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Chipola provides excellent opportunitiesfor its students

Over half a century ago, a few visionary educators and
citizensdreamed of anew kind of higher education opportunity
for the people of North Florida. Their dream became areality
with the creation of Chipola College.

In sixty years of continuous operation, the college has
become known for its high academic standards, excellent
teaching, small classes, reasonable fees, beautiful campus, and
friendly hometown atmosphere.

The one constant that has made Chipolagreat isitsempha-
sis on excellence in academic and extracurricular programs.
Chipola has a high percentage of full-time faculty. This
provides small class sections with professional teachers who
willingly work withindividual studentsto help them succeedin
their academic careers.

Chipola utilizes a Success Center, Writing Center, and
Math and Science Computer L ab withfaculty to hel p thestudent
outside of regular class time. Students also have the latest in

Internet access in the college's computer labs. These services
are available for the bachelor's degree program, academic
transfer program and the occupational degree and certificate
programs.

I'n addition to academic excellence, Chipolahasestablished
acenter of excellence in the fine and performing arts. The arts
programisrecognized asoutstanding through star-quality drama
productions, instrumental music, show choir, chorus, and visual
arts presentations.

Chipola’ sathletic teams have a strong tradition of winning
in men’'s and women'’s basketball, baseball and softball. The
college also supports a wide range of academic and extracur-
ricular clubs and activities.

Chipolais understandably proud of its heritage and |ooks
forward to continued success during its second half-century.

Gene Prough, President

4 Chipola College Catalog



About Chipola

“ Chipola has a great atmosphere and a wonderful staff. |I’ve had a wonderful learning
experience at Chipola.”

2006 Graduating Student Survey

“ The teachers at Chipola are very interested in helping you do well and trying to
accommodate you in every way. | love the teachers, especially in the Math and Science
department.”

2006 Graduating Student Survey

“ The most enjoyable part of Chipola is the way people treat me. Chipolaislike a second
family to me.”
GeorgiaBritt
2005 Graduate

“ Chipolaiscloseto home, theteachersare nice, and | love the beautiful scenery on campus.”
Rachel Powell
Studio Art Major

“| really enjoyed my experience at Chipola. When | first came | could hardly pass a 10th

grade level math test, but now, since the teachers helped me, | can ace a trigonometry

test. They really taught me something. | am smarter now than I’ ve ever been. Thanks.”
2005 Graduating Student Survey

“| am very much in debt for the educational opportunity provided me by Chipola. Wth-
out that opportunity, higher education would probably not have been an option for me.”
Dr. Macolm Gillis
Outstanding Alumnus
President, Rice University

History
Documented Performance of Chipola and Its Sudents
Vision, Mission & Goals




CHIPOLA COLLEGE

“ Chipola College
promotes |learning and
student achievement
through excellence,
opportunity, diversity,
and progress.”

Chipola College Vision

History

Chipola Collegeisapublic, open-admissionsinstitution in Marianna, Florida, serving the
five Florida panhandle counties of Calhoun, Holmes, Jackson, Liberty, and Washington. Located in
the Florida Panhandle, 70 mileswest of Tallahassee, 60 miles from the Gulf of Mexico, and 30
miles from the Alabama state line, Chipolawas established as the third oldest of Florida's 28 state-
supported community colleges. The institution’s name was changed from Chipola Junior College
in 2003, after the Florida L egislature granted permission for Chipolato offer selected baccalaure-
ate degrees to address documented workforce needs in the region. Chipola opened its doorsin
1946 as a private institution with six full-time teachers and 65 students. The college served 3262
studentsin its regular degree and certificate programsin 2005-06 and an additional 2408 through
Continuing Education and Public Servicetraining.

Chipolawas brought under state control and financing in 1947 when Florida's Minimum
Foundation Law initiated a plan to place two years of college education within commuting distance
of every Floridacitizen. The original district of Calhoun, Jackson and Washington Counties was
expanded later to include Holmes and Liberty Counties.

A milestonein the
college'shistory occurredin
1953 when the campus moved
fromitsoriginal location at the
former Graham Army Air Base
to the present location near the
banks of the Chipola River. The
first permanent buildings were

completed and occupied in - Washingto
1954. Additions through the
years have created a complex of Calhoun Y :"_‘ e T,
31 buildings arranged on a e T i
wooded campus, on about 50 Liberty == =t
acres of a 120-acretract. The _ "], v ]
remainder isin its natural S
state—covered with pines, = [
cedars and hardwoods. The i
campus also includes outdoor s g
o

physical education fieldsand a
pool. There are six buildings at off-campus sites.

Programs in workforce education began in 1967-68.

Chipola operates under a nine-member District Board of Trustees appointed by the governor
for four-year terms. All operations are governed by the Florida Department of Education and
policies set forth by the District Board of Trustees. The college was accredited in 1957 by the
Southern Association of Colleges and Schools (SACS) and has maintained continuous accredita-
tion since that time. The most recent reaffirmation of accreditation of all programs occurred in
1998. SACS approved Chipola sApplication for Substantive Changeto alLevel Il institution and
granted permission to offer baccal aureate degreesin December of 2003.

In January 2004, Chipola enrolled itsfirst students in the new Teacher Education Program to
earn the Bachelor of Science Degreein Secondary Education with emphasisin math or science.
Chipola continues to prepare math and science teachers for area middlie and high schoolsin
addition to planning to initiate a Bachelor of Applied Science in Business Management in 2007-
2008.

After 60 years, Chipola continuesits efforts to meet the challenge of its own mission by
addressing the postsecondary educational needs of local citizens.
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Documented Performance of Chipola and Its Sudents

Chipolaisrespected among post secondary institutionsin Florida because of the

success of its students. Shown below are highlights of successon a variety of indica- In the last nine years,
tors. Similar results have been achieved by Chipola each year since theidentification eleven Chipola scholars
of the college's success factor s, institutional indicators, and the state's accountability have been named to
MEAsres. the USA Today —

Florida Bright Futures Scholars. State reports have ranked Chipolafirst in the percent Al Ame”?an team
of Florida's Bright Futures Scholarship recipients. During arecent year, over 19% of the total and recognized at the
degree-seeking student population were on these prestigious scholarships; 43% of entering AACC Convention.
freshmen were Bright Futures Scholars. Many of these students will transfer to professional
schoolsin medicine, law, pharmacy, engineering, and business, but the fact that so many of these
scholarsreceive their general education at Chipola speaks well for the college’s reputation for high
standards and quality instruction.

Outstanding I nstruction at All Levels: There are many other indicators of instructional Four Chipola scholars
quality. State accountability reports consistently rank Chipola among the top collegesin Floridaon were awarded the
CLAST scores and GPA; among transfersto state universities. Licensure passing rates and job . prestigious Guistwhite
placement rates are consistently above 80%. Among the underprepared students who are placed in L

) . ) Scholarship in the last
college-prep/remedial courses on entry, Chipola has unprecedented success. According to the
state’'s accountability report, 82% of the students who take college prep/remedial reading go on to two years. Only 2(_) are
pass their required college-level reading course, compared to the statewide rate of only 63.4%. The awarded worldwide
grade point average of Chipola’'sAA graduates who transferred three years ago to the State annually.

University System (all universities/all students) was 3.04, compared to the state average of only
2.92. Chipola's most recent CLAST overall passing or exemption rate was 96%.

CAAP Performance: Chipola's 2005 and 2006 graduating sophomores exceeded the
national mean for public two-year college sophomores on every test and subtest of the Collegiate
Assessment of Academic Proficiency Exam (CAAP), including a Critical Thinking score of 61.7,
compared to the national average of 60.5.

Chipola Honor s Program: The Chipola Honors Program isamember of the National
Collegiate Honors Council. The Honors Program at Chipola offers weekly seminarsfor the
brightest and best students. Teachers of honors classes guide students through research projects,
beyond the regular course requirements.

Nationally Recognized Scholars, and Phi Theta Kappa and Phi Beta Lambda
Chapters: Chipola’s students and academic organizations have earned state and national recogni-
tion, including Christiana Prichard, a
former student named the number one
college student among al studentsin
Florida's colleges and universities accord-
ing to Florida Leader Magazine. Prichard
was selected from hundreds of nominees
from public and private colleges and
universitiesin Florida. In 2007, several
students were honored. T.J. Walker was
named to the USA Today/All American
Team, the All Florida Academic Team, and
a Phi Theta Kappa Leader of Promise.
Sarah Cartwright was also named to the All
ForidaAcadmic Team and Krystle Shelton
was hamed a Phi Theta Kappa Guistwhite
Scholar.

Campus organizations such as Phi
Theta Kappa, Brain Bowl, Mu Alpha
Theta, and Phi Beta Lambda reflect
Chipola College's commitment to aca-
demic growth among the student body
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Chipolaisa Rural
Cultural Arts Center
with outstanding drama
and music programs.

In the last seven years,

Chipola’s theatre produc-

tions have received

“superior” ratings by the

Florida Community
College Activities
Association (FCCAA).

Chipola’s production of
“ All My Sons” won
Kennedy Center
American College
Theatre Festival (ACTF)
scholarships and Irene
Ryan awards.

inside and outside of the classroom. The college nurtures and guides the studentsin these
organi zations, expanding their educational opportunitiesinto regional and national arenas.
Student members are encouraged to interact and sometimes compete with their peers at commu-
nity colleges nationwide. Through membership, students are exposed to the diversity within the
region and nation and have the opportunity to foster new experiences through conferences
throughout Floridaand in distant locations like Los Angeles, Dallas, Boston, Denver, Nashville,
Minneapolis, and most recently, Seattle.

The Chipola College chapter of Phi Theta Kappa, an honor society for community college
students, maintains alegacy of excellence. In 2006, Chipola student and Phi Theta Kappa
member, Kimberly H. Garske was named New Century Scholar for the state of Florida. This
annual award isreserved for the state’'s most outstanding student. Additionally, Ms. Garske was
named to the All USA Academic 1% Team and was selected as one of twenty students nationally to
receive the coveted $5000 Guistwhite Scholarship. Through Phi Theta Kappa, Kimberly received
atotal of $10,500 in scholarships. In the same academic year, Cassie Prichard, another chapter
member, was named to the All Florida 2™ Team and was awarded the Coca-Cola Scholarship.
Among other awards, the chapter was recognized as the 2™ Most Distinguished chapter in the
region.

Chipola College holds its Phi Theta Kappa membersin high esteem and has created awall
of honor in the Literature/L anguage Building to recognize the most outstanding accomplishments
earned by individual students throughout the chapter’s history. The chapter offers opportunitiesin
scholarship, leadership, and service, and through the society, students learn to understand commit-
ment to community. Although membership isrestricted by GPA, the organization opensits doors
for non-members to participate in campus and community events.

Academic Center for Excellence (ACE): In 2006, Chipolareceived a coveted Title 11 -
Strengthening I nstitutions Grant through the U. S. Department of Education. This provided funds
to establish the ACE for instructional support. The ACE features a comfortable learning environ-
ment for on-demand tutoring, group study, “Exam Cram” sessions, and computer accessto
instructional software.

Fineand PerformingArts. Chipola College serves as the cultural arts center for five
counties by bringing outstanding musical and theatre performances and art exhibitsto the area.

Chipola sponsors an annual Artist Seriesthat brings visiting artists of national and interna-
tional reputation to the campus each year.

The Theatre Department’s student production, the drama“All My Sons,” received two 2006
Irene Ryan Nominations at the Kennedy Center American College Theatre Festival. The 2006-
2007 season included Paul Rudnick’s] Hate Hamlet and Rogers and Hammerstein's Oklahomal .
Both productions were enjoyed by sold-out audiences. Several other Chipola theatre productions
have been ranked “superior” by the Florida Community CollegeActivities Association.

Each
summer the
department buses
in thousands of
areachildrento
seeitschildren’s
theatre production.
This past summer gl 4
the production was f /! 1\
The Golden A f’ ’
Goose. v

The college's
threemusical
ensembles,
Chamber Chorus,
Rock and Jazz
Ensemble, and
Show Choir,
perform through-
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out the Southeast. The Show Choir’s annual “ Jazzmatazz” concerts each January are consistently
performed to sold out audiences. As one of the finest college show choirsin the southeast,
Chipola’s Show Choir routinely performs aboard cruise ships and at Walt Disney World in Or-
lando. Chipola's Chamber Chorus performs major classical works and standard choral literature.

In affiliation with the Chipola Regional ArtsAssociation (CRAA), the college hosts over a
thousand students for musicals, operas, or plays. The CRAA annually funds programs for children,
contributesto the Artist Series, provides mini-grantsto area art, music, and theatre teachers,
sponsors art exhibits, and offers scholarships for studentsin the arts at Chipola.

Emphasison I nstructional Programsand Sudent Outcomes: Throughout Florida,

Chipolaisrecognized for the quality of itsinstructional programs, al of which undergo annual

program assessments according to specific student outcomes. A rigorous Program Viability Review Former governor
helps deans, department chairs, and lead faculty determine program strengths and weaknesses. All Jeb Bush named
academic departments require common course syllabi, departmental final exams, use of the same . )
textbooks, and access to appropriate labs and instructional materials. ) C_:hl pola’s
Many indicators confirm Chipola's outstanding scholarship, not the least of which isthat Fire Science Program,
Chipola's graduatesin biology, chemistry, and physics are recruited as lab assistantsin state “Best in the Sate.”
universities, and engineering students consistently earn top honorsin colleges of engineering.
College-L evel Competencies.
Faculty haveidentified college-level competencies taught in the general eduation core
courses of Associate degrees. Multiple measures are used to evaluate how well students learn to do
thefollowing:
+ Evaluate societal and ethical issues, problems, and values; Chipola’s advising
¢ Understand the history, nature, methods, and limits of science; programwas a finalist
¢ Demonstrate basic mathematical skills and knowledge;
¢ Comprehend and articul ate effectively in English for the I._ea’gue for
- reading, writing, and oral communication; ! nnova_‘t' on's Terry
+ Interpret, evaluate, and appreciate works of human culture; and O'Banion “ Shared
+ Usetechnology effectively. Journey” Award.

Excellent Advising and Orientation: Chipola's students get agood start during one-on-
one adV| sing sessions with faculty members and Student Services advisors. Curriculum guides and
other aidsin educational planning are available on the college's website. Additional academic and
career planning tools are also available for students from kindergarten through graduate school via
the FloridaAcademic Counseling and Tracking for Students (FACTS). Entering freshmen learn
college survival skills during afive-week orientation course. Recent Graduating Student Surveys
show that 93% of the graduates were satisfied with academic advising. Over 88.6% felt that SLS
1101-Orientation had helped them “learn about programs and services,” and 91% felt that the
course had helped them “learn about transferring to a state university.”

Congratulations

T. J. Walker and Sarah Cartwright
Chipola College’s 2007 Academic All-Americans

T.J. Walker was named Second Team Academic All-American and was fea-
tured in the April 16, 2006 edition of USA Today as one of 20 members of the All-
USA Community College Academic Team. Walker and Sarah Cartwright were
both named members of the All Florida Academic First Team.

The pair of students gave hundreds of hours of time to community and
campus projects.

“To have two students from the college named Academic All Americans is
tremendous. When you consider that these students are ranked out of the 11
million community college students in the country, the magnitude of the honor is
even more impressive,” states Pam Rentz, Phi Theta Kappa advisor. The All-
USA Academic Team is open to associate degree-seeking community college
students in the USA and its territories.
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Chipola College made
FCCAA state history by
garnering four 2007 state
championship titlesin
Men'’s Basketball,
Wobmen'’s Basketball,
Softball and Baseball.
All four teams
advanced to NJCAA
National Championship
tournaments.

Athletics: Chipola College marked its 60" anniversary in grand style this year by
picking up two national championships—baseball and softball—and four state championshipsin
all four of the college'sintercollegiate sports, which include men’s and women’s basketball.
Chipolas only other national title came in men’s golf in 1967.

The feat put Chipolain the Florida record books as the only team from the state ever to win
four state championshipsin one year.

While Chipolaisrecognized for its excellent academic program, sports have always been abig
part of the college community.

Chipola athletes have played men’s basketball and baseball since the college's inception and
even fielded afootball team for acouple of years. Chipolahosted thefirst-ever combined men’sand
women'’s state basketball tournament in 1997, and has hosted every tournament since then.

Athleticsat Chipolaenjoysone of the highest transfer rates of student/athletesto Division One
schools. Many former players have also advanced to the professional ranks.

The ChipolaAppreciation Club is one of the most active athletic booster groups in the nation.

The entire focus of athletics at Chipolais to make student athletes successful on the playing
court or field while also ensuring success in the classroom.

For thelast two decades, Chipolahas competed in men’sand women'’ s basketball, men’s base-
ball and women'’s fast-pitch softball. A women's cross-country team is planned for next year.

The Chipola Softball team won the
college'sfirst national championship
title in softball in 2007.

The Chipola Baseball team joined
the national ranks winning Chipola’s
first national title in baseball

just weeks | ater.
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Cour se Offerings

Some of the most popular majors among AA/Transfer students are Business, Engineering,
Education, Computer Science, Criminal Justice, Social Work, and Psychology. Popular AS degree
programs are Nursing, Computer Science, Child Care, and Recreation Technol ogy. Popular
certificate programs are Automotive Technol ogy, Computer Electronics, Fire Science, Corrections,
Cosmetology and Law Enforcement.

At the request of current students, most classes are now scheduled from 7:00 a.m -2:00 p.m.,
to meet the needs of employed, commuting students with family responsibilities. All departments
schedule classes on Monday through Thursday evenings.

Training programs are changed or continued as dictated by documented need because needs
assessments precede all major program changes. Program Reviews are based on indicators of student
learning, cost effectiveness, faculty qualifications, and community impact. The college fosterstraining
partnerships with area businesses and agencies. Responses to community training needsinclude: (1)
initiating aspecial Para-Professional Program to hel p public schools meet the requirements of the “No
Child Left Behind” law; (2) offering high school Dual-Enrollment classesin 16 district high schools at
the request of parents, students, and school officids; (3) beginning a Child Care Training Program to
provide the Florida Child Care Credential and establish on-campus child care; (4) doubling the RN,
LPN, and PCA programs and devel oping an integrated curriculum approved by the State Board of
Nursing and local hedlth care employers; (5) expanding Public Service training programs at the request
of the Department of Corrections and the Florida Department of Law Enforcement; (6) establishing a
University Center to bring university bachelor’s and master’s degreesto Chipolain responseto a
community needs assessment; and (7) initiating a Teacher Education Program to help address Florida's
shortage of qualified math and science teachers; and (8) gaining permission to initiate a Bachelor of
Applied Sciencein Business Management.

Outstanding Faculty

One of Chipola s greatest assetsisits outstanding faculty. Of the 62 full-time faculty mem-
bers, about 82% are tenured, with 16% within five years of retirement. About 24% hold doctorates,
63% hold Master’s or Education Specialist degrees. At least 10% of these are completing course
work toward the doctorate.

Several instructors have received prestigious teaching awards and won state and regional
recognition for instructional projects at Chipola. Faculty also regularly participate at state meetings
and conduct in-service activities for public school teachersin the college district. When available,
adjunct faculty are also engaged to teach classes, mostly in the arts, social sciences, criminology,
and corrections.

Over 80% of student contact hours are taught by full-time faculty. Highly qualified instruc-
torsare hired in full-time positions. This has prevented fragmented approaches to instruction that
are frequently reported in schools with high percentages of adjunct teachers. Inherent in the
college's philosophy isthe belief that full-time teachers have a full-time commitment to teaching
and that interaction in the workplace creates awillingness to learn from each other, share depart-
mental resources, and gain expertise.

Chipola College Catalog 11



Faculty and Staff Accomplishments

Awards and Recognition
¢ Rose Cavin, Math — Recipient, Louis W. Bender Scholarship for graduate students at Florida State University.
e John Gardner, Assistant Professor, Automotive Technology — Co-Recipient, 2007 Kirkland Teaching Excellence Award.
< Dr. David Hilton, Science Professor — Co-Recipient, 2007 Kirkland Teaching Excellence Award
e Gail Hartzog, Associate Dean, Development & Planning — Recipient, 2007 Faculty/Administrator of the Year Award.
« Joan Stadsklev, Fine and Performing Arts — Recipient, Special Recognition by the Foundation for Academic Educators, Inc.,
Ft. Myers, FL; $10,000 to the Chipola Foundation in honor of Joan Stadsklev.
< Joyce Traynom, Executive Assistant, 2005-06 Career Employee of the Year

State/Regional/National L eader ship

e Christen Bennett, Workforce Development — Board Member, 2006-2008 Region | Representative, Florida Association of
Community Colleges (FACC) Student Development Commission.

e Mark Ebel, Language—Hemingway Society. Presentation of Hemingway’s Short Storiesfor Lecturein English 1102, Malaga,
Ronda, Pamplona, Spain. June, 2006.

e SandraHarrell, Athletics— Executive Board Member, 2007 Past President, FloridaA ssociation of Community Colleges (FACC).

e SaraManning, Associate Professor, Nursing — 2007 Ambassador, National League for Nursing.

e Marion C. “Bud” Riviere, Workforce Development — Chipola Regional Workforce Development Board.

e Marion C. “Bud” Riviere, Workforce Development — Advisory Board, University of Florida College of Agricultural and Life
Sciences Alumni and Friends.

e Lindsay Roach, Student Services — Corresponding Secretary, Florida Association of Community Colleges (FACC) Student
Development Commission.

e Lindsay Roach, Student Services— 2006 Region | Awards Committee, Florida Association of Community Colleges (FACC).

e Charles Sirmon, Director of Theatre — 2005-06 college theatre respondent for the Kennedy Center American College Theatre
Festival.

e Charles Sirmon, Director of Theatre —Adjudicator, Florida Junior College Activities Association, Theatre Division.

e Charles Sirmon, Director of Theatre — Participant, The Second City Theatre Training Center, New York City, NY.

* Amanda Suggs, Educational Talent Search—2007 Public Relations Chair, FloridaAssociation of Community Colleges (FACC)
Student Development Commission.

e JaneWalker, Tech Prep Coordinator —Advisory Member, Region |, Training Council for Career and Tech Education; Member,
2006 Florida Tech Prep Network.

e Jane Walker, Tech Prep Coordinator — 2007 CAREERS Conference Advisory Committee, Center on Education and Work,
University of Wisconsin-Madison.

e Evelyn Ward, Public Relations — Executive Board Member, 2007 Vice President-Elect, Chapters and Regions, Florida Asso-
ciation of Community Colleges (FACC).

« Kathy Wheeler, Health Sciences — Board Member, Big Bend Area Health Education Coalition (AHEC).

e Matt White, Network Coordinator — Board of Directors Member, Technology Commission Chair, FloridaAssociation of Com-
munity Colleges (FACC).

e Margie Williams, Director of Continuing Education — 2007 Chair-Elect, Region |, Continuing and Adult Education Standing
Committee.

Professional Presentations

« RoseCavin. “Developing Technologica Pedagogical Content Knowledgein Pre-service Teachers.” Society for Informational
Technology and Teacher Education (SITE) Conference, San Antonio, TX. March 2007.

e IrmaCruz-Smith. “National Council of Teachers and Mathematics (NCTM).” Reviewer, Spring 2006.

e IrmaCruz-Smith. “National Council for Accreditation of Teacher Education (NCATE).” Reviewer, Spring 2006.

e DeFelix, Geraldine. “Poetry’s Many Facets.” Delta Kappa Gamma Society International, Mu State (Florida) Convention,
Orlando, FL. April 2007.

e Mark Ebel. “Trandation and Triage: Lessons Learned from a Medical Mission to Honduras.” Panel discussion, “Health and
Society in Latin America.” Annual meeting of the Southwest Council on Latin American Studies. Albugquerque, NM. March 1-
4, 2006.

e Gail Hartzog. “Practical Stepsin Developing a Quality Enhancement Plan (OEP).” 2007 Annual Conference. Southeastern
Association for Community College Research (SACCR). Savannah, GA. July 2007.

e ReneeHopkins. “How Electronic Database Training in High School Can Improve Student’s Preparednessfor College,” Chipola
Library Seminar on Information Literacy for Secondary School Librarians. April 25, 2006.

e Robert Ivey. “Oxford Round Table,” Lincoln College, Oxford, England.
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e Judy Riviere. “Chipola Partners Program: An Exemplary Practice.” State FACC Student Development Commission. St
Augustine, FL. May 2007.

e Steve Shimmel and Santine Cuccio. “An Exercise in Collaboration among Teachers of High School Marine Biology, College
Ecology and College Teaching Methodsin Secondary Science.” Annual Meeting of the FloridaAcademy of Sciences. Melbourne,
FL. March 10-11, 2006.

» BarbaraTaylor. Reviewer, Prentice Hall, Mental Health Nursing, 6" ed., Units|, II, and V. February/March 2006.

e JaneWalker. “Career Pathways.” FTPM Symposium. Jacksonville, FL. October 19, 2006.

e JaneWalker. “Tech Prep on Steroids: Promising Practicesin Career Pathways.” Dallas, TX. November 3, 2006

e Cherry Ward. Round Table discussion, Institute on Quality Enhancement and Accreditation, Southern Association of Colleges
and Schools, Commission on Colleges. Orlando, FL. July 2006.

* MargieWilliams. “Road to Permanence.” Opening Session, 14" Judicial Circuit Conference. Gulf Coast Community College,
“Leadership.” Region | Conference Group Session. April 20-21, 2006.

*  Margie Williams. “Work/Play Yourself Happy.” 2006 FACC State Convention, November 2006, Tampa, FL.

e Margie Williams. “Motivation.” Gulf Coast Community Hospital Annual Employee Recognition Dinner, 2007.

e Margie Williams. “Welcome Back,” Calhoun County School System. Fall 2006.

Professional Publications
« Jeff Bodart, PhD. et a. Entry in Conference Proceedings, “ Simulated NMR Line Shapes for Random Ordering in Solid Hydro-
genFilms.” CP850, Low Temperature Physics. 24th International Conference on Low Temperature Physics. November/Decem-
ber 2006.
e SantineCuccio. “Linking Literacy to Ecology and Science Teaching.” Council on Elementary Science Education International .
Winter Journal, 2006/2007.

Growth of Facilities and Technology

During the last five years, the college has received over $20 million in fundsto build or renovate 200,000 square feet. Over 90
percent of the classrooms are equipped with “smart” classroom technology. Chipola has student computer labsin every classroom
building and a state-of-the-art library, which houses the student Technology Center and provides numerous databases as part of the
Florida LINCC system. The new Academic Center for Excellence provides on-demand tutoring and additional academic support.

The new century ushered in anew age of technological integration into the curriculum. Automotive Service Technology students
and Electronics Technology students now have some of the most advanced, computer-assisted diagnostic equipment available. Instruc-
tors have the capability to simulate equipment failures and track students’ progress toward diagnosing the failure. Students receive
valuable “hands-on” training supplemented by expert instruction.

Shortages in the technology industry have not gone unnoticed either. Because of the college’s two software contracts with
Microsoft Corporation, students are insured of access to the latest releases of industry-leading software. Curriculain programming,
networking, office applications, and business applications are all available at Chipola.

Creditsand Official Sanding Accreditation & Affiliations

Chipola College is accredited by the Commission on Colleges of the Southern Association of Colleges and Schools to award
Baccalaureate degrees, Associate in Arts degrees, Associate in Science degrees, Associate in Applied Science degrees, and Certificates
of Training. Contact the Commission on Colleges at 1866 Southern Lane, Decatur, Georgia 30033-4097 or call 404-679-4500 for
guestions about the accreditation of Chipola College.

The college is also amember of the American Association of Community and Junior Colleges, the Southern Association of
Junior-Technical Colleges, the FloridaAssociation of Colleges and Universities, the American Council on Education, Council for
Resource Devel opment, and other professional organizations for institutions of higher learning.

The college is also accredited by the Florida Board of Nursing, Criminal Justice Standards and Training Commission, Florida
Department of Law Enforcement (FDLE), Florida Department of Children and Family Services, Bureau of Emergency Medical
Services, Bureau of Fire Standards and Training, National Auto Technicians Education Foundation (NATEF), and International
Conference on Automotive Collision Repair (I-CAR).

Being affiliated with these organi zations means that credits earned at Chipola are recognized by other colleges and universities
and employers throughout the United States. Students planning to earn advanced degrees at four-year colleges and universities may
transfer work completed at Chipola, generally with no loss of credit.
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College Motto
“ AHigher Degree of
Success’

Success Factors are
“the things that must go
right for an organization to
flourish and achieve its goals.”
DeAnza College

Chipola College Vision, Mission, and Goals
Vision

Chipola College promotes learning and student achievement through excellence, opportunity,
diversity, and progress.

Mission
Chipolaisacomprehensive public college whose mission isto provide accessible, affordable,
quality educational opportunitiesto the residents of Calhoun, Holmes, Jackson, Liberty and
Washington counties and to all others who choose to attend. The college creates a student-oriented
atmosphere of educational excellence and maintainsan intellectual environment which inspires
thefull development of each individua’s goals, abilities, and interests. Because thereisno
subgtitute for quality instruction, the college empowers faculty membersto establish and achieve
the highest possible standards. The college a so promotes a strong working relationship with
communities, businesses, state agencies, and other educational ingtitutions.
Chipola providesthe following:
o Educational programs which include general and pre-professional classes|eading to the
Associatein Arts degree for transfer into baccal aureate degree programs,
o Selected Baccalaureate degree programs which produce educated and capable professiondls;
« Workforce Devel opment programs leading to Associate in Science degrees, Associate in
Applied Science degrees, and Certificates of Training to prepare students for careers;
« Continuing Education programs related to professional and personal development; and
» A broad range of enrollment and student services and instructional and administrative
support to facilitate student success. —Adopted June 15, 2004

Success Factorsand I nstitutional Goals
Success Factor 1: Quality Educational Programs

Ingtitutional Goal 1. Provide quality instruction in academic, workforce development, and con-
tinuing education programs, including sufficient instructional support to meet the needs of students.

Success Factor 2: Effective Marketing, Recruitment, and Enrollment

Institutional Goal 2: Present the college and its programsin positive ways, making every
effort to attract and enroll as many students as possible by marketing the college in avariety of
methods and enrolling studentsin efficient and customer-oriented ways.

Success Factor 3: Sudent Retention, Satisfaction, and Completion

Institutional Goal 3: Provide awide-range of academic, devel opmental and support servicesto
help retain students in programs by increasing the percentage of students who remain continuously
enrolled through completion of a degree or certificate.

Success Factor 4: Responsible Resource Management

Institutional Goal 4: Promote the responsible management of resources by maintaining
sound fiscal operations, seeking additional resources, improving college facilities, and providing
an environment conducive to progressive implementation of technology.

Success Factor 5: Saff and Organizational Development

Institutional Goal 5: Encourage staff and organizational development by supporting an
efficient and productive work environment where employees demonstrate competence, integrity,
and professional excellence.

Success Factor 6: Community Involvement and Devel opment

Institutional Goal 6: Foster strong community involvement and workforce devel opment by
supporting local and state economic growth and encouraging civic, cultural, recreational, and
serviceactivities.

Success Factor 7: Post-Chipola Sudent Satisfaction and Success

Institutional Goal 7: Maintain a strong reputation for promoting student satisfaction and
long-term success by equipping students with the knowledge and skills necessary to pursue their
goals and become more productive citizens.
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Enrollment
Services

“ Being a part of the Honors Program has greatly influenced theway | look at things. It has
opened my mind to different and greater things, while giving me the opportunity to excel in
numerous facets of life.”
Nicole Vaughan
2005 Graduate

“ The Admissions Office has been extremely helpful .”
2007 Graduating Student Survey

“ Attending Chipola provided the critical academic foundation upon which | built.
[My] involvement in activities at Chipola provided the quality background necessary
for my acceptance into Officer Training School. | thought | was just having a good time
enjoying college life, but the Air Force thought | was demonstrating something called
leader ship and organizational management.”
Colonel Westanna Harvey Babbitt, US Air Force
Outstanding Alumnus

Equity

Admissions

Testing

Fees

Financial Aid

Attendance

Maximum Attempts, Grade For giveness, and Withdrawal
Grading System

Standar ds of Academic Progress
Graduation Requirements
Sudent Records




ENROLLMENT SERVICES

Equity

Civil Rights Compliance

ChipolaCollege subscribesfully to apolicy of non-discrimi-
nation with regard to all employees, students, and services to the
community. Specifically, the college has given assurance of com-
pliance with the provisions of the Civil RightsAct of 1964 and of
Executive Order 11246, as amended. All members of the college
faculty, staff, and student body are expected to subscribe to this
assurance of compliance and to assist in making such assurance
validinfact.

Chipolaisdedicated to the concept of equal opportunity. The
college will not discriminate on the basis of race, color, creed, na-
tional origin, age, sex, veteran’s status, disability, or marital status
in its employment practices or in the admission and treatment of
students. Inquiriesregarding the college’sEqual Opportunity Poli-
cies may be directed to Dr. Jayne Roberts, Dean of Enrollment
Services, Building A, Room 144, 850-718-2209.

Admissions

Chipola College does not discriminate on the basis of race,
color, creed, national origin, age, sex, veteran's status, disability,
or marital status in its employment practices or in the admission
and treatment of students in any of its educational programs or
other programs and practices. Limited Access Programs select stu-
dents from the applicant pool and consider only the criteria out-
lined in the program’s additional application information.

Any applicant may be denied admission or be admitted with
restrictionsif evidenceindicatesthat the applicant has participated
in activities that violate standards provided in the Code of Con-
duct. (See Student Governance)

Any Admission Application or residency statement submit-
ted by or on behalf of the student that contains false, fraudulent or
incomplete statements may result in denia of admission or dis-
missal. Decisions concerning admission rests with the Dean of
Enrollment Services. Applicants who are denied admission may
appeal to the Admissions Committee.

Open Door Policy

Chipola has an Open Door Admissions Policy which pro-
vides educational opportunities to all students 18 years of age or
older or high school graduates who are interested in participating
in the degree programs, courses, and services offered by the col-
lege. However, state placement rulesdeterminethelevel of classes
a student may enter, depending upon his or her scores on certain
standardized tests.

Applicants should understand that admission to the college
doesnot imply admission to any particular program or course. They
should also understand that admission to specific academic pro-
grams may belimited by statelaw, state and federal regulations, or
by policies of the District Board of Trustees.

Application Procedure

1. Students should visit Chipola College’'s website at
www.chipola.edu for admissionsinformation or call, visit, or write
Admissions and Records, Chipola College, 3094 Indian Circle,
Marianna, FL 32446-2053, for an Application Packet for general
admission and/or for the Baccal aureate Program. Application dead-
lines are published in the Calendar found inside the front cover of
thiscatal og. Studentswho want to apply for financial aid also should
reguest afinancial aid packet from the Financial Aid Office.

2. All students should fill out the application form and com-
plete theresidency section. Alabamaand Georgiaresidents should
request the Residency Classification for Alabama/Georgia Out-of -
State Differential Tuition Plan form. Please note that two docu-
ments are required to establish residency.

3. Students applying to the Baccalaureate Program should
completethe application to Chipola College and the Baccal aureate
Supplemental Application. Students are responsible for submit-
ting all admission requirements prior to enrolling in the Baccal au-
reate Program. Please see the section on Degree Programsfor more
information.

4. All students should request that high school and all previ-
oudly attended college transcripts be forwarded to Admissions and
Records directly from previous school(s) after completion of all
grades and/or graduation.

5. As soon as the college receives the application and the
other required documents, students will be sent a notice of accep-
tance.

6. Degree-seeking applicants who did not take the ACT or
SAT in high school must come to the college for a placement test.
Florida regulations require a placement exam score before regis-
tration for all students who intend to take college credit courses.
Scoresarevalid for two years. Applicants for Workforce Devel op-
ment Certificate Programs may also be asked to come to the col-
legefor aninterview or testing.

7. Upon acceptance to the college, an appointment time for
advising and registration will be sent by Student Services. Students
should make every effort to keep the advising and registration ap-
pointment.

M eningococcal M eningitis and Hepatitis B

Florida Statutes require that a postsecondary institution pro-
vide information concerning the risks associated with meningo-
coccal meningitis and hepatitis B to every student who has been
accepted for admission.

Meningitisis a serious disease that affects the brain and spi-
nal cord. Because bacterial meningitisis a grave illness and can
rapidly progressto death, it requiresearly diagnosisand treatment.
Thisisoften difficult because the symptoms closely resembl e those
of theflu and the highest incidence of meningitisoccursduring late
winter and early spring (flu-season). When not fatal, bacteriamen-
ingitis canlead to permanent disabilities such ashearing loss, brain
damage or loss of limbs.

16 Chipola College Catalog



Hepatitis B is a serious infectious disease caused by avirus
that attacks the liver. The hepatitis B virus (HBV) can cause life-
long infection that leads to cirrhosis (scarring) of the liver, liver
cancer, or liver failure. Thereis no cure for hepatitis B, but the
infection can be prevented by vaccination. Each year, about 200,000
people are infected with the virus and 5,000 die.

Although there have been no reported cases of meningitis or
hepatitis B at Chipola College, we are taking the proactive steps
towardsinforming and protecting our students.

This same law requires students who live in an on-campus
residence hall to provide documentation of vaccinations against
meningococcal meningitis and hepatitis B unless the student de-
clines the vaccination. If the student is a minor, the student’'s
parent(s) must decline the vaccinations. If astudent or the parent
of aminor student declines the vaccinations, a separate waiver for
each of thesevaccinesmust besigned. Thewaiver formsareavail-
ableinthe Admissionsand Records Office and on the College web
site. The signed waiver form will acknowledge the receipt and
review of information concerning meningococcal meningitis and
hepatitis B. This law does not require the College to provide or
pay for vaccinations against meningococca meningitisand hepati-
tisB.

Check the College website at www.chipola.edu for links to
the Center for Disease Control. This link will provide detailed
information about the availability, effectiveness, and known
contraindications of any required or recommended vaccine.

Admission Sandards

Baccalaureate Degree Programs (See page 60)

Associatein Arts, Associate in Science
and Associate in Applied Science Degree Programs

No student isofficially accepted into the college until all tran-
scripts are on file. All transcripts should be on file by the end of
thefirst term. A student will be placed on aregistration restriction
if transcripts are not received by the end of the first term of enroll-
ment. A student who has not been officially accepted into the
collegeisnot eligiblefor financial aid.

Thefollowing areeligiblefor entry into any college program:

1. High school graduates.

2. Transfer students from postsecondary education institu-
tions.

3. International students with education equivalent to U.S.
secondary school education who meet the requirements listed be-
low under “ Special Categories of Admissions.”

4. Programs offered in Health Science have special admis-
sions criteria established by state agencies.

High School Credits
Florida law (1003.43) provides that students graduating
from a Florida public high school after August 1, 1987, must
meet specific general high school graduation requirements.

Wor kfor ce Development Certificate Programs

The admission or entrance requirements for Workforce De-
velopment certificate students depend upon the program of study
tobepursued. Students 18 yearsof age or high school/GED gradu-
ates may be admitted to any Workforce Development Program or
to the Success Center if it can be shown that they could benefit by
enrollment and attendance.

A personal interview isrequired for admission to certain pro-
grams, and testing is necessary to determine eligibility for some
COUrses.

Programs offered in Cosmetology and Public Service have
limited enrollments. Additionally, Public Service programs have
special admission criteria established by state agencies.

Transfer Credit

BS/AA/AS/AAS Degree

Studentswho have attended any college or university prior to
enrolling at Chipola College are considered transfer students and
must present an official transcript from each college/university pre-
viously attended. Transfer students must request that their official
transcripts be mailed directly to Admissions and Records.

Students may transfer college credit from other institutions
into Chipola College; however, at least 25% of the semester hours
of the BS, AA, AS, AAS or college certificate program must be
earned in college semester hours at Chipola College (excluding
CLEPor credit by exam). All coursesreceived for transfer college
credit must be evaluated and approved by the Dean of Enrollment
Services. Theamount of credit allowed will not exceed theamount
the student earned at the original institution. Quarter-hour credits
will be converted to semester hours. Transfer credit may be ac-
cepted from degree-granting institutionsthat arefully accredited at
the collegiatelevel by their appropriate regional accrediting agency
provided the courses meet academic standards and are relevant to
the college’sinstructional program. Exceptionswill be considered
onacase-by-casebasis. However, should the quality of the educa-
tional program of the institution attended appear mediocre or un-
satisfactory, the Dean of Enrollment Services has the prerogative
not to accept al or any part of the previously earned credit. Stu-
dentswith college credit from colleges outside the U.S. must have
their documents eval uated by an approved commercial evaluating
company. (Informationisavailablein the office of Dean of Enroll-
ment Services.)

Appeals for evaluations should be addressed to the Dean of
EnrolIment Services.

Credit isgranted only for courseswith agrade of “D” or bet-
ter, except for gradesin college credit English and math courses.
Credit is granted only for grades of “C” or better in college-level
English and math courses. Courses with grades of “D” or lower
may be repeated under the provisions of Chipola College's For-
giveness Policy.

Failing gradesfrom other collegesare used in computing grade
point averages. Studentson academic probation at aprevious col-
lege may be admitted to Chipolain asimilar status.
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Students under suspension/dismissal from another college or
university will not be considered for admission during the period
of their suspension. In exceptional cases, students may petition the
Dean of Enrollment Services.

Wor kforce Development Certificate

A student who has previously attended or been enrolledin an
area technical center will be considered a transfer student upon
admission to a Chipola Workforce Development Certificate Pro-
gram. Such students must meet regular admission requirements,
plus present proof of honorable dismissal and eligibility to return
tothelast institution attended. Transcripts or competency verifica
tion lists are required from institutions previously attended.
Workforce Development course credit will be awarded by the in-
structor of the program, based on the documented competencies
previously achieved. Work may be wholly accepted, partially ac-
cepted, or not accepted. Students who enroll for a specific compe-
tency or to participatein supplemental or technical updating classes
are exempt from this agreement.

Armed Forces Education Experience

The college will grant credit for military education for spe-
cificfields of study under the following conditions: if it appliesto
themajor field of study, and the credit has been evaluated and rec-
ommended as suitable for postsecondary credit by the American
Council on Education’s Guide to the Evaluation of Educational
Experiencesinthe Armed Services. College creditswill betreated
as transfer credits to Chipola, provided the student is eligible for
admission. Credit will be accepted and posted to the student tran-
script only after enrollment at Chipola College and completion of
at least 12 semester hours of college-level courseswith a2.0 GPA
or better. It is the responsibility of the student to initiate this pro-
cess at Admissions and Records after enrolling at Chipola.

Experiential Learning

Students may be awarded college or workforce devel opment
credit based on special training, work experience, and/or demon-
strated skills obtained outside the traditional classroom. Credits
will be awarded for skills and knowledge directly related to a par-
ticular program of study, not smply for years of work experience.
Training, experience, and/or skills must be evaluated and docu-
mented before credit is awarded; therefore, tests may be adminis-
tered for verification purposes. Studentsmay attempt testsno more
than onetime.

A maximum of 25% of college credit or workforce develop-
ment hours may be awarded. Students will not have experiential
learning credit posted on their transcript until they have completed
12 college credit semester hours or 360 workforce devel opment
hours at Chipola, have earned a 2.0 GPA, and are currently en-
rolled. All experientia learning students must complete the last
15-college credit semester hours or the last 450 workforce devel-
opment hours at Chipola College. For degree completion, at least
25 percent of semester credit hours, or the equivalent workforce
development hours, must be earned through instruction at Chipola
College.

Interested students should contact Admissions and Records
for information on the process and to request an evaluation. A
nonrefundable fee will be charged for each examination.

Wor kforce Development Programs

Chipola provides students who have completed Workforce
Development course work the opportunity to transfer Workforce
Development course work toward their AS Degreein specific pro-
grams. The courses are treated like transfer credit. Students will
not have the Workforce Devel opment credit posted to their perma-
nent record until they have completed 12 college credit semester
hours, haveearned a2.0 GPA, and are currently enrolled at Chipola
College. For degree completion, at least 25 percent of the college
semester hours must be earned through instruction in the academic
instruction of ChipolaCollege. Thisprovision currently appliesto
the following Associate in Science Degree Programs of Study:
Criminal Justice, Firefighting and Electronics Engineering Tech-
nology. Interested applicants must initiate this processthrough Ad-
missions and Records.
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Special Categories of Admissions

I nternational Students

For admission purposes an applicant isclassified asan inter-
national student only if the college hasto issue papers required by
the Immigration and Naturalization Service. Applicantswho have
been admitted to the United States as immigrants and have been
issued resident alien numberswill not be classified asinternational
students for admission purposes.

International students seeking admission on an F-1 visamust
submit thefollowing:

1. A completed application for admission as a degree-seek-
ing student.

2. Proof of education asfollows:

a. A certified English trandlation of the school record if
the student is a high school graduate or equivalent and has never
attended college.

b. A certified English translation, when applicable, of
records from all colleges previously attended.

3. Scores on the Test of English as a Foreign Language
(TOEFL). The college will accept the following minimum scores
on the TOEFL asproof of sufficient knowledge of the English Lan-
guage: 525 on the pencil/paper exam, 195 on the computerized
exam, and 70 on the Internet exam. The test is available through
the Educational Testing Service, Box 6151, Princeton, New Jersey
08541.

4. A notarized form showing that financial resources are
available for travel, tuition, books, and living expenses while the
student is attending college in the USA. The amount of funds re-
quired is $15,000 per year; atotal of $30,000 for the normal two-
year program. This evidence is also required by the American
Embassy or Consulate when applying for astudent visato enter the
United States. Financial Aid is not available to students on visa;
students must have these funds available when they register for
their classes.

5. A certificate of proof that the student is covered by stan-
dard health, accident insurance, and evacuation/repatriation insur-
ance must be provided beforetheterm of intended enrollment. This
insurance coverage must continue for the entire period of enroll-
ment at the college.

6. Returnthecompleted formstotheAdmissionsand Records
Office with aone-time fee of $100 that must be included with ap-
plication.

Assoon asall of the above official items are received by the
college, aCertificate of Eligibility (Form1-20A-B or M-N) will be
issued to the student.

Transient Student
A. Transient studentsfrom another college

A transient student is one who preserves uninterrupted resi-
dency status with the home college while attending Chipola Col-
lege. Students who wish to attend Chipola College on atransient
basis may substitute a Transient Form approved by the home col-
legeinlieu of an official transcript. The Transient Form or official
transcript must be forwarded along with the Application for Ad-
mission to the Admissions and Records Office.

B. Transient studentsfrom Chipola College

Permission to attend another institution on atransient basis
will begranted only to studentswho haveat least a2.0“ C” average
or better at Chipola College. Eligibility for transient status and
acceptability of coursesis determined by the Dean of Enrollment
Services. Thestudent isurged to bring to the Dean course descrip-
tions of each course to determine their transferability and equiva
lency. Transient permission isnot usually given to any student for
consecutive sessions. A student who requeststransient permission
and meetsthe requirement of a2.0“C” averageisfurnished witha
Transient Form. Courses listed on the Transient Form will be ac-
cepted as equated on the form. If courses other than those listed
are taken, they will be accepted under the conditions listed in this
Rule for Transfer Students. Courses earned in transient status are
accepted with the grades earned and are treated as transfer work.
Students are encouraged to utilize the Transient Form found at
www.facts.org.

Dual Enrollment

The Dual Enrollment Program provides the opportunity for
qualified high school students from Calhoun, Holmes, Jackson,
Liberty and Washington Counties to enroll in Chipola College
courses while simultaneously enrolled in high school. Students
receive both high school and college credit for these courses. Dual
Enrollment students are exempt from tuition, matriculation, and
laboratory fees. Booksfor public school students are provided by
the student’s high school. Private and home school students must
purchase their own college textbooks. Eligibility criteria and en-
rollment procedures which comply with Florida law and regula-
tions are defined in the appropriate District Articulation Agree-
ment. Prospective students and their parents should consult the Ad-
missions and Records Office at 850-718-2233 or visit http://
www.chipola.edu/enrollment/dual enrollment.htm for the most cur-
rent admission information and procedures, and alist of approved
college courses.

Early Admissions

Early Admissions is a form of dua enrollment which pro-
vides the opportunity for qualified high school students from
Calhoun, Holmes, Jackson, Liberty and Washington Counties, who
are not currently taking classesin high school, to enroll in Chipola
College courses on afull-time basis, taking courses that are appli-
cable toward the high school diploma and the associate degree.
Early Admission courses are taught on the college campus and stu-
dents must meet special admission criteria. Eligibility criteriaand
enrollment procedures which comply with Floridalaw and regula-
tions are defined in the appropriate District Articulation Agree-
ment. Prospective students and their parents should consult the Ad-
missions and Records Office at 850-718-2233 or visit http://
www.chipola.edu/enrollment/dual enrollment.htm for the most cur-
rent admission information and procedures, and alist of approved
college courses.
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HonorsProgram

High school seniors may apply for admission to Chipola's
Honors Program. Minimum qualifications are a high school GPA
of 3.5 and an ACT score of 23 (SAT score of 1019).

Eligible students must submit a completed application and
beinterviewed by the ChipolaHonors Council. Forty studentswill
be chosen each year. Students who complete the program while
maintaining the required grade point average will be classified as
“Honors Graduates.” Contact Mr. Lindsay Roach in Room 114 of
the Student Services Building, for moreinfomation about the Hon-
ors Program.

Enrollment Policies

Registration

Baccalaureate, AA, ASand AASdegree studentsarerequired
to register at the beginning of each semester or session for assign-
ment to classes. College credit registration will be accepted until
thelast day prescribed for each semester or session asshowninthe
college calendar. Exceptions are workforce development programs
that may accept students whenever spaceisavailable and continu-
ing education classes, and courses that begin at various times
throughout the semester, as listed in the class schedule.

Drop/Add a Course

At the beginning of each semester or summer term, students
may change classes according to the cutoff date for drop/add, as
specified in the college calendar. Schedule changes or refunds are
allowed until this date, except in classes that do not follow the
college calendar.

Re-Admission

Studentswho have not been in attendance at ChipolaCollege
for one calendar year or more, exclusive of the summer term are
required to submit an application to ensure that the College has
accurate directory and degree information on file. If the student
attended ancther institution in the interim period, an official tran-
script must be submitted from that college or university. The stu-
dent will complete requirements for graduation under the catalog
in effect at the time of re-entry.

Load

The minimum academic load for full-time classificationis 12
credit hoursfor fall or spring term and 6 credit hours per summer
term. All others are classified as part-time students.

The maximum academic load for thefall or spring termis 18
credit hours; each summer termis9 credit hours. Students on scho-
lastic probation are limited to loads of 16 credit hours per fall and
spring term and 6 credit hours per summer term.

Students seeking to enroll in more than the maximum num-
ber of academic hoursin asingle term must have prior approval of
the Dean of Enrollment Services. Factors to weigh in granting
approval may includethefollowing: student’s GPA and past record,
natureand level of courses, total coursetimerequirements, student’s
work schedule and/or other outside commitments.

Workforce Devel opment studentsenrolled in clock hour pro-
gramswill be classified aseither full-time (30 clock hours per week)
or half-time (15 clock hours per week). Studentswho attend fewer
than 30 clock hours per week will be considered part-time.

Classification of College Credit Sudents

Freshman: A student having fewer than 30 semester hours of
earned credit.

Sophomore: A student having 30 or more semester hours of
earned credit.

Junior: A student having 60 or more semester hoursof earned
credit.

Senior: A student having 90 or more semester hours of earned
credit.

Full-Time: A student who registersfor 12 or more semester
hours.

Part-Time: A student who registers for fewer than 12 se-
mester hours.

Transient: A student who istemporarily registered (for one
term) at Chipola College with the approval of some other college
or university where he or she is regularly enrolled, or a Chipola
College student who is temporarily in attendance at another col-
lege or university with the approval of Chipola College.

Audit: A student admitted to college classes on anoncredit
basis. Audit students must complete the standard admission proce-
dures. Attendance regquirements are established by the instructor.
Charges for audit registration are the same as for credit registra-
tion. Audit courses will be included on academic records with a
grade of “X.”

Testing

Placement Testing
In an effort to provide more effective educational services
for students, Chipola College and the State of Florida have estab-
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lished aplacement testing program. Through the placement test-
ing program the college can better identify the student’s academic
strengths and weaknesses. Test results are used by the college to
advise students and to place them in courses which will best assist
them in improving reading, writing, and mathematics skills. De-
gree-seeking students who require college preparatory instruction
must begin competency-based preparatory course work within the
first 12 semester hours. Students must maintain continuous enroll-
ment in preparatory courses until successfully compl eted.

First-Time-In-College (FTIC) students seeking admission to
the Associate in Arts Degree, The Associate in Science Degree or
the Associate in Applied Science Degree are required to partici-
pateintheplacement testing program prior to registering for their
first term. Chipola College administers the Computerized Place-
ment Test (CPT) asthe primary placement test. Studentswho have
completed the Enhanced American College Test (ACT) or the Scho-
lastic Achievement Test-1 (SAT-I) within the past two years of the
date of admission may request that these scores be accepted for
placement purposes.

Placement test scores are valid for two years. Sudents
can retake the CPT ninety days after thefirst attempt. After
the second attempt, students must wait two (2) years before a
third attempt can be made.

Placement Testing Exemptions

Transfer studentswho have compl eted Communications Skills
| (ENC 1101) or its equivalent and have completed College Alge-
bra(MAC 1105) or its equivalent may be exempt from placement
testing.

TABE Testing Requirements

Students who are enrolled in a postsecondary workforce de-
velopment certificate program shall complete the TABE (Test of
Adult Basic Education) within the first six weeks after admission
into the program. However, a student is exempt from taking the
TABE if any of the following criteria are met: 1. The student
possesses an earned AA, AS, AAS or higher degree. 2. The stu-
dent has a minimum passing score on a standardized test provided
the test scores are not over two years old. 3. The student has
successfully completed college level English and mathematics
courses. 4. The student has completed preparatory courseswith a
“C” grade or higher. 5. Students with disabilities as defined in
Section 1007.264 may be exempt also. No student will be awarded
aworkforce development certificate until the student achievesthe
minimum level of basic skillsrequired for that program by the De-
partment of Education.

CGS 1100 Screening Exam

The CGS 1100 Screening Exam allows computer proficient
students the ability to be exempt from the introductory computer
course CGS 1060 providing that they score 70% or better on the
exam. Students must purchase a personal license in order to test.
Thelicense may be purchased in the Testing Center or the Chipola
Bookstore.

BSC 2093C Screening Exam

The BSC 2093C Screening Exam allows students who have
not successfully completed BSC 1005, BSC 2010, or BSC 2011
the ability to exempt the biology pre-requisite for BSC 2093C pro-
viding they score 70% or better onthe exam. Thereisa$5 feefor
the Screening Exam which is administered in the Testing Center.

Health Education Systems Incorporated (HESI)

The HESI assesses skills in mathematics, reading compre-
hension, and written expression for potential nursing students. Itis
designed to help identify academic skills that must be sharpened
before beginning nursing education. Thereisa$25 feefor the HES
which isadministered in the Testing Center.

Advanced Placement /Credit by Exam (CLEP)

Students who have taken the College Entrance Examination
Board’'s Advanced Placement (CEEB) and College Level Exami-
nation Program (CLEP) tests should have the results forwarded to
Admissionsand Records. For the CEEB Advanced Placement Tests,
Chipola College awards credit in the appropriate subject or disci-
pline as per CEEB’s recommendation for scores 3, 4, or 5.

For the CLEP tests, Chipola College awards credit for each
Subject Examination as approved by the State Department of Edu-
cation. The maximum credit for the Subject Examsis 45 semester
hours. CLEP credit in English Composition with Essay will satisfy
the writing requirements of the Gordon Rule (SBE 6A.10.30). En-
glish Composition without Essay will NOT satisfy the writing re-
quirement of the Gordon Rule.

Although Chipola awards credit for both Advanced Place-
ment and CL EP scores, the college does not guaranteethat all other
colleges and universities will do so. According to an articulation
agreement between Florida's public community colleges and uni-
versities, Florida public institutions will accept credit as noted
above. Thisdoes not apply to all out-of-state institutions.

No CLEP credit will beallowed in acourseif the student has
previously attempted or earned college credit in that course.

Students who score unusually high on college aptitude tests
or on the pre-registration achievement tests may be placed in the
more advanced courses of required sequences of the discipline(s).
Thisapplies especially to mathematicsfor which entering students
may qualify for placement in any course more advanced than the
most elementary college-level course. Such advanced placement
doesnot involvethe granting of credit for lower level coursesfrom
which the student was exempt. It does, however, enabl e the student
to greatly enrich his program of study and allows him to pursue
more advanced courses throughout his college career.

High school graduateswho complete aTech Prep program of
study in business may receive credit-by-exam for selected courses
which areincluded inthe Associatein Science degree, Associatein
Applied Science degree, or Workforce Development Certificate
programs. Testing must be completed prior to first semester enroll-
ment.
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College L evel Academic SkillsTest (CLAST)

1. All AA degree-seeking students must apply for the CLAST
or CLAST dternative through Enrollment Services.

2. Students must complete 18 hours of college courses be-
foretaking the CLAST.

3. Students with less than an overall 3.0 GPA who take the
CLAST are required to take the CLAST review courses in math
and English before taking the CLAST. The math CLAST review
course hasaprerequisite of MAC 1105 or higher math course. Stu-
dents with a 3.0 or higher GPA may take the review course as an
elective to better prepare themselves for the test.

4. Students are encouraged to take the CLAST as soon as
they completethe CLAST skills courses.

5. Studentsplanning to retake any section of the CLAST must
take the appropriate review course(s) before retaking the CLAST.

6. Studentsplanning to take the CLAST must register inthe
Admissions and Records Office located in the Student Services
Building by the registration deadline.

7. The State Board of Education has established the follow-
ing minimum passing scores for the CLAST. These scores became
effective Oct. 1, 1992

Reading 295
Writing 295
Computation 295
Essay 6

2007-2008 CLAST Dates
Registration Deadline Test Administration

Sept. 7, 2007 Oct. 6, 2007
Jan. 18, 2008 Feb. 16, 2008
May 2, 2008 June 7, 2008

CLAST Testing Alter natives

All CLAST exemptions must be approved by the Dean of
Enrollment Services.

Students who have earned a 2.5 grade point average in both
Communications Skillsl & 11 (ENC 1101 & 1102) may be exempt
from the Reading, English Language Skills, and Essay sections of
the CLAST.

Studentswho have earned a2.5 grade point averagein two 3-
credit-hour Gordon Rule mathematics courses may be exempt from
the Mathematics section of the CLAST.

Collegiate Assessment of Academic Proficiency
(CAAP)

All students seeking an Associate in Arts Degree must take
the Collegiate Assessment of Academic Proficiency (CAAP), an
academic exam designed to measure general education foundational
skills attained in the first two years of college.

2007-2008 CAAP Dates
Registration Deadline Test Administration

Oct. 5, 2007 Nov. 3, 2007
Feb. 8, 2008 Mar. 15, 2008
May 22, 2008 June 7, 2008

Florida Teachers Certification Exam (FTCE)

Graduates of Floridastate-approved teacher preparation pro-
grams who have passed all three portions of the Florida Teacher
Certification Examination (FTCE) will qualify for a Professional
Florida Educator’s Certificate. All three portions of the FTCE are
administered at Chipola College. Registration Bulletinsare avail-
able in the Admissions and Records Office.

2007-2008 FTCE Dates
Registration Deadline Test Administration

Aug. 24, 2007 Oct. 13, 2007
Nov. 23, 2007 Jan. 12, 2008
Jan. 11, 2008 Mar. 1, 2008

Feb. 29, 2008 Apr. 19, 2008
May 29, 2008 July 26, 2008

Specificinformation about required test scoresand
testing datesis available from the Testing Center (718-2284)
and from the Chipola College Testing Website
http://www.chipola.edu/instr uct/testing/testing.htm

Success Center

The Success Center is alearning program designed to assist
al students and potential students in identifying academic defi-
ciencieswhich may prevent them from achieving their collegegoals.
Students are encouraged to visit the Success Center located in the
Testing Center of the Student Services Building and take an assess-
ment test in math, reading and language. Any academic deficien-
ciescan be corrected with an individualized learning program. Stu-
dentswork at their own pace and trained personnel assist students
individually.
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Fees

Since the catalog must be published well in advance of
the beginning of each school year, it is not always possible to
anticipate fee changes. All fees and policies are subject to
change, even after this Catalog has been printed. Call the
Chipola College Business Office at 718-2204 or check out our
website at www.chipola.edu/fiscal/fees.htm for current feein-
formation beforeregistering.

Noregistration will be completeuntil all feesand tuition have
been paid in full and students have received their 1D cards and
proof of payment. It isthe student’sresponsibility to alert the
cashier of any scholarship or financial aid awards at time of
registration. Studentswho are scholarship holderswill be consid-
ered ashaving paid all feesand tuition, provided the amount of the
scholarship coversall chargesdue. No faculty or staff member of
the college, other than the president, has the authority to set aside
thisregulation.

Bachelor’s Programs
Per Semester Hour

Residency
AL and GA  Other

Type of Course
Florida

College Credit and

College Prep Courses* $77.95 $7895 $305.00

Associatein Arts, Associate in Science,
Associate in Applied Science and
College Credit Certificate Programs

Per Semester Hour

Residency
AL and GA  Other

Type of Course
Florida

College Credit and

College Prep Courses* $67.90 $68.90 $206.65

Workforce Development Certificate Programs
and Continuing Education

Per Clock Hour

Type of Course Residency
Florida AL and GA Other

Post Secondary
Adult Vocational $1.88 $191 $6.54
Vocational Preparatory $0.77 $0.80 $3.09
Supplemental Varies per course
Recreational

and Leisure Time Equal to the cost of instruction.

In addition to the cost per semester hour
or clock hour, the following fees apply:

Additional Fees

1. Special Fees. Specia course fees may apply. When re-
quired, they are listed in the course schedule.

2. Processing Fee: $20.00 per semester. The Processing
Fee includes application, 1.D., parking and graduation fees. Pro-
cessing Fee will be charged at one-half the rate for those taking 6
or fewer credit hours or 224 or fewer clock hours. (Non-refund-
able fees)

3. Late Registration Fee: $25.00 per occurrence.

4. Evauation of noncredit program: $100.00 per occurrence.
Fee will be assessed to evaluate a noncredit program of study for
optional creditin an AS and AAS degree program of study.

5. Experiential Learning Evaluation fee: (Contact Dean of
Enrollment Services)

6. International Student Fee: $100.00.

7. Printing Fees: Registered Chipola students will be given
a$15.00 printing credit to begin each semester.

All student printing is monitored by Print Limit software.
Every time a student prints, the student will be informed of the
balance remaining on their print credit. In addition, students will
be restricted to 30 pages or less per print request. Print requests of
more than 30 pages must be broken into multiple print requests.
Printing charges will be assessed asfollows:

$.05 per single black/white page

$.75 per single color page

$.05 per printed side of duplexed black/white printing

$.75 per printed side of duplexed color printing

Registered students may purchase additional printing credit
in $5.00 increments from the Chipola College Business Office.

Community userswill NOT receive aprinting credit to begin
each semester. Instead, print feeswill be collected by the Library
staff as pages are printed. Community use printing fees will be
assessed asfollows:

$.10 per single black/white page

$.75 per single color page

$.10 per printed side of duplexed black/white printing

$.75 per printed side of duplexed color printing

M ethods of Payment

The college will accept personal checks for payment of tu-
ition, fees, fines and other charges.

Students may cash personal checksin amountsup to $15in
the Business Office located in the Student Services Building (A
165). Thereisaten cents charge for this service.

Students will be charged $15 for any check returned by the
bank, if the bank or collegeis not at fault.

Students who issue abad check will have ten daysto redeem
the check. If the check is not redeemed within thistime, students
may be withdrawn from classes. Legal action will also be taken.

VISA, MasterCard, and Discover are accepted at the Busi-
ness Office.
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Textbooks and Supplies

The cost per school year depends upon the program of studly.
For most academic students the total should not exceed $400 per
semester. For Workforce Development studentsthe costsvary with
the program, depending upon whether or not specialized clothing
and tools arerequired. Except for programs requiring specialized
clothing, uniforms, etc. the total costs for textbooks and supplies
should not exceed $800 per school year.

Summary of Costs

Student costs shown in this catal og, including those estimated,
arethe minimum amounts necessary and are not to be construed as
the total expenditure of a student attending Chipola College.

For the day student who resides in the college district, the
minimum estimated expenses, exclusive of room and board, trans-
portation, and personal expenses, range from $1,825 to $2,200 per
school year of two semesters. This does not include any allow-
ances for clothing or incidental expenses.

Floridaresident studentswho rent aroom in Mariannashould
add $4,610 to $5,438 to the amounts estimated above for a total
estimated expense of $6,435 to $7,638 per school year (or two
semesters) for fees, room and board, textbooks and supplies. This
does not include expenditures for clothing, transportation or inci-
dental expenses.

Non-Florida residents should add out-of-state tuition to the
estimates shown.

Sate Employee Fee Waiver | nformation

Asaqualified state employee, Chipola College can help you
enhance your job skills and work toward a college degree at the
sametime. Asan added benefit, you may be eligible for atuition
feewaiver for up to six semester credit hours of college credit ona
space available basis.

All full-time permanent employees of astate agency, as certi-
fied by your human resources department, areeligible. (Eligibility
isalso subject to verification of employment by the State of Florida
Comptroller’s Office.)

Because the College receives no tuition for waived courses,
waivers are only available for those courses that have not been
filled by fee-paying students or those utilizing scholarshipsor grants.
Therefore, the dates of registration are limited. Initial registration
for each term must be on an approved state waiver registration
date, usualy the first day of late registration. In addition, some
courses, by their nature, do not qualify for the waiver. These in-
clude on-line, directed individualized study, independent study, non-
college credit (such asworkforce devel opment clockhour and con-
tinuing education programs/courses), and limited access programs
such asNursing.

A waiver will be allowed for amaximum of six college credit
hours per semester. Feeseligible for waiver includetuition, finan-
cial aid fee, student activity fee, and capital improvement fee
(equatesto $67.90 per credit hour for the 2006-2007 school year).
State employees are responsible for paying processing fees, testing
fees, lab fees, and any other special fees. Lateregistration feeswill
not be assessed for state employees utilizing the fee waiver.

Check the college website at www.chipola.edu/fiscal/
waiver.htm for additional information.

Florida Residency Requirements

Chipola College students will be classified as Florida resi-
dentsor non-Floridaresidentsfor tuition assessment purposes. The
criteriafor determining residency status are detailed in the Florida
Statutes and the Administrative Rules of the State Board of Educa-
tion. Detailed information for residence classification isavailable
inthe Admissionsand Records Office. The Affidavit of Residency,
included on the Application for Admission, is required of all new
students and returning students with an absence of 12 months or
more.

A student’sresidency classification isdetermined at thetime
of admission. A non-resident may request reclassification after es-
tablishing residency in Floridaasdetermined by law; any residency
classification changeswill bein effect for the next term. To change
to resident status, the student must submit supporting documenta-
tion of residency prior to the first day of class.

Thelaw alowsaUnited States citizen or permanent resident
aliento be classified asaFloridaresident if the student, or depen-
dent student’s parent or legal guardian, hasbeen alegal resident of
the State of Florida for at least 12 consecutive months immedi-
ately preceding thefirst class day for the termin which classifica-
tion asaFloridaresident for tuition purposesisdesired. Living in
Florida, attending school in Florida, or property ownership in
Florida does not, in and of itself, establish residency for tuition
purposes.

