiogrycture with histology, integumentary system, skeletal system, muscular
given to the role of ceramics in the history of mankind and the modergystem, and nervous system. Laboratory follows the scope with dissection
world. Four hours studio per week. 3 semester hours credit. [D] and experiments. Prerequisite: BSC 1005, BSC 2010 or equivalent; a

ART 1751C. Introduction to Ceramics. A continuation of ART 1750C, Pretestwill be administered to determine preparation for this course. Three
but with more opportunity for the student to perfect the techniques foun@ours lecture and two hours laboratory per week. 4 semester hours credit.
most interesting, and to work on individual projects of personal choicdDl

Prerequisite: ART 1750C or consent of instructor. Four hours studio pgfsc 2094C. Human Anatomy & Physiologyl. An introduction to the
week. 3 semester hours credit. [D] study of the functions of the human body. Scope: special senses;

ART 2500C. Color and Pictorial Composition.Traininginthe problems ~ €ndocrine, circulatory, respiratory, digestive, urinary, and reproductive
of spatial organization through line, planes, color, light, motion, andystems; and metabolic regulation. Laboratory follows the scope with
volume. Oil or acrylic is the principal medium. Prerequisite: consent of thélissection and experiments. Prerequisite: BSC 2093C or consent of
instructor. Six hours studio per week. 3 semester hours credit. [D] department. Three hours lecture and two hours laboratory per week. 4

o iy semester hours credit. [D
ART 2501C. Color and Pictorial Composition. Advanced study of the _[ ) _
problems of pictorial composition, with greater emphasis upon individugUL 2131. Legal Environment of BusinessA survey course of the legal

creativity and invention. Prerequisite: ART 2500C or consent of instruc€nvironment of business. It provides an overview of the major areas of the
tor. Six hours studio per week. 3 semester hours credit. [D] law that shape the environmentin which businesses operate. Areas covered

ART 2701C. | ducti seul Abeginni desi q include an introduction to law and the legal system, contracts, sales of
- Introduction to Sculpture. Abeginning course designed to goods and commercial paper under the UCC, property, agency and

introduce the student to the materials and methods of creating sculptu %ployment, business organizations, bankruptcy, and consumer protec-
Primary media include clay, plaster, wood, and cement. Prerequisite: ARi-Bn 3 semester hours credit. [D]

1300C or 1301C, or consent of instructor. Six hours lecture and laboratory
per week. 3 semester hours credit.[D]

ART 1100C. Crafts I. A course offering experience in the creative use o
a variety of materials. 3 semester hours credit. [D]
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C install, manage, monitor, configure and troubleshoot DNS, DHCP, Re-
mote Access, network protocols, IP routing,a nd WINS in a Microsoft
CCJ 1020. Introduction to Criminal Justice. A study of the history, Windows 2000 network infrastructure. Note: This course may also be used

philosophy, ethics, development, and objectives of the criminal justic@ preparation for the Microsoft Certification exam 70-216 Implementing

systems. The organization and administration of local state, and fedeﬁﬂd Adr_nl_nlsterlng a Microsoft Windows 2000 N_etwork Infrastructure.
criminal justice agencies are emphasized. Professional career opportul:r“?requ's'te: CEN 2301. 4 semester hours credit. [D]

ties are surveyed. 3 semester hours credit. [D] CEN 2321. Designing Directory Serviceshis course provides students
with the knowledge and skills necessary to design a Microsoft Windows

in the United States is reviewed. Delinquency and the family are analyz 00 directory services infrastructure in an enterprise network. Strategies

Delinquency control, including the police, courts, legislation and suppoﬁlre Eresfented to a_SS|s_tthe stgdﬁnt |r(;|dgnt|_fy|ng ﬂf |r_1f0rE)n_at|on technology
agencies are discussed. 3 semester hours credit. [D] needs of an organization, and then designing an Active Directory structure

) o o that meets those needs. This course helps you prepare for the following
CCJ 2350. Essentials of Interviewing.A study of the principles and  Microsoft Certified Professional exam: Exam 70-219, Designing a Microsoft

techniques of interviewing and individual treatment as practiced in sociglindows 2000 Directory Services Infrastructure Prerequisites: CEN 2305
work and corrections. Prerequisite: PSY 2012 or consent of departmepidministering Directory Services. 3 semester hours credit. [D]

2 semester hours credit.[D]

CCJ 1500. Juvenile DelinguencyA history of the juvenile court system

o ' o CET 1111. Logic Circuits. A study of Boolean algebra which covers
CCJ 2440. PI’InCIples of Correctional Administration. A course on the binary arithmetiC, decima|_to_binary conversion |Ogic gates’ |Ogic S|mp||_

principles of administration in the correctional setting, including budgetfication and combinational logic. 1 semester hour credit. [D]

ing and financial control, recruitment and development of staff, adminis-

trative decision-making, public relations, and other correctional adminiszE T 1171. Introduction to Microcomputer Maintenance. This course

trative functions. Prerequisite: SYG 1000 or consent of department. |§troduces computer hardware components and system software needed to
semester hours credit. [D] set up, install, configure, upgrade, and maintain a microcomputer system.

3 semester hours credit. [D]
CCJ 2930. Criminal Justice Problem AnalysisA course designed to

allow the student to pursue selected issues in the Criminal Justice Syste T 1178. Microcomputer Maintenance aqd Repglr.Thls course1s
Issues will be researched through class discussions, practical field visi ]S|gned to prepare ;tudents tq perfor.m routine malntepancg and repars on
and written resource materials. Students will develop a more meaningi’u e PC?' Emphasis V.V'.” be on d!agn05|ng, troubleshootmg, disassembling,
understanding of the interrelationships among segments of the Criminrzﬂplac'ng’ and repairing the microcomputer. P.rereqwsne: CET 1171 or
Justice System and various problem solving techniques. 3 semester hogfgsent of department. 3 semester hours credit. [D]

credit. [D] CET 1631. Network Cabling.An introduction to network cabling using
copper and fiber optics cables. The focus of the course covers basic cabling

CEN 1300. Microsoft Systems Administration. This course provides ; ) . : :
students with the knowledge and skills necessary to install, configurg?eory’ tool use, troubleshooting and repair of copper wires and fiber optics
gables. 1 semester hour credit. [D]

customize, and troubleshoot Microsoft Windows 2000 Professional. Note&!
This course may also be used in preparation for the Microsoft CertificatioBET 2114C. Digital Circuits. A study of digital circuits in the form of

exam 70-210, Installing, Configuring, and Administering Microsoft Win- pulse and switching circuits, binary and octal numbers, Boolean Algebra,
dows 2000 Professional. Prerequisite: CGS 1263 and CGS 1550. niultivibrators, counters and registers, input-output devices, conversions,
semester hours credit. [D] adders, and control circuits and systems. Prerequisite: EET 2119C. Six

CEN 2301. Microsoft Advanced Systems AdministrationThis course semester hours lecture/laboratory per week. $6 lab fee. 4 semester hours

provides students with the knowledge and skills necessary to install aﬁEFd't' [O]

configure Microsoft Windows 2000 Server to creat file, print and terminaCET 2152C. Microcomputer SystemsA study of microprocessors as a
servers. Note: This course may also be used in preparation for thart of a complete microcomputer. Included are assembly languages,
Microsoft Certification exam 70-215, Installing, Configuringy and Ad- programming techniques, hardware test and measurement techniques,
ministering Microsoft Windows 2000 Server. Prerequisite: CEN 1300. dliagnostic programming to repair training computers, microprocessor
semester hours credit. [D] system and utilization of appropriate test equipment. Prerequisite: CET

CEN 2305. Administering Directory Services This course is designed 2114C. Six hours lecture/laboratory per week. $6 lab fee. 4 semester hours

to provide students with the knowledge and skills necessary to instaﬁ,red't' [O]

configure, and administer Microsoft Windows 2000 Active DirectoryCET 2173C. Digital Systems-Fault AnalysisA study of fault analysis
directory services. The course also focuses on implementing Group Padind troubleshooting techniques as applied to various types of digital
cies and understanding the group policies tasks required to centraystems comprised of both discrete and integrated circuits. Involves a
manage users and computers. Note: This course may also be usegractical hands-on application to troubleshooting, using diagnostic pro-
preparation for the Microsoft Certification exam 70-217 Implementing angramming to repair training computers, microprocessor systems and
Administering a Microsoft Windows 2000 Directory Services Infrastruc-utilization of appropriate test equipment. Prerequisite: CET 2152C. Four
ture. Prerequisite: CEN 2301. 4 semester hours credit. [D] hours lecture/laboratory per week. 3 semester hours credit. [D]

CEN 2307. Internet/Intranet Site Management.This course coversthe CGS 1060. Introduction to Microcomputer Use.An introduction to the
procedures and issues involved in setting up and managing a Web sitsg of microcomputers. Includes terminology and an introduction to the
including legal issues, security, marketing, domain name registration, amgeration of typical microcomputer hardware and software. No prerequi-
Web server software installation and management. Prerequisite: CGe. No previous computer experience required but keyboarding or typing
1550 or consent of department. 3 semester hours credit. [D] skill recommended. 3 semester hours credit. [D]

CEN 2320. Administering Network Infrastructure. This course is
designed to provide students with the knowledge and skills necessary to
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CGS 1100. Microcomputer Applications for Business and Economics. CGS 1557. Introduction to Web Authoring and Design. This course

The course provides a survey of current microcomputer applicationsvers the procedures involved in designing and creating Web pages and
software, including general terminology, features and operating proc&eb sites. Includes hands-on assignments using current Web develop-
dures for specific software, and techniques for accomplishing a variety afient software and/or current Web languages. Prerequisite: CGS 1060 or
business and personal tasks. The student will acquire operational skills fmnsent of department. 2 semester hours credit. [D]

u_si_ng microcomputers in support of business and personal tasks. PreraqgS 1565. Microcomputer Operating SystemsA survey of operating
;"lsne' CCTS_lOGOfanhd acceptab_le collelglje placemer;t test scores or SUCC§Z§’Eems for microcomputers, including basic operating system functions
du comp etlor; of the apEroprlate (;:.O eDge-prep classes, or consent gf, .y, 5 disk and file management, customizing system configuration, and

epartment. 3 semester hours credit. [D] optimizing system performance. Prerequisite: CGS 1060 or consent of
CGS 1263. Introduction to Networking and Communications An department. 3 semester hours credit. [D].

|ntroduct|_on to _the ha_rdwarg needed t_o set_up and OPera‘e a_I_oca_I at%&s 1580. Introduction to Desktop Publishing An introduction to the
network, !ncludlng a dlsc?us_su)_n of configurations, physical SpeCIfICaltIorgroduction of camera-ready masters for photocopiers or offset presses
and requirements and limitations of network components and workst sing microcomputer equipment and desktop publishing software. Prereq-

tions. Prerequisite: CGS 1100 or consent of department. 3 semester hQWtsio. cGs 1060 or consent of department. 2 semester hours credit. [D]
credit. [D]

. . . . CGS 1876. Introduction to Desktop Multimedia. This course covers the
CGS 1500. Introduction to Word Processing. A course using micro-

; d . . Provid ntroducti rocedures involved in capturing and editing audio and video, creating
Eom_puters or wor ;:jrocesstl)nlg_actlv;tles.d rovides an lntr(f) uctlonhto t%ﬁimated graphics, and incorporating graphics, animations, audio and
asic operations and capabilities of word processing software throuQlye, jntg Web pages. Includes hands-on assignments using current

hands-on exercises. Topics include editing and formatting, tables, SOI’ﬁuItimedia software and Web tools. Prerequisite: CGS 1060 or consent

mail merge, labels, search and replace, columns, and graphics. Prere%ll"department 2 semester hours credit. [D]

site: OST 1141 or typing skills or consent of department. 2 semester hours
credit. [D] CGS 2930-2931. Topics in Computer SoftwareA seminar covering a

CGS 1505. Word P g, Expl h . q q q software package of current interest. Open to all students. Prerequisite:
a ord Frocessing. Explores the various advanced wor ?GS 1060 or consent of departmensethester hour credit. [D]
processing functions. Topics include report creation—outline, table o . ) )
contents, index—import and export files, charts, and forms. PrerequisiteHD 1220. Child Growth & Development 1. This course is a study of the
CGS 1500 or CGS 1100 or consent of department. 3 semester hours credfipwth and development of the child from conception through age five,
D] including the physical, social, emotional and mental development of the
young child, influence of environment and principles and theories of

CGS 1510. Introduction to SpreadsheetA course using spreadsheet gevelopment. 3 semester hours credit. [O]

software for microcomputers for business and personal numerical pro ) . . . . .
lem-solving. Provides an introduction to the basic operations and capabifiHD 1430. Observing and Recording Child BehaviorThis course is

ties of spreadsheet software through hands-on exercises. Prerequisitésigned to increase objectivity and proficiency in observing, recording,
CGS 1060 or consent of department. 2 semester hours credit. [D] ~ and interpreting children’s behavior in addition to increasing awareness of

CGS 152 ducti c Graphi hi h normative patterns of behavior of children from birth through 5 years of
1521. Introduction to Computer Graphics. This course covers the e. Includes observation of infants, toddlers, and a case study of a child

procedures involved in creatmg: capturing, editing, and applylng' specighm this age group. 3 semester hours credit. [O]

effects to 2-D and 3-D graphic images. Includes hands-on assignments . ' ) )

using current graphics design software for microcomputers. PrerequisifeHD 1941. Early Childhood Internship. This course provides on-the-
CGS 1060 or consent of department. 2 semester hours credit. [D] job training toward the Child Development Associate Credential, Occupa-
CGS 1525. Introducti p ion SoftwareAn introducti tional Certificate, and Associate in Science Degree. The student will be
h f' ntro ugtlon toﬁv\/resentathn ortwareAn mgo uct|ohn to assigned a qualified supervisor appointed by the respective agency for
tfe Iuse 0 presentatlon.so are on m'crf’f"mp“t?rs-. | oversdt E procg\ﬁ?ch he/she works. The course may be repeated four times. Prerequisites:
of planning a presentation, presentation design principles, and the useqli5 1430 and CHD 2432. 3 semester hours credit. O]

software to create effective visuals to support business presentations.

Prerequisite: CGS 1060 or consent of department. 2 semester hours credit §biD 2322. Programs for Young Children.This course is a study of the
principles and practices of programs for young children. Itincludes current

CGS 1540. Introduction to Database ManagementA course using researchin early childhood education, role of the teacher, and selection and

Eﬂlcrocompqters forddatab%ﬁgmanf%genz)ent. Provides an mtrof?ucnonhto of equipment and materials for groups of young children. Prerequisite:
asic operations and capabilities of database management software thro 1220 or consent of department. 3 semester hours credit. [O]

hands-on exercises. Prerequisite: CGS 1060 or consent of department.
semester hours credit. [D] CHD 2432. Curriculumfor Young Children. This course is a study of the

b . d d in datab techniques of using language arts, science, art, social studies, math, and
CGS 1545. Database ProgrammingAn advanced course in database %r;ysical activities with young children with emphasis on interdisciplinary

management. Topics include relational database design and normali arning. Prerequisite: CHD 1220 or consent of the department. 3 semester
tion, the process of custom application development, techniques f%urs credit. [O]

customizing the user environment, and the use of microcomputer database

software to develop custom business applications. Prerequisite: CGS 154D 2800. Child Care/Education Administrative Overview. This
or consent of department. 3 semester hours credit. [D] course is designed to meet the educational requirements for the Foundation

CGS 1550. Introducti LAN M An introduct Level Child Care and Education Administrator Credential as defined by the
f : dr_1tro ucthn tol | anagem(;n:_.' g Intro ”C“‘?” to State of Florida. The curriculum provides for administrative skills in the
software used in operating a local area network. Hands-on experience Wémeas of personnel selection and management, ethics, finances, legal issues

one or more software packages will be provided. Prerequisite: CGS lOgﬂ early childhood education. Prerequisite: CHD 1220 or consent of the
and acceptable college placement test scores or successful completlorag artment. 3 semester hours credit. [O]

the appropriate college-prep classes, or consent of department. 3 semester
hours credit. [D]
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CHM 1030. General, Organic and Biochemistry for Health and CIS 1920. Workshop in MicrocomputerApplications. A course in using
Related Science |. This course consists of selected topics, specificallya particular microcomputer application. For students who have completed
designed for a health-related major, with practical application of thene of the microcomputer literacy course sequences with a grade of “C”
chemical concepts of matter, atoms, measurement, bonding, reactions, jpibetter who desire further study of a particular microcomputer applica-
etc. The organic portion will introduce carbon chemistry and its comtion. Students write an individual contract for the activities to be completed
pounds and their relationship to health-related fields. Three hours lectularing the semester. Prerequisite: One of the following course sequences-
per week. Prerequisite: Eligibility for MAC 1105. Corequisite: CHM CGS 1500-1505, CGS 1510, CGS 1525, CGS 1540-1545, CGS 1550, CGS
1030L. 3 semester hours credit. [D] 1580 or consent of department. 1-2 semester hours credit. [D]

CHM 1030L. General, Organic and Biochemistry Lab This laboratory ~ CIS 1941. Internship in Computer ScienceSupervised, practical work
course is designed to provide basic laboratory experiences correlated witkperience in an appropriate business, industry, government agency, or
CHM 1030. Emphasis of these labs is specifically designed for a healthstitution which relates to the Computer Science/Programming/Network-
related major with practical application of the chemical concepts of matteing/Computer Support field of study. A minimum of 45 clock hours is
atoms, measurement, bonding, reactions, pH, etc. The organic portion widlquired for each semester hour of credit earned. 1-3 semester hours credit.
introduce carbon chemistry and its compounds and their relationship Rrerequisites: A minimum of 15 semester hours of credit earned toward a
health related fields. Corequisite: CHM 1030. Three hours laboratory pelegree in Computer Science, Computer Programming, or related field,;
week. 1 semester hour credit. [D] completion of an internship application; interview with the coordinator of

CHM 1045. General Chemistry | The courses CHM 1045-1046 are the internship program, and the availability of a training slot. 1-3 semester

designed to fulfill requirements in general chemistry for the first year ir#10urs credit. May be repeated for a maximum of 3 semester hours

science, premedical, and engineering curricula. Includes units and me%@d't'[D]

urements, chemical calculations, thermochemistry, gases, liquids, solidSlS 2900. Applied Programming Specialty. A course in using a
atomic structure, and bonding. Prerequisite: CHM 1030 (with a grade @farticular programming language to create programs to solve a particular
C or better) or one credit in high school chemistry and eligibility for MACproblem. Students write a contract for the particular programming activi-
1140 or a more advanced course. CHM 1045L should be taken concties to be completed during the course. Prerequisite: 6 semester hours
rently. 3 semester hours credit. [A] credit in courses with COP prefix or consent of department. 1-3 semester

CHM 1045L. General Chemistry Laboratory I. An introduction to ~ hours credit. [D]

experimental techniques in chemistry, designed to demonstrate bagi¢S 2930-2931. Topics i€omputer ScienceA seminar covering a topic
chemical principles. Prerequisite or corequisite: CHM 1045. Three houtsf current interest in computer science for computer science majors.
laboratory per week. 1 semester hour credit. [A] Prerequisite CIS 1000 or consent of department. 1 -2 semester hours credit. [D]

CHM 1046. General Chemistry Il. A continuation of CHM 1045, CIS 2949. Cooperative Education in Computer ScienceSupervised,
including solutions, equilibrium, kinetics, acids and bases, redox reagractical work experience in an appropriate business, industry, govern-
tions, nuclear reactions, and organic compounds. Prerequisite: A grademént agency, or institution which relates to the Computer Science/Pro-
C or better in CHM 1045; CHM 1046L should be taken concurrently. Zramming/Networking/Computer Support field of study. A minimum of
semester hours credit. [A] 60 clock hours is required for each semester hour of credit earned.
CHM 1046L. General Chemistry Laboratory Il. A continuation of Prerequ_isites: A minimu_m of 35 semester hours of cr_edit earned tow;_ird a
CHM 1045L. Prerequisite or corequisite: CHM 1046. Three hours labor1€9ree in Computer Science, Computer Programming or related field;
tory per week. 1 semester hour credit. [A] compl_etlon of a cooperatlv_e educatlc_)n application; interview _wnh_the
coordinator of the cooperative education program; and the availability of

CHM 2210. Organic Chemistry 1. A study of the preparation and 4 training slot. 1-3 semester hours credit. May be repeated for a maximum
properties of various aliphatic and aromatic compounds. Prerequisite: CHM 3 semester hours credit. [D]

1046 or equivalent. Corequisite: CHM 2210L. 4 semester hours credit. [AéJC 1000. Introductions to Corrections.An exarmination of the tofal

CHM 2210L. Organic Lab I. An organic laboratory to be taken cqrrectional processes from law enforcementthrough the administration of
concurrently with  CHM  2210. Three hours laboratory per week. lystice, probation, prisons, and correctional institutions, and parole history
semester hour credit. [A] and philosophy, career oriented. 3 semester hours credit. [D]

CHM 22.1.1..Organic Chemistry II. A continuation of CHM 2210. ¢3¢ 2162. Probation, Pardons, and ParoleA course which examines
Prerequisite: CHM 2210. Corequisite: CHM 2211L. 3 semester hourge yse of probation, parole, and pardons as alternatives to incarceration.
credit. [A] Prerequisite: CCJ 1020. 3 semester hours credit. [D]

CHM 2211L. Organic Lab Il. ~ An organic laboratory to be taken cjp 1615. Radar Speed MeasurementThis course is designed to
concurrently with CHM 2211. Three hours laboratory per week. Jyrovide the oficer with increased knowledge and experience related to
semester hour credit. [A] radar speed measurement. The objective of this course is to improve the
CIS 1000. Introduction to Computing SystemsThis introductory course ~ effectiveness of speed enforcement through the proper and efficient use of
includes the terminology, procedures, and equipment used in computiglice traffic RADAR speed measurement instruments. 2 semester hours
systems and in developing software applications. It includes such topicsergdit. [O]

internal operations of a microprocessor, current memory and storagejp 1g96. Community and Human Relations for Law Enforcement

technologies, data representation, binary arithmetic, character codes, Sicers. This course is designed to help officers understand their own

tems development cycle, software design and development, and careergiflings in efforts to create an ability to effectively deal with the feelings of

computing. Prerequisites: Eligible to enroll in MAC 1140 or highergihers |aw enforcement image and functions as well as conflict-causing

mathematics course, or consent of department. 3 semester hours. [Dlyarriers which exist between police and the community are explored. 2
semester hours credit.[O]
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CJD 2250. Interviews and Interrogations. An advanced course de- CJD 2468. Youthful Offender Program A course designed to provide
signed to cover the techniques, methods, principles, and issues of inttre officer with increased knowledge and experience related to youthful
views and interrogations. 2 semester hours credit. [O] offenders. General concepts, staff-inmate relationships, treatment of

CJD 2253. Self Defense and Use of Fora&course with emphasis placed discipline strategies and youthful offender supervisory .Ski.”S will b_e
on physical conditioning, evaluation and exercises; falling technique?resemed' FDLE - CJSTC Advanced_Course. For Criminal Justice
holding, escape, defense techniques; defenses against armed atta&?é,sonne' Only. 2 semester hours credit. [O]
including club, gun and knife attacks; take down techniques, wristlockCJD 2470. Emergency Preparedness. A course designed to introduce
come-along hold, and baton techniques. Laws and regulations pertainiogrrectional officers to the concept and key components of emergency
to the use of force will be covered. 2 semester hours credit. [O] situations; effective leadership to prevent such occurrences; and internal
factors both inside and outside correctional institutions which affect
mergency situations. FDL- CJSTC Advanced Course. For Criminal
iléstice Personnel Only. 2 semester hours credit. [O]

CJD 2254. First Responder to Medical EmergenciesA course to
acquaint the officer with effective medical procedures and life savin
techniques for handling emergency iliness or injuries should he/she be !
first to arrive at a scene where such aid is required. Practical exercises @D 2471. Discipline and Special Confinement Technique# course

an important aspect of this course and must be successfully performeddesigned to aid the correctional officer in effectively and properly perform-
semester hours credit. [O] ing the task requirements inherent in a confinement environment. The

CJD 2310. Line Supervision A course designed to provide students with student Wi_" _perform many of these tasks in practical exercis_es_ to dempn-
the knowledge and skills needed to function effectively as supervisorétr‘"’lte profll%er:cy.zFDLE-CJSr']I'C Advar(;(_:edOCourse. For Criminal Justice
Major topic areas include interpersonal communications, principles (ﬁ?ersonne nly. 2 semester hours credit. [O]

organization and management, human relations, planning and develdpdD 2476. Fire Fighting. A course designed to provide officers with
ment, policy formulation and budgeting. 3 semester hours credit. [O] first-stage firefighting capabilities and thereby reduce the dangers of death

CJD 2320. Middle Management. A course designed for the law and ir_]jury in correctional settings. Em_phasis will be pl_aced on rescue
enforcement or correctional officer in a management or supervisogcm'ques’ the use of breathing eq“'p”.“e'.”" evac_uatlon of prisoners.
position. The course strengthens basic skills and develops leadership sKi BLE - CJSTC Advanged Course. For Criminal Justice Personnel Only.
which are necessary for successful performance in the criminal justic?esemeSter hours credit. [O]

field. 3 semester hours credit.[O] CJD 2477. Proficiency Skills Enhancemerfor Correctional Officers.

CJD 2330. Developing and Maintaining a Sound Organization A A course designed to refresh and improve the skills of the correctional

course designed to acquaint the criminal justice officer with the generg icer by providing a review and enhancement of identified critical basic

concepts and principles of organization and organizational structures S '"S: Time rgstrlctlons necessitate a review qf concep?s ra@hgr thap
semester hours credit. [O] practical exercises. Officers are expected to practice the skills within their

agencies. FDLE - CJSTC Advanced Course. For Criminal Justice Person-
CJD 2331. Planning the Effective Use dfinancial Resources.This  ne| Only. 2 semester hours credit. [O]

course was designed to acquaint the criminal justice officer with general

financial concepts and terms, financial systems, budgets, and the eﬁect&;QD 2481. School Resource Officer Training A course designed to

uses of financial information within a criminal justice agency. An eight_teach the knowledge, skills and attitudes that will enable a police officer to

hour practicum has been provided in this course to allow the studentsk?gcome asuccessful School Resource Officer. 2 semester hours credit. [O]
actually develop and justify a working budget. 2 semester hours credit. [@JD 2501. Instructor Techniques. A course designed to enhance the

CJD 2332. Building and Maintaining a Sound Behavior Climate. A criminal justice officers’ knowledge, skills and ability to provide efficient

course designed to acquaint the criminal justice officer with behavioré\nd effe.ctive training to fellow criminal justice personnel in skill or subject
concepts, management techniques, motivational techniques, and the r@igas d:c;atepl b)I; local neleg. lFDL‘E ) CJST% Advanc(:jgd C(;)urse. For
of communication in criminal justice administratioseghester hours credit. riminal Justice Personnel Only. 4 semester hours credit. [O]

[O] CJD 2602. Narcotic Identification and Investigation. A course which

CJD 2461. Computer Application. Thisis a course designedto introducefonows the curricula developed by the U. S. Drug Enforcement Adminis-

the employee to computer applications in criminal justice and to thg.ation fpr teaching criminal justice officers esseqtial concepts and tech-
process of customizing prgormas for specific agency use. FDLE - CJSTtAUes in the area of drug and drug-related crimes. FDLE - CJSTC
Advanced Course. For Criminal Justice Personnel Only. 2 semester ho(ivanced Course. For Criminal Justice Personnel Only. 2 semester hours
credit. [O] credit. [O]

CJD 2461. Advanced Correctional OperationsAn advanced course in CJD 2603. Sex Crimes InvestigationA course providing an overview

correctional operations for in-service Florida Correctional Officers, de9f sex crimes investigation for the patrol officer and investigator with

signed to increase skills in correctional agency organization and missicJHp'teld exlpgrlencg in _th's f'e:jd' P.;owd.es an understeftndmg O,f the problem-
records and reports, legal applications to correctional operations, corredllC: legal, investigative and evidentiary aspects of sex crimes. FDLE -

tional facility security, intake/classification/release procedures, fire safetg‘]STC Aﬂvanced gour(s)e. For Criminal Justice Personnel Only. 2
and discipline procedures, introduction to supervision and release a gmester hours credit. []

bonding procedures. FDLE - CISTC Advanced Course. For Crimin&JD 2604. Injury and Death Investigations.A course giving the patrol
Justice Personnel Only. 2 semester hours credit. [O] officer and investigator with limited experience in injury and death

CJD 2467. Counseling and Communication SkillsA course designed investigation a general insight into investigative, legal an_d _evidentia_try
to facilitate student appreciation of the importance of communications arﬁ?mpounds. FDLE - CJSTC Advancec_l Course.  For Criminal Justice
counseling skills. It develops working level competence in offendePersonnel Only. 2 semester hours credit. [O]

profiling, case problem solving, staff working relationships and the art o£JD 2626. Hostage NegotiationsThis course is designed to qualify in-
listening. FDLE - CJSTC Advanced Course. For Criminal Justiceervice law enforcement and correctional officers and support personnel in
Personnel Only. 2 semester hours credit. [O]
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the area of hostage negotiations; to include: introduction to the probler@JD 2691. Stress Awareness and ResolutiorA course designed to
types of hostage situations, formulation of policy, hostage negotiationzovide the student with an overview and awareness of stress and its
principles, communications principles, intelligence gathering, abnormaksolution, to include: identification of various types of stress, the results
behavior and participant performance exercise. FDLE - CJISTC Advanced stress, psychological methods of controlling stress, case study analysis,
Course. For Criminal Justice Personnel Only. 2 semester hours credit. [@)d spouse awareness and involvement. FDLE - CJSTC Advanced

CJD 2630. Firearms Instructor. A course presenting skills necessary to Course. For Criminal Justice Personnel Only. 2 semester hours credit. [O]

become firearms instructors. Emphasis will be on instructor techniqu&sID 2693. Crisis Intervention. A course providing the law enforcement
methodology, safety principles, firing range conduct, revolver and shotguend correctional officer with the training needed to recognize and handle
nomenclature, analysis of common shooter dysfunctions and lesson plewmmon crises. FDLE - CISTC Advanced Course. For Criminal Justice
construction. FDLE - CIJSTC Advanced Course. For Criminal JusticBersonnel Only. 2 semester hours credit.[O]

Personnel Only. 2 semester hours credit. [O] CJD 2696. Community and Human Relations This course is designed