A dependent student is any student who is eligible to be
claimed as adependent for Internal Revenue purposes. Therefore,
any student who isunder the age of 24 will be considered adepen-
dent student, and the dependent student’s status will be based on
the residence status of a parent or legal guardian. A parent or legal
guardian must complete the Affidavit of Residency on the Admis-
sionApplication.

TheAffidavit of Residency for theindependent student must
be completed by the student and submitted with the appropriate
documentation.

Any student who is under the age of 24 and can document
independent status by presenting evidencethat he/sheisnot claimed
as adependent by another person and isfiling his’her ownincome
taxes with an annual income that indicates the ability to be self-
supporting may be considered as an independent student.

Florida Statutes allow some applicants who have not met the
12 month residence requirement to be classified as Florida resi-
dentsfor tuition purposes. These exceptions are listed below:

(1) Active duty service-members of the United States not
stationed in Florida but whose legal state of residence certificate
(DD FORM 2058) is Florida (spouse and dependent children in-
cluded).

(2) Full-time instructional and administrative personnel
employed by the state public school system, community college
system, or university system (spouse and dependent children in-
cluded).
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(3) Latin American and Caribbean full-time students on
federal or state scholarships.

(4) Full-time employees of state agenciesor political sub-
divisions of the state when the student fees are paid by the agency
or subdivision for the purpose of job-related law enforcement or
correctionstraining.

(5) Qualified beneficiaries under the Florida Pre-Paid
Postsecondary Expense Program as provided in Florida Statute
240.551(7)(a).

(6) A student who intends to make Florida his/her perma-
nent home and is married to an individual who meets the require-
ments for classification as aresident for tuition purposes.

When claiming Florida residency by virtue of one of these
exceptional categories, documentation must be submitted to sub-
stantiate eligibility.

Any Admission Application or residency statement submit-
ted by or on behalf of the student that contains false, fraudulent or
incomplete statements may result in denia of admission or dis-
missal.

Alabama and Georgia Tuition Differential

TheFloridaL egislature allows Chipola College the option of
providing Alabama and Georgia residents a different tuition as-
sessment for postsecondary classes. The Alabama and Georgia
Tuition Differential will be assessed in addition to the current in-
statetuition; that is, the eligible Alabamaand Georgia student will
pay the current in-state tuition and an additional $1.00 per credit
hour.

To be eligible for the Alabama Tuition Differential, the Ala-
bama resident must have maintained |egal residencein the State of
Alabama for the 12 months immediately preceding the first class
day intheterm for which differential tuition assessment isrequested.

To bedligiblefor the GeorgiaTuition Differential, the Geor-
giaresident must have maintained legal residence in the State of
Georgia for the 12 months immediately preceding the first class
day inthetermfor which differential tuition assessment isrequested.

The residence status of a dependent student is considered to
be that of the parent or legal guardian of the student. A dependent
student isany person who is eligible to be claimed by another per-
son for Internal Revenue purposes. |f the student requesting the
Alabama or Georgia Tuition Differential is under the age of 24,
Chipola College will assume that the student is a dependent, and
the parent/legal guardian must request the Alabama or Georgia
Tuition Differential for the dependent.

An Alabama or Georgia resident who has not met the 12-
month residence requirement, but is married to an individual who
has otherwise met the requirement may base his’her status on the
eligible spouse.

Prospective studentsinterested in the assessment of the Ala-
bama or Georgia Tuition Differential should contact the Admis-
sions and Records Office.

Refund Policy

Matriculation, tuition and other fees assessed students shall
be refunded according to the following criteria.

Credit and Wor kforce Development Cour ses

Following the College Calendar

A. Students who officially withdraw or drop one or more
classesprior to thelast published date for registration for any term
shall receive a 100 percent refund of matriculation, tuition, lab,
activity and financial aid fees.

B. Students who do not officially withdraw or drop one or
more classes, or who do so after the last published date for regis-
tration for any term shall receive no refund.

Credit and Wor kforce Development Cour ses

Not Following the College Calendar

A. Students who officially withdraw or drop one or more
classes prior to completing one-sixteenth of the total clock hours
required to complete the course shall receive a 100 percent refund
of matriculation, tuition, lab, activity and financial aid fees.

B. Students who do not officially withdraw or drop one or
more courses, or who do so after compl eting one-sixteenth or more
of the total clock hours required to complete the course shall re-
celve no refund.

Noncredit Courses

A. Studentswho officially withdraw from classonework day
prior to thefirst class meeting shall receive a 100 percent refund of
classrelated fees.

B. Students who do not officially withdraw, or who do so
after the deadline, shall receive no refund.

Federal Financial Aid Refund and Repayment
Policy

ChipolaCollegeisrequiredtofollow aFederal Financial Aid
repayment policy for any student who receivesthe following Fed-
eral Financia Aid.

Federa Pell Grant

Federal Academic Competitiveness Grant

Federal Supplemental Educational Opportunity Grant
(FSEOG)

Federal Subsidized Stafford Loan

Federal Unsubsidized Stafford Loan

Federal PLUS Loan

Therefund policy specifiesthat you are not entitled to 100%
of your federal financial aid until you have completed more than
60% of a semester.

If you receive Federal Financial Aid fundsand you withdraw
or cease attendance in all courses on or before completing 60% of
the term enrolled you may be required to repay al or part of the
TitleV aid you receive. Thiswill result in adebt to Chipola, and
may result in an additional debt to the Federal Government.
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Studentswho withdraw or cease attendancein al courseson
or before compl eting 60% of the term may have the following pay-
ment obligations as mandated by the Federal Government.

Federal Unsubsidized Stafford Loan
Federal Subsidized Stafford Loan

Federal PLUS Loan

Federal Pell Grant

Federal Academic Competitiveness Grant
Federal SEOG

Chl pola will be required to return a portion of the federal
fundsyou received. When thisoccurs, you will owethisamount to
Chipolaasunpaid fees. You will be billed for the unpaid fees and
your grades and transcriptswill be held until all Chipoladebtshave
been paid. You must repay your Federal Stafford Loan in accor-
dance with the conditions on your promissory note. Any additional
grant money (Federal Pell or FSEOG) you must repay to the Fed-
eral Government is considered afederal overpayment. You must
either repay the amount in full to Chipola within 45 days of the
date you are notified of the overpayment, or make satisfactory ar-
rangements with the United States Department of Education
(USDOE) to repay the amount that isowed. If you fail to repay or
make satisfactory arrangements to repay a federal grant overpay-
ment, you will lose further eligibility for al federal aid, for atten-
danceat any college. Thislossof eligibility will continue until the
debtispaidinfull, or satisfactory repayment arrangementsare made
with the USDOE.

If you are having difficulty with any of your courses, you are
encouraged to seek advice from your instructor. You may also
receive assistance from an academic advisor at Chipola. You are
encouraged to make every effort to maintain attendance in your
courses and to avoid withdrawing from all of your courses.

Contact the ChipolaFinancia Aid Office with any questions
or to receive an example of a“Return of Title V" calculation.

Fines

Students may not register for new coursework, may not gradu-
ate, and may not receive transcripts until all records are clear of
fees and fines owed the college.

Financial Aid

Sudents who need financial aid to attend Chipola, or to
attend a university upon graduation from Chipola, should visit
theFinancial Aid Office, located in the Student ServicesBuild-
ing, or call (850) 718-2293. New scholar ships are created and
added to the list throughout the year, and the office receives
many notices of university scholar shipsthat are intended for
graduates of community colleges.

Thefinancial aid program at Chipola Collegeis designed to
provide scholarships, grants, loans and part-time employment to
students who would be unable to attend college without such aid
and to provide scholarshipsto outstanding studentsasareward for
achievement.

Assistance based on financial need takes into consideration
the financial resources of the student and hisher family, aswell as
any specia problems. Such need is determined by compl eting the
FreeApplication for Federal Student Aid (FAFSA) or applying over
the Internet with FAFSA on the web (www.fafsa.ed.gov). Finan-
cial Assistance may consist of scholarships, grants, loans, and part-
time employment, individually or in various combinations.

Scholarships based upon achievement are not limited to stu-
dentswho show financial need; however, continuation of al aidis
dependent upon meeting the financial aid Satisfactory Progress
Standards. Theserequirementsare outlined inthe* Academic Stan-
dards’ section of this catalog. Additionally, students who are in
default on federal student loan or who owethe college for an over-
payment of thegrant areineligiblefor additional financial aid until
the debt is satisfied.

Students receiving Federal Student Aid (Title V) who with-
draw from or cease attendancein all courses on or before compl et-
ing 60% of the term enrolled, may be required to repay all or part
of theTitlelV Financial Aid received that term. Beforewithdraw-
ing from any class, it is strongly recommended that students con-
sult the Financial Aid Officeregarding potential financial liability.
Title IV aid includes Federal Pell Grants, Federal Supplemental
Educational Opportunity Grants, Federal Subsidized and
Unsubsidized Stafford Loans, and PLUS |oans.

Thefollowing types of aid are administered:

Federal, State and College Assistance Programs

Federal Pell Grant is a federally-sponsored aid program
designed to provide assistance to those who show financial need to
attend a postsecondary educational institution. This grant is gift
aid and does not have to be repaid.

Federal Academic Competitiveness Grant (FACG) is a
need base grant. An eligible student may receive an Academic
Competitiveness Grant up to $750 for the first academic year of
study and up to $1,300 for the second academic year of study. To
be considered, a student must:

BeaU.S. Citizen;

Be aFederal Pell Grant recipient;

Be enrolled full-time in an associate’s degree program

Beenrolled in thefirst or second academic year of hisor her
program of study at atwo - or four year degree - granting institu-
tion.

Have completed “aqualifying rigorous secondary school pro-
gram of study.

Identified by a State or local educational agency and recog-
nized by the Secretary (after January 2005 and beyond). For other
criteria see the Financia Aid Office.

Federal Supplemental Educational Opportunity Grant
(FSEOG) program is designed to provide assistance for qualified
students who have exceptional financial need. The amount of the
grant will depend upon the degree of need and will not exceed
$2,000 per academic year at Chipola. Thisisagrant and does not
have to be repaid.

Federal Work Sudy Program provides part-time employ-
ment for students with financial need. Work islimited to a maxi-
mum of 15 to 20 hours per week, paid at minimum wage. Depend-
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ing upon the availability of funds, students may also work during
the summer term and other periods of non-enrollment. The FAFSA
must be submitted to participate in this program.

Federal Subsidized Safford Student L oan isdesigned for
studentsfor whom the costs of education may beaburden. Eligible
students borrow money directly from abank, credit union, or other
eligiblelender. Students may borrow up to $2625 during their fresh-
man year, $3500 during their sophomore year, and $5500 during
their Junior and Senior yearsat ChipolaCollege. Interest ispaid by
the Federal Government during periods of deferment. Repayment
begins six months after studies are completed or the student is no
longer enrolled at least half-timein an eligibleinstitution. Thein-
terest rate is variable under a fixed repayment plan. The FAFSA
must be submitted to participate in this program.

Federal Unsubsidized Safford Sudent L oan isdesigned
for students who may not demonstrate financial need but who re-
quire assistance to attend college. Terms are the same as for the
Subsidized Stafford Loan except that the student isrequired to pay
theinterest whilein school, or havetheinterest capitalized into the
loan for repayment after graduation or dropping below half time
status. Repayment of the principal may be deferred until the stu-
dent is no longer attending college at least half-time. The FAFSA
must be submitted to participate in this program.

According to Federal Regulationsfor Stafford L oans, Chipola
College must delay payment to al first-time borrowers until 30
days after thefirst day of class. Students should notethisdelay in
payment and make the appropriate financial arrangements. All bor-
rowers must participate in pre-loan counseling prior to receiving
theloan. Prior to leaving ChipolaCollege, Stafford Loan borrow-
ers are required to undergo exit counseling. Loan recipients who
graduate or drop below half-time status or will not returnto Chipola
College should contact the Financial Aid Office to obtain the ap-
propriate forms.

(Exit Only) If astudent has contacted the school, the lender,
and the guarantor agency regarding a dispute that has not been
resolved, the student may contact the Department of Education’s
Student Loan Ombudsman’s Office. An Ombudsman is available
as a neutral party to work with the student and all agencies in-
volved to assist in resolving disputes. The DE Ombudsman may
be contacted at the address below:

Office of the Ombudsman,

Student Financial Assistance

Room 3012 ROB #37th and D Street SW
Washington, DC 20202

Federal Parent’s Loan for Undergraduate Sudentsis a
loan made available to parents of dependent undergraduate stu-
dents. Theinterest rateisvariable.

College Scholar ships offered by Chipola cover tuition for
varioustypes of students, asfollows:

a. Art and music scholarships—Persons interested should
contact the Director of Fine and Performing Arts, in addition to
making application for aid.

b. Athletic scholarships—These are offered in men's bas-
ketball and baseball and women'’s softball and basketball. Inter-
ested persons should contact the Athletic Director.

c. Sciencelab assistantships—Awards are recommended by

acommittee of the natural science and mathematicsfaculty. Con-
tact Director of Mathematics, Natural Science and Education for
further information.

d. The Papoose— Awards are made to outstanding leaders
of The Papoose (student newspaper) staff. They arerecommended
by the Director of Public Relations.

e. SGA—One scholarshipisawarded each year to the presi-
dent of the Student Government Association.

f. Theatre scholarships—The Theatre Department recom-
mendsthese awards. Contact the Director of Fine and Performing
Artsfor additional information.

Veterans Administration Benefits: The College is certi-
fied by the Florida State Approving Agency for training under the
various veterans' training laws. The college’s policies and proce-
dures are applicable to al eligible students who make application
for, and receive, V.A. Educational Assistance benefitsunder Chap-
ters 30, 31, 34, 35 or 1606 while enrolled in an approved program
of study. All degrees, certificates and courses offered by the col-
lege must be approved by the Florida State Approving Agency to
allow payments to eligible students. Eligible Veterans (students)
planning to enroll at Chipola and wishing to receive VA benefits
should consult with the Veterans Affairs Office well in advance of
registering and complete an application for VA educationa ben-
efitsfor initia certification. Theveteran assumesresponsibility
for all feesat registration. Veterans attending the college under
Chapter 31 who have approval from the Veterans Administration
will have registration fees paid directly to the college by the fed-
eral government.

Veterans (students) desiring information about benefits and
requirements should contact Chipola College's Veterans Affairs
Office at 718-2224 or the VA Regional Office at 1-888-442-4551.

For VA purposes, training time is usually computed as fol-

lows:
12 or more credit hours Full-time
9-11 credit hours Yatime
6-8 credit hours atime

1-5 credit hours lessthan half time

For the summer term, training time is computed differently.
Veterans are advised to contact the VA office before registering.

Florida Student Assistance Grant (FSAG) isaneed based
grant awarded to Florida Residents for educational purposes of at
|east one year, who demonstrate exceptional need, who areenrolled
full-time by the end of regular drop/add. Part-timefundingisalso
available to students. Funds are limited and Chipola College will
notify students of their eligibility.

Florida Bright Futures Scholar ships

Florida Academic Scholarsis amerit scholarship program
for students with outstanding high school academic achievement.
This scholarship pays 100% of tuition and those fees determined
by DOE (including lab fees up to $300 per semester) plus $300 per
semester book allowance (excluding summer term).

Florida Medallion Scholarsis amerit scholarship for stu-
dents with outstanding high school academic achievement. This
scholarship pays 100% of tuition and fees approved by DOE for
courses leading toward an associate degree (including lab fees up
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to $300 per semester). Students seeking a certificate or Bachelor
of Sciencedegreewill be paid 75% of tuition and fees approved by
DOE (including lab fees up to $300 per semester).

Florida Gold Seal Vocational Scholars is a scholarship
awarded to high school graduates who have earned the Vocational
Gold Seal Endorsement and will enroll in apost secondary degree
or certificate program. This scholarship pays 75% of tuition and
those fees determined by DOE (including lab fees up to $300 per
semester).

Sate Scholar ships

Children/Spousesof Deceased or Disabled Veterans Schol-
arship isfor dependent students/spouse of deceased or 100% dis-
abled veterans. Scholarship includes tuition and fees.

Robert C. Byrd Scholar ship isamerit scholarship awarded
to outstanding high school graduates. Nominations are made by
high school principals.

Additional state programsare described inthe State of Florida
brochure availablein the Office of Financial Aid. For applications
and further information, contact the Florida Department of Educa-
tion, Office of Student Financial Assistance, 255 Collins, 325 W.
Gaines Street, Tallahassee, Florida 32399-0400 or call 1-888-827-
2004.

How to Apply

All students applying for financial assistance must complete
aFreeApplicationfor Federal Student Aid (FAFSA). Applications
are available in the Financial Aid Office and at most high school
counselors’ offices. Paper processing requires four to six weeks,
however, students may choose to access the federal website at
www.fafsa.ed.gov and provide the Chipola College school code
(001472). Applying on the Internet shortensthe processing timeto
approximately two weeks. Students must reapply each year begin-
ning in January using current income tax information.

Applicationsfor financial aid should be madewell in advance
of registration. The PRIORITY CONSIDERATION DEAD-
LINE for applying for financial aid at Chipola College for 2006-
2007 year isMay 1. If astudent is determined to be eligible for
financial aid and meets the priority consideration deadline, he or
she may expect to receive an award letter indicating the amount of
available funds. Students who failed to meet the May 1 deadline
arenot guaranteed to receive an award | etter before theregistration
deadline and must assume responsibility for any necessary pay-
ments for fees and books.

In addition, all applications dated May 1 or earlier will be
givenfirst priority in determining eligibility for the Florida Student
Assistance Grant, Federal Supplemental Education Grant and Fed-
eral Work-Study Program.

Sudent Rights and Responsibilities
Asastudent consumer, you have the RIGHT to:
Beinformed of the correct procedurefor applying for aid,
cost of attendance, types of aid available, how financial need
is determined, criteria for awarding aid, how academic
progress is determined and what you have to do to continue
receiving aid.

Be informed of the type and amount of assistance you
will receive, how much of your need has been met and how
and when you will be paid.

Appeal any decision of the financia aid office with re-
gard to your application.

View the contentsin your financial aidfile, in accordance
with the Family Education Rights and Privacy Act.

Know the conditions of any |oan that you accept.

Know the job description and rate of pay for any student
job you accept.

Advised of the requirementsin cases of withdrawal, such
asrefunds or repayment of financial aid.

Itisyour RESPONSIBILITY to:

Complete application materials correctly and submit them
ontime.

Read all materials sent to you from the Office of Student
Financial Aid agenciesawarding your aid. Read, under stand
and keep copies of all formsyou sign.

Know and comply with rules governing the aid you re-
ceive.

Provide additional documentation, verification, correc-
tions, and/or new information requested by the Office of Stu-
dent Financial Aid.

Comply with the provisions or any promissory notes and
all other agreementsyou sign.

Use financial aid only for expenses related to your col-
lege attendance.

Maintain satisfactory academic progress.

Notify the Office of Financial Aid of any resources not
considered during your original need analysis and any aid
not listed on your award letter. Failureto notify us can jeop-
ardize your future financial aid.

Keep your local and permanent addresses current by con-
tacting the Admissions and Records Office.

Register for the required number of hours eligible for a
grant, loan, or scholarship.
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Estimated Cost of Attendance

Listed below is the estimated cost of attendance for a student attending Chipola for 30 credit hours or 900 vocational clock hours
during the Fall and Spring terms (9 months) Thetuition figures are based on academic year 2007-2008 estimated costs and are subject to
change. Asastudent’s actual budget may differ, based on actual expense, he/she is encouraged to compare hig'her estimated budget or
contact the Financial Aid Office.

Academic Students Florida Alabama/Geor gia Non-Florida BS Program Resident
Residing Resident Resident Resident (In-Sate)
With Parents (In-State) (Differential) (Out of Sate) 0.S. Add $6,802
AL/GA Add $30
Tuition and Fees $2,137 $2,167 $6,299 $2,448
Books and Supplies 800 800 800 800
Room and Board 2,220 2,220 2,220 2,220
Transportation 2,848 2,848 2,848 2,848
Personal/Medical 1,500 1,500 1,500 1,500
Total $9,505 $9,535 $13,667 $9,816
Academic Students Florida Alabama/Geor gia Non-Florida BS Program Resident
Not Residing Resident Resident Resident (In-Sate)
With Parents (In-Sate) (Differential) (Out of Sate) 0.S. Add $6,802
AL/GA Add $30
Tuition and Fees $2,137 $2,137 $6,299 $2,448
Books and Supplies 800 800 800 800
Room and Board 5,388 5,388 5,388 5,388
Transportation 2,848 2,848 2,848 2,848
Personal/Medical 1,500 1,500 1,500 1,500
Total $12,673 $12,703 $16,835 $12,984
Academic Academic Academic Vocational
Florida Alabama/Geor gia Non-Florida (In-Sate)
StudentsResiding Resident Resident Resident 0.S. Add $4,194
In Residence Hall (In-State) (Differential) (Out of State) AL/GA Add $27
Tuition and Fees $2,137 $2,164 $6,299 $1,804
Books and Supplies 800 800 800 430
Room and Board 4,560 4,560 4,560 4,560
Transportation 1,435 1,435 1,435 1,435
Personal/Medical 1,500 1,500 1,500 1,500
Total $10,432 $10,462 $14,594 $9,729
Vocational Students Florida Alabama/Georgia Non-Florida
Residing Resident Resident Resident
With Parents (In-State) (Differential) (Out of Sate)
Tuition and Fees $1,804 $1,831 $6,205
Books and Supplies 430 430 430
Room and Board 2,220 2,220 2,220
Transportation 2,848 2,848 2,848
Personal/Medical 1,500 1,500 1,500
Total $8,802 $8,829 $13,203
Vocational Students Florida Alabama/Georgia Non-Florida
Not Residing Resident Resident Resident
With Parents (In-State) (Differential) (Out of Sate)
Tuition and Fees $1,804 $1,831 $6,205
Books and Supplies 430 430 430
Room and Board 5,388 5,388 5,388
Transportation 2,848 2,848 2,848
Personal/Medical 1,500 1,500 1,500
Total $11,970 $11,997 $16,371

Chipola College Catalog 29



Foundation Assistance

The Chipola College Foundation, a nonprofit support orga-
nization for the college, providesameansfor individuals, groups
and businesses to make tax deductible contributions which can be
used to support scholarships, staff development, library develop-
ment, and the fine and performing arts.

Asthe need has grown, Chipola alumni and friends have re-
sponded by funding additional scholarships. During the 2005-06
fiscal year, over $920,000 was expended by the Foundation for
tuition and books for 1,446 students on scholarships administered
by the Foundation.

Some Foundation scholarships are designated for specific
majors; othersare designated by county of residence or high school
attended. Many scholarshipsare based on financial need and merit;
some are based on merit aone.

Students who need scholarships in order to attend Chipola
should apply first to the Office of Financia Aid to determine if
they areeligiblefor federal or state aid before applying for founda-
tion funds.

A list of scholarships, including application deadlines, may
be obtained on the college website, or by calling the Foundation
Office at (850) 718-2445 or by writing to the Foundation at 3094
Indian Circle, Marianna, FL 32446-2053.

Thelist is also available from high school counselorsin the
ChipolaDistrict.

Attendance

Regular attendanceisexpected of all students. Studentswho
are absent from classes for any reason other than official college
activitiesmust satisfy theinstructor concerned that the absence was
duetoillnessor other clearly unavoidable reasons. Otherwise, the
student may suffer grade loss at the discretion of the instructor.

Chipolapolicy allowseach instructor to specify inthe course
syllabus the attendance policy. It also allowsthe instructor to de-
cide whether or not an absence is excusable and what effect the
absence or tardy may have on the grade.

Limited enrollment programs may have specific attendance
policies which must be followed by the individuals enrolled.

If students are to be off campus for official business or for a
college activity, they may be excused. The activity adviser will
turnin alist of students to the Vice President of Instructional and
Student Services, who will inturn furnishthelist to al instructors.
Students should still notify instructors before leaving and obtain
permission to miss class. If students are failing or if an absence
might jeopardize their standing, students should not be absent from
class, even on official school business.

Students who flagrantly violate attendance regulations are
subject to suspension, or dismissal from acourse.

Driver’'sLicense Attendance L aw

ChipolaCollege studentswho are non-high school graduates
and who have not reached their eighteenth birthday are subject to
Florida Statute 322.091. If you need additional information con-
tact the Dean of Enrollment Services.

Maximum Attempts, Grade For giveness,
and Withdrawals

Maximum Attemptsfor Full Cost of I nstruction

Students are permitted to enroll in the same college prepara-
tory course or college credit course a maximum of three times.
Studentswill be assessed 100% of thefull cost of instruction onthe
third attempt unless the College grants a one-time exception to the
student due to extenuating circumstances or financial hardship.
Contact Dean of Student Servicesfor moreinformation.

A fourth attempt may be granted through the College's ap-
peal s process and based on major extenuating circumstances. Stu-
dents will be assessed the full cost of instruction on the fourth at-
tempt. There are no appeals to reduce the full cost assessment on
the fourth attempt.

Thefull cost assessment isthe equival ent of the non-resident
fee for college credit and college preparatory courses.

Grade Forgiveness

Gradeforgiveness applieswhen students repeat the same col -
lege preparatory or college credit course in which they earned a
“D” or “F" grade. Students may not repeat the same college credit
or college preparatory course to improve a “C” grade or better.
Students may repeat a course for grade forgiveness twice. Upon
the third attempt in the same course, the grade earned is a final
grade and cannot be forgiven. If there are three or fewer attempts,
only the grade from the last attempt will be used to compute the
grade point average. However, third and fourth attemptswill both
be calculated in the student’s grade point average. Grades will not
be forgiven if adegree has been issued.

Institutions to which subsequent transfer is made may not
necessarily honor this policy. As aresult, student’s grade point
average may change when they transfer to another institution. Stu-
dentsreceiving financial aid should contact the Financial Aid Of-
fice prior to repeating any course.
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Withdrawal, Audit, and Resignation

Students who drop any course during the Drop/Add period
or who will enroll in a course as an audit student are not impacted
by this policy.

Students may withdraw from or change to audit status a col-
lege preparatory or college credit course anytime prior to the with-
drawal deadline published in the college calendar. Students may
resign from the college by withdrawing from all coursework any-
time prior to the resignation deadline published in the college cal-
endar. Students are responsible for the completion of the formal
withdrawal/resignation process. Students who remain enrolled in
courses after the deadline will be assigned a final grade for the
course by the instructor.

Students are permitted amaximum of two withdrawalsin the
same course. Upon the third attempt in the same course, a student
will not be permitted to withdraw and will be assigned afinal grade
other than “W” (withdraw).

Classes that begin after the start of the semester or end prior
to the completion of the semester will have astheir “ drop without
penalty” date, the class meeting that represents 70 percent of the
meeting time of that class. No refund of fees will be given for
withdrawals, audits, and resignations.

Grading System

Grades & Quality Points

Final grades are available through FACTS.org following the
close of each term. Grades may be withheld by the college for
reasons such as unpaid parking fines and fees, overdue loans
and library books, unreturned audiovisual or physical educa-
tion materialsand equipment, incompleteadmissionsrecords,
disciplinary actions, academic probation, and expulsion. Resi-
dents of the College Dorms are responsible for loss, damages, or
destruction of College supplied furnishings and equipment. Fail-
ureto makerestitution to the college for loss, damages, or destruc-
tion of College supplied furnishings and equipment will result in
the withholding of grades/transcripts.

A student’s Grade Point Average (GPA) is derived from the
grading system/quality point scale.

Grading System/Quality Point Scale
Letter Grade Quality Points

Numerical Grade

93-100

83-92

70-82

60-69

Below 60

Incomplete
Withdrawn or Dropped
Audit

XE—TMooO®>
OO OOFrR,NWN

How to Compute Grade Point Aver age (GPA)

The student’s GPA isused in determining academic standing,
graduation readiness, eligibility for the Dean’'s List, and in other
academically related decisions.

Each letter grade has a quality point value on the Grading
System/Quality Point Scale. A student may determine the grade
points for hisher grade in each course by multiplying the number
of quality points a grade is worth times the number of semester
hours the course carries. Thusa B (worth 3 quality points) ina3-
semester-hour course earns 9 quality points, and an A (worth 4
quality points) inthe same 3-semester-hour course earns 12 quality
points.

The cumulative grade point average is determined by divid-
ing the total quality points earned by the total semester hours for
GPA (including transfer work). Grade quality points are awarded
asfollows:

Courses GPA Hours Grade Quality Points
ENC 1101 4 A 16
MAC 1105 3 C 6
SYG 1010 3 F 0
FRE 1120 4 B 12
ART 1300C 3 C 6
SLS 1101 1 B 3

Total hoursfor GPA - 18 Total Quality Points Earned - 43

18 Hoursfor GPA divided into
43 Quality Points Earned= 2.39 GPA

Gradesof S, P, U, W, X and XW do not carry grade qual-
ity points. In general, credits for these grades do not count.
However, in certain other circumstances, such as determination
of repeat enrollments, and in computation of certain specialized
GPA's, credits which carry these grades may be included in the
GPA computation.

Incomplete Grades

Incomplete grades are determined by the instructor and are
then reported to the Admission and Records Office. An “I”, In-
complete grade, received at the end of any term becomesan “F” if
not completed by the succeeding term.

F I, W, and X Grades

Students should clearly understand the differences between
F, 1, W, and X grades and their effect upon GPA's.

A grade of F showsthat acourse hasbeen failed. The semes-
ter hoursfor the course count inthe GPA computation, but no qual-
ity points are earned; thus, an F grade lowers the GPA.

A grade of | shows that a student has not completed the re-
quired work in a course for some valid reason (such as serious
illness or death in the family), that he/she has discussed this with
the instructor, and that the instructor has agreed to allow the stu-
dent to make up the missed work. However, a grade of | will be
computed into the student’s grade point average asif it werean .
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Sudents have until the end of the succeeding semester
termto completethework required toremovean | grade. Both
the semester hours and quality points received will be computed
into the next semester’s GPA after the | has been replaced by a
grade. If the work is not completed in the succeeding semester or
term, the | grade will be converted to an F.

A grade of W showsthat astudent has dropped or withdrawn
from a course after the drop/add period. The student receives nei-
ther semester hours nor quality pointsfor coursesinwhichthegrade
isW, and there is no effect upon his’her GPA.

A grade of X shows that a course has been taken for no
credit. A grade of X carriesneither semester hours nor quality points,
and there is no effect upon the grade point average.

Required GPA

Students must have a 2.0 grade point average in all work at-
tempted in order to earn the Bachelor’s, AA, AS or AAS degree.
While a student may earn a cumulative average of 2.0 and have
grades of D, it iswell to remember that grades below C are sel-
dom transferable to some private or out-of-state colleges and uni-
versities.

Students whose GPA falls below 2.0 will be subject to the
penalties described in the following “ Standards of Academic
Progress.”

Dean’sList

The college uses the Dean’s List to recognize academic
achievement. To be included on the Dean’s Ligt, students must
earn agrade point average of 3.25 while taking aminimum load of
12 semester hours (excluding remedial work) during the fall or
spring semester; or, earn a GPA of 3.25 while taking a minimum
load of six semester hours (excluding remedial work) during asum-
mer term.

Sandards of Academic Progress

Chipola College has established Standards of Academic
Progress applicable to al students. Students who fall below a“C”
or 2.00 Grade Point Average are placed on alert, warning or sus-
pension, according to the following system.

Quality Point Deficiency System

A quality-point deficit isthe number of quality points fewer
than those needed for a“C” average. For example, if a student
attempted 16 semester hours, 32 quality pointswould be needed to
have the minimum 2.00 average. If a student has only 25 quality
pointsfor the 16 hours attempted, he hasaquality point deficit of 7
points.

Sandards
Satus Quality Point Deficiency
Alert 1-18
Warning 19-29
Suspension 30 or more
Penalties

Alert: Deficit of 1-18 quality points for ten or more cumula
tive semester hours credit attempted. Studentson Alert must earna
cumulative grade point average of 2.00 or higher in one semester
or be placed on Warning.

Warning: Deficit of 19-29 quality points for ten or more cu-
mul ative semester hours credit attempted. The student will be placed
onWarning for either of two reasons: (1) acumulative quality point
deficiency of 19-29 points; or (2) completion of two semesters on
Alert with less than a2.00 cumulative GPA.

Suspension: Deficit of 30 or more quality points for ten or
more cumulative semester hours of credit attempted. Studentswill
be suspended for either of two reasons: (1) A cumulative quality
point deficiency of 30 or more points; or (2) completion of two
semesterson Warning with lessthan a2.00 Cumulative Grade Point
Average.

Students will be suspended for a period of one semester for
the first suspension. Each suspension thereafter shall be for afull
academic year. Two summer terms eguate to one semester.

These same standards may apply to Workforce Devel opment
clockhour students. Full-time Workforce Development certificate
students pursue 450 clockhours credit during the fall and spring
semesters and 180 clockhours credit in a summer session. Full-
time Workforce Development students who make an “F” for ase-
mester grade will be suspended.

Credit and clockhour students suspended from Chipola Col-
lege are eligiblefor readmission on Warning status only after their
period of suspension. The readmission student must have lessthan
acumulative quality point deficiency of 30 pointsafter one semes-
ter or be suspended again. Clockhour students must show contin-
ued progress toward their program of study in order to continue.

Further, the readmission student must have a 2.00 or higher
cumulative grade point average after two semestersor be suspended
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again. While on Alert or Warning, a student will be required to
participate in advising sessions and related activities as may be
prescribed by the Dean of Enrollment Services.

Appeals

Appealsof probation and suspension decisions may be made
to the Dean of Enrollment Services. If unresolved, the appeal may
be made to the Admissions Committee by contacting the Dean of
Enrollment Services about the meeting schedule. The Admission
Committee’sdecisionisfinal.

Satisfactory Progressfor
Financial Aid Recipientsand Veterans

To beeligiblefor financial aid and veterans benefits, all stu-
dents, including transfer students, must meet satisfactory progress
for financial aid recipients and veterans. The standards for finan-
cial aid recipientsaredifferent than theinstitutional academic stan-
dards of progress. Student financial aid includes any type of Fed-
eral IV funds, state grantsand Veteran’sAdministration educational
benefits. Students receiving funds in any of the above aid pro-
grams are required to maintain the progress requirements estab-
lished by theinstitution for all studentsin addition to thefollowing
requirements. The exact “ Standards” are listed below. However,
as agenera rule, afinancia aid student having a 2.0 cumulative
GPA and a 67% completion rate in all attempted courses (includ-
ing transfer) will maintain eligibility for financial aid. Student
progress is monitored at the end of the Fall and Spring terms and
the student is notified of his/her status. Some clock hour programs
and one year certificate programs may differ.

A. Institutional Scholarships
1. Athletic Scholarships
a.  Maintain National Junior College Athletic Associa-
tion standards.
b. Maintain FloridaCommunity CollegeActivitiesAs-
sociation standards.
2. Other Scholarships
a. Maintaina2.00 gradepoint average (GPA) each term
or semester.
b. Complete 24 semester hours each academic year.

B. Sate of Florida Satisfactory Progress Sandards

The State of Florida has established standards of satisfactory
academic progressfor their programsthat may differ from the stan-
dards established by Chipola College. Examples for the FSAG
Program: A full-time student must earn a 2.0 each academic year
and earn at least 24 credits over the fall and spring terms. A part-
time student must earn a2.0 each academic year and earn required
hours. Pleaseconsult the Financial Aid Office, or the State of Florida
with questions about their requirements.

C. Sate Scholarships and Grants

1. Florida Student Assistance Grants

Maintain a2.00 GPA and complete aminimum of 24 semes-
ter hours each academic year.

2. Florida Academic Scholars

Maintain a 3.0 cumulative GPA and earn 12 credit hours per
year.

3. Florida Medallion Scholars

Maintain a2.75 cumulative GPA and earn 12 credit hours per
year.

4. Florida Gold Seal Vocational Scholars

Maintain a2.75 cumulative GPA and earn 12 credit hours per
year.

D. Federal Aid Recipientsand Veterans
1. AA, AS, AAS Degree Sudents

a.  1-15 hours attempted and have a cumulative grade
point average of 1.00 or above

b. 16-29 hours attempted and have a cumulative grade
point average of 1.50 or above

¢. 30 or more credit hours attempted and have a cumu-
|ative grade point average or a 2.00 or above

d. Have a minimum of a 67% completion rate on all
hours attempted (example: 12 hrs. attempted multiplied 67%
completion rate = 8.04 hrs compl eted)

e. A student who has attempted in excess of 150% of
the required hours to complete their program (example: 60 hrs.
needed multiplied by 150% = 90 hrs)will beineligiblefor financial
aid. Changesin program of study do not extend a student’s eligi-
bility beyond the 150% credit hours maximum time frame.

2. BSDegree Sudentsin the Secondary Educational Pro-
grams

a.  Students must maintain a2.00 Cum G.PA. and have
a67% completion rate on all hours attempted.

b. Students who have attempted in excess of 150% of
the required hours to complete their program (example: 120 hrs.
needed multiplied by 150% completion rate = 180 hrs) will be in-
eligible for financial aid. Changesin program of study do not ex-
tend a student’s eligibility beyond the 150% credit hours maxi-
mum time frame.

3. Clock Hour or Certificate Program.

a. Must earn 67% al hours attempted with a “C” or
better.

b. An“F" grade on 450 or more clock hours attempted
in aterm will result in suspension from college, and therefore, fi-
nancial aid suspension.

c. Students who have attempted in excess of 150% of
the required hours to complete their program will beineligible for
financia aid. Changesin program of study do not extend astudent’s
digibility beyond the 150% credit hours/clock hours maximum time
frame.

d. TitlelV (Federa Pell Grant Program) requires that
vocational students completethetotal number of clock hoursinthe
payment period before receiving additional Federal Pell funds.
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E. CourseWork Evaluation

All hoursattempted (including transfer hours) will beusedin
determining student Standards of Satisfactory progress. In addi-
tion to hours attempted, a student must have a completion rate of
67% of al hours attempted at Chipola. Gradesof A,B,C,D,P, S
are considered completed gradesfor thispolicy. Incomplete grades
for thispolicy areF, I, W, XW, X, U. Remedial coursesat Chipola
will count toward hours attempted, completed and Cummulative
GPA. Repeat coursestaken will count in all hours attempted, how-
ever only the grade from the last attempt will be used to compute
the Cumulative GPA. Students must al so have the required cumu-
lative GPA for all hours attempted as previously mentioned.

F. Probation

Students who do not meet all criteria of Standards of Satis-
factory Progress will be allowed a one-semester probationary pe-
riod in order to meet the criteria.

G. Removal from Probation
Students who earn the required cumulative GPA and hours
by the end of the semester will be removed from probation.

H. Suspension

Students who do not meet all satisfactory progress criteriaat
the end of a probationary period will be placed on financial aid
suspension. Appealsfor reinstatement may be made to the Dean of
Enrollment Services.

I. Financial Aid Catalog I nformation

Every effort has been made to ensure the accuracy of thein-
formation in this catalog; however, Federal and State laws super-
sede any information contained herein, and the information pro-
vided is subject to change without notice.

Graduation Requirements

ChipolaCollege awardsfour degrees, the Bachelor’s Degree,
theAssociatein Arts, the Associatein Science and theAssociatein
Applied Science. Certificates are provided in Workforce Develop-
ment programs.

Bachelor’s Degree

To be awarded the Bachelor in Science in Secondary Educa
tion degree, a student must satisfy the following requirements.

- Complete 36 hours of General Education coursework and
meet requirements of Gordon Rule.

- Two years of high school or one year of collegeinstruction
(8 Chipola College credits) in asingle foreign language.

- Completion of all required coursework. Twenty-five per-
cent of the total semester hours toward graduation must be earned
in academic programsin residence at Chipola College.

- Cumulative GPA of 2.5 for professional studiesand content
area courses

- Satisfactory completion of Student Teaching

- Demonstration of satisfactory performance at the pre-pro-
fessional level on the Florida Educator Accomplished Practices

- Passing scores on the basic skills, professional knowledge,
and subject area parts of the Florida Teacher Certification exam

Associatein Arts Degree

To be awarded the Associate in Arts degree, a student must
be entitled to an honorable dismissal, must be eligibleto re-enroll,
must have earned acumulative grade point average of 2.00 or bet-
ter on all work attempted, must have completed atotal of not less
than 60 semester hours of acceptable college work (including the
36 hours of required general education courses), must have taken
the CAAP, must have fulfilled the requirements of the Communi-
cation and Computations Skillsregulation (Gordon Rule), and must
havetaken and successfully passed the CLAST (or be qualified for
aCLAST dlternative). The 60 semester hoursmay not include physi-
cal education activity courses nor occupational courses. Twenty-
five percent of the total semester hours toward graduation must be
earned in academic programsin residence at Chipola College.

Requirements are shown in the current catalog for the aca-
demic year during which the student originally entered Chipolaor
for theyear during which the student appliesfor graduation, except
that the catalog for the year during which the student originally
entered Chipola may not be used if more than three years have
elapsed between the date of original admission and graduation. In
the latter case, the catalog current for the year of graduation or the
catalog for the preceding year must be used with regard to the Gen-
eral Education requirements or state regulationsin effect.

Associatein Science Degree
and Associate in Applied Science

Therequirementsfor the Associate in Science degreeand the
Associatein Applied Science degree are the same asthe Associate
in Arts degree with three exceptions. Instead of the required 36
hours of General Education coursework for the AA Degree, the
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student complete 15 to 18 hours of General Education courework
and follow a Chipola College curriculum guide for the chosen de-
gree field, students are not required to take the CLAST exam, and
students are not required to take the CAAP exam.

Certificate of Completion

Students who meet all of the requirements except acumula-
tive grade point average of 2.0 or better for either the Associate in
Arts, the Associatein Science, or the Associatein Applied Science
degree may be issued a certificate signifying the completion of a
specified number of semester hours.

Wor kforce Development Certificate

Graduation requirementsfor Workforce Devel opment certifi-
cate programsvary with each program. To be awarded aWorkforce
Development certificate, a student must be eligible to re-enroll,
and must have satisfactorily completed the clock hours of instruc-
tion and/or competencies as specified in the Workforce Devel op-
ment Certificate Programs section of this catal og.

Rules concerning the catalog to be used for graduation re-

guirements are the same as those for degree-seeking students.

Sudent Records (FERPA)

Chipola College policy fully complies with the Buckley
Amendment and all other applicablefederal and statelawsin order
to protect the privacy of student educational records, to establish
theright of studentsto inspect and review their educational records,
and to provide guidelines for correction of inaccurate data.

Directory information may be released to anyone unless the
student specifiesin writing to the Admissions and Records Office
not later than the tenth calendar day of classesin eachterm that this
information is to be withheld. Classified as directory information
are the student’s name, address, educational institution attended;
dates of attendance (session dates only); published photographs;
degrees and awards received including Dean’s List; major field of
study; participation in college activities and sports; and weight and
height of members of athletic teams.

Items open to inspection only by the student, the eligible par-
ent/guardian of the student, and members of the professional staff
who have responsibility for working with the student are as fol-
lows: health and medical records, disciplinary records, personal
counseling and advising records, student placement files relating
to employment, general test information, required student and family
financial income records, and student permanent academic records,
including grade reports and other supporting data.

In order for parents to have access to their child's records
without written permission from the child, the parents must certify
that the child is economically dependent upon the parent as de-
fined by Section 152 of the Internal Revenue Code of 1954. When-
ever astudent has attained eighteen years of age, or isattending an
institution of postsecondary education, the permission or consent
required of and the rights accorded to the parents of the student
shall thereafter only be required of and accorded the student.

Studentswho want to seetheitemsin their permanent folders
that are available to them should make arequest in writing to the
Admissions and Records Office. Students who wish to challenge
the contents of their records should contact the Admissions and
Records Office concerning the procedures to be followed.

Any studentswho desire completeinformation relating to stu-
dent access and student protection of records should contact the
Admissions and Records Office.

Official Transcripts

Theofficial academic transcript of a ChipolaCollege student
will befurnished only upon hisor her written request to theAdmis-
sions and Records Office. The collegereservestheright to deny a
transcript or withhold any information on any student including
students whose financial record is not clear.

iiitininininm
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STUDENT SERVICES

Student Activities

Student activities complement the academic programs of the
college by providing opportunitiesfor studentsto devel op |eader-
ship skills, to pursue special interests and to interact socially.

The Student Government A ssociation represents, through its
elected members, the entire student body and is a voice for the
students. All students enrolled at Chipola are SGA members and
are invited to come to the meetings. It is a great opportunity to
meet people, learn leadership skills, and be more interactive with
your experience at Chipola. All studentswitha2.5 or higher Grade
Point Average are eligible to run for an SGA executive office. A
2.0 GPA isrequired to serve the Association through an appointed
position. Electionsareheld twiceayear, onceinthefall and once
in the spring.

Special Events: Check the calendar in the Student Hand-
book/Planner for special SGA sponsored events such as Fall Fes-
tival, Spring Frolics, Homecoming, seminars and more. Admis-
sion to these events is free to any Chipola student with a current
I.D.

Theatre: Students are encouraged to participate in the col-
lege theatre program, which presents a season of three major pro-
ductions each year. Students and community members are encour-
aged to audition for productionsor to sign up for theatre lab courses
for credit. No previous experience is required.

Music: The music program at Chipola offers three musical
ensembles opento all students. The Chamber Chorusisopento all
studentswho enjoy choral singing and the Rock and Jazz Ensemble
isopento all studentswho play musical instruments. Both Chorus
and Jazz Band are non-auditioned ensembles. Show Choir com-
bines both singing and choreography; it isan auditioned ensemble.
All three ensembles perform throughout the district and on-cam-
pus. Chipola studentsinterested in any of the musical ensembles
or related music classes are asked to contact the Director of Fine
and Performing Arts.

Sportsand Intramurals: Thelntercollegiate Athletics pro-
gram at Chipola has arich history and awinning tradition. The
college participates in intercollegiate men’'s baseball and basket-
ball and women'’s softball and basketball. The games that draw
the most fans are those played against opponents in Chipola’s
league, the Panhandle Conference.

The college provides avariety of opportunitiesfor students
to participate in individual and team sportsthrough itsintramural
program. These activities are open to all Chipola students. They
enrich the total educational experience by helping build friend-
ships and by providing valuable social skills. Students should
watch for announcementsthroughout the year concerning various
tournaments and competitions. Contact the Office of Student Ac-
tivitiesfor information.

Campus Organizations

Chipolasetsaside an activity period on Wednesdays and Fri-
daysat 10 am. so students may participate in organizations. Very
few classes are scheduled during this activity period to allow for
maximum student involvement.

Baptist Collegiate Ministry. Sponsored by the Florida Bap-
tist Convention and local Southern Baptist churches, BCM isopen
to peopleof al denominations. Its purposeisto provide opportuni-
tiesfor Christian growth.

Black Sudent Union. The BSU hopesto improve and pro-
mote the educational, social and political environment on campus
for black students.

Brain Bowl Team. This group of academically talented stu-
dentsrepresents Chipolaat the Regional and State Brain Bowl Tour-
naments.

Chipola Yearbook. Yearbook members are responsible for
producing and publishing the student yearbook under the direction
of an advisor.

ChipolaPlayer s. Thisorganization provides service through
theatre projects, awareness of theatre productions and social events.
If you like acting, singing, or just being part of the show thisisthe
ticket for you!

Cheerleaders. The cheerleaders promote school spirit at
sports events. Membership is determined by competitive tryouts.

Fellowship of Christian Athletes. Thisisanational organi-
zation which exists to serve the athletic community, undergirded
by God's Spirit, and operating in the lives of available persons.

Freshmen Sudent NursesAssociation. The Freshmen Stu-
dent Nurses Association begins preparing nursing students for the
assumption of the professional responsibilities of a Registered
Nurse.

FutureEducatorsClub. Thisorganization will provide sup-
port and positive feedback to the students enrolled or interested in
one of the bachelor of education degree programs at Chipola Col-
lege.

HonorsClub. Thisorganization consists of al Honors Pro-
gram students. The members promote the ideals of Chipola Col-
lege and provide peer mentoring and service learning opportuni-
ties.

Mu Alpha Theta. Mu Alpha Theta is a mathematics honor-
ary society for college students. Members must have a 3.0 average
overall and a 3.0 average in math.

Papoose. The Papoose members are responsible for produc-
ing and publishing the student newspaper under the direction of a
faculty advisor.

Phi Theta Kappa. Phi Theta Kappa is Chipola’s honorary
society, open (by invitation) to students with a 3.5 or better GPA.

Phi Beta L ambda. Phi Beta L ambda provides additional op-
portunities for studentsin business to develop career abilities and
todisplay group programsand activities. Any student interested in
businessis welcome; students do not have to be a business major.
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PuertasAbrietas (Spanish Club). Thisgroup will openthe
door of different acculturative aspects from the Spanish culture
and create alink between the non-fluent Hispanic neighborsaswell
asincrease awareness of theimportance of diversity.

Science Club. The Science Clubisaco-curricular organi-
zation open to all students taking at least two science courses (in-
cluding math) per semester.

Show Choir. This auditioned music and dance performance
group provides an opportunity for students to showcase their tal-
ents.

Sophomore Sudent Nurses Association. The Sophomore
Student Nurses Association is a continuing group of nursing stu-
dents that has completed 23 or more hours of course work with an
NUR prefix. The association prepares studentsfor the assumption
of professional responsibilities of a Registered Nurse.

Sudent Ambassador s. Thisorganization of specidly selected
students represents Chipolaat high school activities and assistsin
hosting eventsfor high school studentsat the college. A GPA of 3.0
isrequired.

Student Government Association. All students enrolled at
Chipolaare members of SGA and areinvited to come to the meet-
ings. SGA sponsors student activities and represents students’ in-
terests through contact with the college administration.

Voter Registration

Chipola College offers the opportunity for each student to
register to votein the State of Florida. You may pick up aFlorida
Voter Registration Application Form in the Student Activities Of-
fice, Building K, Room 104 or in the Office of Disability Ser-
vices, Building A, Room 104.

Advising

Student Servicesadvisorsand faculty memberswork together
to provideindividualized academic advising for new and returning
students.

All entering first year AA/JAS/AAS degree students and all
transfer students with less than 12 semester hours of credit are
required to enroll in SLS 1101 (Orientation). All entering first
year AA/AS/AAS degree-seeking students who are required to
register in three college preparatory courses must also enroll in
SL S 1501—College Success Skills. Students planning to obtain
an Associate in Arts degree and transfer to a university should
discuss with an advisor the specific course requirements of the
chosen transfer institution. Student Services prepares curriculum
guidesthat list the general requirementsfor an AA degree, aswell
as the necessary prerequisite/recommended courses for a variety
of majors at several area universities.

Any students who have not declared a major by the time
they complete 24 semester hours of collegelevel coursework will
be referred to the Career Center to compl ete online and/or written
assessments and work with Center staff to determine a major.
Undecided majors will be placed in the general college (1005)
track. Students are encouraged to use the FACTS 2+2 program
evaluation (go to www.facts.org and follow the links) and/or use
the program and university specific curriculum guides|ocated on

the college website to closely monitor progression toward gradu-
ation.

Students planning to obtain an Associate in Science degree,
Associatein Applied Science degree or aWorkforce Devel opment
certificate should check the catalog for the course reguirements of
their program, secure acurriculum guide from the Advising Office
in Student Services (A-112), and consult with the faculty advisor
for their particular program of study.

Advising services are available on campus each weekday,
Monday through Friday during fall and spring semesters. During
the two summer sessions advisors are available Monday through
Thursday; the Collegeisclosed on Fridays. Appointments may be
made for evening sessions.

Students should contact the college Articulation Officer at
(850) 718-2290 for problems unique to their transfer into upper
division postsecondary institutions in Florida. He acts on their
behalf as amediator.

On-line Registration

Many currently enrolled studentsare eligiblefor on-linereg-
istration. To access on-lineregistration, go to the Chipola College
website www.chipola.edu, click on current students, and then click
on-line registration and follow the prompts. For assistance please
contact your advisor.

Pleasenote: Studentsutilizing the State Employee FeeWaliver,
students participating in the Dual Enrollment/Early Admission Pro-
gram, studentswho have a Cumulative GPA lessthan 2.0, students
who have not declared a major, and students who are required to
enroll in college preparatory classes are ineligible to register on-
line

FACTS

FACTS, theFlorida Academic Counseling and Tracking Sys-
tem, hasjoined forces with the state community colleges and uni-
versitiesin Floridato provide students web-based access to unof-
ficial transcripts, degree audits, degree shopping, career informa-
tion and much more!

Unofficial Transcripts

The transcript function on FACTS allows you web-based
access to review your courses, your grades and your GPA. Stu-
dents should use this feature to access grades at the end of each
semester. Grades are available, viaFACTS, as soon they are en-
tered into the school’s database.

Degree Audit

After you have enrolled in a state university or commu-
nity college, a degree audit will help you determine which of the
courses you have taken will count toward the degree you have
chosen. The degree audit will compare courses you have aready
taken against alisting of courses required for graduation in your
major. You can useit as your roadmap for graduation. REM EM -
BER: A degree audit isjust aTOOL to help you along your way.
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Schedul e an appointment with your advisor prior to enrolling each
semester. Take a copy of your degree audit with you when you
meet with your advisor.

Degree Shopping

Degree shopping allowsyou the luxury of performing “what
if” scenarios with different majors. For instance, “what if” you
want to change majors? The degree shopping function will evalu-
ate the courses you have already taken against the course require-
ments for the new major.

You can degree shop at other institutions as well. For in-
stance, “what if” you are attending Chipolaand want to transfer to
the University of Floridaand major in electrical engineering? The
degree shopping function will allow you to see which of your
Chipola courses will count towards the requirements of the elec-
trical engineering program at UF.

Career Information

You may access career information and explore career choices
via FACTS. Resume and portfolio development are also avail-
able. Visit the Career Center in A108 for assistance.

How to Get to FACTS

Visit the FACTS site at www.facts.org. Once there, select
the option you want. For Transcripts, go to “College Transcripts
and Grades’ and follow the prompts. Be sure to check out the
many other helps available.

What You Will Need
To access your Chipolainformation via FACTS, you will
need your personal identification number (PIN) and Social Secu-
rity number (SSN). All students enrolled at Chipola beginning
with Fall 2000 have been assigned an 8 digit PIN according to the
following criteria.
The first four digits of the PIN equal the last four digits
of your SSN
The next two digits of the PIN equal your numeric birth
month (i.e. January = 01, February = 02, December = 12, etc.)
The last two digits of the PIN equal the numeric YEAR
of your birth.
EXAMPLE: If your social security number is 123-45-6789
and your birthday is January 6, 1965, your pin would be 67890165.
Your PIN should be valid for the next 6-8 years. If you for-
get your PIN or you would like to change your PIN, please drop
by the Admissions and Record’s Office in the Student Services
Building (Bldg. A-137) for assistance.
For help in navigating the FACTS website, visit
www.facts.org and click on the“ Tour” icon.

Library

Thelibrary isacomprehensive, learning resource center that
isanintegral part of the college'sinstructional program. Theprint,
electronic, and multimedia materials support the course offerings
of the college and the professional and personal growth of the stu-

dents, faculty, administration, and staff. The collection includes
approximately 35,000 books, 50,000 electronic books, 2,000 au-
diovisuals and 200 periodical subscriptions. The Library is open
67 hours aweek. The Library faculty and staff provide services
that include class and individual library literacy instruction with
orientations, reference and research support, plus course reserve
materials. The Library has an audiovisual viewing area, photo-
copy machine, study rooms, and carrels. There are 13 computer
stationsfor reference work. Userswith Chipolal.D. can accessthe
online catal og, databases, and el ectronic books 24 hoursaday from
LINCCWeb. The Library website (www.chipola.edu/library/
library.htm) has information about LINCCWeb and other library
services.

Students must present a current Chipola Photo 1D to check
out materialsand usereferenceworkstations. Interlibrary loan ser-
vicesareavailableto students, faculty, and staff. Local community
members may purchase lifetime membership cardsto borrow items.
Designated computers are available at specific times to commu-
nity users who have the required identification and follow college
guidelines.

The Information Technology Center (Tech Lab) on the sec-
ond level of the Library has 32 computer workstations with word
processing and software for specific courses. A current Chipola

Photo ID isrequired to use the lab.

Copyright Policies

Procurement of Copyrights
& Patents & Receipt of Royalties
Chipola College Board of Trustees Policy 1.091

Faculty, staff and students may procure copyrights and pat-
ents, and receive the royalties resulting therefrom, provided that
(1) theidea came from the faculty member, staff or student, (2) the
productsweretheresults of the faculty member’s, staff or student’s
independent labors, and (3) Chipola College was not held respon-
sible for any opinion expressed therein.

If the products were in any way supported by Chipola Col-
lege funds, personnel, facilities, equipment, or materials, the fac-
ulty member, staff or student shall report to the Chief Executive
Officer the faculty member’s, staff or student’s interest in having
the product copyrighted or patented. Within twenty (20) days after
receiving such report, the Chief Executive Officer will inform the
faculty member, staff or student whether Chipola College seeksan
interest in the copyright or patent.

A written contract shall thereafter be negotiated between
ChipolaCollege and faculty member(s), staff or student(s) involved
toreflect theinterest of all parties. All such agreements shall con-
form to and satisfy any pre-existing commitments to outside spon-
soring agencies, but the faculty member, staff or student shall not
commit any act which deprives Chipola College of any vested in-
terest in the copyright or patent.

The Chipola College Procurement of Copyrights & Patents
& Receipt of Royalties, inits entirety, is available on the College
web site at http://www.chipola.edu/studentservices/
Copyrights_Patents.htm
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Copyright Policy for Materials Developed
Chipola College Board of Trustees Policy 1.090

Itisthe policy of the Board that the College as an entity and
its employees as individuals conform to the provisions of Florida
Statutes and the US Codein respect to copyright of materialsin all
forms.

Theseformsmay betext, graphic, musical, scul pture or com-
puter programsand may exist onthe printed page, on film, recorded
on magnetic tape, vinyl record, optical disc, el ectronic memory or
other form.

Departmentsor individuals may not copy or otherwise repro-
duceor alter any copyrighted material swithout the expresswritten
consent of the copyright holder other than as provided in act or
statute.

Penalties for violation of this policy shall be established by
the President, and published in the Procedures Manual.

The President shall cause a procedure to be developed for
implementation of this policy relative to the daily operation of the
College.

The Chipola College Copyright Procedure, in its entirety, is
available on the College web site at http://www.chipola.edu/
studentservices/Copyright%20Policy.htm.

Student Center, Cafeteria, and Bookstore

The Student Center Building (K) contains the Cafeteriaand
the Office of Student Activities’'SGA on the main floor; the Book-
storeislocated on the lower level.

Specia groups who wish to use areas of the Student Center
must schedul e with the Dean of Workforce Devel opment.

The Student Center is subject to much use and the coopera-
tion of everyoneisnecessary in keeping it neat and attractive. The
following rules arein effect:

1. Trash should be deposited in appropriate containers.

2. Excessive noise or disorderly behavior will not be

tolerated.

3. The cafeteriawill not cash checks or extend credit.

College Cafeteria

The cafeteria operates during the fall and spring semesters
offering breakfast and lunch selections. It isopen during Summer
| semester based on student demand. The cafeteriaislocated inthe
Student Center. Vending machines are located in most buildings
on campus.

College Bookstore
Refund Policy: New and Used Books

Students may return any purchased textbook(s) and receive
arefund providing the following conditions are met:

1. Students must present the cash register recei pt when books
are returned. A receipt will be given when books are pur-
chased. It isthe responsibility of the student to keep it.

2. Books purchased prior to the beginning of the Fall or
Spring semester must be returned no later than the tenth

class day (14 calendar days) into the current semester,
and the fourth class day into the Summer terms.

3. A student 1.D. and the student’s official drop/add form
must be presented at time of refund request.

4. To receive a100% refund, all new books must be clean
and in absolutely new condition whenreturned. Students
should not remove any plastic covering or “shrink
wrap” from books nor should they writein or make
any notations within the books until they are abso-
lutely positive they will keep the purchase.

5. A 75% refund will be given to students who return new
books if the plastic covering or “shrink wrap” has been
removed, or if the books have been written in or are not
clean and in absolutely new condition.

6. A 100% refund will be given to studentswho return used
books, with register receipt, no later than the tenth class
day (14 calendar days) into the Fall or Spring semester,
and the fourth class day into the summer terms if those
books are in the same condition as when purchased.

7. Books purchased after the tenth class day (14 calendar
days) into the Fall or Spring semester, and thefourth class
day into the Summer terms, must be returned within three
days from date of cash register receipt or with proof of
schedule change. Booksmust bein original conditionto
receive 100% refund of purchase price.

Defective Books

If astudent purchases a new textbook and it is found to be
defective, it should be returned to the bookstore immediately. It
will be replaced at no charge.

If astudent purchases a used textbook and it is found to be
defective, it should be returned to the bookstore immediately. It
will be replaced with another used book, if oneisavailable. 1f no
used books are available, a new textbook will be offered to the
student; however, the student must pay the difference between the
cost of the used textbook and the cost of the new textbook.

Cancelled Classes

If Chipola College cancels a class, the refund policies out-
lined above apply to the return of textbooks purchased for that
class.

Services for Students with Special Needs

Office of Disability Services

Chipola College is committed to making all programs and
facilitiesaccessible. Chipola sgoal isfor studentsto obtain maxi-
mum benefit from their educational experience and to effectively
transition into the college environment.

Students who have disabilities are requested to voluntarily
contact the Office of Disability Services located in A-104. Stu-
dents must identify themselves and provide appropriate documen-
tation which will be used to determine €eligibility for reasonable
accommodations. Documentation should be provided by a medi-
cal doctor, apsychologist or by other licensed or certified special-
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istsrecognized to treat the specific disability. Official documenta-
tion information can be no more than two years old. To ensure
timely accommaodations, students should request services prior to
the beginning of classesfor each semester. Accommodations, such
asnotetakers, tutors, interpreters, extended testing time, and indi-
vidualized pre-registration assistance are available. Speciaized
equipment such as cassetterecordersand “Bookson Tape” areavail-
able. The Kurzweil Reading System, a voice synthesized com-
puter aid, may be used in the math lab, both English labs and the
Success Center. Wheelchair desks are available as needed.

The Board of Trustees of Chipola College has established
policies and procedures for reasonable substitutions for eligible
students to meet admission and graduation requirements.

The college campusisaccessible and specia parkingisavail-
able. The permit used for disability campus parking must be the
official college disability student parking permit. All other disabil-
ity permits will be ticketed. For information and assistance, stu-
dents should contact the Office of Disability Services located in
Building A-104, (850) 718-2417.

Note: The college does not provide personal attendant care
or transportation.

Displaced Homemaker

This program is designed for the single parent who would
like to return to school. Assistance is available for Workforce
Development Certificate Programs, Associate Degree Programs,
or Continuing Education Classes. This program serves students
who are 35 years old, or older, and have lost their main source of
income due to divorce, disability, or death of a spouse. Services
availableinclude assessment, advisement and referrals, and finan-
cia assistance. Thisprogramisfunded by astate grant and supple-
ments PEL L awardsfor the cost of tuition, books, and suppliesfor
those who qualify.

Career Center

Students who have questions about various careers or need as-
sistance in identifying a career field may visit the Career Center lo-
cated in Student Services, A-108. Computerized career exploration
programs provide career information to students. A variety of printed
materials and career assessments are available. Check the Career
Center website for online career exploration and information.

Educational Talent Search

The Educational Talent Search (ETS) Programisafederally
funded program through TRIO. Through ETS, studentsin grades
6-12 who have the potential to succeed in postsecondary educa-
tion areidentified and assisted. Two-thirdsof students served must
qualify financially and be first-generation college students. The
other one-third may be studentswho havethe potential to succeed
in postsecondary education.

The goal of the ETS Program is to increase the number of
youth with potential, but lack of motivation, to complete high
school and transition into postsecondary education at an institu-
tion of their choice. Some of the services provided by the ETS
Program include: academic, financial, or career information, in-
cluding advice on entry into postsecondary education programs,

career exploration and aptitude assessment; information on
postsecondary education; exposure to college and technical cen-
ter campuses; information on student financial assistance; assis-
tancein completing college admissions and financial aid applica
tions; assistancein preparing for college entrance exams; linking
with mentoring programs; and activities for the families of par-
ticipants.

For moreinformation, contact the ET S office at ChipolaCol-
legein Student Services, A-117 or call (850) 718-2363.

Tech Prep

The purpose of the Tech Prep Program is to broaden the
educational, career, and economic opportunities of al studentsin
the Chipoladistrict. This approach combines academic learning
in the classroom with hands-on learning through a technical pro-
gram, awork site, or in asimulated work setting.

The Tech Prep program also promotes a system of connect-
ing activitiesthat link ChipolaCollege, Washington-Holmes Tech-
nical Center, civic and business partners, and the high schoolsin
our five-county area.

The knowledge of Tech Prep students is enhanced with in-
formation on Bright Futures Scholarships, academic planning for
the world of work or for post-secondary education, focus on the
future, four + two year academic plans, preparation for post-sec-
ondary programs, opportunitiesfor dual enrollment, and improve-
ment in FCAT scores.

Accident, IlIness,
Medical Services and Health Insurance

In the case of accident or illness occurring on campus, stu-
dents should contact the Human Resources Officein A-184 (718-
2269 or 718-2205); or, during the evening, if an emergency exists,
dial 911 and report the emergency to the Jackson County Sheriff’s
Office. A Jackson County Sheriff’sofficer isassigned to this cam-
pus. The officer will be dispatched immediately to the emergency
location. Although the college has no medical facilities, Jackson
Hospital islocated only blocks away.

Medical Services

Student feesdo not include any medical service, health or acci-
dent insurance. The college has no medical clinic or hospitd. In case
of seriousillness or accident on the campus, staff will call 911.

Emergency treatment or hospitalization is at the expense of
the student and/or parent(s); however, the Human Resources Of-
ficeor the Dean of Student Services should be notified in the event
of illness or accident.

Sudentshavetheresponsihility of informinginstructorsof per-
sonal physical problemswhich may affect their performancein class.

Health Insurance

The college does not provide health or hospitalization insur-
ancefor any student. Students or parents must provide health in-
surance.
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Safety & Security

Accessto Campus Facilities

The Chipola College campus is open to the public during
normal class hours and at other times upon special notice. The
publicisinvited to the college to pursue educational opportunities
and to attend college functions and activities. The pursuit of edu-
cational opportunities may include attending classes, registering
for classes, visiting with instructors or advisors, obtaining infor-
mation about college programs, or simply becoming familiar with
the college facilities and its amenities. When the college is offi-
cially closed, any person found on college property without autho-
rization may be considered a trespasser and will be reported to
campus security. Loitering and soliciting on college property are
strictly prohibited and any person found loitering or soliciting will
be asked to leave, or upon refusal will be reported to campus secu-
rity. NOTE: During summer semesters | and 1l, the college is

closed on Friday.

Campus Security

ChipolaCollege maintains campus security through an agree-
ment with the Jackson County Sheriff’s Department. College fa-
cilities fall within the jurisdiction of local law enforcement offi-
cials and any criminal activity occurring on campusis referred to
campus security and/or local law enforcement officialsfor investi-
gation and prosecution.

Campus Sex Crimes Prevention Act Notice

Pursuant to Sections 775.21, 943.0435, and 944.607, Florida
Statutes requiring notification to institutions of higher education if
a sexual predator or sexual offender is enrolled, or carrying on a
vocation at aninstitution of higher education inthisstate, the Florida
Department of Corrections will notify such institution. Informa-
tion regarding such offenders attending Chipola College may be
accessed onlineat http://www3.fdle.state.fl.us/sopu/index.asp.

CrimeAwar eness and Prevention Programs

All new Chipolastudents (and transfer studentswith lessthan
12 semester hours of transferable credit) are required to attend stu-
dent orientation taught each fall and spring semester (students be-
ginning during a summer semester attend a session during the fol-
lowing fall term). As part of the orientation program, students are
given information about crime prevention and specific tips on per-
sonal safety and protection from crime. Students also receive in-
struction about how and where to report suspected criminal activ-

ity.

Crime Statistics

The annual campus security report contains campus crime
statisticsfor years 2003, 2004, and 2005. Statisticsconcern crimi-
nal offenses as reported to campus security or local police agen-
cies. Additional information can be found at OPE Campus Secu-
rity Statistics website (http://ope.ed.gov/security) brought to you
by the U.S. Department of Education.

ANNUAL REPORT OF CRIME STATISTICS

Offense Number of Offenses Reported
2003 2004 2005

Murder/Non-negligent Manslaughter 0 0 0
Forcible Sex Offenses 0

Nonforcible Sex Offenses 0 0 0
Robbery 0 0 0
Aggravated Assault 0 0 0
Burglary 3 4 4
Motor Vehicle Theft 0 0 0
Arson 0 0 0
Negligent Manslaughter 0 0 0

Campus Safety

Students and employees are encouraged to take the follow-
ing precautions to help make the campus safer:

1. Carry your Student ID card with you at all timeswhileon
campus.

2. Students should keep car doors locked and all valuables
out of sight and park only in designated areas.

3. Never leave your purse, bookbag, |aptop computer, palm
pilot, math calculator, etc., unattended. Carry your money, driver’s
license, and credit cards on your person if possible.

4. Students living in the Residence Hall should keep their
room locked at all times and keep their room key in their posses-
sion. Students should never leave laundry or other personal prop-
erty unattended.

5. Students should mark all booksand personal property for
identification. Students should not leave them unattended.

6. When on campus at night, students should stay in well-
lighted areas. Studentsshould try to avoid traveling across campus
alone and report any poorly lighted areas.

7. Since the Chipola campus is set in “natural” surround-
ings, students should stay on sidewalks as much as possible when
traveling across campus and watch for protruding roots and fallen
limbs.

8. Students should report any suspicious activities or per-
sons by calling 911 or by contacting any college official.

9. When walking, particularly at blind corners, students
should keep to the right and use a handrail when using stairs.

10.Bicycles, skate boards, roller blades, etc. are not allowed
on sidewalks, grass, tennis courts, or in any building on campus.

11. The speed limit is 15 mph. Students should use caution
when approaching cross-walks, and remember, the pedestrian has
theright of way.

12.1n case of fire, students should immediately evacuate the
building in an orderly fashion. Reentry to the building will not be
permitted until properly authorized by the fire department or Col-
lege administration.

13.1ncase of bomb threat, students should immediately evacu-
atethe building inan orderly fashion. If the campusisto betotally
evacuated, students should leave campus at once in a safe and or-
derly manner. If you see any unusual object, notify the proper
authorities, but do not touch it.

14. Any violence on campus should be reported immediately
by calling 911 and then notifying the Special Assistant for Institu-
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tional Programsand Athletic Director (718-2299), the Dean of Stu-
dent Services (718-2228 or 718-2424), or any other employee.

15.1n case of hurricane or other disaster, the decisionto close
the College will be based upon whether alife threatening situation
isdetermined to exist or isprojected to exist during the time classes
are scheduled. For information concerning school closure, stu-
dents should call (850)526-2761 or tunein to one of thelocal tele-
vision or radio stations.

16. For incidents of seizure or other medical emergenciescon-
tact the nearest college employee and then report immediately to
the Human Resources Office (718-2269 or 718-2205) or the Dean
of Student Services (718-2228 or 718-2424) for assistance.

Classroom Safety

The college seeks to prevent disease and accident by main-
taining ahealthful environment. Studentsare furnished with safe-
guards to reduce or eliminate accidents and injuries. Faculty re-
sponsible for supervision of students and student activities take
precautionsto protect the health and safety of every student. Stu-
dentswho work or study in areas where accidents are more likely
to happen will be properly oriented in the use of equipment, safety
procedures to help protect fellow students, and proper action in
case of an emergency.

Students are required to wear safety devices and protective
clothing and take such safeguards as are necessary to reduce or
eliminate accidentsand injuries. Refusal or failure by astudent to
use or wear such devices or protective clothing or equipment shall
be groundsfor appropriate disciplinary action. Studentswho work
or study in areas where accidents are more likely to happen (i.e.,
pool, drama workshop, science labs) will be required to follow
instructionsregarding potential dangers (i.e., tools, chemicals). Stu-
dents should note the location of fire extinguishers, etc.

Eye protective devices - Florida Statute 1006.063 requires
eye protection devices beworn by any student, instructor or visitor
involved in an activity likely to cause injury to the eye.

Foot protection - Barefeet are not allowed on campus. San-
dals or footwear exposing the feet are not permissible during ac-
tivitiesrequiring foot protection, such aschemical |aboratory work,
shop work and photo processing.

Student ID Cards

All students currently enrolled in at |east one college, techni-
cal (PSAV) or preparatory credit course are required to obtain a
Chipola College Photo Identification Card. Students must carry
their ID cardsat all timewhile on campus, present the card to cam-
pus security or campus personnel when requested for identifica-
tion purposes, and must have the card to check out library materi-
alsand use computersinthelibrary and tech center. Students must
provide their tuition receipts showing that they have paid fees be-
fore a card will be issued. The student ID card is valid for the
academic term identified by the sticker located on the back of the
card. Students must havetheir card validated for each subsequent
semester of enrollment. New ID cards are required annually, be-
ginning with thefall semester of the academic year. |dentification
cards are made daily during each registration period and are avail-
ablein A-107 during posted hours.

Children on Campus

ChipolaCollege valuesfamily lifeand is supportive of fami-
lies. However, Chipola College employees, students, and visitors
should not usethe college in lieu of achildcare provider. Accord-
ingly, minor children of employees, students, or visitorsmay beon
campus only under the special circumstances below.

1. Minor children are permitted on campus when the pur-
pose of their visit is to participate in activities, classes, or events
specifically scheduled for their benefit (e.g. children’stheatre pro-
grams/workshops, athletic camps, etc.).

2. Minor children are permitted on campuswhen with a par-
ent or responsible adult who is conducting routine business at the
college. Courtesy to other campus visitorsisimportant; therefore,
pleaseleaveyoung childreninthe care of otherswhen visiting cam-
pus for activities such as advising, registration, seeking financial
aid assistance, attending class, conducting research, participating
in labs or study groups, or using the library.

3. In no case are minor children permitted in labs, shops,
construction/repair sites, classrooms, offices, or other areaswhere
potential hazardsexist, unlessenrolled in classesor activities sched-
uled at the site.

Drug Free Campus

In compliance with the Drug Free Schools and Communities
Act Amendment of 1989, Chipola College:

Prohibits the unlawful possession, use, or distribution of il-
licit drugs and alcohol by all students and employees,

Enforces sanctions, including those applicable under local,
state, and federal law, for unlawful possession, use, or distribution
of illicit drugs or alcohol, including but not limited to suspension,
expulsion, termination of employment, and referral for prosecu-
tion which may result in arrest, appropriate fines, and imprison-
ment;

Believesthat there are many detrimental health risks associ-
ated with the use of illicit drugs and the abuse of alcohoal, including
but not limited to psychological and physical addiction, insomnia,
disorientation, depression, hallucinations, hypertension, increased
anxiety and paranoia, damage to unborn babies, convulsions, can-
cer, psychosis, respiratory failure, brain damage, and death;

Reminds studentsthat by registering at Chipola, they assume
the responsibility of becoming familiar with and abiding by the
regulations and rules of conduct of the college;

Encourages anyone with a drug or alcohol problem to seek
help at one of the local agencies which include but are not limited
tothefollowing:

AlcoholicsAnonymous

Chemical Addictions

Recovery Effort, Inc.

Life Management

Center of NW Florida 850-482-7441

Thecollege providesdrug and alcohol abuse educational pro-

grams annually. More information may be obtained in A-112.

850-769-0035

850-526-3133
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Sudent
Governance

“ Chipolais great. The teachers here are so willing to help you in any way possible.”
Lenoris Dixon
Business Major

“ My favorite memory of Chipola would definitely have to be the basketball games. The
excitement in the air as the men and women'’s basketball teams won the state champion-
ship (2005) is just indescribable. The intensity as the fans come up out of their seats after
a player has just slam-dunked the ball is definitely something to be seen. If you don't go
see a Chipola basketball game at least once, you don’'t know what you' re missing!”
Keith Sutton
2006 Student Interview

“| have enjoyed my time here as a student and have matured greatly from the experiences
here. | feel asthough | am a better person, and Chipola contributed to that feeling.”
2005 Graduating Student Survey

“| have had many great opportunities offered to me that would not have happened if |
didn't attend Chipola. Thanks Chipola for everything you do..”
2007 Graduating Student Survey

“ Chipola and its teachers gave me the opportunity to prepare myself. Thethings| learned
there have helped me not only to survive, but to ready myself to take on the obligations
necessary to find my niche in the world.”
Johnnie Mae Gibson
Outstanding Alumnus
First Black Female FBI Agent

Sudent Rights, Responsibilities and Code of Conduct




STUDENT GOVERNANCE

Sudent Rights, Responsibilities, and Code
of Conduct

Preamble

Chipola College is dedicated to the advancement of
knowledge and learning; to the provision of affordable, quality
educational opportunities to al who choose to attend; and to the
development of students, instilling ethical responsibility and in-
tegrity. This Student Code of Conduct is designed to promote the
vision, mission, and goals of Chipola College. Students are ex-
pected to uphold appropriate standards of behavior and to respect
therights of others. The sanctions outlined through the disciplin-
ary process are imposed to educate students about the seriousness
of their actions, to provide acivil atmospherethat allowsfor posi-
tive personal growth, and to maintain campus safety and security.

Each student, by registering, pledgesto accept and obey the
rules and regulations of the college. Students are responsible for
the observance of all board policies and procedures as published
in the College Catal og, the Student Handbook/Planner, and other
collegeinformation bulletins.

Freedoms

Freedom of Accessto Higher L ear ning—Within thelimits
of its facilities, Chipola College is open to al persons who are
qualified according to its admissions and good standing policies,
however, the college reserves the right to deny admission to any
applicant except for reasons of race, creed, color, disability, na-
tional origin, marital status, veteran's status, sex, or age. It isthe
responsibility of the college to make available the criteria it shall
usein evaluating student successin all programs. It isthe respon-
sibility of students to avail themselves of the knowledge of these
objectives and criteria as published.

Freedom of I nquiry and Expression—Students may exam-
ine and discuss questions of interest to them and express opinions.
This right must be exercised in a manner that does not interfere
with the same rights and freedoms of others. Freedom of expres-
sion carries with it the responsibility for seeing that the essential
order of the Collegeis preserved.

Freedom of Assembly—The education of students can never
be limited to what takes place in a classroom. It is necessary for
them, from time to time, to have the privilege of availing them-
selves of the stimulation that visiting speakers can afford. Inorder
for such speakersto beinvited to the campus, certain rules must be
met by the inviting person or persons. Any speaker, entertainer,
consultant, or other person(s) not employed by the college or en-
rolled in the college, invited or uninvited to the campus for the
purpose of addressing, entertaining, consulting, or otherwise con-
tacting any group of students, faculty, or other employeesof Chipola
College, must have the approval of the president of the college or
his designated representative. The approval or disapproval shall
be obtained from the president or his designee upon written re-

quest. If the person is invited by any college organization, the
organization shall secure approval for the visit. If the person or
persons desire to come on campus uninvited, then it will be the
responsihility of the person or persons to secure the approval of
the president or his designee.

Theinstitutional control of campusfacilitieswill not be used
asadevice of censorship. In casesinvolving areasonable predic-
tion of disruptions on the campus, because of the controversial
nature of a speaker or the speaker’s subject, or both, an invitation
may be withheld.

Itistheresponsibility of the personswho invite outsi de speak-
ersto make it clear to the academic and larger community that all
views expressed are not those of the students, faculty, or employ-
ees of Chipola College.

Protection of Freedom of Expression—Studentsarefreeto
take reasonable exception to the data.or views offered in any course
of study and to reserve judgment about matters of opinion; how-
ever, they are responsible for learning the content of any course of
study for which they are enrolled. Student grades are based on
academic achievement and not on opinions expressed by students
in or outside of class.

Freedom of Religion—Chipola Collegewill reasonably ac-
commodate the religious observance, practice, and belief of indi-
vidual studentsin regard to admissions, class attendance, and the
scheduling of examinations and work assignments.

Students will give their instructors a reasonable notice of at
least one week prior to an intended religious observance and will
make up any required work, including tests, within one week of the
absence.

Students who believe that they have been unreasonably de-
nied an educational benefit due to their religious beliefs or prac-
tices may seek redress through the Student Grievance Policy as
outlined in this document. No adverse or prejudicial effects shall
result to any students availing themselves of the provisions of this
policy.

Freedom of Privacy—Students have the same rights of pri-
vacy as any other citizen. Those rights of privacy extend to resi-
dence hall living. Nothing in the Chipola College residence hall
contract may either express, imply or give College officials the
authority to allow the police or government to search theroom of a
student without a search warrant.

Chipolaofficialsmay conduct asearch of astudent’sroomin
the residence hall to determine compliance with federal, state, and
local criminal law where there is probable cause to believe that a
violation has occurred or istaking place. “Probable cause” exists
when the facts and circumstances within the knowledge of college
officials are sufficient in themselves to warrant the belief that an
offense has been or isbeing committed. Entry may be madeinto a
residence hall room without notice in emergencies where thereis
reasonable fear of imminent danger to life, safety, health, or prop-
erty. Residence hall students must comply with the Chipola Col-
lege Residence Hall Rules and Regulations.
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Confidentiality of Student Records

The privacy and confidentiality of all student records shall
bepreserved. Official student records, supporting documents, and
other student files shall be accessed only by members of the col-
lege staff employed for that purpose.

Regulations of the State Board of Education prescribe the
content and custody of limited access records which acommunity
college may maintain on its students.

The purpose of Florida Statute 1002.22 isto protect therights
of students and their parents with respect to student records and
reports as created, maintained, and used by public educational in-
gtitutionsin the state.

Academic Honor Code

Students are expected to uphold the Academic Honor Code.
Chipola College’'s Honor Code is based on the premise that each
student has the responsibility to (1) uphold the highest standards
of academic honesty in his’her own work; (2) refuse to tolerate
academic dishonesty in the college community; and (3) foster a
high sense of honor and socia responsibility on the part of stu-
dents.

Academic Honor Code—Violations & Consequences

The conduct set forth hereinafter constitutes academic dis-
honesty; those adjudged to have committed such conduct shall be
subject to discipline, up to dismissal.

Cheating istheimproper taking or tendering of any informa-
tion or material which shall be used to determine academic credit.
Taking of information includes, but isnot limited to, copying graded
homework assignments from another student; working together
with another individual (s) on atake-hometest or homework when
not specifically permitted by theinstructor; looking or attempting
tolook at another student’s paper during an examination and; |ook-
ing or attempting to look at text or notes during an examination
when not permitted. Tendering of information includes, but isnot
limited to, giving your work to another student to be used or cop-
ied; giving someone answers to exam questions either when the
exam isbeing given or after having taken an exam; giving or sell-
ing aterm paper or other written materialsto another student; shar-
ing information on a graded assignment.

Plagiarism isthe attempt to represent the work of another as
the product of one'sown thought, whether the other’swork is pub-
lished or unpublished, or simply the work of a fellow student.
Plagiarism includes, but is not limited to, quoting oral or written
materials without citation on an exam, term paper, homework, or
other written materials or oral presentations for an academic re-
quirement; submitting a paper which was purchased from aterm
paper service as your own work; submitting anyone else’s paper
asyour own work.

Bribery isthe offering, giving, receiving, or soliciting of any
materials, items or services of value to gain academic advantage
for yourself or another.

Misrepresentation is any act or omission with intent to de-
ceive an instructor for academic advantage. Misrepresentation
includes using computer programs generated by another and hand-
ingitinasyour ownwork unlessexpressly allowed by theinstruc-

tor; lying to an instructor to increase your grade; lying or misrep-
resenting facts when confronted with an allegation of academic
dishonesty.

Conspiracy is the planning or acting with one or more per-
sonsto commit any form of academic dishonesty to gain academic
advantage for yourself or another.

Fabrication isthe use of invented or fabricated information,
or the falsification of research or other finding with the intent to
deceive for academic professional advantage.

Any student who observes or learns of another student’s aca-
demic dishonesty should report this violation to the instructor in
whose classit hastaken place. A student who shall have assisted
in the forms of dishonesty mentioned above shall be considered
equally guilty asthe student who accepts such assistance.

When a student is alleged to have committed academic dis-
honesty, the faculty member involved should meet with the stu-
dent and attempt to resolve the issue. The faculty member may
request that the department chair or appropriate College adminis-
trator attend this meeting as awitness. The faculty member may
impose the sanction of a Reduced or Failing Grade on the dis-
puted assignment and at the instructor’s discretion, the student
may be required to fulfill an appropriate educational assignment
if the faculty member believes the violation would be a first of-
fense and no circumstances require the imposition of a sanction
other than Reduced or Failing Grade and a discretionary Educa-
tion assignment and; the student and faculty member reach awrit-
ten agreement as to the sanctions. The student’s agreement to a
sanction shall constitute awaiver of al other available adjudica-
tory procedures or appeals. The faculty member shall retain a
copy of the agreement.

The Senior Vice-President of Instructional and Student Ser-
vices may assist the faculty member and the student in reaching an
acceptable agreement. If no agreement isreached, the Vice-Presi-
dent shall proceed to handlethe aleged violation asadisciplinary
matter by reporting the student to the Dean of Student Servicesfor
the appropriate disciplinary action.

Discipline

ChipolaCollege hastheright and the duty to protect its edu-
cational purposes and its students through the reasonable regula-
tion of student conduct and the use of the institution’s facilities.
In order to accomplish this goal, the college finds it necessary to
set forth the following regulations which require student compli-
ance for the welfare of the college community.

Studentswho are alleged to have viol ated one or more of the
regulations stated in the Catalog may be charged with the
violation(s) in accordance with Chipola College Disciplinary Pro-
cedures. Due process and proper procedural safeguards will be
observed. The standards of conduct, the disciplinary responsibili-
ties of institutional officials, and the regular disciplinary proce-
dures are communicated in these Student Rights and Responsi-
bilities. The following policies and procedures are subject to
change, even after the college catalog and the student handbook/
planner have been published.
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Arson
No student shall commit, or aid in the intentional commis-
sion of, an act which resultsin afire being ignited which causes
damage, or is intended to cause damage, to the property of the
college or to the property of any other person.
Abuse
Nothing ismoreimportant than the saf ety and security of the
students and employees of the College. Any act of physical abuse,
verbal abuse, profanity, indecent or abusive language, intimida-
tion, harassment, stalking, coercion, or other conduct which threat-
ens or endangers the health, safety, or well being of any person
may be subject to disciplinary action.
Assault and/or Battery
No student shall threaten to cause bodily harm or discomfort
to another as such would constitute assault. Nor shall any student
commit, or aidin theintentional commission of an act which causes
bodily harm or discomfort to another person as such would consti-
tute a battery. Students are subject to prosecution according to
Florida statute.
Bad Checks
Students shall not make and/or deliver any check to the col-
legewhichisnot supported by sufficient funds on deposit or which
isin any way worthless.
Complicity
A student present during the commission of an act by an-
other student which constitutes a violation of college policy may
also be charged if his/her subsequent behavior constitutes permis-
sion or approval of the violation. Students witnessing any act(s)
which constitute(s) violation of college policy are required to re-
port such incidents to the proper authorities. Confidentiality of
the identity of studentsreporting violationswill be maintained as
it is not the intent of the college to burden innocent witnesses.
Complying with Reasonable Requests
Students are required to comply with reasonabl e requests or
orders by college officials acting in behalf of the college. This
includes providing identification when requested and keeping ap-
pointmentsin administrative officesand at disciplinary investiga-
tionsand hearings.
Contracting or Representing in the
Name of the College
Students are prohibited from contracting in the name of the
college and may not claim to be official representatives of the
college for any commercial purposes.
Damage or Destruction of Property
Accidental damage, vandalism, or malicious damageto prop-
erty belonging to Chipola College or others may require restitu-
tion from the person responsible for such damage and/or disci-
plinary action.
Defamation, Threats, and Extortion
Verbal or written communication which unlawfully exposes
any individual or group to hatred, contempt or ridicule, and thereby
injures the person, property, or reputation of another, is prohib-
ited.

Verbal or written communication which threatens another
with acrimeor offense, threatensinjury to the person, property, or
reputation of another, or maliciously threatens to expose another
to disgrace, with the intent to extort money or other advantage
whatsoever, is prohibited.

Dishonesty

All forms of dishonesty, including knowingly furnishing false
information to the institution, and forgery, ateration, or use of
institution documents, or instruments of identification with intent
to defraud are prohibited.

Disorderly Conduct

Disorderly conduct or lewd, indecent, or obscene conduct
or expression on college-owned or college controlled property or
at college sponsored or college supervised functions is prohib-
ited.

Disruption

Florida Statute 877.13 providesthat disruption of the normal
activities of theinstitution is prohibited. Disruption shall include,
but is not limited to, the following:

1) Physical violenceor abuse of any person or college owned
or college controlled property, or at college sponsored or college
supervised functions, or conduct which threatens or endangersthe
health or safety of any person.

2) Deliberate interference with academic freedom and free-
dom of speech, including not only disruption of a class, but also
interference with the freedom of any speaker invited by a section
of the college community to express his/her views. A faculty mem-
ber isauthorized to have students removed from classif warranted.

3) Forcible interference with the freedom of movement of
any member or guest of the college.

4) Blocking of entrancesto buildings, rooms, or sections of
buildings, or of hallways, or stairways, in such fashion that people
find it difficult or impossible to pass.

5) Noisemaking or other physical behavior whichisso dis-
tracting that it is difficult or impossible to conduct a class, ameet-
ing, or any other authorized event.

6) Congregating in such a fashion as to create a situation
which could endanger life or property.

7) Incitement to any of the above mentioned actions, or to
other violations of college policy which could result in such ac-
tions, whether orally or through written materials or pictures.

8) Any disruptionthat interfereswith teaching and learning,
research, administration, disciplinary proceedings, or other college
activities.

Distribution of Literature

Students may post/distribute literature according to IMM #36.
In the event of congestion or unreasonable interference with the
flow of students passing through the area, such activity may be
reasonably regulated. Students are expected to use mature judg-
ment and a sense of discretion in the publication, posting and dis-
tribution of any materials on campus and to realize that they and
their group or organization must accept responsibility for the con-
sequences of their behavior.

Sale of Literature or Goods

Approved student organizations may sell literature or goods

on campuswithin the public areas set aside by the College. Tables
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and easels may be set in designated areas. In these designated
areas, signsmay be used in conjunction with the tables; table should
be supervised at all times. 1n the event of congestion or unreason-
able interference with the flow of students passing through the
area, such activity may be reasonably regulated. Students are
expected to use mature judgment and a sense of discretion when
selling literature/goods on campus and to realize that they and
their group or organization must accept responsibility for the con-
sequencesinvolved with those sales.
Dress Sandards

Students must comply with standards of dress established
for safety or health reasonsin specific classes. Students should be
neat and clean in appearance and dress in a manner that does not
bring discredit to the institution.

Falsification of Records

Falsification of college records, including, but not limited to
admission, registration, student disciplinary and health records, stu-
dent identification cards, etc. by forgery, or other means of decep-
tion, is prohibited.

Gambling

Gambling in any form is prohibited on college property, in-

cluding College vehicles used for transportation.
Harassment

Chipola College is committed to maintaining a supportive
educational environment for all members of the college commu-
nity. The Board will not toler ate harassment activity by any of
its employees, non-employee volunteers who work subject to
control of school authorities, and/or other third parties. A key
component of this commitment isthe elimination of disability, ra-
cial, and ethnic harassment on campus. Harassment of any nature
is prohibited whether it is sexual, racial, related to a disability, or
based on national origin. Harassment is aform of discrimination
and isconduct unbecoming of acollege employeeor student. Note:
Thispolicy (BOT policy 4.421) a so appliesto employment appli-
cants and prospective students.

Harassment includes unwel come conduct and verbal or physi-
cal conduct reflecting on anindividual’srace, disability, ethnic back-
ground, or national origin which hasthe purpose or effect of creat-
ing intimidating, hostile, or offensive educational or work environ-
ment, hasthe purpose or effect of unreasonably interfering with the
individual’swork or school performance or participation; or other-
wise adversely affects an individual’s employment or educational
opportunities.

The college is equally opposed to bad faith claims of race
and national origin harassment which have norational basisin fact
and are deliberately designed to adversely affect the employment
or personal relationships of persons against whomthe complaintis
made.

This document shall beincluded in all future publications of
the College Catalog, Full Time and Part Time Faculty Handbooks,
and similar handbooks issued for other employees and will pro-
vide basic steps of due process available to the complainant.

Disciplinary Action —Any employee or student of thisinsti-
tution who is found to have harassed another employee or student
will be subject to disciplinary action up to and including termina-

tion, suspension, and/or expulsion; within the provisions of appli-
cable current Board rules.

Steps to Prevent — Intolerance of race and national origin
harassment on the part of students or college employeesis not ac-
ceptable. It isthe responsihility of students and employeesto re-
port incidents of harassment. Liability for harassment can be
avoided when harassing situations are corrected as soon asthe col -
lege becomes aware of them. Only by reporting incidents is the
college alerted to possible harassment. Therefore, it is necessary
for anyone with knowledge of harassment to report such activity.

Failureto report harassment may affect the mental or physi-
cal well being of the victim. It can prevent the individual from
being afully productive member of the college community.

Steps to prevent disability, race, and national origin harass-
ment include:

1. Learn to recognize actions that constitute harassment.

2. Do not accept harassment as “the way things are” or asa
joking matter. Correct the problem.

3. Encourage individualswho have knowledge of harassment,
or may or may hot be victims, to report such action.

4. Be supportive of individuals who are victims of harass-
ment.

If YouAreaVictim

1. Tell the individual, firmly but politely, that you think
what he or sheisdoingisharassment which isagainst college palicy.

2. If the problem continues, report the problem to an ad-
visor, afaculty member, or acollege administrator.

3. The advisor, faculty member, or administrator will con-
fer with the claimant and refer the person to the College's Equal
Access/Equal Opportunity Officer. If effortsto resolve acomplaint
informally do not succeed, the aggrieved individual should file a
written, formal complaint with the EA/EO officer. The college
will not take formal action on an allegation unlessthe complaint is
filedinwriting. Intheinterest of atimely resolution of complaints,
aformal complaint must be filed within sixty (60) days of the al-
leged incident of harassment.

4. The EA/EO officer shall conduct a prompt, thorough
and confidential (tothe extent feasible) formal investigation of any
allegations of harassment.

5. All documents, communications, and records dealing
with the investigation shall be kept confidential to the greatest ex-
tent possible and shall be filed separately from the personnel files
and other collegerecordsof all participants. All such filesshall be
maintained in the office of the EA/EQ officer.

6. The EA/EO officer, with advice of counsel, shall file
with the president a written report within thirty (30) days after a
formal harassment complaint is filed indicating conclusions as to
whether or not there is reasonable cause to believe harassment has
occurred based on the evidence obtained. The EA/EO officer shall
provide a copy of thisreport and discussits findings in confiden-
tial meetings with the complainant and the accused party.

Filing of acomplaint or otherwise reporting harassment will
not affect the individual’s current employment or enrollment sta-
tus, future employment or promotion status, work assignments,
future enrollment status, or extracurricular activities. Retaliation
against any individual for good faith reporting of aclaim of harass-
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ment or cooperating in an investigation will not be tolerated and
will itself be subject to appropriate discipline. The right to confi-
dentiality, both of the complainant and of the accused, will be re-
spected, consistent with the Board'slegal obligation, and with the
necessity to investigate allegations of misconduct and take correc-
tive action when this conduct hasoccurred. If the harassment issue
issexual in nature, refer to the specific section entitled Sexual Ha-
rassment.
Hazing

Florida Statute 1006.63 prohibits students from engaging in
any kind of hazing action or situation on or off-campuswhich reck-
lessly or intentionally endangers the mental or physical health or
safety of astudent for the purpose of initiation or admission into,
affiliation with or participation in any student organization.

Identification of Sudents

Students are required to present identification when re-
guested by authorized college officials. Any misrepresentation,
alteration, or misuse of identification is prohibited.

Illegal Drugs and Narcotics

Chipola College has a Drug Free Campus Policy and Pro-
gram. No student canrealize hisor her full potential without main-
taining optimum mental and physical health. Both mental and physi-
cal health are severely impaired by drug and alcohol abuse. The
Drug-Free Campus Program of Chipola Collegeisoutlined asfol-
lows:

Sandards of Conduct—Chipola College prohibits the un-
lawful possession, use or distribution of illicit drugs and posses-
sion or use of alcohol by all students and employees on school
premises or as part of any of its activities. Compliance with this
policy is mandatory for all students of Chipola College.

Health Risks—Alcohol and illicit drugs can have a pro-
nounced detrimental effect on the health and welfare of users and
those with whom users comein contact. Most cause psychological
and physical dependence. Othersaffect the central nervous system
to such an extent that they cause users to be dangerous to them-
selves and those around them. Illicit drugs cause obvious social
and behavioral problems.

Institutional Penalties—The minimum penalty for illegal
possession of illicit drugs shall be probation or suspension, de-
pending upon the substance abused, asidentified in Schedules |-V
of Chapter 893.02 of the Florida Statutes.

Students and employees are responsible for knowing about
and complying with the provisions of Florida law that make it a
crime to possess, sell, deliver, or manufacture those drugs desig-
nated collectively as* controlled substances’ in Chapter 893, Sec-
tions .035, .0356 of Florida Statutes. Any violation of this policy
may result in discipline up to and including dismissal and referral
for prosecution.

Possession, sale, or consumption of acoholic beverages on
campus, or at off-campus college-sponsored activities is prohib-
ited. Studentsfound to bein violation of thiscollege policy (BOT
Policies 3.370 and 4.280) will be subject to penalties under the
provisionsindicated in the Catal og.

L egal Sanctions—Students will be subject to all the penal-
ties prescribed by applicable Florida Statutes.

Counseling, Treatment and Rehabilitation Programs—
Students who want detailed information about available referral
services or assistance should contact Student Services (A-112).

Misuse of Computer and
Computer Information Resources

Students will be subject to disciplinary action and all penal-
ties prescribed by Floridalaw for atering modifying, destroying,
disclosing or taking information resource property, (including equip-
ment, supplies, data, programs, software, and supporting documents)
aswell as modifying equipment or supplies without proper autho-
rization; unauthorized entry into afile, to use, read, or change the
contents, or for any other purpose; unauthorized transfer of afile;
unauthorized use of another individual’sidentification and/or pass-
word; use of any computing facilities, either locally or remotely, to
interfere with thework of another student, faculty or staff member
of the College, or negatively impact the College network and/or
computing system; use of any computing facilities, either locally
or remotely, to transmit or display obscene or abusive content/ma-
teria through the College network and/or computing system; and
use of any computing facilities, either locally or remotely, to inter-
ferewith the normal operation of the College network and/or com-
puting system. See MM #29, Chipola College Network, Internet,
and Lab Use Acceptable Use Procedure, for detailed information
concerning responsibilities and penalties.

Misuse of Emergency Equipment

Fire escapes, ground level fire doors, fire hoses, fire extin-
guishers, AED’s, and alarm equipment are to be used only in emer-
gencies. Tampering with, or misuse of, these emergency devices,
or blocking of fire exits or other means of impeding traffic, is
prohibited.

Parking

The operation of a private vehicle on the Chipola College
campusisaprivilege and not aright. Annual parking decals may
be obtained at no cost by providing documentation of paid tuition
in the Business Office (A-165). All students, including evening
students and University Center students, are required to obtain
and display acurrent Chipola College parking decal ; documenta-
tion of paid tuitionisrequired to receive adecal. Failureto do so
may result in a citation and fine as well as disciplinary action.
Grades may be withheld until all finesare paid. There are desig-
nated handicapped parking spaces on campus. Itisaviolation for
non-handicapped students to park in these spaces.

Parking Per mit—Students are required to park in student-
designated spaces and to display a current parking decal on their
vehicleif they wish to park on campus. The parking decal must be
displayed on the left side of the back windshield of automobiles
and in avisible spot on the rear of a motorcycle.

Parking Areas—Parking areas with white and non-painted
curbs are designated student parking areas. Restricted campus
parking areas are as follows:

Blue: Restricted for handicapped access
Red: Restricted for fire hydrants
Yellow: Restricted no parking areas
Green: Restricted for faculty and staff
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Visitor Parking—Designated visitor parking is located on
Indian Circleinfront of the Student ServicesBuilding; itislimited
to 30 minutes.

Trafficand Parking Violations—Parking regulationsarein
effect from 7:00 a.m. until 4:00 p.m. daily, Monday through Fri-
day. Students may park in the green staff parking areas after 4:00
p.m. daily and on weekends and holidays. Vehicles blocking the
normal flow of traffic, blocking handicapped access ramps, or im-
peding emergency accessto buildings may betowed at theoperator’s
or owner’s expense; additionally, vehicles left parked on campus
in excess of 72 hours will be considered abandoned and may be
towed at the owner’sor operator’sexpense. Parking in handicapped
areas, no parking areas, and around fire hydrantsremainsrestricted
parking at all times. Penalties will be imposed for the following
violations:

Parking in restricted area.

Parking in handicapped zone.

No college parking permit.

Parking in visitor space.

Blocking road, crosswalk, or driveway.

Parking in “No Parking” zone.

Driving on grounds.

Failing to observe parking and directional signs.
. Parking on grass.

10.Obstructing afire plug.

11. Making excessive noise.

12.Driving wrong way on one-way street.

13.Exceeding 15 MPH.

14.Parking outside of lined areas.

Fines—All fines, except for parking in spaces reserved for
the handicapped, are $20 per violation. The fine for illegal park-
ing in ahandicapped zoneis $50 per violation. Finesmay be paid
inthe Business Office (A-165). SGA Traffic Court isheld monthly;
contact the Student Activities Coordinator for additional informa-
tion.

CoNOA~WDNE

Pets

Seeing-eye dogs are permitted on the campus, but no other
pets or animals of any kind are permitted on the campus or in
Residence Hall apartments.

Possession of Weapons, Firearms,
Fireworks, Explosives

Weapons are defined asfirearms, knives, explosives, inflam-
mable materials, or any other item that may cause bodily injury or
damageto property. The possession or use of any firearm, weapon
and/or ammunition on campus, which includesthe Residence Hall
and any apartment or other room located within its confines, isa
violation of State and local laws. Possession is also defined as
including possession within the student’s vehiclewhile parked on
campusor at any off-campus site where studentsare officially rep-
resenting the College, such as student clinical or intern experi-
ences at hospital's, nursing homes, schools, etc., or asaparticipant
in officially sponsored college activities.

Violatorswill face disciplinary action, including loss of hous-
ing privileges, loss of scholarship, and dismissal from schooal, as
well asany penaltiesimposed by Federal and State laws.

No person shall possess or carry afirearm on College prop-
erty except municipal, county, state, and federal law enforcement
officers, either on or off duty, and except students at the Chipola
Collegefiring range (Florida Statute 790.115). When said law en-
forcement officersarenot in uniform and carry an exposed firearm
on their person, they shall be required to display their officially
issued badge, shield or identification tag when on the college cam-
pus.

Florida Statute 790.06 (12), Concealed Weapons, states: “No
licenseissued pursuant to this section shall authorize any personto
carry aconcealed weapon or firearm into any...college or univer-
sity facility unlessthelicenseeisaregistered student, employee, or
faculty member of such college or university” and said weapon
can only be “a stun gun or non-letha electric weapon or device
designed solely for defensive purposes and the weapon does not
fireadart or projectile...”

Public Laws

Any act by astudent that occurs on campus and constitutesa
charge of violation of a public law may establish cause for legal
and/or disciplinary action by the college.

Recognition of Sudent Groups

Established recognition procedures must be met and ap-
proved by the administration of the collegein order for any group
to be classified as a student organization. See “Procedure for Es-
tablishing a New Organization,” in the Campus Organization
Manual, available from the Student Activities Office.

Residence Hall Regulations

It is expected that students residing in the Residence Hall
will cooperate with college officials and with each other in main-
taining a routine of living conducive to study and to wholesome
collegelife. All studentsare reminded that they are also subject to
and will be held responsible for all rules and regulations as pub-
lished in this document and in other college publications, includ-
ing announcements on bulletin boards.

A copy of the Residence Hall Regulations will be given to
each student and must be read and signed by the student (and by
the student’s parentsif the student is under age 18) prior to occu-
pancy of aResidence Hall room. The student’s signature signifies
that he/she understands and will abide by these regulations.

Sexual Harassment

Itisthe policy that no member of the college community may
sexually harass another. Any employee or student will be subject
to the appropriate disciplinary action for violation of this policy
(BOT Policy 4.420). Sexual harassment isillegal under both state
and federal laws and is a violation of the rules and regulations of
the college. Sexual harassment should not be tolerated by any
member of the college community, and any action should be re-
ported.

The collegeis equally opposed to bad faith claims of sexual
harassment which have no rationa basis in fact and are deliber-
ately designed to adversely affect the employment or personal re-
|ationships of persons against whom the complaint is made.

Sexua harassment constitutes a form of misconduct which
undermines the integrity of the college. All employees and stu-
dents must be allowed to work in an environment free from unso-
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licited, unwelcome sexual overtures. Sexual harassment does not
refer to occasional compliments; it refersto repeated behavior which
is not welcome, which is personally offensive, and which inter-
fereswith the work or educational effectiveness of itsvictimsand
their co-workers or fellow students.

Sexual harassment may occur between individual s of the op-
posite sex; between individuals of the same sex; between a super-
visor and an employee; between an employee and a co-worker;
between an employee and a student; between an employee and an
applicant for aposition at the college; between an employee and an
applicant for academic admission to the college; against men as
well aswomen.

Tolerance of sexua harassment on the part of students or
employeesisnot acceptable. Itistheresponsibility of studentsand
employees to report incidents of sexual harassment. Liability for
sexual harassment can be avoided when sexually harassing situa-
tions are corrected as soon as the College becomes aware of them.
Only by reporting incidents is the College alerted to possible ha-
rassment. Therefore, it isnecessary for anyone with knowledge of
sexual harassment to report such activity. Failureto report sexual
harassment may affect the mental or physical well being of thevic-
tim. It can prevent the individual from being a fully productive
member of the college community.

Sexual harassment includes sexual advances, requests for
sexual favors, and other verbal or physical conduct of a sexual
nature directed towards employees, students, applicants for em-
ployment, and applicantsfor academic admission, particularly when
one or more of the following circumstances are present: Tolera-
tion of sexual harassment as a condition of employment, admis-
sion, or academic evaluation; submission to or rejection of sexual
harassment as a basis for a personnel or academic decision affect-
ing an individual; interference with an individual’s work or aca-
demic performance; creation of an intimidating, hostile, or offen-
siveworking or learning environment.

Actions That May Constitute Sexual Harassment include but
are not limited to:

1. Commentsor jokesabout individuals of the opposite sex;
explicit, derogatory sexual remarks.

2. Placement of obscene photographs, cartoons, graphics,
or suggestive objects within the workplace or the academic envi-
ronment.

3. Physical contact such as patting, grabbing, pinching, or
constant brushing against another’s body.

4. Repeated or unwanted verbal or physical sexual advances
which are offensive or objectionableto the recipient or which cause
the recipient discomfort or humiliation or which interfere with the
recipient’s job or academic performance.

5. Threat or insinuation that the lack of sexua submission
will adversdly affect the victim’s employment, wages, advancement,
assigned duties, or academic standing.

If YouAreaVictim:

1. Tell theindividual, firmly but politely, that you think what
he or sheis doing is sexua harassment which is against College
policy.

2. If the problem continues, report the problem to an advi-
sor, afaculty member, or a college administrator.

3. Theadvisor, faculty member, or administrator will confer
with the claimant and refer the person to the College's Equal Ac-
cess’Equal Opportunity Officer. If efforts to resolve a complaint
informally do not succeed, the aggrieved individual should file a
written, forma complaint with the EA/EO officer. The college
will not take formal action on an allegation unlessthe complaint is
filedinwriting. Intheinterest of atimely resolution of complaints,
aformal complaint must be filed within sixty (60) days of the al-
leged incident of sexual harassment.

4. The EA/EO officer shall conduct aprompt, thorough and
confidential (to the extent feasible) formal investigation of any al-
legations of sexual harassment.

5. All documents, communications, and records dealing with
the investigation shall be kept confidential to the greatest extent
possible and shall be filed separately from the personnel files and
other college records of all participants. All such files shall be
maintained in the office of the EA/EQ officer.

6. TheEA/EO officer, with advice of counsel, shall filewith
the president awritten report within thirty (30) days after aformal
sexual harassment complaint is filed indicating conclusions as to
whether or not there is reasonable cause to believe sexual harass-
ment has occurred based on the evidence obtained. The EA/EO
officer shall provide acopy of thisreport and discussitsfindingsin
confidential meetings with the complainant and the accused party.

Filing of a complaint or otherwise reporting sexual ha-
rassment will not affect the individual’s current employment
or enrollment status, future employment or promotion status,
work assignments, future enrollment status, or extracurricu-
lar activities. Retaliation against any individual for good faith
reporting of a claim of sexual harassment or cooperatingin an
investigation will not be tolerated and will itself be subject to
appropriatediscipline. Theright to confidentiality, both of the
complainant and of the accused, will be respected, consistent
with the Board’'slegal obligation, and with the necessity toin-
vestigate allegations of misconduct and take corrective action
when thisconduct hasoccurred. If theharassment issueisnot
sexual in nature, refer to the specific section entitled Harass
ment.

Smoking

Smoking is prohibited in all buildings on campus (Board of
Trustees Policy 3.320).

Theft, Unauthorized Possession
and/or Sale of Property

Sudentsinvolved intheft, unauthorized possession, and/or sale
of property not belonging to them are subject to college disciplinary
action aswell asthe arrest and prosecution by legal authorities.

Unauthorized Use of Facilities

The unauthorized use of, or entry into, any college facility
(i.e. classrooms, athletic fields, residence hall rooms), whether by
force or not, is prohibited.

Use of Vehicles

Riding of bicycles and/or mopedsin hallways, in buildings
or on sidewalksis prohibited. Motorized vehicles, except wheel-
chairs or mobility scooters, are prohibited in areas other than des-
ignated roadways and parking lots. Roller skating or skateboard-
ing is prohibited on the campusin any location at all times.
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Violation of Prabation
A student who is alleged to have violated the Code of Con-
duct while on disciplinary probation may be charged with the sepa-
rate offense of violating disciplinary probation.

Disciplinary Procedures
Reporting of Violations

Any administrative official, faculty member, or student may
file charges through the Dean of Student Services against any stu-
dent for an alleged violation of the Student Code of Conduct, Rights
and Responsibilities.

A student may be suspended prior to a formal disciplinary
hearing by the president of the college or designee. This action
may be imposed only to ensure the safety and well-being of mem-
bers of the college community or for the preservation of college
property; to ensure the student’s own physical or emotional safety
and well-being; or if the student poses a definite threat of disrup-
tion of or interference with the normal operation of the college.
During thistime students shall be denied accessto the campus (in-
cluding classes) and/or all other college activitiesor privilegesfor
which the student might otherwise be eligible. Students shall not
normally be given any special considerations because of their sepa-
ration from the college (i.e., make-up tests, refund of fees, etc.);
however, any individual suspended under thisemergency measure
retains hisrights of due process.

Administration of Discipline

The administration of discipline will guarantee procedural
fairness and due process to an accused student. Practicesin disci-
plinary cases may vary in formality with the gravity of the offense
and the sanctions which may be applied. Each particular case will
be judged by its own merits. Procedural due process requires that
the student be informed of the nature of the charges, that a fair
opportunity to refute them be given, and that there be provisions
for appeal of adecision.

In casesinvolving infractionsnot likely to result in final dis-
ciplinary probation, suspension, or expulsion, the Dean of Student
Services has the primary responsibility for the administration of
student discipline.

If the Dean of Student Services believes, after review and
investigation of the charges, that the charges have merit, the dean
will schedule an appointment with the student for an information
session. At this session the dean will explain to the student:

1. Thedisciplinary proceduresasprinted in the Student Code
of Conduct, Rightsand Responsihilities, including information rel-
evant to the student’s rights, hearing procedures, and sanctions.

2. The charge(s) and the information which the dean has
obtained pertinent to the charge(s). The student will have the op-
portunity to respond to thisinformation.

3. Thedean may then state what sanction(s), if any, are ap-
propriate for the violation; a second meeting for this purpose may
be scheduled.

The Dean of Student Serviceswill always attempt to resolve
cases involving less serious infractions at this level; however, at
his/her discretion, the dean may decline to rule on the case and

elect torefer the case to the College Disciplinary Committee. Fur-
thermore, as each disciplinary problem has unique characteristics
which are often unforeseeable and thus cannot be adequately
planned for, the Dean of Student Services, at his/her discretion and
in keeping with the spirit of fairness and due process, may, without
prior written notice, alter any of the policies and procedures con-
tained in the Student Code of Conduct, Rights and Responsibili-
ties, in order to best expedite the handling of any particular case.

Other college personnel may usediscretionin performing flex-
ibly within the guidelines stated in the Student Code of Conduct,
Rightsand Responsihilities. Inall cases, deviation from the guide-
lines stated will be in the interest of fairness and/or the effective
handling of a case or cases.

Disciplinary Options

Oncethe dean has stated the sanction the student will choose
one of the following options:

1. To accept the decision of the Dean of Student Services.
In such a case, the student will sign a statement waiving both his/
her right to a hearing and right to appeal the decision.

2. Tohaveaformal hearing before the College Disciplinary
Committee.

Disciplinary Committee Request

In casesinwhich the student has chosen option two above, or
in cases involving more serious infractions possibly resulting in
final disciplinary probation, suspension, or expulsion, the Dean of
Student Serviceswill scheduleaCollege Disciplinary Hearing. The
time set for the hearing shall not be morethan ten school days after
the student has been notified. Maximum timelimitsfor scheduling
of hearings may be extended at the discretion of the Dean of Stu-
dent Services.

If the student cannot be contacted or failsto attend theinfor-
mation session, the Dean of Student Services may set atime for a
hearing on the charge(s) and will attempt to orally communicate
the time for the hearing to the student through normal and reason-
able communication channels. If, after three attempts, the student
cannot be reached, the Dean will send a certified letter, return re-
ceipt requested, to the current address provided by the student.

It is the student’s responsibility to attend the hearing of the
College Disciplinary Committee. If the student hasbeeninformed
and does not attend, the hearing will proceed without the student.

It isthe student’s responsihility to see that his/her witness or
witnesses appear at the hearing. Failure of the student’ switness(es)
to attend shall not be grounds for a postponement of a hearing.

College Disciplinary Committee

This committee consists of faculty and administrative per-
sonnel appointed by the Governance Council and approved by the
President of the College and student(s) selected by the Student
Government Association.

TheDisciplinary Committee chair will preside over the hear-
ing. The chair is charged with the responsibility for maintaining
proper decorum and order, and may exclude any person who, in
thechair’sopinion, hasnolegitimateinterest in the hearing or whose
conduct impedes or threatensto impede afair and orderly hearing.
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Each committee member shall have onevote. No member of
the disciplinary committee, who has a personal interest in a par-
ticular case other than through his assigned duties, should sit in
judgment during the proceedings.

If astudent challenges acommittee member for cause or if it
is felt there may be a conflict of interest, the chair shall have the
right to excuse any faculty, administrative, or student member of
the committee at any time.

Disciplinary Committee Hearings

The recommended procedure for a committee hearing is as
follows. The chair may use discretion in ordering hearings:

1. Introduction of participants.

2. Reading of charges.

3. Explanation to the charged student(s) asto how the hear-
ing will be conducted and how a decision will be reached, as well
as to apprise the student of his/her responsihility to be truthful in
his/her testimony and in the presentation of witnesses.

4. Dean of Student Services summary of findings resulting
from his/her investigation.

5. Student’s responseto charges and findings.

6. Introduction of written evidence and testimony of wit-
nesses with questions from committee and student(s) charged.

7. Questioning of the charged student(s) by the committee.

8. Closing statements.

Thefollowing hearing procedures satisfy the requirements of
“due process’:

1. Theaccused student hasthe right to be assisted by an ad-
visor of his’her choice, at his’her own expense. The accused is
responsible for presenting his’her own case and, therefore, advi-
sors are not permitted to speak or participate directly in any hear-
ing before a judicial body. If an advisor is to be present at the
hearing, the student must notify the Dean of Student Services at
least three days prior to the hearing.

2. Theburden of proof will rest upon the person or persons
bringing the charge.

3. The student will be considered innocent until the appropri-
ate hearing body determines otherwise beyond areasonable doubt.

4. The student will have the right to testify and to present
evidence and witnesses. The student will havetheright to examine
evidence and to hear and question all witnesses during the hearing
only.

5. The committee will insure, to the maximum extent pos-
sible, that all questions asked and information offered are relevant
to the question of guilt or innocence.

6. All matters upon which the decision may be based must
be introduced into evidence at the proceedings before the Disci-
plinary Committee. The decision will be based solely upon such
matters.

At the conclusion of the fact-finding portion of the hearing,
participantswill be excused and, in aclosed session, the committee’s
decision will berendered. If the accused student admits guilt dur-
ing the fact-finding portion of the hearing, the committee will im-
mediately go into the penalty-recommending portion of the hear-

ing.

There shall be a single, verbatim record, such as a tape re-
cording, of all hearings before the Disciplinary Committee. The
committee's discussion of the evidence prior to itsrendering ade-
cisionisnot required to berecorded. Therecord shall bethe prop-
erty of ChipolaCollege. Accidental recording losses due to tech-
nical problemsshall in noway invalidate the committee’sdecision.

Sanctions (Punishment)

With the exception of the warning (which, as indicated be-
low, may be imposed without the establishment of student guilt),
thefollowing sanctions may beimposed upon studentsfound guilty
of aviolation of the paliciesin the Student Code of Conduct, Rights
and Responsibilities.

1. Warning—Notice, orally or in writing, warning the stu-
dent to refrain from violations of the Student Code of Conduct,
Rights and Responsibilities. Clear establishment of student guilt
or previous violation of the Student Code of Conduct, Rights and
Responsibilitiesis not necessary for awarning to be issued.

2. Censure—A written reprimand for violation of specified
regulations, including the possibility of more severe disciplinary
sanctionsin the event of thefinding of aviolation of any institution
regulation within a stated period of time.

3. Redtriction or Revocation of Privileges—Temporary or
permanent loss of privileges, including, but not limited to, the use
aparticular collegefacility, the use of campus computers, or park-
ing privileges.

4, Redtitution—Reimbursement for damageto, or misappro-
priation of, property of the college, students, staff, or others on
campus. Reimbursement may taketheform of appropriate service
to repair or otherwise compensate for damages.

5. Disciplinary Probation—A disciplinary sanction serving
notice to a student that his/her behavior isin serious violation of
college standards and that continued enrollment depends upon the
maintenance of satisfactory citizenship during the period of proba-
tion. A timeperiod isindicated for thisprobation. Studentswill be
released from the Disciplinary Probation status after the specified
time period has el apsed.

6. Fina Disciplinary Probation—A disciplinary sanction serv-
ing notice to astudent that his’her behavior isin flagrant violation of
college standards and one of the following conditions exists:

a. Thesanctionisfor the remainder of the student’s en-
rollment at the college.

b. Another conviction of aviolation of the Student Code
of Conduct, Rights and Responsibilities will result in the imposi-
tion of the minimum sanction of suspension.

7. Suspension—Mandatory separation from the college for
aperiod of time as specified in the order of suspension. A student
who has been suspended is barred from attending or enrolling in
any classes at Chipola College during the suspension. Students
may reenroll at the college when the suspension order has el apsed.

8. Expulsion—Mandatory separation from the college with
no promise of future readmission. Readmission is subject to the
approval of the administration of the college.
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Student Grievance Procedures

Grievance Procedure

This grievance policy was developed in order to protect the
rights of Chipola College students. Every effort will be made to
resolve grievancesthrough theinformal route. If theinformal route
is not sufficient, then the formal route will be taken. If a student
grievanceisto be considered a“formal grievance,” it must be sub-
mitted inwriting, signed and dated by the student, and presented to
the Dean of Student Services. If the grievance involves a grade
received in a course, the student should follow the Student Grade
Grievance Procedure.

1. Informal — It is understood that the informal route out-
lined below will be without the use of a secretary, minutes or any
recording device. Inthe event that a student or group of students
believesthereisabasisfor agrievancethe following should apply:

a. Informally discuss the grievance with respondent
concerned within ten (10) working days.

b. If thegrievanceisunresolved, withinten (10) work-
ing days the student should informally discuss the grievance with
the College administrator who directly supervises the respondent.

c. If the grievance is still unresolved, within ten (10)
working days, the student should carry the matter, still on aninfor-
mal basis, to the Dean of Student Services. If the grievance in-
volves a possible equity issue, the matter will be referred to the
EA/EO Coordinator.

2. Formal —If, asaresult of informal discussion, the griev-
ance is still unresolved, the student or group of students may in-
voke aformal grievance procedure by outlining the grievance in
writing as prescribed above. Two copies of the grievance, signed
and dated by the student, shall be filed with the Dean of Student
Serviceswithin ten (10) working days of “ Step 1C” outlined in the
Informal Grievance Process.

The respondent will be given a copy of the grievance and
may respond in writing or by personally appearing at the hearing.
If the grievance involves an equity issue, the written documents
must be filed with the EA/EQ officer.

Within ten (10) working days of the receipt of the formal
grievance not involving an equity issue, the Dean of Student Ser-
vices shall transmit the grievance to the Student Appeals/Griev-
ance Committee; formal grievances involving equity issues will
follow the timelines established by the EA/EO Officer. The Stu-
dent Appeal §Grievance Committee shall, within ten (10) working
days of receipt of the grievance, hold a hearing on the grievance.
The student will receive notification as to time, date, place, and
manner at least five (5) days in advance of the grievance hearing,
and should appear at the hearing to present information. The stu-
dent has the right to be assisted by an advisor of his’her choice, at
his/her own expense. The student isresponsiblefor presenting his/
her own case, and therefore, advisors are not permitted to speak or
participate directly in the grievance hearing.

Within ten (10) working days of the end of the formal hear-
ing, the Student Appeal §Grievance Committee shall indicate its
decision with regard to the disposition of the grievance.

The Dean of Student Services shall administer the decision
of the Committee, including communication of the decision to the
aggrieved and to the respondent.

Furthermore, as each student appeal/grievance has unique
characteristics which are often unforeseeable and thus cannot be
adequately planned for, the Dean of Student Services, at his/her
discretion and in keeping with the spirit of fairness and due pro-
cess, may, without prior written notice, alter any of the policiesand
procedures contained in the Student Code of Conduct, Rights and
Responsibilities, in order to best expedite the handling of any par-
ticular case.

No reprisals of any kind shall be taken against any student
for participating in any grievance. Any student under expulsion or
suspension who files a grievance related to the expulsion or sus-
pension and whose grievance is resolved in favor of the student
shall be restored to the former student status. A grievance may be
withdrawn at any level by the student filing the grievance. All
documents, forms, communications, and records dealing with a
grievance shall befiled separately from the permanent record files
of the participants. A copy of the formal grievance and its final
disposition will be filed in the office of the Dean of Student Ser-
vices.

Sudent Grade Grievance Procedure

Faculty members assign final student gradesin each class at
the end of each session (semester). Only a student may request a
review of higher grade(s). A student has ten (10) working days
fromthetimethefinal gradeisposted onthe FACTS (FloridaAca
demic Counseling & Tracking for Students) system to appea an
assigned grade. After the ten day period has passed, no other ad-
ministrative remedy or optionisavailable.

To appeal a grade, a student should initially pursue the fol-
lowing Informal Student Grievance Process:

1. Withinten (10) working days of when the student’sgrades
are posted on the FACTS.org website, the student shall meet with
the faculty member and present written data to support his’her as-
sertion. Inthe event that the faculty member is temporarily away
from campus for longer than ten (10) working days, the student
should contact the department head. Withinten (10) working days
the department head will contact the faculty member and arrange
for ameeting.

2. Within ten (10) working days, the faculty member must
givefair hearing to the student’s claim and consider the datain an
attempt to resolve theissue. Inthe event that the resolution is not
satisfactory to the student, the student may proceed to Step 3.

3. The student may meet with the department head and present
written datato support his’her assertionin the dispute. The depart-
ment head must then meet and discuss the dispute with the faculty
member. The department head must then attempt to resolve the
dispute within ten (10) working days. Inthe event that thisresolu-
tion is not satisfactory to the student, the student may proceed to
Step 4.

4. The student may meet with theVPof Instruction & Bacca
laureate Program Devel opment to present written data to support
his/her assertioninthedispute. TheVPof Instruction & Baccalau-
reate Program Development must then meet and discuss the dis-
pute with the faculty member. TheVP of Instruction & Baccalau-
reate Program Development must attempt to resolve the dispute
within ten (10) working days.
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Inthe event that aresolution cannot be reached viathe Infor-
mal Student Grievance Process, the student may proceed to the
following Formal Student Grievance Process.

1. Within ten (10) working days of when the student is noti-
fied of theinformal response of the VP of Instruction & Baccalau-
reate Program Devel opment, the student may begin theformal griev-
ance process by outlining the grievance in writing and presenting
the petition to the VP of Instruction & Baccalaureate Program De-
velopment.

2. TheVPof Instruction & Baccal aureate Program Devel op-
ment will present the written grievanceto the Senior VP of Instruc-
tional & Student Services. Within ten (10) working days the Se-
nior VP of Instructional & Student Services will appoint a one-
time Student Grade Grievance Panel toinclude achairperson, three
student members, and three faculty members, none of whom shall
have any direct connection with the partiesinvolved. At least one
of the student members and at least one of the faculty members
must be from arelated discipline in which the grade is being dis-
puted. Intheevent that thereisnot arelated discipline, at least one
student member and at | east one faculty member shall possessdem-
onstrated knowledge of or experience with the discipline areain-
volved in the grade dispute.

3. Thechairpersonwill scheduleaformal meeting withinten
(10) working days after the panel is appointed. The student will
receive notification at least five (5) daysin advance of the hearing
date outlining the date, time, place, and manner of the hearing.
The student should appear to present informationto the panel. The
student has the right to be assisted by an advisor of his/her choice,
at his’her own expense. The student is responsible for presenting
his’her own case, and therefore, advisors are not permitted to speak
or participate directly in the hearing. The panel will hear from all
parties; information and testimony in the hearing arelimited to the
scope of the petition presented to this Senior VP of Instructional &
Student Services. After reviewing all information and hearing all
testimony, the panel will then meet in a closed session; adecision
will be reached via secret ballot.

4. The panel chairperson will communicate the panel’s deci-
sion, inwriting, to the Senior VP for Instructional and Student Ser-
viceswithin ten (10) working days.

5. The Senior VPfor Instructional and Student Serviceswill
review the process followed and the recommendation(s) made.
Within ten (10) working days of receipt of the panel’s
recommendation(s), the Senior VP for Instructional and Student
Serviceswill notify the student and the faculty member, inwriting,
of the panel’s decision; copies will also be forwarded to the VP of
Instruction & Baccal aureate Program Devel opment and the depart-
ment chairperson.

6. If the committee finds that no violation has occurred, or
that a violation has occurred but recommends that no redress is
warranted, these findings will be reported to the Dean of Enroll-
ment Services to become a part of the student’s permanent record
file.

7. If the committee finds that a violation has occurred and
recommends any form of redressfor the student, the faculty mem-
ber will be expected to inform the panel chairperson of hisher com-
pliance or non-compliance with the decision within ten (10) work-

ing days after written notification has been sent to the faculty mem-
ber. Failure to respond within ten (10) working days will indicate
non-compliance.

a. If the faculty member complies with the panel’s
recommendation(s), the student will be informed, in writing, by
the panel chairperson, with copiesto the department chair, the VP
of Instruction & Baccalaureate Program Development, and the
Senior VP of Instructional & Student Services.

b. If the faculty member indicates non-compliance with
the panel’s recommendation(s), copies of the recommendation(s)
and of the faculty member’s reply will be sent to the student, the
department chair, the VP of Instruction & Baccalaureate Program
Development, and the Senior VP of Instructional & Student Ser-
vices. Additionally, the Dean of Enrollment Serviceswill receivea
copy to place in the student’s permanent record file; Human Re-
sources will receive a copy to place in the faculty member’s per-
sonnel file.

Student Activities Policies

Student activities provide an opportunity for studentsto learn
responsible citizenship and to complement the academic programs
of the college. A variety of clubs and organizations are operated
under the jurisdiction of the Student Government A ssociation and
supervised by the Student Activities Coordinator. At times spe-
cific activities sponsored by clubs and organizations may be lim-
ited to Chipola students and their invited guest(s).

Sudent |.D. Cards

When students register for the first time at Chipola, a photo
I.D. card will be issued after tuition has been paid. The Business
Office will validate the card during each succeeding registration
period by placing a specia sticker on the back of the card. This
card must be carried at all times for identification and will be the
only meansto gain free admission to many college-sponsored ac-
tivities, to check books out of the library, to use the Information
Technology Center, for admission to somefinal exams, andto re-
ceivefinancial aid checks. New cardsarerequired for all continu-
ing students fall semester of each academic year.

Activity Approval

Any club or organization desiring to hold ameeting or spon-
sor an activity on the campus must clear atime and place on the
College Calendar and secure approval formsfrom the Student Ac-
tivities Office. Activity approval forms must be completed and
submitted to the Student Activities Office not less than two weeks
in advance of the date the function isto be held.

Activity Period

The 10:00-10:50 a.m. time block on Wednesday and Friday
is set aside for students to attend activities scheduled by clubs,
campusorgani zations, and intramural teams; however, someclasses
may be scheduled during thistime.

Grade Requirement

See the Campus Organization Manual and the SGA Constitu-
tion & By-Laws for specific GPA requirements for SGA officers.
Individual clubs/organizations outline requirementsfor officersand
for membership in their individual constitution and by-laws.
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Student Organizations
Sudent Government Association Regulations

All clubs and organizations are operated under the jurisdic-
tion of the SGA. All students enrolled at Chipolaare members of
the SGA and may, through their chosen representatives, have a
voice in the curricular and extracurricular programs of the col-
lege. Student Government Association encourages responsibl e par-
ticipation and |eadership in the college community; additionally,
they facilitate good relationships and understanding between the
student body and the faculty and administration of Chipola Col-
lege. Electionsare held twice ayear to select student body lead-
ers, once in the fall and oncein the spring.

Therole of the Student Government Association shall beto
provide students with the means to regulate student-sponsored
activities, organizationsand other matters properly subject to their
jurisdiction.

Designation of certain SGA delegates, officers, committees,
and boards shall be by student government vote only; others shall
be appointed by the SGA President. All are subject to administra-
tive approval. The college administration may establish auniform
and reasonable system of scholastic eligibility requirements for
major student offices.

On questions of educational and institutional policy, students
are entitled to participatory function in the form of avoting mem-
ber on specific committees. Students shall be nominated by the
president of the SGA, recommended by the Student Activities
Coordinator, and approved by the president of the college as vot-
ing members of the Governance Council, as well as standing and
special committees concerned with institutional policy affecting
academic and student affairs.

Sanding Committeeswith student members:
Alumni/Homecoming
Calendar
Disciplinary
Facilities & Grounds
Intercollegiate Athletics
Marketing/Recruitment
Residence Hall
Safety
Student Appeals/Grievance
Theatre

Honors Organizations

Honors Program
Brain Bowl Team
Mu AlphaTheta
Phi Theta Kappa

Interest Groupsand Co-Curricular Organizations
Baptist Collegiate Ministries

Black Student Union

Cheerleaders

ChipolaPlayers

Fellowship of Christian Athletes

Future Educators Club

Honors Club

Phi Beta Lambda

Puertas Abrietas (Spanish Club)

Science Club

Show Choir

Student Ambassadors

Freshman Student Nurses Association
Sophomore Student Nursing Association
Student Government Association

Musical Groups
Campus musical groups include Rock & Jazz Ensemble,
Chamber Chorus, and Show Choir. Past choral and/or band experi-
enceishighly desirable. Auditionsarerequired for membershipin
the Chipola Show Choir.

Publications
Chipola Yearbook
The Papoose

Religious Or ganizations
Baptist Collegiate Ministries
Fellowship of Christian Athletes

Intramurals
The College provides avariety of opportunitiesfor students
to participate in individual and team sports through its intramural
programs. These programs enrich thetotal educational experience
by helping to build friendships and by providing valuable social
skills. Watch for announcements throughout the year concerning
various tournaments and competitions.

Organized Athletics
The organized athletic program is composed of basketball
and baseball for men and softball and basketball for women. The
athl etic teams compete as members of the Florida Community Col-
lege Activities Association and the National Junior College Ath-
leticAssociation. Guidelinesfor all organized athleticsat Chipola
arelocated in the Office of the President

Conduct at Off-CampusActivities

Students representing Chipola College at off-campus activi-
ties such as sporting events, contests, conferences, etc., shall con-
duct themselvesin such amanner so as not to bring discredit to the
college. Reports of unacceptable conduct at such affairs shall be
investigated and may result in disciplinary action. All rules and
regulations outlined in the Student Rights and Responsibilities must
be followed in addition to these established guidelines:

1. Obey sponsor(s) at all times.

2. Do not leave the hotel and/or conference site without
SpONSor’spermission.

3. Attend all required meetings unless the sponsor allows
otherwise.

4. Follow all houserulesof the hotel and/or conference site.

5. Represent him/herself and Chipola in a favorable man-
ner.
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Use of Posters, L eaflets and Bulletin Boards

Bulletin boards may be provided for the use of student orga-
nizations. School-widecirculation of al noticesand |eaflets, which
meet uniform and nondiscriminatory standards, shall be permitted
with the approval of the Student Activities Office. A weekly bulle-
tin, Chipola ThisWeek, isissued by the Office of Publicationsand
Public Relations. Academic and activity information may be sub-
mitted for publication inthe bulletin with appropriate staff approval .

Use of College Facilities

Collegefacilities shall be assigned to organizations and groups
within the college community for regular business meetings, for
social programs and for programs open to the public, according to
thefollowing guidelines.

1. Reasonable conditions may be imposed to regulate the
timeliness of requests, to determine the appropriateness of the space
assigned, to regulate time and use, and to insure proper mainte-
nance.