CJD 2632. Field Training Officer. A course designed to introduce the to help officers understand their own feelings in efforts to create and ability
criminal justice student to all aspects of field training and evaluatioto effectively deal with the feelings of others. Law enforcementimage and
programs to include adult learning and instruction, evaluation, role respofunctions as well as conflict-causing barriers which exist between police
sibilities and characteristics of the Field Training Officer (FTO), commu-and the community will be explored. 2 semester hours credit. [O]

hications techniques, counseling techniques, legal and ethical issues ‘?ﬁb 2697. Domestic InterventionThis course is designed to provide the

gum_an IanOtlvatloT'o FIDL2E - CISTC ;]Advance((:lj_Couorse. For Crlm'na!)fficer with an awareness of domestic intervention symptoms and tech-
ustice Personnel Only. 2 semester hours credit. [O] nigues, including information and case studies on specific domestic and
CJD 2647. Organized Crime Designed for the patrol officer and inves- social problems. 2 semester hours credit. [O]

tigator, this course coversspecifictechniquesofrecognition,classificaticElJE 2500. Police OperationsA discussion of police problems and
ahnd effecltlvfef_mvestlga_ttlon o_forgan;zed Cr'me'Eh'S coursde_ |s(|£1tended f(Pésponsibilities, including the distribution of personnel and materials,
the patrol officer and investigator. 2 semester hours credit. [O] supervision of forces, operating procedures, communications and records,
CJD 2649. White Collar Crime. A study of criminal behavior notusually highway safety and traffic control, disasters and disturbances, and the
associated with the traditional crime, crimes committed by a person oélationship between the police and the public. 3 semester hours credit. [D]

respectability and high social status in the course of his occupational. TP&L 2100 Criminal Law. A course in the theory, purpose and history of

course will include a survey O.f various typologies, causatlorl f""Ctorsc:riminal law. General criminal procedures, including arrest and trial,
individual self concepts and rationale. 2 semester hours credit. [O] appeal, punishment and release, search and seizure and the rights and
CJD 2660. Forensic PhotographyA course covering practical exercises duties of law officers. 3 semester hours credit. [D]

to allow students adequate time to demonstrate their capability to produgeJL 2130 Criminal Evidence. An analysis of courtroom procedures

process and prepare pho;ographs suitable for court presentanon: T f&sentation of evidence and judicial decisions. Rules of evidence and the
course is for the patrol officer and for law enforcement and correction

les of judge, prosecutor, defense and jury will be discussed. 3 semester
investigators. FDLE -CJSTC Advanced Course. For Criminal JUStiCﬁours chedigtJ [SP] ury

Personnel Only. 2 semester hours credit. [O]
CID 2661 Special Tactical ProblemsA i ) ¢ CJL 2062. Constitutional Law for Criminal Justice. A study of the
- Special Tactical Problemsa course providing an overview of o ye a1 and the various state constitutions. An in-depth analysis of

special tactical problems for officers. It will provide the trainee with a workin hose constitutional amendments having a bearing on contemporary
knowledge of special problems faced by law enforcementor correctionstoinclu [nin al justice issues. 3 semester hours credit. [D]

natural and man-made disorders. FDLE - CJISTC Advanced Course. For Criminal
Justice Personnel Only. 2 semester hours credit. [O] CJT 2100. Criminal Investigations. A course to provide education

theory in the fundamentals of investigation and the techniques of collec-

CJD 2663. Writing and Reviewing Reports A course providing a tion, preservation and transportation of evidence. 3 semester hours credit.

focused review and practice of the basic elements necessary for effect
writing in any situation or any type of report. FDLE - CJSTC Advance

Course. For Criminal Justice Personnel Only. 2 semester hours credit. [6J T 2230. Breat h Test Operator. This course is designed to provide the
b JEd . i officer with increased knowledge and experience related to Breath Test
CJD 2677. Drug Abuse Awareness and Educatiow course providing Operator. To gain the knowledge necessary to operate Breath Testing

the informed criminal justice officer with the methodologies necessary t8quipment, and to acquire aworking understanding of 11D-8 of the Florida
educate members of the community. This is achieved through Varioﬁjministrative code and rules. 2 semester hours credit. [O]

modes of presentation on current and critical issues relevant to drug abuse

FDLE - CJSTC Advanced Course. For Criminal Justice Personnel Onlf=JT 2430 Traffic Accident Investigation and Enforcement. An in-
2 semester hours credit. [O] depth study of traffic accident investigative techniques. Includes fact-

CID 2680 Criminal Law. A in the th dhi fgathering methodology, collection and preservation of evidence, case
- riminar.aw. A course In the t €ory, purpose an |story9 preparation and reporting techniques. 3 semester hours credit.[O]
criminal law. General criminal procedures, including arrest and trial,

appeal, punishment and release, search and seizure and the rights @k 2100. Abnormal PsychologyA course which concentrates on the
duties of law officers. 2 semester hours credit. [O] description, causes and treatment of behavioral disorders as seen from the

CID 2681. C p . dc p ionA study of th viewpoint of the major theoretical models of abnormal behavior. Prereg-
- Case Preparation and Court PresentationA study of the  ijte. psy 2012. 3 semester hours credit. [D]

fundamentals of criminal case preparation and court presentation for the

law enforcement and/or correctional officer, to include case files, pretrig&OP 2000. Introduction to Computer Programming. A beginning
discovery, depositions, plea bargaining, court testimony, moot court, po§purse in computer programming, with an emphasis on the problem-
adjudication responsibilities, case studies and a practical exercise. FDBBIVINg process, problem analysis, design decisions, and creative algo-
- CJSTC Advanced Course. For Criminal Justice Personnel Only. rithm development. Topics will include organization and structure of
semester hours credit. [O]
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computer programs; interface design techniques; algorithm design aE
development; a survey of programming paradigms; syntax and semanti

of specif_ic_ statements in_ one ormore r_epresentative Comp”ter Ianguaggﬁo 2013. Macroeconomics.An introduction to economics and the
Prerequisite: Must be eligible to enroll in MAC 1105 or higher mathemat?conomy; national income, employment, and fiscal policy; money, bank-

Ics course. The prerequisite may be waived by consent of de_partment b and monetary policy; problems and controversies in macroeconomics.
students with previous appropriate coursework or work experience. CoB-c. octer hours credit D]

tact the course instructor for details. 3 semester hours credit. [D]
COP 2224, C44 P ina. A fthe C 4+ . ECO 2023. Microeconomics.Microeconomic theories of product and
: rogramming. A survey of the programming oqqrce markets, government and current economic problems, interna-

language, with special attention to language features that support an Oqu%hal economics and the world economy. 3 semester hours credit. [D]
oriented approach to programming. Topics include a review of basic

programming control structures, input/output operations, and mathemafiDF 1005. Introduction to Education. A course designed as an

cal and logical operations; data types and basic data structures incmdiiﬁgoduction to American education. Itincludes a study of the fundamental
arrays, records, files, classes, and pointers; functions; parameters; [&inciples, historical views, curriculum, pupil population, educative proc-
guage extensibility using libraries. Prerequisite: COP 2000. The prerequisses, teaching as a profession, and 20 hours of field experience. 3 semester
site mat be waived by consent of department for students with previotiurs credit. [A]

appropriate coursework or work experience. Contact the course instructepG 2701. Teaching Diverse Population. A course that provides the

for details. 3 semester hours credit. [D] student with the opportunity to explore personal values and attitudes
COP 2535. Introduction to Data Structures and Algorithms. A third ~ toward diverse populations. Designed for the prospective educator, the
course in computer programming. Topics will include standard datfeoretical componentwill examine the issues of teaching diverse learners.
structures, such as lists, queues, stacks, trees, graphs; associated d\§&ntion will be given to teaching about ethnicity in a pluralistic society.

r|thms’ and an introduction to a|gorithm ana|ysis techniques_ A ComparE|e|d experience and examination of educational materials will enhance the
son of pointer-based implementations and array-based implementatiotfsident’s understanding of multi-culturalism. 3 semester hours credit. [A]

will be made. Prerequisite: COP 2224. Prerequisite may be waived T 1015C. Direct Current Circuits. A fundamental course including
consent of department for students with previous appropriate coursewogkries, parallel and complex circuit analysis, Ohms Law, meters, conduc-
or work experience. Contact the course instructor for details. 3 semesigfs, insulators, resistors, batteries, and magnetism. The use and under-
hours credit. [D] standing of test equipment for circuit analysis is stressed. Six hours lecture/

COP 2800. Java Programming.This course provides an introduction to !aboratory per week. $6 lab fee. 4 semester hours credit. [D]

the Java programming language. Topics include basic operations, CQrET 1025C. Alternating Current Circuits. A study of A.C. fundamen-

trols, data, objects, graphics, applets, method abstraction, class abstrggs, inductive circuits, capacitive circuits, complex numbers, resonance,
tion, and event handling. Prerequisite: COP 2000 or or consent of depaghd filters. Theoretical circuit analysis and circuit testing by the use of
ment. 3 semester hours credit. [D] meters and oscilloscopes are stressed. Prerequisite: EET 1015C. Six hours

CTS 2310. Designing a Secure NetworkThe goal of this course is to lecture/ laboratory per week. $6 lab fee. 4 semester hours credit. [D]

provide Information Technology (IT) professionals with the knowledgeeET 1371. Telecommunications Installation Technician This course

and skills to make the right design decisions to protect your businegsepares students for employment inthe telecommunications installation
network. This course provides students with the knowledge and skillgechnician field. Students receive installation training, splicing and
necessary to design a security framework for small, medium, and enterprig&ivation of broad band and telephone installation. First Aid, CPR and
networks by using Microsoft Windows 2000 technologies. NOTE: Thispole climbing is included. This is a seven week course, five days per week

course can be used in preparation for the MCSE Exam 70-220. Preredgiding with a certificate in this area. Combination lecture/lab. 8 semester
sites: CEN 2320 Administering Network Infrastructure; Pre/ Co-requisitehours credit. [D]

CEN 2305 Administering Directory Services. 3 semester hours credit. [DrlET 1607C. Surface Mount Technology/Through Hole Assembly and
D Repair. A study of the techniques involved in surface-mount technology

(SMT) and through-hole printed circuit board assembly and repair. The
DEP 2004. Human Growth and Development. A course in which  Practical application of equipment and tools is stressed. Six hours lecture/
biophysical, cognitive and psychosocial development throughout the lif@b per week. $6 lab fee. 4 semester hours credit. [O]

span (from conception to death) will be considered, as well as problengT 2104C. Electronic DevicesA study of semiconductor devices and
specific to each stage. This course is required for pre-nursing students. ¥heir application in electronic circuits. Included is the study of the structure
course carries division elective credit only. Prerequisite: PSY 2012%f matter, diodes, transistors, biasing, FET'S, PNPN'S, and other devices.

Completion of DEP 2102 is strongly recommended as preparation for thisrerequisite: EET 1025C. Six hours lecture/laboratory per week. $6 lab
course. 3 semester hours credit. [D] fee. 4 semester hours credit. [O]

DEP 2102. Child PsychologyA course with application to an objective EET 2119C. Analog Circuits.A study of half-wave power supplies and
study of the preadolescent child. Preadolescent physical, psychologicghcuum tube, transistor and FET cascaded amplifiers, including coupling
and social development are studied. Special problems of child training {fethods, frequency considerations, stabilization and feedback. Prerequi-

the family and of social adjustment at school are discussed. Prerequisiége: EET 2104C. Six hour lecture/laboratory per week. $6 lab fee. 4
PSY 2012. 3 semester hours credit. [D] semester hours credit. [O]

EET 2322C. Fundamentals of Analog Communication\ study of the
fundamentals of communication, including AM and FM receivers and
transmitters comprised of both discrete and integrated circuits. Involves a
practical hands-on application of troubleshooting techniques to analyze
and isolate faults. Six hours lecture/lab per week. Prerequisite: Consent of
instructor. $6 lab fee. 4 semester hours credit. [O]
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EGS 2110C. Engineering GraphicsA basic introductory course cover- essay. Gordon Rule: 2,000 words Prerequisite: A grade of “C” in ENC
ing the use of drafting instruments, lettering, technical sketching, geomet101-1102. 1 semester hour credit. [A]

ric construction, orthographic projections, auxiliary and sectional view
isometric and oblique drawing, and working drawings. Five hours lectur
laboratory per week. $5 lab fee. Prerequisite: MAC 1105 or consent @
the department. 3 semester hours credit. [D]

NC 1153. Writing for Technical Students.This course prepares stu-

nts to communicate information in the work place. It will prepare the
udent to compose and organize all types of reports, prepare technical
documents, and write various types of letters using various computer
EME 2040. Introduction to Educational Technology A course designed applications. Good sentence structure and mechanics will be emphasized.
to assist students in developing the skills and competencies essentialTtus course is for certificate or specified A.S. degree programs. It does not
integrating conventional instructional media and computer based technolifill the Gordon Rule requirement. Prerequisite: CGS 1060. 3 semester
gies into the instructional process. Students will operate, select, produce dralirs credit. [O]

manage instruction_al technology materials and systems. Issues relatin_g to 2103. Reading and Writing CLAST ReviewA course designed for

use of technology in schools will be covered. 3 semester hours credit. | tudents who must take the College Level Academic Skills Test (CLAST).
EMS 1159C. Emergency Medical TechniciarA basic course designed The reading skills that will be emphasized are literal and critical compre-
to provide the student with the knowledge and basic skills necessary hension. Writing skills that will be reviewed are word choice, sentence
provide effective emergency care of the sick and injured. Theoreticatructure, grammar, spelling, punctuation, and the process of writing an
instruction and selected clinical experiences are provided. 11 semesémsay. Prerequisites: ENC 1101 and 1102. The course is mandatory for all
hours credit. [O] students who register for the CLAST with an overall grade point average

ENC 0003. Applied English. This four-hour noncredit course is designeabeIOW 3.0._Ins_tituti0na| credit is qffered, t.)Ut this course does _not_apply
for students who do not possess entry skills for college prep writing égward satisfying ge_neral education requirements in communications. 1
indicated by ACT or FCE-LPT scores: students scoring from 0 to 8 on frREmester hour credit. [A]

Enhanced ACT or below 9 on the TABE. Students may repeat this courENC 2103A. Reading and Writing CLAST Review | A course designed

as needed to meet entry requirements for college prep writing. Studeriitg students who must retake the College Level Academic Skills Test
who make a D in this course will be allowed to advance to ENC 00@t. (CLAST), which includes three English subtests: reading, writing and
course does not earn college credit but counts 4 semester hours for lesday. The student will study the skills needed to pass the subtest(s) failed
purposes. [P] in the first attempt. Institutional credit is offered but this course does not
apply toward satisfying general education requirements in communica-

ENC 0004. College Preparatory Writing I. A course designed to € -
tg)ns.Prereqwsnes: Gordon Rule classes and ENC 2103. 1 semester hour

remediate severe problems in writing skills. Students who fail to make >
score of 17 on the Enhanced ACT or a score of 83 on the FCE-LPT mﬁ?d't' (Al

make a grade of “C” in this course and pass an exit exam before registeriB)C 2103B. Reading and Writing CLAST Review Il.A course de-

for ENC 1101This course does not earn college credit but counts 4 semestggned for students who must retake the College Level Academic Skills
hours for load purposes. [P] Test (CLAST), which includes three English subtests: reading, writing and
essay. The student will study the skills needed to pass the subtest(s) failed

ENC 0005. Developmental Writing.A course designed for the higher | h d Institutional creditis offered but thi d
level group of students who score below 17 on the Enhanced ACT or beldythe second attempt. Institutional creditis offered but this course does not

83 on the FCE-LPT, specifically those who score 14-16 on ACT and 6(511_pply toward satisfying general education requirements in communica-
82 on the FCE-LPT. and for students who make a “D” in Collegéions' Prerequisites: Gordon Rule classes and ENC 2103 and 2103A. 1
Preparatory Writing I. Students must make a grade of “C” or above in Engemester hour credit. [A]

0005 before registering for ENC 1101. This course does not earn colleg®C 2103C. Reading and Writing CLAST Review Ill. A course
credit but counts 4 semester hours for load purposes. [P] designed for students who must retake the College Level Academic Skills

ENC 1101. Communications Skills 1A course in English composition Test (CLAST), which includes three English subtests: reading, writing and

designed to prepare a studentto write successfully throughout his four-yeeﬁsay' The student will study the skills needed to pass the subtest(s) failed

college career. Theme assignments deal with narrative, descriptive, exdei-thle tth'rd aotltemtpt. I.nstltutlonall crgdlt '? offered .bUt th"? course does .not
tory, and argumentative writing. Brief oral presentations are required. APply toward sa isfying general education requirements in communica-

documented essay is required. Gordon Rule: 8,000 words. Prerequisi?@ps' Prerequisites: Gordon Rule cllasses and ENC 2103, ENC 2103A and
NC 2103B. 1 semester hour credit. [A]

Acceptable placement scores in writing (or a grade of “C” in ENC 0004 olr:'
ENC 0005)andreading (or a grade of “C” in REA 0004). A C grade or ENC 2210. Technical Writing.A course designed to prepare technicians,
higher must be earned to advance to a higher level English course or to psefessionals and administrators to communicate information concerning
this course as part of the general education requirements in Englishihkir specialized skills. It will prepare the student to compose and organize
semester hours credit. [D] all types of reports, prepare technical documents, and write various types
of letters. Prerequisite: Grades of “C” in ENC 1101-1102. Gordon Rule:

ENC 1102. Communications Skills Il A course in English Composition, .
g P c]OOO words. 3 semester hours credit. [D]

the second half of the sequence begun with ENC 1101. This secoﬁ
semester is concerned primarily with themes about literature, based &NC/MAT 2905. Communication/Mathematics Through Tutoring. A
reading of short stories, plays, and poetry. Gordon Rule: 8,000 wordsourse to teach the general communication skills needed for successfully
Brief oral presentations are required. Prerequisite: A grade of “C” in EN@utoring in an academic setting, to teach general methods of tutoring and
1101 and an acceptable placement score in reading or REA 1205. A “@J teach the tutoring techniques needed in specific courses. Teacher-tutor
grade or higher must be earned to advance to a higher level English or otkeminars, teacher-tutor conferences, and formal instruction will supple-
Gordon Rule course or to use this course as part of the general educatio@nt the extensive tutoring experiences. The number of hours of credit
requirements in English. 4 semester hours credit. [D] varies from 1 to 3 hours depending upon the number of hours of tutoring:
1 credit, 25 hours; 2 credits, 38 hours; and 3 credits, 50 hours. Requires

ENC 1133. Research WritingA course designed to increase proficiency .
gepartment consent. May be repeated for amaximum of four semesters. [D]

in effective methods of library research and in writing the documente
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ENL 2011. Survey of English Literature I.A survey of English literature  fire hazards. It emphasizes methods of developing effective fire prevention
and authors of the Old English, Middle English, Restoration and Neoclagrograms for large and small communities, industries, and institutions.
sical periods, includin@eowulf ballads, Chaucer, Shakespeare, Donne;The legal basis for fire protection in effect throughout Florida and the
Milton, Swift and Pope. Prerequisites: Grades of “C” or better in ENGapplication of state, county and municipal legislation as well as other
1101-1102. Gordon Rule: 6,000 words. 3 semester hours credit. [D] sources of authoritative guidance will be studied. 3 semester hours credit.

ENL 2022. Survey of English Literature Il. A survey of English [0]

literature and authors of the Romantic, Victorian, and Twentieth CenturlyFP 1610. Fire Cause and Arson DetectionA unit emphasizing the
periods, including Blake, Burns, Wordsworth, Coleridge, Byron, Shelleyinvestigation of fires for determination of the source of ignition and first
Keats, Tennyson, Browning, Hopkins, Hardy, Conrad, Yeats, Joycéyel, point of origin, direction and rate of spread and whether the cause was
Lawrence, Eliotand Thomas. Prerequisites: Grades of “C” or better in EN&ccidental or illegal. Florida arson laws are studied along with procedures
1101-1102. Gordon Rule: 6,000 words. 3 semester hours cfaglit. for ensuring the admissibility of any evidence found at the scene of the fires,

ETD 2320C. Introduction to Computer Aided Design-Drafting (CADD). ipcluding methods of qu_estion_ing the witnesses, in_t(_erviewing, interroga-_
This course emphasizes the use of computers for engineering design g and case preparation, W'.th stress on recognition of cause and evi-
drafting. Stressed will be the utilization of hardware and software t ence. 3 semester hours credit. [O]

produce engineering and other drawings and menus. This course serve$&P 2050. Aircraft Fire Protection and Rescue ProceduresAn

areas which require methods of drafting, design, and engineering, suchiasoduction to the basic techniques of aircraft firefighting, rescue, fire
electrical-electronic, civil, mechanical and structural, architecture, magrevention and hazards commonly faced by firefighters in such operations.
ping, landscaping, facilities planning, interior design, theater set an8l semester hours credit. [O]

lighting design, museum display design, graphic arts and archaeology. Fil\._t
hours lecture/lab per week. Prerequisite: EGS 2110C or consent o
instructor. $6 lab fee. 3 semester hours credit. [D]

P 2120. Building Construction for Fire Protection. This course
roduces the student to building codes in relation to fire protection.
Standards to eliminate fire problems prior to construction are emphasized.
ETD 2350C. Advanced CADDThis course emphasizes advanced CADD The relationship between the building inspection and fire protection
functions: isometrics, the Third Dimension, XYZ point filters, user coor-agencies, plus fire extinguishing techniques in all types of building
dinate systems, 3D modeling, REVSURF, RULESURF, EDGESURF andonstruction, are discussed. 3 semester hours credit. [O]

3D MESH_coumands;_grefitérjr%nzeigv;/ocgstomizing mefr_ms, and A:l;tOLlSEFP 2401 Hazardous Materials I. A study of the understanding of the
programming. Prerequisite: or consent ofinstructor. 3 semeg; e principles involved in the recognition of materials which are hazard-

ter hours. [D] ous because of combustibility, toxicity, reactivity, or other properties. A

F study is made of pyrophoric metals, hypergolics and cryogenics, and
insecticides. Emphasis is placed upon ways in which hazardous materials

§ can be recognized in the field and study is made of sources of special

FFP 1301. Fire Stream Hydraulics. A study of pertinent properties of . p . lati fe handl fih ial d extinquishi f
water, distribution of pressures in dynamic and static systems, friction Ioj% ormation relating to safe handling of the materials and extinguishing o

in hoses and pipes and factors which influence it. Approximation metho es in which they are involved. 3 semester hours credit. [O]

for quick calculation are given, as well as the more technical computationSFP 2402. Hazardous Materials Il. Further study of the chemical and
Effort is directed toward giving an understanding of how good fire streamghysical properties of various forms of matter and their possible interac-
are developed. 3 semester hours credit. [O] tion relating to storage, transportation, and handling. Includes flammable

FFP 1302. Fire Apparatus and Equipment.This course covers the liquids, combustible solids, oxidizing corrosives, and radioactive materi-

national, state and local emergency vehicle driving laws. Emphasis ?LJS' 3 semester hours credit. [O]

placed on safe driving techniques and proper use of equipment. 3 seme§&EP 2720. Company Officer.This course covers the broad concepts of
hours credit. [O] supervision and leadership, enabling students to analyze the kinds of
A course on structure andeﬁective leadership-followship needed in the fire services. Roles and
é:-ntitudes needed in high stress conditions are emphasized. Case studies and
ndividual goal setting are important components of the course. 3 semester
ours credit. [O]

FFP 1506. Fire Inspection Practices.
organization of fire prevention, organizations, conducting inspection
interpreting and applying code regulations. A study of procedures al
techniques of fire prevention, including surveying and mapping, recogn
tion and elimination of fire hazards and fire risk analysis as applied tBFP 2740. Fire Science Instructor TechniquesA course on principles,
municipal and industrial occupancies. 3 semester hours credit. [O]  procedures, and techniques of teaching, with emphasis on methods of
instruction, developing training outlines, use of visual aids, and testing

FFP 1521. Blue Print Reading and PlanExamination. A course using . ) . .
@Kpcedures of fire science instructors. 3 semester hours credit. [O]

code standard and inspection techniques learned previously, to revi
building plans to find errors and omissions, make corrections according E-P 2780. Fire Department Administration, Management and Super-
code, and identify where each item is located in the code. 3 semester houisson. A study of administrative, managerial and supervisory principles as
credit. [O] they apply to the fire service. This course is intended for those seeking to

FFP 1540. Fire Protection Systems and Devicea. study of fixed and participate in upper level organizational activity such as budgeting, cost

portable systems for detecting, reporting and extinguishing fires. Compaﬁ-ontr_OIS’ goal settirlg, manpower acquisition and'distribution., and for those
son is made between the value of detection and the value of automat 'eklng.to supervise fire company personnel W'th emphasis u.p(.)'n.leader-
extinguishing systems. Study is made of the factors which influence t Ip traits, training, .plannlng, and company officer responsibilities. 3
choice of one of several systems for a given occupancy and the value of eSEester hours credit. [O]

type system. Restoration after use and routine maintenance are stressdek-B 2810. Firefighting Strategy and Tactics |. A study of multiple
semester hours credit. [O] company operations, logistics, strategy, use of mutual aid forces, and
conflagration control. Intended for high-ranking officers who may be in

FFP 1570. Principles of Fire Prevention and Fire Related Laws, Codes o o ; .
fcommand of major fires and other emergencies involving close coordina-

and Ordinances. A study including the recognition and categorization o
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tion and maximum use of large amounts of manpower and equipmem®SS 2240C. Food Specialties: World Cuisiné:his course will provide
Typical tactical situations and case histories will be given. 3 semester houhe student with a basic knowledge of fundamental cooking skills as re-
credit. [O] lated to cuisines throughout the world. Emphasis will be placed on prod-
uct identification and use for different regions of the world along with

FFP 2811. Firefighting Tactics and Strategy Il.A study of action plans, ) !
ghing 9y y P 'réelatlon to culture and local customs. 3 semester hours credit. [O]

command and control, safety, building dynamics, sprinkler operations, fi
company operations, and various types of fires. An advanced stu@8S 2247L. Food Specialties IV: Pastry SpecialtieF.his course will
intended for higher ranking officers, using state or locally providecbrovide the student with a basic knowledge of fundamentals related to
scenarios. 3 semester hours credit. [O] baking science. Students will be exposed to baking terminology, equip-
FOS 2201C. Food Service Sanitation and SafetyThis course will ment operation, ingredi_ents,weights and measures, formulas and storage.
provide the student with a background in sanitation as it applies to heaffrSemester hours credit. [O]

and the ability to recognize proper sanitation techniques and an explanatig8S 2380. Culinary Management Practicum |.This course will re-

of how to implement a sanitation program in his/her food service operatiogiew and support previously learned skills as well as introduce new ones.
2 semester hours credit. [O] Emphasis will be placed on quality food preparation in an operational
FRE 1120. Elementary French | . The essentials of French, with food s_ervic_e facili_ty. Studen_ts will be expected to operat_e efficiently and
emphasis on oral expression. Open to students who enter college with&ifectively in all kitchen stations. 4 semester hours credit. [O]

any or with only one year of high school French. Prerequisite: Eligibility=Ss 2381. Culinary Management Practicum II. This course will re-
to take ENC 1101 or consent of department. 4 semester hours credit. [éidw and support previously learned skills as well as introduce new ones.