2. Preference may be given to programs designed for audi-
ences consisting primarily of members of the college community.

3. Allocation of space may be based on priority of requests
and the demonstrated needs of the organization or group.

4. The president has delegated the facility assignment to
Physical Plant personnel.

5. Charges may be imposed for use of facilities.

6. Physical abuse of assigned facilities shall result in rea-
sonable limitations on future allocation of space to offending par-
tiesand restitution for damage.

7. The group or organization requesting space must inform
the college of the general purpose of any meeting open to persons
other than members and the names of outside speakers.

Procedure for Establishing a New Organization

Student activitiesareregarded as part of thetotal educational
program at the College in that they contribute to the academic,
recreational, and cultural climate of theinstitution. For thisreason
the college reserves the right to charter all organizations and re-
quires that they function in accordance with a constitution devel-
oped for the organization.

A group of students shall become an organization when for-
mally recognized by the college. In order to berecognized, agroup
must meet the following requirements:

1. Obtainafaculty sponsor approved by the president of the
college.

2. Submit to the Student Activities Office arequest form for
establishing anew organization.

3. Submit a written formal constitution to the Student Ac-
tivities Office, which in turn will be submitted to the Student Gov-
ernment Association. The constitution must consist of the follow-

ing:

Organization name
Organization purpose
Means of determining membership
Method by which the organization will be governed
(officers, elections, terms of office, etc.)
Organization meeting times
Anti-hazing statement
Organization code of conduct
h. Source of revenue

4. After the constitution has been submitted to the Student
Government Association and approved, it is subject to review by
the Executive Council of the College.

5. The decision of the Executive Council shall in turn be
presented to the president of the college. (If at any point the re-
quest is denied, the constitution may be revised and the process
repeated.)

6. Recognition of an organization by ChipolaCollegeinfers
neither approval nor disapproval of the aims, objectives, and poli-
cies of the organization.

7. Any organization which engagesin illegal activities, on
or off campus, may have sanctions imposed against it, including
withdrawal of institutional recognition. Thisorganization may re-
apply for acharter after a period of one year.

cpoTp
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Degree Programs

“| love the small classes and the individual attention each student receives.”
Kimberly Cross
Graduate

“| am froma small town. Chipolaisa good school for me to start my college career
because of its size. The atmosphere here isfamily oriented.”
KarisaT.
2006 Student Interview

“ After many years of not being in school, 30 to be exact, | decided to return and get my
Associate in Arts Degree. | was scared beyond words, not to mention the fact that | had no
confidence in myself. The staff and instructors at Chipola College took me under their
wings and quickly erased my doubts. Everyone was so helpful and made the time there so
enjoyable.”
Debbie Lollie
2006 Student I nterview

“ Chipola, thank goodness, is greater than the sum of its parts.”
Faculty Member
Employee Survey

“ Because of my time at Chipola, when | began classes at the University of Florida, | felt |
was better prepared than the students who took their first two years at the university.”
David Melvin
2003 Outstanding Alumnus
CEO, Méelvin Civil Engineering

Baccalaureate Degree Programs

Associate in Arts Degree Programs

Associate in Science Degree Programs
Associate in Applied Science Degree Programs
College Credit Certificate Programs

The University Center




DEGREE PROGRAMS

ChipolaCollege offersfour types of degrees: Baccalaureate
(four-year), Associate in Arts (AA), Associate in Science (AS)
degrees, and Associate in Applied Science (AAS) degrees.

Baccalaur eate Degree Programs

Bachelor of Applied Science

in Business M anagement

In January, 2008, Chipola College will begin delivering a
bachelor’s degree in Business Management. This program will
provideindividualswho have earned an AS or AA degreewith the
opportunity to further their education and advancein their careers.
Earning abachel or’sdegreein Business Management will expand
students’ understanding of business administration and prepare
them for a broad range of business careers. Applicationsto enter
asajunior inthe Business Management program will be available
on July 16, 2007. Completed applications may be submitted from
August 27 through October 12, 2007. Students should apply for
general admission to Chipolaand federal financial aid during sum-
mer, 2007.

Contact Dr. Kitty Myers at myersk@chipola.edu or (850)
718-2276 for information. Students should also complete the
online survey at www.chipola.edu and click on Bachelor Degree
Programs.

Bachelor of Science
in Mathematics Education (6-12)

Bachelor of Science
in Biology Education (6-12)

Bachelor of Science
in Middle School Science Education (5-9)

Bachelor of Science

in Middle School Mathematics Education (5-9)

ChipolaCollege'sMathematics and Science Education degrees
prepare students to teach math or science in middle or high school
settings. All graduates from these programs are state certified.

If you are interested in becoming a teacher and making a
differencein someone'slife, inquire about Chipola s student-cen-
tered environment, small classes, full-time teaching faculty, local
internship experiences, and Beall Tuition Scholarships.

Contact Dr. Lou Cleveland at 850-718-2416 or
clevelandl @chipola.edu for advising and registration information.
Also check out the Degree Programs section of this catalog.

Applying for Admission to the

Teacher Education Program
1. Submit thefollowing to the Admissions and Records Of -
ficein A-137); Phone: (850) 718-2211:

a. Completed ChipolaCollege application. If youwerenot
enrolled within the last year at Chipola College, you will need to
submit a new application.

b. Completed Chipola College Baccalaureate Supplemen-
tal Application (http://www.chipol a.edu/Secondary%20Education/
index.htm) for the Bachelor’s program.

¢. A High School Transcript denoting graduation and all
college transcripts.

d. Background check (see below)

e. Narrative (see below)

f. Three written recommendations (see below)

Admission Requirementsfor the

Teacher Education Program

= Associatein Artsdegreefrom aregionally accredited in-
stitution or at least 60 semester credit hours of postsecondary edu-
cation with completion of the general studies requirement.

= Completion of all lower division state mandated com-
mon prerequisitesincluding the three Education prerequisites EDF
1005, EDG 2701, EME 2040. See specific curriculum guides on
the following pages for freshman and sophomore requirements.

= Earned overall GPA of 2.5in lower division coursework.

= Demonstrated proficiency in state mandated General
Knowledge content through satisfactory completion of all four (4)
parts of the CLAST examination or the General Knowledge part
of the Florida Teachers Certification Exam.

= Sadtisfactory background check by the Florida Department
of Law Enforcement (FDLE) and the Federal Bureau of Investi-
gation (FBI).

= Submission of completed Chipola application and offi-
cial transcripts.

= Submission of asatisfactory brief narrative that includes
a request for admission to the program, factors influencing the
applicant’sdecision to teach, the applicant’s philosophy of educa-
tion, and previous teaching or related experiences which demon-
strate the applicant’s potential as an educator.

= Written recommendations from three (3) individuals fa-
miliar with the applicant’s academic work, personal character,
and/or ability to work with children and/or youth.

Fee Schedule
The following fee schedule applies to all 3000-4000 level
COourses:

In-state residents (per credit hour) ..................... $77.95
Alabama & Georgiaresidents (per credit hour) $78.95
Out-of-state residents (per credit hour) ........... $305.00

Applying for Financial Aid

At ChipolaCollege, we can help you pay for your bachelor’'s
degree through our Foundation Office and our Financial Aid Of-
fice.
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Chipola Foundation Financial Aid
718-2478 718-2366

All students who apply for financial assistance must com-
plete the Free Application for Federal Student Aid (FAFSA).
Sources for financial aid include Federal Pell Grants, Federal
Supplemental Educational Opportunity Grants (SEOG), Florida
Student Assistant Grant (FSAG), Institutional Scholarships, Fed-
eral Work-Study and Subsidized Stafford Loans.

Contact the Chipola Foundation to inquire about the Beall
Endowment Fund tuition scholarships.

Florida Education Scholar ships—
Critical Teacher Shortage Areas
Middle/high mathematics and science are critical teacher
shortage areas. Financial assistance, scholarships and loan for-
givenessfor teachersin critical teaching shortage areas* include:
= Critical Teacher Shortage Tuition Reimbur sement Pro-
gram Those currently teaching or preparing toteachinaPreK-12
critical teacher shortage area as approved by the State Board of
Education.

y

p ST

= Critical Teacher Shortage Sudent L oan For givenessPro-
gram Those who are certified through the Florida Department of
Education and have taught full-timefor 90 daysin acritical teacher
shortage area may apply for loan forgiveness of up to $10,000 for
|oans received while pursuing teaching degrees.

To access detailed information about the above programs—
as well as information about the application process—go to the
Florida Department of Education web site at:
www.floridastudentfinancialaid.org

Florida Fund for Minority Teachers Scholar ship

Thiscollaborative, performance-based scholarship program
isdesigned for African-American/Black, Hispanic/L atino, Asian/
Pacific Islander, and American Indian/Alaskan Native community
college graduates interested in teaching careersin Florida public
schools.(Money for this scholarship is contingent on funding by
Florida Legislature.)

The scholarship also is offered to Florida residents who are
newly enrolled in abachelor’s program in Education who will be-
comefull-timeteachersin aK-12 Floridapublic school. Scholar-
ships are awarded in an annual amount of $4,000.

The deadline for fall enrollment is July 1; for spring, No-
vember 15.

Upon graduation, M TES recipients are required to teach one
year in Floridapublic school for each year they received the schol -
arship. For information and an application, visit: www.ffmt.org
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Bachelor of Science Degree in

Secondary Education Mathematics (6-12)

FRESHMAN YEAR

1st Semester Sem. Hrs. 2nd Semester Sem. Hrs.

ENC 1101 Communication Skills | 4 ENC 1102 Communication Skills 11 4

MAC 1114 Plane Trigonometry MAC 1311 Calculus & Analytical Geometry | 5
or XXX XXXX! or ELECTIVE 3 XXX XXXX NATURAL SCIENCE 3

MAC 1140 Precalculus Algebra EME 2040 Intro. to Educational Technology 3
or XXX XXXX! or ELECTIVE 3

EDF 1005 Intro to Education 3

SLS 1101 Orientation 1

TOTAL 14 TOTAL 15

SOPHOMORE YEAR

1st Semester Sem. Hrs. 2nd Semester Sem. Hrs.

XXX XXXX? GORDON RULE WRITING 4 SPC 26003 Effective Public Speaking 3

MAC 2312 Calculus & Analytical Geometry |l 4 MAC 2313 Calculus & Analytical Geometry III 4

EDG 2701 Teaching Diverse Populations 3 MAT 2905 Mathematics through Tutoring

XXX XXXX NATURAL SCIENCE 3 or XXX XXXX! or ELECTIVE 1

PSY 2012 General Psychology 3 XXX XXXX SOCIAL SCIENCE 3

XXX XXXX HUMANITIES 3

TOTAL 17 TOTAL 14

JUNIOR YEAR

Fall Semester Sem. Hrs. Spring Semester Sem. Hrs.

EDF 3214 Human Development & Learning 3 TSL 3080 ESOL Issues: Principles & Practices 3

MAS 3105 Applied Linear Algebra 4 EME 3410 Integrating Technology in the Classroom 3

MTG 3212 Modern Geometries 3 MAE 3651 Learning Math with Technology 1

MAT 2905° Mathematics through Tutoring 1-3 MAP 2302* Differential Equations 3

MAE 3320 Teach. Mid. Sch. Mathematics 3 RED 3360 Teach. Reading in Mid/Sec Schools 3

MAE 3940 Teach. Mid. Sch. Math Practicum 1 STA 2122 Statistics for the Behavioral and Social Sc =~ 3

TOTAL 15-17 TOTAL 16

SENIOR YEAR

Fall Semester Sem. Hrs. Spring Semester Sem. Hrs.

EDG 4410 Classroom Mgt. & Communication 3 MAE 4945 Student Teaching in Mathematics 10

EDF 4430 Measure. & Eval. in Classroom 3 MAE 4943 Seminar in Mathematics Education 3

MAS 4203* Number Theory 3

MHF 4404 History of Mathematics 3

MAE 4330 Teach. Methods in Sec. Sch. Math 3

MAE 4941 Teach. Sec. Sch. Math Practicum 1

TOTAL 16 TOTAL 13

; MAT 2905, Mathematics through Tutoring, is suggested for the elective credit if the student places directly into MAC 1311 Calculus|.

. Choose 4 hours from the following: AML 2010, AML 2020, ENL 2012, ENL 2022, ENC 1133, HUM 2216, HUM 2233, or SPT 2521.
Upon departmental approval, students may substitute SPC 2016 for SPC 2600.

. Or department-approved mathematics course.

MAT 2905 can be repeated during the junior or senior year if a student needs additional hours after completing all required courses.

To earn a baccalaureate degree from Chipola College the following requirements must be met: At least (40) semester hours in courses numbered 3000
and above must be earned; at least (30) of the forty (40) hours must be earned in residence at Chipola College; and atotal of sixty (60) semester hours
of the work credited toward the baccal aureate degree must be earned in an accredited senior institution.

~
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Bachelor of Science Degree in

Middle School Mathematics (5-9)
FRESHMAN YEAR

1st Semester Sem. Hrs. 2nd Semester Sem. Hrs.
ENC 1101 Communication Skills | 4 ENC 1102 Communication Skills 11 4
MAC 1105 College Algebra MAC 1140 Precalculus Algebra

or XXX XXXX! or ELECTIVE 3 or XXX XXXX! or ELECTIVE 3
XXX XXXX NATURAL SCIENCE 3 XXX XXXX HUMANITIES 3
EDF 1005 Introduction to Education 3 EME 2040 Intro. to Educational Technology 3
SLS 1101 Orientation 1 XXX XXXX NATURAL SCIENCE 3
TOTAL 14 TOTAL 16
SOPHOMORE YEAR
1st Semester Sem. Hrs. 2nd Semester Sem. Hrs.
XXX XXXX? GORDON RULE WRITING 4 XXX XXXX SOCIAL SCIENCE 3
MAC 1114 Trigonometry MAT 2905! Mathematics through Tutoring

or XXX XXXX! or ELECTIVE 3 or XXX XXXX or ELECTIVE 3
EDG 2701 Teaching Diverse Populations 3 MAC 1311 Calculus & Anal. Geometry | 5
PSY 2012 General Psychology 3 MGF 1107¢ Mathematics for Liberal Arts Il
SPC 26003 Effective Public Speaking 3 or XXX XXXX or ELECTIVE 3
TOTAL 16 TOTAL 14
JUNIOR YEAR
Fall Semester Sem. Hrs. Spring Semester Sem. Hrs.
EDF 3214 Human Development & Learning 3 TSL 3080 ESOL Issues: Principles & Practices 3
MGF 1106° Mathematics for Liberal Arts | 3 EME 3410 Integrating Tech. in the Classroom 3
MAE 3320 Teach. Methods in Mid. Sch. Math 3 RED 3360 Teach. Reading in Mid/Sec Schools 3
MAE 3940 Teach. Mid. Sch. Math Practicum 1 EDM 3001 Introduction to Middle School 3
MAE 3816 Elements of Geometry 3 STA 2122 Introduction to Statistics 3
MAT 29056 Mathematics through Tutoring 3
TOTAL 16 TOTAL 15
SENIOR YEAR
Fall Semester Sem. Hrs. Spring Semester Sem. Hrs.
EDG 4410 Classroom Mgt. & Communication 3 MAE 4945 Student Teaching in Mathematics 10
EDF 4430 Measure. & Eval. in Classroom 3 MAE 4943 Seminar in Mathematics Education 3
MAE 4815° Elements of Algebra 3
MHF 4404 History of Mathematics 3
MAE 4330 Teach. Methods in Sec. Sch. Math. 3
MAE 4941 Teach. Sec. Sch. Math Practicum 1
TOTAL 16 TOTAL 13

1 MAT 2905, Mathematics through Tutoring, is suggested for the el ective credit if the student placesdirectly into MAC 1311 Calculus|. Thiscourse may
?e repeated if the student needs additional hours after completing all required courses.
Choose 4 hours from the following: AML 2010, AML 2020, ENL 2012, ENL 2022, ENC 1133, HUM 2216, HUM 2233, or SPT 2521.

° Upon departmental approval, students may substitute SPC 2016 for SPC 2600.

4

MGF 1107 must be taken if student places directly into Calculus|.

5

Or department-approved math course.

o

Or department approved mathematics related course in science or computer science.

To earn a baccalaureate degree from Chipola College the following requirements must be met: At least (40) semester hours in courses numbered 3000
and above must be earned; at least (30) of the forty (40) hours must be earned in residence at Chipola College; and atotal of sixty (60) semester hours
of the work credited toward the baccal aureate degree must be earned in an accredited senior institution.
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Bachelor of Science Degree in

Secondary Education Biology (6-12)

FRESHMAN YEAR
1st Semester Sem. Hrs. 2nd Semester Sem. Hrs.
ENC 1101 Communication Skills | 4 ENC 1102 Communication Skills 11 4
BSC 2010 & 2010L Int. Principles of Biology | w/ Lab BSC 2011 & 2011L Int. Principles of Biology Il w/ Lab

or CHM 1045& 1045L or General Chemistry | with Lab 4 or CHM 1046 & 1046L  or General Chemistry Il with Lab 4
XXX XXXX MATHEMATICS 3 EDF 1005 Introduction to Education 3
XXX XXXX ELECTIVE 3 XXX XXXX HUMANITIES 3
SLS 1101 Orientation 1 STA2122 Introduction to Statistics 3
TOTAL 15 TOTAL 17
SOPHOMORE YEAR
1st Semester Sem. Hrs. 2nd Semester Sem. Hrs.
XXX XXXX! GORDON RULE WRITING 4 SPC 26002 Effective Public Speaking 3
BSC 2010 & 2010L Int. Principles of Biology | w/ Lab BSC 2011 & 2011L Int. Principles of Biology Il w/ Lah

or CHM 1045& 1045L or General Chemistry | with Lab 4 or CHM 1046 & 1046L  or General Chemistry Il with Lab 4
SCE 2905 Science Through Tutoring EME 2040 Intro to Education Technology 3

or XXX XXXX or ELECTIVE 1 XXX XXXX SOCIAL SCIENCE 3
PSY 2012 General Psychology 3
EDG 2701 Teaching Diverse Populations 3
TOTAL 15 TOTAL 13
JUNIOR YEAR
Fall Semester Sem. Hrs. Spring Semester Sem. Hrs.
EDF 3214 Human Development & Learning 3 MCB 2010 & 2010L3 Microbiology with Lab 4
BSC 2094C3& 2094L  Anatomy and Physiology Il with Lab 4 BOT 3015° Plant Biology 3
PCB 3063° Genetics 3 EME 3410 Integrating Tech. in the Classroom 3
SCE 2905* Science Through Tutoring 3 RED 3360 Teach Reading in Mid/Sec Schools 3
SCE 3320 Teach. Meth. in Mid. Sch. Science 3 TSL 3080 ESOL Issues: Principles & Practices 3
SCE 3940 Teach. Mid. Sch. Science Pract. 1
TOTAL 17 TOTAL 16
SENIOR YEAR
Fall Semester Sem. Hrs. Spring Semester Sem. Hrs.
EDG 4410 Classroom Mgt. & Communication 3 SCE 4945 Student Teaching in Science 10
EDF 4430 Measure. & Eval. in Classroom 3 SCE 4943 Seminar in Science Education 3
SCE 4330 Teach. Methods in Sec. Science 3
SCE 4941 Teach. Sec. Sch. Science Pract. 1
PCB 4043C & 4043L  Ecology with Lab 4
TOTAL 14 TOTAL 13

; Choose 4 hours from the following: AML 2010, AML 2020, ENL 2012, ENL 2022, ENC 1133, HUM 2216, HUM 2233, or SPT 2521.
. Upon departmental approval, students may substitute SPC 2016 for SPC 2600.

. Or department-approved science course.

This course may be repeated if a student needs additional hours after completing all required courses.

To earn a baccalaureate degree from Chipola College the following requirements must be met: At least (40) semester hoursin courses numbered 3000
and above must be earned; at least (30) of the forty (40) hours must be earned in residence at Chipola College; and atotal of sixty (60) semester hours

of the work credited toward the baccal aureate degree must be earned in an accredited senior institution.
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Bachelor of Science Degree in

Middle School Science (5-9)

FRESHMAN YEAR
1st Semester Sem. Hrs. 2nd Semester Sem. Hrs.
ENC 1101 Communication SKills | 4 ENC 1102 Communication Skills Il 4
ESC 1001 Introduction to Earth Science 3 XXX XXXX SOCIAL SCIENCE 3
XXX XXXX! MATHEMATICS 3 EDG 2701 Teaching Diverse Populations 3
EDF 1005 Intro to Education 3 XXX XXXX HUMANITIES 3
SLS 1101 Orientation 1 STA2122 Introduction to Statistics 3
TOTAL 14 TOTAL 16
SOPHOMORE YEAR
1st Semester Sem. Hrs. 2nd Semester Sem. Hrs.
XXX XXXX? GORDON RULE WRITING 4 SPC 2600° Effective Public Speaking 3
XXX XXXX ELECTIVE 3 EME 2040 Intro to Educational Technology 3
PSY 2012 General Psychology 3 AST 1002 General Astronomy 3
BSC 2010 or 2010L Int. Principles of Biology | w/Lab BSC 2011 or 2011L Int. Principles of Biology Il w/Lab

or CHM 1045/1045L  or General Chemistry | w/Lab or CHM 1046/1046L or General Chemistry | w/Lab

or PHY 1053C/1053L  or General Physics | w/Lab 4 or PHY 1054C/1054L  or General Physics Il w/Lab 4

XXX XXXXA ELECTIVE 3

TOTAL 14 TOTAL 16
JUNIOR YEAR
Fall Semester Sem. Hrs. Spring Semester Sem. Hrs.
EDF 3214 Human Development & Learning 3 TSL 3080 ESOL Issues: Principles & Practices 3
XXX XXXX® NATURAL SCIENCE 3 EDM 3001 Introduction to Middle School 3
SCE 3320 Teach. Meth. in Mid. Sch. Science 3 RED 3360 Teach. Reading in Mid/Sec Schools 3
SCE 3940 Teach. Mid. Sch. Science Pract. 1 EME 3410 Integrating Technology in the Classroom3
BSC 2010 & 2010L Int. Princ. of Biology | w/ Lab BSC 2011 & 2011L Int. Principles of Biology Il w/ Lab

or CHM 1045 & 1045L  or General Chemistry | w/ Lab or CHM 1046/1046L or General Chemistry Il w/ Lab

or PHY 1053C/1053L  or General Physics | w/ Lab 4 or PHY 1054C/1054L  or General Physics Il w/ Lab 4
TOTAL 14 TOTAL 16
SENIOR YEAR
Fall Semester Sem. Hrs. Spring Semester Sem. Hrs.
EDG 4410 Classroom Mgt. & Communication 3 SCE 4945 Student Teaching in Science 10
EDF 4430 Measure. & Eval. in Classroom 3 SCE 4943 Seminar in Science Education 3
SCE 4330 Teach. Methods in Sec. Science 3
SCE 4941 Teach. Sec. Sch. Science Pract. 1
PCB 4043C &4043L  Ecology with Lab 4
XXX 4905° Supervised Research 3
TOTAL 17 TOTAL 13

1 Students who plan to take PHY 1053C/1054C should choose MAC 1114. Mathematics elective should meet prerequisite for STA 2122.
g Choose 4 hours from the following: AML 2010, AML 2020, ENL 2012, ENL 2022, ENC 1133, HUM 2216, HUM 2233, or SPT 2521.
. Upon departmental approval, students may substitute SPC 2016.

SCE 2905, Science Through Tutoring, is suggested for the elective credit. This course may be repeated if a student needs additional hours after
5compl eting all required courses.

Students should choose a science class approved by the department in either the biological sciences, earth sciences or physical sciences not covered in
ghe two sequenced laboratory classes that were completed in the sophomore/junior year.

Or department-approved science course.

To earn a baccalaureate degree from Chipola College the following requirements must be met: At least (40) semester hours in courses numbered 3000
and above must be earned; at least (30) of the forty (40) hours must be earned in residence at Chipola College; and atotal of sixty (60) semester hours
of the work credited toward the baccal aureate degree must be earned in an accredited senior institution.
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Associate in Arts Degree Programs

Differences between Associatein Arts, Associatein
Science, and Associate in Applied Science Degrees

All coursesdesignated [A] inthe“ CourseDe-
scriptions’ section of thisCatalog will trans-
fer tostatecollegesand universtiesin Florida.

Chipola College offers Associate in Arts, Associate in Sci-
ence, and Associate in Applied Science degree programs, as well
as certificate (nondegree) programs, short courses and special in-
terest courses.

Students should understand the differences between the As-
sociatein Arts, the Associate in Science, and the Associate in Ap-
plied Science degrees.

AA Curricula

The programsof study (curricula) for theAA degreeat Chipola
include the requirements that Florida colleges and universities de-
mand— the Gordon Rule, the CLAST, and 60 hours of courses
designated [A] inthe“ Course Descriptions’ section of the catalog
(including 36 hours of general education). Also, colleges and uni-
versities in Florida strongly recommend that students who do not
fulfill the foreign language requirement in high school do so at the
community college level. The University of Florida and Florida
State University require students to meet the foreign language re-
guirement befor e admission.

ASand AAS Curricula

The programs of study (curricula) for the Associate in Sci-
ence degree at Chipolainclude many coursesthat are transferable
to Floridauniversities. Each AS degree containsaminimum of 15
hours of general education courses, al of which are transferable.
Only courses designated [O] in the “ course description” section of
this catalog may not transfer.

Two of theASdegreesat Chipola, Nursing and BusinessAd-
ministration, are covered in the state’s “ career ladder agreement”
Under this agreement, students who complete these programs are
guaranteed admission to one of the state colleges or universitiesin
the program designated to articulate with their degree, except for
limited access programs and those requiring specific grades on
particular coursesfor admission. For thesetwo programs, the des-
ignated curriculum must be followed and aminimum 2.0 GPA must
be earned.

AA GuaranteesAcceptance at State Univer sities

Asthe pagesthat follow explain, the Associatein Artsdegree
is intended for students who plan to attend a Florida college or
university to completetheir bachelor’s degree. Various agreements
guarantee that the student who graduates from a Florida commu-
nity collegewith anAssociatein Artsdegreewill be accepted at the
junior classlevel by aFloridacollege or university.

Sudentswho Plan to
Complete a Bachelor’s Degree

The Associate in Arts degree is designed for students who
plan to completethefirst two years of college work at Chipolaand
then transfer into abaccal aureate degree program at either Chipola
or another college/university.

In planning aprogram, students should be certain to meet the
general education requirements for the Associate in Arts degree
and completeaprogram of at least 60 semester hours. Withinthese
60 semester hours, students should fulfill the prerequisite course
regquirements for the major at the transfer institution.

State colleges and universities in Florida have agreed on a
list of common prerequisitesfor admission into most academic pro-
grams. However, for students who plan to transfer to an out-of-
state institution, the requirements will differ. To maximize trans-
ferability, students are advised to choose a major and transfer uni-
versity as early as possible while at Chipola.

Students transferring with the AA degree are guaranteed the
transferability of credits earned toward that degreeand junior level
standing at a Florida public college or university by the State Ar-
ticulation Agreement (see Student Bill of Rights). A student trans-
ferring prior to receipt of the AA degree is not assured of such
status and may not receive acceptance of credits earned in certain
courses or in courses with lessthan a“C” grade.

Some private universities and colleges in Florida honor the
community college AA degree. See Student Services for alist of
theseinstitutions.

Itistheresponsibility of each student to consult an advisor to
plan a program of study at Chipola College; however, in the final
analysis, the student is responsible for the requirements stated in
this catalog and in the catalog of the transfer institution. Any dis-
crepancy between oral adviceand the catalog should bechecked
carefully by the student.

Student Bill of Rights

Florida Community College Associate in Arts graduates are
guaranteed the following rights under the Statewide Articulation
Agreement (State Board of Education Rule 6A-10.024):

1. Admission to one of the 11 state universities, except to
limited access programs.*

2. Acceptance of at least 60 semester hours by the state uni-
versities.

3.Adherenceto the university degree/program requirements,
based on the catalog in effect at the time the student first entersthe
community college, provided the student maintains continuous
enrollment.

4. Transfer of equivalent courses under the Statewide Course
Numbering System.

5. Acceptance by the state universities of credits earned in
accelerated programs (e.g., CLEP, Dua Enrollment, AP, 1B, and
AICE).

6. No additional General Education Core requirements.

7.Advance knowledge of selection criteriafor limited access
programs.

8. Equal opportunity with native university studentsto enter
limited access programs.
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Should any guarantee be denied, students have the right of
appeal. Each state university and community college shall make
available established appeal procedures through the respective
articulation officers.

*Some degree programs may include additional admission
requirements. The programs are referred to as “limited access”
programs. These more stringent requirements may includeahigher
grade point average and/or higher test scores, additional coursesor
prerequisites, and/or auditions/portfolios.

Associate in Arts Degree Requirements

I. SLS 1101, orientation course.

I1. The Gordon Rule.

I11.The College Level Academic Skills Test (CLAST).

IV. The Collegiate Assessment of Academic Proficiency
(CAAP).

V. Sixty hours of college credit courses, including 36 hours
of General Education courses.

VI.Minimum GPA of 2.0.

Each student is advised to secure a Curriculum Guide for his
major and transfer institution, and to take the coursesrecommended
in the guide. Guides are available in Advising (A-112) and on the
collegewebsite.

Foreign Language Requirement

Although Chipola does not require a foreign language for
completion of the AA Degree, al state colleges and universitiesin
Florida have a foreign language requirement for the Bachelor’s
Degree. The foreign language requirement should be fulfilled by
taking two years of the same foreign language at the high school
level or 8-10 hours of the samelanguage at the collegelevel. Most
Floridacollegesand universitieswill admit AA Degree holderswith-
out a foreign language; however, the student must complete the
requirement before earning the Bachelor’s Degree. The University
of Floridaand Florida State University require studentsto meet the
foreign language requirement befor e admission.

|. Orientation Course Requirement (SL S 1101)

To ensure the success of its students, Chipola requires them
to take an orientation course (SLS 1101) during their first semes-
ter, whether enrolled full-time on campus or coming to campus
after being enrolled as a high school dual enrollment student. This
IS aone-semester-hour course.

Il. Gordon Rule Requirement

In 1982, the State Board of Education adopted a Communi-
cation and Computation Skills regulation (SBA 6A-10.030), also
known as the Gordon Rule.

Thisrulerequiresall AA degree-seeking college studentsto
take 12 hours from among a list of specified courses that require
significant writing assignments and to take 6 hours of mathematics
courses at the college algebra level or higher. Grades of “C” or
better are required in courses taken to fulfill the requirements of
therule.

Provisions for satisfying the Gordon Rule requirement are
asfollows.

1. For the purposes of thisrule, agrade of “C” or higher is
required for successful completion.

2. Any student satisfying College Level Examination Pro-
gram (CLEP) requirementsin mathematicsfor post-admission ex-
emptions of coursework shall be allowed to exempt three (3) hours
of mathematicsrequired by thisrule.

3. CLEP credit in English Composition with Essay will sat-
isfy the writing requirements of the Gordon Rule (SBE 6A.10.30)
English Composition without Essay will NOT satisfy the writing
reguirement of the Gordon Rule.

See the mathemati cs and communi cations sections of the gen-
eral education requirements (Areas 3 and 4) for alist of mathemat-
ics and English/communications courses that will fulfill this re-
quirement.

[11. College Level Academic Skills Test
(CLAST) Requirement

The College Level Academic Skills Test (CLAST) assesses
skillsin mathematics and communication. The test is required by
Florida Statutes and by rules of the State Board of Education.

All community college students who are compl eting Associ-
atein Arts (AA) degree programs and are applying for admission
to upper division programs in Florida state colleges and universi-
ties must take the exam or meet one of the required aternatives.
University studentswho are completing their sophomore year also
must meet the same requirements.

If astudent does not qualify for one of the CLAST alterna-
tives and does not pass the exam, the Associatein Arts degree will
not be granted, and admission to upper division status at Florida
state colleges and universities may be denied.
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The CLAST requirements al so apply to studentstransferring
to Florida state colleges and universities from private collegesin
Floridaand from out-of -state colleges and universities.

CLAST Testing Requirements

1. All AA degree-seeking students must apply for the CLAST
or CLAST alternative through the Admissions and Records Office
(Building A-141).

2. Students must complete 18 hours of college courses before
taking the CLAST.

3. Students with less than an overall 3.0 GPA who take the
CLAST are required to take the CLAST review courses in math
and English before taking the CLAST. The math CLAST review
course hasaprerequisite of MAC 1105 or higher math course. Stu-
dents with a 3.0 or higher GPA may take the review course as an
electiveto better prepare for the test.

4. Students are encouraged to take the CLAST as soon as
they completethe CLAST skills courses.

5. Students planning to retake any section of the CLAST must
take the appropriate review course(s) before retaking the CLAST.

6. Students planning to take the CLAST must register in the
Admissions and Records Office (Building A-141) for the exam by
the registration deadline.

7. The State Board of Education has established the follow-
ing minimum passing scores for the CLAST. These scores became
effective Oct. 1, 1992

Reading 295
Writing 295
Computation 295
Essay 6

CLAST TestingAlternatives

All CLAST exemptions must be approved by the Dean of
Enrollment Services.

Students who have earned a 2.5 grade point average in both
Communications Skillsl & 1 (ENC 1101 & 1102) may be exempt
from the Reading, English Language Skills, and Essay sections of
the CLAST.

Studentswho have earned a2.5 grade point averagein two 3-
credit-hour Gordon Rule mathematics courses may be exempt from
the Mathematics section of the CLAST.

2007-2008 CLAST Dates
Registration Deadline Test Administration

Sept. 7, 2007 Oct. 6, 2007
Jan. 18, 2008 Feb. 16, 2008
May 2, 2008 June 7, 2008

V. General Education Requirement

The General Education program is designed to improve in-
tellectual skills and develop understanding in the broad areas of
liberal educationin order to prepare studentsfor effective personal
living and responsible citizenship.

Of the 60 hours required to complete an Associate in Arts
degree, 36 must be in General Education courses. Moreover, a
specific number of hoursisrequired in each of the general educa-
tion areas.

The General Education areas of study and the
minimum number of hoursrequired in each area are:
AREA HOURS

Social Sciences

Natural Sciences

M athematics

Communications

Humanities

Additional General Education Course

(any other course from Areas 1-5)
TOTAL 36

oOuhcwNE
W~NoOoO oo

Note: Thereisno Foreign Language requirement for the AA
Degree from Chipola; however, students should be awar e that
Bachelor Degree candidates must have 8-10 semester hour s of
college credit in the same foreign language, unless they have
earned two year s of high school credit in the sameforeign lan-
guage. Sudentswho plan to pursueoneof Chipola’sbaccalau-
reate programs or transfer to a Florida college or university
should fulfill this requirement before earning an AA degree
from Chipola. In addition, some college and university pro-
gramsof study may requireadditional creditsin aforeign lan-
guage. TheUniversity of Floridaand Florida Sate University

requirestudentsto meet theforeign languagerequirement be-
foreadmission.

Area 1—Social Sciences

Minimum: 6 semester hoursfrom among the following

Course Title Hours
AMH 2010- 2020 American History 33
ECO 2013- 2023 Principlesof Economics 33
GEA 2001 -2002 World Geography 3,3
POS 2041 American Federal Government 3
POS 2112 Sateand L ocal Government 3
PSY 2012 General Psychology 3
REL 2300 World Religions 3
SY G 1000 Introductory Sociology 3
SYG 1010 Contemporary Sociology 3
WOH 2012-2022  World History I/11 33
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Area 1 College Level Competency: Evaluate Societal and
Ethical 1ssues, Problems, and Values

Purpose of Area 1: The purpose of a social and behavioral sci-
ence component in the core curriculum is to increase students
knowledge of how socia and behavioral scientists discover, de-
scribe, and explain the behaviors and interactions among individu-
als, groups, institutions, and eventsand ideas. Such knowledgewill
better equip students to understand themselves and the roles they
play in addressing the issues facing humanity.

Area 2—Natural Sciences

Minimum: 6 semester hoursfrom among the following

Course Title Hours
AST 1002 Astronomy 3
BSC 1005 Introduction to Biological Sciences 3
BSC 1052 Conservation Biology 3
BSC 2010 - 2011 Integ. Principles of Biology I/11 33
BSC 2093C - 2094C HumanAnatomy & Physiology I/l 4,4
CHM 1030 General Organic & Biochemistry

for Health Related Sciences | 3
CHM 1045- 1046  Genera Chemistry I/11 33
ESC 1000 Introduction to Earth Science 3
GLY 1010 Introduction to Physical Geology 3
MCB 2010 Microbiology 3
PHY 1053C - 1054C Genera Physics|/II 44
PHY 2048C - 2049C General Physicswith Calculus|/Il 55
PSC 1121 Introduction to Physical Science 3

Area 2 College L evel Competency: Understand the History, Na-
ture, Methods, and Limits of Science

Purpose of Area 2: The purpose of the study of the natural sci-
ences component in the core curriculumisto understand, construct,
and evaluate rel ationshipsin the natural sciences, and to enablethe
student to understand the bases for building and testing theories.
These discipline-specific objectives are based on the National Sci-
ence Education Standards.

Area 3—M athematics

Three State Board of Education rules affect the general edu-
cation mathematics coursesthat students must take: the Placement
Rule, the Gordon Rule, and the CLAST Rule. In summary:

1. The Placement Rule requires studentsto be placed in their
first math course according to their scores on a placement exam,
the ACT, SAT, or CPT. Students whose scores fall below college
and state-designated levels are required to take noncredit prepara-
tory courses and attain minimum grades of “C” before taking col-
lege credit math courses. Specifically, students who score below
19 on the mathematics section of the Enhanced ACT or 72 on the
CPT arerequired to register for MAT 0024, a noncredit course.

2. The Gordon Rule (6A10.030) requires all Florida college
studentsto complete at least 6 hours of math at the college algebra
level or higher, and to make at least a“ C” in each course. The six
hoursin mathematicsrequired by the Gordon Rulewill be satisfied
by courses listed below.

3. The College Level Academic Skills Test (CLAST) tests
computation skills.

Minimum: 6 semester hoursfrom among the following

Course Title Hours
MAC 1105 CollegeAlgebra 3
MAC 1114 Plane Trigonometry 3
MAC 1140 PrecalculusAlgebra 3
MAC 1311 Calculusand Analytic Geometry | 5
MAC 2233 Calculusfor Non-Science Mgjors 3
MAC 2312 Calculusand Analytic Geometry Il 4
MGF 1106 - 1107  Mathematicsfor Liberal Arts| /I 3,3
STA 2122 Statisticsfor the Behavioral/Social Sc 3

Area 3 College Level Competency: Demonstrate Basic Math-
ematical Skillsand Knowledge

Purposeof Area 3: The objective of the mathematics component
of the core curriculumisto develop aquantitatively literate college
graduate. Every college graduate should be able to apply basic
mathematical toolsin the solution of real-world problems.

Area 4—Communications

Three State Board of Education rules affect the general edu-
cation communications coursesthat students must take: the Place-
ment Rule, the Gordon Rule, and the CLAST Rule. In summary:

1. The Placement Rule requires studentsto be placed in their
first communications courses according to their scores on a place-
ment exam, the ACT, SAT, or CPT. Students whose scores fall
below college or state-designated levels are required to take non-
credit remedial courses and attain minimum grades of “C” before
taking college credit communications courses.

Specifically, students who score below 17 on the English us-
age section of the Enhanced ACT or 83 on the CPT arerequired to
register for ENC 0004. Students who score below 18 on the read-
ing section of the Enhanced ACT or 83 on the CPT arerequired to
register for REA 0004. Studentswho score 18-19 on the Enhanced
ACT or 83-95onthe CPT arerequired to register for REA 1205 as
acorequisite with ENC 1101 or ENC 0004.

2. The Gordon Rule (6A10.030) requires all Florida college
students to complete at least 12 hours of courses that require sig-
nificant writing assignments and to make at least a “C” in each
course. Eight hours required by the Gordon Rule will be satisfied
by courses listed below.

3. The College Level Academic Skills Test (CLAST) tests
communicationsskills.
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Minimum: 8 semester hours

Course Title Hours
Required

ENC 1101* Communications Skills| 4

ENC 1102* Communications Skills|I 4

*Transfer studentswith lessthan eight (8) hoursin ENC 1101
and 1102 will be required to take additional Gordon Rule writing
COUrsEs.

Area 4 College Level Competency: Comprehend and Articulate
Effectively in English - Reading, Writing, Oral Communication

Purpose of Area 4: The purpose of the communications areain
the core curriculum is to enable the student to read critically and
communicate effectively in clear and correct prose.

Area 5—Humanities
Minimum: 7 semester hoursfrom among the following:

Select 3 semester hoursfrom:

Any ARH or ART course, any AML or ENL course, HUM 2210/
2230, MUL 2010, MUE 1290, or any 3hr. MUT course, SPT 2521,
or THE 1020

Select 4 semester hoursfrom:

Select 3 hours from American Literature (AML 2010 or 2020),
English Literature (ENL 2012 or 2022), or Hispanic Cinema (SPT
2521) PLUS 1 hour of Research Writing (ENC 1133)*

OR
select 4 hours from HUM 2216 or HUM 2233*.

* The Gordon Rule (6A10.030) requires all Florida college
students to complete at least 12 hours of writing courses at the
ENC 1101 level and higher and to make at least a “C” in each
course. Four hours of course work with significant writing assign-
mentsrequired by the Gordon Rulewill be satisfied by these courses.

Area 5 College Level Competency: Interpret, Evaluate and Ap-
preciate Works of Human Culture

Purposeof Area5: The purpose of thefineand performing artsin
the core curriculum is to expand student knowledge of the human
condition and human cultures, especialy in relation to behaviors
ideas and values expressed in worksin the performing arts: music,
performance, music history and theory; theatre performance and
theatre history; thevisual artsand purpose of art. Through study of
disciplines such as literature, philosophy and the visual and per-
forming arts, students will engage in critical analysis, form aes-
thetic judgments, and develop an appreciation of the fine and per-
forming arts and humanities as fundamental in the stature and sur-

vival of any society. Students should have experiencesin both the
artsand humanities.

Area 6—General Education Course
Minimum: 3 semester hours

Select three (3) additional hoursfrom any of the general edu-
cation courseslisted in Areas 1-5.

Technology
embedded in Many General Education Core Courses

College L evel Competency: Use Technology Effectively
Purpose: The purpose of the technology component in the gen-

eral education coreisto equip students with computer application
skills.

Courses with International
or Diversity Focus

The following courses taught at Chipola College have been
designated as courses with an international /diversity focus:
AMH 2091, 2092  African American History | & 11

ASH 1044 Middle Eastern History & Civilization
FRE 1120, 1121,
2220, 2221 Elementary or Inter. French
GEA 2001, 2002  World Geography | & 11
MHF 4404* History of Math
REL 2300 World Religions
SPN 1120, 1121,
2220, 2221 Elementary or Inter. Spanish
SPN 1170 Spanish Language and Culture Study
Abroad
SPT 2521 Hispanic Cinema
SYG 1010 Contemporary Sociology
TSL 3080* ESOL Issues:. Principles and Practices

WOH 2012, 2022  World History | & 11

*Only available to students enrolled in baccalaureate programs.
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Associate in Arts Degree Programs

To graduate with an AA degree, students must earn 60 hours
of credit, 36 of them in general education areas. While earning
these credits, students take courses that serve two purposes:

1. They fulfill ageneral education requirement for the AA
degree.

2. They are prereguisites—required beginning courses—for
later courses that students will have to take in their major fields
after transferring to a college or university.

Although an AA degreefrom Chipolawill transfer to any pub-
lic Florida college or university (State Board of Education Rule
6A10.024, FAC), studentswho know their mgjor and transfer school
can conservetime by taking the specific general education courses
and prerequisites recommended.

Since there are over 600 individual majors or tracks avail-
ableat state collegesor universities, only asample AA Curriculum
Guideisincluded in this catalog.

All students are required to meet with an advisor before each
registration period. This alows the students and the advisor to
review the student’s current major, course work, future plans, and
complete the class registration schedule for the upcoming term.
Whenever possible, students should use one of the preplanned AA
Curriculum Guides to facilitate their academic progress. These
guides are available in Student Services, Bldg. A and on the col-
lege website. If students are interested in majors or transfer insti-
tutions not listed, they may talk with an advisor in Student Ser-
vices.

Studentswho have not identified amajor or atransfer institu-
tion may follow the General College Curriculum Guideinthiscata
log; however, students may not be admitted to certain programs at
many colleges or universities unless specific courses are compl eted
prior to transfer. It isin the student’s best interest to choose hisher
major and transfer school as soon as possi ble after entering Chipola
and to work closely with an academic advisor in selecting appro-
priate courses.

Art Education

Art History or Studio Art
Biological Sciences
BusinessAdministration

Criminology

Chemistry Engineering
Communication Interdisciplinary
Communication Disorders Nursing
Computer Science Psychology

Criminology

Early Childhood Education Social Work
Elementary Education University of Florida
Engineering Agriculture

English Education

Forensic Science

Information Studies

Management I nformation Systems
Mathematics Education

Animal Science
BusinessAdmini
Chemistry

Communication

Latest AA Degree Curriculum Guides
Thefollowing pre-planned curriculum guides are available from Student Services, faculty advisors,
or on the web at www.chipola.edu/studentser vices/cguides/guides.htm

FloridaA & M University Physical Education Exercise & Sport Sciences
Architecture Political Science Food & Resource Economics
BusinessAdministration Psychology Forest Resources & Conservation
Criminal Justice Science Education Geomatics
Elementary Education Social Science Education Health Science

Engineering Social Work (Pre-Occupational Therapy)
Health Sciences Special Education (Pre-Physical Therapy)
Nursing Sports Management/Athletic Training Microbiology & Cell Science
Pharmacy Sports Medicine Nursing
Psychology Theater/Drama Nutritional Sciences
Respiratory Therapy Florida State Univer sity-Panama City Pharmacy
Social Work Campus Political Science

Florida State University BusinessAdministration Psychology

Professional Communication
Computer Science

Elementary Education

Socia Science Education

Communication Sciences & Disorders

Music Education Criminology
Music General Elementary Education
Nursing Engineering

University of West Florida
BusinessAdministration
CommunicationArts
Computer Science
Criminal Justice
Elementary Education
Legal Administration
Medical Technology
Psychology
Social Work

University of Central Florida
Forensic Science
Health Sciences
Radiologic Sciences

Undecided Majors
General College/ College Prep

Socia Science

stration

If you areinterested in a major or a
state university that is not listed,
please consult your advisor.
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Sample Curriculum Guide

General College

Thisplanisfor studentswho do not have adefinite objective
for the third and fourth years or who do not have definite plans
about transferring to another college or university for thethird and
fourth years.

Students should be aware that del aying the choice of amajor
and a transfer school could mean one or two extra semesters are
required to complete the prerequisite course work for that major
and/or transfer school.

Students who have decided their major and transfer college

or university should secure a Curriculum Guide from their advisor,
or fromtheAdvising Center (A-112), or online. Studentsplanning
to transfer to out-of-state schools should request a catalog from
that school and then schedule an appointment with a Chipola stu-
dent services advisor.

This pre-planned curriculum guide is only a sample.
Consult Sudent Services advisorsin A-112.
for the latest and most accurate curriculum guides.

FRESHMAN YEAR

1st Semester Sem. Hrs. 2nd Semester Sem. Hrs.
ENC 1101 Communications Skills | 4 ENC 1102 Communication Skills I1 4
SLS 1401 Career and Life Planning 2 CGS 1060 Intro to Microcomputer Use 3
XXX XXXX NATURAL SCIENCE 3 XXX XXXX NATURAL SCIENCE 3
XXX XXXX SOCIAL SCIENCE 3 XXX XXXX SOCIAL SCIENCE 3
XXX XXXX MATHEMATICS 3 XXX XXXX MATHEMATICS 3
SLS 1101 Orientation 1

TOTAL 16 TOTAL 16
SOPHOMORE YEAR

1st Semester Sem. Hrs. 2nd Semester Sem. Hrs.
XXX XXXX! GORDON RULE WRITING 4 XXX XXXXA GENERAL ED COURSE 3
XXX XXXX? HUMANITIES 3 XXX XXXX3 ELECTIVE (Areaof career interest) 3
XXX XXXX® ELECTIVE (Areaof career interest) 3 XXX XXXX® ELECTIVE (Areaof career interest) 3
XXX XXXX® ELECTIVE (Areaof career interest) 3 XXX XXXX® ELECTIVE (Areaof career interest) 3
XXX XXXX3 ELECTIVE (Areaof career interest) 3

TOTAL 16 TOTAL 12

1 Choose 4 hours from the following: AML 2010/2020, ENL 2012/2022,
ENC 1133, HUM 2216/2233, SPT 2521.

2 Choose 3 hours from any ARH or ART course, HUM 2210 or 2230,
THE 1020, any AML or ENL, SPT 25210r any 3 hour MUT course.

® Electives: These courses should be prerequisites for the student’s in-
tended major.

4 Choose 3 hours from any of the general education courses listed in
areas I-V.

72 Chipola College Catalog



Associate in Science Degree Programs

The programs of study (curricula) for the Associate in Sci-
ence degree at Chipolainclude many coursesthat are transferable
to Florida colleges and universities. Each AS degree contains a
minimum of 15 hours of general education courses, all of which

BUSi ness Adm| niStI‘ati on Program Code 2185

are transferable. Only courses designated [O] in the “course de-
scription” section of this catalog may not transfer. Interested stu-
dents should check with Student Services for additional informa:
tion and assistance.

This curriculum prepares students for employment as man-
agersinavariety of business environments such as an owner/man-
ager for asmall business, or for continued education beyond the
Associate degree level. Students who plan to pursue a bachelor's
degree in any area of business at afour-year college or university
may instead fulfill the Associatein Artsdegreerequirementsfor a

major in Business at the chosen transfer school. All courses taken
inthisAssociate in Science degree are transferable to state univer-
sitiesin Florida. Anadditional 10 hours of specific general educa-
tion courses, the Gordon Rule, and completion of CLAST and
CAAPrequirements would be needed to earn an Associate in Arts
degree.

Freshman Y ear Sophomore Y ear

First Semester Sem Hrs Second Semester  Sem Hrs First Semester SemHrs Second Semester  Sem Hrs
ENC 1101* 4 ENC 1102 4 GEB 2214 3 APPROVED BUSELECTIVE 3
CGS 1060 or CIS 1000 3 GEB 1011 3 BUL 2131 3 TAX 2000 3
HUMANITIES? 3 MAC2233 3 ACG 2002 3 ACG 2071 3
MAC 1140* 3 CGS1100 3 ECO 2013 3 ECO 2023 3
ELECTIVE 2 CGS1510 2 SPC 2600 3 STA 2122 3
SLS 1101 1 Total 15 Total 17-18
Total 16 Total 15

Summer [ or Il SemHrs

ACG 2021 3

All Associatein Sciencedegr eestudentsmust completetherequired
English and mathematics courseswith agradeof " C" or higher.
! Non-credit college-prep reading, writing, and/or math courses may also
be required, depending on placement test scores.

2 Choose from MUL 2010, MUE 1290, THE 1020, or any ART or ARH
course.

A minimum of 64 semester credit hours is needed to graduate with
an AS degree in Business Administration from Chipola College.
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Computer Engineering Technology erogram code 2174

Thisprogramisdesignedto prepare studentsfor employment as
computer engineering technicians, network engineering techni-
cians and in other occupations in electronics and information
technology. Also, thisprogram providessupplemental training for
persons currently in these occupations. This specialized training

includes system architecture, software, communications, program-
ming, analysisand design of computer systems. Studentsacquirethe
necessary skillsto operate and maintain various computer systems.
Also, students develop skills in hardware and software needed to
upgrade and troubleshoot computer circuitry.

Freshman Year SophomoreY ear

First Semester Sem Hrs Second Semester Sem Hrs First Semester Sem Hrs Second Semester Sem Hrs
MAC 1105*? 3 MAC 1114 3 GEB 2214 3 ENC 1101! 4
CIS 1000 3 EET 1015C 4 EET 1025C 4 CET 2173C 3
CET 1177 3 CET 1600 3 CET 1631 1 ELECTIVE 3
CET 1513 3 CET 1486 3 CET 2114C 4 HUMANITIES® 3
INP 2390 3 COP 2000 3 CET 2152C 4 ECO 2013 3
SLS 1101 1 CET 1111 1 CET 1941/2949 3
Total 16 Total 16 Total 17  Tota 19

All Associatein Sciencedegreestudentsmust completetherequired
English and mathematics cour seswith agradeof " C" or higher.
1 Non-credit collegeprepreading, writing, and/or math coursesmay al so
be required, depending on placement test scores.
2 Prerequisite: MAT 1033, depending on placement test scores and

previous high school algebra classes.
8 Choosefrom MUL 2010, MUE 1290, THE 1020, or any ARH or ART
course.
A minimum of 68 semester credit hoursisneeded to graduatewithan AS
degreein Computer Engineering Technology from Chipola College.

Computer Information Administrator program code 2172

This program prepares students for entry level positions as
microcomputer support specialists, help desk representatives, and
software application technicians. Students who plan to pursue a

bachel or’sdegreein computer or management information science
at afour-year college or university should fulfill the Associate in
Arts degree requirements for the chosen transfer school.

Freshman Y ear Sophomore Y ear

First Semester Sem Hrs Second Semester Sem Hrs First Semester SemHrs Second Semester Sem Hrs

CIS 1000 CET 1600 3 CET 2724 3 COP 2000 3
or CGS 1060* 3 INP 2390 3 CGS 1557 3 CIS 2930 or 2931 1

MAC 11052 3 CGS1100 3 CET 1631 1 CIS 1941 or 2949 2

CET 1177 3 CET 1486 3 GEB 2214 3 APPROVED COMPUTING

CET 1513 3 CET 1811 3 ELECTIVE* 3

SLS1101 1 MATHEMATICS® 3 HUMANITIES® 3

Total 13 Total 15 SOCIAL SCIENCE? 3

Summer Session | or |1 Total 13 Total 15

CET 2722 3

ENC 1101* 4

Total 7

All Associatein Sciencedegr eestudentsmust completetherequired

Enghsh and mathematics courseswith agradeof " C" or higher.
Students should have keyboarding skills.

2 Non-credit college-prepreading, writing, and/or math coursesmay also
be required, depending on placement test scores.

8 Students must completethefollowing general education courses: Math-

ematics: MGF 1106 or higher. Social Science: any general education
social science course. Humanities: MUL 2010, MUE 1290, THE 1020,
or any ARH or ART course.

4 Requires course approval from program advisor.

A minimum of 63 semester credit hoursis needed to graduate with an AS
degree as a Computer Information Adminigtrator from Chipola College.
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Criminal Justice Technology rrogram code 2168

This curriculum, leading to the Associate in Science degree, is
designedforindividual scurrently employedinthefield of Criminal
Justice, including Corrections and Law Enforcement. Students

who plan to pursue abachelor's degree in criminology or criminal
justiceat afour-year college or university should fulfill the Associ-
atein Arts degree requirements for the chosen transfer school.

Freshman Y ear SophomoreY ear

First Semester Sem Hrs Second Semester  Sem Hrs First Semester Sem Hrs Second Semester  Sem Hrs
CJD 2602 2 CJD 2332 2 CJT 2100 3 ENC1101* 4
CJD 2604 2 CJD 2626 2 CJL 2130 3 CGS 1060 3
CJD 2647 2 CJD 2632 2 CCJ 1500 3 HUMANITIES? 3
CJID 2677 2 CJC 1000 3 CJC 2162 3 POS2112 3
CJD 2691 2 ELECTIVE 3 CCJ1020 3 MATHEMATICS 3
CJD 2603 2 CJE 2500 3 SLS1101 1
CJD 2681 2 GEN ED COURSE 3
Total 14 Total 12 Total 18 Total 20

All Associatein Sciencedegr eestudentsmust completetherequired
English and mathematics courseswith agradeof " C" or higher.
1 Non-credit college-prep reading, writing, and/or math courses may
also be required, depending on placement test scores.
2 Studentsmay choose MUL 2010, MUE 1290, THE 1020, or any ARH

Culinary Management program code 2140

or ART course.
Advanced trainingcour sestaken asContinuing Education Cour ses
WILL NOT transfer tothe A.S. Degree.

A minimum of 64 semester credit hoursis needed to graduate with an
ASdegree in Criminal JusticeTechnology from Chipola College.

Thisprogram of study preparesstudentsfor acareer incommer-
cial andinstitutional management positionsleading to employment
as an executive chef, steward, food and beverage director, restau-
rant manager, or caterer. Thisprogramwould also provide supple-
mental training for personspreviously or currently employedinthe
above occupations. Culinary Management focuses on broad,

transferable skillsand stresses understanding and demonstration of
thefollowing elementsof theculinary industry: planning; manage-
ment; finance; technical and product skills; underlying principlesof
technology; labor i ssues; community issues; and health, safety, and
environmental i ssues.

Freshman Y ear Sophomore Y ear
First Semester Sem Hrs Second Semester  Sem Hrs First Semester Sem Hrs Second Semester  Sem Hrs
ENC 1101* 4 HFT 2840C 3 MATHEMATICS! or 3 FSS 2382L 2
FOS 2201C 3 FSS 2224C 3 NATURAL SCIENCE FSS 2065L
FSS 1002C 3 FSS 1105 3 FSS 1248C 3 FSS 2381 2
FSS 1202C 3 FSS 2380 2 FSS 2240C 3 HFT 1860 3
FSS 1063C 3 GENERAL 3 HFT 2264C 3 SY G 1000 3
SLS1101 1 EDUCATION COURSE HFT 1213C 3 HUMANITIES® 3
Total 17 Total 14 ELECTIVE 2-3

Total 17-18 Total 16

All Associatein Sciencedegr eestudentsmust completetherequired
English and mathematics courseswith agradeof " C" or higher.
1 Non-credit college-prep reading, writing, and/or math courses (includ-
ing MAT 1033, a credit course that does not count as a Gordon Rule
course) may also be required, depending on placement test scores.
2 Check prerequisites.

8 Students may choose MUL 2010, MUE 1290, THE 1020, or any ARH
or ART course.

A minimum _of 64 hours is needed to graduate with an AS degree in
Culinary Management from Chipola College.
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Denta.l H ygl ene Program Code 9096

Articulation Agreement between Chipola College and Tallahassee Community College

Chipola College and Tallahassee Community College have an
articulation agreement that allows students who attend Chipola and
meet the stated prerequisites and criteria to enroll in the Dental

Hygiene Program at Tallahassee Community College. Check with
Tallahassee Community College for application deadlines.*

First Semester Sem Hrs Second Semester  Sem Hrs
BSC 2093C and 2093L** 4 BSC 2094C and 2094L'? 4
MGF 1106° 3 MCB 2010 & 2010L* 4
ENC 11018 4 SPC 2600t 3
SY G 1000 3 PSY 2012 3
CHM 1030 & 1030L2 4 HUN 12012 3
SLS 1101 1

Total 19 Total 17

All Associate in Science degr ee students must complete the re-
quired English and mathematics cour ses with a grade of "C" or
higher.

1 Check prerequisites.

2 Must be completed with agradeof "C" or better within five (5) years
of theapplicationtothe TCC program. Studentsmust alsobeeligible
for MGF 1106 and ENC 1101 at the time of application unlessthose
courses are already completed.

3 Non-credit college-prep reading, writing, and/or math courses (in-
cluding MAT 1033, acredit course that does not count as a Gordon
Rule course) may aso be required, depending on placement test
SCOores.

*Studentsshould contact the T echnology and Pr ofessional ProgramsDivision, Tallahassee Community College, 444 Appleyard
Drive, Tallahassee, FL 32304, (850) 201-0695 to obtain an application packet and should indicate they wish to enroll under the
articulation agreement with Chipola Collegewhen the application issubmitted. Theapplication processshould begin at least one

year in advance of anticipated enrollment at TCC.

Early Childhood Education-Associate Degree program code 2197

This curriculum, leading to the Associate in Science degree, is
designed for persons seeking employment in the child care field.
Studentswho planto pursue abachelor'sdegreein early childhood

or elementary education at afour-year college or university should
fulfill the Associate in Arts degree requirements for the chosen
transfer school.

Freshman Year Sophomore Y ear

First Semester Sem Hrs Second Semester Sem Hrs First Semester Sem Hrs Second Semester Sem Hrs
ENC 1101t 4 HSC 2400 or ELECTIVE® 3 CHD 19412 or ELECTIVE®3 CHD 1941%20r ELECTIVE® 3
CHD 1220 3 NATURAL SCIENCE 3 PSY 2012 3 DEP 2102 3
CHD 19412 3 CHD 1430 3 HUN 1201 3 CHD 2322 or ELECTIVE® 3
SOCIAL SCIENCE 3 CHD 1941%r ELECTIVE® 3 HUMANITIES? 3 ELECTIVE® 4
SLS1101 1 HSC 1100 or ELECTIVE® 3 CHD 2432 3 APA1251 or ACG 2002 3

ELECTIVE® 3
Total 14 Total 15 Total 18 Total 16

All Associatein Sciencedegr ee studentsmust completetherequired

Engllsh and mathematics courseswith agradeof " C" or higher.
Non-credit college prep reading, writing, and/or math coursesmay also
be required, depending on placement test scores.

2 May repeat four (4) times for credit.

3 Suggested electives include CHD 2800, CGS 1060, CGS 1500, SPC
2600, REA 1205, ORI 2000, any ART course.

4 Choosefrom MUL 2010, MUE 1290, THE 1020, or any ARH or ART
course.
Certification in First Aid and CPR is also required; this may be
obtained through Continuing Education.

A minimum of 63 semester credit hoursis needed to graduate with an
AS degree in Early Childhood Education from Chipola College.
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Electronics Engineering Technology  program code 2176

The Electronics Engineering Technology program isacompe-
tency-based, sel f-paced, techni cal programleadingtoan Associate
in Science degree.

Thisprogram usestheoriesin conjunction with applied techni-
cal skills to carry out and support engineering activities and is
designedtogivestudentsastrong backgroundindigital electronics
and modern technology.

Employment opportunities exist with electronic and electrical
equipment and manufacturers, the communicationsindustry, elec-
trical service companies/centers, medical laboratories and hospi-
tals, government agencies, power production facilities, research
and development laboratories, semiconductor manufacturing and
el ectric/electronic-controlled manufacturing facilities.

Freshman Year SophomoreY ear

First Semester Sem Hrs Second Semester  Sem Hrs First Semester Sem Hrs Second Semester  Sem Hrs
ENC 1101* 4 CGS 1060 or CIS1000 3 ENC 1102 4 EET 2104C 4
MAC 1105 3 MAC 1114 3 EET 2119C 4 CET 2114C 4
EET 1015C 4 HUMANITIES? 3 PHY 1053C & 1053L 4 CET 2152C 4
EET 1084 3 EET 1025C 4 SOCIAL SCIENCE 3 CET 2173C 3
SLS1101 1 EET 1607C 4 GENERAL EDUCATION 3 TECHNICAL ELECTIVE® 3

COURSE
Total 15 Total 17 Total 18 Total 18

All Associate in Science degree students must complete the re-

quired English and mathematics courses with a grade of "C" or
higher.
1 Non-credit college-prep reading, writing, and/or math courses may
alsoberequired (including MAT 1033, acredit course that does not count
asaGordon Rule course) may also be required, depending on placement
test scores.

Fire Science Technology program code 2166

2 Choose from MUL 2010, MUE 1290, THE 1020 or any ARH or ART
course.
3 Students will select a course approved by the program manager.

A minimum of 68 semester credit hoursis needed to graduate with an
AS degreein Electronics Engineering Technology from Chipola Callege.

This program is designed for working firefighters who may have
already taken avariety of courses. Itisintended to meet the Southern
Associationof Collegesand Schoolscriteriaandtoa low officerswith
prior training and college credit to use that coursework in thisdegree

program. Chipolawill alow two college credit hours for any com-
pleted 40 hour advancedtraining courseand threecollegecredithours
for any completed 45 hour advanced training course, providing the
courseislisted in the Chipola catalog.

Freshman Year SophomoreY ear

First Semester Sem Hrs Second Semester  Sem Hrs First Semester Sem Hrs Second Semester  Sem Hrs
FFP 1505 3 FFP 2740 3 ENC 1101 4 CGS 1060 3
FFP 1610 3 FFP 2811 3 MATHEMATICS! 3 POS 2112 3
FFP 1540 3 FFP 2810 3 GENERAL ED COURSE 3 HUMANITIES® 3
FFP 2700 3 FFP 2120 3 ELECTIVE? 3 ELECTIVE? 3
FFP 2720 3 FFP ELECTIVE 3 SLS 1101 1 ELECTIVE? 4
Total 15 Total 15 Total 14 Total 16

All Associatein Sciencedegr eestudentsmust completetherequired
Engllsh and mathematics courseswith agradeof " C" or higher.
Non-credit college-prep reading, writing, and/or math courses may also
berequired (including MAT 1033, acredit coursethat does not count as
a Gordon Rule course), depending on placement test scores.
2 Select electives with permission of faculty advisor.

8 Studentsmay choose MUL 2010, MUE 1290, THE 1020, or any ARH
or ART course.

A minimum of 60 semester credit hoursis needed to graduate with an
AS degree in Fire Science Technology from Chipola College.
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Network Administrator erogram code 2173

Thisprogram of study focuseson computer systemsand network
support. The courses cover abroad set of skillsand knowledgein
computer network administration. Courses emphasize objectives
as outlined in recognized industry certification including the
CompTIA A+ and Network + certifications, as well as, for the

MCSE, Microsoft Certified Systems Engineer. Studentswho plan
to pursue abachelor’ s degree in computer science or management
information systems at a four-year college or university should
fulfill the Associate of Arts degree requirements for the chosen
transfer school.

Freshman Year Sophomore Y ear

First Semester Sem Hrs Second Semester  Sem Hrs First Semester Sem Hrs Second Semester  Sem Hrs

CIS 1000 CET 1600 3 GEB 2214 3 CET 2660 3
or CGS 1060* 3 CET 1486 3 CET 2605 3 CET 2590 3

CET 1177 3 CET 1811 3 CET 2724 3 CET 1941/2949 3

CET 1513 3 INP 2390 3 MATHEMATICS 3 HUMANITIES® 3

MAC 11052 3 SOCIAL SCIENCE® 3 CET 1631 1 COMPUTING ELECTIVE* 3

SLS 1101 1 Total 13 Total 15

Total 13 15

Summer Sessionl or I Sem Hrs

CET 2722 3

ENC 11012 4

Total 7

All Associatein Sciencedegr eestudentsmust completetherequired
English and mathematics courseswith agradeof " C" or higher.
! Students should have keyboarding skills.
2 Non-credit college-prep reading, writing, and/or mathematics courses
may be required, depending on placement test scores.
8 Students must complete the following general education courses:

Mathematics: MGF 1106 or higher. Social Science: any general educa-
tion social science course. Humanities: MUL 2010, MUE 1290, THE
1020, or any ARH or ART course.
4 Requires course approval from program advisor.
A minimum of 63 semester credit hoursis needed to graduate with an
AS degree as a Network Administrator from Chipola College.
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NurSing (RN) Program Code 2194

TheAssociate Degree Nursing program isalimited enrollment,
72-semester-hour program, approved by the Florida Board of
Nursing. This program has special admission, attendance, grading
and feerequirements. Refer to the ChipolaNursing Course Syllabi
and Nursing Handbook for specifics. A copy isavailableonlineon
the Chipolawebsite or in Q-229.

Becauseof theuniqueresponsibilitiesinvolvedinthedelivery of
health care services, students seeking admission to this program
must meet certain sel ection and admission criteria. Applicantswith
the best qualifications will be selected.

Upon successful completion of the prescribed course of study,
graduates will receive an Associate in Science Degreein Nursing
andwill beeligibletotaketheNCLEX (National Council Licensure
Examination) for professional licensureasaregistered nurse (RN).

The Nursing program prepares studentsfor first level positions
as Registered Nurses. It provides a curriculum of theoretical,

FALL ADMISSION

simulated learning and clinical study. Academic preparation in-
cludeshoth general education and nursing courses. Students, under
the direct guidance of the nursing faculty, actively participate in
providing careto carefully selected patientsin hospitals and other
health care settings. Most nursing courses consist of atheoretical,
laboratory and clinical component.

Theprogram receives L PN’ sinto thethird term of the program,
enabling them to acquire their ADN in three semesters.

The program also facilitates articulation toward an upper divi-
sionbaccalaureateprograminnursing. ADN studentswill adhereto
standards as listed in the Chipola Nursing Student Handbook that
comply withtheFloridaBoard of Nursing requirementsfor written
rules and policies. Applicants are advised that if there has been an
arrest or conviction for any offense other than a minor traffic
violation, the Florida State Board of Nursing has the authority to
deny license as a Registered Nurse. Applicants must certify in
writing that thereisno bar to futurelicensurein the State of Florida
based upontheaboveprovision. AdmissiontotheNursing program,
however, will innoway imply that the FloridaBoard of Nursing

Summer Session| Sem Hrs
NUR 2522C & 25221 3
MCB 2010 & 2010L 4
Total 7

General Education Coursework will allow the potential graduate to take the licensing examination.
Course No. Sem Hrs Thisisalimited access, limited enrollment program; re-
SLS 1101 1 quest a complete packet of information from the Health Sciences
. Department, Bldg. Q, Room 229 at 718-2316. All coursestakenin
ENC 1101 4 thisAssociate in Science degree are transferabl e to state universi-
MAT 1033 or MAC 1105 3 tiesin Florida. An additional 14 hours of specific general educa-
PSY 20121 3 tion courses, the Gordon Rule, and completion of CLAST and
American Heart CPR Level C2 CAAPrequirementswould bg r}eeded to earn an Associate in Arts
degree. All common prerequisites must be completed before ac-
1 ceptance into a baccal aureate program.
Freshman Y ear Sophomore Y ear
1st Sem (Fall)  SemHrs 2nd Sem (Spring) SemHrs 1st Sem (Fall) SemHrs 2nd Sem (Spring)  Sem Hrs
NUR 1020C& 1020L 6 NUR1211C & 1211L 7 NUR 2212C & 22121 6 NUR2291C & 2291L 7
NUR 1280C & 1280L 1 NUR 1422C & 14221 2 NUR 2142 2  NUR 2450C & 2450L 1
NUR 1010 1 NUR1312C & 1312L 2 | HUMANITIES' 3 NUR2350C & 2350L 3
NUR 1141 1 BSC2094C & 2094L 4 MAC 1105° 3 NUR 2810 1
BSC 2093C & 2093L° 4 Total 11-14 Total 12
DEP 2004 3
Total 16° 15

All NursingAssociatein Sciencedegr eestudentsmust completethe
requwed academic courseswith agradeof " C" or higher.
Non-credit college-prep reading and/or writing courses may also be
required, depending on placement test scores.
2 Contact the Continuing Education office at 718-2395 for information
or scheduled classes.
8 BSC 1005 or apassing score on the Anatomy & Physiology pretest is
prerequisite.

4 Students may choose MUL 2010, MUE 1290, THE 1020 or any ARH
or ART class.

> If not already taken.

& CNA requirements met.

PN requirements met.

A minimum of 72 semester credit hoursis needed to graduate with an
AS degree in Nursing from Chipola College.
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SPRING ADMISSION

General Education Cour sewor k

Course No. Sem Hrs
SLS 1101 1
ENC 1101* 4
MAT 1033 or MAC 1105* 3
PSY 2012* 3

American Heart CPR Level C?

Total 11

Freshman Year SophomoreY ear

1st Sem (Spring) Sem Hrs 1st Sem (Spring) Sem Hrs

NUR 1020C& 1020L 6 NUR 2212C & 22121 6

NUR 1280C & 1280L 1 NUR 2142 2

NUR 1010 1 HUMANITIES 3

NUR 1141 1 MAC 1105° 3

BSC 2093C & 2093L3 4 Total 11-14

DEP 2004 3 Summer Session | Sem HrsSummer Session Il Sem Hrs
Total 16° NUR 2291C & 2291L 7 NUR 2291C & 2291L continued
Summer Session| Sem Hrs Summer Sessionll  Sem Hrs NUR 2450C & 2450L 1 NUR 2450C & 2450L continued
BSC 2094C & 2094L 4  NUR 2522C & 25221 3 NUR 2350C & 2350L 3 NUR 2350C & 2350L continued
Total 4 3 NUR 2810 1 NUR 2810 continued

2nd Sem (Fall) Sem Hrs Total 12

NUR 1211C & 1211L 7

NUR 1422C & 1422 L 2

NUR 1312C & 1312L 2

MCB 2010 & 2010L 4

Total 157

All Nursing Associatein Sciencedegr eestudentsmust completethe
requwed academic courseswith agradeof " C" or higher.
Non-credit college-prep reading and/or writing courses may also be
required, depending on placement test scores.
2 Contact the Continuing Education office at 718-2395 for information
or scheduled classes.
3 BSC 1005 or apassing score on the Anatomy & Physiology pretest is
prerequisite.

4 Studentsmay choose MUL 2010, MUE 1290, THE 1020 or any ARH
or ART class.
5 If not already taken.
6 CNA requirements met.
7 PN requirements met.
A minimum of 72 semester credit hoursis needed to graduate with an
AS degree in Nursing from Chipola College.

80 Chipola College Catalog



Office Administration program code 2161

Effective Fall 2006, this program will not admit new students.
Current continuing, returning, and transfer students must complete
the program requirements by Summer 11 2009. After that time, Stu-
dents must select an alternate program of study.

Certificates areissued for completion of the coursesindicated:
*Office Support (12 semester hours) Program Code 5260
+Office Specialist (18 semester hours) Program Code 5264
#Office M anagement (27 semester hours) Program Code 5292

Freshman Year Sophomore Y ear
First Semester Sem Hrs Second Semester  Sem Hrs First Semester Sem Hrs Second Semester Sem Hrs
*+# CGS 1060 3 +# CGS1500 3 | sLs1101 1 MAC 11052 MGF 11063
*4+4# OST 1101 3 +# OST 1102 3 | GEB2214 3 or NATURAL SCI 3
*+# INP 2390 3 # OST 1601 3 | APALAL 3 HUMANITIES® 3
*+# OST 1402 3 # OST 1501 3 | GEB1011 3 ACG 2002 3
Total 12 Total 12 | CCSIM0 3 BUL 2131 3
SOCIAL SCIENCE® 3 OST 1941 0r2949 1-2
Summer Session| Sem HrsSummer Session|l  SemHrs | Total 16 Total 13-14
# OST 1324 3 ENC 1101} 4
GEN ED COURSE? 3
Total 6 Total 4

All Associatein Sciencedegr eestudentsmust completetherequired
English and mathematics courseswith agradeof " C" or higher.
! Non-credit college-prep writing, reading, and/or math courses may also
be required, depending on placement test scores.
2 Choose 3 hoursfrom any of the general education courseslisted in areas
1-V. Social Scienceis preferred.
8 Prerequisite: MAT 1033, depending on placement test scores and previ-

Recreation Technology program code 2151

ous high school algebra courses.

Students may choose ECO 2013, ECO 2023, SY G 1000, SY G 1010, or
PSY 2012.
® Students may choose MUL 2010, MUE 1290, THE 1020, or any ARH
or ART course.

A minimum of 63 hoursisneeded to graduate with an AS degreein Office
Administration from Chipola College.

This degree prepares students for employment as recreation
leaders, recreation supervisors, group recreation workers or recre-
ation facility attendants. This program would also be beneficial
for persons previously or currently employed in the above men-
tioned occupations. Appropriate coursestaken inthisAssociatein

Sciencedegree aretransferableto state collegesand universitiesin
Florida. An additional 20 hours of specific general education
courses, the Gordon Rule, and completion of CLAST and CAAP
reguirementswould be needed to earn an Associatein Arts degree.

Freshman Year Sophomore Y ear

First Semester Sem Hrs Second Semester  Sem Hrs First Semester Sem Hrs Second Semester  Sem Hrs
ENC 1101* 4 SPC 26002 3 PSY 2012* 3 HUN 12012 3
REA 1205* 2 ELECTIVE 2 NATURAL SCIENCE? 3 HSC 2400

MAT 1033 3 HSC 1100 PEO 20032 2 or GEN ED COURSE 3
PET 10007 3 or GEN ED COURSE 3 PET 26222 3 ELECTIVE 3
PEM 11042 2 PE activity courses? 2 PEO 2624, PEO 22186, 2 DEP 20042 3
PE activity course? 1 SOCIAL SCIENCE? 3 or PEL 22112 HUMANITIES® 3
SLS 1101 1 CGS 1060 3 ELECTIVE or ENC 1102  3-4 PE activity course? 1
Total 16 Total 16 Total 16-17 Total 16

All Associate in Science degree students must complete the re-
quired English and mathematics courses with a grade of "C" or
higher.

1 Non-credit college-prep reading, writing, and/or math courses may
also be required, depending on placement test scores.

2 Indicates core courses.
3 Students may choose MUL 2010, MUE 1290, THE 1020 or any ARH
or ART class.
A minimum of 64 semester credit hoursis needed to graduate with an
AS degree in Recreation Technology from Chipola College.
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Telecommunications Engineering Technology  program code 2180

Thistwo-year programisdesigned totrain studentsfor employ-
mentinthetelecommunicationsindustry. Studentsreceivelineman
installation training including splicing and activation of cableline

(fiber, broad band, co-ax). A strong background in electronics
technology is also incorporated into the program.

Freshman Y ear Sophomore Y ear
First Semester Sem Hrs Second Semester  Sem Hrs First Semester Sem Hrs Second Semester  Sem Hrs
ENC 1101* 4 EET 1025C 4 HUMANITIES® 3 CET 2114C 4
MAC 11052 3 MAC 1114 3 EET 2119C 4 CET 2152C 4
EET 1015C 4 ELECTIVE 3 ECO 2013, POS 2041, 0r 3 CET 2173C 3
EET 1084 3 CET 1486 3 SYG 1000 EET 2104C 4
SLS1101 1 ELECTIVE 3
Total 15 13 Total 13 Total 15
Fall Semester Sem Hrs
EET 1371 8
Total 8

All Associatein Sciencedegr eestudentsmust completetherequired
Engllsh and mathematics courseswith agradeof " C" or higher.
Non-credit college-prep reading, and/or writing courses may also be
required, depending on placement test scores.

Check prerequisites. Non-credit college-prep and other lower level
mathematics courses may be required depending on placement test
scores and previous mathematics course work.

8 Choose MUL 2010, MUE 1290, THE 1020 or any ARH or ART class.
A minimum of 64 semester credit hoursis needed to graduate with an
ASdegreein Telecommunications Engineering Technology from Chipola

Callege.
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Associate in Applied Science Degree Programs

The programs of study (curricula) for the Associate in Ap-
plied Science degree at Chipola includes many courses that are
transferable to Florida colleges and universities. Each AAS de-
gree containsaminimum of 15 hours of general education courses,

al of whicharetransferable. Coursesdesignated [O] inthe*“ course
description” section of this catalog may not transfer. Interested
students should check with Student Services for additional infor-
mation and assistance.

Electronics Engineering Technology program code 2476

The Electronics Engineering Technology program is a compe-
tency-based, self-paced, technical program leading to an Associate
in Applied Science degree.

Thisprogram usestheoriesin conjunctionwith applied technical
skillsto carry out and support engineering activitiesand isdesigned
to give students a strong background in digital electronics and
modern technology.

Employment opportunities exist with electronic and electrical
equipment and manufacturers, the communicationsindustry, elec-
trical service companies/centers, medical laboratories and hospi-
tals, government agencies, power production facilities, research
and development laboratories, semiconductor manufacturing and
el ectric/electronic-controlled manufacturing facilities.

Freshman Year Sophomore'Y ear

First Semester Sem Hrs Second Semester  Sem Hrs First Semester Sem Hrs Second Semester  Sem Hrs
ENC 1101t 4 CGS 1060 3 ENC 1102 4 EET 2104C 4
MTB 1327 3 MTB 1328 3 EET 2119C 4 CET 2114C 4
EET 1015C 4 EGS 2110C 3 HUMANITIES? 3 CET 2152C 4
EET 1084 3 EET 1025C 4 SOCIAL SCIENCE 3 CET 2173C 3
SLS1101 1 EET 1607C 4 GENERAL ED COURSE 3 TECHNICAL ELECTIVE®4
Total 15 Total 17 Total 17 Total 19

All Associatein Applied Sciencedegr eestudentsmust completethe
required English and mathematics courses with a grade of "C" or
higher.

1 Non-credit college-prep reading, writing, and/or math courses may aso be
required (including MAT 1033, acredit course that does not count asa Gordon
Rule course) may aso berequired, depending on placement test scores.

2 Choose from MUL 2010, MUE 1290, THE 1020 or any ARH or ART
course.
8 Students will select a course approved by the program manager.

A minimum of 68 semester credit hoursis needed to graduate with an
AASdegreein Electronic Engineering Technology from ChipolaCollege.

Telecommunications Engineering Technology program code 2480

Thistwo-year programisdesigned to train studentsfor employ-
mentinthetelecommunicationsindustry. Studentsreceivelineman
installation training including splicing and activation of cableline

(fiber, broad band, co-ax). A strong background in electronics
technology is also incorporated into the program.

Freshman Y ear Sophomore Y ear

First Semester Sem Hrs Second Semester  Sem Hrs First Semester Sem Hrs Second Semester  Sem Hrs
ENC 1101* 4 EET 2322C 4 HUMANITIES? 3 EET 2119C 4
MTB 1327 3 MTB 1328 3 EET 2355C 4 EET 2751C 3
EET 1015C 4 EET 2104C 4 ECO 2013t, POS 2041%, or 3 CET 2152C 4
EET 1084 3 EET 1025C 4 SYG 1000 CET 1600 3
MATH?* or SCIENCE 3 CET 2114C 4

SLS 1101 1 GENERAL ED COURSE 3

Total 18 15 Total 17 Total 14

All Associatein Applied Sciencedegr eestudentsmust completethe
required English and mathematics cour ses with a grade of "C" or
higher.

1 Non-credit college-prep reading, writing and/or math courses may a so
berequired (including MAT 1033, a credit course that does not count

as a Gordon Rule course depending on placement test scores.
2 ChooseMUL 2010, MUE 1290, THE 1020 or any ARH or ART class.

A minimum of 64 semester credit hoursis needed to graduate with an
AA Sdegreein TelecommunicationsEngineering Technology from Chipola

Callege.
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College Credit Certificate Programs

Health Sciences Programs

Toinquire about any Health Sciences Program, contact Health
Sciences at 718-2316, Building Q, Room 209.

Certain programs offered by the Health Sciences Department
arelimited enrollment programs with special requirements. These
are Emergency Medical Technician, Nursing Assistant and Para-
medic.

Dueto the unique responsibilitiesinvolved in the delivery of
health care services, students seeking admission to these programs
must meet certain selection and admission criteria. Applicantswith
the best qualifications will be selected.

Furthermore, these programs have special attendancerequire-
ments, grading policies, dress codes and fees.

Curricula for these programs are prescribed by the Depart-
ment of Education’s Program Standards, Florida EMS Division,
and the Florida State Board of Nursing.

Licensure to practice is dependent upon passing a state li-
censing or certification examination.

Applicants are advised that if they have been arrested or
convicted of anything other than a minor traffic violation, the
certifying or licensing agency may deny licensing or certification.

Dental Assisting  Program Code 9097
Articulation Agreement Between Chipola College
and Gulf Coast Community College

ChipolaCollege and Gulf Coast Community College havean
articulation agreement which allows students to enroll and com-
plete courses at Chipola before transferring to Gulf Coast to com-
plete the program.

Once students are accepted into the program at Gulf Coast
they may attend either full or part timein either theregular daytime
program or the new IDEA Dental Outreach program. Coursesare
acombination of Internet, DV D, and evening classes. Schedules
may be arranged full-time or part-time and the program may be
completed in aslittle as eleven months.

Interested students should complete the following steps:

1. Contact Health Sciences Department, ChipolaCollege (718-
2316), for program specific information.

2. Complete the Chipola College application process. Ap-
plications are available in the Admissions and Records Office.

3. Take the Test of Adult Basic Education (TABE); must
score at 11th grade level. Take the College Placement Test. Call
718-2309 for testing information.

4. Complete basic CPR training. Contact the Continuing
Education Office to schedule thistraining (718-2297).

5. Thefollowing courses may be completed at Chipola be-
fore transfer to GCCC: BSC 1005, HUN 1201, SPC 2600, MCB
2010 and 2010L, and BSC 2093C and 2093L.

Interested students may also contact Kim Guilford, DEAL Co-
ordinator, at Gulf Coast Community College at (850) 747-3244.

Emergency Medical Technician Program Code 5279

Thisisalimited enrollment program preparing students for
employment as ambulance attendants, or emergency medical tech-
niciansto function at the basic pre-hospital emergency medical tech-
nician level and treat various medical/trauma conditions using ap-
propriate equipment and materials.

The program prepares students for certification asEMT’sin
accordance with Chapter 64E-2 of the FloridaAdministrative Code.

Upon successful completion of EMS 1159C, Emergency
Medical Technician, an eleven-semester-hour course, the student
will beeligibleto takethe state certification examination. The cur-
riculum encompasses theory, simulated |earning and clinical study.

EMS students will adhere to standards as listed in the Chipola
College Emergency Medica Services Student Handbook that com-
plies with the HRS-EM S Requirements for Written Rules and Poli-
cies.

Emergency Medical Course of Sudy

Course Title Semester Hours
EMS 1159C Emergency Medical Technician 11
The coursefor the Emergency Medical Technician Programislisted
in the Course Descriptions section of this catalog.

Paramedic Program Code 5280
Thisisalimited enrollment 42 semester hour, certificate pro-
gram, approved by the Florida Department of Health, Bureau of
Emergency Medical Services.
Paramedic Cour se of Study

Course Title Semester Hours
EMS 2620* Paramedic | 12
EMS 2621 Paramedic |1 12
EMS 2622 Paramedic I11 6
EMS 2623 Paramedic IV 12
Total 42

! Prerequisite: Must possess a current Florida EMT Basic Certifi-
cate and have successfully completed EMS 1159C, Emergency
Medical Technician.

Child Care Center Management Program Code 5297

For every 20 children in alicensed child care facility, there
must be one worker with a Florida Child Care Professional Cre-
dential (FCCPC) (formerly known as CDA) or acredential that is
equivalent to or greater than the FCCPC.

Toreceivetheapproved Children and Family ServicesFCCPC
you must complete four child care training courses. The courses
may be taken for academic college credit or clock-hour credit and
are offered through the Department of Continuing Education.

CHD 1220 Child Growth and Development
(3 college credits or 45 clock-hours)
CHD 2432 Curriculum for Young Children
(3 college credits or 45 clock-hours)
CHD 1430 Observing and Recording Child Behavior
(3 college credits or 45 clock hours)
CHD 1941 Early Childhood Internship
(3 college credits or 45 clock-hours)

84 Chipola College Catalog



Bachelor and Graduate Degrees at Chipola

Chipola College
Baccalaureate Degree Programs

Bachelor of Applied Science
in Business M anagement

In January, 2008, Chipola College will begin delivering a
bachelor’s degree in Business Management. This program will
provideindividualswho have earned anAS or AA degreewith the
opportunity to further their education and advancein their careers.
Earning abachel or’sdegreein Business Management will expand
students’ understanding of business administration and prepare
them for a broad range of business careers. Applicationsto enter
asajunior inthe Business Management program will be available
on July 16, 2007. Completed applications may be submitted from
August 27 through October 12, 2007. Students should apply for
general admission to Chipolaand federal financial aid during sum-
mer, 2007.

Contact Dr. Kitty Myers at myersk@chipola.edu or (850)
718-2276 for information. Students should also complete the
online survey at www.chipola.edu and click on Bachelor Degree
Programs.

Bachelor of Science
in Mathematics Education (6-12)

Bachelor of Science
in Biology Education (6-12)

Bachelor of Science
in Middle School Science Education (5-9)

Bachelor of Science

in Middle School M athematics Education(5-9)

ChipolaCollege'sMathematics and Science Education degrees
prepare students to teach math or science in middle or high school
settings. All graduates from these programs are state certified.

If you are interested in becoming a teacher and making a
differencein someone'slife, inquire about Chipola s student-cen-
tered environment, small classes, full-time teaching faculty, local
internship experiences, and Beall Tuition Scholarships.

Contact Dr. Lou Cleveland at 850-718-2416 or
clevelandl @chipola.edu for advising and registration information.
Also check out the Degree Programs section of this catalog.

The University Center @ Chipola College

Chipola’'s University Center, in cooperation with several
universities, provides access to bachelor’s and graduate degrees
on Chipola’s campus and assists studentsin their effortsto pursue
those degrees. University personnel teach all of the classes and
the universities award the degrees. University Center programs
provide studentswith arigorous university experiencein the sup-
portive, student-centered atmosphere to which Chipola students

are accustomed. University Center students have access to
Chipola scomputer labs, library, and other facilities, just as Chipola
students do.

The following University Center degree programs will be
offered in 2007-2008 Visit www.chipola.edu/university center or
contact Dr. Kitty Myers at 850-718-2276 for more information.

Florida State Univer sity Panama City Campus

RN to BSN —Thisprogramisdesigned for practicing RN’ swith
theAssociate Degreein Nursing. FSU Panama City is proud to offer
this program on the Chipola College campus. Our program hasbeen
designed to meet the needs of studentsworking fulltimeand tryingto
meet career goals.

Mastersin Nursing — This program is available for Regis-
tered Nurses who hold a BS in Nursing Degree. This graduate
degree prepares nurses to assume administrative and advanced
practiceroles.

Coordinator: Angie White 850-718-2419 whitea@chipola.edu

University of West Florida - UWF Bachelor’s Degrees

BA in Special/Elementary Education — This program will
comprehensively train pre-service teachers to serve both in the
elementary and special education settings. A large component of
practical experience in elementary classrooms will be incorpo-
rated into the curriculum. Thisprogram isNCATE/DOE approved.
Classes are offered in the afternoon and evenings on Chipola's
campus.
Coordinator: Yvonne Melzer 850-718-2361 ymel zer @uwf.edu

BA in Criminal Justice — This degree offers an interdisci-
plinary, issue-oriented program focusing upon theissues of crime,
law enforcement, corrections, and the criminal justice system. The
program offers day, evening and Saturday courses on Chipola's
campus.
Coordinator: Mark Henry 850-526-2761 Ext. 3285

BSin Interdisciplinary I nformation Technology (11 T)—On-
linedegree: ThellT program prepares|earnersto assumetherole
of network, telecommunications, and instructional systems sup-
port in distance learning, training, or educational environments.
For information contact: Dr. Karen Rasmussen 850 - 474-2300
techrsh@uwf.edu

University of West Florida - UWF Graduate Degrees
Masters and Educational Specialist degrees in Educa-

tional L eader ship with Administrative Certification and Edu-

cational Doctorate Degrees. — UWF offers graduate degreesfor

individualsin education fields.

Coordinator: Dr. Lou Kind 850-718-2295 kindl @chipola.edu

Troy University, Florida Region

Masters in Counseling and Psychology — Courses are
taught in the evenings and on Saturdays on Chipola’'s campus.
Students must have a Bachel ors degree to enroll in the program.
Coordinator: LisaKitto 850-283-4449 lkitto@troy.edu; Tina
Provo 850-718-2352
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Course
Directory

“ Chipola College was a great start for me. |1 would recommend this school to anyone.
I’'mreally going to miss Chipola!”
2007 Graduating Student Survey

“ Chipola gave me an example of teaching for learning, not for tradition; determination for
sdlf, not others; and a community united, not divided.”
Holli Crawford
Special/Elementary Education Major
Transfer Student to the University of West Florida, Chipola Campus

“| would like to thank you for providing the Bachelor’s degree. | couldn't go to college
because of my work and family without this program. I'm 37 years old, married to a
wonderful special education teacher, have four kids, and have done many various jobs.
The older | get, the more | see that a good solid high school education is the best way to
improve an individual, the community and the world. “
David Shuler
2006 Graduate, Chipola Baccalaureate Program

“ The community college program has been a tremendous asset to the citizens of Florida.
Many students would not have been able to achieve a college education without it. Thisis
probably more true at Chipola than anywhere else.”
Amos McMullian, CEO, Flowers Baking Co.
1996 Outstanding Alumnus

Florida’'s Statewide Cour se Numbering System
Self-Directed Sudy Programs

Directory of Courses by Prefixes

Cour se Descriptions




COURSE DIRECTORY

Florida's Satewide
Course Numbering System

Courses in this catalog are identified by prefixes and num-
bersthat were assigned by Florida s Statewide Course Numbering
System. Thisnumbering systemisused by all public postsecondary
institutionsin Floridaand 33 participating non-public institutions.
The major purpose of this system is to facilitate the transfer of
courses between participating institutions.

Each participating institution controls the title, credit, and
content of its own courses and recommends the first digit of the
course number to indicatethelevel at which studentsnormally take
the course. Course prefixes and the last three digits of the course
numbers are assigned by members of faculty discipline commit-
tees appointed for that purpose by the Florida Department of Edu-
cationin Tallahassee. Individualsnominated to serve on these com-
mittees are selected to maintain a representative balance asto type
of institution and discipline field or specialization.

The course prefix and each digit in the course number have a
meaning in the Statewide Course Numbering System (SCNS). The
list of course prefixes and numbers, along with their generic titles,
isreferred to as the “SCNS taxonomy.” Descriptions of the con-
tent of courses are referred to as* course equivalency profiles.”

General Rulefor Course Equivalencies

Equivalent courses at different ingtitutions are identified by
the same prefixes and same last three digits of the course number
and are guaranteed to be transferabl e between participating institu-
tionsthat offer the course, with afew exceptions. (Exceptionsare
listed below.)

For example, asurvey coursein social problemsisoffered by
35 different postsecondary institutions. Each institution uses
“SYG_010" toidentify itssocial problemscourse. Thelevel code
isthefirst digit and representsthe year in which students normally
take the course at a specific institution. In the SCNS taxonomy,
“SYG” means “Sociology, General,” the century digit “0” repre-
sents“ Entry-level General Sociology,” the decade digit “1” repre-
sents “Survey Course,” and the unit digit “0” represents “ Social
Problems.”

Inscienceand other areas, a“C” or “L” after the coursenum-
ber is known as alab indicator. The “C” represents a combined

lecture and laboratory course that meets in the same place at the
sametime. The“L” represents alaboratory course or the labora-
tory part of a course, having the same prefix and course number
without alab indicator, which meets at adifferent time or place.

Transfer of any successfully completed course from one in-
stitution to another is guaranteed in cases where the course to be
transferred is equivalent to one offered by the receiving institution.
Equivalenciesare established by the same prefix and last three dig-
its and comparable faculty credentials at both institutions. For
example, SYG 1010 is offered at a community college. The same
courseisoffered at astate university as SY G 2010. A student who
has successfully completed SY G 1010 at the community collegeis
guaranteed to receivetransfer credit for SY G 2010 at the state uni-
versity if the student transfers. The student cannot be required to
take SY G 2010 again since SY G 1010 isequivalent to SY G 2010.
Transfer credit must be awarded for successfully compl eted equiva
lent courses and used by the receiving institution to determine sat-
isfaction of requirements on the same basis as credit awarded to
the native students. It isthe prerogative of the receiving institu-
tion, however, to offer transfer credit for courses successfully com-
pleted that have not been designated as equivalent.

The Cour se Prefix

The course prefix isathree-letter designator for amajor divi-
sion of an academic discipline, subject matter area, or sub-category
of knowledge. The prefix is not intended to identify the depart-
ment in which acourseis offered. Rather, the content of a course
determines the assigned prefix to identify the course.

Authority for Acceptance of Equivalent Cour ses
Section 1007.24(7), Florida Statutes, states:
Any student who transfers among postsecondary institutions
that are fully accredited by aregional or national accrediting
agency recognized by the United States Department of Edu-
cation and that participate in the statewide course numbering
system shall be awarded credit by thereceiving institution for
courses satisfactorily completed by the student at the previ-
ous institutions. Credit shall be awarded if the courses are
judged by the appropriate statewide course numbering sys-
tem faculty committees representing school districts, public
postsecondary educational institutions, and participating
nonpublic postsecondary educational institutions to be aca-

Example of Course |dentifier
Prefix Level Code Century Digit Decade Digit Unit Digit Lab Code
(first digit) (second digit) (third digit) (fourth digit)
SYG 1 0 1 0
Saciology, Freshman level Entry-Level Survey Course Socid No laboratory
Generd at this Generdl Problems component in
institution Sociology this course
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demically equivalent to courses offered at the receiving insti-
tution, including equivalency of faculty credentials, regard-
less of the public or nonpublic control of the previousinstitu-
tion. The Department of Education shall ensure that credits
to be accepted by a receiving institution are generated in
coursesfor which thefaculty possess credentialsthat are com-
parableto those required by the accrediting association of the
receiving institution. The award of credit may be limited to
courses that are entered in the statewide course numbering
system. Creditsawarded pursuant to this subsection shall sat-
isfy institutional requirements on the same basis as credits
awarded to native students.

Exceptionsto the General Rulefor Equivalency

The following courses are exceptions to the general rule for
course equivalenciesand may not transfer. Transferability isat the
discretion of the receiving institution:

A. Coursesin the 900-999 series (e.g., ART 2905)

B. Internships, practica, clinical experiences, and study
abroad courses

C. Performanceor studio coursesinArt, Dance, Theater, and
Music

D. Skillscoursesin Criminal Justice

E. Graduate courses

F. Courses not offered by the receiving institution

G. For courses at non-regionally accredited institutions,
courses offered prior to the transfer date of the course.

College preparatory and vocational preparatory courses may
not be used to meet degree requirements and are not transferable.

Questionsabout the Statewide Course Numbering System and
appeals regarding course credit transfer decisions should be di-
rected to the Dean of Enrollment Serviceslocated in Room 142 of
the Student Services' Building or the Florida Department of Edu-
cation, Office of Articulation, 1401 Turlington Building, Tallahas-
see, Florida 32399-0400. Special reports and technical informa-
tion may be requested by calling telephone number (850) 245-0427.

Self-Directed Study Programs

Independent Sudy

Independent Study courses are provided for students who
cannot attend campus classes. In effect, Independent Study stu-
dents set their own study hours.

Studentswill have asyllabusto follow and instructional ma-
terials such as a text and/or videotaped lectures. However, stu-
dents enrolled in one of these courses must attend the orientation
and examination sessions on campus on the dates specified in the
syllabus for each course. Times that the instructor can be con-
tacted are published in the syllabus.

Also, students taking an Independent Study class must meet
the placement testing and admissions requirements of the college.
Students must register during the registration dates listed in the
college calendar. All college policiesand deadlines apply to Inde-
pendent Study students. Course work should be completed during
theterm inwhich it is started.

Sample syllabi may be reviewed in advance of the orienta-
tion session in the college library or in the offices of the depart-
ment directors.

When videotapes are to be used with a course, they may be
viewed or checked out at the Chipola College Library.

Independent Study classes cost an additional $30 per semes-
ter hour.

Directed Individualized Study

Students may wish to pursue individualized study in courses
that may not be offered in the current schedule or offered at atime
available to them. DIS course work should be completed during
theterm in which it is started. Students who desire to register for
DISand who have not registered by the Drop Without Penalty Date
for that term may appeal to the Vice President of Instructional &
Student Services.

Independent study classes cost an additional $30 per credit
hour. Students should contact the appropriate department director
for further information.

Transferability Code

Courses are designated throughout this section according to
their transferability to the State University System.

A—Collegetransfer course which countstoward the Associ-
ate in Arts degree and transfer to the SUS.

O—-Occupational course which counts only toward the As-
sociate in Science degree and will not transfer or apply toward the
Associate in Arts degree.

P—Preparatory course which will not count toward adegree
or will not transfer or apply toward the Associate in Arts Degree.

V—Applied Technology/ vocational course which will not
count toward a degree or transfer.
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Course descriptions are listed in alphabetical order by prefix.
To determine a prefix see the Directory of Courses by Prefixes listed by major disciplines.

Directory of Courses by Prefixes

Discipline Course Prefixes Discipline Course Prefixes
Accounting ACG APA, TAX Honors IDH
Art ARH, ART, GRA Human Devel opment DEP
Astronomy AST Humanities HUM
Biological Sciences BCH, BOT, BSC, MCB, PCB, Journalism JOouU, MMC
Business BUL, GEB, OST Math Education MAE
Chemistry CHM Mathematics MAC, MAP, MAS, MAT, MGF,
Child Care CHD MHF, MTB, MTG, STA
Computer Electronics EEV Music MUC, MUE, MUH, MUL, MUN,
Computing CGS, CIS, COR, GRA MUS, MUT, MV _
Criminal Justice CCJ,C)C,CID, CJE, ClL, CJr Nursing NUR
Culinary Management FOS, FSS, HFT Office Technology osT
Economics ECO Physical Education PEL, PEM, PEO, PET
Education EDF, EDG EDM, EME, RED Physical Science ESC, PSC
TSL Physics PHY
Emergency Medical Services EMS Political Science POS
Engineering Graphics EGS Psychology CLP, DEP, INP, PSY
Electronic Engineering Tech  CET, EET Religion REL
English AML, ENC, ENL, REA Science Education SCE
Fire Science FFP Saciology SYG
French FRE Spanish SPN, SPT
Geography GEA Speech ORI, SPC
Health HSC Student Development SLS
History AMH, ASH, HIS, WOH Telecommunications EET
Home Economics HUN Theater THE, TPA, TPP

Cour se Descriptions

A

ACG 2002. Accounting on the Microcomputer. Thiscourseisintended
for studentsdesiring aworking knowledge of computerized accounting using
microcomputer software. The five magjor systems commonly found in
computerized accounting environmentsare covered —general ledger, depre-
ciation, accounts receivable, accounts payable, and payroll. Prerequisite:
APA 1251 or ACG 2021 or permission of theinstructor. 3 semester hours
credit. [A]

ACG 2021. IntroductiontoFinancial Accounting. Anintroductory course
in the principles and practices of financia accounting emphasizing the
measurement and reporting of income. Thebasic accounting model, measur-
ing and reporting assets, liahilities and stockholders' equity, specia reports
and analyses of accounting information also are covered. 3 semester hours
credit. [A]

ACG 2071. Introduction to Managerial Accounting. Thisisanintroduc-
tory courseinmanageria accountingwhichemphasizestheuseof accounting
data with respect to planning operations, controlling activities and the
decision making responsibilities of managers. Prerequisites: A grade of “C”
or betterin ACG 2021 or consent of department. 3 semester hourscredit. [A]
AMH 2010. American History to 1865. A general survey of the develop-

ment of the United States from the period of discovery and exploration
through the Civil War. 3 semester hours credit. [A]

AMH 2020. American History Since 1865. A survey course on the
development of the United States from the Reconstruction period to the
present. AMH 2010 is not a prerequisite, but is recommended. 3 semester
hours credit. [A]

AMH 2091. African-AmericanHistory|. Anintroductory coursedesigned
to acquaint studentswith, and stimulate interest in, the culture and history of
the African-American. Emphasisis on the origins, struggles, fears, aspira
tions, and achievements of African-Americans. No prerequisite, but either
AMH 2010-2020 or SY G 1000-1010isrecommended. Thiscourse hasbeen
designated as an international/diversity course. 3 semester hours credit. [A]

AMH 2092. African-American History I1. African-American History Il
is an introductory course designed to acquaint students with, and stimulate
interestinthecultureand history of African-AmericansfromtheReconstruc-
tion period to the present. Emphases are on the struggles, fears, aspirations
and achievementsof the people. No prerequisite, but either AMH 2010-2020
or SY G 1000-1010 isrecommended. This course has been designated asan
international/diversity course. 3 semester hours credit. [A]

AML 2010. Survey of American Literaturel. Thiscourseisasurvey of
American literature and literary philosophies from the Colonia Period
through the Civil War. AML 2010 fulfills 6,000 words of the Gordon Rule
writing requirement. Prerequisites: Grades of “C” or higher in ENC 1101-
1102. 3 semester hours credit. [A]

AML 2020. Survey of American Literaturell. Thiscourseisasurvey of
American literature and literary philosophies from the Civil War to the
present. AML 2020 fulfills 6,000 words of the Gordon Rule writing
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requirement. Prerequisites: Grades of “C” or higher in ENC 1101-1102. 3
semester hours credit. [A]

APA 1251. Introduction to Accounting. Thiscourse providesan introduc-
tion to thefield of accounting. It provides a basic knowledge of elementary
accounting terminology, procedures and records. It isintended for students
whodesireanoverview of thefield of accounting. No prerequisite. 3semester
hours credit. [A]

ARH 1000. The Purpose of Art. An investigation into the origin and
development of the visud arts as an integra expressive mode of man,
individually and collectively. Particular emphasisisplaced upon usesof the
arts in expression, communication, and exploration of human ideas and
values. 3 semester hours credit. [A]

ART 1100C. Craftsl. A courseoffering experiencein the creative use of a
variety of materials. 3 semester hours credit. [A]

ART 1201C. Introductionto Two-Dimensional Design. Theelementsand
principles of design as applied to the two-dimensional plane. Variousmedia
will be used in two-dimensional design projects. Six hours laboratory per
week. 3 semester hours credit. [A]

ART 1203C. Introduction to Three-Dimensional Design. The elements
and principles of design as applied to the three dimensions. Various media
will be used in three-dimensional design projects. Six hours [aboratory per
week. 3 semester hours credit. [A]

ART 1300C. Introductory Drawing. An introductory drawing course
designed to provide basic drawing skills. Emphasis on perspective, media,
technique, and style. Six hourslectureand studio per week. 3 semester hours
credit. [A]

ART 1301C. Introductory Drawing. A continuation of ART 1300C with
emphasis placed upon spatia description through perspective and other
means with a greater exploration of the drawing processes through mixed
technique. Prerequisite: ART 1300C. Six hourslecture and studio per week.
3 semester hours credit. [A]

ART 1750C. Introduction to Ceramics. The firing and glazing of clay
piecesbuilt by hand or formed onthepotter’ swheel, with considerationgiven
totheroleof ceramicsinthehistory of mankind and themodernworld. Four
hours studio per week. 3 semester hours credit. [A]

ART 1751C.IntroductiontoCeramics. A continuationof ART 1750C, but
with more opportunity for the student to perfect the techniques found most
interesting, and to work on individual projectsof persona choice. Prerequi-
site: ART 1750C or consent of instructor. Four hours studio per week. 3
semester hours credit. [A]

ART 2500C. Color and Pictorial Composition. Traininginthe problems
of spatial organizationthrough line, planes, color, light, motion, and volume.
Qil or acrylicistheprincipa medium. Prerequisite: consent of theinstructor.
Six hours studio per week. 3 semester hours credit. [A]

ART 2501C. Color and Pictorial Composition. Advanced study of the
problems of pictorial composition, with greater emphasis upon individual
creativity and invention. Prerequisite: ART 2500C. Six hours studio per
week. 3 semester hours credit. [A]

ART 2701C. Introduction to Sculpture. A beginning course designed to
introduce the student to the materials and methods of creating sculpture.
Primary mediaincludeclay, plaster, wood, and cement. Six hourslectureand
laboratory per week. 3 semester hours credit.[A]

ASH 1044. Middle Eastern History and Civilization. This course is an
introductory courseonahistory of theMiddleEast. Ittracesthehistorical and
cultural influences that have contributed to the development of the unique
region known as the Middle East. It examines the impact of Judaism,
Christianity, and Idaminthishistory, while placing the primary emphasison

understanding the cultural and historical background of the major problems
facing the Middle East today. This course has been designated as an
international /diversity course. 3 semester hours credit. [A]

AST 1002. General Astronomy. A course designed to aid the student in
understanding the relationship between the earth and the universe. The
natural structure and theories of the solar system are presented as a back-
ground to adiscussion of our galaxy and universe. Topicsdiscussedinclude
theearth, the solar system, historical astronomy, constellations, spaceexplo-
ration, theories of the origin of the universe, and the construction of a
telescope. 3 semester hours credit. [A]

B

BCH 3023. Introduction to Organic and Biochemistry. A survey of
organic chemistry and modern biochemistry with special emphasison those
concepts which are of useto science educators. Prerequisite: A gradeof C
or better in CHM 1046. 3 semester hours credit. [A]

BOT 3015. Plant Biology. BOT 3015 is an introduction to evol utionary
relationships, natural history, ecological adaptations and physiology of
plants, fungi, selected protista and prokaryotes. This course addresses
specific Sunshine State Standards, subject matter competencies and
pedagogy pertinent tothedisciplineand required for teacher certification.
Prerequisites: BSC 2010, BSC 2011, CHM 1046. 3 semester hours
credit. [A]

BSC 1005. Introduction to Biological Sciences. Thisis a basic general
education courseto givethe student an understanding of themajor biological
concepts of anatomy, reproduction, development, genetics, ecology and
evolution in plant, anima and human life. This course cannot be used to
sati sfy degreerequirementsfor studentswho aready havecreditinBSC 2010
and/or BSC 2011. Prerequisite: Acceptable placement scoresin reading or
agrade of “C” or higher in REA 0004. 3 semester hours credit. [A]

BSC 1052. Conservation Biology. This course will concentrate on the
conservation and management of our natural resources. Specid emphasis
will be placed on aguatic, forest and wildlife mangement. Topicswill aso
include the biological impacts of population growth, pollution and govern-
ment regulations. The course will highlight past and present conservation
movements and the need for asustainable society. Studentswill berequired
to participate in aresearch project and a service project . To include field
experience. Prerequisite: High School Biology, BSC 1005, or consent of
department. 3 semester hours credit. [A]

BSC 2010. I ntegrated Principlesof Biology | . Anintroductory study of the
mechanisms directing the development and maintenance of life on earth.
Particular attention is given to cell biology, metabolism, reproduction,
biotechnology, genetics and evolution as the major unifying forces in the
study of life through the ages. 3 semester hours credit. [A]

BSC 2010L .Integrated Principlesof Biology | Lab. A laboratory course
that acquaints the student with selected biological principlesincluding cell
biology, metabolism, genetics, physiology and evolution. Corequisite: BSC
2010. Two hourslaboratory per week. 1 semester hour credit. [A]

BSC 2011. Integrated Principlesof Biology | 1. Anintroductiontostructure
and function at the cellular and organisma level; modern concepts of
physiology with emphasis on man; and principles of ecology. 3 semester
hours credit. [A]

BSC 2011L . Integrated Principlesof Biology I Lab. A [aboratory course
intended to be taken concurrently with BSC 2011. Laboratory experiences
correlate with the lecture topics in the structure and function of plants and
animals and ecology. Activitiesinclude dissection of the feta pig, nonseed
and seed plants, and may include field trips. Corequisite: BSC 2011. Two
hours laboratory per week. 1 semester hours credit. [A]
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BSC 2093. Anatomy & Physiology |I. Anintroduction to the study of the
functions of the human body. Scope: basic organization and structure with
histology, integumentary system, skeletal system, muscular system, and
nervous system. Prerequisite: BSC 1005, BSC 2010, or equivalent; apretest
can betaken in the Chipola Testing Center to determine preparation for this
course. Three hours lecture. 3 semester hours credit. [A]

BSC 2093L. Anatomy & Physiology | Lab. A laboratory course that
follows the scope of topics in BSC 2093 with dissection and experiments.
Two hoursof laboratory per week. Corequisite or Prerequisite: BSC 2093. 1
semester hour credit. [A]

BSC 2094. Anatomy & Physiology I1. Anintroduction to the study of the
functions of the human body. Scope: special senses, endocrine, circulatory,
respiratory, digestive, urinary, and reproductive systems; and metabolic
regulation. Prerequisite: BSC2093 or BSC 2010 and BSC 2011 or consent of
department. Three hours lecture. 3 semester hours credit. [A]

BSC 2094L. Anatomy & Physiology Il Lab. A laboratory course that
follows the scope of topics in BSC 2094 with dissection and experiments.
Two hoursof laboratory per week. Corequisite or Prerequisite: BSC 2094. 1
semester hour credit. [A]

BSC 4905. Supervised Research in Biology. This course is designed to
allow studentsto participatein asupervised study or research participationin
a specific science-related area in Biology. Students must have instructor
approval of thetopic beforeenrolling inthe course. Thiscourseisonly open
to students who are enrolled in the science education program or who are
trying to meet teacher certificate requirements. Prerequisites. BSC 2010/
2011 with the corresponding laboratories.  1-3 semester hours credit. [A]

BUL 2131. Legal Environment of Business. A survey course of thelegal
environment of business. It provides an overview of the mgjor areas of the
law that shape the environment in which businesses operate. Areas covered
includeanintroductionto law and thelegal system, contracts, salesof goods
and commercia paper under the UCC, property, agency and employment,
business organizations, bankruptcy, and consumer protection. 3 semester
hours credit. [A]

C

CCJ 1020. Introduction to Criminal Justice. A study of the history,
philosophy, ethics, development, and objectives of the criminal justice
systems. The organization and administration of loca state, and federa
criminal justice agencies are emphasized. Professional career opportunities
are surveyed. 3 semester hours credit. [A]

CCJ 1500. Juvenile Delinquency. A history of thejuvenile court systemin
the United States is reviewed. Delinquency and the family are analyzed.
Delinquency control, including the police, courts, legisation and support
agencies are discussed. 3 semester hours credit. [A]

CET 1111. L ogic Cir cuits. A study of Boolean algebrawhich coversbhinary
arithmetic, decimal-to-binary conversion, logic gates, logic simplification
and combinational logic. 1 semester hour credit. [A]

CET 1177. Introduction to Microcomputer Maintenance and Repair.
Thiscourseintroducescomputer hardware componentsand system software
needed to set up, install, configure, upgrade, and maintain amicrocomputer
system. 3 semester hours credit. [O]

CET 1486. Introduction to LAN Management. An introduction to
software used in operating alocal area network. Hands-on experience with
one or more software packages will be provided. Prerequisite: CIS 1000 or
CGS 1060 and acceptable college placement test scores or consent of
department. Corequisite: CET 1600 or consent of department. 3 semester
hours credit. [O]

CET 1513. Microcomputer Operating Systems. A survey of operating
systemsfor microcomputers, including basi coperating systemfunctionssuch
asdisk andfilemanagement, customizing system configuration, and optimiz-
ing system performance. Prerequisite: CGS 1060 or consent of department.
3 semester hours credit. [O]

CET 1600. Introduction to Networking and Communications. An
introductiontothehardwareneededto set upand operateal ocal areanetwork,
includingadiscussionof configurations, physical specifications, andrequire-
ments and limitations of network components and workstations. Prerequi-
sitee CGS 1000 or CGS 1060 and acceptable college placement test scores
or consent of department. Corequisite: CET 1486 or consent of department.
3 semester hours credit. [O]

CET 1631. Network Cabling. This courseis an introduction to network
cabling using varoustypes of copper and fiber optic cables. Thefocusof the
course coversbasic cabling theory, tool usage, troubleshooting and repair of
copper and fiber optic cables. 1 semester hour credit [A]

CET 1811. Microsoft Systems Administration. This course provides
students with the knowledge and skills necessary to instal, configure,
customize and troubleshoot Microsoft Windows client software. Prerequi-
site: CET 1513 or consent of department. Pre- or Corequisite: CET 1486 or
consent of department. 3 semester hours credit. [O]

CET 1941. Internship in Computer Engineering Technology. Super-
vised, practical work experienceinan appropriatebusiness, industry, govern-
ment agency, or ingtitution which relates to the Computer Engineering
Technology field of study. A minimum of 45 clock hours on the job is
required for each semester hour of credit earned. 1-3 semester hours credit.
May be repeated for amaximum of 3 semester hours credit. [O]

CET 2114cC. Digital Circuits. A study of digital circuitsintheform of pulse
and switching circuits, binary and octal numbers, Boolean Algebra,
multivibrators, counters and registers, input-output devices, conversions,
adders, and control circuits and systems. Prerequisite: EET 2119C. Six
semester hours lecture/laboratory per week. $6 lab fee. 4 semester hours
credit. [A]

CET 2152C. Microcomputer Systems. A study of microprocessorsasapart
of acomplete microcomputer. Included are assembly languages, program-
ming techniques, hardware test and measurement techniques, diagnostic
programming to repair training computers, microprocessor system and
utilization of appropriate test equipment. Prerequisite: CET 2114C. Six
hours lecturef/laboratory per week. $6 lab fee. 4 semester hours credit. [A]

CET 2173C. Digital Systems-Fault Analysis. A study of fault analysisand
troubleshooting techniques as applied to various types of digita systems
comprised of bothdiscreteandintegrated circuits. Involvesapractical hands-
on gpplication to troubleshooting, using diagnostic programming to repair
training computers, microprocessor systems and utilization of appropriate
test equipment. Prerequisite: CET 2152C. Four hours lecture/laboratory per
week. 3 semester hours credit. [A]

CET 2590. Introduction to UNIX/Linux System Administration. An
introduction to the UNIX/Linux network operating system. Topicsinclude
installation and configuration of both client and server, GUI and command
line interface, file management, system utilities, remote connectivity, and
scripting. Hands-on laboratory exercises are included. Prerequisite: CEN
2301 or consent of department. 3 semester hours credit. [O]

CET 2605. I ntroductiontoNetwor k Routingand Switching. Anintroduc-
tion to network routing and switching. Topics include TCP/IP routing
fundamental s; router configuration and troubl eshooting; switching concepts
and switch configuration; WAN connectivity, VLANS, and VPNs. Hands-
on laboratory exercisesareincluded. Prerequisite: CET 1600 or consent of
department. 3 semester hours credit. [O]
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CET 2660. Introduction to Network Security. This course covers an
introduction to network security, concepts, terminology and a basic under-
standing of available network security methods and programs. Topics
includelegal issuesand policies, managing risks, identifying typesof attacks,
information security best practices, E-Commerce needs and intrusion detec-
tion platform-specific implementations. Prerequisite: CET 1486 or consent
of department. 3 semester hours credit. [O]

CET 2722. Microsoft Advanced Systems Administration. This course
provides students with the knowledge and skills necessary to install and
configure Microsoft Windows server software to create file, print, and
terminal servers. Prerequisite: CET 1486 or consent of department. Pre- or
corequisite: CET 1811 or consent of department. 3 semester hourscredit. [O]

CET 2724. Administering Network Infrastructure. This course is
designed to provide the student with the knowledge and skills necessary to
install, manage, monitor, configure and troubleshoot DNS, DHCP, Remote
Access, network protocoals, | P routing in aWindows network infrastructure.
Pre- or corequisite: CET 2722 or consent of department. 3 semester hours
credit. [O]

CET 2949. Co-op in Computer Engineering Technology. Supervised,
practical work experience in an appropriate business, industry, government
agency, or ingtitutionwhichrelatestothe Computer Engineering Technology
field of study. A minimum of 60 clock hours onthejob isrequired for each
semester hour of credit earned. 1-3 semester hours credit. May be repeated
for amaximum of 3 semester hours credit. [O]

CGS 1060. Introduction to Microcomputer Use. Anintroduction to the
use of microcomputers. Includes terminology and an introduction to the
operation of typica microcomputer hardware and software. No prerequisite.
No previous computer experience required but keyboarding or typing skill
recommended. 3 semester hours credit. [A]

CGS 1100. Microcomputer Applicationsfor Business and Economics.
The course provides a survey of current microcomputer applications soft-
ware, including general terminology, features and operating procedures for
specifictasks. Thestudentwill acquireoperational skillsfor usingmicrocom-
putersin support of businessand personal tasks. Prerequisite: CGS 1060 or
an acceptable score on the CGS 1100 Screening Exam. 3 semester hours
credit. [A]

CGS 1500. Word Processing. An in-depth course in word-processing
software and functions. Topics include creating, editing, and formatting
documents; report creation including outline, table of contents, footnote/
endnote, and index; merging documents; form letters and mail merge; and
creatingtables, charts, forms, news ettersand Web pages. Prerequisites. CGS
1060 or consent of department. 3 semester hours credit. [A]

CGS 1510. Introduction to Spreadsheet. A course using spreadsheet
software for microcomputers for business and personal numerical problem-
solving. Providesanintroduction to the basic operations and capabilities of
spreadsheet softwarethrough hands-on exercises. Prerequisite: CGS 1060 or
consent of department. 2 semester hours credit. [A]

CGS1525. Introduction to Presentation Softwar e. Anintroductiontothe
use of presentation software on microcomputers. Covers the process of
planning a presentation, presentation design principles, and the use of
softwareto createeffectivevisua sto support businesspresentations. Prereg-
uisite: CGS 1060 or consent of department. 2 semester hours credit. [A]

CGS1540. IntroductiontoDatabaseM anagement. Thiscoursecoversthe
concepts and procedures involved in using microcomputers for database
management. Provides an overview of database management processes,
including database design and normalization, and anintroductiontothebasic
operationsand capabilities of database management softwarefor microcom-
puters through hands-on exercises. Prerequisite CGS 1060 or consent of
department. 3 semester hours credit. [A]

CGS 1545. Database Programming. An advanced course in database
management. Topicsinclude relational database design and normalization,
the process of custom application devel opment, techniques for customizing
the user environment, and the use of microcomputer database software to
develop custom businessapplications. Prerequisite: CGS 1540 or consent of
department. 3 semester hours credit. [A]

CGS 1557. Introduction to Web Authoring and Design. This course
coverstheproceduresinvolvedindesigningand creating Web pagesand Web
sites. Includes hands-on laboratory assignments using current \Web devel-
opment software and/or current Web languages. Prerequisite: CGS 1060 or
consent of department. Contact the courseinstructor for details. 3 semester
hours credit. [A]

CGS 1580. Introduction to Desktop Publishing. Anintroduction to the
production of camera-ready mastersfor photocopiersor offset pressesusing
microcomputer equipment and desktop publishing software. Prerequisite:
CGS 1060 or consent of department. 2 semester hours credit. [A]

CGS1876. Introduction to Desktop Multimedia. This course coversthe
procedures involved in capturing and editing audio and video, creating
animated graphics, and incorporating graphics, animations, audio and video
into Web pages. Includes hands-on assignments using current multimedia
softwareand Web tools. Prerequisite: CGS 1060 or consent of department.
2 semester hours credit. [A]

CGS 2930-2931. Topicsin Computer Software. A seminar covering a
softwarepackageof currentinterest. Opentoall students. Prerequisite: CGS
1060 or consent of department. 1 semester hour credit. [A]

CHD 1220. Child Growth & Development |. Thiscourseisastudy of the
growth and development of the child from conception through age five,
including the physical, social, emotiona and mental development of the
young child, influence of environment and principles and theories of devel-
opment. 3 semester hours credit. [A]

CHD 1430. Observing and Recording Child Behavior. This course is
designed toincrease objectivity and proficiency in observing, recording, and
interpreting children’s behavior in addition to increasing awareness of
normative patterns of behavior of children from birth through 5 years of age.
Includesobservation of infants, toddlers, and acase study of achild fromthis
age group. 3 semester hours credit. [A]

CHD 1941. Early Childhood I nter nship. This course provides on-the-job
training toward the Child Devel opment Associate Credential, Occupational
Certificate, and Associatein Science Degree. The student will beassigned a
qualified supervisor appointed by the respective agency for which he/she
works. The coursemay be repeated four times. Prerequisites: CHD 1430 and
CHD 2432. 3 semester hours credit. [A]

CHD 2322. Programsfor Young Children. This courseis a study of the
principles and practices of programs for young children. It includes current
research in early childhood education, role of the teacher, and selection and
use of equipment and materials for groups of young children. Prerequisite:
CHD 1220 or consent of department. 3 semester hours credit. [A]

CHD 2432. Curriculum for Y oung Children. Thiscourseisastudy of the
techniques of using language arts, science, art, socia studies, math, and
physica activities with young children with emphasis on interdisciplinary
learning. Prerequisite: CHD 1220 or consent of the department. 3 semester
hours credit. [A]

CHD 2800. Child Car e/Education AdministrativeOver view. Thiscourse
is designed to meet the educational requirements for the Foundation Level
Child Care and Education Administrator Credential as defined by the State
of Florida. The curriculum providesfor administrative skillsin the areas of
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personnel selection and management, ethics, finances, legal issuesand early
childhood education. Prerequisite: CHD 1220 or consent of the department.
3 semester hours credit. [A]

CHM 1030. General, Organicand Biochemistry for Health and Related
Sciencel. Thiscourse consists of selected topics, specifically designed for
ahealth-related major, with practical application of the chemical concepts of
meatter, atoms, measurement, bonding, reactions, pH, etc. The organic
portionwill introducecarbon chemistry anditscompoundsandtheir relation-
ship to health-related fields. Three hours lecture per week. Prerequisite:
Eligibility for MAC 1105. Corequisite: CHM 1030L or consent of depart-
ment. 3 semester hours credit. [A]

CHM 1030L. General, Organic and Biochemistry Lab. This |aboratory
course is designed to provide basic |aboratory experiences correlated with
CHM 1030. Emphasis of these labs is specifically designed for a health
related major with practical application of the chemical concepts of matter,
atoms, measurement, bonding, reactions, pH, etc. The organic portion will
introducecarbon chemistry anditscompoundsandtheir rel ationshipto health
related fields. Corequisite: CHM 1030. Three hourslaboratory per week. 1
semester hour credit. [A]

CHM 1045. General Chemistry |I. The courses CHM 1045-1046 are
designed to fulfill requirements in genera chemistry for the first year in
science, premedical, and engineering curricula. Includesunitsand measure-
ments, chemical cal culations, thermochemistry, gases, liquids, solids, atomic
structure, and bonding. Prerequisite: CHM 1030 (with agradeof C or better)
or onecreditin high school chemistry and eigibility for MAC 1140 or amore
advanced course. CHM 1045L should be taken concurrently. 3 semester
hours credit. [A]

CHM 1045L. General Chemistry Laboratory I. An introduction to
experimental techniquesin chemistry, designed to demonstrate basic chemi-
cal principles. Prerequisite or corequisite: CHM 1045. Three hours labora-
tory per week. 1 semester hour credit. [A]

CHM 1046. General Chemistry |1. Thiscourseisacontinuation of CHM
1045, whichincludes solutions, equilibrium, kinetics, acidsand bases, redox
reactions, el ectrochemistry, and nuclear chemistry. Prerequisite: A grade of
C or better in CHM 1045; CHM 1046L should be taken concurrently. 3
semester hours credit. [A]

CHM 1046L. General Chemistry Laboratory Il. This course is a
continuation of experimental techniques in chemistry designed to demon-
strate basic chemical principles. Prerequisite or corequisite: CHM 1046.
Three hours laboratory per week. 1 semester hour credit. [A]

CHM 2210. Organic Chemistry |. This course is an introduction to the
nomenclature, structure, and reactions of organic compounds. Prerequisite:
CHM 1046 or equivalent with a grade of C or better. Corequisite: CHM
2210L. 4 semester hours credit. [A]

CHM 2210L. OrganicLab |. Anorganic laboratory to betaken concur-
rently with CHM 2210. Three hourslaboratory per week. 1 semester hour
credit. [A]

CHM 2211. Organic Chemistry I1. This course is a continuation on the
nomenclature, structure, and reactions of organic compounds. Prerequisite:
CHM 2210 Corequisite: CHM 2211L. 3 semester hours credit. [A]

CHM 2211L. Organic Lab Il. An organic laboratory to be taken
concurrently with CHM 2211. Threehourslaboratory per week. 1 semester
hour credit. [A]

CHM 4905. Supervised Research in Chemistry. Thiscourseisdesigned
toallow studentsto participatein asupervised study or research participation
inaspecific science-related areain Chemistry. Studentsmust haveinstructor
approval of thetopic beforeenrolling inthe course. Thiscourseisonly open
to students who are enrolled in the science education program or who are

trying to meet teacher certificate requirements. Prerequisites: CHM 1045/
1046 with the corresponding laboratories.  1-3 semester hours credit. [A]

CIS1000. Introduction to Computing Systems. Thisintroductory course
includes the terminology, procedures, and equipment used in computing
systems and in devel oping software applications. It includes such topics as
internal operations of a microprocessor, current memory and storage tech-
nologies, data representation, binary arithmetic, character codes, systems
development cycle, softwaredesignand devel opment, and careersin comput-
ing. Prerequisites: Eligible to enroll in MAC 1105 or higher mathematics
course, or consent of department. 3 semester hours. [A]

CIS1941. Internship in Computer Science. Supervised, practical work
experience in an appropriate business, industry, government agency, or
ingtitution which relates to the Computer Science/l nformation Technology/
Network Administration field of study. A minimum of 45 clock hoursonthe
jobisrequired for each semester hour of credit earned. 1-3 semester hours
credit. May be repeated for amaximum of 3 semester hours credit. [A]

C1S2900. Applied Programming Specialty. A courseinusing aparticular
programming language to create programs to solve a particular problem.
Students write a contract for the particular programming activities to be
completed duringthecourse. Prerequisite: 6 semester hourscredit in courses
with COP prefix or consent of department. 1-3 semester hours credit. [A]

C1S2930-2931. Topicsin Computer Science. A seminar covering atopic
of current interest in computer sciencefor computer sciencemgjors. Prereg-
uisite: CIS 1000 or consent of department. 1 - 2 semester hours credit. [A]

CIS 2949. Cooperative Education in Computer Science. Supervised,
practical work experience in an appropriate business, industry, government
agency, or ingtitution which relates to the Computer Science/lnformation
Technology/Network Administrationfield of study. A minimum of 60 clock
hours on the job is required for each semester hour of credit earned. 1-3
semester hours credit. May be repeated for a maximum of 3 semester hours
credit. [A]

CJB 2481. School ResourceOfficer Training. A coursedesignedtoteach
theknowledge, skillsand attitudesthat will enableapoalice officer to become
asuccessful School Resource Officer. 2 semester hours credit. [O]

CJC 1000. Introductions to Corrections. An examination of the total
correctional processes from law enforcement through the administration of
justice, probation, prisons, and correctional institutions, and parole history
and philosophy, career oriented. 3 semester hours credit. [A]

CJC 2162. Probation, Pardons, and Parole. A coursewhich examinesthe
use of probation, parole, and pardons as aternatives to incarceration.
Prerequisite: CCJ1020. 3 semester hours credit. [A]

CJD 1696. Community and Human Relations for Law Enforcement
Officers. This course is designed to help officers understand their own
feelingsin effortsto create an ability to effectively deal with the feelings of
others. Law enforcement image and functions as well as conflict-causing
barriers which exist between police and the community are explored. 2
semester hours credit.[O]

CJD 2250. Interviewsand Interrogations. Anadvanced course designed
to cover the techniques, methods, principles, and issues of interviews and
interrogations. 2 semester hours credit. [O]

CJD 2254. First Responder to M edical Emergencies. A courseto acquaint
the officer with effective medica procedures and life saving techniques for
handling emergency illness or injuries should he/she be thefirst to arrive at a
scenewheresuchaidisrequired. Practica exercisesareanimportant aspect of
this course and must be successfully performed. 2 semester hours credit. [O]

CJD 2310. LineSupervision. A course designed to provide studentswith
theknowledgeand skillsneeded tofunction effectively assupervisors. Major
topic areasincludeinterpersona communications, principlesof organization
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and management, humanrelations, planning and devel opment, policy formu-
lation and budgeting. 3 semester hours credit. [O]

CJD 2320. Middle Management. A course designed for the law enforce-
ment or correctional officer in amanagement or supervisory position. The
course strengthens basic skills and develops leadership skills which are
necessary for successful performanceinthecriminal justicefield. 2 semester
hours credit.[O]

CJD 2330. Developingand M aintaininga Sound Or ganization. A course
designed toacquaint thecriminal justiceofficer withthegeneral conceptsand
principles of organization and organizational structures. 2 semester hours
credit. [O]

CJD 2331. PlanningtheEffectiveUseof Financial Resour ces. Thiscourse
was designed to acquaint the criminal justice officer with general financial
concepts and terms, financial systems, budgets, and the effective uses of
financial information within a criminal justice agency. An eight-hour
practicum has been provided in this course to alow the students to actually
develop and justify aworking budget. 2 semester hours credit. [O]

CJD 2332. Building and Maintaining a Sound Behavior Climate. A
course designed to acquaint the crimina justice officer with behavioral
concepts, management techniques, motivational techniques, and the role of
communication in criminal justice administration. 2 semester hours credit.
[C]

CJD 2468. Youthful Offender Program. A coursedesignedto providethe
officer with increased knowledge and experience rel ated to youthful offend-
ers. Genera concepts, staff-inmate relationships, treatment of discipline
strategies and youthful offender supervisory skillswill be presented. FDLE
- CJSTCAdvanced Course. For Criminal JusticePersonnel Only. 2 semester
hours credit. [O]

CJD 2470. Emergency Preparedness Training. A course designed to
introduce correctional officersto the concept and key components of emer-
gency situations; effective leadership to prevent such occurrences; and
internal factorsboth insideand outside correctiond institutionswhich affect
emergency situations. FDL- CIJSTC Advanced Course. For Criminal Justice
Personnel Only. 2 semester hours credit. [O]

CJD 2471. Discipline and Special Confinement Techniques. A course
designedtoaidthecorrectiona officer ineffectively and properly performing
the task requirements inherent in a confinement environment. The student
will perform many of these tasks in practica exercises to demonstrate
proficiency. FDLE - CJSTC Advanced Course. For Crimina Justice
Personnel Only. 2 semester hours credit. [O]

CJD 2476. FireFighting. A coursedesignedto provideofficerswith first-
stage firefighting capabilities and thereby reduce the dangers of death and
injury incorrectional settings. Emphasiswill beplaced on rescuetechniques,
the use of breathing equipment, evacuation of prisoners. FDLE - CJSTC
Advanced Course. For Criminal Justice Personnel Only. 2 semester hours
credit. [O]

CJD 2602. Narcotic Identification and Investigation. A course which
followsthe curriculadevel oped by the U. S. Drug Enforcement Administra-
tion for teaching criminal justice officers essentia concepts and techniques
in the area of drug and drug-related crimes. FDLE - CIJSTC Advanced
Course. For Criminal Justice Personnel Only. 2 semester hours credit. [O]

CJD 2603. Sex CrimeslInvestigation. A course providing an overview of
sex crimes investigation for the patrol officer and investigator with limited
experienceinthisfield. Providesan understanding of the problematic, legal,
investigative and evidentiary aspects of sex crimes. FDLE - CISTC Ad-
vanced Course. For Criminal Justice Personnel Only. 2 semester hours
credit. [O]

CJD 2604. Injury and Death Investigations. A course giving the patrol
officer and investigator with limited experience in injury and death investi-
gation agenerd indght intoinvestigative, legal and evidentiary compounds.
FDLE - CJSTC Advanced Course. For Criminal Justice Personnel Only. 2
semester hours credit. [O]

CJD 2626. Hostage Negotiations. This course is designed to qualify in-
service law enforcement and correctional officers and support personnel in
theareaof hostagenegotiations; toinclude: introductiontotheproblem, types
of hostage situations, formulation of policy, hostage negotiations principles,
communications principles, intelligence gathering, abnormal behavior and
participant performance exercise. FDLE - CISTC Advanced Course. For
Criminal Justice Personnel Only. 2 semester hours credit. [O]

CJD 2632. Field Training Officer. A course designed to introduce the
criminal justicestudent toall aspectsof fieldtrainingandeval uationprograms
toincludeadult learning and instruction, eval uation, roleresponsibilitiesand
characteristics of the Field Training Officer (FTO), communications tech-
niques, counsaling techniques, legal and ethical issues and human motiva-
tion. FDLE - CISTC Advanced Course. For Criminal Justice Personnel
Only. 2 semester hours credit. [O]

CJD 2647. Study of Organized Crime. Designed for the patrol officer and
investigator, thiscourse coversspecific techniquesof recognition, classifica-
tionand effectiveinvestigation of organized crime. Thiscourseisintendedfor
the patrol officer and investigator. 2 semester hours credit. [O]

CJD 2663. Writingand ReviewingReports. A courseprovidingafocused
review and practiceof thebasi celementsnecessary for effectivewritinginany
situation or any type of report. FDLE - CIJSTC Advanced Course. For
Criminal Justice Personnel Only. 2 semester hours credit. [O]

CJD 2665. Computer Applicationsin Criminal Justice. Thiscoursewill
provide crimina justice officers, with limited computer and technology
experience, information regarding the benefits of computersand technology
whenmanaging theoperationswithinthecriminal justicesystems. 2 semester
hours credit. [O]

CJD 2677. Drug Abuse Awarenessand Education. A course providing
the informed criminal justice officer with the methodologies necessary to
educatemembersof thecommunity. Thisisachieved through variousmodes
of presentation on current and critical issues relevant to drug abuse FDLE -
CJSTC Advanced Course. For Criminal Justice Personnel Only. 2 semester
hours credit. [O]

CJD 2681. Case Preparation and Court Presentation. A study of the
fundamentalsof criminal case preparation and court presentation for thelaw
enforcement and/or correctional officer, toinclude casefiles, pretrial discov-
ery, depositions, pleabargaining, court testimony, moot court, post adjudica-
tion responsibilities, case studies and a practical exercise. FDLE - CISTC
Advanced Course. For Criminal Justice Personnel Only. 2 semester hours
credit. [O]

CJD 2691. Stress Awareness and Resolution. A course designed to
enhancethelaw enforcement, correctiona and correctional probationofficer’s
ability to deal with stressful situationsthat areinherentinthecriminal justice
profession. A general awareness of the causes and types of stress and
techniques for managing stress should lead to more effective job perfor-
mance. Thiscourseemphasizesapplication of stressmanagement techniques
relatedtoall areasof theofficer’ slife. FDLE-CJSTC Advanced Course. For
Criminal Justice Personnel only. 2 semester hours credit. [O]

CJD 2693. CrisisIntervention. A course providing the law enforcement
and correctiond officer with the training needed to recognize and handle
common crises. FDLE - CISTC Advanced Course. For Crimina Justice
Personnel Only. 2 semester hours credit.[O]
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CJD 2697. Domestic I ntervention. This courseis designed to provide the
officer withanawarenessof domesticintervention symptomsandtechniques,
including information and case studies on specific domestic and social
problems. 2 semester hours credit. [O]

CJE 2500. Police Oper ations. A discussion of police problemsand respon-
sibilities, including the distribution of personnel and materials, supervision
of forces, operating procedures, communi cationsand records, highway safety
and traffic control, disasters and disturbances, and the relationship between
the police and the public. 3 semester hours credit. [A]

CJL 2062. Congtitutional Lawfor Criminal Justice. A study of thefederal
and the various state constitutions. An in-depth analysis of those constitu-
tional amendmentshaving abearing on contemporary criminal justiceissues.
3 semester hours credit. [A]

CJL 2100. Criminal Law. A course in the theory, purpose and history of
criminal law. General criminal procedures, including arrest andtrial, appedl,
punishment and release, search and seizure and the rights and duties of law
officers. 3 semester hours credit. [A]

CJL 2103. Criminal Law Theory. This course is designed for the law
enforcement and correctional officers to refresh and update his’her basic
skills and knowledge in Criminal Law as well asto expand said skills and
knowledge into more advanced and speciaized areas of Crimina Law. 2
semester hours credit. [O]

CJL 2130. Criminal Evidence. An andysis of courtroom procedures,
presentation of evidence and judicial decisions. Rules of evidence and the
roles of judge, prosecutor, defense and jury will be discussed. 3 semester
hours credit. [A]

CJT 2100. Criminal Investigations. A courseto provide education theory
in the fundamentals of investigation and the techniques of collection,
preservation and transportation of evidence. 3 semester hours credit. [A]

CLP 2140. Abnormal Psychology. A course which concentrates on the
description, causes and treatment of behavioral disorders as seen from the
viewpoint of the major theoretical models of abnormal behavior. Prerequi-
site: PSY 2012. 3 semester hours credit. [A]

COP2000. IntroductiontoComputer Programming. A beginningcourse
incomputer programming, withanemphasisontheproblem-solving process,
problem analysis, design decisions, and creative algorithm development.
Topics will include organization and structure of computer programs,
interface design techniques; a gorithm design and development; asurvey of
programming paradigms; syntax and semantics of specific statementsin one
or more representative computer languages. Prerequisite: Must be dligible
to enroll inMAC 1105 or higher mathematics course. The prerequisite may
be waived by consent of department for students with previous appropriate
coursework or work experience. Contact the courseinstructor for details. 3
semester hours credit. [A]

COP 2224. C++ Programming. A survey of the C ++ programming
language, with special attention to language features that support an object-
oriented approach to programming. Topics include a review of basic pro-
gramming control structures, input/output operations, and mathematical and
logical operations, data types and basic data structures including arrays,
records, files, classes, and pointers; functions; parameters; language extensi-
bility using libraries. Prerequisite: COP 2000. The prerequisite may be
waived by consent of department for students with previous appropriate
coursework or work experience. Contact the course instructor for details. 3
semester hours credit. [A]

COP 2535. Introduction to Data Structuresand Algorithms. A third
course in computer programming. Topics will include standard data struc-
tures, such aslists, queues, stacks, trees, graphs; associated agorithms; and
an introduction to algorithm analysis techniques. A comparison of pointer-
based implementations and array-based implementations will be made.