FRE 1121. Elementary French II.A continuation of FRE 1120, with Emphasis will be placed on management principals in both the front and
emphasis on oral and written expression. 4 semester hours credit. [A] back of the house environments. Students will gain valuable management

) . experience by hands on management in an operational food service facil-
FRE'2200. Intermedlate French I. The courses 2200-2.201 include thg ity. 4 semester hours credit. [O]
reading of selections from modern prose authors, a review of grammatical _ ] _
principles, and further study of composition and conversation. Prerequ-SS 2382L. Practical Exam:This course will serve as a capstone course

site: FRE 1121 or two years of high school French. 4 semester hours cre#iifégrating all competencies attained. Students will be encouraged to elabo-
[A] rate on previously learned theories to produced food items on a more “up-

di h . . ¢ scale” basis with attention focused on menu planning, cooking techniques,
FRE 2201 Interme |.ate French Il. A continuation of FRE 2200. 4 plate presentation, dish originality, costs and marking. 1 semester hours
semester hours credit. [A] .

credit. [O]
FSS 1002C. Introduction to Hospitality. This course will expose the
student to the many different opportunities industry wide, the challeng
they may face, trends impacting the industry, future industry issues, guid

for educational and professional development. 2 semester hours creQitEA 2001. World Geography 1. A study of the relationship between

[O] human activities and natural environment. A regional-cultural approachis
FSS 1105. Food PurchasingThis course is an introduction to the selec- used and effort is made to correlate the course content with the other social
tion and procurement system of food and non-food items utilized in theciences. Credit will be granted without taking 2002, but the sequence is
food service industry. 2 semester hours credit. [O] recommended. This course has been designated as an international/diver-

FSS 1202C. Basic Food PreparationThis course will provide the stu- sity course. 3 semester hours credit. [D]

dent with a basic knowledge of fundamental cooking skills as related 6EA 2002. World Geography Il.The second half of the course sequence
cooking methods, use of kitchen equipment, hand tools and smallwarg$)01-2002. GEA 2001 is not a prerequisite, but the sequence is recom-
recipe reading and conversion, weight and measures, basic food costfhgnded. This course has been designated as an international/diversity
theories and product identification and usage. 4 semester hours cre@urse. 3 semester hours credit. [D]

[O] GEB 1011. Introduction to Business. A survey course designed to

FSS 1246C. Food Specialty Baking |.This course will provide the —acquaintthe studentwith the terminology, organization, and function of the
student with a basic knowledge of the fundamentals related to baking séimerican business system. Topics covered include business in a global
ence. Students will be exposed to baking terminology, equipment oper@avironment, starting and growing your business, management, market-

tion, ingredients, weights and measures, formulas and storage. 4 seme#tgr managing technology and information, managing financial resources,
hours credit. [O] business law and risk management. 3 semester hours credit. [D]

FSS 1248C. Food Specialty Garde Managefhis course will provide GEB 1941. Internship in Business. Supervised, practical work experi-
the student with a basic knowledge of fundamental cooking skills as relatégice in an appropriate business, indugsygrnment agency, or institution

to Garde Manager, specifically: cold food preparation, hors d’ oeuvrewhich relates to a Business-related field of study. A minimum of 45 clock
canapés, charcuterie, curing, smoking, preservation methods, sorbets, gfa@urs is required for each semester hour of credit earned. Prerequisites: A
ites, ice creams, display platters and buffet set up. 2 semester hours creg#linimum of 15 semester hours of credit earned toward a degree or certificate
[0] in Accounting, Economics, or Business Administration and Management;
FSS 2224C. Advanced Food PreparatiorThis course will provide the =~ completion of an internship application; interview with the coordinator of the
student with a thorough knowledge of fundamental cooking skills as reaternship program, and the availability of a training slot. 1-3 semester hours
lated to meat cookery including beef, pork, veal and game as well as pogredit. May be repeated up toagal of 3 hours credit. [D]

try and fowl, seafood including fin-fish and shellfish, and breakfast COOkGEB 2949. Cooperative Education in BusinessSupervised, practical

ery. 4 semester hours credit. [O] work experience in an appropriate business, industry, government agency,
or institution which relates to the Business field of study. A minimum of
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60 clock hours is required for each semester hour of credit earnedFT 2840C. Dining Room Operations. Types of dining room and
Prerequisites: A minimum of 35 semester hours of credit earned towardaverage service techniques found in the hospitality industry. Lab Fee. 2
degree in Business Administration, Accounting, or Economics; completiosemester hours credit. [O]

of a cooperative education application; interview with the coordinator of thg, 5 1930-1931-2932-2933. Current Affairs.A study of events of the

cooperative educatlo_n program; and the availability of a training SlOt: 15 orld today, based on coverage in current periodicals, radio and television.
semester hours credit. May be repeated up to a total of 3 hours credit. | mphasis is placed on the development of informal judgments about public
GLY 1001. Introduction to Earth Science A general education course affairs by the student. Open to all students for a maximum of four
involving an introductory study of geology, oceanography, and meteorosemesters. A student may pursue only one Current Affairs course during
ogy. Demonstrations and practical applications are emphasized. Cannotb@iven semester unless special consent is given by the department. 1
taken to satisfy the general education requirement if GLY 1010 has alreaggmester hour credit. [A]

been taken. 3 semester hours credit. [D] HIS 2955. Studies Abroad in Civilization. A course consisting of

GLY 1010. Introduction to Physical Geology.An introductory geology ~ seminars and travel. Pretravel seminars establish a foundation for critically
course which includes a comprehensive study of the earth's physigamining the various interest points in relation to significant historical,
processes and properties, with emphasis on understanding the scientfiiilosophical, and cultural events and sights of the trip. Opportunities are
theories behind the geological principles. The course covers the origigiven to apply general knowledge and individual interests to various points
structure, and composition of the earth; the physical processes acting ugtfrinterest in designated countries and cities. Prerequisite: Consent of the
the earth; and the development of the continents and ocean basins throgghege. 3 semester hours credit. [A]

time. Cannot be taken by students who have taken GLY 1001. 3 semestgfc 1100. Personal and Community HealttProblems. A course
hours credit. [A] designed to prepare the student for solving personal and community health
GRA 1100C. Beginning Computer Graphics. An introduction to  problems through an understanding of health rules and habits. Emphasis
Photoshop 5.0 through guided instruction and practical use. Concepgsgiven to understanding and implementing the principles of maintaining
taught in this course will include: scanning of images, manipulation ofind improving individual and community health for effective daily living.
those images, combining text with graphics effectively and creating semester hours credit. [A]

original pieces. E_nrollmgnt is recommended for art majors or 'o_lrt relatgqdsc 1531. Medical Terminology This course is designed to provide a
majors. Class will consist of three one hour classroom sessions ang,&sis for understanding and utilizing basic principles of medical word
required minimum of 3 hours lab time per week. (A $42 lab fee will b, jiging. The course is designed to prepare students to analyze words
charged.) 3 semester hours credit. [D] structurally, to spell and pronounce medical terms accurately and to
GRA 2151C-2152C. Computer Based Design | & Il.. This course understand certain word elements related to anatomy, physiology and
explores the computer’s capabilities as a tool for artists and graphgelected disease processes. 3 semester hours credit. [D]

designers. Students will use a variety of layout and image-processifgsc 2400. Standard First Aid. The course provides knowledge about
programs, digital photography and digital scanning in assignments th@hat to do in case of a medical emergency before a medical team arrives.
stress creativity and technical proficiency. This course provides studendggents will learn principles of care and protection based on life saving
with practical experience in the planning, design, editing and productiogeasyres in the treatment of traumatic injuries, epidemic diseases, spread
processes of special, non-newspaper publications. Students will develgpgisease and injury to others. Also included are preventing hazardous or
skills in the shaping of major college publications, including a collegginpling complications of injuries, alleviating suffering by comforting the
yearbook. 2 semester hours credit for each course. [D] victim, and preventing emotional complications.L.$6 Fee. 3 semester
GRA 2153C-2154C. Advanced Computer Based Design | & LA hours credit. [D]

continuation of the GRA 2151C - 2152C sequence using advancgfiypm 2212, The Humanities.An integrated course designed to increase
software and programs. Directed at, but notlimited to, artists and graphigg, student's understanding and appreciation of great and vital ideas in
designers. Prerequisite: GRA 2151C or 2152C or consent of the depaffastern culture through the study of representative materials in art, music,
ment. 2 semester hours credit for each course. [D] literature, and philosophy. HUM 2212 deals primarily with our ancient,
H medieval and renaissance cultural heritage. Not open to students who have
creditin HUM 2216. Prerequisite: Grades of “C” in ENC 1101-1102. 3

HFT 1213C. Food Service Supervision.This course introduces the semester hours credit. [D]

student to the importance of human resources functions in an organizatityM 2216. The Humanities with Writing. An integrated course

and the responsibilities of management. The course will offer managemetsigned to increase the student’s understanding and appreciation of great
techniques that will aid students in solving the problems that they are likeBnd vital ideas in western culture through the study of representative
to encounter in the workplace. 2 semester hours credit. [O] materials in art, music, literature, and philosophy. HUM 2216 deals

. . . primarily with our ancient, medieval and renaissance cultural heritage.
HFT 1860. Beverage Managementrhis course will provide the student Gordon Rule: 8,000 words. Not open to students who have creditin HUM

W'th a working knowl.edge of beverage management for th? food seyvnc&lz. Prerequisites: Grades of “C”in ENC 1101-1102. 4 semester hours
industry. Students will develop an understanding of beer, wine, and liquaf

production methods along with inventory control and basic bartendin(g:;red't' O]
skills. 2 semester hours credit. [O] HUM 2230. The Humanities.An integrated course designed to increase
the student’s understanding and appreciation of great and vital ideas in

HFT 2264C. Banquet and Convention ManagementThis course will - o .
familiarize the students with the necessary theories to perform both on ang stern culture through the study of representatllve m.aterll als in art, music,
Pterature, and philosophy. HUM 2230 deals primarily with our cultural

off-site events. Emphasis will be placed on banquet and ala carte St¥1I|eritage from the baroque, revolutionary and modern periods. Not open to

Ez[}/r';i’r:gifc;gl]ty foods, beverage service, and legal issues. 2 Seme%%aents who have credit in HUM 2233. Prerequisites: Grades of “C” in

ENC 1101-1102. 3 semester hours credit. [D]
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HUM 2233. The Humanities with Writing. An integrated course MAC 1140. Precalculus Algebra.This course is for students who will
designed to increase the student’s understanding and appreciation of gra&e MAC 1311, Calculus & Analytic Geometry | or MAC 2233 Calculus
and vital ideas in western culture through the study of representatifer Non-Science Majors. Topics for this course include review of algebraic
materials in art, music, literature, and philosophy. HUM 2233 dealsechniques or operations, radicals, exponents, complex numbers, absolute
primarily with our cultural heritage from the baroque, and revolutionaryalue, linear and quadratic equations and inequalities, exponential and
and modern periods. Gordon Rule: 8,000 words. Not open to students wlogarithmic functions, simultaneous equations and inequalities, roots of
have credit in HUM 2230. Prerequisites: Grades of “C” in ENC 1101polynomials, matrices, determinants, applications, mathematical proof
1102. 4 semester hours credit. [D] techniques, mathematical induction, binomial theorem, sequences and

HUM 2740. European Study in the Humanities This course consists of series. Prerequisite: Successful completion of the equivalent of one year of

seminars and travel. Pre-travel seminars establish a foundation for Criﬁ_lgehbra I _and lone year of Algebxgnll ar:jd an r?c?]eptgbﬁséoiiogn a
cally examining art, architecture, literature and music in relation gnat ematlfcshpe?jcement test i‘r 62: g(;a € ohr_ r']g erin b dor
significant historical, philosophical and religious currents in Europealffonsent of the department. grade or higher must be earned to

jvance to a higher level mathematics course or to satisfy part of the

culture. Prerequisite: Consent of the college. 3 semester hours credit. [ﬁ\ . . . . :
education requirements in mathematics. 3 semester hours credit. [D]

HUN 1201. Elements of Nutrition. A basic course which discusses the . o

social and natural environmental factors which influence personal nutrMAC _1311' Cal_culus and Analytic (_3eometry_ l'Th'.S IS a course
tion. Major topics included are digestion, absorption and metabolism & cI_udlng analytl_c geomedry of the Ilne_and circle, limits, contlnwt_y,
carbohydrates, fats and protein; the known functions of the major vitami r|\_/at|\(es and_ integrals Of. th? algebraic and transcendental_ functions,
and minerals; and nutritional needs throughout the life cycle. 3 semes@?phcaﬂons of integrals to finding area and volume, exponential growth

hours credit. [D] and decay, Riemann sums and the Riemann integral, trapezoidal and
' Simpson's Rule. Prerequisite: A "C" or higher in MAC 1114 and MAC
| 1140 or consent of the department. A "C" grade or higher must be earned

to advance to a higher level mathematics course or to satisfy part of the

IDH 1931-1932-2931-2932. Honors SeminaFfhe honors seminar is a general education requirements in mathematics. 5 semester hours credit.
forum for students enrolled in the honors program. Books, research ahil

leadership issues will be discussed in a seminar setting. Corequisif@aC 2233. Calculus for Non-Science MajorsThis is a brief calculus
Enrollment in one honors course. 1 semester hour credit. [A] course designed primarily for business administration majors and other
J non-science majors. This course includes: limits, basic techniques of
differentiation and integration, word problems with applications to busi-
ness and economics. A graphing calculatoris required. Prerequisite: A"C"
rade or higherin MAC 1140 or department consent. A“C” grade or higher
ust be earned to satisfy part of the general education requirements in

JOU 1400-1401. College Newspaper | & IIA course for freshmen,
designed to familiarize them with news gathering, news writing, an
practical skills involved in newspaper work in general. Students will assi%
the advanced class in the production of the college newspaper. '}!Pedit D]

prerequisite, but ENC 1101 or 1102 is a corequisite. One hour of lecture

and discussion and one hour of laboratory per wesdmester hour credit MAC 2312. Calculus and Analytic Geometry I1.This is a course which

for each course. [A] includes techniques of integration, applications of the integral, polar

) ) coordinates, sequences and series, Taylor Series, conic sections, vectors,
JOU 2402-2403. College Newspaper Il & IVA continuation of the JOU h g Y

. N ines, and planes, and vector-valued functions. Prerequisite: A "C" grade
1400-1401 sequence. Students enrolled bear primary responsibility for t ?higher in MAC 1311. A “C” grade or higher must be earned to advance

production of The Papoose (student newspaper). Prerequisite: JOU Mg?a higher level mathematics course or to satisfy part of the general
or 1401. One hour lecture and three hours of workshop per week. ucation requirements in mathematics. 4 semester hours credit. [A]

semester hours credit for each course. [A]
MAC 2313. Calculus and Analytic Geometry Ill. A course which

M includes vectors in the plane and three dimensional space; vector-valued
functions; partial derivatives; multiple integrals and the calculus of vector
MAC 1105. College AlgebraThis course is primarily a conceptual study fields. Prerequisite: MAT 2312. A “C” grade or higher must be earned to
of functions and graphs, their applications, and of systems of equations azadlvance to a higher level mathematics course or to satisfy part of the general
inequalities. Linear, quadratic, rational, absolute value, radical, exponeaducation requirements in mathematics. 4 semester hours credit. [A]

_tial and_ Iogarithm_ic functions will be i_n\_/estigated A graphing cglculatorMAP 2302. Differential Equations.MAP 2302 is an introductory course
Is required for this course. Prerequisites: Successful completion of tri}‘?ordinary differential equations. Topics covered are linear first-ordered

equivalent of one year of Algebra | and one year Algebra Il and aE, yations and their applications; methods for solving non-linear differen-

acceptable score on a state approved mathematics placement test or a: . . ; .
) . . S ial equations, second order equations, Wronskians, power series solu-
or higherin MAT 1033. A"C" grade or higher must be earned in this couraie( g a P

. . . ) ) ons, methods of undetermined coefficients, Laplace transforms; and
to satisfy part of the general education requirements in mathematics an Burier series solutions. Prerequisite or corequisite: MAC 2313. 3 semes-
advance to a higher mathematics course. 3 semester hours credit. [D];o. ours credit Al

MAC 1114. Plane Trigonometry.This course deals with the solution of

. . 7 ; - . MAT 0002. Developmental MathematicsThis course is designed as a
triangles, trigonometric relations, and functions of an angle, logarithm

%’elf—paced course for the student who needs to strengthen skills and

a;]t(:]cczjmplei( nurr:bﬁr;élzrle‘{ngsnsz l:/IAk\C 11050r MA;IC ll.::]oliﬂ(zéolqsliﬂhderstanding of the concepts of arithmetic and elementary algebra. Topics
otthe department. may be taken concurrently wi — include fractions, decimals, percents, ratio and proportion, integers, solv-
Note: MAC 1140 is a prerequisite for any Calculus course. A "C" grad

high ‘b din thi : i ¢ of th %fsimpleequations,and exponents. This course is notopen to anyone who
or higher must be earned in this course to satisfy part of the geney s previously completed any other college mathematics course. Students

educgtlon requirements in mathemancs_ and to advance to a higher m%mn be enrolled in this course by vertical transfer from MAT 0024. A grade
ematics course. 3 semester hours credit. [D]
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of “C” or higher must be earned in the course or consent of departmentrisgister for the CLAST and cannot be used to meet the mathematics general
needed to advance to the next higher mathematics course which is MA&@ucation requirement. Prerequisite: MAC 1105/1106 or above. 1 semes-
0024. This course does not meet general educaiton requirementstén hour credit. [A]

mathematics. 5 noncredit semester hours. [P] MGF 2118A. Mathematics CLAST Retake Review IThis course is for

MAT 0024. College Prep Algebra.This is an elementary algebra course students who must retake the math section of the College Level Academic
designed for the student who has little or no secondary school backgrou8glills Test (CLAST). The student will study the skills needed to pass the
in algebra and needs preparation for MAT 1033, Intermediate Algebraoncepts failed in the first attempt. This course cannot be used to meet the
Topics included: operations on and properties of real numbers; algebraiathematics general education requirement. Prerequisite: A grade of “C”
expressions; factoring; exponents and radicals. A grade of “C” or higher higher in MGF 2118. 1 semester hour credit. [A]

must be earned in the course or consent of department is needed to advanee- 51185 Mathematics CLAST Retake Review II. This course is for
to the next higher mathematics course which is MAT 1033. This coursg ' :

- . A : dents who must retake the math section of the College Level Academic
does notmeet general education requirements in mathematics. 5 noncr%(ﬁhs Test (CLAST). The student will study the skills needed to pass the
semester hours. [P]

concepts failed in the second attempt. This course cannot be used to meet
MAT 1033. Intermediate Algebra. This course includes the study of real the mathematics general education requirement. Prerequisite: A grade of
numbers, linear and quadratic equations, linear inequalities, systems*“@” or higher in MGF 2118A. 1 semester hour credit. [A]

linear equations, exponents, polynomials, factoring, rational expressiorﬁGF 2118C. Mathematics CLAST Retake Review Il This course is

and related equations, radicals, quadratic_ formula, cor_nplgting the_sq_ua]r&, students who must retake the math section of the College Level
complex numbers, absolute value, graph_lng, and applications. Thisis r}Q(Eademic Skills Test (CLAST). The student will study the skills needed

a Gordon Rule course and does not satisfy part of the general educat{ ass the concepts failed in the third attempt. This course cannot be used

requirements in mathematics. Prerequisite: Anacceptable score on a s{glg,q ot the mathematics general education requirements. Prerequisite: A
approved mathematics placement test and successful completion of de of “C” or higher in MGF 2118B. 1 credit. [A]

equivalent of one year of Algebrall, or a "C" or higher in MAT 0024. A"C"

grade or higher must be made in this course to advance to a higher le¥8Y/C 1000. Survey of Mass CommunicationA survey of the technol-
mathematics course. 3 semester hours elective credit. [A] ogy, methods, and functions of mass communications media: newspapers,

magazines, books, radio, television, and film—with emphasis on evalu-

MAT/ENC 2905. Mathgmatics/Communications Throggh_Tutor_ing. ation of the impact of mass media on society. 3 semester hours credit. [A]
The goal of this course is to teach the general communication skills needed

for successfully tutoring in an academic setting, to teach general methobVA 1161. Introduction to Customer Service. This course provides

of tutoring and to teach the tutoring techniques needed in specific coursé¥dividuals pursuing a career in the technical customer support field with
Teacher-tutor seminars, teacher-tutor conferences, and formal instructifig “soft skills” and the “self-managment skills” needed to deliver excellent
will supplement the extensive tutoring experiences. The number of houg§istomer support at the help desk. It includes activities that provide the
of credit varies from 1 to 3 hours depending upon the number of houg$udent with a better understanding of customer support careers and

tutoring: 1 credit, 25 hours; 2 credits, 38 hours; and 3 credits, 50 hours. [Mactical experience with the skills needed to succeed in this field. 3

semester hours credit. [D
MCB 2010. Microbiology. This course includes the fundamentals of [O]

microbiology including structure, nutrition and growth of genetics andVTB 1327. Mathematics for Electronics I.A study of the basic concepts
control mechanisms, and an introduction to immunology, virology an@f math and algebra. Topics covered: decimals, fractions, scientific nota-

bacterial pathogens. MCB 2010L should be taken concurrently. Threons, roots, powers of ten, introduction to trigonometry and geometry, the
hours lecture per week. 3 semester hours credit. [D] use of Kirchhoff's law, Thevenin and Norton’s theorems, and Ohms Law

in circuit analysis. 3 semester hours credit. [O
MCB 2010L. Microbiology Lab. An introduction to experimental tech- 4 (0]

niques in microbiology. The exercises include cultivation and variou$/TB 1328. Mathematics for Electronics Il. A study of the basic concepts
staining techniques, isolation, identification, biochemical activities, antiof trigonometry, vector analysis and logarithms. Topics covered: AC
biotic sensitivity test and basic immunology. Prerequisite: CHM 1030¢ircuit analysis, trigonometry, efficiencies, impedance matching, induc-

Two hours laboratory per week. MCB 2010 should be taken concurrentl§iveé and capacitive reactance, Pythagorean theorem resonant circuits,
1 semester hour credit. [D] power factors, complex number, logarithmic and mathematical tables.

Prerequisite: MTB 1327. 3 semester hours credit. [O
MGF 1106. Mathematics for Liberal Arts I. This course is designed to q [0l

enable students to meet part of the general education requirementM{C 1101. Music CompositionAn applied music course of study in the
mathematics and receive instruction in a broad range of skills beyorfdeative process of composing. Credit will depend upon completion of at
algebra. Topics include: sets, logic systems of numeration, countidgast one project which must be performed in a recital or jury. Credit will
principles, the metric system, mathematical systems, geometry, probakme granted twice for the course. Prerequisites: MUT 1111 and MUT 1112.
ity, statistics, permutations and combinations. Prerequisite: Eligibility fo? Semester hours credit. [A]

MAC 1105. A “C” grade or higher must be earned in this course to satisfyluUE 1290. Music Skills.A study of the fundamentals of music needed
part of the general education requirements in mathematics and to advapgethe elementary teacher as preparation for the public school music
to a higher mathematics course. 3 semester hours credit. [D] course. Recommended for all elementary education majors except those

MGE 2118. Mathematics CLAST Review. This is a review of the Who have had extensive musical training. Not open for credit to music or
essential mathematics skills included in the CLAST exam. It provide8Usic education majors. 3 semester hours credit. [D]

additional practice to students who have successfully completed or awuH 2018. The History of Jazz This course presents the origination of
currently completing their six hour general education mathematics requirgzzz and covers all periods of jazz history and many of the key musicians.

ments, but desire remediation in individual concepts. Topics includedthe various styles of jazz are viewed in their historical-social-political
sets, logic, geometry, probability, permutations and combinations, alggontext. 3 semester hours credit. [A]

braic operations; statistics. The course is mandatory for all education
majors and students with an overall grade point average below 3.0 who
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MUL 2010. Music Appreciation. A course for the non-music major, MUT 1231. Keyboard Harmony |. A course designed to closely parallel
designed to teach the skills needed to evaluate and appreciate musie musical development encountered in MUT 1111. Some of the topics to
Emphasis is on listening. Discussion relating to form, style and expressitie covered include a study of basic chord settings, figured bass and melody
will follow each listening session until the student becomes conversaharmonization. Improvisation is encountered in each of the specific class
with the elements of music and music composition and familiar with somassignments. Must be scheduled concurrently with MUT 1111 or with
of the best examples of music literature. 3 semester hours credit. [D] consent of department. 1 semester hour credit. [A]

MUL 2110. Survey of Music Literature.A course designed to introduce MUT 1232. Keyboard Harmony II. A continuation of skills develop-

the music major to standard works by providing an analytical basis fanent at the piano keyboard to include more advanced patterns, playing
visual and aural examination of musical examples. 2 semester hours crettiur-part harmonizations at sight, cadence patterns in all major keys and
D] student improvisation. Prerequisite: MUT 1231. 1 semester hour credit.

MUN 1310-MUN 2310. College Chorus(Freshman and Sophomore) A [Al
course requiring two or more hours of mixed chorus per week. Credit wiMUT 2116. Music Theory lll. A study of modulations and chromatic
be granted twice for each course. 1 semester hour credit per course. [Ahords will be followed by variation techniques and binary and ternary

MUN 1340-MUN 2340. Chamber Chorus(Freshman and Sophomore) forms. Written assignments and class drills will involve original composi-

A course requiring two or more hours of choral work per week by selecteqi)r_] in 18th-19th Century small scale, characteristic piano styles. Pr_ereq-
male and female singers. Credit will be granted twice for each coursH'SIte: MUT 1112 or consent of department. 3 semester hours credit. [A]

Prerequisite: Consent of department. 1 semester hour credit. [A] MUT 2117. Music Theory IV.A study of large scale forms, fugue and late

MUN 1370-MUN 2371-MUN 2372. Show Choir(Freshman and Sopho- Romantic an_d TwenFieth Centu_ry harmonic practices. Written assigr_wments
more) A study of the fundamental techniques and principles of integratinfaqd class drills require®rerequisite: MUT 2116. 3 semester hours credit. [A]
dance, voice, music and acting into a performance show choir ensemiiévK 1111. Class Piano A course designed for students who desire
Training in voice, jazz movement, character interpretation and personaligeneral keyboard proficiency. Primary emphasis is on development of
presentation is covered. Membership open to all part-time or full-timenusic reading and playing for personal satisfaction. Credit will be granted
students on credit or noncredit basis. Public performances scheduledhaice for each course. 1 semester hour credit per course. [A]

frequent intervals throughout the year. Prerequisite: Audition or consephy/k 2121. Class Piano II.A continuation of MVK 1111 designed for
of department. Credit will be granted twice for each coursesentester the non-piano major. Emphasis on coordination, major and minor scales

hours credit. [A] and pieces, and increasingly difficult rhythms. Prerequisite: MVK 1111 or
MUN 2710-MUN2711. Rock and Jazz Ensemblé-reshman and Sopho- consent of department. Credit will be granted twice for each course. 1
more). A study of rock and jazz with an emphasis on repertoire developemester hour credit per course. [A]

ment and preparation for public performances. Membership is open to "TWVK 2621. Basic Piano Pedagogyrhis introductory course prepares the

part-tlmg or full-yme students on aprepht or noncredit pa5|s. Two or MO'&dent for professional piano teaching at the beginner and intermediate
hours of instruction per week. Credit will be granted twice for each COUrSy ol Three contact hours per week. 2 semester hours credit. [A]

1 semester hour credit. [A] ' ' '

MUS 0010. Student Recital A in which all . . MVV 1111. Class VoiceA course in the fundamentals of voice produc-

) tu. ent eC.'ta course in which all music majors must tion, elementary level, designed for the non-voice major. 1 semester hour
enroll and receive a satisfactory grade (S) in student recital attendan&%ditl Course may be repeated for maximum credit of 2 semester hours.
(MUS 0010) for a total of four semesters during the AA degree progra A
Attendance requirements for transfer students who were music majors a! ' o o
the institution from which the transfer is being made will be determined b)IVS 1116. Class Guitar A performance course in guitar for the beginning

the Department of Fine and Performing Arts in accordance with the numbgiident. Instruction will include simple chords, rhythms, and a variety of accom-
of semester hours completed. No credit. [P] paniment styles. Two class meetings per week. 1 semester hour credit.[A]

MUS 2201. DictionAn introduction to the study of diction, including the MV-(B.K,P,S,V,W) 1011-1016. Applied Music Prep.A course of

use of the international phonetic alphabet as applied to English, ItaliaRfivate instruction for students preparing for the freshman level of
German, and French repertoire. This course is specifically designed fBgrformance. Each course may be repeated for a maximum of four (4)
voice principals and secondaries, but may be taken by any student who [§§§nester hours. Credit earned in the MV- (B,K,P,S,V,W) 1011-1016

an interest in languages. 1 semester hour credit. [A] series will not apply toward the requirement of the principal instrument. 2

. . semester hours credit per course. [A]
MUT 1111. Music Theory I. A study of the fundamentals of music,

including clefs, accidentals, enharmonics, and scales. Students will stuéfpplied Music. A course in applied music instruction is offered in voice,
chordal construction, figured bass, Roman numerals, pop chord symbaano, and band instruments for non-music majors. Private instruction for

cadences and non-chord tones. Included are written assignments and ct§gnusic major is offered in his or her secondary and primary instrument
drills. 3 semester hours credit. [D] or voice. The level of skills development will be ascertained at the end of

. . . . each course by jury examination. Credit will depend upon successful
MUT 11;2' Music _Theory .”' An Intense study of diatonic chord completion of course requirements, and each student will be required to
progressions and voice Ieadln_g, including seventh (_:hords and nqn'Ch%grticipate in at least three recitals per semester or session. Private
tones. Included are written ass_lgnments and class drills. Prerequisite: Ml]ﬁstruction in the secondary instrument or voice consists of one half hour
1111. 3 semester hours credit. [D] lesson per week, with 1 semester hour credit per semester. Credit will be
MUT 1221-1222-2226-2227. Sight Singing I, I1., Ill, IV.A study of  granted twice for each cours€atalog numbers and descriptive titles are as
sight-singing and ear-training techniques. Prerequisite: Consent of depadHows. [A]
ment or earlier course in the sequence. 1 semester hour credit each course.
[A]
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Private instruction for non-music majors requires that they also be enroll&lJR1020C. FundamentalsThis course is designed to provide students
in at least one other course on campus. This does not apply to dwdth a basic understanding of certain key concepts and principles funda-

enrollment or early admissions students.
MVB 1211-2221. App. Music - Trumpet
MVB 1212-2222. App. Music - French Horn
MVB 1213-2223. App. Music - Trombone
MVB 1214-2224. App. Music - Bar. Horn
MVB 1215-2225. App. Music - Tuba

MVK 1211-2221. App. Music - Piano

MVK 1213-2223. App. Music - Organ

MVP 1211-2221. App. Music - Percussion
MVV 1211-2221. App. Music - Voice

MVW 1211-2221. App. Music - Flute

MVW 1212-2222. App. Music - Oboe
MVW 1213-2223. App. Music - Clarinet
MVW 1214-2224. App. Music - Bassoon
MVW 1215-2225. App. Music -Saxophone

mental to the practice of nursing, along with the ethical and legal respon-
sibilities of the nurse as a health care provider. Emphasis on the wellness-
illness continuum will lay the foundation for future study. The student is
introduced to the nursing process as a systematic method of problem
solving in which effective communication and interpersonal relationships
are central components. Basic needs relative to hygiene; activity; rest and
sleep; comfort; safety; nutrition; and fluid and electrolytes; urinary and
bowel elimination; and oxygenation are necessary to meet the needs of the
moderately ill, hospitalized patient. The content includes consideration of
growth and development, socio-economic, ethnocultural, spiritual needs,
community health concepts, nutrition, professional role and function,
health counseling, current issues in nursing, end of life care, HIV, and
domestic violence. Instruction includes the development of critical think-
ing skills. The student will be introduced to drug standards and legislation,
the major classification of drugs and the general actions of selected drugs.
The clinical application of drugs is also emphasized to insure rational and
optimal patient care. Serious attention is given to the mathematical
knowledge and skills which are essential to safe nursing practice. Super-
vised practice and planned hospital experience will provide the student
opportunities to assist patients to an optimal level of wellness. Theoretical
instruction and clinical experience in geriatric nursing are incorporated

Private instruction in the primary instrument or voice consists of two onethroughout the course. Three hours lecture and fourteen hours clinical and
half hour lessons per week with 2 semester hours credit per semester. CreHlills lab per week. 6 semester hours credit. [D]

will be granted twice for each course. Catalog numbers and descripti

titles are as follows. [A]

MVB 1311-2321-1411. App. Music - Trumpet
MVB 1312-2322. App. Music - French Horn
MVB 1313-2323. App. Music - Trombone
MVB 1314-2324. App. Music - Bar. Horn
MVB 1315-2325. App. Music - Tuba

MVK 1311-2321-1411. App. Music - Piano
MVP 1311-2321. App. Music - Percussion
MVS 1311-2311. App. Music - Violin

MVS 1316-2316. App. Music - Guitar

MVV 1311-2321-1411. Applied Music - Voice
MVW 1311-2321. App. Music - Flute

MVW 1312-2322. App. Music - Oboe

MVW 1313-2323. App. Music - Clarinet
MVW 1314-2324. App. Music - Bassoon
MVW 1315-2325. App. Music -Saxophone

N

YfUR1020L. Fundamentals Lab. This lab course is designed to provide
students with a basic understanding of certain key concepts and principles
fundamental to the practice of nursing, along with the ethical and legal
responsibilities of the nurse as a health care provider. Emphasis on the
wellness-illness continuum will lay the foundation for future study. The
student is introduced to the nursing process as a systematic method of
problem solving in which effective communication and interpersonal
relationships are central components. Basic needs relative to hygiene;
activity; rest and sleep; comfort; safety; nutrition; and fluid and electro-
lytes; urinary and bowel elimination; and oxygenation are necessary to
meet the needs of the moderately ill, hospitalized patient. The content
includes consideration of growth and development, socio-economic,
ethnocultural, spiritual needs, community health concepts, nutrition, pro-
fessional role and function, health counseling, current issues in nursing,
end of life care, HIV, and domestic violence. Instruction includes the
development of critical thinking skills. The student will be introduced to
drug standards and legislation, the major classification of drugs and the
general actions of selected drugs. The clinical application of drugs is also
emphasized to rational and optimal patient care. Serious attention is given
to the mathematical knowledge and skills, which are essential to safe
nursing practice. Supervised practice and planned hospital experience will
provide the student opportunities to assist patients to an optimal level of
wellness. Theoretical instruction and clinical experience in geriatric nurs-
ing are incorporated throughout the course. [D]

NUR1141. Pharmacology |.This course introduces the study of drugs

NUR1010. Professional Seminar IThis course is designed as an designed to provide the nursing students with a basic background of drug
introduction to the healthcare career of nursing. Information will beclassifications, actions, dosages, and side effects. This course includes
provided to give the student nurse an overall view of the nursing professidpasic drugs and reviews the mathematical computations that are necessary
Included in the information will be such issues as the historical events thfair safe administration in the clinical setting. This course also presents
influenced nursing. The legal, ethical, political and on-the- job issues thgtibject matter related to the reduction of errors in drug administration.
today’s nurse must be aware of are presented. Workplace communicati®rug therapy will be integrated throughout the curriculum. Students will
time management, and self-care strategies are among the career advadeenonstrate safe techniques of medication administration in the skills
ment tools provided. Information related to effective resume’ writingJaboratory prior to administration medications in the clinical area. One
interviewing tips and employee benefits is also provided. One hour dfour of lecture per week. 1 semester hour credit.

lecture per week for one academic hour of credit. 1 semester hour credit.