Prerequisite: COP 2224. Prerequisite may be waived by consent of depart-
ment for studentswith previous appropriate coursework or work experience.
Contact the course instructor for details. 3 semester hours credit. [A]

COP 2800. JavaProgramming. Thiscourseprovidesanintroductiontothe
Javaprogramminglanguage. Topicsincludebasicoperations, controls, data,
objects, graphics, applets, method abstraction, class abstraction, and event
handling. Prerequisite: COP 2000 or or consent of department. 3 semester
hours credit. [A]

D

DEP 2004. Human Growth and Development. A course in which
biophysical, cognitive and psychosocial development throughout the life
span (from conception to death) will be considered, as well as problems
specificto each stage. Thiscourseisrequired for pre-nursing students. The
coursecarriesdivisionelectivecreditonly. Prerequisite: PSY 2012. Comple-
tion of DEP 2102 is strongly recommended as preparation for thiscourse. 3
semester hours credit. [A]

DEP 2102. Child Psychology. A course with application to an objective
study of the preadol escent child. Preadolescent physical, psychological, and
socia development are studied. Specia problems of child training in the
family and of social adjustment at school are discussed. Prerequisite: PSY
2012. 3 semester hours credit. [A]

E

ECO 2013. Macroeconomics. An introduction to economics and the
economy; national income, employment, and fiscal policy; money, banking,
and monetary policy; problems and controversies in macroeconomics. 3
semester hours credit. [A]

ECO 2023. Microeconomics. Microeconomic theories of product and
resource markets, government and current economic problems, international
economics and the world economy. 3 semester hours credit. [A]

EDF 1005. Introduction to Education. A coursedesigned asan introduc-
tionto Americaneducation. Itincludesastudy of thefundamental principles,
historical views, curriculum, pupil popul ation, educative processes, teaching
asaprofession, and 35 hoursof field experience. 3semester hourscredit. [A]

EDF 3214. Human Development and Learning. Thiscourseisdesigned
to cover myriad learning theories as they apply to student development,
learning styles, learning ability as well as disabilities. Students will be
afforded theopportunity toexplorevaryingideol ogiesrel ativetointel ligence
andintellectual assessment. Additionally, studentswill berequiredtoarrange
vidtstotalingat least 15hourstoareaschool sto observeteachingandlearning
styles, the interactions between student and teacher, and intervention tech-
niques. Prerequisite: PSY 2012. 3 semester hours credit. [A]

EDF 4430. Measurement & Evaluation in the Classroom. This course
involves the study of principles of traditional and aternative assessment
strategies. It helpsthe student obtain skillsrelevant to the development and
use of classroom assessments. Students must attain abasic understanding of
the principles of measurement, formative and summative assessment strate-
gies, test construction, performance assessments, and reading and interpret-
ing data from state achievement tests. The course will help students
understand the content measured by state tests and use the data to improve
student achievement. Prerequisite: STA 2122, MGF 1106, or acceptable
score on department exam. 3 semester hours credit. [A]

EDG 2701. Teaching Diverse Populations. A course that provides the
student with the opportunity to explore personal vaues and attitudestoward
diverse populations. Designed for the prospective educator, the theoretical
component will examine the issues of teaching diverse learners. Attention
will begiventoteaching about ethnicity inapluralistic society. Examination
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of educationa materials will enhance the student’ s understanding of multi-
culturalism. 3 semester hours credit. [A]

EDG 4410. Classroom Management & Communication. This course
covers basic skills and knowledge for creating alearning environment that
encourages positive social interaction and effective communication among
membersof thelearningcommunity. Thecourseemphasi zesethics, attitudes,
languagepatterns, val ues, and behaviors, andincludesmethodsand strategies
for consulting with other school professionals and parents. Additionaly,
students will be required to arrange visits totaling at least 10 hours to area
schools to observe various classroom management strategies in action.
Prerequisite or Corequisite EDF 3214, or consent of the department. 3
semester hours credit. [A]

EDM 3001. Introduction to Middle School. Thiscourseisdesigned to give
the student an introduction to themodern middle schoal, itshistory, and purpose.
It will include the philosophy and practice of theideal middle school. Theroles
of middle school teachers and teamswill be studied. 3 Credit Hours. [A]

EET 1015C. Direct Current Circuits. A fundamental course including
series, parallel and complex circuit analysis, OhmsLaw, meters, conductors,
insulators, resistors, batteries, and magnetism. The use and understanding of
test equipment for circuit analysisisstressed. Six hourslecture/laboratory per
week. $6 lab fee. 4 semester hours credit. [A]

EET 1025C. Alternating Current Circuits. A study of A.C. fundamentals,
inductive circuits, capacitive circuits, complex numbers, resonance, and
filters. Theoretical circuit analysisand circuit testing by theuse of metersand
oscilloscopes are stressed. Prerequisite: EET 1015C. Six hours lecture/
laboratory per week. $6 lab fee. 4 semester hours credit. [A]

EET 1084. Introduction to Electronics.This course is designated for a
telecommunication student. It provides an overview of electronics to
acquaint the student with the principles upon which modern electronic
devicesoperate. Thecourseincludesanintroduction to the basic conceptsof
electricity and magnetism, electronic circuits and digita electronics. 3
semester hours credit. [A]

EET 1371. Telecommunications Installation Technician. This course
prepares students for employment in the telecommunications installation
technicianfield. Studentsreceiveinstallationtraining, splicingandactivation
of broad band and telephoneinstallation. First Aid, CPR and Pole climbing
isincluded. Thisisaseven week course, five days per week ending with a
certificateinthisarea. Combinationlecture/lab. 8 semester hourscredit. [A]

EET 1607C. Surface Mount Technology/Through Hole Assembly and
Repair. A study of the techniques involved in surface-mount technology
(SMT) and through-hole printed circuit board assembly and repair. The
practical application of equipment and toolsis stressed.  Six hours lecture/
lab per week. $6 lab fee. 4 semester hours credit. [A]

EET 2104C. Electr onicDevices. A study of semiconductor devicesandtheir
application in electronic circuits. Included is the study of the structure of
matter, diodes, transistors, hiasing, FET'S, PNPN'S, and other devices.
Prerequisite: EET 1025C. Six hourslecture/laboratory per week. $6 lab fee.
4 semester hours credit. [A]

EET 2119C. Analog Circuits. A study of haf-wave power supplies and
vacuum tube, transistor and FET cascaded amplifiers, including coupling
methods, frequency considerations, stabilization and feedback. Prerequisite:
EET 2104C. Six hour lecture/laboratory per week. $6 lab fee. 4 semester
hours credit. [A]

EET 2322C. Fundamentals of Analog Communications. A study of the
fundamentals of communication, including AM and FM receivers and
transmitters comprised of both discrete and integrated circuits. Involves a
practical hands-on application of troubleshooting techniquesto analyze and
isolate faults. Six hours lecture/lab per week. Prerequisite: Consent of
instructor. $6 lab fee. 4 semester hours credit. [A]

EET 2355C. Digital Communications. This course is designated for a
telecommunication student. It emphasizes the equipment, systems and
softwareinvolved in the sending and receiving of data over modern commu-
nications. 4 semester hours credit [A]

EET 2751C. Telephone Switching Theory. Thiscourseisdesignated for a
telecommunication student. It coversthe fundamentalsin digital switching
systems. It isdesigned to prepare the student for advanced coursesin state-
of-the-art telecommunications. 3 semester hours credit. [A]

EGS2110C. Engineering Graphics. A basicintroductory course covering
the use of drafting instruments, lettering, technica sketching, geometric
construction, orthographic projections, auxiliary and sectional views, iso-
metric and oblique drawing, and working drawings. Five hours lecture/
Iaboratory per week. $51abfee. Prerequisite: MAC 1105 or consent of the
department. 3 semester hours credit. [A]

EME 2040. Introduction to Educational Technology. Technology for
Teacherswill provide participants with knowledge of and hands-on experi-
ence with integrating technology into classroom instructional activities.
Specia focus will be placed on the incorporation of computer- based
productivity toolsfor instruction and instructional support tasks. 3 semester
hours credit. [A]

EME 3410.Integrating Technology in the Classroom.This course is
designed for pre-service and practicing middle school teachers. It includes
theuseof innovativecomputer softwareand graphing cal culatorsfor students
to experience learning with technology at the middle and secondary school
levels. The use and integration of software, electronic spreadsheets, data
analysis, and instructiona software will be studied from a problem solving
perspective.  Students will aso create or use programs on a graphing
calculator. This couse addresses specific Sunshine State Standards, subject
matter competencies, and pedagogy pertinent tothedisciplineandisrequired
for certification. A programmable graphing calculator will be required for
thiscourse. Prerequisite: EM E 2040 or consent of thedepartment. 3semester
hours credit. [A]

EM S1159C. Emergency Medical Technician. A basic coursedesigned to
providethe student with the knowledge and basic skillsnecessary to provide
effective emergency care of thesick and injured. Theoretical instruction and
selected clinical experiences are provided. 11 semester hours credit. [O]

EM S2620. Paramedic . Theintroduction of advanced life support skillsof
definitive airway management and intravenous therapy. Also includes
sections on foundations, airway, patient assessment, and trauma. Lab
included. 12 semester hours credit. [O]

EM S2621. Paramedic 1. A continuation of EM S 2620 with emphasison
cardiology and advanced cardiac life support. 12 semester hours credit. [O]

EM S2622. Paramedicl11. A continuation of EMS 2621 with emphasison
medicine, specia patients assessment-based management and operations.
Labincluded. 6 semester hours credit. [O]

EMS 2623. Paramedic | V. Culmination of paramedic program in which
previous education and training are reviewed and applied to simulated
situations. Completion of courseleadsto dligibility for paramedic licensure
examination. Labincluded. 12 semester hour. [O]

ENC 0003. Applied English. This course helps devel op written language
skills including basic sentence structure, paragraph organization, usage,
punctuation, capitalization and grammatical concepts. This four-hour non-
credit course is designed for students who do not possess entry skills for
college prep writing as indicated by ACT or CPT scores: students scoring
from20-46 onthe CPT, 0to 8 onthe Enhanced ACT or below 9onthe TABE.
StudentswhomakeaD inthiscoursewill beallowedtoadvanceto ENC 0004.
4 semester hours non-college credit . [P]
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ENC 0004. College Preparatory Writing |. This course is designed to
remediate severe problemsin writing skills. Students score between 9-17 on
theEnhanced ACT or scorebetween 47-82 onthe CPT must takethiscourse.
Students must make agrade of “C” or higher in this course and pass an exit
exam before registering for ENC 1101. 4 semester hours non-college credit
[F]

ENC 1101. Communications Skills|. This coursein English composition
isdesignedto prepareastudent towritesuccessfully throughout thefour-year
college career. Theme assignments deal with narrative, descriptive, exposi-
tory, and argumentative writing. Brief oral presentations are required. A
documented essay isrequired. ENC 1101 fulfills 8,000 words of the Gordon
Rule writing requirement. Prerequisite: Acceptable placement scores in
writing (or agrade of “C” or higher in ENC 0004) and reading (or agrade of
“C” orhigherinREA 0004). A gradeof “C” or higher must beearnedtoenroll
inENC 1102 or to usethiscourseaspart of thegeneral education requirement
in English. 4 semester hours credit. [A]

ENC 1102. Communications Skills11. Thiscoursein English composition
is the second half of the sequence begun with ENC 1101. This second
semester is concerned primarily with themes about literature, based on
reading of short stories, plays, and poetry. Brief oral presentations are
required. ENC 1102 fulfills 8,000 words of the Gordon Rule writing
requirement. Prerequisite: A grade of “C” or higher in ENC 1101 and an
acceptableplacement scoreinreading or REA 1205. A gradeof “C” or higher
must be earned to advance to a higher level English or other Gordon Rule
course or to use this course as part of the general education requirement in
English. 4 semester hours credit. [A]

ENC 1133. Research Writing. This course is designed to increase profi-
ciency ineffectivemethodsof library research and inwriting thedocumented
essay. ENC 1133 fulfills 2,000 words of the Gordon Rule writing require-
ment. Prerequisite: Gradesof “C” or higher in ENC 1101-1102. 1 semester
hour credit. [A]

ENC 1153. Writingfor Technical Students. Thiscourse prepares students
to communicateinformation in thework place. It will prepare the student to
compose and organizeall typesof reports, preparetechnical documents, and
write various types of letters using various computer applications. Good
sentence structure and mechanics will be emphasized. This course is for
certificate or specified A.S. degree programs. It does not fulfill the Gordon
Rule requirement. Prerequisite: CGS 1060. 3 semester hours credit. [A]

ENC 2110. Readingand Writing CLAST Review. Thiscourseisdesigned
for studentswhomust takethe CollegeL evel Academic SkillsTest (CLAST).
Thereading skillsemphasized areliteral and critical comprehension. Writing
skills reviewed are word choice, sentence structure, grammar, spelling,
punctuation, and the process of writing an essay. Prerequisites: ENC 1101
and 1102. The course is mandatory for all students who register for the
CLAST with an overall grade point average below 3.0. Institutional creditis
offered, but this course does not apply toward satisfying general education
requirementsin communications. 1 semester hour credit. [A]

ENC 2110A. Reading and Writing CLAST Retake |. This course is
designed for students who must retake the College Level Academic Skills
Test (CLAST), which includes three English subtests: reading, writing and
essay. The student will study the skills needed to passthe subtest(s) failedin
thefirst attempt. Institutional credit isoffered, but this course does not apply
toward satisfying general education requirements in communications. Pre-
requisites: Gordon Rule classes and ENC 2110. 1 semester hour credit. [A]

ENC 2110B. Reading and Writing CLAST Retake 1. This course is
designed for students who must retake the College Level Academic Skills
Test (CLAST), which includes three English subtests: reading, writing and
essay. The student will study the skills needed to passthe subtest(s) failedin
the second attempt. Ingtitutional credit is offered, but this course does not

apply toward satisfying general education requirementsin communications.
Prerequisites: Gordon Rule classes and ENC 2110 and 2110A. 1 semester
hour credit. [A]

ENC 2110C. Reading and Writing CLAST Retake Ill. This course is
designed for students who must retake the College Level Academic Skills
Test (CLAST), which includes three English subtests: reading, writing and
essay. The student will study the skills needed to passthe subtest(s) failed in
thethird attempt. Ingtitutional credit isoffered, but thiscourse doesnot apply
toward satisfying general education requirements in communications. Pre-
requisites: Gordon Rule classes and ENC 2110, ENC 2110A and ENC
2110B. 1 semester hour credit. [A]

ENC 2210. Technical Writing. This courseis designed to prepare techni-
cians, professionals and administrators to communicate information con-
cerning their specialized skills. It will prepare the student to compose and
organizeall typesof reports, preparetechnical documents, and write various
types of letters. ENC 2210 fulfills 6,000 words of the Gordon Rule writing
requirement. Prerequisite: Grades of “C” or higher in ENC 1101-1102. 3
semester hours credit. [A]

ENC 2905. CommunicationsThrough Tutoring. Thegoa of thiscourseis
toteach thegeneral communication skillsneeded for successfully tutoringin
an academic setting, to teach general methods of tutoring and to teach the
tutoring techniques needed in specific courses. Teacher-tutor seminars,
teacher-tutor conferences, and formal instruction will supplement the exten-
sive tutoring experiences. The number of hours of credit variesfrom 1 to 3
hours depending upon the number of hours tutoring: 1 credit, 25 hours; 2
credits, 38 hours; and 3 credits, 50 hours. [A]

ENL 2012. Survey of English Literature |. This course is a survey of
Englishliteratureand literary philosophiesfrom the Old English throughthe
Neoclassical periods. ENL 2012 fulfills 6,000 words of the Gordon Rule
writing requirement. Prerequisites: Grades of “C” or higher in ENC 1101-
1102. 3 semester hours credit [A]

ENL 2022. Survey of English Literature Il. This course is a survey of
English literature and literary philosophies from the Romantic period to the
present. ENL 2022 fulfills 6,000 words of the Gordon Rule writing
requirement. Prerequisites. Grades of “C” or higher in ENC 1101-1102. 3
semester hours credit [A]

ESC 1000. Introduction to Earth Science. A generd education course
involvinganintroductory study of geology, oceanography, and meteorol ogy .
Demonstrations and practical applications are emphasized. Cannot betaken
to satisfy the genera education requirement if GLY 1010 has already been
taken. 3 semester hours credit. [A]

F

FFP 1301. Fire Stream Hydraulics. A study of pertinent properties of
water, distribution of pressuresin dynamic and static systems, frictionlossin
hoses and pipes and factors which influence it. Approximation methods for
quick calculationaregiven, aswell asthemoretechnical computations. Effort
is directed toward giving an understanding of how good fire streams are
developed. 3 semester hours credit. [O]

FFP 1302. FireAppar atusand Equipment. Thiscoursecoversthenationd,
state and local emergency vehicle driving laws. Emphasisis placed on safe
driving techniquesand proper use of equipment. 3 semester hourscredit. [O]

FFP 1505. Firelnspection Practices. A courseon structure and organiza-
tion of fire prevention, organizations, conducting inspections, interpreting
and applying coderegulations. A study of procedures and techniques of fire
prevention, including surveying and mapping, recognition and elimination of
fire hazards and fire risk analysis as applied to municipal and industrial
occupancies. 3 semester hours credit. [O]
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FFP 1510. Principlesof Fire Prevention and Fire Related L aws, Codes
and Or dinances. A study including therecognitionand categorizationof fire
hazards. 1t emphasizes methods of developing effective fire prevention
programsfor large and small communities, industries, and ingtitutions. The
legd basisfor fire protection in effect throughout Floridaand the application
of dtate, county and municipal legidation as well as other sources of
authoritative guidance will be studied. 3 semester hours credit. [O]

FFP 1521. BluePrint Reading and Plans Examination. A courseusing
code standard and inspection techniques learned previoudly, to review
building plansto find errors and omissions, make corrections according to
code, and identify where each item islocated in the code. 3 semester hours
credit. [O]

FFP 1540. Fire Protection Systems and Devices. A study of fixed and
portablesystemsfor detecting, reportingand extingui shingfires. Comparison
ismade between theval ueof detection and theval ueof automatic extinguish-
ing systems. Study is made of the factors which influence the choice of one
of several systemsfor agiven occupancy and the value of each type system.
Restoration after use and routine maintenance are stressed. 3 semester hours
credit. [O]

FFP 1610. Fire Cause and Arson Detection. A unit emphasizing the
investigation of firesfor determination of the sourceof ignition andfirst fuel,
point of origin, direction and rate of spread and whether the cause was
accidental orillegal. Floridaarsonlawsarestudied along with proceduresfor
ensuring the admissibility of any evidence found at the scene of the fires,
including methods of questioning thewitnesses, interviewing, interrogation,
and case preparation, with stress on recognition of cause and evidence. 3
semester hours credit. [O]

FFP 1741. Fire Science Cour se Design. Thiscourseisdesigned to enhance
instructor techniquesin Curriculum Development. Thestudent will develop
objectives, prepare an effective lesson plan and present an active training
session. 3 semester hours credit. [O]

FFP 2120. Building Construction for the Fire Service. This course
introduces the student to building codes in relation to fire protection.
Standards to eliminate fire problems prior to construction are emphasized.
Therel ationshi p betweenthebuil dinginspectionandfireprotectionagencies,
plus fire extinguishing techniquesin all types of building construction, are
discussed. 3 semester hours credit. [O]

FFP 2670. Ethical and L egal | ssuesfor FireService. Thiscourseisastudy
of theentirespectrumof legal i ssuesfacingtoday’ sfireserviceleaders. Topics
include: Labor relations, humanrightsand diversity; conflictsof interest and
frameworks for ethical decision making. 3 semester hours credit. [O]

FFP 2700. FireDepartment Administration, M anagement and Super vi-
sion. A study of admini strative, managerial and supervisory principlesasthey
apply to the fire service. This course is intended for those seeking to
participate in upper level organizationa activity such as budgeting, cost
controls, goal setting, manpower acquisition and distribution, and for those
seeking to supervisefire company personnel with emphasisupon leadership
traits, training, planning, and company officer responsibilities. 3 semester
hours credit. [O]

FFP2706. Publicl nfor mation Officer. Thiscourseisastudy of what public
relationsisand how afire department can utilize positive public relationsto
benefit the organization and the public. The student will demonstrate
techniques to bridge public relations with the community. This course
describes the functions of a public information officer aong with the
responsihilities the position holds. 3 semester hours credit. [O]

FFP 2720. Company Officer. This course covers the broad concepts of
supervisionandleadership, enabling studentsto analyzethekindsof effective
leadership-followship needed inthefire services. Rolesand attitudes needed

in high stress conditions are emphasized. Case studies and individua goal
setting areimportant components of the course. 3 semester hourscredit. [O]

FFP 2740. Fire Science Instructor Techniques. A course on principles,
procedures, and techniques of teaching, with emphasis on methods of
instruction, developing training outlines, use of visual aids, and testing
procedures of fire science instructors. 3 semester hours credit. [O]

FFP 2810. Firefighting Strategy and Tactics |. A study of multiple
company operations, logistics, strategy, use of mutua aid forces, and
conflagration control. Intended for high-ranking officers who may be in
command of mgjor firesand other emergenciesinvolving close coordination
and maximum use of large amounts of manpower and equipment. Typica
tactical situationsand casehistorieswill begiven. 3semester hourscredit. [O]

FFP 2811. Firefighting Tacticsand Strategy |1. A study of action plans,
command and control, safety, building dynamics, sprinkler operations, fire
company operations, and varioustypesof fires. Anadvanced study intended
for higher ranking officers, using state or locally provided scenarios. 3
semester hours credit. [O]

FOS2201C. Food ServiceSanitation and Safety. Thiscoursewill provide
the student with a background in sanitation as it applies to health and the
ability to recognize proper sanitation techniques and an explanation of how
to implement a sanitation program in hisher food service operation. 3
semester hours credit. [O]

FRE 1120. Elementary French | . This course covers the essentials of
French, with emphasis on oral expression. It is open to students who enter
collegewithout any or with only oneyear of high school French. Thiscourse
has been designated asan international/diversity course. Prerequisite: Eligi-
hility totake ENC 1101 or consent of department. 4 semester hourscredit. [A]

FRE 1121. Elementary French |1. This courseisacontinuation of FRE
1120, with emphasis on ora and written expression. This course has been
designated as an international/diversity course. Prerequisite: FRE 1120 or
consent of department. 4 semester hours credit. [A]

FRE 2220. Intermediate French |I. The courses 2220-2221 include the
reading of selections from modern prose authors, areview of grammatical
principles, and further study of composition and conversation. This course
has been designated as an international/diversity course. Prerequisite: FRE
1121 or two years of high school French. 4 semester hours credit. [A]

FRE 2221. Intermediate French 11. Thiscourse isacontinuation of FRE
2220. This course has been designated as an international/diversity course.
Prerequisite: FRE 2220. 4 semester hours credit. [A]

FSS 1002C. Introduction to Hospitality. This course will expose the
student tothemany different opportunitiesindustry wide, thechallengesthey
may face, trends impacting the industry, future industry issues, guides for
educational and professional development. 3 semester hours credit. [O]

FSS1063C. Food Specialty Baking|. Thiscoursewill providethe student
with a basic knowledge of the fundamentals related to baking science.
Students will be exposed to baking terminology, equipment operation,
ingredients, weights and measures, formulas and storage. 3 semester hours
credit. [O]

FSS1105. Food Purchasing. Thiscourseisanintroductiontotheselection
and procurement system of food and non-food items utilized in the food
serviceindustry. 3 semester hours credit. [O]

FSS1202C. Basic Food Preparation. Thiscoursewill providethe student
with abasic knowledge of fundamental cooking skills as related to cooking
methods, use of kitchen equipment, hand tools and smallwares, recipe
reading and conversion, weight and measures, basi cfood costing theoriesand
product identification and usage. 3 semester hours credit. [O]
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FSS 1248C. Food Specialty GardeManger. Thiscoursewill providethe
student with a basic knowledge of fundamental cooking skills as related to
Garde Manger, specifically: cold food preparation, horsd’ oeuvres, canapés,
charcuterie, curing, smoking, preservation methods, sorbets, granites, ice
creams, display platters and buffet set up. 3 semester hours credit. [O]

FSS 2065L. Food Specialties |V: Pastry Specialties. This course will
providethestudent with abasic knowledge of fundamental srel ated to baking
science. Studentswill be exposed to baking terminol ogy, equipment opera-
tion, ingredients, weights and measures, formulas and storage. 3 semester
hours credit. [O]

FSS 2224C. Advanced Food Preparation. This course will provide the
student with athorough knowledge of fundamental cooking skillsasrelated
to meat cookery including beef, pork, veal and game aswell as poultry and
fowl, seafood including fin-fish and shellfish, and breakfast cookery. 3
semester hours credit. [O]

FSS2240C. Food Specialties: World Cuisine. Thiscoursewill providethe
student with a basic knowledge of fundamental cooking skills as related to
cuisinesthroughout theworld. Emphasiswill be placed on product identifi-
cation and usefor different regionsof theworld alongwithrelationto culture
and local customs. 3 semester hours credit. [O]

FSS 2380. Culinary Management Practicum |. This coursewill review
and support previously learned skillsaswell asintroduce new ones. Empha-
siswill be placed on quality food preparation in an operational food service
facility. Studentswill beexpected to operateefficiently and effectively inal
kitchen stations. 2 semester hours credit. [QO]

FSS2381. Culinary Management Practicum Il. Thiscoursewill review
and support previously learned skillsaswell asintroduce new ones. Empha-
siswill be placed on management principal sin both thefront and back of the
houseenvironments. Studentswill gainval uablemanagement experienceby
hands on management in an operational food service facility. 2 semester
hours credit. [O]

FSS2382L. Practical Exam. Thiscoursewill serve as acapstone course
integrating all competencies attained. Students will be encouraged to
elaborate on previoudly learned theories to produced food items on amore
“up-scal€’ basis with attention focused on menu planning, cooking tech-
niques, plate presentation, dish origindity, costs and marking. 2 semester
hours credit. [O]

G

GEA 2001. World Geography | . A study of therel ationship between human
activitiesand natural environment. A regional-cultural approachisused and
effort is made to correlate the course content with the other social sciences.
Creditwill begranted without taking 2002, but the sequenceisrecommended.
This course has been designated as an international/diversity course. 3
semester hours credit. [A]

GEA 2002. World Geography I1. The second half of the course sequence
2001-2002. GEA 2001 is not a prerequisite, but the sequence is recom-
mended. This course has been designated as an international/diversity
course. 3 semester hours credit. [A]

GEB 1011. I ntroductiontoBusiness. A survey coursedesignedtoacquaint
the student with theterminol ogy, organization, and function of the American
business system. Topics covered include businessin aglobal environment,
starting and growing your business, management, marketing, managing
technology and information, managing financial resources, businesslaw and
risk management. 3 semester hours credit. [A]

GEB 1941. Internship in Business. Supervised, practical work experience
inanappropriatebusiness, industry, government agency, or institutionwhich
relatesto aBusiness-related field of study. A minimum of 45 clock hoursis

required for each semester hour of credit earned. Prerequisites: A minimum
of 15 semester hours of credit earned toward a degree or certificate in
Accounting, Economics, or Business Administration and Management;
completion of aninternship application; interview with the coordinator of the
internship program, and the availability of atraining dlot. 1-3 semester hours
credit. May be repeated up to atotal of 3 hours credit. [A]

GEB 2214. BusinessCommunications. Thiscoursedevel opseffectiveora
and written communications skills in a business environment. It includes
written correspondence, interviewing, public relations and business presen-
tations. Prerequisite: ENC 1101. 3 semester hours credit. [A].

GEB 2949. Cooperative Education in Business. Supervised, practica
work experiencein an appropriate business, industry, government agency, or
ingtitution which relates to the Business field of study. A minimum of 60
clock hoursisrequiredfor each semester hour of credit earned. Prerequisites:
A minimum of 35 semester hoursof credit earnedtoward adegreein Business
Administration, Accounting, or Economics, completion of a cooperative
education application; interview with the coordinator of the cooperative
education program; and theavailability of atraining dot. 1-3 semester hours
credit. May be repeated up to atotal of 3 hours credit. [A]

GLY 1010. Introduction to Physical Geology. An introductory geology
course which includes a comprehensive study of the earth’s physical pro-
cessesand properties, with emphasison understanding the scientific theories
behind thegeological principles. Thecoursecoverstheorigin, structure, and
composition of theearth; thephysical processesacting upontheearth; andthe
development of the continents and ocean basins through time. Cannot be
taken by students who have taken GLY 1001. 3 semester hours credit. [A]

GRA 1100C. Beginning Computer Graphics. AnintroductiontoPhotoshop
5.0 through guided instruction and practica use. Concepts taught in this
course will include: scanning of images, manipulation of those images,
combiningtext with graphicseffectively and creating original pieces. Enroll-
ment isrecommended for art majorsor art related majors. Classwill consist
of three one hour classroom sessions and arequired minimum of 3 hourslab
time per week. (A labfeewill becharged.) 3 semester hours credit. [A]

GRA 2151C. Computer Based Design| . Thiscourseexploresthecomputer’s
capabilities as atool for artists and graphic designers. Students will use a
variety of layout and image-processing programs, digital photography and
digital scanning in assignments that stress creativity and technica profi-
ciency. This course provides students with practical experience in the
planning, design, editing and production processes of specia, non-newspa-
per publications. Studentswill devel op skillsin the shaping of major college
publications, including a college yearbook. 2 semester hours credit. [A]

GRA 2152C. Computer Based Design |1. A continuation of GRA 2151-
2152C sequence. Thiscourse exploresthe computer’ s capabilities asatool
for artists and graphic designers. Students will use avariety of layout and
image-processing programs, digital photography and digital scanning in
assignments that stress creativity and technical proficiency. This course
provides students with practical experience in the planning, design, editing
and production processes of special, non-newspaper publications. Students
will develop skillsin the shaping of major college publications, including a
college yearbook. 2 semester hours credit. [A]

GRA 2153C. Advanced Computer Based Design |. A continuation of the
GRA 2151C - 2152C sequence using advanced software and programs.
Directedat, but notlimitedto, artistsandgraphicsdesigners. Prerequisite: GRA
2151C or 2152C or consent of the department. 2 semester hours credit. [A]

GRA 2154C. Advanced Computer Based Design | 1. A continuation of the
GRA 2151C - 2152C sequence using advanced software and programs.
Directedat, but notlimitedto, artistsandgraphicsdesigners. Prerequisite: GRA
2151C or 2152C or consent of the department. 2 semester hours credit. [A]
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HFT 1213C. Food ServiceSupervision. Thiscourseintroducesthestudent
to the importance of human resources functions in an organization and the
responsibilities of management. The course will offer management tech-
niques that will aid students in solving the problems that they are likely to
encounter in the workplace. 3 semester hours credit. [O]

HFT 1860. Beverage Management. Thiscoursewill provide the student
with a working knowledge of beverage management for the food service
industry. Studentswill develop an understanding of beer, wine, and liquor
production methodsal ong withinventory control and basic bartending skills.
3 semester hours credit. [O]

HFT 2264C. Banquet and Convention Management. This course will
familiarizethe studentswith the necessary theoriesto perform both on and off-
ste events. Emphasis will be placed on banquet and aa carte style service,
specidty foods, beverageservice, and legd issues. 3 semester hourscredit. [O]

HFT 2840C. DiningRoom Oper ations. Typesof diningroomandbeverage
service techniques found in the hospitality industry. Lab Fee. 3 semester
hours credit. [O]

H1S1930-1931-2932-2933. Current Affairs. A study of eventsof theworld
today, based on coveragein current periodicals, radioandtelevision. Empha
sisisplaced on the development of informal judgments about public affairs
by the student. Open to al students for a maximum of four semesters. A
student may pursue only one Current Affairs course during agiven semester
unlessspecia consentisgiven by thedepartment. 1 semester hour credit. [A]

H1S2955. StudiesAbroad in Civilization. A course consisting of seminars
andtravel. Pretravel seminarsestablish afoundation for critically examining
the variousinterest pointsin relation to significant historical, philosophical,
and cultural events and sights of the trip. Opportunities are given to apply
genera knowledge and individua interests to various points of interest in
designated countries and cities. Prerequisite: Consent of the college. 3
semester hours credit. [A]

HSC 1100. Personal and Community Health Problems. A course de-
signed to prepare the student for solving personal and community health
problems through an understanding of health rules and habits. Emphasisis
given to understanding and implementing the principles of maintaining and
improving individual and community heath for effective daily living. 3
semester hours credit. [A]

HSC 1531. M edical Terminology. Thiscourseisdesignedtoprovideabasis
for understanding and utilizing basic principles of medica word building.
The courseis designed to prepare students to analyze words structurally, to
spell and pronouncemedical termsaccurately and to understand certainword
elements related to anatomy, physiology and selected disease processes. 3
semester hours credit. [A]

HSC 2400. Standar d Fir st Aid. Thecourse providesknowledge about what
todoin caseof amedical emergency beforeamedical team arrives. Students
will learn principlesof care and protection based on life saving measuresin
the treatment of traumatic injuries, epidemic diseases, spread of disease and
injury to others. Alsoincluded are preventing hazardousor crippling compli-
cations of injuries, dleviating suffering by comforting the victim, and
preventingemotional complications. $5L ab Fee. 3semester hourscredit. [A]

HUM 2210. The Humanities. This course increases the student’s under-
standing and appreciation of western culture through the study of art,
literature, music, and philosophy. HUM 2210 is a survey of our ancient,
medieval and renaissance cultural heritages. It isnot open to students who
have earned credit in HUM 2216. Prerequisite: Grades of “C” or higher in
ENC 1101-1102. 3 semester hours credit [A]

HUM 2216. The Humanities with Writing. This course increases the
student’s understanding and appreciation of western culture through the
study of art, literature, music, and philosophy. HUM 2216 isasurvey of our
ancient, medieva and renaissance cultural heritages. This course fulfills
8,000 wordsof the Gordon Rulewriting requirement. Thiscourseisnot open
tostudentswhohaveearned creditinHUM 2210. Prerequisite: Gradesof “C”
or higher in ENC 1101-1102. 4 semester hours credit [A]

HUM 2230. The Humanities. This course increases the student’s under-
standing and appreciation of western culture through the study of art,
literature, music, and philosophy. HUM 2230 is a survey of our baroque,
revolutionary and modern cultural heritages. This course is not open to
studentswho have earned creditin HUM 2233. Prerequisite: Gradesof “C”
or higher in ENC 1101-1102. 3 semester hours credit. [A]

HUM 2233. The Humanities with Writing. This course increases the
student’s understanding and appreciation of western culture through the
study of art, literature, music, and philosophy. HUM 2233isasurvey of our
baroque, revolutionary and modern cultural heritages. This course fulfills
8,000 wordsof the Gordon Rulewriting requirement. Thiscourseisnot open
tostudentswhohaveearned creditinHUM 2230. Prerequisite: Gradesof “C”
or higher in ENC 1101-1102. 4 semester hours credit. [A]

HUM 2740. European Study in the Humanities. This course consists of
seminarsand travel. Pre-travel seminars establish afoundation for critically
examining art, architecture, literature and music in relation to significant
historical, philosophica and religious currentsin European culture. Prereg-
uisite: Consent of the college. 3 semester hours credit. [A]

HUN 1201. Elements of Nutrition. A basic course which discusses the
socia and natural environmental factorswhich influence personal nutrition.
Major topicsincluded are digestion, absorption and metabolism of carbohy-
drates, fats and protein; the known functions of the mgjor vitamins and
minerals; and nutritional needs throughout the life cycle. 3 semester hours
credit. [A]

IDH 1931-1932-2931-2932. Honors Seminar. The honors seminar is a
forum for students enrolled in the honors program. Books, research and
leadership issueswill be discussed in aseminar setting. Corequisite: Enroll-
ment in one honors course. 1 semester hour credit. [A]

INP2390. I ntroductiontolndustrial Psychology. Thiscourseisdesigned
to help students understand human relations, getting along with other
people, and succeeding intheworld of work. 3 semester hourscredit. [A]

J

JOU 1400. College Newspaper 1. A course for freshmen, designed to
familiarize them with news gathering, news writing, and practical skills
involved in newspaper work in general. Students will assist the advanced
classin the production of the college newspaper. No prerequisite, but ENC
1101 or 1102isacorequisite. Onehour of lectureand discussionand onehour
of laboratory per week. 1 semester hour credit. [A]

JOU 1401. College Newspaper I1. A continuation of the JOU 1400-1401
sequence. A course for freshmen, designed to familiarize them with news
gathering, news writing, and practical skillsinvolved in newspaper work in
general. Students will assist the advanced class in the production of the
college newspaper. No prerequisite, but ENC 1101 or 1102 isacorequisite.
One hour of lecture and discussion and one hour of laboratory per week. 1
semester hour credit. [A]

JOU 2402. College Newspaper 111. A continuation of the JOU 1400-1401
sequence. Studentsenrolled bear primary responsibility for the production of

Chipola College Catalog 101



ThePapoose (student newspaper). Prerequisite: JOU 1400 or 1401. Onehour
lecture and three hours of workshop per week. 2 semester hours credit. [A]

JOU 2403. College Newspaper V. A continuation of the JOU 1400-1401
sequence. Studentsenrolled bear primary responsibility for the production of
The Papoose (student newspaper). Prerequisite:JOU 1400 or 1401. One hour
lecture and three hours of workshop per week. 2 semester hours credit. [A]

M

MAC 1105. CollegeAlgebra. Thiscourseisprimarily aconceptual study of
functions and graphs, their applications, and of systems of equations and
inequalities. Linear, quadratic, rational, absolute value, radical, exponential
and logarithmic functions will be investigated A graphing calculator is
required for thiscourse. Prerequisites: Successful completion of the equiva-
lent of oneyear of Algebral and oneyear Algebrall and an acceptable score
on a state approved mathematics placement test or a“C” or higher in MAT
1033. A “C” grade or higher must be earned in this course to satisfy part of
thegeneral education requirementsin mathematicsandto advancetoahigher
mathematics course. 3 semester hours credit. [A]

MAC 1114. Plane Trigonometry. This course deals with the solution of
triangles, trigonometric relations, and functions of an angle, logarithms, and
complex numbers. Prerequisite: MAC 1105 or MAC 1140, or consent of the
department. MAC 1140 may betaken concurrently withMAC 1114. A“C”
grade or higher must be earned in this course to satisfy part of the general
education requirementsin mathemati csand to advanceto ahigher mathemat-
ics course. 3 semester hours credit. [A]

MAC 1140. Precalculus Algebra. Thiscourseisfor studentswho will take
MAC1311, Caculus& Analytic Geometry | or MAC 2233 Cal culusfor Non-
ScienceMajors. Topicsfor thiscourseincludereview of algebraictechniques
or operations, radicals, exponents, complex numbers, absolute value, linear
and quadratic equations and inequalities, exponentia and logarithmic func-
tions, simultaneous equations and inequalities, roots of polynomials, matri-
ces, determinants, applications, mathematical proof techniques, mathemati-
cal induction, binomial theorem, sequencesand series. Prerequisite: Success-
ful completion of the equivalent of one year of Algebral and one year of
Algebrall and an acceptabl e score on amathematicsplacement test or a“C”
gradeor higher in MAC 1105 or consent of the department. A “C” gradeor
higher must be earned to advance to a higher level mathematics course or to
satisfy part of the education requirementsin mathematics. 3 semester hours
credit. [A]

MAC 1311. Calculusand Analytic Geometry |. Thisisacourseincluding
analytic geometry of the line and circle, limits, continuity, derivatives and
integrals of the agebraic and transcendental functions, applications of
integral stofinding areaand volume, exponentia growthand decay, Riemann
sums and the Riemann integral, trapezoidal and Simpson’s Rule. Prerequi-
site: A “C” or higher in MAC 1114 and MAC 1140 or consent of the
department. A “C” gradeor higher must beearnedto advancetoahigher level
mathematics course or to satisfy part of the general education requirements
in mathematics. 5 semester hours credit. [A]

MAC 2233. Calculus for Non-Science Majors. Thisis a brief caculus
course designed primarily for businessadministration majorsand other non-
sciencemajors. Thiscourseincludes: limits, basic techniquesof differentia-
tion and integration, word problems with applications to business and
economics. A graphing calculator isrequired. Prerequisite: A “C” gradeor
higher in MAC 1140 or department consent. A “C” grade or higher must be
earned to satisfy part of the general education requirements in mathematics
or to advance to a higher mathematics course. 3 semester hours credit. [A]

MAC 2312. Calculusand Analytic Geometry II. Thisisacourse which
includestechniques of integration, applications of theintegral, polar coordi-
nates, sequences and series, Taylor Series, conic sections, vectors, lines, and
planes, and vector-valued functions. Prerequisite: A “C” grade or higher in

MAC1311. A“C” gradeor higher must beearnedto advancetoahigher level
mathematics course or to satisfy part of the general education requirements
in mathematics. 4 semester hours credit. [A]

MAC 2313. Calculuswith Analytic Geometry I11. This courseincludes:
thestudy of lines, planesand surfacesin space, functionsof several variables,
limits and continuity, partial derivatives of functions of severa variables,
extremaof functionsof two variables, iterated integral susing polar, cylindri-
cal and spherical coordinates, differentiation, integration and applications of
vector-valued functions and vector fields: calculations of lineintegralsand
flux integrals, the use of Green’ s Theorem, Divergence theorem and Stoke's
Theorem. Prerequisite: A “C” grade or higher inMAC 2312. A “C” grade
or higher must be earned to advanceto ahigher level mathematics course or
to satisfy part of the genera education requirements in mathematics. 4
semester hours credit. [A]

MAD 2401. DiscreteM athematics. Thiscourseisdesigned for studentswho
need an elective in mathematics. Topicsincluded various sets, functions and
relations, combinatorics, propositiond logic, graphsandtrees, and applications
with a proof-orientated approach. 3 credit semester hours. Prerequisite: MAC
1105 with a“C” or higher grade. 3 semester hours credit. [A]

MAE 3320. Teaching Methods in Middle School Mathematics. This
courseisdesigned for studentswho are mgjoring in mathematics education
andwhowill beobtaining teacher certificationingrades5-9or 6-12.  Inthis
course students learn principles of effective curriculum design and assess-
ment and apply these principles by designing and developing interactive
mathematics curriculum projects for middle school students. Thiscourseis
offered concurrently with MAE 3940, aone credit hour practicum in which
students present their projects in middle school classroom environments.
This course addresses specific Sunshine State Standards subject matter
competencies and pedagogy pertinent to the discipline and required for
certification. Corequisite: MAE 3940. 10 hours of teaching arerequired. (3
semesters hours credit) [A]

MAE 3651. Learning Mathematics with Technology. This course is
designedfor pre-serviceand practicing middleand high school mathteachers.
Itincludesthe use of innovative computer software and graphing calculators
for students to experience learning mathematics with technology at the
middle and secondary schoal levels. The use and integration of dynamic
geometry software, computer algebra, el ectronic spreadsheets, dataanalysis,
andinstructional softwarewill bestudiedfromaproblem solving perspective.
Students will also create programs on a graphing calculator.  This course
addresses specific Sunshine State Standards, subject matter competencies,
and pedagogy pertinent to the discipline and isrequired for certification. A
programmable graphing calculator will be required for this course. Prereg-
uisite: EME 2040 and Prerequisite or Corequisite: EME 3410 or consent of
the department. 1 semester-hour credit. [A]

MAE 3816. Elementsof Geometry. Thiscoursepresentstheaxioms, basic
concepts, proofs and constructions of Euclidean geometry involving line
segments, angles, triangles, polygons, circles, pardlel lines and similarity.
Constructionsare made using both compass and straightedge and interactive
geometry software. Thecourseal sopresentshasi cconceptsof non-Euclidean
geometriesincluding hyperbolic and spherical. Prerequisite: MAC 1311. 3
semester hours credit [A]

MAE 3940. Teaching Middle School Mathematics Practicum. This
courseisdesigned for studentswho are majoring in mathematics education
and who will be obtaining teacher certificationin grades5-9 or 6-12. This
practicum accompaniesM A E 3320 and providesstudentswith opportunities
to present their interactive curriculum projects to middle school studentsin
local area school districts. Students spend a minimum of 30 school-based
hours in the middle school classroom. Project presentations will be coordi-
nated with in-service middle school teachersand their curriculum schedules
and needs. This course addresses specific Sunshine State Standards, subject
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matter competencies, and pedagogy pertinent to the discipline and required
for certification. Corequisite or Prerequisite: EDF 3214 and MAE 3320. 1
semester hour credit. [A]

MAE 4330. TeachingMethodsin Secondary School Mathematics. This
courseisdesigned for studentswho are mgjoring in mathematics education
and is offered concurrently with the practicum in teaching secondary math-
ematics. It addressesthe required instructional methods, techniques, strate-
gies, resources, and assessment considerations for effective teaching of
secondary mathematics including the pedagogy of early algebra, geometry,
trigonometry and cal culus using problems solving, cooperativelearning and
appropriate technology. This course addresses specific Sunshine State
Standards, subject matter competencies and pedagogy pertinent to the
disciplineand required for certification. Corequisite: MAE 4941. 10 hours
of teaching are required. 3 semester hours credit. [A]

MAE 4815. Elements of Algebra. This course offers an investigative
approach to number theory in which students develop their capacity to
formulate conjecturesand exploretheir ideas and inquiresthrough the use of
a computer algebra system. Conjectures are developed based in part on
computer-generated data and formal proofs are then presented. Thereisan
emphasisinunderstandingthenatureof integer numbers, congruencecl asses,
and their operationsand applications. Prerequisitess MAC 1311 3 semester
hours credit. [A]

MAE 4941. Teaching Secondary School MathematicsPracticum. This
courseisdesigned for studentswho aremajoring in mathematics education
and who will be obtaining teacher certificationin grades5-9 or 6-12. This
practicum accompaniesM A E 4330 and provides studentswith opportunities
to present their interactive curriculum projectsto secondary school students
inlocal areaschool digtricts. Students spend aminimum of 30 school-based
hours in the secondary school classroom. Project presentations will be
coordinated with inservice secondary school teachers and their curriculum
schedules and needs. This course addresses specific Sunshine State Stan-
dards, subject matter competencies, and pedagogy pertinent to the discipline
and required for certification. Prerequisitesor Corequisites EDF 3214 and
MAE 4330. 1 semester hour credit. [A]

MAE 4943. Seminar in Mathematics Education. Thiscourseisdesigned
to provide students with instructiond strategies, planning techniques, evalua-
tion procedures and class management skills. Prerequisites. all program
requirementscomplete. Corequisite: MAE 4945. 3semester hourscredit. [A]

MAE 4945, Student Teaching in Mathematics. This course requires a
teacher candidate to demonstrate pre-professional competenciesduring al16
week, full-time internship in a public school approved by the department.
Contact hours: aminimum of 35 hoursper week for 15 weeks. 10 semesters
hours credit. Prerequisites. Completion of al program requirements.
Corequisite: MAE 4943. 10 semester hours credit. [A]

MAP 2302. Differential Equations. MAP2302isanintroductory coursein
ordinary differential equations. Topics covered are linear first-ordered equa-
tions and their applications; methods for solving non-linear differential equa
tions, second order equations, Wronskians, power seriessolutions, methods of
undetermined coefficients, Laplace transforms; and Fourier series solutions.
Prerequisite or corequisite: MAC 2313. 3 semester hours credit. [A]

MAS3105. Linear Algebra. Thiscourse providesathorough treatment of
linear algebra using a matrix-oriented approach. Magjor topics include:
matrices, systems of linear equations, linear transformations, determinants,
eigenvectors and eigenvalues, vector spaces and subspaces, inner product
spaces, and orthogonality. 4 semester hours credit [A]

MAS4203. Number Theory. Thiscourseoffersaninvestigative approach
to number theory in which students develop their capacity to formulate
conjecturesand exploretheirideasandinquiresthrough theuseof acomputer
algebra system. Conjectures are developed based in part on computer-

generated dataand formal proofsarethen constructed. Thereisanemphasis
on gaining an understanding of the nature of mathematical thinking and
learning. 3 semester hours credit. [A]

MAS4301. Introduction to Abstract Algebra. Thiscourseintroducesthe
basi cconceptsof abstract algebra, including thetopicsof mappings, relations,
number systems, groups, rings, fields, and integral domains. There is an
emphasis on the use of setsasabasisfor defining and working with groups,
rings, fields, andintegral domains. Pre- or Corequisites: MAS4203or MAS
3105. 3 credit semester hours credit. [A]

MAT 0002. Developmental M athematics. Thiscourseisdesigned asaself-
paced coursefor the student who needsto strengthen skillsand understanding
of the concepts of arithmetic and elementary algebra. Topics include frac-
tions, decimals, percents, ratio and proportion, integers, solving simple
equations, and exponents. This course is not open to anyone who has
previously completed any other collegemathematicscourse. Studentswill be
enrolled in this course by vertical transfer from MAT 0024. A grade of “C”
or higher must be earned in the course or consent of department isneeded to
advance to the next higher mathematics course which is MAT 0024. This
course does not meet general education requirements in mathematics. 5
noncredit semester hours. [P

MAT 0024. College Prep Algebra. Thisisan elementary algebra course
designed for the student who haslittle or no secondary school background in
algebraand needs preparation for MAT 1033, Intermediate Algebra. Topics
included: operationsonand propertiesof real numbers; agebraic expressions,
factoring; exponentsandradicals. A gradeof “C” or higher must beearnedin
the course or consent of department is needed to advance to the next higher
mathematics course whichisMAT 1033. This course does not meet genera
education requirementsin mathematics. 5 noncredit semester hours. [P

MAT 1033. Intermediate Algebra. This course includes the study of real
numbers, linear and quadratic equations, linear inequalities, systemsof linear
equations, exponents, polynomials, factoring, rationa expressions and re-
lated equations, radicals, quadratic formula, complex numbers, absolute
value, graphing, and applications. Thisisnot aGordon Rulecourseand does
not satisfy part of the genera education requirements in mathematics.
Prerequisite: Anacceptablescoreonastateapproved mathematicsplacement
test and successful completion of the equivalent of one year of Algebral, or
a“C’ or higherin MAT 0024. A “C” grade or higher must be madein this
course to advance to a higher level mathematics course. 3 semester hours
elective credit. [A]

MAT 2905. Mathematics Through Tutoring. The goasof thiscourseare
toteach: the general mathematics skills needed for successfully tutoring in
an academi ¢ setting; general methodsof tutoring; and thetutoring techniques
needed in specific courses. Teacher-tutor seminars, teacher-tutor confer-
ences, and formal instruction will supplement the extensive tutoring experi-
ences. Thenumber of hoursof credit variesfrom 1 to 3hoursdepending upon
the number of hours tutoring; 1 credit, 24 hours; 2 credits, 48 hours; and 3
credits, 72 hours. [A]

MAT 4905. Supervised Resear chin M athematics. Thiscourseisdesigned
to cover specia topics not obtainable in the regular course offerings.
Prerequisites: MAC 2313 and instructor’s approval. 1 - 3 semester hour
credits. May be repeated for credit. Maximum of 12 credits. [A]

M CB 2010. Microbiology. This courseincludesthe fundamentals of micro-
biology which include: structure, nutrition, growth, genetics, control mecha
nisms; and anintroduction toimmunology, virology, and bacterid pathogens.
Prerequisite: NUR 1020 or CHM 1030 or consent of department. Corequisite:
MCB 2010L 3 hourslecture per week. 3 semester hours credit. [A]

MCB 2010L. Microbiology Lab. An introduction to experimental tech-
niques in microbiology. The exercises include cultivation and various
staining techniques, isolation, identification, biochemical activities, antibi-
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otic sensitivity test and basicimmunology. Prerequisite: NUR 1020 or CHM
1030 or consent of department. Two hourslaboratory per week. MCB 2010
should be taken concurrently. 1 semester hour credit. [A]

MGF 1106. Mathematics for Liberal Arts|. This course is designed to
enable students to meet part of the general education requirement in math-
ematics and receive instruction in a broad range of skills beyond algebra
Topics include: sets, counting principles, the metric system, geometry,
probability, statistics, permutationsand combinations. Prerequisite: Eligibil-
ity for MAC 1105. A “C” grade or higher must be earned in this course to
satisfy part of the general education requirements in mathematics and to
advance to a higher mathematics course. 3 semester hours credit. [A]

MGF 1107. Mathematicsfor Liberal Artsll. Thiscourseisintended for
studentswhowill major in areasthat do not requirefurther mathematics. Itwill
also enable students to meet part of the general education requirement in
mathematics and receiveingtruction in abroad range of skillsbeyond dgebra.
Topicsinclude: systems of numeration, number theory and the real number
system, mathematical systems, exponential functions, consumer mathemeatics,
graphtheory, and voting and apportionment. Prerequisite: Eligibility for MAC
1105. A C grade of higher must be earned in this course to satisfy part of the
general education requirement in mathematics. 3 semester hours credit. [A]

MGF 2118. MathematicsCLAST Review. Thisisareview of theessential
mathematics skills included in the CLAST exam. It provides additional
practice to students who have successfully completed or are currently
completing their six hour general education mathematics requirements, but
desire remediation in individua concepts. Topics included: sets, logic,
geometry, probability, permutationsand combinations, al gebraic operations,
statistics. Thecourseismandatory for all education majorsand studentswith
an overal grade point average below 3.0 who register for the CLAST and
cannot be used to meet the mathematics general education requirement.
Prerequisite: MAC 1105/MGF 1106 or above. 1 semester hour credit. [A]

MGF 2118A. Mathematics CLAST Retakel. Thiscourseisfor students
who must retake the math section of the College Level Academic Skills Test
(CLAST). Thestudent will study the skillsneeded to passthe conceptsfailed
in the first attempt. This course cannot be used to meet the mathematics
genera education requirement. Prerequisite: A grade of “C” or higher in
MGF 2118. 1 semester hour credit. [A]

MGF 2118B. MathematicsCLAST Retakell. Thiscourseisfor students
who must retake the math section of the College Level Academic SkillsTest
(CLAST). Thestudent will study the skillsneeded to passthe conceptsfailed
in the second attempt. This course cannot be used to meet the mathematics
genera education requirement. Prerequisite: A grade of “C” or higher in
MGF 2118A. 1 semester hour credit. [A]

MGF 2118C. MathematicsCLAST Retakelll. Thiscourseisfor students
who must retake the math section of the College Level Academic Skills Test
(CLAST). Thestudent will study the skillsneeded to passthe conceptsfailed
in the third attempt. This course cannot be used to meet the mathematics
genera education requirements. Prerequisite: A grade of “C” or higher in
MGF 2118B. 1 credit. [A]

MHF 4404 .History of Mathematics. Thiscourseisdesigned asacapstone
course for those students who are majoring in secondary mathematics
education. This course consists of readingsin the history and philosophy
of mathematics and in current issues involving mathematics and society.
Contributionsfrom mathematicianssuch asArchimedes, Descartes, Fermat
Newton, Leibnitz, Euler and Gauss are discussed. Emphasisis given to
how mathematics relates across disciplines as well as mathematical con-
nectionswithinthediscipline; fundamental ideasof high school mathemat-
icsareexamined from an advanced standpoint. Thisisawriting—intensive
course in which each student develops a portfolio of course accomplish-
ments. This course addresses specific Sunshine State Standards, subject
matter competencies, and pedagogy pertinent to the discipline and is

required for certification. This course has been designated as an interna-
tional/diversity course. 3 semester hours credit. [A]

MM C 1000. Survey of MassCommunication. A survey of thetechnology,
methods, and functions of mass communications media: newspapers, maga-
zZines, books, radio, television, and film—uwith emphasison eval uation of the
impact of mass media on society. 3 semester hours credit. [A]

MTB 1327. Mathematicsfor Electronicsl. A study of the basic concepts
of mathandalgebra. Topicscovered: decimals, fractions, scientific notations,
roots, powers of ten, introduction to trigonometry and geometry, the use of
Kirchhoff’ slaw, Thevenin and Norton' stheorems, and OhmsLaw in circuit
analysis. 3 semester hours credit. [O]

MTB 1328. Mathematicsfor Electronicsl|. A study of the basic concepts
of trigonometry, vector analysis and logarithms. Topics covered: AC circuit
analysis, trigonometry, efficiencies, impedance matching, inductive and
capacitive reactance, Pythagorean theorem resonant circuits, power factors,
complex number, logarithmic and mathematical tables. Prerequisite: MTB
1327. 3 semester hours credit. [O]

MTG 3212. Modern Geometries. This course presents the axioms, basic
concepts, proofs and constructions of Euclidean geometry involving line
segments, angles, triangles, polygons, circles, pardlel lines and similarity.
Constructionsare made using both compass and straightedge and interactive
geometry software. Thecourseal sopresentshasi c conceptsof non-Euclidean
geometriesincluding hyperbolic and spherical. Written proofs are required
for topics introduced in this course. Prerequisite: MAC 2312. 3 semester
hours credit. [A]

MUE 1290. Music Skills. A study of the fundamentals of music needed by
the elementary teacher as preparation for the public school music course.
Recommended for all elementary education majors except those who have
had extensive musicd training. Not open for credit to music or music
education majors. 3 semester hours credit. [A]

MUL 2010. Music Appreciation. A course for the non-music mgjor,
designed to teach the skills needed to evaluate and appreciate music.
Emphasisis on listening. Discussion relating to form, style and expression
will follow each listening session until the student becomes conversant with
the elements of music and music composition and familiar with some of the
best examples of music literature. 3 semester hours credit. [A]

MUN 1310-MUN 2310. College Chorus. (Freshman and Sophomore) A
courserequiring two or more hours of mixed chorus per week. Credit will be
granted twice for each course. 1 semester hour credit per course. [A]

MUN 1340-M UN 2340. Chamber Chor us. (Freshman and Sophomore) A
courserequiring two or morehoursof choral work per week by selected male
andfemalesingers. Creditwill begranted twicefor each course. Prerequisite:
Consent of department. 1 semester hour credit. [A]

MUN 1370-MUN 2371-M UN 2372. Show Choir. (Freshman and Sopho-
more) A study of the fundamental techniques and principles of integrating
dance, voice, music and acting into a performance show choir ensemble.
Training in voice, jazz movement, character interpretation and personality
presentation is covered. Membership open to al part-time or full-time
students on credit or noncredit basis. Public performances scheduled at
frequent intervals throughout the year. Prerequisite: Audition or consent of
department. Credit will be granted twicefor each course. 2 semester hours
credit. [A]

MUN 2710-MUN2711. Rock and Jazz Ensemble. (Freshman and Sopho-
more). A study of rock and jazz with an emphasis on repertoire devel opment
and preparation for public performances. Membershipisopentoall part-time
or full-time students on a credit or noncredit basis. Two or more hours of
instruction per week. Credit will begranted twicefor each course. 1 semester
hour credit. [A]
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MUSO0010. Student Recital. A courseinwhich all music majorsmust enroll
andreceiveasatisfactory grade (S) in student recital attendance (MUS0010)
for a total of four semesters during the AA degree program. Attendance
requirements for transfer students who were music mgjors at the institution
fromwhich thetransfer isbeing madewill be determined by the Department
of Fineand Performing Artsinaccordancewiththenumber of semester hours
completed. No credit. [P]

MUT 1001. Fundamentalsof M usic. A pre-theory coursefor thenon-music
major, or for the elementary education major. Included are the studies of
reading clefs, rhythm, notation, scales, and doing simplekeyboard and sight-
singing exercises. The emphasisis on developing music reading skills. 3
semester hours credit. [A]

MUT 1111. Music Theory I. A study of the fundamentals of music,
including clefs, accidentals, enharmonics, and scales. Students will study
chordal construction, figured bass, Roman numerals, pop chord symbols,
cadences and non-chord tones. Included are written assignments and class
drills. 3 semester hours credit. [A]

MUT 1112. Music Theory Il. An intense study of diatonic chord
progressions and voice leading, including seventh chords and non-chord
tones. Included are written assignments and class drills. Prerequisite: MUT
1111. 3 semester hours credit. [A]

MUT 1221-1222-2226-2227. Sight Singing|, I1.,111,1V. A study of sight-
singing and ear-training techniques. Prerequisite: Consent of department or
earlier coursein the sequence. 1 semester hour credit each course. [A]

MUT 1231. Keyboard Harmony . A coursedesignedtoclosely parallel the
musical development encountered in MUT 1111. Some of the topics to be
covered include a study of basic chord settings, figured bass and melody
harmonization. Improvisation is encountered in each of the specific class
assignments. Must be scheduled concurrently with MUT 1111 or with
consent of department. 1 semester hour credit. [A]

MUT 1232. Keyboard Harmony II. A continuation of skillsdevelopment
at the piano keyboard to include more advanced patterns, playing four-part
harmonizations at sight, cadence patterns in al maor keys and student
improvisation. 1 semester hour credit. [A]

MUT 2116. Music Theory Ill. A study of modulations and chromatic
chordswill befollowed by variationtechniquesandbinary and ternary forms.
Written assignments and class drills will involve original composition in
18th-19th Century small scale, characteristic pianostyles. Prerequisite: MUT
1112 or consent of department. 3 semester hours credit. [A]

MUT 2117. Music Theory IV. A study of large scale forms, fugue and late
Romanticand Twentieth Century harmonicpractices. Writtenassignmentsand
classdrillsrequired. Prerequisite: MUT 2116. 3 semester hours credit. [A]

MV-(B,K,P,SV,W) 1011-1016. Applied Music Prep. A courseof private
instructionfor studentspreparingfor thefreshmanlevel of performance.Credit
earnedintheMV- (B,K,P,S,V,W) 1011-1016 serieswill not apply toward the
requirement of the principal instrument. Credit will begranted twicefor each
course. 2 semester hours credit per course. Course may be repeated for a
maximum credit of 4 semester hours. [P]

Applied Music. A course in applied music instruction is offered in voice,
piano, and band instrumentsfor non-music majors. Privateinstructionfor the
music mgjor is offered in his or her secondary and primary instrument or
voice. Thelevel of skillsdevelopment will be ascertained at the end of each
course by jury examination. Credit will depend upon successful completion
of course requirements, and each student will be required to participatein at
least threerecital sper semester or session. Privateinstructioninthesecondary
instrument or voice consistsof onehalf hour lesson per week, with 1 semester
hour credit per semester. Credit will begranted twicefor each course. Catalog
numbers and descriptivetitles are asfollows. [A]

Private instruction for non-music majors reguires that they aso be enrolled
inat least oneother courseon campus. Thisdoesnot apply to dua enrollment
or early admissions students.Credit will be granted twice for each course.