[D]
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NUR1210C. Basic Medical SurgicalThis introductory course is de- of practice, interpersonal relationships, and current issues in nursing.

signed to provide students with the opportunity to acquire the knowledgeoncepts related to pre, intra, and postoperative care are discussed.
and skills to provide safe and effective care for clients with simple medic&linical experiences are provided in both clinic and acute care settings.

and/or surgical problems. This course builds upon foundation materi@bservational time may be scheduled to enhance learning experiences.
from previous courses. The nursing process provides a framework for t@ne hour of lecture and three hours of clinical per week. 1 semester hour
students to utilize critical thinking skills to promote or restore the health afredit. [D]

clients wi_thin a holisticfrqmewc_)rk. Clinical experience is providedin alCUt(?\IUR1422L. Basic Obstetrics Lab.This lab course is designed to present
care s_ettlngs. Observ_atlonal time may be schedul(_ed tq enhance Iearnmg nursing student with basic knowledge and skills related to care of a
EXperiences. Class will be four (4) hours_ lecture with sixteen (16) houraient from conception, concentrating on the stages of normal pregnancy,
clinical per week. 8 semester hours credit. [D] labor and delivery through postpartum. The course will present and
NUR1210L. Basic Medical Surgical Lab.This introductory lab course introduction of high risk factors in these areas. The nursing process
is designed to provide students with the opportunity to acquire thprovides a framework for planning care for clients on the wellness-illness
knowledge and skills to provide safe and effective care for clients withontinuum with inclusion of human growth and development, culture
simple medical and/or surgical problems. This course builds upon founddiversity, pharmacology, and administration of medications, nutrition,
tion material from previous courses. The nursing process provideslegal aspects of practice, interpersonal relationships, and current issues in
framework for the students to utilize critical thinking skills to promote ornursing. Concepts related to pre, intra, and postoperative care are dis-
restore the health of clients within a holistic framework. Clinical experi-cussed. Clinical experiences are provided in both clinical and acute care
ence is provided in acute care settings. Observational time may be schedttings. Observational time may be scheduled to enhance learning expe-
uled to enhance learning experiences. [D] riences. [D]

NUR1260C. Geriatrics.This unit of study is designed to help the studentNUR 2094C. Physical Assessment in Health Car@his course is
understand the health related needs that result from the normal agidgsigned for registered nurses or graduates of a nursing program who wish
process. The unit will also discuss assistance for the older adult with atgeimprove their skills for various reasons. The course content will build
related diseases. One hour of lecture per week. 1 semester hour credit. {ippn basic nursing knowledge and skills. Content includes completion of

NUR1260L. Geriatrics Lab. This lab unit of study is designed to help the a health data base, communication skills, development of nursing diagno-

student understand the health related needs that result from the nor |§|and body systems assessment. Cultural and sociological influences will

aging process. The unit will also discuss assistance for the older adult wi fi expl_ored_. AnaIy_S|s of da“’? will prow_de the foundation _fo_r formulat_lon
age related diseased. [D] of nursing diagnosis. Supervised practice and planned clinical experience
will be correlated with theory to provide a meaningful experience for

NUR1312C. Basic Pediatrics. This course is designed to present thejnterested students. Three hours lecture/one hour lab perweek. 4 semester hours
nursing student with basic knowledge and skills related to care of a cliegfeit. [D]

from birth through childhood and adolescence. The course will present and 2142 Ph | hi build h ired k |
introduction to the nursing role in supporting the health of ill children an(ﬂ\IUR 142. Pharmacology ll.This course builds on the acquired know-

their families. The nursing process provides a framework for planning caﬁedge of basic pharmacology andlls de3|gnegl to prepare the advanced
for clients on the wellness-illness continuum with inclusion of humar§tudents to perform safe and effective medication administration. Empha-

growth and development, cultural diversity, community health concept."?:,Is IS prowded in the .pr.eparanc.)n and Qdmlnlstratlon of intravenous
edications. Content will include information developed to decrease the

pharmacology and administration of medications, nutrition, legal aspecig : . o L ) . )
of practice, interpersonal relationships and current issues in nursinger.rors associated with medication administration. The nursing process is

Clinical experience is provided in both clinical and acute care settinggpp.“ed to the nursing skills Of. medlganon admlnlsftrat.lon. There 'S no
Observational time may be scheduled to enhance learming experienc Eljlcal component but the administration of medication is an integral part
S

One hour of lecture and three hours of clinical per week. 2 semester ho$: clinical experiences. Students will demonstrate safe techniques in the
credit [D] skills laboratory prior to administrating medications in the clinical setting.

Two hours of lecture per week. 2 semester hours credit. [D]
NUR1312L. Basic Pediatrics Lab.This lab course is designed to present
the nursing student with basic knowledge and skills related to care of
client from birth through childhood and adolescence. The course wi . . . : .
present and introduction to the nursing role in supporting the health of nowledge and skills to provide safe and effective care for clients with

children and their families. The nursing process provides a framework f&ompI.eTfmedtl)call andd/.or lsurglpall problems.T'Ik']hls course builds uac:)n
planning care for clients on the wellness-iliness continuum with inclusioffaterial from basic medical surgical concepts. The nursing process will be
of human growth and development, cultural diversity, community healt! guide for the s.tudentt.o gtlllze cr!tlgal thinking skills t.o promote or resto.re
concepts, pharmacology and administration of medications, nutritiorli, e health of clients W'th'r.] a holistic frgmework. Clinical EXperience IS
legal aspects of practice, interpersonal relationships, and current issue® fHV'ded inacute care settings and spemalty care areas. Observationaltime
nursing. Clinical experience is provided in both clinic and acute card'®y b.e scheduled.to. enhance learning experiences. Threg hours of lecture
settings. Observational time may be scheduled to enhance learning exf')lgg six hours of clinical per week. 6 semester hours credit. [D]

riences. [D] NUR2211L. Advanced Concepts Medical Surgical Lab. This lab course

NUR1422C. Basic Obstetrics.This course is designed to present theis designed to pfO.V‘de information 0 assist thelstudent in acquiring Fhe
nursing student with basic knowledge and skills related to care of a C“eh?owlledge ag.d slklllsc;/o provndg slafe aLr;d effeﬁ_t;]\./e care fork(): I|$(;1ts with
from conception, concentration on the stages of normal pregnancy, lab gmplex medical andjor surgical problems. IS course bullds upon
and delivery through postpartum. The course will present and introducticmaterlal from basic medical surgical concepts. The nursing process will be
of high risk factors in these areas. The nursing process providesaeguideforthestudentto utilize critical thinking skills to promote or restore

framework for planning care for clients on the wellness-iliness continuurH1e health of clients within a holistic framework. Clinical experience is

with inclusion of human growth and development, culture diversity,prov'ded'n acute care settings and specialty care areas. Observational time

pharmacology and administration of medications, nutrition, legal aspecigay be scheduled to enhance learning experiences. [D]

UR2211C . Advanced Concepts Medical SurgicalThis course is
esigned to provide information to assist the student in acquiring the
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NUR2291C. Medical Surgical Critical Concepts.This course is de- NUR2450L. Advanced Concepts Obstetrics LabThis lab course is
signed to provide information to assist the student in acquiring thdesigned to present the nursing student with advanced concepts of knowl-
knowledge and skills to provide safe and effective care for clients witkdge and skills related care of a client from conception, labor and delivery,
critical medical and /or surgical problem. This course builds upon materiaind through postpartum. The nursing process is utilized in caring for the
from basic and advanced medical concepts. The nursery process will bhigh-risk obstetric client on the wellness-iliness continuum with inclusion
guide for the student to utilize critical thinking skills to promote or restoref human growth and development, culture diversity, community health
the health of clients within a holistic framework. Special emphasis will beoncepts, pharmacology and administration of medications, nutrition,
given to the following topics: Hemodynamic monitoring, Montoring legal aspects of practice, interpersonal relationships, health teaching and
Intracranial Pressure, Dialysis, Complex IV Therapy, Trauma, Post aneseunseling, and current issues in nursing. Clinical experience is provided
thesia, Organ transplants, Shocks, Multiple Organ Dysfunctional Syrin both clinic and acute care settings. Observational time may be scheduled
drome, Burns. Clinical experience is provided in acute care setting arid enhance learning experiences. [D]

speci_alty care areas. Observational time may be scheduled _to enha R 2520C. Mental Health. This course provides the student with the
Ie_ar_nlng experiences. Three hours of Iec_ture per week and six hours portunity to acquire knowledge and skills needed to care for patients
clinical per week. 6 semester hours credit. [D] with maladaptive coping disorders. Therapeutic nurse/patient interaction
NUR2291L. Medical Surgical Critical Concepts Lab.This course is  skills are stressed. Clinical experiences are selected to help students
designed to provide information to assist the student in acquiring thHacrease their understanding of the interdisciplinary health team and the
knowledge and skills to provide safe and effective care for clients withurse’s role as a member of the team. Clinical practice is provided in a
critical medical and /or surgical problem. This course builds upon materigisychiatric setting. Four hours lecture per week and 16 clinical hours per
from basic and advanced medical concepts. The nursery process will beveek. 3 semester hours credit. [D]

guide for the S“?de”t tq ut_ilize crit_ica_ll thinking skills tq r_)romote or rESto_rq\lURZSZOL. Mental Health Lab. This course provides the student with

the healtr_\ of clients W'thm. a holistic frgmework. Clinical EXPETIENCE 1§ opportunity to acquire knowledge and skills needed to care for patients
provided in acute care setting and sp_eualty care areas. Observational Uidth maladaptive coping disorders. Therapeutic nurse/patient interaction

may be scheduled to enhance learming experiences. [D] skills are stressed. Clinical experiences are selected to help students
NUR 2350C. Advanced Concepts PediatricS.his course is designed to increase their understanding of the interdisciplinary health team and the
present the nursing student with advanced concepts of knowledge andrse’s role as a member of the team. Clinical practice is provided in a

skills related to care of a client from birth through childhood and adolegpsychiatric setting.[ D]

cence. The nursing process Is utilized in C?r”?g for t_he high-risk pediatri,QUR 2810. Professional Seminar Il. This course is designed to assistthe
client on the Wellness-lllnes_s cor_mnuum W'th_mdus'on of human groWﬂétudent in the transition from the role of student to that of graduate enabling
and development_, _cultur_e diversity, _corr_lmunlty h?"?llth concepts, pharm ective practice at entry level. It is also designed to assist the graduate
cology af‘d administration .Of m_edlcatlons, nutrr_uon, legal aspe_cts urse to anticipate the challenges of a rapidly changing work environment.
practice, interpersonal relationships, health teaching and counseling, rmation will be provided on such issues as dealing effectively with
current issues in_ nursing. Clinic_al expe_rience is provided in both clinic anroial and economic factors that impact the profession, the role of profes-
acute_ care set_tlngs. Observational time may be_ scheduled t(_) _enharéﬁ?nal organizations and licensure requirements. Tools for developing
learning experiences. Three _hours lecture and six hours of clinical pﬁaradership-managementroles, delegating appropriately, thinking critically
week. 3 semester hours credit. [D] and creatively will be presented. One hour of lecture per week for one
NUR2350L. Advanced Concepts Pediatrics LabThis lab course is academic hour of credit. 1 semester hour credit. [D]

designed to present the nursing student with advanced concepts of knor%

edge and skills related to care of a client from birth through childhood a

adolescence. The nursing process is utilized in caring for the high-risk

pediatric client on the wellness-illness continuum with inclusion of huma®R! 2000. Oral Interpretation. A course designed to develop the ability
growth and development, culture diversity, community health concept9 analyze the meaning, and deliver oral interpretations of, the major forms
pharmacology and administration of medications, nutrition, legal aspec prose, poetry, and drama. 3 semester hours credit. [A]

of practice, interpersonal relationships, health teaching and counselingsT 1101. Document Processinghis course develops skills for produc-
and currentissues in nursing. Clinical experience is provided in both clinigg business documents, including improved keyboard skills, creating and
and acute care settings. Observational time may be scheduled to enhagghatting documents, proofreading and editing. Prerequisite: CGS 1500
learning experiences. [D] or consent of department. 2 semester hours credit. [D]

NUR 2450C. Advanced Concepts ObstetricsThis course is designed ogT 1102. Advanced Document Processinghis course develops
to present the nursing student with advanced concepts of knowledge aggl;anced skills for producing business documents, including increased
skills related care of a client from conception, labor and delivery, a”ﬂeyboard speed and familiarity with a wide variety of documents, forms,

through postpartum. The nursing process is utilized in caring for the highyq reports. Prerequisite: OST 1101 and CGS 1505 or consent of depart-
risk obstetric client on the wellness-illness continuum with inclusion ofhent. 3 semester hours credit. D]

human growth and development, cultural diversity, community health

concepts, pharmacology and administration of medications, nutritiof?ST 1141. Keyboarding Skills.A course for students with no previous

legal aspects of practice, interpersonal relationships, health teaching dfgtruction in typewriting who want to learn basic keyboard skills. Instruc-

counseling, and current issues in nursing. Clinical experience is providéi@n is on the alphanumeric keyboard, stressing basic skills needed to

in both clinic and acute care settings. Observational time may be schedufRgrate a computer keyboard accurately and efficiently. The “touch sys-

to enhance learning experiences. Two hours of lecture and four hourstfM” Will be stressed. 2 semester hours credit. [O]

clinical perweek. Conceptsrelated to pre, intra, and post-operative care 8T 1211. Introduction to Shorthand. An introductory course in the

discussed. 2 semester hours credit. [D] principles of “SuperWrite” shorthand, this course includes dictation and
transcription. Prerequisite: OST 1101 or previous document processing or
word processing experience. 3 semester hours credit. [O]
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OST 1212. Shorthand Dictation and Transcription.A continuation of ~ OST 2949. Cooperative Education in Office TechnologySupervised,
OST 1211 with increased practice in dictation and transcrifRierequi-  practical work experience in an appropriate business, industry, govern-
site: OST 1211 or one year of high school shorthand. 3 semester hours credit.fi@nt agency, or institution which relates to the Office Technology field of

OST 1324. Business Math and MachinesA review of fundamental study. A minimum of 60 clock hours is required for each semester hour of

mathematical processes and business applications, such as disc:ouﬁrtg(,j't(;earnGd('j P(;ereqw_sng?f:_ Al\r}lmnlmum of 350fsf_emesster hours ?\;C{fdltl
markups, interest, commission, payroll and taxes. Also includes practi&?me toward a degree in Office Management, Otiice Systems, or Medica

using electronic calculating machines. No prerequisite. 3 semester hoérgcrfetarla_l Technology; completlon of a coopera_ttlve educgtlon applica-
credit. [O] tion; interview with the coordinator of the cooperative education program;

and the availability of a training slot. 1-3 semester hours credit. May be
OST 1335. Business CommunicationThis course develops effective repeated up to a total of 3 semester hours credit. [D]

oral and written communications skills in a business environment. It

includes written correspondence, interviewing, public relations and bus

ness presentations. Prerequisite: ENC 1101 or ENC 1153, and CGS 1500

or previous word processing experience. 3 semester hours credit. [D] PEL1111. Bowling |.A coeducational course that includes a brief history
of the sport followed by instruction and practice in fundamental tech-

OST 1402. Office Practice. This course is designed to integrate the ™. .
piques. Two hours laboratory per week. 1 semester hour credit.

typewriter and English skills essential to the secretary. A setting will b
provided for studying the secretary’s personality and duties, such as filingEL 1112. Bowling Il. A continuation of PEL 1111. Two hours laboratory
telephone techniques, meeting callers, locating information, handlinger week. Prerequisite: PEL 1111 or consent of department. 1 semester
mail, and finding and applying for a job. Prerequisite: OST 1101, ohour credit.

consent of department. 3 semester hours credit. [O] PEL 1121. Golf.A coeducational course thatincludes a brief history of the

OST 1455. Medical Insurance Billing and Coding I. This course  sport, followed by instruction and practice in the fundamental techniques.
introduces the student to patient billing and CPT & ICD-9-CM, the majoifwo hours laboratory per week. 1 semester hour credit.

coding system for procedures and services performed by physicians fIQEL 1141. Archery.A coeducational course that includes a brief history

diagnoses used in hospitals and other health care settings. 'Prerequi%tret'he sport, followed by instruction and practice in the fundamental
HSC 1531 or consent of department. 3 semester hours credit. [O] techniques. Two hours laboratory per week. 1 semester hour credit.

OST 1461. Medical Office TechnologyThis course prepares the student PEL 1214.Varsity Softball . An activity course designed to serve varsity

to perform standard duties of medical office personnel, including schedLg-oﬂba" team members. May be taken two semesters freshman year for

ing, billing, maintaining patient records, preparing insurance Claimscredit 1 semester hour credit
coding, and the use of the computer in the medical office. Prerequisite: '

OST 1101 or previous document processing or word processing expeREL 2215. Varsity Softball Il. An activity course designed to serve
ence. 3 semester hours credit. [O] varsity softball team members. May be taken two semesters sophomore

ear for credit. 1 semester hour credit.
OST 1582. Human Relations. A course designed to help studentsy

understand human relations: getting along with other people and succe&dEL 1218. Varsity Baseball | An activity course designed to serve varsity
ing in the world of work. 3 semester hour credit. [O] baseball team members. May be taken two semesters freshman year for

. - . . credit. 1 semester hour credit.
OST 1601. Machine Transcription. This course develops machine

transcription skills for producing mailable business letters and documen®8EL 2219. Varsity Baseball IL An activity course designed to serve
Itintegrates a review of basic language skills, including grammar, punctu¥arsity baseball team members. May be taken two semesters sophomore
tion, spelling, proofreading and editing. Prerequisite: OST 1101 or previear for credit. 1 semester hour credit.

ous document processing or word processing experience. 3 semester hqu£s 1341. Tennis A coeducational course that includes a brief history of
credit. [O] the sport, followed by instruction and practice in the fundamental tech-
OST 1941. Internship in Office Technology Supervised, practical work Niques. Two hours laboratory per week. 1 semester hour credit.
experience in an appropriate business, industry, government agency,m¥| 1421. Handball.A coeducational course that includes a brief history

institution which relates to an Office Technology field of study. Aof the sport, followed by instruction and practice in the fundamental

minimum of 45 clock hours is required for each semester hour of crediéchniques. Two hours laboratory per week. 1 semester hour credit.
earned. Prerequisites: A minimum of 15 semester hours of credit earn

toward a degree or certificate in Office Systems, Office Managemen
Medical Secretary, or Word processing; completion of an internshi@
application; interview with the coordinator of the internship program, an
the availability of a training slot. 1-3 semester hours credit. May b&EL 1624. Varsity Basketball. An activity course designed to serve
repeated up to a total of 3 semester hours credit. [D] varsity basketball team members. May be taken two semesters freshman
year for credit. 1 semester hour credit.

?gL 1441. Racquetball.A coeducational course that includes a brief
listory of the sport, followed by instruction and practice in the fundamental
chniques. Two hours laboratory per week. 1 semester hour credit.

OST 2431. Legal Office ProceduresThis course will provide students
with the terminology, background, and knowledge of the legal procedurd®EL 2625. Varsity Basketball.An activity course designed to serve
required to work in a law office. The course is designed to assist studemarsity basketball team members. May be taken two semesters sophomore
who have little or no background in the legal office. Prerequisite: OSVear for credit. 1 semester hour credit.

1101 or consent of the department. 3 semester hours credit. [O] PEL 2211. Theories of SoftballThis course teaches individuals to coach

OST 2501. Office Management. This course develops skills for softball. Coaching techniques, strategies, and procedures are emphasized.
managing an office. Topics include leadership, productivity, automationthree hours of laboratory experience each week are included in the course
human resources, ergonomics, budgets, cost control, problem-solving, amdrk. 2 semester hours credit.

ethics. Prerequisite: CGS 1060 and ENC 1101 or consent of department.

3 semester hours credit. [D]
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PEM 1101-2101. Law Enforcement Conditioning I, Il. A physical  orprerequisite: MAC 2312. Four hours lecture and two hour laboratory per
conditioning program for law enforcement personnel. 1 semester hour crediteek. 5 semester hours credit. [A]

PEM 1101. Physical Conditioning.This course emphasizes physical PHY 2049C. General Physics Il with Calculus A continuation of PHY
conditioning and body building through a series of appropriate activities2048. Topics covered are electrostatics, direct current circuits, alternating
Two hours laboratory per week. 1 semester hour credit. current circuits, magnetism, electromagnetic waves, sound, light, atomic

PEM 1104. Strength and Training.This course is designed to teach the physics, and nuclear physics, with laboratory applications of these topics.

techniques for building physical strength and conditioning, including ho\ﬁrerequisite or Corequisite: MAC 2318rerequisite: PHY 2048C. Three_
to plan a personal strength and training program. Topics include t}%)urs lecture and two hours laboratory per week. 5 semester hours credit. [A]

benefits of physical strength and exercise, a general knowledge of tROS 2041. American Federal GovernmentA study of our Federal
physical development of the body and basic fundamentals of nutrition.Government, designed to give the student an understanding of its organi-
semester hours credit. zation, principles and the way it works. The relationship of the individual
PEM 1146. JoggingA coeducational course with planned programs inlo government s emphasized. POS 2112 is recommended for subsequent

jogging to meet the individual needs of the participant. Two hour§tUdy' 3 semester hours credit. [D]
laboratory per week. 1 semester hour credit. POS 2112. State and Local Government. study of the organization,

PEO 2003. Sports OfficiatingLecture and discussion of rules along with the functions, and the operations of state and local governments in the

practice in techniques of officiating various sports through laborato nited State_s. qucul_ar attentl_on IS given to state, cqunty, and .Clty
experience. Students must be available for off-campus officiating aft vernment in FloridaThis course is designed to be as practical as possible

school hours. Three hours lecture-laboratory per week. 2 semester hofl includes actual participation of county and city officials. POS 2041 is not
credit a prerequisite, but is recommended. 3 semester hours credit. [D]

f PSC 1121. Introduction to Physical Sciencé general education course
inyolving an elementary study of the physical laws that govern the
%réiyerse, and characteristics of matter, including the changes it undergoes.
emonstrations and practical applications are emphasized. This course is
notintended for science majors. Credits will not be granted to students who
PEO 2624. Theory and Practice of Basketbalh lecture and discussion have previously received credit for Chemistry 1045 or above or any physics

of all phases of basketball coaching techniques including styles of offenggurse. Prerequisite: Eligibility for MAC 1105. 3 semester hours credit.
and defense and methods of teaching these skills. Three hours IectL[@}

laboratory per week. 2 semester hours credit.

PEO 2216. Theory and Practice of BaseballLecture and discussion o
all phases of baseball techniques, strategy and coaching procedures
some laboratory experience. Three hours laboratory per week. 2 seme
hours credit.

PSC 1121L. Physical Science Laboratory laboratory course designed

PET 1000. Introduction to Physical EducationThis course surveys the ' tg provide hands on laboratory experiences which will supplement topics
principals, history and ethics of quality physical education programsoveredin PSC1121. These exercises will emphasize lab safety, use of the
Topics include current issues and trends and career developmentpiatric system, accuracy in measurement and experiments dealing with
physical education. 3 semester hours credit. motion, electricity and chemistry. Corequisite: PSC 1121. 1 semester hour
PET 2622. Care and PreventiorThis is an introductory course in the care credit. [A]

and prevention of athletic injuries. It is designed to teach the beginninasy 2012. General PsychologyA course designed to give the student
student athletic trainer standard simplified methods of injury treatmenin adequate foundation in the field of psychology, to provide an under-
This course can also serve as a refresher course and reference guidgtagding of human behavior and to enable the student to adapt himself to
semester hours credit. his physical and social environment. This is the prerequisite course for all

PHY 1053C. General Physics.| The first course in a two-semester advanced courses in psychology. It is recommended that this course be
sequence intended primarily for students majoring in biology, pre_medpursued only after completion of one semester of college study. 3 semester
cine, pre-dentistry, pre-pharmacy, pre-optometry, pre-agriculture, pr&ours credit. [D]

forestry, or medical technology. Includes the study of forces, line

motion, circular motion, energy, hydrostatics, heat, thermal expansion aa@

thermodynamics, with laboratory applications of these topics. Corequisit . . . .
or prerequisite: MAC 1114 or one year of high school trigopnometry wit MB 1001. Business Mathematics. This course covers business

grade of C or better. Three hours lecture and two hours laboratory p%r?plications of mathematics. Topics include cash and trade discounts,
week. 4 semester hours credit. [A] markup based on cost or selling price, installment payments, notes,

depreciation, stocks and bonds, annuities, insurance and graphing. Prereg-
PHY 1054C. General Physics II.A continuation of PHY 1053. Topics \yjsites: Eligibility to enter MAT 1033 and completion of OST 1324 (or a
covered are static electricity, magnetism, direct current circuits, alternatir@g}panment_approved Tech Prep high school equivalent), or consent of
current circuits, sound, light, and nuclear physics, with laboratory applicepartment. 3 semester hours credit. [O]

tions of these topics.  Prerequisite: MAC 1114 or consent of department

and PHY 1053C. Three hours lecture and two hours laboratory per weeiQ

4 semester hours credit. [A]

PHY 2048C. General Physics | with CalculusThe first course inatwo- REA0003. Applied ReadingThis four-hour noncredit course is designed
semester sequence intended primarily for students majoring in physid@r Students who do not possess entry skills for college prep reading as
mathematics, chemistry or engineering. Course includes the study 'gflicated by an Enhanced ACT Reading Score of 0-10 or below 9 on the
forces, statics, linear motion, circular motion, momentum, energy, gravity ABE. Students may repeat this course as needed to meet entry require-
relativity, oscillatory motion, ideal gases, thermal properties of matter arfd€nts for college prep reading. Students who make a“D” in this course will

thermodynamics, with laboratory applications of these topics. Corequisif allowed to advance to REA 00T#is course does not earn college credit
but counts 4 semester hours for load purposes. [P]
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REA 0004. College Preparatory ReadingA course designed to improve SPC 2050. Principles of SpeecAn intensive study of the speech process,
general study skills: reading, listening, note-taking, and question-answetesigned primarily for English, speech, elementary education and special
ing. It is required of all students who fail to make a score of 18 on theducation majors. Emphasis is on enabling the students to evaluate their
Enhanced ACT Social Studies Reading Score or a score below 83 on then speech; to understand phonetic, physiological, and psychological
FCE-LPT. Students must make a grade of “C” in this course and pass fattors involved in speech; and to establish procedures to follow for
exit exam before registering for ENC1101. Open to any student. Thigersonal speech improvement. A study of the International Phonetic
course does not earn college credit but counts 4 semester hours for I@dghabet is included. 3 semester hours credit. [A]

purposes. [P] SPC 2600. Effective Public Speakind\ course dealing with the prepara-

REA 1205. Advanced ReadingA course designed to improve students’ tion and presentation of speeches for business, social and professional
literal and critical comprehension skills: finding main ideas; finding majoroccasions. Speech principles and problems will be dealt with in regard to the
and minor supporting details; distinguishing fact from opinion; identifyingdevelopment and use of the speaking voice. Prerequisite; ENC 1101, ENC
the author’s purpose and tone and using context clues, roots, prefixes ddd2, or instructor’'s approval. 3 semester hours credit. [D]

suffixes for expanding vocabulary. This course is required of all studen§PN 1000. Basic Spanish ConversationA one-semester course de-

\glavsho har\]/e sé(éasg]? s;ore (_)f 28{19 (I)In thg Enhanhced ﬁcéggzg%areg\l%gned for those who wish to acquire some knowledge of Spanish through
onthe i - Required for all students who take : 91e use of conversation, not for those who wish to meet university

1101 or 0004 may be a corequisite. 2 semester hours credit. [A] curriculum requirements in foreign language. A brief introduction to the

REA 1505. Advanced Vocabulary SkillsThis course is designed for history, geography and culture of Spanish-speaking countries is included.
vocabulary enhancement achieved by learning word meanings based ugsemester hours credit. [O]

conte_xt, word parts, word origins, d_ictior_1ary usage, and analogies. gPN 1120. Elementary SpanishA study of the essentials of Spanish,
pe_rmlts students to work on developing higher level college vocabula%th emphasis on oral expression. Open to students who enter college
skills. 1 semester hour credit. [A] without any high school Spanish. Prerequisite: Eligibility to take ENC
REL 2300. World Religions. An introduction to the study of major 1101 or consent of department. 4 semester hours credit. [A]

religions of the world and the historical framework within which theySF,N 1121. Elementary Spanish.A continuation of SPN 1120 with

developed. Attention will be given to their origins, nature, classic beIiEfsemphasis on both oral and written expression. Prerequisite: SPN 1120. 4
and practices. Among the religions to be considered are Hinduisr‘gemester hours credit. [A]

Buddhism, East Asian religions, Judaism, Christianity, and Islam. Prereg- . . . . _
uisite: Acceptable placement scores in reading or a grade of “C” or high&PN 2200. Intermediate SpanishA course including the reading of
in REA 0004. This course has been designated as an international/divergigfections from modern prose authors, a review of grammatical principles,

course. 3 semester hours credit. [D] and further study of composition and conversation. Prerequisite: SPN
1121. 4 semester hours credit. [A]
S SPN 2201. Intermediate SpanishA continuation of the courses 2200-

2201. Prerequisite: SPN 2200. 4 semester hours credit. [A
SLS 1101. Orientation.This course provides the entering student with g Al

information necessary for successful adjustment to college life, work andiT A 2023. Introduction to Statistics.An introductory statistics course
activities. Attention is given to study habits, vocational choice and th€overing various statistical applications for business, medical/nursing,
development of a well-rounded philosophy of life. This course is mandato§ducation, psychology, natural science, and social science majors. The
for students who have completed fewer than 12 semester hours and for all Higiirse introduces descriptive and inferential statistics through such topics
school graduates who were dually enrolled. 1 semester hour credit. [D] @S measures of central tendency and dispersion, discrete and continuous