MVB 1211-2221. App. Music - Trumpet
MVB 1212-2222. App. Music - French Horn
MVB 1213-2223. App. Music - Trombone
MVB 1214-2224. App. Music - Bar. Horn
MVB 1215-2225. App. Music - Tuba
MVK 1211-2221. App. Music - Piano
MVK 1213-2223. App. Music - Organ
MVP 1211-2221. App. Music - Percussion
MVV 1211-2221. App. Music - Voice
MVW 1211-2221. App. Music - Flute
MVW 1212-2222. App. Music - Oboe
MVW 1213-2223. App. Music - Clarinet
MVW 1214-2224. App. Music - Bassoon
MVW 1215-2225. App. Music -Saxophone

Privateinstructionintheprimary instrument or voice consi stsof two one-hal f
hour lessons per week with 2 semester hours credit per semester. Credit will
be granted twicefor each course. Catalog numbersand descriptivetitlesare
asfollows. [A]

MVB 1311-2321-1411. App. Music - Trumpet
MVB 1312-2322. App. Music - French Horn
MVB 1313-2323. App. Music - Trombone
MVB 1314-2324. App. Music - Bar. Horn
MVB 1315-2325. App. Music - Tuba

MVK 1311-2321-1411. App. Music - Piano
MVP 1311-2321. App. Music - Percussion
MV'S 1311-2321. App. Music - Vialin

MV'S 1316-2326. App. Music - Guitar

MVV 1311-2321-1411. Applied Music - Voice
MVW 1311-2321. App. Music - Flute

MVW 1312-2322. App. Music - Oboe

MVW 1313-2323. App. Music - Clarinet
MVW 1314-2324. App. Music - Bassoon
MVW 1315-2325. App. Music -Saxophone

MVK 1111. ClassPiano. A coursedesigned for studentswho desiregeneral
keyboard proficiency. Primary emphasisison devel opment of musicreading
and playing for personal satisfaction. 1 semester hour credit. Course may be
repeated for maximum credit of 2 semester hours. [A]

MVK 2121. ClassPianoll. A continuation of MVK 1111, designed for the
non-piano major. Emphasis on coordination, major and minor scaes and
pieces, and increasingly difficult rhythms. Prerequisitee MVK 1111 or
consent of department. Credit will be granted twice for each course. 1
semester hour credit. Course may be repeated for maximum credit of 2
semester hours. [A]

MVS1116. ClassGuitar. A performancecourseinguitar for thebeginning
student. Instruction will include simple chords, rhythms, and a variety of
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accompaniment styles. Two classmeetings per week. 1 semester hour credit.
Course may be repeated for maximum credit of 2 semester hours. [A]

MVS2126. Advanced ClassGuitar. A continuation of MVS1116 for the
moreadvanced guitar student that will preparethe student to master theguitar
as solo and/or ensemble performers. Prerequisite MV S 1116 or consent of
department . 1 semester hour credit. Course may be repeated for maximum
credit of 2 semester hours. [A]

MVV 1111. ClassVoice. A courseinthefundamental sof voiceproduction,
elementary level, designed for the non-voice major. 1 semester hour credit.
Course may be repeated for maximum credit of 2 semester hours. [A]

N

NUR1010. Professional Seminar |. Thiscourseisdesigned asanintroduc-
tion to the healthcare career of nursing. Information will be provided to give
the student nurse an overal view of the nursing profession. Included in the
information will be such issues as the historical events that influenced
nursing. Thelegd, ethical, political and on-the-job issuesthat today’ s nurse
must be aware of are presented. Workplace communication, time manage-
ment, and self-care strategies are among the career advancement tools
provided. Informationrel ated toeffectiveresume’ writing, interviewtips, and
employee benefitsis also provided. 1 semester hour credit. [A]

NURZ1020C. Fundamentals. Thiscourseisdesignedtoprovidestudentswith
abasicunderstanding of certainkey conceptsand principlesfundamenta tothe
practice of nursing. Emphasis on the wellness- illness continuum will lay the
foundation for future study. The student isintroduced to the nursing process
asasystematic method of problem solving in which effective communication
andinterpersond relationshipsarecentra components. Basic needsrelativeto
hygiene, activity, rest and deep, comfort, safety, nutrition, and fluid and
electrolytes, urinary and bowel elimination, and oxygenation are necessary to
meet theneedsof themoderately ill, hospitalized patient. Thecontentincludes
socio-economic, ethnocultural, spiritual needs, community health concepts,
nutrition, and HIV/AIDS education. Instruction includes the devel opment of
critical thinking skills. The student will beintroduced to medication adminis-
tration. The clinical application of drugsis aso emphasized to insure rationa
andoptimal patient care. Seriousattentionisgiventotheskillsthat areessential
to safe nursing practice. Supervised practice and planned hospital experience
will provide the student opportunitiesto assist patients to an optimal level of
wellness. Theoretical instructionandclinical experienceingeriaricnursingare
incorporated throughout the course.  This course will aso present HIPPA
regulations and the implications related to the provison of hedthcare. 6
semester hours credit. [A]

NURZ1020L . Fundamentals Lab. Thislab course is designed to provide
students with a basic understanding of certain key concepts and principles
fundamental to the practice of nursing, dong with the ethical and legal
responsibilities of the nurse as a hedth care provider. Emphasis on the
wellness-iliness continuum will lay the foundation for future study. The
studentisintroducedtothenursing processasasystematic method of problem
solvinginwhicheffectivecommunicationandinterpersonal relationshipsare
central components. Basic needsrelativeto hygiene; activity; rest and sleep;
comfort; safety; nutrition; and fluid and electrolytes; urinary and bowel
elimination; and oxygenation are necessary to meet the needs of the moder-
ately ill, hospitalized patient. The content includes consideration of growth
and development, socio-economic, ethnocultural, spiritual needs, commu-
nity health concepts, nutrition, professional roleandfunction, health counsel -
ing, current issuesin nursing, end of life care, HIV, and domestic violence.
Instruction includes the devel opment of critical thinking skills. The student
will beintroduced to drug standards and legislation, the major classification
of drugsand the general actionsof selected drugs. Theclinical application of
drugs is aso emphasized to rational and optima patient care. Serious

atention is given to the mathematical knowledge and skills, which are
essentia to safe nursing practice. Supervised practice and planned hospital
experience will provide the student opportunities to assist patients to an
optimal level of wellness. Theoretical instruction and clinical experiencein
geriatric nursing are incorporated throughout the course. [A]

NUR1141. Pharmacology | . Thiscourseintroducesthestudy of drugs, drug
standards, and legid ation andisdesignedto providethenursing studentswith
abasic background of drug classifications, actions, dosages, and side effects.
Thiscourseincludesbasic drugsand reviewsthe mathematical computations
that arenecessary for safeadministrationintheclinical setting. Drug therapy
will beintegrated throughout the curriculum. Studentswill demonstrate safe
techniques of medication administration in the skills laboratory prior to
administering medicationsin the clinical area. 1 semester hour credit. [A]

NUR1211C. BasicMedical Surgical. Thisintroductory courseisdesigned
to provide students with the opportunity to acquire the knowledge and skills
to provide safe and effective care for clients with simple medical and/or
surgical problems. This course builds upon foundation material from
previouscourses. Thenursing processprovidesaframework for thestudents
to utilize critical thinking skills to promote or restore the health of clients
within a holistic framework. Clinical experienceis provided in acute care
settings. Observational time may be scheduled to enhance learning experi-
ences and will be scheduled in addition to clinical days. Therewill also be
outside assignments such asvirtual experiences on the computer that will be
included intheclinical experience. A physical assessment review will occur
during the first full week of class with a clinical check-off that must be
evaluated as satisfactory, aswell asoutsideclinical assignments. 7 semester
hours credit. [A]

NUR1211L . Basic Medical Surgical Lab. Thisintroductory lab courseis
designed to provide students with the opportunity to acquire the knowledge and
kills to provide safe and effective care for clients with smple medica and/or
surgica problems. This course builds upon foundation materid from previous
courses. The nursing process provides a framework for the students to utilize
critical thinking skillsto promote or restore the health of clientswithin aholistic
framework. Clinica experienceis provided in acute care settings. Observationd
time may be scheduled to enhance learning experiences. [A]

NUR1280C. Geriatrics. Thisunit of study is designed to help the student
understand the health rel ated needsthat result from the normal aging process.
Thefocusisonfactorsthat promoteaheathy aging process. Discussonswill
includethedemographicsand characteristicsof theaging population. Special
concerns on the elderly such as poly pharmacy, safety/falls, depression, and
environments of carewill be discussed. End of Life Careisincluded inthe
course content. 1 semester hour credit. [A]

NUR1280L. GeriatricsLab. Thislab unit of study isdesigned to help the
student understand the health rel ated needsthat result from the normal aging
process. The unit will aso discuss assistance for the older adult with age
related diseased. [A]

NUR1312C. BasicPediatrics. Thiscourseisdesignedto presentthenursing
student with basic knowledge and skillsrelated to care of aclient from birth
through childhood and adolescence. Thecoursewill present anintroduction
to the nursing role in supporting the health of ill children and their families.
Thenursing processprovidesaframework for planning carefor clientsonthe
wellness-illness continuum with inclusion of human growth and develop-
ment, cultural diversity, community health concepts, pharmacology and
administration of medications, nutrition, legal aspects of practice, interper-
sond relationships, and current issues in nursing. Clinical experience is
provided in both clinic and acute care settings. Observationa time may be
scheduled to enhance learning experiences. 2 semester hours credit [A]

NUR1312L .BasicPediatricsL ab. Thislabcourseisdesignedtopresentthe
nursing student with basicknowledgeand skillsrelated to careof aclientfrom
birth through childhood and adolescence. The course will present and
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introduction to the nursing role in supporting the health of ill children and
their families. Thenursing processprovidesaframework for planningcarefor
clientsonthewelIness-ilInesscontinuumwithinclusionof humangrowthand
development, cultural diversity, community health concepts, pharmacol ogy
and administration of medications, nutrition, legal aspects of practice,
interpersonal relationships, and currentissuesin nursing. Clinical experience
isprovided in both clinic and acute care settings. Observational time may be
scheduled to enhance learning experiences. [A]

NUR1422C. Basic Obstetrics. This course is designed to present the
nursing student with basicknowledgeand skill srelatedto careof aclientfrom
conception, concentrating on the stages of norma pregnancy, labor and
delivery through postpartum. The coursewill present anintroduction of high
risk factors in these areas. The nursing process provides a framework for
planning carefor clients on thewellness-illness continuum with inclusion of
human growth and development, culture diversity, pharmacology, and
administration of medications, nutrition, legal aspects of practice, interper-
sond relationships, and current issues in nursing. Concepts related to pre,
intra, and postoperative carearediscussed. Clinical experiencesareprovided
in both clinic and acute care settings. Observational time may be scheduled
to enhance learning experiences. 2 semester hours credit. [A]

NUR1422L . Basic ObstetricsLab. Thislab courseisdesigned to present
the nursing student with basic knowledge and skillsrelated to care of aclient
from conception, concentrating onthe stages of normal pregnancy, labor and
delivery through postpartum. Thecoursewill present andintroduction of high
risk factors in these areas. The nursing process provides a framework for
planning carefor clients on thewelIness-illness continuum with inclusion of
human growth and development, culture diversity, pharmacology, and
administration of medications, nutrition, legal aspects of practice, interper-
sond relationships, and current issues in nursing. Concepts related to pre,
intra, and postoperative carearediscussed. Clinical experiencesareprovided
inboth clinical and acute care settings. Observational timemay be scheduled
to enhance learning experiences. [A]

NUR2142. Phar macology | 1. Thiscoursebuildsontheacquired knowledge
of basicpharmacol ogy andisdes gnedtoenhancecomprehensionandintegrate
application of knowledge into safe and effective medication administration.
Emphasis is provided in areas such as: specific pharmacologic effects and
category, cellular or mechanism of action, therapeutic response, mgjor side
effects and adverse effects, patient assessment needed prior to medication
administration, patient education, and other specia nursing implications. The
course content is developed to increase the learners' degree of understanding
rel ated to medi cationsand to decreasetheerrorsassociated withtheadministra-
tion of medications. Thelearners have previously demonstrated competency
in preparing and administering medicationsviadl routes. The administration
of medication is integrated throughout the curriculum with the study of
disorders of specific body systems. 2 semester hours credit. [A]

NUR2212C. Advanced Concepts Medical Surgical. This course is de-
signedto provideinformationto assist thestudent inacquiring theknowledge
and skillsto provide safe and effective carefor clientswith complex medical
and/or surgical problems. This course builds upon material from basic
medical surgical concepts. Thenursing processwill beaguidefor thestudent
to utilize critica thinking skills to promote or restore the health of clients
within a holistic framework. Clinical experienceis provided in acute care
settings and specidty care areas. Observationa time may be scheduled to
enhance learning experiences. 6 semester hours credit. [A]

NUR2212L . Advanced ConceptsM edical Surgical L ab. Thislabcourseis
designed to provide information to assist the student in acquiring the
knowledge and skills to provide safe and effective care for clients with
complex medical and/or surgical problems. Thiscourse buildsupon material
from basic medical surgical concepts. Thenursing processwill beaguidefor
thestudent to utilizecritical thinking skillsto promote or restorethe health of

clientswithin aholistic framework. Clinical experienceisprovided in acute
care settings and specialty care areas. Observational time may be scheduled
to enhance learning experiences. [A]

NUR2291C. Medical Surgical Critical Concepts. Thiscourseisdesigned
to provide information to assist the student in acquiring the knowledge and
skillsto provide safe and effective care for clientswith critical medical and/
or surgica problem. This course builds upon materia from basic and
advanced medical concepts. The nursing process will be a guide for the
student to utilize critical thinking skills to promote or restore the health of
clientswithin aholistic framework. Clinica experienceisprovidedin acute
caresetting and specidty careareas. Observationa timemay bescheduledto
enhance learning experiences. 7 semester hours credit. [A]

NUR2291L. Medical Surgical Critical Concepts Lab. This course is
designed to provide information to assist the student in acquiring the
knowledgeand skillsto providesafeand effectivecarefor clientswithcritical
medical and/or surgical problem. Thiscoursebuildsuponmaterial frombasic
and advanced medical concepts. The nursery processwill be aguidefor the
student to utilize critical thinking skills to promote or restore the health of
clientswithin aholistic framework. Clinical experienceisprovided in acute
caresetting and specidty careareas. Observationa timemay bescheduledto
enhance learning experiences. [A]

NUR 2350C. Advanced Concepts Pediatrics. Thiscourseisdesigned to
present the nursing student with advanced concepts of knowledge and skills
related to care of aclient from birth through childhood and adolescence. The
nursing process is utilized in caring for the high-risk pediatric client on the
wellness-illness continuum with inclusion of human growth and develop-
ment, culture diversity, community health concepts, pharmacology and
administration of medications, nutrition, legal aspects of practice, interper-
sond relationships, health teaching and counseling, and current issues in
nursing. Clinical experienceisprovidedin both clinic and acute care settings.
Observational time will also be scheduled to enhance learning
experiences.Internship/preceptorship isaclinical component of this course.
Students are required to obtain a minium of 48 hours during the internship
period as designated by the instructor. 3 semester hours credit. [A]

NUR2350L. Advanced Concepts Pediatrics Lab. This lab course is
designedto present thenursing student with advanced conceptsof knowledge
and skills related to care of a client from hirth through childhood and
adolescence. The nursing process is utilized in caring for the high-risk
pediatric client on the wellness-iliness continuum with inclusion of human
growth and development, culture diversity, community health concepts,
pharmacol ogy and administration of medications, nutrition, legal aspects of
practice, interpersona relationships, health teaching and counseling, and
current issuesin nursing. Clinical experienceis provided in both clinic and
acutecaresettings. Observational timemay bescheduled to enhancelearning
experiences. [A]

NUR 2450C. Advanced ConceptsObstetrics. Thiscourseisdesigned to
present the nursing student with advanced concepts of knowledge and skills
related tothecareof aclient from conception, labor and delivery, and through
postpartum. The nursing process is utilized in caring for the high-risk
obstetric client on the wellness-ilIness continuum with inclusion of human
growth and development, culture diversity, community health concepts,
pharmacol ogy and administration of medications, nutrition, legal aspects of
practice, interpersona relationships, health teaching and counseling, and
current issues in nursing. Clinical experienceis provided in both clinic and
acutecaresettings. Observational timewill bescheduled to enhancelearning
experiences.  Concepts related to pre, intra, and post-operative care are
discussed. Internship/preceptorship is a clinica component of this course.
Students are required to obtain a minium of 48 hours during the internship
period as designated by the instructor. 1 semester hour credit. [A]
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NUR2450L. Advanced Concepts Obstetrics Lab. This lab course is
designedto present thenursing student with advanced conceptsof knowledge
and skills related care of a client from conception, labor and delivery, and
through postpartum. Thenursing processisutilizedin caringfor thehigh-risk
obstetric client on the wellness-iliness continuum with inclusion of human
growth and development, culture diversity, community health concepts,
pharmacology and administration of medications, nutrition, legal aspects of
practice, interpersonal relationships, health teaching and counseling, and
current issuesin nursing. Clinical experienceis provided in both clinic and
acutecaresettings. Observational timemay be scheduled to enhancelearning
experiences. [A]

NUR 2522C. Mental Health. This course provides the student with the
opportunity to acquire knowledge and skills needed to carefor patientswith
mal adaptive coping disorders. Therapeutic nurse/patient interaction skills
arestressed. Clinica experiencesare selected to help studentsincreasetheir
understanding of the interdisciplinary health team and the nurse'srole as a
member of theteam. Clinical practiceisprovided in apsychiatric setting. 3
semester hours credit. [A]

NUR2522L . Mental Health L ab. Thiscourse providesthe student with the
opportunity to acquire knowledge and skills needed to carefor patientswith
mal adaptivecopingdisorders. Therapeutic nurse/patient interaction skillsare
stressed. Clinical experiences are selected to help students increase their
understanding of the interdisciplinary health team and the nurse’ srole as a
member of theteam. Clinical practiceisprovided inapsychiatric setting. [A]

NUR 2810. Professional Seminar 1. Thiscourseisdesigned to assist the
student in the transition from the role of student to that of graduate nurse
enabling effective practice at entry level. It is aso designed to assist the
graduate nurse to anticipate the challenges of a rapidly changing work
environment. Information will be provided on such issues as dealing effec-
tively with social and economic factorsthat impact the profession, therol e of
professional organizationsand licensurerequirements. Toolsfor developing
leadership-management roles, delegating appropriately, and thinking criti-
caly and creatively will be presented. 1 semester hour credit. [A]

O

ORI 2000. Oral Interpretation. Thiscourseis designed to develop the
ahility to analyze the meaning of specific worksin mgjor literary genresand
deliver oral interpretations of these works. 3 semester hours credit. [A]

OST 1941. Internship in Office Administration. Supervised, practical
unpaid work experience in an appropriate business, industry, government
agency, or ingtitutionwhichrelatesto an Office Administrationfield of study.
A minimum of 45 clock hoursis required for each semester hour of credit
earned. Prerequisites: A minimum of 15 semester hours of credit earned
toward a certificate or degree in Office Administration; completion of an
internship application and/or approval of thecourseinstructor; and availabil-
ity of atraining dlot. 1-3 semester hourscredit. May berepeated up to atotal
of 3 semester hours credit. [A]

OST 2949. Cooper ativeEducation in OfficeAdministration. Supervised,
practical paid work experiencein an appropriate business, industry, govern-
ment agency, or institution which relatesto an Office Administration field of
study. A minimum of 60 clock hoursisrequired for each semester hour of
credit earned. Prerequisites: A minimum of 35 semester hours of credit
earnedtoward adegreein Office Administration; compl etion of acooperative
education application and/or approval of the courseinstructor; and availabil-
ity of atraining dlot. 1-3 semester hourscredit. May berepeated up to atotal
of 3 semester hours credit. [A]

P

PCB 3063. Genetics. PCB 3063 isanintroductory study of the principlesof
inheritanceand themolecular geneticsof prokaryotesand eukaryotesinclud-
inggeneregulation. Thiscourseaddressesspecific Sunshine State Standards,
subject matter competencies and pedagogy pertinent to the discipline and
required for teacher certification. Prerequisites: BSC 2010, CHM 1045,
CHM 1046. 3 semester hours credit. [A]

PCB 4043C and PCB 4043L. Ecology with Lab. PCB 4043 is an
introduction to living systems at the population and community/ecosystem
levels. Itincludesenergy flow and nutrient cyclinginecosystems, community
organization, development and classification; population structure and dy-
namics. Labsincludefieldwork, lab analysisand useof interactive software.
This course addresses specific Sunshine State Standards, subject matter
competencies and pedagogy pertinent to the discipline and required for
teacher certification. Prerequisites: BSC 2010/2010L, BSC 2011/2011L,
and CHM 1046/1046L . 3 semester hours credit. [A]

PEL 1111. Bowlingl. A coeducationa coursethat includesabrief history
of the sport followed by instruction and practice in fundamental techniques.
Two hours [aboratory per week. 1 semester hour credit.

PEL 1112. Bowling!l. A continuation of PEL 1111. Two hourslaboratory
per week. Prerequisite: PEL 1111 or consent of department. 1 semester hour
credit.

PEL 1121. Golf. A coeducational coursethat includesabrief history of the
sport, followed by instruction and practice in the fundamental techniques.
Two hours [aboratory per week. 1 semester hour credit.

PEL 1214. Advanced Softball. Thiscourseisahighintensity, drill oriented
programdesignedtoincreaseskill ability and endurancelevelsof individuals
interested in softball. The continuous development of physical skills is of
major importanceinthiscourseand itisstrongly recommended that students
participate in an exercise program outside of class hours. Medical approval
may be required before participating in this course. This course may be
repeated up to atotal of 4 semester hours credit. 1 semester hour credit.

PEL 1219. Advanced Baseball. Thiscourseisahighintensity, drill oriented
programdesignedtoincreaseskill ability and endurancelevelsof individuals
interested in baseball. The continuous development of physical skillsis of
major importanceinthiscourseand itisstrongly recommended that students
participate in an exercise program outside of class hours. Medical approval
may be required before participating in this course. This course may be
repeated up to atotal of 4 semester hours credit. 1 semester hour credit.

PEL 1341. Tennis. A coeducational coursethat includesabrief history of the
sport, followed by instruction and practice in the fundamental techniques.
Two hours [aboratory per week. 1 semester hour credit.

PEL 1624. Advanced Basketball. This course is a high intensity, drill
oriented program designed to increase skill ability and endurance levels of
individuasinterestedin basketball. The continuousdevel opment of physical
skillsisof majorimportanceinthiscourseanditisstrongly recommendedthat
students participate in an exercise program outside of classhours. Medical
approva may berequired beforeparticipatinginthiscourse. Thiscoursemay
be repeated up to atotd of 4 semester hours credit. 1 semester hour credit.

PEL 2211. Theories of Softball. This course teaches individuals to coach
softball. Coaching techniques, strategies, and procedures are emphasized.
Three hours of laboratory experience each week are included in the course
work. 2 semester hours credit. [A]

PEM 1104. Strength and Training. This course is designed to teach the
techniquesfor building physica strengthand conditioning, including how toplan
apersona strength and training program. Topicsincludethe benefitsof physica
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strength and exercise, agenerd knowledge of the physical development of the
body and basic fundamentals of nutrition. 2 semester hours credit. [A]

PEM 1146. Jogging. A coeducational course with planned programs in
jogging to meet theindividua needsof the participant. Two hours|aboratory
per week. 1 semester hour credit.

PEO 2003. Sports Officiating. Lecture and discussion of rules along with
practice in techniques of officiating various sports through [aboratory expe-
rience. Students must be available for off-campus officiating after school
hours. Three hours|lecture-laboratory per week. 2 semester hourscredit. [A]

PEO 2216. Theory and Practice of Baseball. Lectureand discussion of all
phases of baseball techniques, strategy and coaching procedures with some
laboratory experience. Three hours laboratory per week. 2 semester hours
credit. [A]

PEO 2624. Theory and Practiceof Basketball. A lectureand discussion of
all phases of basketball coaching techniquesincluding styles of offense and
defense and methods of teaching these skills. Three hourslecture-laboratory
per week. 2 semester hours credit. [A]

PET 1000. Introduction to Physical Education. This course surveys the
principles, history and ethicsof quality physical education programs. Topics
include current issues and trends and career development in physical educa-
tion. 3 semester hours credit. [A]

PET 2622. Careand Prevention. Thisisanintroductory courseinthe care
and prevention of athletic injuries. It is designed to teach the beginning
student athletic trainer standard simplified methods of injury treatment. This
course can also serve as arefresher course and reference guide. 3 semester
hours credit. [A]

PHY 1053C. General Physicsl. Thefirst courseinatwo-semester sequence
intended primarily for students majoring in biology, pre-medicine, pre-
dentistry, pre-pharmacy, pre-optometry, pre-agriculture, pre-forestry, or
medical technology. Includes the study of forces, linear motion, circular
motion, energy, hydrostatics, heat, thermal expansion and thermodynamics,
with laboratory applications of these topics. Corequisite or prerequisite:
MAC 1114 or oneyear of high school trigonometry with grade of C or better.
Three hours lecture and two hours laboratory per week. 4 semester hours
credit. [A]

PHY 1054C. General Physics|1. A continuation of PHY 1053. Topics
covered are static electricity, magnetism, direct current circuits, aternating
current circuits, sound, light, and nuclear physics, with laboratory applica-
tionsof thesetopics. Prerequisite: MAC 1114 or consent of department and
PHY 1053C. Three hours lecture and two hours laboratory per week. 4
semester hours credit. [A]

PHY 2048C. General Physics| with Calculus. Thefirst coursein atwo-
semester sequence intended primarily for students majoring in physics,
mathematics, chemistry or engineering. Courseincludesthestudy of forces,
statics, linear motion, circular motion, momentum, energy, gravity, relivity,
oscillatory motion, ideal gases, thermal properties of matter and thermody-
namics, with laboratory applications of thesetopics. Corequisite or prereg-
uisite: MAC 2312. Four hourslecture and two hour laboratory per week. 5
semester hours credit. [A]

PHY 2049C. General Physics|| with Calculus. A continuation of PHY
2048. Topics covered are electrostatics, direct current circuits, aternating
current circuits, magnetism, electromagnetic waves, sound, light, atomic
physics, and nuclear physics, with laboratory applications of these topics.
Prerequisite or Corequisite: MAC 2313. Prerequisite: PHY 2048C. Three
hourslectureand two hourslaboratory per week. 5semester hourscredit. [A]

PHY 4905. Supervised Research in Physics. This course is designed to
allow studentsto participatein asupervised study or research participationin
a specific science-related area in Physics.  Students must have instructor

approva of thetopic beforeenrollinginthe course. Thiscourseisonly open
to students who are enrolled in the science education program or who are
trying to meet teacher certificate requirements. Prerequisites; PHY 1053/
1054 with the corresponding laboratories. 1-3 semester hours credit. [A]

POS 2041. American Federal Government. A study of our Federa
Government, designed to give the student an understanding of its organiza-
tion, principles and the way it works. The relationship of the individua to
governmentisemphasized. POS2112isrecommended for subsequent study.
3 semester hours credit. [A]

POS2112. Stateand L ocal Gover nment. A study of the organization, the
functions, and the operations of state and local governments in the United
States. Particular attention is given to state, county, and city government in
Florida. This courseisdesigned to be as practical as possible and includes
actual participation of county and city officials. POS 2041 is hot a prerequi-
site, but isrecommended. 3 semester hours credit. [A]

PSC 1121. Introduction to Physical Science. A general education course
involving an elementary study of the physical lawsthat govern the universe,
and characteristicsof matter, including thechangesit undergoes. Demonstra-
tions and practical applications are emphasized. This courseis not intended
for science majors. Credits will not be granted to students who have
previously received creditfor Chemistry 1045 or aboveor any physicscourse.
Prerequisite: Eligibility for MAC 1105. 3 semester hours credit. [A]

PSC 1121L. Physical Science L aboratory. A laboratory course designed
to provide hands on laboratory experiences which will supplement topics
covered in PSC1121. These exercises will emphasize lab safety, use of the
metric system, accuracy in measurement and experiments dealing with
motion, electricity and chemistry. Corequisite: PSC 1121. 1 semester hour
credit. [A]

PSY 2012. General Psychology. A course designed to give the student an
adequatefoundationinthefield of psychology, to provide an understanding of
human behavior and to enable the student to adapt himself to hisphysica and
social environment. Thisisthe prerequisite coursefor all advanced coursesin
psychology. It isrecommended that this course be pursued only after comple-
tion of one semester of college study. A gradeof “C” or higher isrequired to
enter the ASDN program at Chipola. 3 semester hours credit. [A]

R

REA 0003. Applied Reading. This courseis designed to improve reading
speed, vocabulary, comprehension and study skills. Activitiesand materials
areindividualized to meet specific needs of students as determined through
diagnostic instruments. This four-hour noncredit course is designed for
studentswho do not possessentry skillsfor college prep reading asindicated
by a CPT score below 38, an Enhanced ACT Social Studies Reading Score
of 0-10 or below 9 on the TABE. Students may repest this course as needed
tomeet entry requirementsfor collegeprepreading. Studentswhomakea“ D”
inthiscoursewill beallowed to advanceto REA 0004. 4 semester hoursnon-
college credit. [P]

REA 0004. College Preparatory Reading. This course is designed to
improve general study skills: reading, listening, note-taking, and question-
answering. It is required of al students who score between 11-18 on the
Enhanced ACT Socia Studies Reading test or score between 39-82 on the
CPT. Students must make agrade of “C” or higher in this course and pass
an exit exam beforeregistering for ENC 1101. 4 semester hours non-college
credit. [P]

REA 1205. Advanced Reading. This course is designed to improve stu-
dents’ literal and critical comprehension skills: finding main ideas, finding
major and minor supporting details, distinguishing fact from opinion, iden-
tifying the author’ s purpose and tone and using context clues, roots, prefixes
and suffixesfor expanding vocabulary. Thiscourseisrequired of al students
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who have a score of 19 or below on the Enhanced ACT Socia Studies
Reading test or ascore of 95 or below on the CPT. ENC 1101 or 0004 may
be a corequisite. 2 semester hours credit. [A]

RED 3309. Learning to Read.This course is designed to increase
understanding of early literacy development and the conditions
which promotetotal literacy from birth through lower elementary
grades. Language theory and current research are used to shape
informed practices regarding literacy development. Connections
are made among all aspects of literacy learning: reading, writing,
listening, speaking and attitude devel opment. The course explores
and developsmany related activitiesto foster abalanced, positive,
constructive attitude towards literacy in young children. Course
includesaminimum of 10 hoursof observation/teachingreadingin
educational setting(s). 2 semester hours credit. [A]

RED 3360. TeachingReadingin Middle/Secondary Schools. Thiscourse
is designed to promote the effective teaching of literacy skills across the
curriculum. Themajor emphasisof thiscourseisplaced on current theories,
methods, and materials used in content area literacy instruction. Lecture,
discussion, simulated teaching and field work constitute different course
activities. 3 semester hours credit. [A]

RED 4511. ReadingtoL ear n. Thiscourseisabeginning reading coursethat
combinesthe study of theory and practice in the teaching of developmental
reading/literacy in the elementary intermediate grades. The major emphasis
of the course is placed on current theories, methods, and materials used in
reading/literacy instruction. Lecture, discussion, simulated teaching, and
field work constitute different course activities. Prerequisite: RED 3309. 2
semester hours credit. [A]

REL 2300. World Religions. Anintroductionto thestudy of major religions
of theworld andthehistorical framework and philosophieswithinwhichthey
developed. Attentionwill begiventotheir origins, nature, classicbeliefs, and
practices. Among the religions to be considered are Hinduism, Buddhism,
East Asianrdligions, Judaism, Chrigtianity, and Islam. Prerequisite: Accept-
able placement scoresin reading or agrade of “C” or higher in REA 0004.
This course has been designated as an international/diversity course. 3
semester hours credit. [A]

S

SCE 2905. ScienceThrough Tutoring. Thegoalsof thiscoursearetoteach:
the genera science skills needed for successfully tutoring in an academic
setting; genera methods of tutoring; and the tutoring techniques needed in
specific courses. Teacher-tutor seminars, teacher-tutor conferences, and
formal instruction will supplement the extensive tutoring experiences. The
number of hoursof credit variesfrom 1 to 3 hoursdepending uponthenumber
of hours tutoring; 1 credit, 24 hours; 2 credits, 48 hours; and 3 credits, 72
hours. Prerequisite: Eligibility for BSC 2010, CHM 1045 or PHY 1054. [A]

SCE 3320. TeachingMiddle School Science. Thiscourseisdesigned for
students who are mgjoring in science education and who will be obtaining
teacher certification in grades 5-9 or 6-12. In this course students learn
principles of effective curriculum design and assessment and apply these
principlesby designingand devel opinginteracti vesciencecurriculumprojects
for middle school students. This course is offered concurrently with SCE
3940, aone credit hour practicum in which students present their projectsin
middle school classroom environments. This course addresses specific
Sunshine State Standards subject matter competencies and pedagogy perti-
nent to the discipline and required for certification. 10 hours of teaching are
required. Corequisite: SCE 3940. 3 semester hours credit. [A]

SCE 3940. Teaching Middle School Science Practicum. Thiscourseis
designed for studentswho are majoring in science education and who will be

obtaining teacher certification in grades 5-9 or 6-12. This practicum
accompanies SCE 3320 and provides students with opportunitiesto present
their interactive curriculum projects to middle school studentsin local area
school digtricts. Students spend aminimum of 30 school-based hoursin the
middle school classroom. Project presentationswill be coordinated within-
service middle school teachers and their curriculum schedules and needs.
This course addresses specific Sunshine State Standards, subject matter
competencies, and pedagogy pertinent to the discipline and required for
certification. Corequisite or Prerequisite: EDF 3214 and SCE 3320. 1
semester hour credit [A]

SCE 4330. Teaching Methods in Secondary Science. This course is
designed for students who are majoring in science education and is offered
concurrently with the practicum in teaching secondary science. It addresses
the required instructional methods, techniques, strategies, resources, and
assessment considerationsfor effectiveteaching of secondary scienceinclud-
ing the pedagogy of biology, genetics, ecology, botany, anatomy and physi-
ology; using problem solving, cooperative learning and appropriate technol -
ogy. Thiscourseaddressesspecific Sunshine State Standards, subject matter
competencies and pedagogy pertinent to the discipline and required for
certification. Corequisite: SCE 4941. 10 hours of teaching are required. 3
semester hours credit. [A]

SCE 4905. Supervised Research in Science. This course is designed to
allow studentsto participatein asupervised study or research participationin
a specific science-related areain Biology, Chemistry or Physics. Students
must haveinstructor approva of thetopicbeforeenrollinginthecourse. This
course is only open to students who are enrolled in the science education
program or who aretrying to meet teacher certificate requirements. Prereg-
uisites: At least two of thefollowing sequences: PHY 1053/1054, BSC 2010/
2011 or CHM 1045/1046 withthecorresponding laboratories. 1-3semester
hour credits. May be repeated for credit. Maximum of 12 credits. [A]

SCE 4941. Teaching Secondary School Science Practicum. Thiscourse
isdesigned for studentswho are majoring in science education and who will
be obtaining teacher certification in grades 5-9 or 6-12. This practicum
accompanies SCE 4330 and provides students with opportunities to present
theirinteractivecurriculumprojectsto secondary school studentsinlocal area
school digtricts. Students spend aminimum of 30 school-based hoursinthe
secondary school classroom. Project presentationswill be coordinated with
in-service secondary school teachers and their curriculum schedules and
needs. This course addresses specific Sunshine State Standards, subject
matter competencies, and pedagogy pertinent to the discipline and required
for certification. Corequisitesor Prerequisites. EDF 3214 and SCE 4330. 1
semester hour credit. [A]

SCE 4943. Seminar in Science Education. This course is designed to
provide students with instructional strategies, planning techniques, evalua-
tion procedures and class management skills. Prerequisites: All other pro-
gram requirements complete. Corequisite: SCE 4945, 3 semester hours
credit. [A]

SCE 4945. Student Teachingin Science. This course requires a teacher
candidate to demonstrate pre-professional competencies during a 16 week,
full-timeinternship in apublic school approved by the department. Contact
hours. a minimum of 35 hours per week for 15 weeks. Prerequisites:
Completion of al program requirements. Corequisite: SCE 4943. 10
semesters hours credit. [A]

SLS 1101. Orientation. This course provides the entering student with
information necessary for successful adjustment to college life, work and
activities. Attention is given to study habits, vocationa choice and the
development of awell-rounded philosophy of life. Thiscourseis mandatory
for studentswho havecompleted fewer than 12 semester hoursandfor al high
school graduates who were dually enrolled. 1 semester hour credit. [A]

110 Chipola College Catalog



SLS 1106. First Year Learning Experience. This course is designed to
provide students a collaborative forum for transitioning into college and to
persistingtograduation. Skillsdemonstratedinthiscourseareorganizingand
coordinating current responsibilities with school, establishing reasonable
goals, developing career choices, making ethical decisions, time manage-
ment, identifying learning styles, improving study skills and responsible
citizenship. Corequisite: SLS1101 or IDH 1931. 1 semester hour credit. [A]

SL S1261-1262, 2263-2264. SGA L eader ship Development I, 11, 111, 1V.
A course designed for student |eadersto participatein the SGA organization
and development of the student activities program. The course includes the
dynamicsof student organizational behavior, personal and groupgod setting,
conflict resolution, and development of leadership skills. Required for all
Student Government Association Officers. 1 semester hour credit. [A]

SL S1265-1266, 2267-2268. Ambassador L eader ship Development I, 11,
111, 1V. A course designed for student |leaders to participate in the Student
Ambassador program. The course includes the dynamics of student organi-
zational behavior, personal and group goal setting, conflict resolution, and
development of leadership skills. Required for al Student Ambassadors. 1
semester hour credit. [A]

SL S1401. Career and LifePlanning. A coursedesigned for bothfreshman
and sophomore students (especially undeclared majors) to help them plan
redlistic career and life goals through the development of self evaluation,
career awareness and career decision-making skills. Students engage in a
seriesof exerciseswhich stimul atethinking about and planning for thefuture,
much of which isdonein small groups. The current job market is explored
through the use of the Career Laboratory. 2 semester hours credit. [A]

SLS 1501. College Success Skills. A course designed for first semester
freshmen students. It serves as an introduction to Chipola College and assists
the beginning student in coping with the peopleand programsavailableto help
them get the most out of their college experience. Lab portion of the classis
tailored to meet theindividua needsof the student. 2 semester hourscredit. [A]

SOW 2020. Introduction to Social Work. This courseisasurvey of the
Social Worker profession fromitshistorical rootsto the present. Emphasisis
placed upon introducing students to the field, practice standards, issuesin
socia welfare, and the social work process and practice settings. Specific
emphasis will be placed upon the role of social workers in enhancing the
human condition. Studentswill beafforded theopprotunity tolearn about the
rolethat professiona socia workers play in attaining equality of opportuni-
tiesand socidl justice. Emphasiswill aso be placed upon the empowerment
of humansto attain societal goals. Core societal problems such asincomes
inequality, racism, sexism and inequality of opportunity will also be ad-
dressed. Studentswill aso be exposed to generalist practice modalities that
aredesignedtoeffect positivechangeintheindividua and society. 3semester
hours credit. [A]

SPC 2016. Speech Communication for Educators. Thiscourseisdesigned
to help future teachers become more effective communicators, particularly
through the medium of public speaking, with emphasis on the demands
specific to the education profession. Also, the demands of conveying such
information to secondary students will be emphasized. Open to Chipola
Secondary Education applicantsonly. Requires approval of the Director of
the ChipolaTeacher Education Department. 1 semester hour credit. Prereg-
uisites: ENC 1101 and ENC 1102 with gradesof “C” or higher. Prerequisite
or corequisite: EME 2040.[A]

SPC 2050. Principlesof Speech. Thiscourseisan intensive study of the
speech process, designed primarily for English, speech, el ementary education
and specia education magjors. Emphasis is on enabling the students to
evauate their own speech; to understand phonetic, physiological, and
psychological factors involved in speech; and to establish procedures to
follow for persona speech improvement. A study of the International
Phonetic Alphabet isincluded. 3 semester hours credit. [A]

SPC 2600. Effective Public Speaking. This course coversthe preparation
and presentation of speechesfor business, social and professional occasions.
Speech principles and problems will be dedlt with in regard to the devel op-
ment and use of the speaking voice. Prerequisite; ENC 1101 or instructor’s
approval. 3 semester hours credit. [A]

SPN 1000. Basic Spanish Conversation. This one-semester course is
designed for those who wish to acquire some knowledge of Spanish through
theuseof conversation, not for thosewho wishto meet university curriculum
requirements in foreign language. A brief introduction to the history,
geography and culture of Spanish-speaking countriesisincluded. 3 semester
hours credit. [O]

SPN 1120. Elementary Spanish |. This course covers the essentials of
Spanish, with emphasis on oral expression. Open to students who enter
collegewithout any high school Spanish. Thiscoursehasbeen designated as
an international/diversity course. Prerequisite: Eligibility to take ENC 1101
or consent of department. 4 semester hours credit. [A]

SPN 1121. Elementary Spanish I1. Thiscourseisacontinuation of SPN
1120withemphasisonbothoral andwrittenexpression. Thiscoursehasbeen
designated as an international/diversity course. Prerequisite: SPN 1120 or
consent of department. 4 semester hours credit. [A]

SPN 1170. Spanish Travel Study. Thisstudy travel courseintroducesthe
student to the Spanish language and the culture of a Spanish-speaking
country. It provides opportunitiesto attain meaningful, relevant, hands-
on learning experiences while living in a Spanish-speaking country. All
classes are conducted entirely in Spanish to increase oral proficiency.
Learning opportunities will include special lectures by Spanish guest
speakers, seminars, and travel to sitesof historic or cultural significance.
This course has been designated as an international/diversity course.
SPN 1170 is aco requisite for students taking SPN 1121, SPN 2220 or
SPN 2221 while studying intensively in Spain. The appropriate prereg-
uisites will apply. Students who wish to take SPN 1120 must have the
consent of the instructor. Course may be repeated. 3 semester hours
credit. [A]

SPN 2220. Intermediate Spanish |. This course includes the reading of
selections from modern prose authors, areview of grammatical principles,
and further study of composition and conversation. This course has been
designated as an international/diversity course. Prerequisite: SPN 1121 or
consent of department. 4 semester hours credit. [A]

SPN 2221. Intermediate Spanish I1. Thiscourseis acontinuation of the
courses 2220-2221. This course has been designated as an international/
diversity course. Prerequisite: SPN 2220. 4 semester hours credit. [A]

SPT 2521. Hispanic Cinema. Thiscourseisastudy of thefilms, related
philosophic foundations and directors of the cinema of Latin America and
Spain. Thiscoursewill betaught in English. Approximately 14 full-length
featurefilmswill beviewed inthe original Spanish (onein Portuguese) with
Englishsubtitles. Studentswill writeessaysexamining variousthemesinthe
films and discussed in class. This course has been designated as an
international/diversity course. SPT 2521 fulfills 6,000 words of the Gordon
Rule writing requirement. Prerequisites. Grades of “C” or higher in ENC
1101-1102. 3 semester hours credit [A]

STA 2122. Statisticsfor theBehavioral and Social Sciences. Thiscourse
is designed for students majoring in the behavioral and social sciences.
Topics include collecting and organizing data; measures of central
tendency and variation; theoretical distributions including the normal
distribution; sampling techniques; confidenceintervals; hypothesis test-
ing; nonparametric statistical tests; correlation; analysis of variance;
applying statistical procedures to research problems in behavioral and
social sciences. Prerequisite;. MAC 1105 or MAC 1140 or consent of
department. 3 semester hours credit. [A]
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SYG 1000. Introductory Sociology. A genera study of institutional
development, socia determinants, socia process, and cultural growth. The
aim of the course is to help the student understand how our present society
evolved, how it functions, and how it is developing. Considerabletimeis
devoted to the study of the social problems of today and to the application of
the sociological principlesinvolved. The courseis designed to serve asan
introduction to other coursesin thefield. 3 semester hours credit. [A]

SY G 1010. Contempor ary Sociology. Thiscourseisintendedto providethe
student with an insight into some of the major socia issues and problems
confronting American society. Thecoursewill havetheflexibility to shift the
focusonissuesand problem areasasthey movein and out of thesocial arena.
It will provide students with a multi-cultured, unisex course capable of
dealing with any social problem subject area deemed appropriate for study.
This course has been designated as an international/diversity course. 3
semester hours credit. [A]

T

TAX 2000. Income Tax Accounting. Introduction to Individual Income
Tax Accounting. Covers fundamental federal income tax regulations
applicabletoindividuals, including preparation of forms, documentation
requirements, computation of tax, tax planning, and use of computerized
tax preparation programs. No prerequisite. 3 semester hours credit. [A]

THE 1020. Introduction to Theatr e. Thiscourseexaminestheevol ution of
several facetsof theatre, including acting, directing, playwriting, thephysical
stage, performance conditions, and dramatic literature. The emphasisison
demonstrating the collaborative, eclectic nature of theatre, and on providing
students with a sophisticated understanding of how live performances have
evolved to meet the demands of each society through the ages. This class
meets the Humanities requirement. 3 semesters hours credit. [A]

THE 1051. Theatrefor Special Audiences. A coursefor participationin
the organization, construction, rehearsal, and performance of a show for
children. Credit for this course will be received only by members of the
ensemble who have been selected by audition. 3 semester hours credit. [A]

THE 1925-1926-1927. Rehear sal/PerformancelL ab. A coursefor partici-
pationintheatrical productions. Credit may bereceived for acting, choreog-
raphy, dancing, singing, or stage management in playsor musicas. Prereg-
uisite: Courses should be taken in sequence. 1 semester hours credit each
course. [A]

THE 2721. Children’s Theatre. A coursefor participation in the organiza-
tion, construction, rehearsal, and performance of ashow for children. Credit
for this course will be received only by members of the ensemble who have
been selected by audition. 3 semester hours credit. [A]

THE 2925-2926-2927. Rehear sal/Performance Lab. A course for ad-
vanced participation in theatrica productions. Credit may be received for
acting, choreography, dancing, singing, or stage management in plays or
musicals. Prerequisite; Courses should be taken in sequence. 2 semester
hours credit each course. [A]

TPA 1290. Technical Theatre Lab . A course for participation in the
technical facets of atheatre production. Credit may be received for work in
the areas of lighting, set construction, costuming, publicity, and makeup. 1
semester hour credit. [A]

TPA 1291-1292. Technical TheatreLab . A coursefor participationin the
technical facets of atheatre production. Credit may be received for work in
the areas of lighting, set construction, costuming, publicity, and makeup.
Prerequisite: TPA 1290. 1 semester hour credit. [A]

TPA 2200. Stagecr aft. A lecture/seminar/laboratory coursedesignedtohelp
acquaint thestudent with general play production procedures. Thecoursewill
familiarize the student with the overall workings of athesatrical organization

and facets of technical theatre through textbook, video, and assigned crew
work related to the semester’s production. 3 semester hours credit. [A]

TPA 2293. Technical Theatre Lab . A course for participation in the
technical facets of atheatre production. Credit may be received for work in
the areas of lighting, set construction, costuming, publicity, and makeup.1
semester hour credit. [A]

TPA 2296. Technical TheatreL ab. A coursefor advanced participationin
the technical facets of a theatre production. Credit may be received for
significant, independent projects in technical theatre. Prerequisite: TPA
1291; courses should be taken in sequence. 2 semester hours credit each
course. [A]

TPA 2297. Technical TheatreL ab. A coursefor advanced participationin
the technical facets of a theatre production. Credit may be received for
significant, independent projectsin technical theatre. Prerequisite: Consent
of department. 3 semester hours credit. [A]

TPP 1100. Stage Acting. An introduction to the requirements of actingin
plays. The focus will be placed equally upon script analysis and upon
developing thetechnical skillsnecessary to perform comfortably on astage.
There will be regular lectures and discussions, as well as performance
assignments on pantomime, improvisation and acting technique. Thefina
grade will not be based upon talent. 3 semester hours credit. [A]

TPP2210. Touring Theatre. A coursefor participationintheorganization,
construction, rehearsal, and performance of atouring production. Credit for
thiscoursewill bereceived only by membersof theensemblewho have been
selected by audition. 3 semester hours credit. [A]

TSL 3080 ESOL Issues: Principlesand Practices. Thecourseisdesigned
to provide students with information and skills concerning the education of
students who have limited English proficiency (LEP). The course addresses
recognizing theneed for training in order to work with LEP studentsand focuses
on cross cultura understanding and methods of teaching spegkers of other
languages. It dsofocusesonworking with thefamiliesof the LEP students. Ten
hoursfield experience. Prerequisite: EDF 3214. 3 semester hours. [A]

W

WOH 2012. World History |I. This course is a comprehensive global
perspective of world history. It is the study of all geographical areas and
civilizations. It identifies and explores the links among civilizations that
produce a multicentered world history while paying particular attention to
unique identitiesand contributions. 1t examines briefly the various palitical
and economic systems, religions, philosophies and renowned leaders of the
world civilizations and societies. The perspective is multicultural and
multifaceted to effect a more integrated understanding of global develop-
ment. This course spans the origins of civilizations through the Enlighten-
ment. Thiscourse has been designated asan international/diversity course. 3
semester hours credit. [A]

WOH 2022. World History Il. This course is a comprehensive global
perspective of world history. It is the study of al geographical areas and
civilizations. It identifies and explores the links among civilizations that
produce a multicentered world history while paying particular attention to
their identities and unique contributions. It examines briefly the various
political and economic systems, religions, philosophies and renowned | ead-
ersof theworld civilizations and societies. The perspectiveis multicultural
and multifaceted to effect amoreintegrated understanding of global devel op-
ment. Thiscoursespanstheerasfromthe Enlightenment tothe present. This
course has been designated as an international/diversity course. 3 semester
hours credit. [A]
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Certificate
Programs

“ More people should realize that Automotive Technology is no longer a hobby shop, but a
top-of-the-line training facility. e are not mechanics, we are technicians’
2005 Graduating Student Survey

“| had a great experience at Chipola!”
2007 Graduating Student Survey

“| chose the Firefighting Program here because it was named the best in the Sate of
Florida.”
Bill Costello
Firefighting Major

“| had fun at Chipola. I’'m goingto missit!”
2007 Graduating Student Survey

“ The Success Center has allowed me to obtain my high school diploma. | am very happy
about it because | usually don't finish things | start.”
Michael Smart
Success Center

“With my degree in Culinary Management, | hope to own my own restaurant one day.”
Kathryn Meadows
Culinary Management Major




WORKFORCE DEVELOPMENT CERTIFICATE PROGRAMS

Preparation for Employment

To inquire about enrolling in a particular program, contact
the instructor listed for that program on the following pages or
Gary Cook, Academic and Workforce Devel opement Student Ad-
visor, 718-2397.

Workforce Development certificate programs are intended
for students who want specialized training in a career field before
entering the job market. These programs also provide additional
training for people already employed. All classes are a combina-
tion of lecture and lab.

Workforce Development certificate programs are generally
based upon the number of clock hours spent in class. The programs
may range from one to two years. A student completing any por-
tion of the program may automatically continue or exit the pro-
gram. Credits reflect hours rounded to the nearest whole number
from the Florida Department of Education.

The courses of study consist chiefly of preparatory training
for employment or advanced training in skilled occupations. Classes
are scheduled during the day, five days each week for six hours or
class periods per day. In anumber of programs, students may en-
roll on a full-time or part-time basis. Selected programs offer
evening instruction.

Open Entry/Open Exit

A number of the certificate programs offer open-entry/open-
exit meaning that students may enter the program at a designated
time and complete the program at their own pace within program
guidelines.

Limited Programs

Some programs, such as those offered in Cosmetol ogy, Pub-
lic Service, and Health Sciences, have limited enrollments. Fur-
thermore, admission to the college does not mean that a student
has been admitted to aparticular program. Also, classes offered in
some programs may not start and end according to the regular col-
lege calendar.

Admission Requirements

Admission or entrance requirementsfor certificate programs
depend upon the program of study to be pursued. A student may be
admitted to some programsif it can be shown that he or she could
profit by enrollment and attendance.

On the other hand, certificate programs in Health Sciences
and Public Service have strict entrance requirements as well as
limited enrollments.

To enter one of these programs, students must make arrange-
ments in advance by contacting the person in charge of the pro-
gram, listed on the following pages.

All adult clockhour students (certificate) arerequired by State
Board Ruletotakethe Test of Adult Basic Education (TABE) within

the first six weeks of enrollment or exempt TABE. Arrangements
for the test are made through workforce development instructors
or the Success Center. Instructors may require remediation to meet
Department of Education minimum basic skill requirementsand to
enhanceindividualized approachesto skill training.

Program Completion

Technical Education Workforce Development certificate pro-
grams are competency-based, self-paced, open-entry/open-exit
courses of study. Therefore, when a student completesall required
course work/competencies and is recommended by the program
instructor, the student will be awarded the appropriate certificate,
even though he or she may not have completed the total average
number of clockhourslisted for the program. Certain licensure pro-
grams require a minimum number of hours.

Graduate with Distinction
Studentswho maintainan A & B averagearequalifiedto bea
Graduate with Distinction.

Work/L ab-Based Training

The Work/Lab-Based Training Program is a planned paid
work experience in which students are employed in jobs directly
related to their Workforce Devel opment field of study. For further
information, contact the Workforce Devel opment instructor for the
individual program.

Programsfor High School Sudents

Dual Enrollment

Dual enrollment isavailableto areahigh school students. See
the Enrollment Services section of this catalog for more informa-
tion concerning Dual Enrollment.
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Applied Welding Technologies

Applied Welding Cour se of Study

Course Title Hours
PMT 0011V Welding Technology Introduction (Core) 130
PMT 0101V Blueprint Reading for Welders (Core) 90
SLS 0341V Employability Skillsand
Entrepreneurship (Core) 30
PMT 0012V Shielded Metal ARC Welding (SMAW) 250
PMT 0013V Gas Metal ARC Welding (GMAW) 125
PMT 0014V Flux Cored ARC Welding 100
PMT 0015V Gas Tungsten Arc Welding (GTAW) 175
PMT 0016V Pipe Welding 270
PMT 0936V Specia Topicsin Applied Welding various
Total 1170

Applied Welding Technologies Cour se Descriptions

PMT 0011V. Welding Technology I ntroduction Core. This
courseis designated for the beginning welding student. It will in-
clude basic shop safety, proper use of hand and power tools, weld-
ing using oxygen and acetylene and electric arc. 130 hours.

PMT 0012V. Shielded Metal Arc Welding (SMAW). Con-
tent includes use of shielded metal ARC equipment, safety, setting
up equipment, preparation of materials for welding and type of
electrodes. Includes instruction in welding multiple joints in all
positions and guided bend test and cutting with air ARC equip-
ment. 250 hours.

PMT 0013V. Gas Metal ARC Welding (GMAW). Con-
tent includes safety requirements, setting up GMAW equipment
and preparation of materialsfor welding mild steel, aluminum and
stainless steel jointsin all positions. 125 hours.

PMT 0014V. Flux Cored ARC Welding. This course
teachesthe application of flux cored welding of carbon steel joints
in al positions including equipment operation and weld quality.
100 hours.

Applied Welding Technologies Program Code 2275

Applied Welding Technologies is designed to prepare stu-
dents for employment or advanced training in the welding indus-
try. The program also provides supplemental training for persons
previously or currently employed in these occupations. Hands on
training, combined with laboratory and classroom experienceswill
give the students a full understanding of welding processes and
equipment. Planning, management, finance, technical and product
skills, underlying principles of technology, labor issues, commu-
nity issues and health, safety, and environmental issues are also
included in the program of study. It isacompetency-based, self-
paced program with open-entry. The student is expected to pur-
chase tools costing approximately $200.

This program follows a sequence of instruction and when
followed the structure will alow students to complete specified
portions of the program for employment or to remain for advanced
training. Basic Skillsremediation may berequired asindicated by
the TABE (Test of Adult Basic Education).

(A) Welding Assistant, learnsbasic shop skills, basic oxyfuel
gas cutting principles and practices, basic shielded metal arc weld-
ing, intermediate oxyfuel gas cutting, gainsabetter understanding of
basic science, devel ops math and communications skills, and dem-
onstrates employability skillsand afoundation for entrepreneurship.

(B) Shielded Metal Arc Welder, completes (A) and draw-
ing and wel ding symbol interpretation, metalsidentification, learns
intermediate shielded metal arc welding skills, and demonstrates
arc cutting principles and practices.

(C) GasMetal Arc Welder, completes (A) and learns basic
and intermediate gas metal arc welding skills;

(D) Flux Cored Arc Welder, completes (A) and learns flux
cored arc welding skills;

(E) GasTungsten Arc Welder, completes (A) and basic and
intermediate gas tungsten arc welding skills;

(F) Pipe Welder, completes (A) and learns to fabricate and
weld pipejoints and to perform fabrication using welding skills.

For further information, contact Freddie Foran, 718-2303,
Building N, Room 113-B.

PMT 0015V. Gas Tungsten Arc Welding (GTAW). Con-
tent includes safety requirements, setting up GTAW equipment and
preparation of materials for welding. Also, instruction is provided
in welding of aluminum, mild steel and stainless steel jointsin all
positions. 175 hours.

PMT 0016V. PipeWelding. Todevelop proficiency inweld-
ing pipesin all positions. 270 hours.

PMT 0101V. Blueprint Reading for Welders Core. This
course teaches symbols and application of these symbols used on
blueprints. Design and structural layout in relation to stress and
materialswill beintroduced. 90 hours.

PMT 0933V. Special Topicsin Applied Welding Technol-
ogy. Thisisaspecial course centering around current topics or spe-
cial interests to meet the needs of the community. Various hours.

SLS0341V. Employability Skills and Entrepreneurship
Core. Skillsrequired to choose an occupation, learn computer lit-
eracy, locate and apply for ajob, maintain agood relationship with
supervisors and co-workers, and develop good work habits. Pro-
vides foundation concepts related to entrepreneurship. 30 hours.
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Automotive Service Technology

Automoative Technology Cour se of Sudy

Course Title Hours
AER 0006V Automotive Lube Technician Core 120
SLS 0341V Employability Skillsand

Entrepreneurship Core 30
AER 0300V Automotive ServiceAssistor Core 150
AER 0110V Engine Repair Technician 150
AER 0250V Automatic Transmission and

Transaxle Technician 150
AER 0270V Manual Drive Train and Axle Technician 150
AER 0450V Automotive Suspension and

Steering Technician 150
AER 0411V Automotive Brake System Technician 150
AER 0310V Automotive Electrical/Electronic

System Technician 300
AER 0171V Automotive Heating & Air

Conditioning Technician 150
AER 0503V Automotive Engine

Performance Technician 300
AER 0936V Specia Topicsin Automotive

Service Technology various

Total 1800

Automotive Service Technology Program Code 2215

Automotive Service Technology prepares students for em-
ployment, and/or specialized training in the automotive industry.
This program prepares studentsfor positions as an automotivelube
technician, automotive service assistant, engine repair technician,
automatic transmission and transaxletechnician, manual drivetrain
and axle technician, automotive suspension and steering techni-
cian, automotive brake system technician, automotive electrical/
electronic system technician, automotive heating and air condition-
ing technician, and automobile engine performancetechnician. This
program al so provides supplemental training for persons previously
or currently employed in the automative industry. It is a compe-
tency-based, self-paced program with open-entry.

Automotive Service Technology followsasequence of instruc-
tion and when followed the structure will alow studentsto complete
specified portions of the program for employment or to remain for
advanced training. Basic Skillsremediation may berequired asindi-
cated by the TABE (Test of Adult Basic Education).

(A)AutomotiveL ubeTechnician, learnsintroductory equip-
ment and math skills; safety regulations; an understanding of basic
sciences, maintenance and consumer services, employability skills
and afoundation for entrepreneurship.

(B) Automotive ServiceAssistor, becomesproficientin rou-
tine maintenance and consumer services.

(C) Engine Repair Technician, becomes proficient in en-
gine theory and repairs.

(D) Automatic Transmission and Transaxle Technician,
becomes proficient in the operation and servicing of automatic
transmissions and transax|es.

(E) Manual DriveTrain and Axle Technician, becomespro-
ficient in the operation and servicing of manual and drive trains
and axles.

(F) Automotive Suspension and Seering Technician, be-
comes proficient in the operation of steering, suspension and wheel
systems.

(G) Automotive Brake System Technician, becomes profi-
cient in the operation and servicing of automotive brake systems.

(H) Automotive Electrical/Electronic System Technician,
becomes proficient in diagnosing and troubleshooting electrical/
€electronic components as related to power train.

(I Automotive Heatingand Air Conditioning Technician,
becomes proficient in heating, air conditioning and engine cooling
systems.

(J) Automotive Engine Per for mance Technician, becomes
proficient in engine performance service.

For further information, call John Gardner at 718-2306, Build-
ing P, Room 496.

116 Chipola College Catalog



Automotive Service Technology Cour se Descriptions

AER 0006V. Automotive L ube Technician Core. Content
includes applying appropriate math skills; an understanding of ba-
sic sciences; safety regulations; routine maintenance and consumer
services; appropriate communication skills and employee behav-
ior in the automotive industry. 120 hours.

AER 0110V. Engine Repair Technician. Content provides
the principles and proceduresin engine diagnosis, removal, disas-
sembly, rebuilding, and dynamic check out enabling proficiency in
engine theory and repairs in the automobile industry. 150 hours.

AER 0171V. Heating, Air Conditioning and Engine Cool-
ing Systems. Content provides the skill training enabling profi-
ciency in the heating, air conditioning and engine cooling systems
in the automobileindustry. 150 hours.

AER 0250V. Automatic Transmission and Transaxle Tech-
nician. Content providesthe skill training enabling proficiency in
the operation and servicing of automatic transmission/transax|e.
150 hours.

AER 0270V. Manual Drive Train and Axles Technician.
Content provides the skill training enabling proficiency in the op-
eration and servicing of manual and drive trains and axles. 150
hours.

AER 0300V. Automotive Service Assistor Core. Content
includes demondrating a proficiency in routine maintenance and con-
sumer servicesin theautomobileindustry. 150 hours.
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AER 0310V. Automotive Electrical/Electronic System
Technician. Content provides the skill training in diagnosis and
serviceof batteries; diagnosisand repair of starting systems, charg-
ing systems, lighting systems, gauges, warning devices, driver in-
formation systems, horn and wiper/washer and accessories. 300
hours.

AER 0411V. Automotive Brake Technician. Content pro-
vides the skill training enabling proficiency in the diagnosis, op-
eration, servicing, and repair of automotive brake systems in the
automobile industry. 150 hours.

AER 0450V. Automotive Suspension and Seering Tech-
nician. Content provides the skill training in diagnosis, trouble-
shooting, service and repair of the steering, suspension and wheel
systemsin the automobile industry. 150 hours.

AER 0503V. Automotive Engine Performance Technician.
Content providesthe skill training inintroduction to computer com-
mand control, electronic engine control, and electronic fuel injec-
tion systemsin the automobile industry. 300 hours.

AER 0936V. Special Topicsin Automotive Service Tech-
nology. Thisisaspecial course centering around current topics or
special intereststo meet the needs of the community. Various hours.

SL'S 034V. Employability Skills and Entrepreneurship
Core. Skills required to choose an occupation, learn computer
literacy, locate and apply for a job, maintain a good relationship
with supervisors and co-workers, and develop good work habits.
Providesfoundation conceptsrelated to entrepreneurship 30 hours.
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Cosmetology

Cosmetology

Cosmetology isdesigned to prepare studentsfor employment
as alicensed hairdresser and cosmetol ogist, registered nails or fa-
cial specialist or to provide supplemental training for persons pre-
viously or currently employed in these occupations. Studentslearn
communication skills, leadership skills, human relations skillsand
employability skills; develops safe and efficient work practices,
learns applicable Florida cosmetology law and rules; becomes
knowledgeable of the cosmetol ogist, nailsspecialist, and facial spe-
cialist industry; develops a working knowledge of the chemistry,
bacteriol ogy, anatomy and physiology inrelation to thefield; learns
the art of make-up; and develops skillsin performing the manipu-
lative and electrical techniques required in the practice of cosme-
tology, nail specialist and facial specialist occupations. This pro-
gram prepares the student for successful completion of the State
Board Licensing Examination whichisrequired for the practice of
cosmetology. It isacompetency-based, self-paced program with
designated open-entry enrollment times. A special feeis charged
for liability insurance. Basic skillsremediation may berequired as
indicated by the TABE (Test of Adult Basic Education). For fur-
ther information call Paige Vanderwef, 718-2285, Building M,
Room 101.

Cosmetology
Program Code 2235

This program follows a sequence of instruction for licensing
asacosmetologist. The student learnsto identify career opportuni-
ties; devel ops abetter understanding of employability skills, man-
agement skillsand entrepreneurship; gainsan understanding of basic
science as related to grooming and salon services; learns appli-
cable FloridaLaw and State Board requirements; learnsthe proper
application and performs shampoos, applies hair conditioners and
scalp treatments; devel ops skillsin trimming and shaping hair, hair
styles, hair pieces, wigs, and hair attachments; learnsthetechniques
and performs permanent waving, constructing curls, chemical re-
laxing; learns the application of temporary, semi-permanent and
permanent color, bleach and specialty color techniques; learnsand
performs manicures and pedicures; develops skillsin applying ar-
tificial nails and nail wraps; and learns the techniques of facial
manipulation, make-up, hair removal, and artificial lash applica-
tion. 1200 hours.