. probability distributions, sample designs and sampling distributions, sta-
SLS 1261-1262-2265-2266. Student Leadership Developmértourse i) estimation, correlation, regression, Chi-Square analysis, hypoth-

de&gntfedhfor stgdent Ie.a.d.ers to parnmp_:rt]e in the orgallngat|orr]1 ac?d dev.el%%gs testing, and computer analysis of various statistical concepts. Prereg-
ment of t es“% ent activities program. The course inclu est € dynamics fitite: MAC 1105 or MAC 1140 or consent of department. 3 semester
student organizational behavior, personal and group goal setting, confhr% :
. . ; urs credit. [D]
resolution, and development of leadership skills. Open to all students; ' o
required for all Student Government Association Officers. 1 semester hotYG 1000. Introductory Sociology. A general study of institutional
credit. [A] development, social determinants, social process, and cultural growth. The
aim of the course is to help the student understand how our present society

SLS 1401. Career and Life Planning. A course designed for both F@Ived, how it functions, and how it is developing. Considerable time is

. . e
freshman and ;ophomore studgnts (especially undeclared majors) to h oted to the study of the social problems of today and to the application
them plan realistic career and life goals through the development of s

luati d decisi ¥ ills. Stud the sociological principles involved. The course is designed to serve as
evaluation, career awareness and career decision-making skitis. Stu Qé}llslntroduction to other courses in the field. 3 semester hours credit. [D]
engage in a series of exercises which stimulate thinking about and planning

for the future, much of which is done in small grodfie currentjob market  SYG 1010. Contemporary SociologyThis course is intended to provide

is explored through the use of the Career Laboratory. 2 semester hours credit{f#§ student with an insight into some of the major social issues and
I Kill desianed for fi problems confronting American society. The course will have the flexibil-
SLS 1501. College Success Skillé. course designed for first semester ity to shift the focus on issues and problem areas as they move in and out

freshmen students. It serves as an introduction to Chipola Junior Colleggy, o 5o cial arena. It will provide students with a multi-cultured, unisex

and assists the beginning student in coping with the people and Program, rse capable of dealing with any social problem subject area deemed

avalllableftcr)] hellp thgm glet tk&e most ou:] Of. tgglrdcol:ege gxp(?rlﬁnce. d"%f)propriate for study. This course has been designated as an international/
portion of the class is tailored to meet the individual needs of the stude versity course. 3 semester hours credit. [D]

2 semester hours credit. [A]
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T TPA 2297. Technical Theatre LabA course for advanced participation
in the technical facets of a theatre production. Credit may be received for

TAX 2000. Income Tax Accounting.Introduction to Individual Income significant, independent projects in technical theatre. Prerequisite: Con-

Tax Accounting. Covers fundamental federal income tax regulationﬁem of department. 3 semester hours credit. [A]

applicable to individuals, including preparation of forms, documentatiomPP 1100. Stage ActingAn introduction to the requirements of acting in
requirements, computation of tax, tax planning, and use of computeriz@thys. The focus will be placed equally upon script analysis and upon
tax preparation programs. No prerequisite. 3 semester hours credit. [@@veloping the technical skills necessary to perform comfortably on a

THE 1020. Introduction to Theatre.This course examines the evolution stage. The_re will be regular Iec_tures_ and d'.SCU.SS'OnS’ as yvell as pgrfor-
mance assignments on pantomime, improvisation and acting technique.

of se_veral facets of theatre, |ncll_J(_j|ng acting, d|re_ct|_ng, playwriting, theI'he final grade will not be based upon talent. 3 semester hours credit. [A]
physical stage, performance conditions, and dramatic literature. The empha-
sis is on demonstrating the collaborative, eclectic nature of theatre, and BRP 2210. Touring Theatre A course for participation in the organiza-
providing students with a sophisticated understanding of how live perfotion, construction, rehearsal, and performance of a touring production.
mances have evolved to meet the demands of each society through the ag#edit for this course will be received only by members of the ensemble
This class meets the Humanities requirement. 3 semesters hours credit. (\Jo have been selected by audition. 3 semester hours credit. [A]

THE 1051. Theatre for Special AudiencesA course for participation in
the organization, construction, rehearsal, and performance of a show for

children. Credit for this course will be rec_e_ived only by members of t_hWOH 2012. World History I. This course is a comprehensive global
ensemble who have been selected by audition. 3 semester hours Cred't-ﬂi@}spective of world history. Itis the study of all geographical areas and
THE 1925-1926-1927. Rehearsal/Performance Lab.A course for civilizations. It identifies and explores the links among civilizations that
participation in theatrical productions. Credit may be received for actinggroduce a multicentered world history while paying particular attention to
choreography, dancing, singing, or stage managementin plays or musicaigique identities and contributions. It examines briefly the various
Prerequisite: Courses should be taken in sequence. 1 semester hours cggitical and economic systems, religions, philosophies and renowned
each course. [A] leaders of the world civilizations and societies. The perspective is
multicultural and multifaceted to effect a more integrated understanding of
obal development. This course spans the origins of civilizations through
e Enlightenment. This course has been designated as an international/
iversity course. 3 semester hours credit. [D]

THE 2014. Modern Dramatic Literature. A study of the diverse trends

in playwriting and in theatrical performance over the past one hundr
years as viewed through the works of the major playwrights of Europe an
North America. The focus of the course will be placed equally upon scrip
analysis and the art of theatre. 3 semester hours credit. [D] WOH 2022. World History Il. This course is a comprehensive global

THE 2721. Children’s Theatre.A course for participation in the organi- perspective of world history. It is the study of all geographical areas and
) ' civilizations. It identifies and explores the links among civilizations that

zation, construction, rehearsal, and performance of a show for Childrenr'oduce a multicentered world history while paying particular attention to
Credit for this course will be received only by members of the ensemb ry paying p

o . %eir identities and unique contributions. It examines briefly the various

who have been selected by audition. 3 semester hours credit. [A] o . - . .
political and economic systems, religions, philosophies and renowned

THE 2925-2926-2927. ReheargaI/Performgnce Lab.A course for ~ leaders of the world civilizations and societies. The perspective is
advanced participation in theatrical productions. Credit may be receivegulticultural and multifaceted to effect a more integrated understanding of
for acting, choreography, dancing, singing, or stage management in play®bal development. This course spans the eras from the Enlightenment to
or musicals. Prerequisite: Courses should be taken in sequence. 2 semahi@present. This course has been designated as an international/diversity
hours credit each course. [A] course. 3 semester hours credit. [D]

TPA 1290. Technical Theatre Lab A course for participation in the
technical facets of a theatre production. Credit may be received for wo
inthe areas of lighting, set construction, costuming, publicity, and makeu
1 semester hour credit. [A]

TPA 1291-1292. Technical Theatre Lab A course for participation in
the technical facets of a theatre production. Credit may be received f
work in the areas of lighting, set construction, costuming, publicity, an
makeup. Prerequisite: TPA 1290. 1 semester hour credit. [A]

TPA 2200. StagecraftA lecture/seminar/laboratory course designed to
help acquaint the student with general play production procedures. T
course will familiarize the student with the overall workings of a theatrica
organization and facets of technical theatre through textbook, video, al
assigned crew work related to the semester’s production. 3 semester hd
credit. [A]

TPA 2295-2296. Technical Theatre LabA course for advanced patrtici-
pation in the technical facets of a theatre production. Credit may K
received for significant, independent projects in technical theatre. Preré
uisite: TPA 1291; courses should be taken in sequence. 2 semester hc
credit each course. [A]

-
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WORKFORCE DEVELOPMENT CERTIFICATE PROGRAMS

Preparation for Emp|0yment development instructors or the Success Center. Instructors may
require remediation to meet Department of Education minimum

pasic skill requirements and to enhance individualized approaches
skill training.

To inquire about enrolling in a particular program, contac
the instructor listed for that program on the following pages of°
Gary Cook, Workforce Counselor, 718-2397. )

Workforce Development certificate programs are intended’f0gram Completion
for students who want specialized training in a career field before ~ Technical Education Workforce Development certificate pro-
entering the job market. These programs also provide addition@fams are competency-based, self-paced, open-entry/open-exit
training for people already employed. All classes are a combin&ourses of study. Therefore, when a student completes all required
tion of lecture and lab. course work/competencies and is recommended by the program

Workforce Deve|0pment certificate programs are genera”)-ynstructor, the student will be awarded the appropriate Certiﬁcate,
based upon the number of clock hours spent in class. The prografy&n though he or she may not have completed the total average
may range from one to two years. A student completing any pofrumber of clockhours listed for the program.
tion of the program may automatically continue or exit the pro-
gram. Credits reflect hours rounded to the nearest whole numbé/ork/Lab-Based Training
from the Florida Department of Education. The Work/Lab-Based Training Program is a planned paid

The courses of study consist chiefly of preparatory trainingvork experience in which students are employed in jobs directly
for employment or advanced training in skilled occupations. Classeslated to their Workforce Development field of study. For further
are scheduled during the day, five days each week for six hoursiaformation, contact the Workforce Development instructor for the
class periods per day. In a number of programs, students may @mdividual program.
roll on a full-time or part-time basis. Selected programs offer

evening instruction. Displaced Homemaker Program
) Participants in this program receive special assistance in mak-
Open Entry/Open Exit ing the transition into Workforce Development training for high-

A number of the certificate programs offer open-entry/openwage occupations. Services include assessment, vocational coun-
exit meaning that students may enter the program at any time aseling, career planning and a peer-support group. Limited financial
complete the program at their own pace within program guidelineaid is available to eligible students. For more information, contact

Rose Parramore, Building G, Room 104, telephone 718-2208.
Limited Programs

Some programs, such as those offered in Grooming and S&rograms for High School Students
lon Services, Public Service, Telecommunications and Health Sci-
ences, have limited enrollments. Furthermore, admission to the c@ual Enroliment
lege does not mean that a student has been admitted to a particular Dual enrollment is available to area high school stud&us.
program. Also, classes offered in some programs may not start apalge 34for specific dual enrollment information.
end according to the regular college calendar.

Tech Prep
Admission Requirements The Tech Prep Articulation Agreement offers college credit

Admission or entrance requirements for certificate program students who take a specified Workforce Development curricu-
depend upon the program of study to be pursued. A student may!B&" in high school and then pass competency tests at CJC in the
admitted to some programs if it can be shown that he or she colf¢prkforce Development courses.
profit by enrollment and attendance. Through the Chipola Area Tech Prep Consortium, CJC of-

On the other hand, certificate programs in Health Sciencdgrs various Tech Prep options at 16 district high schools and the
and Public Service have strict entrance requirements as well Washington-Holmes Vocational Technical Center in Chipley,
limited enroliments. Florida.

To enter one of these programs, students must make arrange- Students may begin a Tech Prep program of study as early as
ments in advance by contacting the person in charge of the prige ninth grade.
gram, listed on the following pages. To enter a Tech Prep program, the student should contact the

All adult clockhour students (certificate) are required by Statéounselor at his or her high school.

Board Rule to take the Test of Adult Basic Education (TABE) within
the first six weeks of enrollment or exempt TABE outlined on
page 35Arrangements for the test are made through workforce
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Workforce Development Preparation/ with diplomas and scores above 9.0 on the Test of Adult Basic
Education. The courses are graded Satisfactory or Unsatisfactory.
Success Center

Fees are dependent upon the number of hours needed to complete
the course.

The Success Center is a modern approach to improving basic
quIIs for success in today_s world. .The returning studen_t will f'”“\—lealth Sciences Programs
this program very helpful in preparing for success at Chipola Jun-
ior College. Trained personnel assist students in determining any To inaui b Health Sci P di
academic weakness which might prevent them from achieving their oKlnr(]qu:;\?ha ?UI anylgezaztm é:l(e_lr:jges rogram, contact di-
goals. Once an area is identified, an individualized prescription ggctor Kat ly Ywheeler at ) , bullding Q'_
work is developed to correct problem areas Certain programs offered by the Health Sciences Department

Students attend the Success Center as their schedule perrﬁft@ limited enrollme_nt programs with special requirements. These
and work on assignments individually, receiving assistance e Emergency Medical Technician, Patient Care Assistant and Prac-

needed. Materials such as films, tapes, computer software, videHgf”lI Nursing. . e : :
and textbooks are used. Enrollment is open and students may en- Due to the unique responsibilities involved in the delivery of
roll at any time during the year on a space-available basis ealth care services, students seeking admission to these programs

The Success Center offers the TABE (Test of Adult Basjnust meet certain selection and admission criteria. Applicants with

Education).See page 3for information on TABE testing require- the best qualifications will be selected. . .
ments. Basic skills instruction for Workforce Development stu- Further.more, t.h.ese programs have special attendance require-
dents to meet the basic-skills level required for completion of ents, grgdlng policies, dress codes and fee;.

program is provided concurrently through Vocational Preparator Curricula for,these programs are prescribed by t_he I_Depart—
Instruction. Staff are available daily to provide professional assii%ent of Educgt!o.n s Program Standards, Health Rehabmtgtlve Ser-
tance to students who need help with required course work in rea\ﬂ(-:es'E'vIS Division, and the Florida State Board of Nursing.

ing, mathematics, language, employability skills, and complimen- . ,A” who sansfaqtorlly complete these programs V,V'” receive
tary skills needed in the workplace certificates from Chipola Junior College. However, licensure to

For more specific information regarding the TABE or Voca_practice is dependent upon passing a state licensing or certification

tional preparatory courses contact Angie Tyler at (850) 718_24517=,’xam|nat|0n.

Building O, Room 119F, or e-mail at tylera@chipola.edu. FAX Applicants are advised that if they have been arrested or
718-2357 ' ' convicted of anything other than a minor traffic violation, the

certifying or licensing agency may deny licensing or certification.

Vocational Preparation Course Descriptions i i
VPI 0100V-0111V. Vocational Preparatory: Reading. Patient Care Assistant Program Code 2217
These courses are designed for students needing improvement in  This program is designed to prepare Patient Care Assistants
literal reading comprehension skills prior to entering a vocationdi’0060400) students for employment as Health Care Technicians
program. Following diagnostic assessment, an individualized ir2f Patient Care Assistants, or to provide supplemental training for
structional prescription is developed. A post-test is administerg@ersons previously or currently employed in these occupations.
upon completion of the prescriptiofhe second course is designed This program provides a broad foundation of knowledge and
for students with diplomas and scores above 9.0 on the Test of Adélfills, expanding the traditional role of the nursing assistant. Upon
Basic Education. The courses are graded Satisfactory or Unsatisf@@mpletion, the graduate will be prepared to care for patients in a
tory. Fees are dependent upon the number of hours needed to c@spital, nursing home, home health agency or private home. Suc-
plete the course. cessful completion of the program qualifies the student to take state
VPI 0200V-0211V. Vocational Preparatory: Math.These certification for employment as a nursing assistant in a nursing home
courses are designed for students who need to improve their baig@.ccordance with Chapter 82-163 of Florida Statutes. It also meets
math skills before entering a vocational program. Following théequirements of home health aide as stated in the Rules of the De-
diagnostic assessment, an individualized instructional prescriptigtrtment of Health and Rehabilitative Services, Chapter 10D-66
is developed. A post-test is administered at the completion of tAdinimum Standards for Home Health Agencies. The Patient Care
prescription.The second course is designed for students with diplddssistant Course is 290 hours in length, meeting five days a week,
mas and scores above 9.0 on the Test of Adult Basic Education. T80 a.m. to 2:30 p.m.
courses are graded Satisfactory or Unsatisfactory. Fees are depen- Classroom instruction will be offered on campus while local
dent upon the number of hours needed to Comp|ete the course. clinical facilities will be used for clinical experiences. The atten-
VPI 0300V-0311V. Vocational Preparatory: Language. dance policy must be strictly observed.
These courses are designed for students who need improvementin Each student must complete the following course of studies.
basic English skills prior to entering a vocational program. Fol-
lowing diagnostic assessment, an individualized instructional pre-
scription is developed. A post-test is administered at the comple-
tion of the prescription. The second course is designed for students
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Patient Care Assistant Course of Study Nursing Assistant Course Descriptions

Course Title Hour Credits HCP 0103V. Health CareersThis course provides theoreti-
HCP 0103V Health Careers 90 3 cal and clinical experiences necessary for students to acquire the
HCP 0600V  Nursing Assistant %2 entry level competencies required of a Home Health Aide. Learn-
HCP 0610L  Patient Care Assistant S 2 jng experiences, related to specific performance objectives in the
HCP 06131 Home Health Aide 0 1 course outline, include formal classroom lectures and discussions,
written and oral reports, simulated labs, and clinicals. Classes and
Total 290 8

clinicals meet Monday through Thursday, with a few arranged Fri-

day clinicals. 90 hours/3 credits.

. . . HCP 0600V. Nursing Assistant.This course provides stu-
HCP (.)1.03\/' Heal_th CareersThis course provides theore.t|- ents with job related competencies, such as communication skills,

cal and clinical EXpEriences necessary for students to. acquire 'i%ﬁal and ethical behavior, employability skills, and knowledge of

gntry Ieve_l competencies requwe_d_ of a Home Health_ A'O_'e- Lgarqhe function, interrelatedness and needs of human body systems.

ing experiences, related to specific performance objectives in tl?f%tient care activities of daily living, health and hygiene are pro-

course outline, include formal classroom lectures and discussiongeq for all age groupings with particular emphasis on gerontol-
written and oral reports, simulated labs, and clinicals. Classes ap y. 75 hours/2 credits

clinicals meet Monday through Thursday, with a few arranged Fri-
day clinicals. 90 hours/3 credits. . .
HCP 0600V. Nursing Assistant.This course provides stu- Career and Technical Education Programs
dents with job related competencies, such as communication skills,
legal and ethical behavior, employability skills, and knowledge oApplied Welding Technologies Program Code 2275
the function, interrelatedness and needs of human body systems. Applied Welding Technologies is designed to prepare stu-
Patient care activities of daily living, health and hygiene are pradents for employment or advanced training in the welding indus-
vided for all age groupings with particular emphasis on gerontotry. The program also provides supplemental training for persons
ogy. 75 hours/2 credits. previously or currently employed in these occupations. Hands on
HCP0610V. Patient Care AssistantClinical experience is training, combined with laboratory and classroom experiences will
provided under the direct supervision of the teacher in licensagive the students a full understanding of welding processes and
nursing homes, hospitals and home health agencies. Patient cagaiipment. Planning, management, finance, technical and product
activities including specified treatments and procedures are praskills, underlying principles of technology, labor issues, commu-
ticed. Patient need for rehabilitation, tender loving care and welhity issues and health, safety, and environmental issues are also
being are stressed. 75 hours/2 credits. included in the program of study. Itis a competency-based, self-
HCP0613V. Home Health Aide.Competencies specific to paced program with open-entry. The student is expected to pur-
the Home Health Aide, such as principles of nutrition and homehase tools costing approximately $200.
health care services, are presented in this course, 50 hours/2 credit. This program follows a sequence of instruction and when
followed the structure will allow students to complete specified
Nursing Assistant Program Code 2218 portipns of th(_e program for employment orto rgmain fqr a_dvanced
This program is designed to prepare Nursing Assistant syiraining. Basic Skills remediation may be required as indicated by

dents for employment as Certified Nursing Assistants and to pr he TABE (Test of Adult Basic Education).

vide supplemental training for persons previously or currently em- (A)_ Weldmg Assistant Iearns basic s_hop .Sk'”S’ basic oxyfuel
ployed in this occupation. gas cutting principles and practices, basic shielded metal arc weld-

The program provides a broad foundation of knowledge an'@g, intermediate oxyfuel gas cutting, gains a better understanding of

skills for the role of Nursing Assistant. Upon completion the gradul-)aSIC science, deve!qps ”_‘ath and commu_nlcatlons skills, and d‘?m‘
ate will be prepared to take care of patients in the health care fadnstrates employability skills and a foundation for entrepreneurship.

ity (e.g. hospital, nursing home$uccessful completion of the pro- . (B) Sh'?lded Meta! Arc Weld_er, completgs (A.). an_d draw-
gram qualifies the student to tatte state certification exam for ing and welding symbol interpretation, metals identification, learns

employment as a nursing assistant. The Nursing Assistant Couﬂgéermedlate shielded metal arc welding skills, and demonstrates

is 165 hours in length. Classroom instruction will be offered otfc cuglng pr||r\1AC|pI<|ezan\</jvplr§1ctlces. | A) and | basi
campus while local clinical facilities will be used for clinical expe- (C) Gas Metal Arc Welder, completes (A) and learns basic

riences and intermediate gas metal arc welding skills;
' ; : D) Flux Cored Arc Welder, completes (A) and learns flux
Each student must complete the following course of studies: ( , , '
cored arc welding skills;
(E) Gas Tungsten Arc Welder completes (A) and basic and
intermediate gas tungsten arc welding skills;

Patient Care Assistant Course Descriptions

Nursing Assistant Course of Study

Course Title Hours ) .

(F) Pipe Welder, completes (A) and learns to fabricate and
HCP 0103V Health Careers 90 weld pipe joints and to perform fabrication using welding skills.
HCP 0600V _Nursing Assistant 75 For further information, contact Freddie Foran, 718-2303,

Total 165 Building N, Room 113-B.
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Applied Welding Course of Study Automotive Service Technology Program Code 2215

Course Title Hours Automotive Service Technology prepares students for em-
PMT 0011V Welding Technology Introduction (Core) 130 Pployment, and/or specialized training in the automotive industry.
PMT 0101V Blueprint Reading for Welders (Core) 9o This program prepares students for positions as an automotive lube
SLS 0341V Employability Skills and technician, automotive service assistant, engine repair technician,
Entrepreneurship (Core) 30 automatic transmission and transaxle technician, manual drive train
PMT 0012V Shielded Metal ARC Welding (SMAW) 250 and axle technician, automotive suspension and steering techni-
PMT 0013V Gas Metal ARC Welding (GMAW) 125 cian, automotive brake system technician, automotive electrical/
PMT 0014V Flux Cored Welding 100 electronic system technician, automotive heating and air condition-
PMT 0015V Gas Tungsten Arc Welding (GTAW) 175 ingtechnician, and automobile engine performance technician. This
PMT 0016V Pipe Welding 270 program also provides supplemental training for persons previously
PMT 0936V Special Topics in Applied Welding various Or currently employed in the automotive industry. It is a compe-

Total 1170 tency-based, self-paced program with open-entry.
Automotive Service Technology follows a sequence of in-

Applied Welding Technologies Course Descriptions struction and when followed the structure will allow students to

PMT 0012V. Shielded Metal Arc Welding (SMAW). Con- complete specified portions of the program for employment or to
tent includes use of shielded metal ARC equipment, safety, settiigmain for advanced training. Basic Skills remediation may be
up equipment, preparation of materials for welding and type dﬁpquired as indicated by the TABE (Test of Adult Basic Educa-
electrodes. Includes instruction in welding multiple joints in alltion).
positions and guided bend test and cutting with air ARC equip-  (A) Automotive Lube Technician learns introductory equip-
ment. 250 hours. ment and math skills; safety regulations; an understanding of basic

PMT 0013V. Gas Metal ARC Welding (GMAW). Con- sciences, maintenance and consumer services; employability skills
tent includes safety requirements, setting up GMAW equipmeritnd a foundation for entrepreneurship.
and preparation of materials for welding mild steel, aluminumand  (B) Automotive Service Assistorbecomes proficient in rou-
stainless steel joints in all positions. 125 hours. tine maintenance and consumer services.

PMT 0015V. Gas Tungsten Arc Welding (GTAW). Con- (C) Engine Repair Technician becomes proficient in en-
tent includes safety requirements, setting up GTAW equipment aréine theory and repairs.
preparation of materials for welding. Also, instruction is provided (D) Automatic Transmission and Transaxle Technician
in welding of aluminum, mild steel and stainless steel joints in alPecomes proficient in the operation and servicing of automatic
positions. 175 hours. transmissions and transaxles.

PMT 0011V. Welding Technology Introduction Core. This (E) Manual Drive Train and Axle Technician, becomes pro-
course is designated for the beginning welding student. It will inficient in the operation and servicing of manual and drive trains
clude basic shop safety, proper use of hand and power tools, wefild axles.

ing using oxygen and acetylene and electric arc. 130 hours. (F) Automotive Suspension and Steering Techniciarbe-

PMT 0016V. Pipe Welding.To develop proficiency in weld- comes proficient in the operation of steering, suspension and wheel
ing pipes in all positions. 270 hours. systems. . o .

PMT 0101V. Blueprint Reading for Welders Core. This (G) Automotive Brake System Technicianbecomes profi-

course teaches symbols and application of these symbols used%#t in the operation and servicing of automotive brake systems.
blueprints. Design and structural layout in relation to stress and  (H) Automotive Electrical/Electronic System Technician

materials will be introduced. 90 hours. becomes proficient in diagnosing and troubleshooting electrical/
PMT 0014V. Flux Cored Welding. This course teaches €lectronic components as related to power train.
the application of flux cored welding of carbon steel joints in all () Automotive Heating and Air Conditioning Technician,
positions including equipment operation and weld quality. 10@ecomes proficient in heating, air conditioning and engine cooling
hours. systems.
PMT 0933V. Special Topics in Applied Welding Technol- (J)Automotive Engine Performance Technicianbecomes

ogy. This is a special course centering around current topics #¥oficient in engine performance service.

special interests to meet the needs of the community. Various hours. ~ For further information, call John Gardner at 718-2306, Build-
SLS 0341V. Employability Skills and Entrepreneurship  ing P, Room 496.

Core. Skills required to choose an occupation, learn computer

literacy, locate and apply for a job, maintain a good relationship

with supervisors and co-workers, and develop good work habits.

Provides foundation concepts related to entrepreneurship. 30 hours.
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Automotive Technology Course of Study AER 0110V. Engine Repair Technician.Content provides

Course Title Hours the principles and procedures in engine diagnosis, removal, disas-
AER 0006V Automotive Lube Technician Core 105 sembly, rebuilding, and dynamic check out enabling proficiency in
SLS 0341V Employability Skills and engine theory and repairs.in the eutomobile industry. 135_ hours.

Entrepreneurship Core 30 AER 0503V. Automotive Engine Performance Technician.
AER 0300V Automotive Service Assistor Core 285 Content provides the skill training in introduction to computer com-
AER 0110V Engine Repair Technician 135 mand control, electronic engine control, and electronic fuel injec-
AER 0250V Automatic Transmission and tion systems in the automobile industry. 285 hours.

Transaxle Technician 185 AER 0270V. Manual Drive Train and Axles Technician.

AER 0270V Manual Drive Train and Axle Technician 135 Content provides the skill training enabling proficiency in the op-
AER 0450V Automotive Suspension and eration and servicing of manual and drive trains and axles. 135

Steering Technician 135 hours. . o
AER 0411V Automotive Brake System Technician 135 AER 0250V. Automatic Transmission and Transaxle Tech-
AER 0310V Automotive Electrical/Electronic nician. Content provides the skill training enabling proficiency in
System Technician 235 the operation and servicing of automatic transmission/transaxle.
AER 0171V Automotive Heating & Air 185 hours. . o . . .
Conditioning Technician 135 AER 0936V. Special Topics in Automotive Servicelhis
AER 0503V Automotive Engine is a special course centering around current topics or special inter-
Performance Technician 285 ests to meet the needs of the community. Various hours.

AER 0936V Special Topics in Automotive . .
Service Technology variouSommercial Foods and Culinary Arts

Program Code 2240
Commercial Foods and Culinary Arts prepares students for
Automotive Service Technology Course Descriptions employment, and/er specialized_ training in the Commercial Foods
AER 0006V. Automotive Lube Technician Core.Content and Culinary Arts industry. This program prepares students for

includes applying appropriate math skills; an understanding of bQ—O_S.'t'onS Est? bulffperson/ll/v?ner or V\l:altredss, steward,ksalad person,
sic sciences; safety regulations; routine maintenance and consunHBpty COOK, breakfast cook, line cook, and pastry COok.

services; appropriate communication skills and employee behav- Itis designed to assist with supplemental training for persons
ior in the automotive industry. 105 hours previously or currently employed in the Culinary Foods and Culi-

SLS 034V. Employability Skills and Entrepreneurship nary Arts industry. Itis a competency-based, self-paced program

Core. Skills required to choose an occupation, learn comput(wIth oCr)en—entry. | Food 4 Cull Arts foll f
literacy, locate and apply for a job, maintain a good relationshi ommercial ~oods and L.ulinary s fo OWs a sequence o
with supervisors and co-workers, and develop good work habit istruction and when followed, the structure will allow students to
Provides foundation concepts related to entrepreneurship 30 hou(;g_mp_lete specified portlen_s of the program for employment or to

AER 0300V. Automotive Service Assistor Core Content  '€main for advanced training. Basic Skills remediation may be

includes demonstrating a proficiency in routine maintenance and cc{li%?]l;'red as indicated by the TABE (Test of Adult Basic Educa-

sumer services in the automobile industry. 285 hours.

AER 0310V. Automotive Electrical/Electronic System . :
Technician. Content provides the skill training in diagnosis anodlnlng room operations. . . :
service of batteries; diagnosis and repair of starting systems, charg- (B) Steward, becomes skilled in general housekeeping op-

ing systems, lighting systems, gauges, warning devices, driver ifrations, understands basic science, and becomes proficient in ap-

; ; ; ropriate communication skills.

Loorbrlr:gnon systems, horn and wiperiwasher and accessories. R (C) Salad Personbecomes skilled in fruit, vegetables, salad,

AER 0450V. Automotive Suspension and Steering Tech- buffet fOOd’. peverage, and reIated.food. prepe_\ranon. .
nician. Content provides the skill training in diagnosis, trouble- (D) Utility Cook , becomes Sk'”eq n equ_ment operatlon..
shooting, service and repair of the steering, suspension and wheel (E) Breakiast Cook b_ecomes skilled in dairy, egg, and fari-
systems in the automobile industry. 235 hours. nhaceous product preparation. . :

AER 0411V. Automotive Brake Technician. Content pro- _(F) Line Cook, becomes .Sk'”ed in stock, soup, meat, poul-
vides the skill training enabling proficiency in the diagnosis, opzry’ fish, and seafood preparatlon._ :
eration, servicing, and repair of automotive brake systems in the (@) Pas;ry Cook becomes skilled in bakery goods and des-
automobile industry. 135 hours. sert preparation.

AER 0171V. Heating, Air Conditioning and Engine Cool-
ing Systems. Content provides the skill training enabling profi-
ciency in the heating, air conditioning and engine cooling systems
in the automobile industry. 75 hours.

Total 1800

(A) Bus Person/Waiter or Waitress becomes proficient in
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Commercial Foods and Culinary Arts Course of Study Electronic Technology

Course Title Hours Credits

HMV 0144V BusPerson/Waiter Or Waitress Core 45 Computer Electronics TechnologyProgram Code 2254

SLS 0341V Employability Skills & Computer Electronics Technology prepares students for em-
Entrepreneuship Core 30 ployment, and/or specialized training in a variety of occupations in

HMV 0111V Steward Core 75 the computer electronics industry. The focus is on broad, transfer-

HMV 0105V Salad Person 150 able skills and stresses understanding and demonstration of plan-

HMV 0013V Utility Cook 150 ning, management, finance, technical and product skills, underly-

HMV 0107V Breakfast Cook 300 ing principles of technology, labor issues, community issues and

HMV 0015V Line Cook 450 health, safety, and environmental issues. This program is a se-

HMV 0108V Pastry Cook 300 quence of instruction preparing students for positions as an End

User Support Technician, Level | Support Technician, Help Desk
Total 1500 T . . ; :
Specialist; PC Electronics Installer; PC Technician, field Techni-
cian, Level Il Support Technician; Computer Support Specialist,

Commercial Foods and Culinary Arts Course Descriptions . . . g o
Level I LAN Technician, Field Service Technician; and Digital Elec-

HFT 1930V. Special Topics in Culinary ManagementThis

is a special course centering around current topics or special ingdenics Repairer. . :
ests to meet the needs of the community. Various hours. Computer Electronics Technology follows a sequence of in-
HMV 0144V. Bus Person/Waiter or Waitress Core This struction and when followed, the structure will allow students to

course is a familiarization with the types of dining room opera‘tion‘S‘Omp_kate specified porpqns of the_ program for employment orto
found in the food service industry. 45 hours. remain for advance training. Basic skills remediation may be re-
HMV 0111V. Steward Core. This course is a familiariza- quired as indicated by the TABE (Test of Adult Basic Education).

tion with the types of chemicals, cleaning supplies and methods . (A) End User S“F’F’Oft Technician - Level | Support Tech-
used within the food service operation. 75 hours. nician- Help Desk Specialistearns software fundamentals; con-

HMV 0105V. Salad Person This course is a familiariza- SUmer relations; communication skills; employability skills and en-

tion with tools, equipment, the organization of a classical kitcheﬁfepreneurshlp. . . .

and a study of basic salad recipes. Special emphasis is given to the (B)PC E_Iectronl_cs Installer - Level .” 'e‘f"”‘s solderlng; basic

study of ingredients, terminology, weights and measures, form Coh';}.oratory skills; basic D.C. and A.C. circuits; and basic math and

versions, and procedures. 150 hours. science. . .
HMV 0013V. Utility Cook. This course is a familiarization . ©) Comp‘.‘t?f Support SpeC.Ia|.IS'[ } Levgl |- LAN Techni- .

with tools, equipment, organization of the classical kitchen, anddan learns proficiency in electronic information exchange and site

study of basic food recipes. 150 hours. requireDmgptlséaénd gons_;derr]at.iqns./P C. Techniciate f
HMV 0107V. Breakfast Cook. This course is a familiar- (D) Fie ervice fechnician/.L.. fechniciaearns proti-

ization with tools, equipment, the organization of a classical kitcherf/€NCY N c.omputer SVSt?mS archl_tgcture and per.|p.heral .equ.|pment.
(E) Digital Electronics Technicianlearns proficiency in digi-

and a study of basic food recipes. Students will demonstrate dair%1 circuits and fundamental microprocessors
egg and farinaceous(starchy) food preparation skills. Special enf- )
99 ( ) brep P For further information, call John Watson at 718-2392,

phasis is given to the study of ingredients, cooking theories, termi- iding O 0
nology, weights and measures, form conversions, and procedw%'é' ing O, Room 107-F.
for breakfast cookery. 300 hours.

HMV 0015V. Line Cook. This course is a familiarization with Computer Electronics Technology Course of Study
tools, equipment, the organization of a classical kitchen,and a study@burse Title Hours
basic food recipes. The student will demonstrate stocks, soups, sauggsy, o533y Computer Hardware and Software 420
meat, poultry, and seafood preparation skills. Special emphasis is givegios 9341y Employability Skills and
the study of ingredients, cooking theories, terminology, weights and mea- Entrepreneurship Core 30
sures, form conversions, and procedures.450 hours. EEV 0251V Basic Soldering CET 45
HMV 0108V. Pastry Cook. Instruction will include funda- ey 0601V Fundamentals of DC Circuits CET 45
mentals of baking, which involves preparation of yeast rolls, breadggy, 0792y Applied Math for DC Circuits CET 30
pies, cakes, tarts, doughnuts, holiday specialties, and tortes. TBg\; 0g02v Fundamentals of AC Circuits CET 30
proper use and care of equipment, sanitation and hygienic Wopey, o531y Computer System Architecture 150
habits and conformation with health laws. 300 hours. EEV 0536V Peripherals Equipment 150
SLS 0341V. Employability Skills and Entreprenurship =gy o535y Computer Networks 150

Core. Skills required to choose an occupation, learn computeiy, o539y Site Requirements 150
literacy, locate and apply for a job, maintain a good relationshipgy, ogo7v Digital Fundamentals CET 300

with supervisors and co-workeers, and develop good work habitsgy, 0g16v Microprocessor Fundamentals 150
Provides foundation concepts related to entrepreneurship. 30 hoysT 0930V Special Topics in Computer Electronics ~ various
For further information, call Mark Panichella at 718-2256, Total 1650

Building K, Room 814.
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Computer Electronics Technology Course Descriptions EEV 0816V. Microprocessor Fundamentals.This course
EEV 0251V. Basic Soldering CET This course covers sol- is a study of various digital subsystems (logic assemblies) and their
dering safety standards, use of hand and power tools, solderinge in digital computing and control systems and the use of analyti-
techniques, electrical connections, terminals, desoldering techal tools necessary to perform analysis and problem diagnosis.
nigues, harnessing, cabling, wire wrapping, printed circuit boardBopics include counter/shift register systems and applications; digi-
and electrostatic discharge safety procedures. 45 hours. tal subsystems using integrated circuit logic chips; encoding/de-
EEV 0531V. Computer System ArchitectureProvides the coding techniques; data interfacing and busing; multiplex
student in microcomputer maintenance and repair troubleshootimgmultiplex techniques; analog/digital conversion techniques; static/
skills associated with computers. Areas covered are computer sggnamic memory systems; and computer system organization.
tem teardown, inspection and repair, and system upgrades usinglraboratory projects and demonstrations provide the student prac-
placement motherboards, memory and software. 150 hours. tical insight into the capabilities and limitations of alternative meth-
EEV 0533V. Computer Hardware and SoftwareAn in-  ods of data transfer, storage and interface conversion commonly
depth study of personal computer peripheral devices: floppy drivestilized in digital computing or control system applications. 150
hard drives and other essential devices. Areas covered are handurs.
ware and software. 420 hours. SLS 0341.V Employability Skills and Entrepreneurship
EEV 0535V. Computer Networks.Define interface stan- Core. Skills required to choose an occupatiteayn computer lit-
dards, configure sync and async devices, identify networking leeracylocate and apply for a job, maintain a good relationship with
els and protocols and troubleshoot network systems. 150 hourssupervisors and co-workers, and develop good work habits. Pro-
EEV 0536V. Peripherals Equipment.Designed to famil-  vides foundation concepts related to entrepreneurship. 30 hours.

iarize students with peripheral equipment associated with comput- <~ 9930V. Special Topics in Computer Electronics Technol-
ers. Study of hard, floppy, CD-ROM and tape drivers are covereggy. This is a special course centering on current topics or special interests
Also, drive replacement and using configuration software are co¥e meet the needs of the community. Various hours.
ered. 150 hours.
EEV 0539V. Site RequirementsSite requirements and con- .
sideration by applying effective customer relations to consider cug—leCtronIC TeCh_nOIOQy Program COd? 2251.
tomer needs and desires. Includes design and maintenance require- The Electronic Technt_)logy Pragram is designated as a Cen-
ments for optimum customer satisfaction. 150 hours. ter of E_xcellence Electronics Technology by the Department of
EEV 0601V. Fundamentals of DC CircuitsA basic course Education . .
in DC Circuits designed to prepare the student for circuit analysis El_ec_tronlc Tgc_hnology prepares students fqr employ_m_ent, ano_l/
including series and parallel circuits. Hands on experience in ol specialized training as electrical and electronics technicians. This

use of electronic test equipment and in the proper techniques fyPgram Is a sequence of instruction preparing students for posi-

data measurement, problem solving and troubleshooting CIa§’sQnS as an Electronic Assembler, Electronics Tester, Electronics

room lectures will be used to supplement hands-on and lab exdrduipment Repairer, and Electronics Technician. Electronic Tech-
cises. 45 hours nology focuses on broad, transferable skills and stresses under-

EEV602V. Eundamentals of AC Circuits CET. A basic standing and demonstration of the Electronic industry; planning,

course in AC circuits designed to teach the student the nature r&anagement, finance, technical and product skills, underlying prin-

AC current. Classroom lectures along with hands-on exercises M-:nples of techn(_)logy, Iabor_ Issues, community issues and health,
and environmental issues.

allow the student to identify properties of an AC signal using VOM?afety’ . . .
and DVM. 30 hours. Electronic Technology follows a sequence of instruction and

when followed, the structure will allow students to complete speci-

ciples and techniques required for the development of analyticg?d po”iof‘s_ of the program for emplo_yment orto rem_ain for _ad-_
skills in digital circuitry. Topics include computer number Sys_vanced training. Basic skills remedlafuon may t_)e required as ind
tems, digital codes and parity error detection methods. Booleéﬁ‘”f‘ted Xy té]le TABI_E (T:St of 't‘)?unlt Basic E(:_ugatlon). deri
algebra, Karnaugh mapping, logic gates minimization techniqueg, _ (A) Electronics \Ssemblefiearns proficiency In Soldering,
arithmetic operation via combination logic, flip-flop timing, syn- asic laboratory pra_ct|ces basic D.C. circuits employability skills
chronization circuits, and pulse waveform generation. Lab projec‘f”’;nd ergr%r;reneur_sm_ﬁ)_. | fici f basi
provide hands-on experience in the use of test instruments and tech- (B) Electronics esterlearns proficiency of basic computer
niques for measurement of digital data. 300 hours. usage, advanced D.C. circuits, A.C. circuits, and solid state de-
EEV 0792V. Basic Math and ScienceA study of the basic vices.

concepts of math and science. Topics covered include solving prob- (C) Electronics Equipment Repairerlearns proficiency in

lems for volume, weight, area and circumference for rectangle !gltal circuits a”‘?' fundam_ental MICrO-Processors. )
(D) Electronics Technicianlearns proficiency in analog cir-

squares, and cylinders. Fractions, decimals and electronic formu-, o _ ! . .
las will also be included. Students will be introduced to temperé:—u'ts’ skills in technical recording, and understanding of basic math

ture relationships, tolerance, taxes and wages, and invoices. %@d science Sk'”_s' and cpmmumcaﬂons SK'"S' .
hours. For further information, call James Bailey at 718-2452, Build-

ing O, Room 107-C.

EEV607V. Digital Circuits. This course introduces the prin-
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All courses except EEV 0794 and SLS 0341 have a lab fe&gboratory projects to provide the student with practical hands-on

in addition to tuition. experience in the use of electronic test equipment and in proper
techniques for data measurements/interpretation, problem-solving
Electronic Technology Course of Study and trouble shooting. 150 hours.
Course Title Hours EEV 0812V. Fundamentals of AC Circuits A fundamental
EEV 0821V Basic Soldering 70 course in AC circuit analysis and transit-response networks designed
EEV 0811V Fundamentals of DC Circuits 150 to prepare the student for advanced courses in the elgctronic te(_:h—
SLS 0341V Employability Skills and nqlogy program. C_Iassroom lectures in basic eIectro_mc theory uti-
Entrepreneurship Core 30 I|2|r_19 tngonomgtnc concepts are supple_mented with Iabora_tory
EEV 0542V Industrial Computer Applications 50 prOJects to provide the_students Wlt_h practical h:?mds—on experience
EEV 0819V Advanced DC Circuits 50 in the use of electronics test equipment and in the proper tech-
EEV 0812V Fundamentals of AC Circuits 150 niques for data measurement/interpretation, trouble shooting and
EEV 0813V Solid State Devices 150 documentation of test results and conclusions. 150 hours.
EEV 0815V Digital Fundamentals 295 . EEV 0813\/.. Solid State D_evi_cesThe cqurse_provides_ a
EEV 0816V Microprocessor Fundamentals 150 basic uriderstandling of .ele<_:tron|c circuits WhIC.h ut|.I|ze semicon-
EEV 0814V Analog Circuits 150 ductor diode tr_anS|stor CII’C.UI'[ elements. Appr_oxmatlons and semi-
EEV 0793V Technical Reporting and Lab Practices 75 condgc.tor devices anq th(_alr eIectrl_caI properties are pre_sented: Em-
EEV 0794V Applied Math for DC Circuits 150 phasis is pIaced_ on_cwcwt _aingly3|§ and varous sm_aII—S|gnaI, lineal
EEV 0795V Applied Math for AC Circuits 120 and power applications utl.Ilzmg diodes and tranS|stors_. The stu-
EEV 0822V Soldering Rework and Repair 60 dent WI.|| complete. appropn_ate ha_mds—_on_ Iaboratory projects tc_) ex-
EEV 0930V Special Topics in Electronics variou80se him to practical considerations in implementing the various
semiconductor circuits analyzed in the class. 150 hours.
Total 1580 EEV 0814V. Analog Circuits. This course covers complex
semiconductor electronic circuits to include application of field-
Electronic Technology Course Descriptions effect transistor circuitry, amplitude/phase shift response of tran-

EEV 0542V. Industrial Computer Applications. Introduces  sjstor amplifers, integrated circuits, negative and positve feedback
the student to basic use of application software and developingcuits, active filters, industrial control circuits, switching power
source code for programming. Students cover basic skills usirgpplies, voltage regulators, operational amplifiers, spectrum analy-
Word 97 and Excel 97. Basic programming language allows stiijs and harmonic distortion. Practical hands-on experience using
dents to develop COde, understand the use of functions and L@earray of test equipment via assigned |aboratory proiects is pro-
programming techniques for various software models. 50 hoursyided the student to supplement classroom lectures. 150 hours.

EEV 0793V. Technical Reporting and Lab PracticesThis EEV 0815V. Digital Fundamentals This course introduces
course introduces the student to schematic draWingS, technical fBe principies and techniques required for deve]opment of ana|y'[i_
ports, maintaining test logs and making equipment failure reportgg| skills in digital circuitry. Topics include computer number sys-
The student will requisition electronic parts and components. Confems: digital codes and parity error detection methods; Boolean
puter operation systems, high-level language and application alg@yebra, Karnaugh mapping; logic gate minimization techniques;
will be introduced. This course is a corequisite for the followinggrithmetic operations via combination logic, flip-flop timing and
EEV 0811, 0812, 0813, 0814, 0815, 0816. It may be taken fafynchronization circuits; and pulse waveform generation. Labora-
credit up to six times. 75 hours. tory projects provide hands-on experience in the use of laboratory

EEV 0794V. Applied Math for DC Circuits. Astudy ofthe  test instruments and in techniques for measurement and interpreta-
basic concepts of math and algebra. Topics covered include deggn of digital data. 225 hours.
mals, fractions, scientific notation, roots, powers of ten and the  Egv 0816V. Microprocessor FundamentalsThis course
application of Ohm's Law, Kirchhoff’s Law, Thevenin, Norton, js a study of various digital subsystems (logic assemblies) and their
Millman and SUperpOSition Theorems in Circuit anaIySiS. 150 hourﬁse in digitai Computing and control Systems and the use of ana|yti_

EEV 0795V. Applied Math for AC Circuits. Astudy ofthe  cal tools necessary to perform analysis and problem diagnosis.
basic concepts of trigonometry, vector analysis and logarithms usggpics include counter/shift register systems and applications; digi-
in AC circuits. TOpiCS covered include circuit anaIySiS, trigonom'tai Subsystems using integrated circuit IOgiC Ch|pS, encoding/de_
etry, efficiencies, impedance matching, inductive and capacitivgoding techniques; data interfacing and busing; multiplex
reactance. Pythagorean theorem, resonant circuits, power factefémultiplex techniques; analog/digital conversion techniques; static/
Complex numbers, |Ogarithmic and mathematical tables. Prereqldynamic memory systems; and computer system organization_ Labo-
sites: EEV0794V. 120 hours. ratory projects and demonstrations provide the student practical

EEV 0811V. Fundamentals of DC Circuits.Afundamental  jnsight into the capabilities and limitations of alternative methods
course in DC circuit analysis designed to prepare the student fgf data transfer, storage and interface conversion commonly uti-

fundamentals of AC circuits and subsequent advanced coursesjjifed in digital computing or control system applications. 150 hours.
the electronic technology program. Classroom lectures in basic elec-

tronic theory utilizing algebraic concepts are supplemented with
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EEV0819V. Advanced DC Circuits.Demonstrate the abil- Cosmetology-Hairdresser and Cosmetologist
ity to apply and solve principles of Krichhoff's laws and networkpyogram Code 2235
theorems in network analysis. Students learn advance techniques  This program follows a sequence of instruction for licensing

using Kirchhoff's Voltage and Current Laws. Also, node voltages a cosmetologist. The student learns to identify career opportuni-
analysis, method of mesh currents and superposition are coverggs; develops a better understanding of employability skills, man-
Basic skills remediation is required as indicated by the TABE (Tegigement skills and entrepreneurship; gains an understanding of basic
of Adult Basic Education). 50 hours. science as related to grooming and salon services; learns appli-
EEV 0821V. Basic SolderingThis course covers soldering caple Florida Law and State Board requirements; learns the proper
safety standards, use of hand and power tools, soldering techniqugsplication and performs shampoos, applies hair conditioners and
electrical connections, terminals, desoldering techniques, harne§§a|p treatments; develops skills in trimming and shaping hair, hair
ing, cabling, wire wrapping, printed circuit boards and electrostatigtyles, hair pieces, wigs, and hair attachments; learns the techniques
discharge safety procedures. 70 hours. and performs permanent waving, constructing curls, chemical re-
EEV 0822V. Soldering Rework and Repair. This course  |axing; learns the application of temporary, semi-permanent and
covers electrostatic discharge (ESD), safety procedures, constrggrmanent color, bleach and specialty color techniques; learns and
tion of printed circuit boards (PCB's), soldering TO-5 type packperforms manicures and pedicures; develops skills in applying ar-
ages, flat packs and other multi-lead devices to PC board and kfficial nails and nail wraps; and learns the techniques of facial
work and repair techniques. 60 hours. manipulation, make-up, hair removal, and artificial lash applica-
EEV 0930V. Special Topics in Electronics Technology. tion. 1200 hours.

this is a special course centering around current topics or special  students will be required to attend workshops, style shows
interests to meet the needs of the community. Various hours. gnd seminars outside of class.

EEV 0822V. Soldering Rework and RepairThis course

covers electrostatic discharge (ESD), safety procedures, construc- Cosmetology Course of Study

tion of printed circuit boards (PCB’s), soldering TO-5 type packCourse Title Hours

ages, flat packs and other multi-lead devices to PC board, and €os 0011V Fundamentals of Cosmetology 150

work and repair techniques. (Instructor approval.) 60 hours. g5 0341V Employability Skills and

SLS 0341V. Employability Skills and Entrepreneurship Entrepreneurship Core 30

Core. Skills required to choose an occupatitearn computer lit-  COS 0510V Scalp and Hair Care 95

eracy, locate and apply for a job, maintain a good relationship witf€OS 0301V Hair Cutting and Shaping 125

supervisors and co-workers, and develop good work habits. PrgOS 0400V Hair Styling 185

vides foundation concepts related to entrepreneurship. 30 houreOS 0644V Chemical Hair Restructuring 340
CSP 0010V Manicure, Pedicure and Nail Extensions | 120
CSP 0300V Facials and Makeup 155

Groomlng_and Salon SerV'Ce$ _ COS 0927V Special Topics in Cosmetology various
Grooming and Salon Services is designed to prepare students

for employment as a licensed hairdresser and cosmetologist, regis- Total 1200

tered nails or facial specialist or to provide supplemental trainin . . o

for persons previously or currently employed in these occupationg'.room'ng and Salon Services Course Descriptions .
Students learn communication skills, leadership skills, humanrela-  €OS 0011V. Fundamentals of CosmetologyContent in-

tions skills and employability skills; develops safe and efficienf!Udes basic chemistry and Ph scale, histology of skin, trichology
work practices; learns applicable Florida cosmetology law and rule@f hair, bacteriology and sanitation techniques. Also includes hy-
becomes knowledgeable of cosmetologist, nails specialist, and f@€ne, visual poise, personality development, professional ethics,
cial specialist industry; develops a working knowledge of the chenfind salon management. 150 hours. . .

istry, bacteriology, anatomy and physiology in relation to the field; ~~ CSP 0010V. Manicure, Pedicure, and Nail Extensions I.
learns the art of make-up; and develops skills in performing th&his course includes nail structure and disorders of thg nails, proper
manipulative and electrical techniques required in the practice 8f'€ction and use of equipment, implements, cosmetics and mate-
cosmetology, nail specialist and facial specialist occupations. THilS in giving a plain manicure and pedicure. Also included are
program prepares the student for successful completion of the StRfgParing manicuring table and practicing safety rules when shap-
Board Licensing Examination which is required for the practice of?d nails and giving hand and arm massage and techniques in nail
cosmetology. It is a competency-based, self-paced program wi{aPping and sculptured nails. Alsp mclude_s hygiene, visual poise,
open-entry. A special fee is charged for liability insurance. Basi@ersonality development, professional ethics, salon management
skills remediation may be required as indicated by the TABE (Te&nd Florida Law. 120 hours.

of Adult Basic Education). For further information call Penny Bevis, ~ CSP 0300V. Facials and MakeupThis course includes the
718-2285, Building N, Room 454. effects and purpose of giving a facial and applying makeup. Also

covered is massage procedures and manipulative skills, types of
corrective facials and makeup and cosmetic chemistry. Safety pre-
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cautions are taught in conjunction with all aspects of this coursgelecommunications Program Code 2252

Also includes hygiene, visual poise, personality development, pro-  This program prepares students for initial employment as a

fessional ethics, and salon management. 155 hours. telecommunications installation technician. Students receive line-
COS 0510V. Scalp and Hair CareContent includes prepa- man, installation training, splicing and activation or cable line (fi-

ration of patron, analyzing scalp and hair conditions, proper brusBer, broad band, co-ax). First Aid, CPR and pole climbing is in-

ing techniques, selection of shampoos, rinses and scalp treatmegigded. This is a seven-week course leading to a certificate upon

and application of manipulative skills, including manual and eleccompletion of required courses and/or competendies further

trical equipment. Demonstrate time management techniques Wigiformation, contact Harry Fleener at 718-2214, Building N, Room
patrons, from scheduling appointments through the completion qf 1-B.

service. Also includes hygiene, visual poise, personality develop-
ment, professional ethics, and salon management. 95 hours. Telecommunications Course of Study

COS 0301V. Hair Cutting and Shaping. This course in-  Course Title Hours
cludes identification and use of hair cutting implements, section:= . . -
ing the hair and applying various cutting and shaping techniqué':sER 0541V 'élecommu_r1_|cat|or§ Installation Technician 210
with the razor, scissors, thinning shears and clippers. It also i§—LS 0341V Employability Sk|ll_s and
cludes safety precautions employed during the hair cutting proce- Entrepreneurship Core 30
dures. Demonstrate time management techniques with patrons, from Total 300
scheduling appointments through the completion of service. Als@nly 300 hours of the 600 hours of this program are available.
includes hygiene, visual poise, personality development, profes-
sional ethics, and salon management. 125 hours. Telecommunications Course Descriptions

COS 0400V. Hair Styling. This course includes the basic EER 0053V. Installer Il Technician. This program prepares
principles of hair design, parting techniques, removing tanglestudents for initial employment as interior Telecom Technical Instal-
molding, finger waving, pin curling, and roller curling techniques lation Technicians. Students receive training in installation plans, pro-
Demonstrate time management techniques with patrons, from scheddures, layouts, equipment use and placement, support systems, cable
uling appointments through the completion of service. Also inrequirements and testing, in addition to employability skills. This
cludes hygiene, visual poise, personality development, professiomabgram prepares the student with on-the-job training with an ap-
ethics, and salon management. 185 hours. proved company. 240 hours.(SLS 0341V — co-requisite)

COS 0644V. Chemical Hair Restructuring. This course EER 0541V. Telecommunications Installation Technician.
includes proper sectioning techniques, selection of rods and cheriiihis program prepares students for initial employment as a tele-
cal solutions used on the hair during straightening, permanent wasemmunications installation technician. Students receive installa-
ing and soft curl perming. It also includes deleting natural pigmenion training, splicing and activation of broad band and telephone
and adding color to the hair. Safety precautions are taught throumpistallation. First Aid, CPR and pole climbing is included. This is
the course. Also includes hygiene, visual poise, personality devel-seven-week course leading to a certificate upon completion of
opment, professional ethics, and salon management. 340 hourshe required courses and /or competencies. Combination lecture/

COS 0927V. Special Topics in CosmetologVhis is aspe- lab. (270 hours w/SLS 0341V as a co-requisite)
cial course centering on current topics or special interests to meet EER 0542V. Telecommunications Cable Splicing Techni-
the needs of the community. Various hours. cian. This program prepares students for employment as a telecommuni-

SLS 0341V. Employability Skills and Entrepreneurship  cations cable splicing technician. Students receive print reading, splicing,
Core. Skills required to choose an occupation, learn comput@nd activation. First Aid, CPR and pole climbing is included. This is a
literacy, locate and apply for a job, maintain a good relationshipeven-week course leading to a certificate upon completion of the required
with supervisors and co-workers, and develop good work habitsourses and/or competencies. 250 hours.

Provides foundation concepts related to entrepreneurship. 30 hours. SLS 0341V. Employability Skills and Entrepreneurship
——— Core. Skills required to choose an occupation, learn computer
literacy, locate and apply for a job, maintain a good relationship
with supervisors and co-workers, and develop good work habits.
Provides foundation concepts related to entrepreneurship. 30 hours.
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Continuing Education comprehensive selection of programs. The major categories and
some example of classes in each area are:

Continuing Education activities consist of seminars, course r'1ternet Courses

programs, workshops, teleconferences, conferences, etc. These ﬁreatmg} V'\:/eb Pg}ges PDreamwefa\ver
events are designed to meet the lifelong learning needs of our com- ] |croSso .t ront Page rogramming
munity. Professional Continuing Education activities are designe avascript

to meet and maintain current licensure for many professionals i omMyterCfct)lJC;?fgs Suite (all levels) Palm Pilot
myriad of occupations. Some examples are ICroso ice Suite (all levels)Palm Pilo

NUrses Social Workers Microsoft Works QuickBooks
Building Contractors Real Estate Salespeople Q_rac!e Red Hat Linux
Child Care Providers Electrical Contractors Cernﬁcguon Frep Cpurses L
Certified Public Accounts Doctors Basic, Inter_medl_ate and Advanced A+ _Cert|f|cat|on Prep
Dentists Dental Hygienists MCSE Certllf.|cat_|on Prep (7 course series)
Lifeguards Teachers . .CCNA Certification Prep
Life Insurance Agents Cosmetologists Writing Courses . . L
The Keys to Effective Writing ~ Write Like a Pro

Chipola awards Continuing Education Units (CEU’s) and/or eBook Publishing Essentials  Travel Writing
certificates of completion when deemed appropriate. CEU's are undamentals of Technical Writing
calculated on the basis of one CEU for each ten contact hours ofrSonal Enrichment Courses N
instruction. Speed Spanish A to Z Grantwriting
Chipola’s Continuing Education programs welcome the op- Genealogy Basics . Med_|cal Terml_nology
portunity to assist local agencies with entry level training. The nsurance: Unraveling the Maze Online Investing
Office of Continuing Education organizes and administers in-se- _ 2Pt Elimination Techniques That Work
vice activities for employees of local businesses and industriel€SLPrep Courses

Through these Workforce Development initiatives the following is GED

available: GRE

Computer Classes Fiber Optics . .
Keyboarding Skills CPR and First Aid EducationbGo On-Line Courses .
Introduction to Lineman/Pole Climbing Acquire valuablle new skills frpm the comfort and convenience

Computers and Windows Employability Skills of your home or office. Tp prowdg you a more comprehensn/_e

Word 1 and II Stress Management selecthn of programs, C_h|pola J_um_or C_ollege ha; partnered with
Excel | and I Case Management EducationToGo, to provide our district with an online option. The
Access | and I Customer Service classes last six weeks. Registration for classes must be received
Internet Telephone Skills prior to the start_date of each session. For more course ipformation
PowerPoint Cross Selling you can check it out on the web at www.ed290.cqm/ch|pola. To

Business Specific — Domestic Violence Issues '€9ister contact us at 718-2395. Courses offered include:

New Employee Orientation Lifeguard

Entrepreneur/Business Courses
Become a Grant Writing Consultant

Administrative Assistant Fundamentals
Learn to Buy and Sell on Ebay
Creating a Successful Business Plan

Technical Writing

Many courses are designed for recreation/leisure type activi-
ties. The Office of Continuing Education maintains a list of classes
that community members request. Please contact our office if you
have a request in an area that is not currently listed or offered.

Some of the most popular classes have been Legal Courses .
Paralegal Certificate Program 1-6

Instant Piano Cake Decorating I, Il, and IlI Evid L

Crochet Dog Training | Vi zncg aw Criminal L
Floral Design Photo and Album htroduction to Criminal Law
Tole Painting Drawing | .

Stained Glass Genealogy Healtg Ca_Lfr_e Pro_fesGsmnaI Clourses
Quilting Ballroom Dancing ertificate in Gerontology

Pain Assessment and Managerment/Adult Cert. in Comple-
mentary and Alternative Med

Bodywork Healing Therapies

Therapeutic Massage

Cert. in Spirituality, Health and Healing

The Continuing Education program also provides on-line
courses. You can acquire valuable new skills from the comfort
and convenience of your home or office. Our partnership with
EducationToGo and Element K will provide you a more
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Large Business/Management Courses Public Service Programs
Supply Chain Management

Customer Service 1-3

Project Management Principles 1-5

Total Quality 1-5

Understanding the Human Resources Function
Intro to Business Analysis

Mastery of Business Applications 1-5
Purchasing 1-5

All programs offered by the Public Service department teach
objectives specified by the Criminal Justice Standards and Train-
ing Commission. These minimum standards classes are regulated
by Florida Statutes and are disciplined programs with special rules
and procedures.

All Public Service programs have special criteria for en-
trance—age, education, scores on entry exams—plus an interview.
. . e The Chipola Junior College Criminal Justice Center’s over-
Design and Neyv Media Certification Programs . all goal is to attract, screen and select candidates for the Law En-

Note: Unlike all of our other courses, these certificate PO%5rcement/Correctional Officer/Firefighting Academy. Key ele-

grams arr? Oﬁﬁ redin an unquye open—entr);/o(s)en—exi\format, Wh'cllﬁents of the applicant screening process consist of: drug testing,
means they have no specific start or end dates. A new progr ysical examination, military history and a full background in-

begins every day of the year, affording students the opportunity \}%stigation as well as a Chipola Junior College student applica-
begin learning shortly after you have completed the online Orienﬁons process

tation and your registration has been verified.
Graphic and Digital Design
Digital Design and Multimedia

After successful completion of the Academy and State Ex-
amination requirements, eligible candidates will be placed in a pool
. . where they may be called for interviews by participating agencies.
Graphic and Web Desing Individuals who would like more specific information about

Multimed?a and Graphic Dgsign . . any Public Service Program should contact Harrell Glisson at 718-
Web Design and Multimedia Web and Digital Design 2253, Building Y, Room 148

Element K Online Courses . . : | aw Enforcement Program Code 2213
Chipola Junior College is offering another online option. For The Law Enf q
more course information you can check it out on the web at http:// " € ?W n orcenf"fn.ent progrﬁm p;)epl{areéfsrtu entz aDs entry
floridaonlinelearning.elementk.com/educate/onIinelearningsfq/e .f?wsn or_ce:’nir_lltlo |c§r]§,;uc as Folice Lticer an | eput3f/
marketingframe.jsp?school=chipola. neriff. Practical skills and field exercise are an integral part o
8_thIS program.

For registration or additional information please call 71 T . i did full
2395. Major course topics offered include the following instruc- 0 acquire a certificate, candidates must successfully com-
tor-facilitated and self study courses: plete all of the courses listed and pass a state examination.

Desktop Design All courses have special lab fees.

Network and Operating Systems

Web Design and Media Law Enforcement Course of Study

Programming and Web Development Course Title Hours
Project Management CJD 0760V Law Enforcement: Legal | 46
Workplace Safety CJD 0761V Law Enforcement: Legal Il 48
E-Business CJD 0730V Law Enforcement: Legal Il 32
CJD 0762V Law Enforcement: Communications 56
If you are interested in any of these activities, would like taCJD 0763V Law Enforcement: Interpersonal Skills | 66
set up customized training, or receive current scheduling inform&JD 0704V Criminal Justice: Defensive Tactics 106
tion for Continuing Education, call 718-2297, or 718-2395. OuCJD 0705V Criminal Justice: Weapons 64
office is here to assist you with your training or recreational need€JD 0256V Criminal Justice: Medical First Responder 48
Vo : CJD 0731V Law Enforcement: Patrol 64
¢ CJD 0732V Law Enforcement: Traffic 46
CJD 0723V Law Enforcement: Vehicle Operations 32
CJD 0734V Law Enforcement: Investigations 64
Total 672
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Correctional Officer Program Code 2212 Cross-Over Corrections to Law Enforcement
The Basic Corrections program prepares students for emploprogram Code 2221
ment as correctional officers and provides supplemental training  persons who have received their certificates in Basic Correc-

for persons previously or currently employed in this occupation. tions may also become certified in Basic Law Enforcement by com-
To acquire a certificate, candidates must successfully comyieting the following course of study.

plete all of the courses listed and pass a state examination.
Cross-Over Corrections to Law Enforcement Course of Study

Correctional Officer Course of Study Prerequisite: Completion of the Basic Corrections Program
Course Title Hours course Title Hours
CJD 0770V Corrections: Legal | 46 CJD 0781V Cross-Over Law Enforcement 48
CJD 0771V Corrections: Legal Il 22 CJD 0730V Law Enforcement: Legal Il 32
CJD 0772V Corrections: Communications 42 CJD 0731V Law Enforcement: Patrol 64
CJD 0773V Corrections: Interpersonal Skills | 62 CJD 0732V Law Enforcement: Traffic 46
CJD 0704V Criminal Justice: Defensive Tactics 106 CJD 0723V Law Enforcement: Vehicle Operations 32
CJD 0705V  Criminal Justice: Weapons 64 CJD 0734V Law Enforcement: Investigations 64
CJD 0256V Criminal Justice: Medical First Responder 48
CJD 0750V Corrections: Interpersonal Skills Il 50 Total 286
CJD 0741V Corrections: Emergency Preparedness 26 . . o .
CJD 0752V Corrections: Operations 64 The following courses are required by the hiring agencies before
employment:
Total 530 CJT 0912U Proficiency in Weapons in Law Enforcement 40
CJT 0913U Proficiency in Defensive Tactics 8
Cross-Over Law Enforcement to Corrections CJT 0914U Proficiency in Medical First Responder 16
Program Code 2222 Total 64

Persons who have received their certificates in Basic Law
Enforcement may also become certified in Basic Corrections by qrrectional Probation Officer
successfully completing this course of study. Program Code 2225

The Correctional Probation program prepares students for
I;ﬁmployment as a State of Florida Correctional Probation Officer.
Students must meet the minimum employment requirements as set

Cross-Over Law Enforcement toCorrections Course of Study
Prerequisite: Completion of the Basic Law Enforcement Progra

Course Title Hours ) :
forth by the State of Florida prior to entry.
CJD 0780V Cross-Over Corrections 16
CJD 0750V Corrections: Interpersonal Skills Il 50 course Title Hours
CJD 0741V Corrections: Emergency Preparedness 26 . .
CJD 0752V Criminal Justice: Operations 64 CJD 0790V Correc_:tlonal Propatlon Leg_al 60
CJD 0791V Caorrectional Probation Operations 16
Total 156 CJD 0792V  Correctional Probation Interpersonal Skills 68
CJD 0793V Correctional Probation Communication Skills 70
The following courses are required by the hiring agencies befogjp 0794V Correctional Probation Supervision 54
employment: o . . . CJD 0704V Criminal Justice Defensive Tactics 106
CJT 0949U Proficiency in Weapons in Corrections 8 CJD 0795V Correctional Probation Firearms 16
CJT 0913U Proficiency in Defensive Tactics 8 CJD 0256V Medical First Responder 48
CJT 0914U Proficiency in Medical First Responder 16 Total 438

Total 32

Public Service Course Descriptions

CJD 0250V. Interviews and Interrogations. An advanced course
designed to cover the techniques, methods, principles, and issues of
interviews and interrogations. 40 hours.

CJD 0253V. Self Defense and Use of Forck course with emphasis
placed on physical conditioning, evaluation and exercises; falling tech-
nigues; holding, escape, defense techniques; defenses against armed
attacks, including club, gun and knife attacks; take down techniques,
wristlock/come-along hold, and baton techniques. Laws and regulations
pertaining to the use of force will be covered. 40 hours.

NS
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CJD 0254V. First Responder to Medical EmergenciesA course  emergency situations; effective leadership to prevent such occurrences;
to acquaint the officer with effective medical procedures and life savingnd internal factors both inside and outside correctional institutions which
techniques for handling emergency illness or injuries should he/she be thffect emergency situations. FDL- CISTC Advanced Course. For Criminal
first to arrive at a scene where such aid is required. Practical exercises dwstice Personnel Only. 40 hours.

animportant aspect of this course and must be successfully performed. 40 ;5 5471y Discipline and Special Confinement Technique#

hours. course designed to aid the correctional officer in effectively and properly
CJD 0256V. Criminal Justice: Medical First Responder. performing the task requirements inherent in a confinement environment.
Covers the Department of Transportation’s First Responder techbe student will perform many of these tasks in practical exercises to
niques needed in emergency medical situations. Includes maj@ﬁm_onstrate proficiency. FDLE - CJSTC Advanced Course. For Criminal
types of communicable diseases among adults, signs and synipstice Personnel Only. 40 hours.
toms of each disease and the methods of transmission. 48 hours. CJD 0476V. Fire Fighting. A course designed to provide officers
CJD 0310V. Line Supervision A course designed to provide with first-stage firefighting capabilities and thereby reduce the dangers of
students with the knowledge and skills needed to function effectively sdeath andinjuryin correctional settings. Emphasis will be placed on rescue
supervisors. Major topic areas include interpersonal communicationtgchniques, the use of breathing equipment, evacuation of prisoners.
principles of organization and management, human relations, planning ahLE - CJISTC Advanced Course. For Criminal Justice Personnel Only.
development, policy formulation and budgeting. 40 hours. 40 hours.

CJD 0320V. Middle Management.A course designed for the law CJD 0477V. Proficiency Skills Enhancementor Correctional
enforcement or correctional officer in a management or supervisorfficers. A course designed to refresh and improve the skills of the
position. The course strengthens basic skills and develops leadership skisrectional officer by providing a review and enhancement of identified

which are necessary for successful performance in the criminal justigéitical basic skills. Time restrictions necessitate a review of concepts
field. 40 hours. rather than practical exercises. Officers are expected to practice the skills

. S o within their agencies. FDLE - CJSTC Advanced Course. For Criminal
CJD 0330V. Developing and Maintaining a Sound Organization. JFstice Personnel Only. 40 hours.

A course designed to acquaint the criminal justice officer with the genera

concepts and principles of organization and organizational structures. 40 CJD 0501V. Instructor Techniques.A course designed to enhance
hours. the criminal justice officers’ knowledge, skills and ability to provide

efficient and effective training to fellow criminal justice personnel in skill

CJD 0331V. Planning the Effective Use dfinancial Resources. Frsubject areas dictated by local need. FDLE - CJSTC Advanced Course.

This course was designed to acquainF the priminal justice officer wit or Criminal Justice Personnel Only. 40 hours.
general financial concepts and terms, financial systems, budgets, and the
effective uses of financial information within a criminal justice agency. An ~ CJD 0602V. Narcotic Identification and Investigation. A course
eight-hour practicum has been provided in this course to allow the studengich follows the curricula developed by the U. S. Drug Enforcement
to actually develop and justify a working budget. 40 hours. Administration for teaching criminal justice officers essential concepts and
CJD 0332V. Building and Maintaining a Sound Behavior Cli- techniques in the area of drug and drug-related crimes. FDLE - CJSTC

. . T ) .. Advanced Course. For Criminal Justice Personnel Only. 40 hours.
mate. A course designed to acquaint the criminal justice officer with Y

behavioral concepts, management techniques, motivational techniques, CJD 0603V. Sex Crimes Investigation.A course providing an

and the role of communication in criminal justice administration. 40 hourQVif\llieW 0(; sex crimes inveitig?ticl)g for the gatrol officsr and il;vestigfatr?r

. . with limited experience in this field. Provides an understanding of the
CJ.D 0461\/1 Advanced. Correcponal Qperatlpns.An ad\{anced ._problematic, legal, investigative and evidentiary aspects of sex crimes.

coursen correcthnal operatpnsfor In-service Florida CorrecthnaI'Offlc'-: LE - CJSTC Advanced Course. For Criminal Justice Personnel Only.

ers, designed to increase skills in correctional agency organization and 1 ours

mission, records and reports, legal applications to correctional operations, ’

correctional facility security, intake/classification/release procedures, fire ~ CJD 0604V. Injury and Death Investigations.A course giving the

safety and discipline procedures, introduction to supervision and releagatrol officer and investigator with limited experience in injury and death

and bonding procedures. FDLE - CIJSTC Advanced Course. For Criminivestigation a general insight into investigative, legal and evidentiary
Justice Personnel Only. 40 hours. compounds. FDLE - CJSTC Advanced Course. For Criminal Justice

CJD 0467V. Counseling and Communication Skills.A course Personnel Only. 40 hours.

designed to facilitate student appreciation of the importance of communi- CJD 0626V. Hostage Negotiations This course is designed to
cations and counseling skills. It develops working level competence i##ualify in-service law enforcement and correctional officers and support
offender profiling, case problem solving, staff working relationships andpersonnelinthe area of hostage negotiations; to include: introduction to the
the art of listening. FDLE - CJSTC Advanced Course. For Criminal Justideroblem, types of hostage situations, formulation of policy, hostage
Personnel Only. 40 hours. negotiations principles, communications principles, intelligence gather-

CJD 0468V. Youthful Offender Program A course designed to ing, abnormal behavior and participant performance exercise. FDLE -

provide the officer with increased knowledge and experience related t%‘]STC Advanced Course. For Criminal Justice Personnel Only. 40 hours.

youthful offenders. General concepts, staff-inmate relationships, treat- CJD 0630V. Firearms Instructor. A course presenting skills
ment of discipline strategies and youthful offender supervisory skills wilnecessary to become firearms instructors. Emphasis will be on instructor

be presented. FDLE - CJSTC Advanced Course. For Criminal Justié@chniques methodology, safety principles, firing range conduct, revolver
Personnel Only. 40 hours. and shotgun nomenclature, analysis of common shooter dysfunctions and

. lesson plan construction. FDLE - CJISTC Advanced Course. For Criminal
CJD 0470V. Emergency PreparednessA course designed to J}ustice Personnel Only. 40 hours.

introduce correctional officers to the concept and key components o
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CJD 0632V. Field Training Officer. A course designed to of stress, psychological methods of controlling stress, case study analysis,
introduce the criminal justice student to all aspects of field training anéind spouse awareness and involvement. FDLE - CJSTC Advanced
evaluation programs to include adult learning and instruction, evaluatiorGourse. For Criminal Justice Personnel Only. 40 hours.
role responsibilities and characteristics of the Field Training Officer CJD 0693V. Crisis Intervention. A course providing the law

(FT.O)’ _communications techr_]iqu.es, counseling techniques, legal ang, ¢, cement and correctional officer with the training needed to recognize
ethical issues and human motivation. FDLE - CIJSTC Advanced Coursg,  handle common crises. FDLE - CJSTC Advanced Course. For

For Criminal Justice Personnel Only. 40 hours. Criminal Justice Personnel Only. 40 hours.

CJD 0647V. Organized Crime Designed for the patrol officer and CJD 0696V. Community and Human Relations. This course is
i_nve;tigator, this COUrse Covers §pecific techr_1iques (_)f recog_nition, Clas_%'esigned to help officers understand their own feelings in efforts to create
.flcat'?jn da][]d ehffectlvelln\f/f_estlgatlgr_] of or_ganlze;:locrzlme. This course Sind ability to effectively deal with the feelings of others. Law enforcement
intended for the patrol officer and investigator. ours. image and functions as well as conflict-causing barriers which exist

CJD 0649V. White Collar Crime. A study of criminal behaviornot  between police and the community will be explored. 40 hours.
usually associated with the traditional crime, crimes committed by a CJD 0697V. Domestic Intervention.This course is designed to
person of respectability and high social status in the course of hl;§rovide the officer with an awareness of domestic intervention symptoms

occupa_ltlor}al. Th'§ Z(_)u_(rjse IW'””mCIUde a sur\(/jey (_)f valrlou;ot)r/]pologlesand techniques, including information and case studies on specific domes-
causation factors, individual self concepts and rationale. OUrS. 4~ and social problems. 40 hours.

CJD 0660V. Forensic Photography.A course covering practical CJD 0672V. School Resource Officer TrainingA course

exercises to allow students adequate time to demonstrate theircapabilé% . dt ide the offi ith i d K led d
to produce, process and prepare photographs suitable for court pres SIgned 1o provide the ofticer with Increased knowledge an

tation. This course is for the patrol officer and for law enforcement an§XPerience related to the grade school environment. 40 hours.
correctional investigators. FDLE -CJSTC Advanced Course. For Crimi-  CJD 0704V. Criminal Justice: Defensive TacticsCovers
nal Justice Personnel Only. 40 hours. techniques needed for an officer’s personal safety and those neces-
CJD 0661V. Special Tactical ProblemsA course providing an  sary to subdue, search and transport inmates. Includes use of re-
overview of special tactical problems for officers. It will provide the straining devices, impact weapons and pressure points. 106 hours.
trainee with a working knowledge of special problems faced by law  cJD 0705V. Criminal Justice: WeaponsThe use of officer
enforcement or corrections to include natural and man-made disordef§earms including handguns, shotguns and chemical agents, with
Z(I:))Ir_miL;rSJSTC Advanced Course. For Criminal Justice Personnel OnlBémphasis on safety procedures. Practical exercises included. 64
' hours.
CJD 0663V. Writing and Reviewing Reports A course providing CJD 0723V. Law Enforcement: Vehicle OperationsCov-
afocused review and practice of the basic elements necessary foreffectE(FS basic vehicle operation skills of police vehicles. Includes ve-

writing In any situation or any type of report, FDLE - CJSTC AOIV'fjncedhicle pullovers and felony traffic stops. Includes practical exer-
Course. For Criminal Justice Personnel Only. 40 hours. . .
cises on driving range. 32 hours.

CJD 0665V. Advanced Training Courses in Criminal Justice CJD 0730V. Law Enforcement: Legal Ill. Covers various
This is a course designed to introduce the employee to computer apphc(ﬁ’lminal laws with emphasis on those specific to police work, in-
tions in criminal justice and to the process of customizing prgormas for !

specific agency use. FDLE - CJSTC Advanced Course. For CrimineﬁIUdIng juvenile, alcohol and tok_)acco control, public nuisance,
Justice Personnel Only. 40 hours. unlawful assembly, weapons, child abuse, burglary, fraud, repos-

session, vessel, victim/witness assistance, traffic, driver’s license

CJD 0677V. Drug Abuse Awareness and EducationA course and other vehicle laws. 32 hours.

providing the informed criminal justice officer with the methodologies ) .
necessary to educate members of the community. Thisis achieved through CJD 0731V. Law Enforcement: Patrol Addresses the daily

various modes of presentation on current and critical issues relevant ills and techniques needed by officers to perform patrol tactics

drug abuse FDLE - CJSTC Advanced Course. For Criminal JusticAnd respond to various types of calls, including prowler response,
Personnel Only. 40 hours. crime-in-progress response, foot pursuit techniques, wants and

CJD 0680 Criminal Law. A course in the theory, purpose and warrants pr_ocedures,_as well as handling unusual occurrences,_cr_(_)wd
history of criminal law. General criminal procedures, including arrest an@ontrol, animal handling, environmental enforcement responsibili-
trial, appeal, punishment and release, search and seizure and the rights 888, Missing persons/children procedures, recognition of controlled
duties of law officers. 40 hours. [O] substances, landlord/tenant dispute procedures. Covers methods

CJD 0681V. Case Preparation and Court PresentationA study ~ ©f @pproach to various high-risk situations, officer survival consid-
of the fundamentals of criminal case preparation and court presentation féfations, and referral procedures to social service agencies. Practi-
the law enforcement and/or correctional officer, to include case files¢al exercises included. 64 hours.
pretrial discovery, depositions, plea bargaining, court testimony, moot CJD 0732V. Law Enforcement: Traffic. Covers traffic law
court, post adjudication responsibilities, case studies and a practicahforcement and control, including DUI offenses, accident investi-
exercise. FDLE - CIJSTC Advanced Course. For Criminal Justicgation, scene management and reporting procedures, alcohol vio-
Personnel Only. 40 hours. lations and field sobriety tests. 46 hours.

CJD 0691V. Stress Awareness and ResolutioA.course designed CJD 0734V. Law Enforcement. InvestigationsCovers in-
to provide the student with an overview and awareness of stress and %Stigaﬂons of various CrimeS, induding those against property and
resolution, toinclude: identification of various types of stress, the res““ﬁersons, narcotics offenses, vice, organized crime, terrorist activ-

ity, bombing incidents and death. Teaches techniques to follow from
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observation through processing of a crime scene and case prepara- CJD 0770V. Corrections: Legal | An introductory overview

tion, including photography techniques, handling evidence and firef the criminal justice system and a history of law with specific

gerprinting. Also includes familiarization with Florida’s computer focus upon its application to officers. Includes study of probation

network as an information source. 64 hours. and parole, inmate rights and responsibilities, privileged commu-
CJD 0741V. Corrections: Emergency Preparednes§€ov-  nication, correctional officer’s rights and responsibilities, classifi-

ers skills and techniques for riot and disturbance control, handlincation of offenses, civil and criminal liability, bribery, rules and

unusual occurrences, emergency procedures, firefighting principlesial procedures and burden of proof. 46 hours.

and procedures if taken hostage. Includes prevention procedures. CJD 0771V. Corrections: Legal Il.Covers constitutional law

26 hours. and its application to corrections officers, including rules of evi-
CJD 0750V. Corrections: Interpersonal Skills Il. Covers  dence, arrest laws, search and seizure concepts, obstruction of jus-

interpersonal skills and techniques needed by officers to undetice, arson, assault and sexual battery, theft, homicide, extortion,

stand incarcerated persons, including human adjustment to impristyers Act, Baker Act, Corrections Mental Health Act. Includes

onment, inmate societies, criminal types and careers, institutionttie civil and criminal liability of officers. 22 hours.

criminalities, female inmates, inmate homosexuality, recognition ~ CJD 0772V. Corrections: CommunicationsCovers report

of inmate deception and manipulation. Also includes inmate supewriting process from interview through final product. Includes com-

vision techniques. 50 hours. munication equipment, radio codes, telephone procedures and in-
CJD 0752V. Corrections: Correctional Operations.Cov-  terpersonal skills. Includes practical exercises. 42 hours.

ers operation of correctional facilities, including chain of command,  CJD 0773V. Corrections: Interpersonal Skills I.Covers per-

facility and vehicle inspection, safety, environmental, health andonal relations techniques with emphasis on human behavior and

food services, control room operations, intake procedures and claseeds, including those of various inmate groups such as juvenile

sification, fingerprinting, transfer, release, disciplinary confinementand youthful offenders, ethnic and cultural minorities, mentally ill

referral, cell and area search procedures, officer survival considesr retarded, handicapped, substance abusers. Includes crises inter-

ations, patrol concepts, techniques and hazards, accountability, sention techniques for various situations, including suicide, and

curity, inmate movement procedures, investigation procedures, amelcognition of signs of stress and other behaviors. 62 hours.

state rules and regulations. 64 hours. CJD 0780V Cross-Over CorrectionsProvides an overview
CJD 0760V. Law Enforcement: Legal I. An introductory of liability issues, correctional officer rights and responsibilities

overview of the criminal justice system and a history of law withand inmate rights. Covers laws pertaining to work in corrections

specific focus upon its application to officers. Includes the foundafacilities, as well as techniques for dealing with juvenile and youthful

tion and basic components of law enforcement and its organizaffenders and suicide prevention and intervention. 16 hours.

tions, legal terms and definitions, classification of offenses, civil  CJD 0781V. Law Enforcement: Cross-OverThis course pro-

and criminal liability, court structure, rules and trial proceduresyides an overview of investigative techniques, elements of crime

subpoena, burden of proof and use of force. Court procedure anadd privileged communication. It also covers legal aspects of vari-

testimony are examined. 46 hours. ous laws and specific problems facing special groups. Prerequi-
CJD 0761V. Law Enforcement: Legal Il. Covers constitu-  site: Completion of Basic Corrections Program or consent of the

tional law and its application to the public and officers. Includegiepartment. 48 hours.

evidence procedures, arrest, search and seizure, and other statu- CJD 0790V. Correctional Probation Legal. This course is an

tory laws common to police and correctional officers. Emphasis oiftroductory overview of the Criminal Justice System as it relates to the

elements of various crimes and application of civil laws, includind)“blic and probation officers. Study of principles of corrections, ethical
civil and criminal liability of officers, as well as drug, criminal and professional behavior, elements of a crime, arrest laws, violation and

. . . - _warrant procedures, court procedures, sentencing guidelines, legal term
mischief, Baker Act, Myers Act, obstruction of justice, pornogra definitions, and use of force are included. 40 hours. [O]

phy, obscenity, Rico Act, extortion, gambling, conspiracy, arson,

assault, sex crimes, robbery, kidnapping, homicide and theft laws, ©JD 0791V. Correctional Probation Operations. This course
48 hours covers the purpose and important considerations for proper inmate classi-

. L fication including disciplinary procedures, sentence reduction procedures,
CJD 0762V. Law Enforcement: CommunicationsCovers organization, and chain of command. 40 hours. [O]

report writing process, including interview, statement taking, note _ ) ) )
p?trhsonal hcommur,llca;pn Skllls}’.r?dlq an.d teleghcine progedur?{eﬁective communication with clients, orientation to crisis intervention,
with emphasis on techniques orinterviewing and interrogating Wity diversity, persons with mental disorders, handicapped persons,

nesses and prisoners. 56 hours. . substance abusers, criminal subcultures, stress recognition and reduction.
CJD 0763V. Law Enforcement: Interpersonal Skills .Cov- 40 hours.[O]

ers qommunit){ relations techniques With emphasis o_n crim_e pre— CJD 0793V. Correctional Probation Communication Skills.This
vention. Examines needs of various societal groups, including I%ourse covers the report writing process including interviewing tech-

veniles, elderly, ethnic minorities, mentally ill, retarded, handi-nigues, taking statements, reporting procedures, The Management Infor-
capped, substance abusers. Includes intervention techniques fgdtion System and the Florida Crime Information Center. 40 hours.[O]
various situations, such as suicide and domestic violence, and rec-

ognition signs of stress and other behaviors. 66 hours.
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CJD 0794V. Correctional Probation Supervision. This course FFP 0203V. Emergency Medical CareThis course covers
covers supetrvision concepts and techniques, community programs, victifiyst responder training and response to hazardous materials, as well
witness as_sistance proc_edures, do_mestic violence interviews, subst_a@lgeheanh issues as they relate to emergency medical care. 48 hours.
abus_e, chl_ld abuse, animal handling procedures, and officer survival FFP 0081V. Introduction to Fire StreamsThis course con-
considerations. 40 hours. [O] . - . .

sists of lecture and drills concerning water supply systems, fire
~ CJD 0795V. Correctional Probation Firearms. This course  streams and hose applications. Students will be required to demon-
involves the handgun, shotgun, and ammunitions use with emphasis gite proficiency and pass required examinations. The course will
safety procedures and chemical agent training. 30 hours. [O] also require physical fitness training. 93 hours.
FFP 0860V. Introduction to Firefighting Tactics. This

Firefighting  Program Code 2210 course covers various firefighting tactics which include fire sup-

The Firefighting program prepares students for certificatiorpression and company performance tactics. Automatic sprinkler
and employment as Fire Fighters in accordance with Florida Ste8ystems are discussed and salvage techniques are practiced. This
utes. course requires physical fitness training, and students will be re-

Special Program RequirementsAn academic average of “C” quired to demonstrate proficiency and pass required examinations.
or higher must be earned in each Firefighting course in the pr@9 hours.
gram to receive a certificate. To be eligible for the state exam a  FFP 0265V. Introduction to Firefighting Support Prac-
student must complete all requirements set forth by the college atiges. This course demonstrates rope practices and applications.
the Bureau of Fire Standards and Training. Rescue and extrication principles are presented and practiced. Forc-

This program requires that students follow the BFST attenible entry techniques are explored as well as ventilation procedures.
dance policy, which basically states that no student may miss mdréinctions of ladders are practiced. Physical fitness training is re-
than ten percent of any course. Some class experiences, howe@giired. Also required are proficiency testing and examinations. 108
have a mandatory attendance requirement. The Firefighting prbours.

gram termination policy will be strictly enforced. Roll call will be FFP 0565V. Introduction to Fire Prevention PracticesThe
held at each class meeting and attendance is considered an eseeHrse presents building construction concepts and fire cause de-
tial requirement of Firefighting students. termination. It will focus on fire safety and fire prevention prac-

A minimum grade of seventy percent must be maintained ofices. 19 hours.
each evaluation. One retake is permitted on each evaluation; fail- FFP 0403.V Hazardous MaterialsThe course outlines ini-
ure to reach a seventy percent grade on a retake would result in dig response procedures to hazardous materials incidents. It also
missal. A student is allowed to take only two retake examinations. covers basic concepts and implementation. 31 hours.

Firefighting Course of Study ;

Prerequisites: Candidates are required to take a physical €
amination. Entry requirements of the Bureau of Fire Standards a
Training (BFST) must be met. Students must be physically fit t
perform all tasks assigned. Complete turnout (bunker) gear m
be furnished by the student. Also required: TABE Level A-Read
ing 10; Math 10; Language 10.

Course Title Hours
FFP 0080V Introduction to Firefighting 72
FFP 0203V Emergency Medical Care 48
FFP 0081V Introduction to Fire Streams 93
FFP 0860V Introduction to Firefighting Tactics 79
FFP 0265V Introduction to Firefighting Support Practices 108
FFP 0565V Introduction to Fire Prevention Practices 19
FFP 0403V Hazardous Materials 31
Total 450

Firefighting Course Descriptions

FFP 0010V. Firefighting 1.

FFP 0020V. Firefighting 1.

FFP 0080V. Introduction to Firefighting. This course ex-
amines fire departments’ organizations and procedures. The st
of combustion, extinguishing methods and fire control behavia
are presented through lecture and drills. 72 hours.
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District Board of Trustees
Administration
Faculty and Administrators
Non-Teaching Staff
Faculty Emeriti



PERSONNEL

District Board of Trustees

The board meets on the third Tuesday of each month at 7 p.m. in the Public Service Building (Building Y).

Calhoun County  Liberty County Holmes County

Ryals Plummer Goodman

Jackson County

|

Crawford Padgett Stuart

Washington County

Ciérk Hinson

Dates indicate expiration of the trustee’s current appointment to the board.

Jennie B. Goodman(2003), 1510 Jenkins Road, Bonifay, FL 32425
Brenda G. Taylor (2005), 3268 Cody Taylor Lane, Bonifay, FL 32425
Jeff Crawford, Jr. (2003), 2542 Indian Springs Road, Marianna, FL 32446
John W. Padgett(2002), 1885 Spring Lake Trail, Marianna, FL 32448
Danny Ryals(2005), Post Office Box 100, Blountstown, FL 32424
Gina Stuart (2005), 2929 Russ Street, Marianna, FL 32446-2927
Mark S. Plummer (2002), Post Office Box 214, Bristol, FL 32321
Gary F. Clark (2003), 1670 Peel Road, Chipley, FL 32428
Abby Hinson (2003), 884 Clayton Road, Chipley, FL 32428

T. Gerald Holley, Board Attorney, Post Office Box 268, Chipley, FL 32428
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Administration

Gene Prough
President

Steve Young,
Vice President
of Finance

Vice President | | (Vacant)
of Instructional and | Vice President
Student Services of Operations

Kitty Myers
Associate Vice
President of Instruction
& Baccalaureate
Program Development

Dennis Everett
Associate Vice President
of Information Systems

Marion “Bud” Riviere
Dean of

Workforce Development

& Continuing Education |

Jayne Roberts
Dean of
Enroliment Services

Joan Miller
Dean of

Gail Hartzog
Associate Dean of
Institutional Development
& Planning

Director of Continuing Education - Margie Williams
Director of Distance Learning - Royce Reagan
Director of Distributed Systems - Larry Kuszynski
Director of Financial Aid - Sybil Cloud

Director of Fine Arts - Joan Stadsklev

Director of Foundation - Julie Fuqua

Director of Health Sciences - Kathy Wheeler
Director of Human Resources - Karan Davis

Director of Library Services - Carolyn Poole

Director of Mathematics & Natural Science - Lou Cleveland
Director of Physical Plant - Sonny Wise

Director of Public Relations - Bryan Craven

Director of Public Service - Harrell Glisson

Director of Registration & Admissions - Annette Widner
Director of Social Science & Business - Willie Spires
Director of Theatre - Charles Sirmon
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Faculty & Administrators

Italics indicates administrators.
Dates indicate beginning of employment at CJC.

Alford, Brenda—(1993) Mathematics

A.A., Chipola Junior College

B.A., M.S., Florida State University
Andreu, Mary Lu-(1973) Counselor

A.A., Chipola Junior College

B.S., M.A., University of Florida

Ed.S., Florida State University
Bailey, James—(1996) Electronics

Certified Fiber Optics Installer and Certified Category

5/5E/6 Standards and Technician / Designer
B.S., University of South Alabama
M.S., University of West Florida
Bevis, Penny—(2000) Cosmetology
Cosmetology Certificate, Chipola Junior College
Bodart, Jeffrey R.—(1995) Physics
B.S., University of Missouri-St. Louis
M.A., Ph.D., Washington University
Breivogel, Francis W—(1983) Chemistry/Physics
B.S., University of Notre Dame
Ph.D., University of California
Burns, Nancy<1986) Computer Science/Business
B.S., University of Houston
B.S., Troy State University
M.Ed., North Texas State University
Cavin, Rose—(1996) Mathematics
B.S., Florida State University
M.Ed., University of West Florida
Clark, Chastity—(2003) Nursing

A.D.N., George C. Wallace State Community College

B.S.N., M.S.N., Florida State University

Clemmons, Sarah M.,(1979)Vice President of Instructional &

Student Services
B.A., University of West Florida
M.S., Troy State University
M.A., Ph.D., Florida State University
Cleveland, Linda L—(1982)Director of Mathematics &
Natural Science

B.S., M.S., Adv.M., Ed.D., Florida State University

Cloud, Sybil—(1975)Director of Financial Aid
Cooey, Rachel-(1993) English
B.A., Florida State University
M.A., University of Central Florida
Cook, Gary—(1993) Counselor
B.A., Southern College of the Assemblies of God
M.S., Florida State University
Cox, Mil—(1994) Nursing
A. A., Chipola Junior College
B.S.N., Florida State University
M.S.N., University of South Alabama

Craven, Bryan—(1988)Director of Public Relations
A. A., Chipola Junior College
B.S., M.S,, Florida State University
Crawford, Beverly—(1996) Nursing
B.S.N., Troy State University
Culbreth, Laurie B.—(1990) English
B.S., M.S., Troy State University
Ph.D., Florida State University
Davis, Karan—(1986)Director of Human Resources
A.A., Chipola Junior College
B.S., Troy State University
DeFelix, Geraldine-(1997) English
A.A., Chipola Junior College
B.A., University of West Florida
M.S., Troy State University
Dolan, Michael(1983) Criminal Justice
B.S., Florida A&M University
M.S., Troy State University
Duncan, Gayle—(1990) Counselor
A.A., Chipola Junior College
B.S., M.S., Troy State University
Dunkle, J. Robert-(1988) English/Humanities
B.A., University of Florida
M.A., University of Nevada-Las Vegas
Ph.D., Florida State University
Everett, Dennis F—(1984)Associate Vice President,
Information Systems
A.A., Chipola Junior College
B.S., University of West Florida
Everett, JOAnn—(1986) Mathematics
A.A., Chipola Junior College
B.S., University of West Florida
Fleener, Harry—(1996) Telecommunications
Foran, Freddie—(1978) Welding
Fowler, Martin —(2002) Fire Science
Fuqua, Julie A.—(1994)Director of Foundation
B.S., University of Florida
Gardner, John—(2000) Automotive Technology
A.S., Broward Community College
Glisson, Harrell-(1983)Director of Criminal Justice/Public
Service
B.S., M.S., Troy State University
Grantham, Roberta E~(1991) English
B.A., University of Alabama
M.A., Florida State University
Hardin, Carol L.—(1988) Nursing
A.S., Glendale Community College
Critical Care Nursing
B.S.N., State University of New York
M.S., Troy State University
Hartzog, Gail-(1982)Associate Dean of Institutional
Development & Planning
A.A., Chipola Junior College
B.S., Mississippi College
M.S., Troy State University
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Henson, Loletia S-(1986) Spanish/French
B.A., Newcomb College
M.A., University of Wisconsin
Hilton, David—(1997) Natural Science
D.C., Texas Chiropractic College
Hinson, Richard—(1999) English
A.A., Chipola Junior College
B.S., M.S., Florida State University
Holley, Janice Y—~(1988) Success Center
A.A., Chipola Junior College
B.S., M.S., Troy State University
Ivey, Robert—(1993) History
B.A. University of West Florida
M.S. Troy State University
Kind, Lou—(1997) Computer Science/Public Service
B.S., University of Alabama
M.P.A., University of Central Florida
Ed.S., University of West Florida
Kuszynski, Lawrence J—(1995)Director of Distributed
Systems
B.S., B.A., M.B.A., University of Central Florida
Ed.S., University of West Florida
Lipford, Karen —(2003) Nursing
A.D.N., Chipola Junior College
B.S.N., M.S.N., Florida State University
Lyon, Edward—(1998) Music/Voice
B.S., M.M., Samford University
D.M., Florida State University
McAllister, Gina—(1998) Business
A.A., Chipola Junior College
B.S., Troy State University
M.Ed., Auburn University
Ed. S., University of West Florida
McClendon, Mary M.—(1975) History/Social Science
B.S., Florida A&M University
M.A.T., University of Florida
Mays, June-(1981) Biological Science/Chemistry
M.A., University of West Florida
M.S., Chicago State University
Miller, Joan—(1982) Dean of Student Services
B.A., M.Ed., University of Central Florida
Ed.S., Ed.D., Florida State University
Milton, Vikki —(1993) Business/Computer Science
B.S., University of Florida
M.B.A., Troy State University
M.C.P., M.C.S.E.,, M.C. T.
Molineux, Allen W. —(1988) Music
B.M., DePauw University
M.M., University of Rochester
D.M., Florida State University
Myers, Kitty —(1981)Associate Vice President of Instruction
& Baccalaureate Program Development
B.A., University of Georgia
M.A., Ph.D., Florida State University
Nobles-Dunkle, Nancy D-(1978) Librarian/Head Cataloger
B.A., M.S., Florida State University

Panichella, Mark—(2000) Culinary Arts Management
A.O.S. Culinary Institute of America
B.S. Sullivan College
C.E.C. (Certified Executive Chef); C.H.E. (Certified
Hospitality Educator); C.C.E. (Certified Culinary
Educator);
C.F.B.E. (Certified Food and Beverage Executive)
Parramore, Rose—(1992) Counselor
A.A., Chipola Junior College
B. S., M.S., Troy State University
Poole, Carolyn E—(1999)Director of Library Services
B.A., Purdue University
M.Ed., University of lllinois
M.A., University of South Florida
Ed.S., Ph.D., University of Florida
Prough, Gene A—(1994)President
A. A., Chipola Junior College
B.S., M.B.A., University of West Florida
Ed.D., University of West Florida
Quivey, Byron—(1995) Criminal Justice
B.S., M.S., Troy State University
Ed. S., University of West Florida
Reagan, Royce—(1998)Director of Distance Learning
B.S., M.S., Troy State University
Rhynes, Heler(1981) Clerical/Secretarial
A.A., Chipola Junior College
Riviere, Marion “Bud” —(1997) Dean of Workforce
Development & Continuing Education
B.S., University of Florida
M.Ed., Florida A & M University
Roach, R. Lindsay—(1991) Counselor
A.B., M.Ed, University of South Carolina
Roberts, Jayne P.—1986)Dean of Enrollment Services
A.A., Chipola Junior College
B.S., Florida State University;
M.S., Troy State University
Ed.S., Ed.D., Florida State University
Roberts, Kathryn A.—(1979) Economics & Business
B.S., M.S., Florida State University
Ed.S., University of West Florida
Saunders, Carol 1.—(1988) English/Speech
A.A., Chipola Junior College
B.S., M.S., Auburn University
Shimmel, Stepher(1985) Biological Sciences/Mathematics
B.S., M.S., Ph.D., University of Georgia
Shook, Lee B~(1993) Accounting
B.A., University of Virginia
M.P.A., University of Southern Mississippi
Sirmon, Charles—(1999)Director of Theatre
B.A., Auburn University
M.A., Roosevelt University
Smith, Bonnie B.—(1986) Mathematics
A.A., Chipola Junior College
B.A., University of West Florida
M.A., Troy State University
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Spires, Willie E. {1987)Director of Social Science and
Business
A.A., Chipola Junior College
B.A., University of West Florida
M.S., Ed.S., Troy State University
Spooner, Joseph—(1997) English
B.A., Yale University
M.A., Florida State University
Stadsklev, Joan B. <{1986)Director of Fine Arts
B.M., M.S., Florida State University
Taylor, Barbara—(1988) Nursing
A.A., Chipola Junior College
A.D.N., Wallace Community College
B.S.N., Florida State University
M.S.N., Troy State University
Tharpe, Rene C.—(1978) Social Science
A.A., Chipola Junior College
B.S., M.S., Ph.D., Florida State University
Tidwell, Allan —(1994) Natural Science
A.A., Chipola Junior College
B.S., University of West Florida
M.S., Troy State University
Tyler, Angela V—(1989) Success Center & Testing
A.A., Chipola Junior College
B.S., M.S., Troy State University
Ed.S. University of West Florida
Vaughn, Brandon—(1997) Mathematics Lab
A.A., Chipola Junior College
B.A., M.A,, Ed.S., University of West Florida
Walker, Jane P.—(1980) Success Center
B.S., University of West Florida
M.S., Troy State University
Watson, John—(1999) Computer Electronics Technology
A.S., Chipola Junior College
A+ Certified Professional (CompTIA)
M.C.P., M.C. SEE.,, M.C. T.
B.S., Southern Christian University
Wheeler, Kathy—(1994)Director of Health Sciences
B.S.N., M.S.N., Ohio State University
White, E. Bruce—(1990) English
B.A., University of South Florida
M.A., Florida State University
Widner, Annette—(1964-72; 1973pirector of Registration
and Admissions
Williams, Margie B.—(1986)Director of Continuing Education
A.A., Chipola Junior College
Certified Program Planner
B.S., Troy State University
M.S., University of West Florida
Wilson, Carolyn—(1968) Music/Humanities
B.M., Shorter College
M.M., Northwestern University
D.M.A., University of South Carolina

Young, Steve—(1997)Vice President of Finance
C.P.A.
A.A., Chipola Junior College
B.S., Florida State University
M.B.A., Troy State University

Non-Teaching Staff

Italics indicates managerial staff.
Dates indicate beginning of employment at CJC.

Amison, Blanche-(2002) Custodian
Anderson, Jenny—2000)Assistant Coach, Women'’s
Basketball
B.G.S., University of New Orleans
Anderson, Kathy—(1977)Assistant to the Director of
Registration and Admissions
A.A., Chipola Junior College
Baker, Lucinda—(1987) Custodian
Barnes, lonia L—(1976) Departmental Staff Assistant:
Instructional & Student Services
A.A., Chipola Junior College
Bell, Dorothy—(1965-78; '80) Residence Hall Assistant
Berry, Laurie— (2000)Senior Office Assistant: Financial Aid
Broome, Betty S—(1969-72; '89) Department Associate:
Counseling & Advising
A.A., Chipola Junior College
Brown, Robert—(1983) Custodian
Clark, Sheherah—(2002) Custodian
Coleman, Sharor—(1996) Coach, Softball
B.S., DePaul University
Collins, Kim B.—(1989) Office Assistant: Registration
Cooper, Cassandra J—(1988) Departmental Staff Assistant:
Mathematics, Science and Business
Crawford, Carol Jean—(1997) Clerk: Accounts Receivable
Crawford, Cecil—(1992) Parking Citation Officer
Culpepper, Bruce—(2003) Career Specialist: Educational
Talent Search
A.S., Andrew College
Cummings, Jan—(1984-86; '89) Departmental Staff Assistant:
Vice President of Instructional & Student Services
A.A., Cantonsville Community College
Desrosier, Car—(1997) Maintenance Repairman
Donaldson, Nell<{2000)Senior Office Assistant: Library
A.A., Chipola Junior College
Dudley, Paul—(1998) Assessment Center Manager
A.A., Chipola Junior College
B.S., Florida State University
M.Ed., Georgia State University
M.S., Troy State University
Edenfield, Carole—(1975) Staff Assistant: Planning
Edenfield, Richard D—(1986) Electrician
Edmon, Michael—(2003) Custodian
Finch, Edward E.—(1993) Range Master: Public Service
Folsom, Larry—(1995) Maintenance Repairman
Folsom, Sid—(2002) Custodial Supervisor
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Foran, Laurel—(1996) Staff Assistant: Accounts Payable
Graham, Annie—(1990) Custodian
Granberry, Boris—(2000) Custodian
Green, Dianne—(2003) Senior Staff Assistant: Physical Plant
Hamilton, Mary B. —(1989)Senior Staff Assistant. Public
Service
Hargrave, Laurie—(2000)Senior Office Assistant: Public
Relations
A.S., Chipola Junior College
Harrell, Sandra—(1989) Staff Assistant
A.A., Chipola Junior College
B. S., Florida State University
Herring, Wayne—(1980) Maintenance Repairman
Hill, Wayne—(1984) Property/Inventory & Records
Coordinator
Holley, Roger—(2001) Distributed Systems Technician
Ingram, Bill—(1999) Lead Groundskeeper
Johnson, Dana—(1998) Senior Office Assistant: Information
Systems
Johnson, Jeff—(1996) Coach, Baseball and Assistant Athletic
Director
A.A., Gulf Coast Community College
B.S., University of Central Florida
Johnson, Nancy—2000)Student Activities Coordinator
A.A., Chipola Junior College
B.S., University of Central Florida
M.S., Florida A&M University
Johnson, Nikki—(2002) Assistant Coach, Softball
A.A., Chipola Junior College
B.A., University of West Florida
Johnson, Timothy—(1999) Custodian
Jones, Vickie—(1999) Custodian
Jordan, Brenda—(1988) Success Center Laboratory Aide
A.A., Chipola Junior College
Keene, Jason—2000)Coach, Women’s Basketball
A.A., Chipola Junior College
B.S., Florida State University
King, Kevin—(1999) Senior Distributed Systems Technician
M.C.S.E. (Microsoft Certified Systems Engineer)
M.C.P.I. (Microsoft Certified Professional + Internet)
Kosciw, Dennis—(1998) HVAC Technician
Lasseter, Joar—(1997) Departmental Staff Assistant:
University Center
Long, Edna L.—(1972) Departmental Associate: Library
A.S., AA., Chipola Junior College
Long, Sheila—(2003) Career Specialist: Educational Talent
Search
B.S., Troy State University
Martin, Robert —(2001) Custodian
Massengill, Rance—(2001) Pool Manager
A.A., Chipola Junior College
B.S. University of West Florida
Mathis, Vicki—(1994) Business and Industry Liaison
Meadows, Vanessa-(2000) Clerk: Telephone Attendant/
Mailroom
Mercer, Sheila—(2000)Cashier

Meredith, Johnny—(1988) Groundskeeper
Mitchell, Joyce—(1996) Success Center Laboratory Aide
Neal, Tammy—(1998) Departmental Staff Assistant: Public
Service
Neel, Louise—(1983) Senior Office Assistant: Continuing
Education
A.A., Chipola Junior College
O’Bryan, Shanda—(1994) Accountant
A.A., Chipola Junior College
B.S., Florida State University
O’Pry, Annie—(1981) Office Assistant: Financial Aid
A.A., A.S., Chipola Junior College
Oria, Carmen—(2003) Career Specialist: Educational Talent
Search
B.S., University of Puerto Rico
Peace, Bobbie-(2003) Custodian
Pendergrass, Alice—(1990) Senior Staff Assistant: Foundation
Pittman, Alice—(2001)Custodian
Pope, Wanda—(2002) Custodian
Rash, Annette—(1973) Administrative Services & Capital
Projects Coordinator
Rehberg, Richard—(1997) Maintenance Repairman
Reid, Shirley E—(1981) Data Entry Operator
Richard, Don—(1998) Programmer/Operator: Information
Systems
Riviere, Judy—(1997)Director of Educational Talent Search
and Tech Prep
B.S., University of Montevallo
M.Ed., University of West Florida
Shealy, Anita—(1988) Staff Assistant: Fine Arts
Sherrill, Melinda—(1997) Senior Staff Assistant: Finacial Aid
Shores, Lisa—(1989) Senior Office Assistant: Dean of
Enrollment Services
Sledge, Phillip—2001) Assistant Coach, Baseball
A.A., Chipola Junior College
Smith, Elizabeth- (2002) Departmental Staff Assistant:
Workforce Development
A.S., Lurleen B. Wallace State Junior College
B.S., Troy State University
Smith, Jeremy—(2000) Groundskeeper
Smith, Kristie—(2003) Career Specialist: Educational Talent
Search
A.A., Chipola Junior College
B.S., Troy State University
Stephens, Ana—(1996) Senior Programmer Analyst
A..A., Chipola Junior College
B.S., M.S., University of West Florida
Stone, Michelle—(1986) SenioProgrammer Analyst
A.A., Chipola Junior College
B.S., University of West Florida
Suggs, Amanda—2000)Departmental Staff Assistant:
Educational Talent Search
A.A., Chipola Junior College
Taylor, Traci—(1998) Senior Staff Assistant: Human Resources
Thomas, Angie—(1995) Staff Assistant: Health Sciences
A.A., Chipola Junior College
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Thomas, Lucy W—(1986) Custodian

Timmons, Diane—(1985) Senior Staff Assistant: Human

Resources
A.A., Chipola Junior College

Trammell, Robert—(1996) Special Assistant for Development

and Alumni Affairs
A.A., Chipola Junior College
B.S., M.S., Florida State University
J.D., University of Mississippi
Traynom, Joyce A—(1982) Executive Assistant

VanMeter, Joel—2000)Assistant Coach, Men’s Basketball

B.A., Morehead State University
Walters, B.J—(2003) Custodian
Ward, Evelyn C.—(1996) Publications Coordinator
A.A., Chipola Junior College
B.A., University of West Florida
M.S., Florida State University
Ward, Frederick—(2002) Custodian

Williams, Doris—(1986) Staff Assistant: Public Service
Wise, Janet M.—1973)Senior Office Assistant: Continuing

Education
Wise lll, Guy M. —(1987)Director of Physical Plant
U.B.C.I (Unified Building Code Inspector)

Wyckoff, Janet—(1992) Electronics Laboratory Assistant

A.S., Chipola Junior College

Faculty Emeriti

Donald W. Adams-(1967-69, 1976-99)
English

Augustus M. Adkison (1965-83)Deceased
Music

G. W. Allen, Jr. (1948-78)Deceased
Dean of the College

Warren H. Almand (1964-2002)
English

Miriam S. Bailey (1972-96)Deceased
Director, Publications & Public Relations

Elizabeth M. Barnes(1966-76)
Social Science

Walter Basford (1967-85)
Automotive

Mary Bennett (1969-74)
Manager, Student Center, (1983-85)
Head Dormitory Resident

Paul Braxton (1968-81)
Electronics

Theodore H. Brittain (1963-74)Deceased
Mathematics

R. Earl Carroll (1957-58, 1960-95)
Dean, Instructional Services

Albert B. Caraway (1966-82)Deceased
Dean, Vocational-Technical

Dorothy T. Clemmons(1967-88)
English

Robert Collins (1988-95)
Dean, Administration & Business
Ruth Davis (1948-49, 1964-87)
English
Raymond M. Deming(1969-79)Deceased
President
Eva J. Dixon (1955-79)Deceased
Director, Library Services
Eulles Edenfield (1969-85)
Automotive
Joe Fagan(1967-93)
Director, Testing
John E. Flynn (1964-81)Deceased
Humanities
Marlon W. Godsey (1965-91)
Counseling
Doris B. Herring (1979-99)
Librarian-Circulation/Reference/Audiovisual
Donald G. Holley (1970-91)
Major Appliances
Bonnie Holt (1956-91)Deceased
Physical Education
Merle Z. Houston (1963-95)
Director, Library
Frederick L. Howell (1965-80)
Dean, Vocational Division
Paul C. Huang(1966-2003)
Biology
Milton H. Johnson (1961-93)
Head Basketball Coach, Athletic

Director, Division Chairman Physical Education

Charlton D. Keen (1965-2003)
Social Science

Vice President, Instructional and Student Services

Lonnie H. Keene(1970-98)
Humanities

Elek J. Lehoczky (1965-76)
Mathematics

James A. Lewis(1957-93)
Business Manager, Academic Dean
Business

Albert E. Lightfoot (1963-76) Deceased
English

Charlene T. Lord (1990-2002)
Mathematics

Arthur R. Manning (1965-76)
Social Science

James H. McGill (1952-83)
Director, Physical Plant

Fauline J. Mathis (1965-95)
Mathematics

Patricia B. Mathis (1965-95)
Mathematics

Jay L. Mitchell (1962-90)
Physics and Physical Science
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Margie G. Mixson (1966-79) C. D. West, Jr.(1960-78)

English Registrar and Admissions Officer
Faye F. Monahan(1968-98) Kenneth R. Whitehead(1983-95)Deceased
Business Electronics
Darrell H. Morton (1965-85)Deceased Horace Williams (1974-82, 1984-2001)
Biological Science Automotive Mechanics

Sidney Mordes(1959-83)
Geography and Social Science
Lawrence Nelson(1960-87)
Coordinator, Fine Arts
David Nicholson, (1962-93)
Chairman, Mathematics, Natural & Social Sciences
H. Dale O’'Daniel (1967-86; 1995-2002)
Economics
Vice President of Administrative & Business Services
President
James S. Pavy(1956-88)
Physical Education
Gloria Peacock(1966-97)
Division Chairman Physical Education,
Continuing Education
Chester H. Pelt(1948-50, 1954-73peceased
Philosophy and Sociology
Frederick B. Peters(1957-65, 68-93)
Business Manager, Business
Harriet R. Reeves(1989-1996)
English
Peggy Registe(1967-97)
Cosmetology
Mertice B. Ringer (1961-92)
Director, Institutional Planning & Research
and CJC Foundation
Robert E. Ringer (1960-83)
Chairman, Natural Science and Mathematics
R. A. Rogers(1970-82)Deceased
Carpentry
Maria E. Scott (1986-1996)
Nursing
William H. Stabler (1961-89)
Director, Library Services
Josephine Story(1955-86)
Chairman, Natural Science and Mathematics
Addie Summers—(1988-96)
Single Parent/Displaced Homemaker Programs
Tommy J. Tharp (1965-94)
Physical Science
Wilbur I. Throssell (1954-71)
Chairman, Literature and Language
Cleatus C. Toole(1967-78)
Welding
Richard H. Vail —(1970-99)
Art
Jeanette P. Watford(1969-88)Deceased
English and Speech
Kelly Weems(1986-1997)
English
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Calendar 2003-2004

August
06  College Application Deadline - Fall Term
18  Return To Regular Work Week
Faculty Returns — Fall Term
20 New Student Testing
Retuming Student Registration & Drop/Add 8 am. - 3 p.m.

21 New & Retuming Student Reg. & Drop/Add 8 am. - 6 p.m.
22 New & Retuming Student Reg. & Drop/Add 8 am. - 3 p.m.

25  Classes Begin

25-27 Late Registration & Drop/Add 8 am. - 3 p.m.

28  Late Registration & Drop/Add 8 am. - 6 p.m.
Distance Learning Orientation 5:15 p.m.

29  Late Registration & Drop/Add 8 a.m. - 12 Noon

September

01  Labor Day Holiday — College Closed
05  CLAST Registration Deadline

19  ACT Registration Deadline

October

01 Fall Festival — Classes Dismissed 10 am. - 2 p.m.
04 CLAST

06 Last Day For Vertical Transfer

15  Senior Day

25  ACT Test

November

04  Last Day To Withdraw From A Class For Fall Term

06 Early Spring Registration For Currently Enrolled Honor
Students, 8 am. — 12 Noon

07  ACT Registration Deadline

10  Early Spring/Summer Registration For Currently Enrolled
Students With 45+ Hrs. 8 am. - 3 p.m.

11-12 Early Spring/Summer Registration For Currently Enrolled
Students 8 am. - 3 pm.

13 Early Spring/Summer Registration For Currently Enrolled
Students 8 am. - 6 pm.

18  Last Day To Resign From All Classes For Fall Term

18-20 Career Fair, Region Ill

26-28 Thanksgiving Holidays — College Closed

December

01  Application for Graduation Deadline

08  College Application Deadline - Spring Term
11 Last Class Day — Fall Term

January

01-02 New Year's Holidays — College Closed

02  ACT Registration Deadline

05 Faculty Returns — Spring Term
New Student Testing
Retumning Student Reg. & Drop/Add 8 am. - 3 p.m.

06  New & Retuming Student Reg. & Drop/Add 8 a.m. -
6 p.m.

07  Classes Begin
Late Registration & Drop/Add 8 am. - 3 p.m.

08 Late Registration & Drop/Add 8 am. - 6 p.m.
Distance Leamning Orientation 5:15 p.m.

09 Late Registration & Drop/Add 8 am. - 3 p.m.

12-13 Late Registration & Drop/Add 8 am. - 3 p.m.

14 Late Registration & Drop/Add 8 a.m. - 12 Noon

19  Martin Luther King Holiday - College Closed

23 CLAST Registration Deadline

February

07  ACT Test

18  Last Day To Vertically Transfer For Spring Term 3 p.m.
21  CLAST Test

27  ACT Registration Deadline

March

01  Application for Graduation Deadline

18  Last Day To Withdraw From A Class For Spring Term
22-26 Spring Break Holidays — College Closed

April

03  ACT Test

07  Spring Frolics — Classes Dismissed From 10 a.m. - 2
p.m.

08 Last Day To Resign From All Classes For Spring Term

12 Early Summer Registration For Currently Enrolled
Students With 30+Hrs. 8 am. - 6 p.m.

13 Early Summer Registration For Currently Enrolled
Students 8 am. - 3 p.m.

26  College Application Deadline—Summer |

28 Last Class Day — Spring Term

29-30 Final Exams

May
03  Final Exams
04  Grades Due 8 am. (Including “I" Grades From Fall)

May

07

Faculty Returns — Summer |, New Student Testing
New & Returning Student Reg. & Drop/Add 8 am. - 3 p.m.

10  College Begins Four-Day Work Week
Distance Learning Orientation 5:15 p.m.
Classes Begin
Late Registration & Drop/Add 8 am. - 6 p.m.
11 Late Registration & Drop/Add 8 a.m. - 12 Noon
20 Last Day To Vertically Transfer For Summer | Term
31 Memorial Day Holiday — College Closed
June
01  Application for Graduation Deadline
05  CLAST Test
07  Last Day To Withdraw From A Class For Summer | Term

Early Fall Registration For Currently Enrolled Students 45+
Hrs. 8 am. - 6 p.m.

08-10 Early Fall Registration For Students Enrolled In Spring Or

10
12
14
21

22

Summer Session I, 2004

Summer | Terms 8 am. - 3 p.m.

College Application Deadline — Summer I

ACT Test

Last Day To Resign From All Classes For Summer | Term
Last Class Day — Summer |

Last Faculty Day For Summer |

Grades Due 8 am. (Including “I" Grades From Spring)

June

22

23

24

July

01
05
06
19

Faculty Returns — Summer Il - 10 a.m.

New & Returning Student Reg. & Drop/Add 10 am. - 3 p.m.
Classes Begin

Late Registration & Drop/Add 8 am. - 6 p.m.

Distance Learning Orientation 5:15 p.m.

Late Registration & Drop/Add 8 a.m. - 12 Noon

Application for Graduation Deadline

Independence Day Holiday — College Closed

Last Day To Vertically Transfer For Summer Il Term, 3 p.m.
Early Fall Registration For Students Enrolled In Spring Or
Summer Il 8 am. - 6 p.m.

20-21 Early Fall Registration For Students Enrolled In Spring Or

Summer Il 8 am. - 3 p.m.

) ) 21 Last Day To Withdraw From a Class For Summer Il
12:16 Final Exams Graduation 7 p.m. 28  Last Da)); To Resign From All Classes For Summer I
13 ACT Test 05 Last Faculty Work Day — Spring Term
17  Grades Due 3 p.m. (Including “I" Grades From SS | & II) 07  CLAST Registration Deadline August
18  Last Faculty Work Day — Fall Term ACT Registration Deadline 04  Last Class Day — Summer Il
19-31 Christmas Holidays — College Closed Grades Due 4 p.m.
Last Faculty Day For Summer II
05  College Application Deadline — Fall Term
August 2003 September 2003 October 2003 November 2003 December 2003 January 2004
S M TWR F S S M TWR F S S M TWR F S S M TWR F S S M TWR F S S M TWR F S
12 1 2 3 4 5 6 1 2 3 4 1 1 2 3 4 5 &6 12 3
3 4 5 6 7 8 9 7 8 9 10 11 12 13 5 6 7 8 9 10 11 2 3 4 5 6 7 8 7 8 9 10 11 12 13 4 5 6 7 8 910
10 11 12 13 14 15 16 14 15 16 17 18 19 20 12 13 14 15 16 17 18 9 10 11 12 13 14 15 14 15 16 17 18 19 20 11 12 13 14 15 16 17
17 18 19 20 21 22 23 21 22 23 24 25 26 27 19 20 21 22 23 24 25 16 17 18 19 20 21 22 21 22 23 24 25 26 27 18 19 20 21 22 23 24
24 25 26 27 28 29 30 28 29 30 26 27 28 29 30 31 23 24 25 26 27 28 29 28 29 30 31 25 26 27 28 29 30 31
31 30
February 2004 March 2004 April 2004 May 2004 June 2004 July 2004
S M TWR F S S M TWR F S S M T WR F S S M TWR F S S M TWR F S S M TWR F S
1 2 3 45 6 7 1 2 3 4 5 6 12 3 1 1 2 3 45 12 3
8 9 10 11 12 13 14 7 8 9 10 11 12 13 4 5 6 7 8 910 2 3 4 5 6 7 8 6 7 8 9 10 11 12 4 5 6 7 8 9 10
15 16 17 18 19 20 21 14 15 16 17 18 19 20 11 12 13 14 15 16 17 9 10 11 12 13 14 15 13 14 15 16 17 18 19 11 12 13 14 15 16 17
22 23 24 25 26 27 28 21 22 23 24 25 26 27 18 19 20 21 22 23 24 16 17 18 19 20 21 22 20 21 22 23 24 25 26 18 19 20 21 22 23 24
29 28 29 30 31 25 26 27 28 29 30 23 24 25 26 27 28 29 27 28 29 30 25 26 27 28 29 30 31
30 31
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