Students will be required to attend workshops, style shows
and seminars outside of class.

Cosmetology Course of Sudy

Course Title Hours
COS 0011V Fundamentals of Cosmetology 150
SLS 0341V Employability Skillsand
Entrepreneurship Core 30
COS 0510V Scalp and Hair Care 95
COS 0301V Hair Cutting and Shaping 125
COS 0400V Hair Styling 185
COS 0644V Chemical Hair Restructuring 340
CSP 0010V Manicure, Pedicure and Nail Extensions| 120
CSP 0300V Facialsand Makeup 155
COS 0927V Specia Topicsin Cosmetology various
Tota 1200
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Cosmetology Cour se Descriptions

COS 0011V. Fundamentals of Cosmetology. Content in-
cludes basic chemistry and Ph scale, histology of skin, trichology
of hair, bacteriology and sanitation techniques. Also includes hy-
giene, visual poise, personality development, professional ethics,
and salon management. 150 hours.

COS 0301V. Hair Cutting and Shaping. This course in-
cludes identification and use of hair cutting implements, section-
ing the hair and applying various cutting and shaping techniques
with the razor, scissors, thinning shears and clippers. It also in-
cludes safety precautions employed during the hair cutting proce-
dures. Demonstratetime management techniqueswith patrons, from
scheduling appointments through the completion of service. Also
includes hygiene, visual poise, personality development, profes-
sional ethics, and salon management. 125 hours.

COS 0400V. Hair Syling. This course includes the basic
principles of hair design, parting techniques, removing tangles,
molding, finger waving, pin curling, and roller curling techniques.
Demonstrate time management techniqueswith patrons, from sched-
uling appointments through the completion of service. Also in-
cludeshygiene, visua poise, personality development, professional
ethics, and salon management. 185 hours.

COSO0510V. Scalp and Hair Care. Content includes prepa-
ration of patron, analyzing scalp and hair conditions, proper brush-
ing techniques, selection of shampoos, rinsesand scal p treatments,
and application of manipulative skills, including manual and elec-
trical equipment. Demonstrate time management techniques with
patrons, from scheduling appoi ntments through the compl etion of
service. Alsoincludes hygiene, visual poise, personality develop-
ment, professional ethics, and salon management. 95 hours.

COS 0644V. Chemical Hair Restructuring. This course
includes proper sectioning techniques, selection of rods and chemi-
cal solutionsused on the hair during straightening, permanent wav-
ing and soft curl perming. It asoincludesdeleting natural pigment
and adding color tothe hair. Safety precautions are taught through
the course. Alsoincludeshygiene, visual poise, personality devel-
opment, professional ethics, and salon management. 340 hours.

COS0927V. Special Topicsin Cosmetology. Thisisaspe-
cial course centering on current topics or special interests to meet
the needs of the community. Various hours.

CSP 0010V. Manicure, Pedicure, and Nail Extensions|.
Thiscourseincludesnail structure and disordersof the nails, proper
selection and use of equipment, implements, cosmetics and mate-
rialsin giving a plain manicure and pedicure. Also included are
preparing manicuring table and practicing saf ety rules when shap-
ing nails and giving hand and arm massage and techniques in nail
wrapping and sculptured nails. Also includeshygiene, visual poise,
personality development, professional ethics, salon management
and Florida Law. 120 hours.

CSP0300V. Facialsand Makeup. Thiscourseincludesthe
effects and purpose of giving afacial and applying makeup. Also
covered is massage procedures and manipulative skills, types of
corrective facialsand makeup and cosmetic chemistry. Safety pre-
cautions are taught in conjunction with all aspects of this course.
Alsoincludeshygiene, visual poise, personality development, pro-
fessional ethics, and salon management. 155 hours.

SLS0341V. Employability Skills and Entrepreneur ship
Core. Skills required to choose an occupation, learn computer
literacy, locate and apply for a job, maintain a good relationship
with supervisors and co-workers, and develop good work habits.
Providesfoundation conceptsrel ated to entrepreneurship. 30 hours.
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Electronics

Computer Systems Technology Cour se of Sudy

Course Title Hours
EEV 0533V Software Fundamentals 420
SLS 0341V Employability Skillsand

Entrepreneurship Core 30
EEV 0251V Basic Laboratory Practices 30
EEV 0601V Electronic Fundamentals 75
EEV 0792V Basic Math and Science 45
EEV 0531V Computer Systems 150
EEV 0536V Peripherals Equipment 150
EEV 0535V Network Fundamentals 150
EEV 0539V Site Requirements 150
EEV 0607V Advanced Computer Concepts 300
EEV 0544V Advanced Operating Systems 150
CET 0930V Specia Topicsin Computer SystemsTech various

Total

1650

Computer Systems Technology Program Code 2254

Computer Systems Technology prepares studentsfor employ-
ment, and/or specialized training in avariety of occupationsin the
computer electronicsindustry. Thefocusison broad, transferable
skills and stresses understanding and demonstration of planning,
management, finance, technical and product skills, underlying prin-
ciples of technology, labor issues, community issues and health,
safety, and environmental issues. This program is a planned se-
guence of instruction consisting of five occupational completion
pointsasfollows. (1) End User Support Technician, Level | Sup-
port Technician, Help Desk Specialist; (2) PC ElectronicsInstaller;
(3) PC Technician, Field Technician, Level 11 Support Technician;
(4) Computer Support Specialist, Level | LAN Technician, Field
Service Technician; (5) PC/Network Technician. When the rec-
ommended sequenceisfollowed, the structure will allow students
to complete specified portions of the program for employment or
toremain for advancetraining. A student who completesthe appli-
cable competencies at any occupational completion point may ei-
ther continue with the training or become an occupational compl-
eter. The courses content includes, but is not limited to, installa
tion, operation, maintenance and servicing of computer systems;
and diagnosis and correction of operational problemsin comput-
ersarising from mechanical, electrical or electronics, hardware and
software malfunctions. Basic skills remediation may be required
asindicated by the TABE (Test of Adult Basic Education).

(A) End User Support Technician - Level | Support Tech-
nician- Help Desk Specialist |earns software fundamentals; con-
sumer relations; communication skills; and employability skills.

(B) PC Electronics|nstaller learns and demonstrates profi-
ciency in basic laboratory practices; electronic fundamentals; ba-
sic math and science.

(C) PC Technician, Field Technician, Level 11 Suport Tech-
nician learns and demonstrates proficiency in computer systems
and peripheral equipment.

(D) Computer Support Specialist, Level | LAN Techni-
cian, Field Service Technician learnsand demonstrates proficiency
in network fundamental s and network equipment and physical site
reguirements and considerations.

(E) PC/Network Technician learns and demonstrates profi-
ciency inadvanced computer concepts; advance operating systems
and demonstrates an understanding of entrepreneurship.

For further information, call Dean Giles at 718-2392,
Building O, Room 102 A.

Computer Systems Technology Cour se Descriptions

CET 0930V. Special Topicsin Computer Systems Tech-
nology. This is a special course centering on current topics or
special intereststo meet the needs of the community. Varioushours.

EEV 0251V. Basic L aboratory Practices. Thiscourse cov-
erselectrical, voice and data connections, the application of proper
OSHA safety standards, the identification and proper use of hand
and power tools. ESD safety procedures and acceptable soldering
and desoldering procedures will also be covered. 30 hours.

EEV 0531V. Computer Systems. Providesthe student in mi-
crocomputer maintenance and repair troubleshooting skills associ-
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ated with computers. Areas covered are computer system teardown,
inspection and repair, and system upgrades using replacement
motherboards, memory and software. 150 hours.

EEV 0533V. Software Fundamentals. An in-depth study
of personal computer software and operating systems, as well as
installation and troubleshooting. 420 hours.

EEV 0535V. Network Fundamentals. The student will be
able to define interface standards, use files systems on a server,
identify networking levelsand protocol s and troubl eshoot network
systems. 150 hours.

EEV 0536V. Peripherals Equipment. Designed to famil-
iarize studentswith peripheral equipment associated with comput-
ers. Study of hard, floppy, CD-ROM and tape driversare covered.
Also, drive replacement and using configuration software are cov-
ered. 150 hours.

EEV 0539V. Site Requirements. The student will demon-
strate knowledge of communi cation test equipment, cableand LAN
topology, hubs, switches and routers. 150 hours.

EEV 0544V. Advanced Operating Systems. This course
will describe and explain directory services in advance operating
systems. Explain securefile systemsusein and advance operating
systems. Describe securefile, printer, and resource sharing in ad-
vanced operating systems. Install, configure advance operating
systems. 150 hours.

EEV 0601V. Electronic Fundamentals. A basic coursein
electronic fundamental s preparing the student to solve problemsin
the computers electronic units, identify sources of electricity, ap-
ply Ohm'’s law and analyze and measure AC voltages using test
equipment. 75 hours.

EEV 0607V. Advanced Computer Concepts. This course
will allow the student to explain and describe the OSI protocol
model and the TCP/IP protocol, use utilities in troubleshooting a
TCP/IPnetwork and use TCP/IPapplication protocol sand services,
DNS, DHCP, FTP, HTTP, and LDAP. The student will be able to
install configure and troubleshoot simple peer to peer networks,
and remote control software used in help desk operations. 300 hours.

EEV 0792V. Basic Math and Science. A study of thebasic
concepts of math and science. Topics covered include solving prob-
lems for volume, weight, area and circumference for rectangles,
sgquares, and cylinders. Fractions, decimals and electronic formulas
will also be included. Students will be introduced to temperature
relationships, tolerance, taxes and wages, and invoices. 45 hours.

SL S 0341.V Employability Skills and Entrepreneur ship
Core. Skillsrequired to choose an occupation, learn computer lit-
eracy, locate and apply for ajob, maintain agood relationship with
supervisors and co-workers, and develop good work habits. Pro-
vides foundation concepts related to entrepreneurship. 30 hours.
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Electronic Technology Program Code 2251

The Electronic Technology Program is designated as a Cen-
ter of Excellence Electronics Technology by the Department of
Education .

Electronic Technology prepares studentsfor employment, and/
or specialized training aselectrical and el ectronicstechnicians. This
program is a sequence of instruction preparing students for posi-
tions as an Electronic Assembler, Electronics Tester, Electronics
Equipment Repairer, and Electronics Technician. Electronic Tech-
nology focuses on broad, transferable skills and stresses under-
standing and demonstration of the Electronic industry; planning,
management, finance, technical and product skills, underlying prin-
ciples of technology, labor issues, community issues and health,
safety, and environmental issues.

Electronic Technology follows a sequence of instruction and
when followed, the structurewill allow studentsto complete speci-
fied portions of the program for employment or to remain for ad-
vanced training. Basic skillsremediation may berequired asindi-
cated by the TABE (Test of Adult Basic Education).

(A) ElectronicsAssembler learns proficiency in soldering,
basic laboratory practices basic D.C. circuits employability skills
and entrepreneurship.

(B) Electronics Tester learns proficiency of basic computer
usage, advanced D.C. circuits, A.C. circuits, and solid state de-
vices.

(C) Electronics Equipment Repairer learns proficiency in
digital circuits and fundamental micro-processors.
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(D) ElectronicsTechnician learns proficiency inanalog cir-
cuits, skillsintechnical recording, and understanding of basic math
and science skills, and communications skills.

For further information, call JamesBailey at 718-2452, Build-
ing O, Room 107-C.

All courses except EEV 0794 and SLS 0341 have alab fee,
in addition to tuition.

Electronic Technology Cour se of Sudy

Course Title Hours
EEV 0821V Basic Soldering 70
EEV 0811V Fundamentalsof DC Circuits 150
SLS 0341V Employahility Skillsand

Entrepreneurship Core 30
EEV 0542V Industrial Computer Applications 50
EEV 0819V Advanced DC Circuits 50
EEV 0812V Fundamentasof AC Circuits 150
EEV 0813V Solid State Devices 150
EEV 0815V Digital Fundamentals 225
EEV 0816V Microprocessor Fundamentals 150
EEV 0814V Anaog Circuits 150
EEV 0793V Technical Reporting and Lab Practices 75
EEV 0794V Applied Math for DC Circuits 150
EEV 0930V Specia Topicsin Electronics various

Total 1400

*EEV 0795V Applied Math for AC Circuits 120
*EEV 0822V Soldering Rework and Repair 60

*These courses are not required for certificate. Sudents should
take these courses if transferring into the AS program in Elec-
tronic Technology.

Electronic Technology Cour se Descriptions

EEV 0542V. Industrial Computer Applications. Introduces
the student to basic use of application software and developing
source code for programming. Students cover basic skills using
Word 97 and Excel 97. Basic programming language allows stu-
dents to develop code, understand the use of functions and use
programming techniques for various software models. 50 hours.

EEV 0793V. Technical Reportingand Lab Practices. This
course introduces the student to schematic drawings, technical re-
ports, maintaining test logs and making equipment failure reports.
The student will requisition el ectronic parts and components. Com-
puter operation systems, high-level language and application also
will be introduced. This course is a corequisite for the following:
EEV 0811, 0812, 0813, 0814, 0815, 0816. It may be taken for
credit up to six times. 75 hours.

EEV 0794V. Applied Math for DC Circuits. A study of the
basic concepts of math and algebra. Topics covered include deci-
mals, fractions, scientific notation, roots, powers of ten and the
application of Ohm's Law, Kirchhoff’'s Law, Thevenin, Norton,
Millman and Superposition Theoremsin Circuit analysis. 150 hours.

EEV 0795V. Applied Math for AC Circuits. A study of the
basi c concepts of trigonometry, vector analysisand logarithms used
inAC circuits. Topics covered include circuit analysis, trigonom-

etry, efficiencies, impedance matching, inductive and capacitive
reactance. Pythagorean theorem, resonant circuits, power factors,
complex numbers, logarithmic and mathematical tables. Prerequi-
sites: EEV0794V. 120 hours.

EEV 0811V. Fundamentalsof DC Circuits. A fundamental
course in DC circuit analysis designed to prepare the student for
fundamentals of AC circuits and subsequent advanced coursesin
the el ectronic technology program. Classroom lecturesinbasic el ec-
tronic theory utilizing algebraic concepts are supplemented with
laboratory projects to provide the student with practical hands-on
experience in the use of electronic test equipment and in proper
techniquesfor data measurements/interpretation, problem-solving
and trouble shooting. 150 hours.

EEV 0812V. Fundamentalsof AC Circuits. A fundamental
courseinAC circuit anaysisand transit-response networks designed
to prepare the student for advanced courses in the electronic tech-
nology program. Classroom lecturesin basic el ectronic theory uti-
lizing trigonometric concepts are supplemented with laboratory
projectsto provide the studentswith practical hands-on experience
in the use of electronics test equipment and in the proper tech-
niques for data measurement/interpretation, trouble shooting and
documentation of test results and conclusions. 150 hours.

EEV 0813V. Solid Sate Devices. The course provides a
basic understanding of electronic circuits which utilize semicon-
ductor diodetransistor circuit elements. Approximationsand semi-
conductor devicesand their electrical propertiesare presented. Em-
phasisis placed on circuit analysis and varous small-signal, lineal
and power applications utilizing diodes and transistors. The stu-
dent will complete appropriate hands-on laboratory projectsto ex-
pose him to practical considerations in implementing the various
semiconductor circuits analyzed in the class. 150 hours.

EEV 0814V. Analog Circuits. This course covers complex
semiconductor electronic circuits to include application of field-
effect transistor circuitry, amplitude/phase shift response of tran-
sistor amplifers, integrated circuits, negative and positve feedback
circuits, active filters, industrial control circuits, switching power
supplies, voltage regulators, operational amplifiers, spectrum analy-
sis and harmonic distortion. Practical hands-on experience using
an array of test equipment via assigned laboratory projectsis pro-
vided the student to supplement classroom lectures. 150 hours.

EEV 0815V. Digital Fundamentals. Thiscourseintroduces
the principles and techniques required for devel opment of analyti-
cal skillsindigital circuitry. Topicsinclude computer number sys-
tems; digital codes and parity error detection methods; Boolean
algebra, Karnaugh mapping; logic gate minimization techniques,
arithmetic operations via combination logic, flip-flop timing and
synchronization circuits; and pul se waveform generation. Labora-
tory projects provide hands-on experience in the use of laboratory
test instrumentsand in techniques for measurement and interpreta-
tion of digital data. 225 hours.

EEV 0816V. Microprocessor Fundamentals. This course
isastudy of variousdigital subsystems (logic assemblies) and their
useindigital computing and control systemsand the use of analyti-
cal tools necessary to perform analysis and problem diagnosis.
Topicsinclude counter/shift register systemsand applications; digi-
tal subsystems using integrated circuit logic chips; encoding/de-
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coding techniques; data interfacing and busing; multiplex
demultiplex techniques; analog/digital conversion techniques; static/
dynamic memory systems; and computer system organization. Labo-
ratory projects and demonstrations provide the student practical
insight into the capabilities and limitations of alternative methods
of data transfer, storage and interface conversion commonly uti-
lizedindigital computing or control system applications. 150 hours.

EEV0819V. Advanced DC Cir cuits. Demonstrate the abil-
ity to apply and solve principles of Krichhoff's laws and network
theorems in network analysis. Students learn advance techniques
using Kirchhoff's Voltage and Current Laws. Also, node voltage
analysis, method of mesh currents and superposition are covered.
Basic skillsremediation isrequired asindicated by the TABE (Test
of Adult Basic Education). 50 hours.

EEV 0821V. Basic Soldering. This course covers soldering
safety standards, use of hand and power tools, soldering techniques,

electrical connections, terminal's, desol dering techniques, harness-
ing, cabling, wirewrapping, printed circuit boards and el ectrostatic
discharge safety procedures. 70 hours.

EEV 0822V. Soldering Rework and Repair. This course
covers el ectrostatic discharge (ESD), saf ety procedures, construc-
tion of printed circuit boards (PCB's), soldering TO-5 type pack-
ages, flat packs and other multi-lead devicesto PC board, and re-
work and repair techniques. (Instructor approval.) 60 hours.

EEV 0930V. Special Topics in Electronics Technology.
thisis a special course centering around current topics or special
interests to meet the needs of the community. Various hours.

SL S 0341V. Employability Skills and Entrepreneurship
Core. Skillsrequired to choose an occupation, learn computer lit-
eracy, locate and apply for ajob, maintain agood relationship with
supervisors and co-workers, and develop good work habits. Pro-
vides foundation concepts related to entrepreneurship. 30 hours.
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Masonry Apprenticeship

Masonry Apprenticeship Cour se Descriptions

BCA 0150V. Masonry |. This course teaches the compe-
tencies essential to the masonry industry. These competenciesin-
clude knowledge and skills related to safety practices, the ma-
sonry industry in America, the use of hand tools, the selection and
mixing of mortars and concrete, and brick and block laying. 550
hours.

BCA 0151V. Masonry | I. Thiscourseteachesbuilding lay-
out with specifications and construction drawings for residential

Brick and Block Masonry

(1650 clock hours certificate) Program Code 2242

The Masonry Instructional Program prepares students for
employment in the brick, block, and concrete industry. The pro-
gramfocuseson broad, transferable skills, stresses the understand-
ing of al aspects of the masonry industry, and demonstrates ele-
ments of theindustry such as planning, management, finance, tech-
nical and production skills, underlying principles of technology,
labor issues, community issues, and health, safety, and environ-
mental issues.

The program follows a sequence of instruction and when
followed, the structure will alow students to complete specified
portions of the program for employment or to remain for advanced
training. The apprenticeship method is utilized to verify and sup-
port competencies gained through related instruction. Basic skills
remediation may be required as indicated by the TABE (Test of
Adult Basic Education).

Masonry | BCA 0150V 550
Masonry Il BCA 0151V 550
Masonry |11 BCA 0152V 550

1,650 hours

Brick and Block Masonry

(6000 clock hour s apprenticeship) Program Code 2243

Apprenticeship is a method of instruction designed to pre-
pare students for jobs within the community it serves. Utilization
of thismethod isajoint effort between the college and the masonry
industry. Apprentices receive a combination of technical instruc-
tion in the classroom and related on-the-job training through em-
ployment in the masonry field. Apprentices must be employed by
a licensed masonry contractor. Learning experiences are jointly
planned and supervised by the Masonry Apprentice Instructor and
the employer. Masonry Apprenticeship isrelevant to the needs of
the student-trainee, the employer, the industry and will assist the
student in obtaining the Masonry Certificate. The apprenticeship
also requires 160 hours of related classroom instruction for every
2000 hours of on-the-job training for Levels |, 11, and 1ll with a
total program length of 6000 hours of on-the-job training.

plans, residential masonry, metal work in the industry, advanced
laying techniques, construction techniques and moisture control,
and construction inspection and quality control. 550 hours.

BCA 0152V. Masonry I11. Thiscourseteachesmasonry in
high-rise construction with specialized materials, repair, restora-
tion, estimating, commercial drawings, and project planning and
supervision. 550 hours.
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Surveying and M apping

Surveying and Mapping Program Code 2241

Thisprogram isdesigned to prepare studentsfor employment
as asurveying and mapping technician and to provide training for
personspreviously or currently employed in these occupations. Stu-
dentswill learn transferable skills aswell as obtain an understand-
ing of surveying and mapping in the areas of planning, manage-
ment, finance, technical and product skills, underlying principles
of technology, labor issues, community issues and health, safety,
and environmental issues.

Shop and laboratory activities are an integral part of this
program and provideinstruction in chaining, rod and level activi-
ties, angle measurements, electronic distance measurement, land
surveying and construction layout.

Surveying and Mapping follows a sequence of instruction
and when followed, the structure will allow students to complete
specified portions of the program for employment or to remain for
advanced training. Basic skills remediation may be required as
indicated by the TABE (Test of Adult Basic Education).

Surveying and Mapping Instruction

Surveying and Mapping | SUR 0130V 420
Employability Skillsand
Entrepreneurship Core SLS 0341V 30
Surveying and Mapping Il SUR 0131V 450
Surveying and Mapping 111~ SUR 0132V _450
1,350 hours

Surveying and Mapping Cour se Descriptions

SL S 0341V. Employability Skills and Entrepreneur ship
Core. Skillsrequired to choose an occupation, learn computer lit-
eracy, locate and apply for ajob, maintain agood relationship with
supervisors and co-workers, and develop good work habits. Pro-
vides foundation concepts related to entrepreneurship. 30 hours.

SUR 0130V. Surveying and Mapping |. This course will
introduce the student to the surveying trade, proper communica-
tion techniques in the field, safety procedures, basic methods of
using a chain, basic methods of leveling techniques of surveying
equipment, angle measuring, basic trade math, conversion meth-
ods and computations used in the trade, and related computer as-
sisted drafting. 420 hours.

SUR 0131V. Surveying and Mapping I I. Thiscoursewill
introduce the student to methods of leveling techniques of survey-
ing equipment to include transit and EDM (Electronic Distance
M easuring) equipment used asatotal station, measuring horizon-
tal/vertical curves related to excavations, operations of satellite
surveying systemsknown as Global Positioning System(GPS), and
related computer assisted drafting. 450 hours.

SUR 0132V. Surveying and Mapping | 11. Thiscoursewill
introduce the student to one person surveying techniques, survey-
ing and fieldwork/office work pertaining to public land including
writing descriptions of land and research of previous survey evi-
dence, and related computer assisted drafting. 450 hours
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Success Center/Testing Center

Wor kforce Development Prepar ation/
Success Center / Testing Center

The Success Center isamodern approach to improving basic
skillsfor successintoday’sworld. The returning student will find
this program very helpful in preparing for success at Chipola Col-
lege. Trained personnel assist studentsin determining any academic
weakness which might prevent them from achieving their goals.
Once an areaisidentified, an individualized prescription of work
is developed to correct problem areas.

Students attend the Success Center astheir schedule permits
and work on assignments individually, receiving assistance as
needed. Materialssuch asfilms, tapes, computer software, videos,
and textbooks are used. Enrollment is open and students may en-
roll at any time during the year on a space-available basis.

The Success Center offers the TABE (Test of Adult Basic
Education). See*“ Testing Information” inthe Enrollment Services
section of this catalog for information on TABE testing require-
ments. Basic skills instruction for Workforce Development stu-
dents to meet the basic-skills level required for completion of a
program is provided concurrently through Vocational Preparatory
Instruction. Staff areavailable daily to provide professional assis-
tanceto studentswho need help with required course work in read-
ing, mathematics, language, employability skills, and complimen-
tary skills needed in the workplace.

For more specific information regarding the TABE or
Workforce Development preparatory courses contact Angie Tyler
at (850) 718-2457, Building A, or e-mail at tylera@chipola.edu.
FAX 718-2357.

Vocational Preparation Course Descriptions

VPl 0100V-0111V. Vocational Preparatory: Reading.
These courses are designed for students needing improvement in
literal reading comprehension skills prior to entering a vocational
program. Following diagnostic assessment, an individualized in-
structional prescription is developed. A post-test is administered
upon compl etion of the prescription. The second courseisdesigned
for students with diplomas and scores above 9.0 on the Test of Adult
Basic Education. The courses are graded Satisfactory or Unsatisfac-
tory. Fees are dependent upon the number of hours needed to com-
plete the course.

VPI 0200V-0211V. Vocational Preparatory: Math. These
courses are designed for students who need to improve their basic
math skills before entering a vocational program. Following the
diagnostic assessment, an individualized instructional prescription
is developed. A post-test is administered at the completion of the
prescription. Thesecond courseisdesigned for studentswith diplo-
mas and scores above 9.0 on the Test of Adult Basic Education. The
courses are graded Satisfactory or Unsatisfactory. Fees are depen-
dent upon the number of hours needed to compl ete the course.

VPI 0300V-0311V. Vocational Preparatory: Language.
These courses are designed for studentswho need improvement in
basic English skills prior to entering a vocational program. Fol-
lowing diagnostic assessment, an individualized instructional pre-
scription is developed. A post-test is administered at the comple-
tion of the prescription. The second courseisdesigned for students
with diplomas and scores above 9.0 on the Test of Adult Basic
Education. The courses are graded Satisfactory or Unsatisfactory.
Fees are dependent upon the number of hours needed to complete
the course.
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Continuing Education and Professional Development Center

Education for Life. .. ..

Our top-rated training will boost your
performance on the job so you can get right
down to business. And when you're
ready to relax, we have just the right mix of
coursesto makethe most of your leisuretime.

Chipolaawards Continuing Education
Units (CEU'’s) and/or certificates of comple-
tion when deemed appropriate. CEU’s are
calculated on the basis of one CEU for each
ten contact hours of instruction.

Per sonal Enrichment

Maybe you'’ ve obtained the education
and skillsyou set out to achieve and are now
workinginyour field of choice. But you may
have realized that to get ahead, you'll need
additional skillsor knowledge. Or maybeyou
just enjoy being in a collegiate atmosphere.
Either way, our professional development and
recreational learning courses can provideyou
with new skills and offer the opportunity to
have fun while in pursuit of lifelong learn-
ing. Professional development courses in-
clude computer training, financial planning,
payroll and leadership.

Professional Development

Areyou striving to keep your competi-
tive edge by having the best-trained work
force? Your employees can continue their
education and training at Chipola College,
upgrade their work skills, or get valuable
certifications.

Customized Training/Consulting

Is your organization looking for tar-
geted individual, team, or organizational de-
velopment training? Within each of these ar-
eas, we can partner with you to design the
customized training programs you need.
You can choose how the training is deliv-
ered—from workshops or classroom-based
instruction to technol ogy-based formats such
as multi-mediaor distance learning.

Sampletraining programsinclude: Su-
pervisory/L eadership, Communications,
Conflict Resolution, Team Building, and In-
terviewing & Selecting Employees. Work-
placereadinessand literacy programsare also
available, and the Center for Computer
Education offers employers customized
computer training.

Do you need someone to perform a
needs analysis, facilitate meetings, coach
performance, or train management? We can
partner with you on these types specialized
projects. Whether you' re trying to help cur-
rent employees reach their potential or to
make a hiring decision, you' ve come to the
right place. We offer assessment servicesto
improveindividual performance and to meet
organizational effectiveness needs.

Sample tests identify work attitudes,
workplace readiness, personality traits, and
computer application skills. Eliminate unnec-
essary risks from your hiring decisions by
taking advantage of this unique program.
How does it work? We help your job appli-
cants or new hires throughout their proba-
tionary period to develop skillsthat are cus-
tomized to fit your organization.

You can expect:

+ A broad base of management, supervi-
sory, and business development courses

+ Theflexibility to providetraining for all
sizesand levels of staff

+ Training delivery at our site or yours

+ State-of-the-art equipment

Child Care Credentials

For every 20 childreninalicensed child
carefacility, there must be oneworker with a
Florida Child Care Professional Credential
(FCCPC) (formerly known asCDA) or acre-
dential that is equivalent to or greater than
the FCCPC.

To receive the approved Children and
Family Services FCCPC you must complete
four child caretraining courses. The courses
may be taken for academic college credit or
clock-hour credit and are offered through the
Department of Continuing Education.

FCCPC Birth - 5
CDAE CDA

FL Child Development National Child
Associate Equivalency Development

N

FCCPC ECPC or NECC

B-5 CCAC National Early

FL ChildCare  FDOEEarly g?"a:jiz‘t’l"ald
Professional Childhood Profes-
Credential siona or FDOE Child
Birth- 5 Care Apprenticeship
Certificate

Online Cour ses

The Continuing Education program
also provides on-line courses. You can ac-
quire valuable new skills from the comfort
and convenience of your homeor office. Our
partnership with EducationToGo, Gatlin Edu-
cational Services, and OLT On-line Train-
ing will provide a more comprehensive se-
lection of programs.

Education ToGo

Acquire valuable new skills from the
comfort and convenience of your home or
office. We offer awide range of highly in-
teractive courses that you can take entirely
over the Internet. All of our coursesinclude
expert instructors, many of whom are nation-
ally known authors. Our online courses are
affordable, fun, fast, convenient, and geared
just for you.

The classes last six weeks. Registra-
tion for classes must be received prior to the
start date of each session. For more course
information you can check it out on the web
at www.ed2go.com/chipola. To register con-
tact usat 718-2395. Some of the major cat-
egories of courses offered are:

Basic Computer Literacy

Computer Skills for the Workplace

Introduction to the Internet

Keyboarding

Introduction to Windows XP

Introduction to Linux

101 Tips and Tricks for the iMac and
Macintosh

Computer Applications
Microsoft Office

Microsoft Project
QuickBooks
QuickBooksfor Contractors
Crystal Reports

Graphic Design & Multimedia

Design Projects for Adobe Illustrator

Corel DRAW

Photoshop Elements 5.0 for the Digital Pho-
tographer

Photoshop

FreeHand

Adobe FrameMaker

Design Projects for Adobe Illustrator

Flash

Imaging for the Web Using Fireworks

Macromedia Director
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Drawing for the Absolute Beginner
Imaging for the Web Using Fireworks

Thelnternet
Introduction to the I nternet
Achieving Top Search Engine Positions

Web Page Design

Creating Web Pages | and I1
Introduction to CSS and XHTML
Designing Effective Websites
Introduction to Dreamweaver
Introduction to Microsoft FrontPage
Achieving Top Search Engine Positions

Web & Computer Programming
ASPNET

JSP Programming

Javafor the Absolute Beginner

C++ for the Absolute Beginner

C# Programming

Perl Programming

VBA

Visual Basic

Database Management & Programming
Database Devel opment

SQL

Oracle

Crystal Reports

ASPNET

Introduction to the Game Industry
Creating User Requirements Documents
Project Management @ e-Speed

PC Troubleshooting, Networking,

& Security

PC Troubleshooting

PC Security

Creating aHome Network

Creating aHome or Small Office Network
Wireless Networking

Networking

Certification Prep

CompTIA Security+ Certification Prep

Network+ Certification Prep

Basic A+ Certification: Hardware |

A+ Certification: Operating Systems

A+ Certification: Hardware/OS |

Microsoft Windows Certification Prep: Exam
70-270

PMP Certification Prep | & 11

Digital Photography & Digital Video

Mastering Digital Photography

Photoshop Elements Projects

Macromedia Director

L anguages
Speed Spanish |, I1, and 111
Beginning Conversational French

Writing and Grammar for ESL
Braille and Braille Transcription

Writing & Publishing

Romance Writing Secrets

Writing for Children

Mystery Writing

Write Like aPro

Grammar Refresher

Writeriffic: Creativity Training for Writers

Writeriffic 2: Advanced Creativity Training
for Writers

Effective Business Writing

The Craft of Magazine Writing

Fundamentals of Technical Writing

Writing Great Technical Documents

Entertainment Industry
Introduction to the Game Industry
Marketing Tools for Actors
Theme Park Engineering

Your Screenwriting Career

Get Paid to Travel

Get Funny!

Music Made Easy

Test Prep

GED Preparation

Prepare for the GED Language Arts, Writ-
ing Test

Prepare for the GED Math Test

GRE Preparation - Part 1 and 2

GMAT Preparation

Grammar for ESL

LSAT Preparation - Part 1 and 2

SAT/ACT Preparation - Part 1 and 2

Personal Finance & Wealth Building
Real Estate Investing

Debt Elimination Techniques That Work
Building Wealth

Where DoesAll My Money Go?
Personal Finance

Stocks, Bonds, and Investing: Oh, My!
TheAnalysisand Valuation of Stocks
Introduction to Stock Options

Health Care, Nutrition, & Fitness

Medical Terminology: A Word Association
Approach

Human Anatomy and Physiology

Become a Veterinary Assistant I, 11, and 111

Luscious, Low-Fat, Lightning-Quick Meals

Introduction to Natural Health and Healing

Outdoor Survival Techniques

Handling Medical Emergencies

Assisting Aging Parents

Legal Nurse Consulting

Personal Enrichment

Write Your Life Story

Genealogy Basics

Film Literacy for Everyone
WineAppreciation for Beginners

The Magic of Hypnosis

Merrill Ream Speed Reading

Achieving Success with Difficult People
Keysto Effective Communication
Interpersonal Communication
Goodbyeto Shy

Luscious, Low-Fat, Lightning-Quick Meals
Outdoor Surviva Techniques

Handling Medical Emergencies
Assisting Aging Parents

Child Care & Parenting

Ready, Set, Read!

Caring for Children

Parenting: The First Five Years

Enhancing Language Development in Child-
hood

Understanding Adolescents

Guiding Kids on the Internet

Art, History, Psychology, & Literature
Film Literacy for Everyone

Music Made Easy

Enjoying European Art Online

Drawing for the Absolute Beginner

Math, Philosophy, & Science
Theme Park Engineering
Everyday Math

Introduction to Algebra

Accounting

Creating a Successful Business Plan
QuickBooksfor Contractors
Performing Payroll in QuickBooks

Grant Writing & Nonprofit Management
Creating Your Own Nonprofit

Introduction to Nonprofit Management
Marketing Your Nonprofit

Wow, What a Great Event!

A to Z Grantwriting

Get Grants!

Writing Effective Grant Proposals
Advanced Grant Proposal Writing
Becoming a Grant Writing Consultant

Sart Your Own Business

Creating a Successful Business Plan
Learn to Buy and Sell on eBay
Marketing Your Business on the Internet
Start your own Home-Based Business
Publish It Yourself

Secrets of the Caterer

Growing Plants for Fun and Profit
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Wow, What a Great Event!

Start Your Own Consulting Practice

Caring for Children

Beginning Braille

Intermediate Braille Transcription

Grammar Refresher

Computer Skills for the Workplace

Effective Business Writing

Administrative Assistant Fundamental s

Become a Veterinary Assistant

Mastery of Business Fundamentals

Get Assertive

Merrill Ream Speed Reading

L eadership

Listen to Your Heart, and Success Will Fol-
low

Communicating Like aLeader

Achieving Success with Difficult People

Get Paid to Travel

Keysto Effective Communication

Interpersonal Communication

High Powered Communication

Get Funny!

Individual Excellence

Introduction to Journaling

12 Stepsto a Successful Job Search

Everyday Math

Resume Writing Workshop

BusinessAdministration

Project Management

Fundamentals of Supervision and Manage-
ment | and 11

AdministrativeAssistant

Understanding the Human Resources Func-
tion

Mastery of Business Fundamentals and Ap-
plications

Employment Law Fundamentals

Six Sigma: Total Quality Fundamentalsand
Applications

Purchasing Fundamentals and Applications

Introduction to BusinessAnalysis

Customer Service Fundamentals

Distribution and L ogi stics Management

Supply Chain Management Fundamentals
and Applications

Project Management @ e-Speed

Successful Construction Business Manage-
ment

Principles of Sales Management

Manufacturing Fundamentals and Applica
tions

PMP Certification Prep | and 2

Sales & Marketing
Professional Sales Skills

Business and Marketing Writing
Marketing Your Business on the Internet
Customer Service Fundamentals
Principles of Sales Management

Law & Legal Careers
Employment Law Fundamentals
Workers' Compensation
Introduction to Criminal Law
Criminal Procedure: From Arrest to Appeal
Evidence Law

Real Estate Law

Winning Strategy for the Courtroom
Legal Nurse Consulting
Constitutional Law: Bill of Rights
Paralegal Certificate Program 1-6
LSAT Preparation - Part 1 and 2

Health Care Continuing Education

Gerontology

Complementary and Alternative Medicine

Spirituality, Health, and Healing

End of Life Care

Growth and Development Through the
Lifespan

Legal and Ethical Issuesin Nursing

Issuesin Oxygenation

Pain Assessment and Management

Perinatal Issues

Death and Dying

Coursesfor Teaching Professionals

Solving Classroom Discipline Problems

Ready, Set, Read!

Teaching Science: Grades 4-6

The Creative Classroom

Differentiated Instruction in the Classroom

Integrating Technology inthe K-5 Classroom

The Classroom Computer

Using the Internet in the Classroom

Microsoft 2003 in the Classroom

Big Ideasin Little Books

Speed Spanish

Creating Web Pages

Get Assertive

Leadership

A to Z Grantwriting

Enhancing Language Development in Child-
hood

Understanding Adolescents

Guiding Kids on the Internet

Gatlin Education Services (GES)
Chipola College in partnership with
Gatlin Education Services (GES) offers
online open enrollment programs designed
to providethe skillsnecessary to acquire pro-
fessional caliber positions for many in-de-

mand occupations. Gatlin Education Ser-
vices (GES), offersonline open enrollment
programsdesigned to providethe skillsnec-
essary to acquire professional level posi-
tionsfor many in-demand occupations.

Our programsare designed by ateam
of professionalsfrom each respectivefield,
who work to provide the most effective
web-based |earning experience availableto-
day. Instructors/mentors are actively in-
volved in your online learning experience.
They respond to any questionsor concerns,
aswell as encouraging and motivating you
to succeed.

Each program includes a set of les-
sons and evaluations; grades are a combi-
nation of theinstructor/mentor’sevaluation
of students’ work and computer graded
tests. We know you'’ |l appreciate the qual-
ity as well as the convenience of anytime,
anywherelearning!

To register for any of the following
courses, please visit our website at
www.chipola.edu, click on departments,
click on Continuing Education, click on
Gatlin  Education. Or visit
www.gatlineducation.com/chipola/ for
courseoutlinesand registration information.
Some of the maj or categories of courses of-
fered are:

Administrative Dental Assistant

Administrative Medical Specialist with
Medical Billing and Coding

Advanced Coding for the Physician’s Of-
fice

Advanced Hospital Coding and CCS Prep

Advanced Personal Fitness Trainer

Certified National Pharmaceutical Repre-
sentative

Coding, Reimbursement and Documenta-
tion for Physicians

HIPAA Compliance

Human Resources for Healthcare Profes-
sionas

ICD-10 Medical Coding: Preparation and
Instruction for Implementation

Medical Billing and Coding Training
Course

Medical Transcription Training Course -
Certificate

Personal Fitness Trainer

Pharmacy Technician Training Course

Revenue Cycle Management for Health
Care Providers

Veterinary Assistant
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Business/L egal Programs

Administrative Professional with Microsoft
Office Specialist

Bookkeeping the Easy Way with Quickbooks

Certified Bookkeeper

Certified Global Business Professional

Certified Wedding Planner

Corporate Governance and Ethics

eBusiness Certificate

Freight Broker/Agent Training

Globa English

Lean Mastery

Microsoft Office Specialist (MOS)

Paralegal Training Program

Pay Per Click Marketing

Payroll Practice and Management

Principles of Private Investigation

Project Management Training - Certificate

Records Management Certificate

Search Engine Marketing

Search Engine Optimization

Seven Steps to Leading High Achieving
Teams

Six Sigma Black Belt Certification Course

Six Sigma Green Belt Certification Course

Supply Chain Management and Logistics

Travel Agent Training

Construction/Automotive Programs
Home Inspection Certificate

HVAC Technician Training Course
Modern Automotive Service Technician

Internet, Design and Technical Programs
AutoCAD 2005 Training Course
AutoCAD 2007 Training Course
Business Marketing Design

Digital Arts Certificate
FineArtsTraining

Forensic Computer Examiner

Graphic Design Certificate

Help Desk Analyst: Tier 1 Support Spc
MultimediaDesign Certificate

Web Database Devel oper

Webmaster

Networking, Comp TIA Certification
Training Programs

CompTIA™ A+ Certification

CompTIA™ Cisco® CCNA® Certification

CompTIA™ Linux+/LPI Level One
Certification

CompTIA™ Network+/Server+ Certifica-
tion

CompTIA™ Security+ Certification

Microsoft Certificate Training Programs

Microsoft Certified Database Administra-
tor (MCDBA)

Microsoft Certified Desktop Support
Technician (MCDST)

Microsoft Certified System Administrator
2003 (MCSA)

Microsoft Certified System Administrator
Plus 2003 (MCSA+)

Microsoft Certified System Engineer 2003
(MCSE)

Video Game Design/Devel opment
Programs

3ds max

Video GameArt

Video Game Design and Development

OLT OnlineTraining
OnLineTraining, Incisaonestop, full

service online training solutions provider.

Study when you want - 24 hoursaday, 7
days aweek, 365 days of the year.
+  Sdf-paced courses - with guided learn-
ing - and instructor.

Start and stop as often as needed.

All courses completely online, no soft-
waretoinstall or run.

TheOnLineTraining GED Program

Today isthefirst day of therest of your
lifel Now is the time to study with us and
pass your GED exam.

Many people have a need for General
Education Development leading to a GED.
Some haverecently left school without gradu-
ating. Others have been working for anum-
ber of years but still feel the need for ahigh
school diploma. A high school diplomaim-
proves earning power, can provideentry into
college, and gives a sense of success.

OnLineTraining Ingtitute solves access
to education problems associated with how
to get to class, where the class is held, and
when you are able to study. At OLT you are
in control of when and where you study.

GED tests measure your knowledge
and academic skills against those of today’s
traditional high school graduates. OnLine
Training offers a complete course for each
GED test. Our instructors will tell you what
to expect when you takethe GED tests, what
your scores mean when you receivethem, and
how to use your GED diplomato enroll ina
collegeor university program of your choice.

The GED Test consists of five parts.
¢ Part 1. Writing skills- Thisincludesthe
elementsof Standard English, sentence struc-
ture, and the parts of speech. A composition
of approximately 250 wordsisalso required.

¢ Part2. Mathematics- Thisincludesba-
sic arithmetic, algebra, statistics, and geom-
etry.

¢ Part 3. Science - Thisincludeslife sci-
ences such as biology and physical sciences
such as physics, chemistry, astronomy, and
earth science.

¢ Partd.InterpretingLiteratureandthe
Arts- Thisincludes popular literature, clas-
sical literature, and commentary on literature
and thefine arts.

¢ Part 5. Social Sudies - This includes
Behavioral Science, History, Political Sci-
ence, Economics, and Geography.

Insurance/Real Estate
Pre-licensing Designation
3-20, 5-20, 6-20 ACA Designation

Continuing Education (CE)

All courses are intermediate level: El-
ementsof Lifelnsurance; Elementsof Health;
Ethicsin the Insurance Industry;Health Sav-
ings Accounts and Medicare Prescription
Drug Plan.

PassPrep Cour ses

2-15Life & Health Practice Exam

Real Estate Appraisal Pass Prep

Real Estate Sales-person Pass Prep

2-15 Life Health and Variable Annuity
Tutorial

4-40 RCSR Registered Customer Service
Representative 40 hr PassPrep

4-40 CSR Customer Service Representa-
tive 100hr PassPrep

If you are interested in any of
these activities, would like to set
up customized training, or receive
current scheduling information
for Continuing Education, call
718-2239, 718-2297, or 718-2395.

Our officeishereto
assist you with your training
or personal enrichment needs.

Success!
You can make it happen.
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Public Service Programs

All programs offered by the Public Service department teach
objectives specified by the Criminal Justice Standards and Train-
ing Commission. These minimum standards classes are regul ated
by Florida Statutes and are disciplined programswith special rules
and procedures.

All Public Service programs have special criteria for en-
trance—age, education, scores on entry exams—plusan interview.

The Chipola College Criminal Justice Center’s overall goal
isto attract, screen and select candidatesfor the Law Enforcement/
Correctional Officer/Firefighting Academy. Key elements of the
applicant screening process consist of: drug testing, physical ex-
amination, military history and afull background investigation as
well as a Chipola College student applications process.

After successful completion of the Academy and State Ex-
amination requirements, eligible candidateswill be placed in apool
where they may be called for interviews by participating agencies.

Individuals who would like more specific information about
any Public Service Program should contact Harrell Glisson at 718-
2253, Building Y, Room 148.

Law Enforcement Officer (CMSAcademy)

Program Code 2213

The Law Enforcement program prepares students as entry
level law enforcement officers, such as Police Officer and Deputy
Sheriff. Practical skills and field exercise are an integral part of
this program.

To acquire a certificate, candidates must successfully com-
plete all of the courseslisted and pass a state examination.

All courses have special ab fees.

Law Enforcement CM S Academy Cour se of Sudy

Course Title Hours
CJK 0006V Introduction and Law 67
CJK 0010V Human Issues 50
CJK 0015V Communications 77
CJK 0020V Law Enforcement Vehicle Operations 48
CJK 0031V First Responder 40
CJK 0040V Firearms 80
CJK 0050V Defensive Tactics 80
CJK 0060V  Patrol 57
CJK 0070V Investigations 53
CJK 0075V Investigating Offenses 44
CJK 0080V Traffic Stops 62
CJK 0085V Traffic Crash Investigations 32
CJK 0090V Tactical Applications 74
CJK 0421V Dart Firing Stun Gun Use 6
Total 770

Correctional Officer Program Code 2212
The Basic Corrections program prepares studentsfor employ-
ment as correctional officers and provides supplemental training
for persons previously or currently employed in this occupation.
To acquire a certificate, candidates must successfully com-
plete all of the courseslisted and pass a state examination.

Correctional Officer Course of Sudy

Course Title Hours
CJD 0770V Corrections: Legal | 46
CJD 0771V Corrections. Legal Il 22
CJD 0772V Corrections: Communications 42
CJD 0773V  Corrections: Interpersonal Skills| 62
CJK 0050V DefensiveTactics 100
CJK 0040V  Firearms 80
CJK 0031V First Responder 40
CJD 0750V Corrections: Interpersonal Skillsll 50
CJD 0741V Corrections: Emergency Preparedness 26
CJD 0752V Corrections. Operations 64
Total 532
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Cross-Over from Law Enforcement to

Correctional Officer - Program Code 2222

Persons who have received their certificates in Basic Law
Enforcement may also become certified in Basic Corrections by
successfully completing this course of study.

Cross-Over from Law Enforcement to Correctional Officer
Course of Sudy
Prerequisite: Completion of the Basic Law Enforcement Program

Course Title Hours
CJD 0750V Corrections:. Interpersonal SkillslI 50
CJD 0741V Corrections. Emergency Preparedness 26
CJD 0752V  Criminal Justice: Operations 64
CJXK 0202V Cross-over CMS Law Enforcement to

Traditional Correctional Introduction 29
CJK 0203V Cross-over CMS Law Enforcement to

Traditional Correctional Interpersonal Skills 30
Total 199

Skills assessment may be required by hiring agencies before em-
ployment.

Cross-Over from Correctional Officer to

Law Enforcement - Program Code 2221

Personswho havereceived their certificatesin Basic Correc-
tionsmay also become certified in Basic Law Enforcement by com-
pleting the following course of study.

Cross-Over from Correctional Officer to Law Enforcement

Courseof Sudy
Prerequisite: Completion of the Basic Corrections Program
Course Title Hours
CJK 0211  Cross-over Correctiona to CMS Law
Enforcement Introduction 94
CJK 0020 CMSLaw Enforcement Vehicle Operations 48
CJK 0212  Cross-Over Correctional to Law
Enforcement CMSHigh Liability 8
CJK 0060  Patrol 57
CJK 0070  Investigations 53
CJK 0075 Investigating Offenses 44
CJK 0080  Traffic Stops 62
CJK 0085  Traffic Crash Investigations 32
CJK 0213  Cross-Over Correctional to Law Enforcement
Tactical Applications 40
CIK 0421  Dart Firing Stun Gun Use 6
Total 444

Skills assessment may be required by hiring agencies before em-
ployment.

Public Service Course Descriptions

CJD 0250V. Interviewsand Interrogations. An advanced
course designed to cover the techniques, methods, principles, and
issues of interviews and interrogations. 40 hours.

CJD 0254V. First Responder to Medical Emergencies. A
coursetoacquaint theofficer with effectivemedical proceduresand
life saving techniques for handling emergency illness or injuries
should he/she be the first to arrive at a scene where such aid is
required. Practical exercisesare animportant aspect of thiscourse
and must be successfully performed. 40 hours.

CJD0310V. LineSupervision. A coursedesignedtoprovide
students with the knowledge and skills needed to function effec-
tively assupervisors. Major topic areasincludeinterpersonal com-
munications, principles of organization and management, human
relations, planning and devel opment, policy formulation and bud-
geting. 40 hours.

CJD 0320V. Middle Management. A course designed for
the law enforcement or correctional officer in a management or
supervisory position. The course strengthens basic skills and
develops leadership skillswhich are necessary for successful per-
formance in the criminal justice field. 40 hours.

CJD 0330V. Developing and Maintaining a Sound Orga-
nization. A coursedesigned to acquaint thecriminal justice officer
with the general concepts and principles of organization and orga-
nizational structures. 40 hours.

CJD 0331V. Planning the Effective Use of Financial Re-
sour ces. Thiscoursewasdesigned to acquaint the criminal justice
officer withgeneral financial conceptsandterms, financial systems,
budgets, and the effective uses of financial information within a
criminal justice agency. An eight-hour practicum has been pro-
vided in this course to allow the students to actually develop and
justify aworking budget. 40 hours.

CJD 0332V. Building and Maintaining a Sound Behavior
Climate. A course designedtoacquaint thecriminal justiceofficer
with behavioral concepts, management techniques, motivational
techniques, and the role of communication in criminal justice
administration. 40 hours.

CJD 0468V. Youthful Offender Program. A course de-
signed to providethe officer with increased knowl edge and experi-
encerelated to youthful offenders. General concepts, staff-inmate
relationships, treatment of discipline strategies and youthful of-
fender supervisory skills will be presented. FDLE - CIJSTC Ad-
vanced Course. For Criminal Justice Personnel Only. 40 hours.

CJD 0470V. Emergency Preparedness. A course designed
to introduce correctional officers to the concept and key compo-
nents of emergency situations; effectiveleadership to prevent such
occurrences; and internal factors both inside and outside correc-
tional institutionswhich affect emergency situations. FDL- CISTC
Advanced Course. For Criminal Justice Personnel Only. 40 hours.

CJD 0471V. Discipline and Special Confinement Tech-
niques. A course designed to aid the correctional officer in
effectively and properly performing thetask requirementsinherent
in aconfinement environment. The student will perform many of
thesetasksin practical exercisestodemonstrateproficiency. FDLE
- CJSTC Advanced Course. For Criminal Justice Personnel Only.
40 hours.
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CJD 0476V. FireFighting. A course designed to provide
officerswith first-stagefirefighting capabilitiesand thereby reduce
the dangers of death and injury in correctional settings. Emphasis
will beplaced onrescuetechniques, theuseof breathing equipment,
evacuation of prisoners. FDLE - CIJSTC Advanced Course. For
Criminal Justice Personnel Only. 40 hours.

CJD 0602V. Narcotic Identification and Investigation. A
course which follows the curricula developed by the U. S. Drug
Enforcement Administration for teaching criminal justice officers
essential concepts and techniques in the area of drug and drug-
related crimes. FDLE - CJSTC Advanced Course. For Criminal
Justice Personnel Only. 40 hours.

CJD 0603V. Sex CrimesInvestigation. A course providing
an overview of sex crimes investigation for the patrol officer and
investigator with limited experience in this field. Provides an
understanding of the problematic, legal, investigative and eviden-
tiary aspectsof sex crimes. FDLE - CISTC Advanced Course. For
Criminal Justice Personnel Only. 40 hours.

CJD 0604V. Injury and Death Investigations. A course
giving thepatrol officer and investigator with l[imited experiencein
injury and death investigation ageneral insight into investigative,
legal and evidentiary compounds. FDLE - CJSTC Advanced
Course. For Criminal Justice Personnel Only. 40 hours.

CJD 0626V. Hostage Negotiations. Thiscourseisdesigned
to qualify in-servicelaw enforcement and correctional officersand
support personnel in the area of hostage negotiations; to include:
introduction to the problem, types of hostage situations, formula-
tion of policy, hostage negotiations principles, communications
principles, intelligence gathering, abnormal behavior and partici-
pant performance exercise. FDLE - CJSTC Advanced Course. For
Criminal Justice Personnel Only. 40 hours.

CJD 0632V. Field Training Officer. A course designed to
introducethe criminal justice student to all aspectsof field training
and evaluation programsto include adult learning and instruction,
evaluation, role responsibilities and characteristics of the Field
Training Officer (FTO), communications techniques, counseling
techniques, legal and ethical issues and human motivation. FDLE
- CJSTC Advanced Course. For Criminal Justice Personnel Only.
40 hours.

CJD 0647V. Organized Crime. Designed for the patrol
officer and investigator, this course covers specific techniques of
recognition, classification and effectiveinvestigation of organized
crime. Thiscourseisintendedfor thepatrol officer andinvestigator.
40 hours.

CJD 0663V. Writing and Reviewing Reports. A course
providing a focused review and practice of the basic elements
necessary for effectivewritinginany situation or any typeof report.
FDLE - CJSTC Advanced Course. For Criminal Justice Personnel
Only. 40 hours.

CJD 0665V. Computer Applicationsin Criminal Justice.
This course will provide criminal justice officers, with limited
computer and technology experience, information regarding the
benefits of computers and technology when managing the opera-
tionswithin the criminal justice system. 40 hours.

CJD 0677V. Drug Abuse Awareness and Education. A
course providing the informed criminal justice officer with the
methodol ogies necessary to educate members of the community.
Thisisachieved through various modes of presentation on current
and critical issuesrelevant to drug abuse FDLE - CISTC Advanced
Course. For Criminal Justice Personnel Only. 40 hours.

CJD 0680. Criminal Law. A coursein thetheory, purpose
and history of criminal law. General criminal procedures, including
arrest and trial, appeal, punishment and rel ease, search and seizure
and therights and duties of law officers. 40 hours. [O]

CJD 0681V. CasePreparation and Court Presentation. A
study of the fundamentals of criminal case preparation and court
presentation for the law enforcement and/or correctional officer, to
include casefiles, pretrial discovery, depositions, pleabargaining,
court testimony, moot court, post adjudicationresponsibilities, case
studiesand apractical exercise. FDLE - CJISTC Advanced Course.
For Criminal Justice Personnel Only. 40 hours.

CJD 0691V. Stress Awareness and Resolution. A course
designed to enhance the law enforcement, correctional and correc-
tional probation officer’ sability todeal with stressful situationsthat
areinherentinthecriminal justiceprofession. A general awareness
of the causesand types of stressand techniquesfor managing stress
shouldleadto moreeffectivejob performance. Thiscourseempha-
sizes application of stress management techniques related to all
areas of the officer’slife. FDLE-CJSTC Advanced Course. For
Criminal Justice Personnel only. 40 hours.

CJD0693V. CrisisIntervention. A courseprovidingthelaw
enforcement and correctional officer with the training needed to
recognize and handle common crises. FDLE - CISTC Advanced
Course. For Criminal Justice Personnel Only. 40 hours.

CJD 0696V. Community and Human Relations. This
courseisdesigned to help officersunderstand their ownfeelingsin
effortsto create and ability to effectively deal with the feelings of
others. Law enforcement image and functions as well as conflict-
causing barrierswhich exist between policeand thecommunity will
be explored. 40 hours.

CJD 0697V. Domestic I ntervention. Thiscourseisdesigned
to provide the officer with an awareness of domestic intervention
symptoms and techniques, including information and case studies
on specific domestic and social problems. 40 hours.

CJD 0672V. School Resource Officer Training. A course
designed to provide the officer with increased knowledge and
experience related to the grade school environment. 40 hours.

CJD 0741V. Corrections: Emergency Preparedness. Cov-
ersskillsand techniquesfor riot and disturbance control, handling
unusual occurrences, emergency procedures, firefighting principles,
and procedures if taken hostage. Includes prevention procedures.
26 hours.

CJD 0750V. Corrections: Interpersonal SkillsI1. Covers
interpersonal skills and techniques needed by officers to under-
stand incarcerated persons, including human adjustment to impris-
onment, inmate societies, criminal types and careers, institutional
criminalities, female inmates, inmate homosexuality, recognition
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of inmate deception and manipulation. Also includesinmate super-
vision techniques. 50 hours.

CJD 0752V. Corrections. Correctional Operations. Cov-
ersoperation of correctional facilities, including chain of command,
facility and vehicle inspection, safety, environmental, health and
food services, control room operations, intake proceduresand clas-
sification, fingerprinting, transfer, release, disciplinary confinement,
referral, cell and areasearch procedures, officer survival consider-
ations, patrol concepts, techniques and hazards, accountability, se-
curity, inmate movement procedures, investigation procedures, and
state rules and regulations. 64 hours.

CJD 0770V. Corrections: Legal |. Anintroductory overview
of the criminal justice system and a history of law with specific
focus upon its application to officers. Includes study of probation
and parole, inmate rights and responsihilities, privileged commu-
nication, correctional officer’srightsand responsibilities, classifi-
cation of offenses, civil and criminal liability, bribery, rules and
trial procedures and burden of proof. 46 hours.

CJD Q0771V. Corrections: Legal I1. Coverscongtitutional law
and its application to corrections officers, including rules of evi-
dence, arrest laws, search and sei zure concepts, obstruction of jus-
tice, arson, assault and sexual battery, theft, homicide, extortion,
Myers Act, Baker Act, Corrections Mental Health Act. Includes
thecivil and criminal liability of officers. 22 hours.

CJD 0772V. Corrections: Communications. Covers report
writing processfrominterview through final product. Includescom-
munication equipment, radio codes, telephone procedures and in-
terpersonal skills. Includes practical exercises. 42 hours.

CJD 0773V. Corrections: I nter per sonal Skillsl. Coversper-
sonal relations techniques with emphasis on human behavior and
needs, including those of various inmate groups such as juvenile
and youthful offenders, ethnic and cultural minorities, mentally il
or retarded, handicapped, substance abusers. | ncludes crisesinter-
vention techniques for various situations, including suicide, and
recognition of signs of stress and other behaviors. 62 hours.

CJK 0006V. Introduction and Law. Thiscourse presentsan
overview of the Basic Law Enforcement Academy, Constitutional
Law and Florida Statutes. Values, ethics, interpersonal skills, and
Human Diversity issues are also examined. 67 hours.

CJK 0010V. Human I ssues. A Basic Law Enforcement Acad-
emy coursethat dealswith mental retardation, mental illness, alco-
holism and substance abuse. Physical disabilities, criminal street
gangs, the elderly and note taking are al so discussed. 50 hours.

CJK 0015V. Communications. A Basic Law Enforcement
Academy course that deals with report writing, interviewing, tak-
ing statements, telecommunications, officer safety and survival,
crisisintervention, community orientated policing, and the secure
approch to Law Enforcement. 77 hours.

CJK 0020V. Law Enforcement Vehicle Operations. A Ba-
sic Law Enforcement Academy course that deal with vehicle in-
spections, proactive driving skills, practical exercises, and the use
of lightsand sirens. 48 hours.

CJK 0031V. First Responder. A Basic Law Enforcement
Academy course that deals with the First Responder to Emergen-
cies, introduction to the Emergency Medical System (EMS), and
hazardous materials awareness. 40 hours.

CJK 0040V. Firearms. A Basic Law Enforcement Academy
course that deals with firearms familiarization, ammunition char-
acterigtics, fundamental s of marksmanship, drawing and holstering
a handgun, the use of cover, weapon malfunctions, live fire exer-
cises, weapons cleaning, qualifications, and survival shooting. 80
hours.

CJK 0050V. Defensive Tactics. A Basic Law Enforcement
Academy course that deals with the minimal force necessary to
overcomeresistenceto arrest, or control of violent behavior. Dem-
onstration of officer presence, communication skills, falling tech-
niques, use of restraint devices, physical frisk and searches, trans-
porter techniques, take down maneuvers, pressure points, counter
moves, escape and ground defense techniques, and prisoner trans-
port. Demonstrate proficiency in the use of intermediate weapons,
defense against edged weapons and handgun retention. 84 hours.

CJK 0060V. Patrol. A Basic Law Enforcement Academy
coursethat dealswith Patrol procedures. Discussionsincludetypes
of patrol, officer survival considerations, crimes in progress, pur-
suits, hazardous materials, missing persons, referral procedures,
landlord/tenant disputes, vehicle pullover’s, and prisoner transport.
70 hours.

CJK 0070V. I nvestigations. A Basic Law Enforcement Acad-
emy course that dealswith theinitial responseto acall for service,
processing, protecting, and surveying a crime scene, investigating
and pursuing leads. 53 hours.

CJK 0075V. Investigating Offenses. A Basic Law Enforce-
ment Academy coursethat deal swith theinvestigation of domestic
violence, child abuse, abuse of the elderly and disabled, lost or
endangered personsinvestigation, assessment, and search. 44 hours.

CJK 0080V. Traffic Stops. A Basic Law Enforcement Acad-
emy coursethat dealswith unknown risks, traffic stops, unattended
vehicles, high risk, and DUI traffic stops. 62 hours.

CJK 0085V. Traffic Crash Investigations. A Basic Law
Enforcement Academy course that dealswith traffic crash investi-
gations. Demonstration of proficiency in securing a crash scene,
interviewing witnesses and drivers, investigating and documenting
the traffic crash. 32 hours.

CJK 0090V. Tactical Applications. A Basic Law Enforce-
ment Academy course that deal swith the court process, rescue op-
erations, bombs, explosives, and crowd control. 70 hours.

CJK 0202V. Cross-Over Law Enforcement to Traditional.
An introduction overview of legal topics that bridge law enforce-
ment crossover studenst to corrections. Aspects of Correctionsle-
gal topics will be discussed with an emphasis on the correctional
process. 29 hours.

CJK 0203V. Cross-Over Law Enforcement to Traditional.
Covers personal relations techniques with emphasis on human be-
havior and various needs within a corrections society. Includes
crisisintervention techniques, suicide precautions and the mentally
ill inmate. Reporting proceduresand writing skillsareavalid part
of this course. 30 hours.

CJK 0211V. Cross-Over CorrectionstoLaw Enforcement
Introduction. This courseisdesigned for corrections officer(s) to
cross over to become law enforcement officer(s) in: law, interper-
sonal communications, radio communications, note taking, report
writing, interviewing, ethics, professionalism, court structure, work-
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ing with communities, diverse and specia populations, and infor-
mation about the criminal justice system in Florida and the Crimi-
nal Justice Standards and Training Commission. 94 hours.

CJK 0212V. Cross-over Correctionsto L aw Enforcement
- High Liability. This course is designed for the corrections
officer(s) to cross over to law enforcement which focuses on high
liahbility areas, prepares prospective officer(s) to apply basic first
aid knowledge and techniques to emergencies. The officer will
learn firearm safety procedures; use of deadly force; basic proce-
duresfor handguns; learn common types of ammunition and attain
proficience in marksmanship using certain designated firearms. 8
hours.

CJK 0213V. Cross-Over Corrections to Law Enforce-
ment Tactical Applications. This course is designed to include
the basic knowledge and skills for corrections officer(s) to cross
over to become law enforcement officer(s) intactical applications.
Thisincludesinformation about the Florida court system structure
and how courts relate to law enforcement; rules of the court and
pretrial, trial, and post-trail procedures; the responsibilities of an
officer with regard to court proceedings; instruction in thefirst re-
sponseto emergency situations; general informationinvolving law
enforcement exposure to bombs, expl osives, and weapons of mass
destruction; introduces students to the skills to perform different
law enforcement functions while assigned to a specia detail. 40
hours.

CJK 0421V. Dart Firing Sun Gun. Dart-Firing Stun Gun.
Thiscoursewill introduce the student to the basics of both the stun
gun as well as the dart-firing stun gun and provide some funda-
mental knowledge on thisemerging tool in criminal justice. 8hours.

0 A
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Firefighter Il Program Code 2210
TheFirefighting program prepares studentsfor certification and
employment as Fire Fightersin accordance with Florida Statutes.

Special Program Requirements: An academic averageof “C”
or higher must be earned in each Firefighting course in the pro-
gram to receive a certificate. To be eligible for the state exam a
student must complete all requirements set forth by the collegeand
the Bureau of Fire Standards and Training.

This program requires that students follow the BFST atten-
dance policy, which basically statesthat no student may missmore
than ten percent of any course. Some class experiences, however,
have a mandatory attendance requirement. The Firefighting pro-
gram termination policy will be strictly enforced. Roll call will be
held at each class meeting and attendance is considered an essen-
tial requirement of Firefighting students.

A minimum grade of seventy percent must be maintained on
each evaluation. One retake is permitted on each evaluation; fail-
ure to reach a seventy percent grade on aretake would result in dis-
missal. A student is allowed to take only two retake examinations.

Firefighting Cour se of Sudy
Prerequisites: Candidates are required to take aphysical ex-
amination. Entry requirements of the Bureau of Fire Standards and
Training (BFST) must be met. Students must be physically fit to
perform all tasks assigned. Complete turnout (bunker) gear must
be furnished by the student. Also required: TABE Level A-Read-
ing 10; Math 10; Language 10.

Course Title Hours
FFP 0080V  Introduction to Firefighting 72
FFP 0203V  Emergency Medical Care 48
FFP 0081V Introduction to Fire Streams 93
FFP 0860V  Introduction to Firefighting Tactics 79
FFP 0265V  Introductionto Frefighting Support Practices 108
FFP 0565V Introduction to Fire Prevention Practices 19
FFP 0403V Hazardous Materias 31
Total 450

Firefighting Cour se Descriptions

FFP 0010V. Firefighting 1.

FFP 0020V. Firefighting 1.

FFP 0080V. Introduction to Firefighting. This course ex-
amines fire departments’ organizations and procedures. The study
of combustion, extinguishing methods and fire control behavior
are presented through lecture and drills. 72 hours.

FFP0081V. Introduction to Fire Streams. Thiscourse con-
sists of lecture and drills concerning water supply systems, fire
streams and hose applications. Studentswill be required to demon-
strate proficiency and pass required examinations. The course will
also require physical fithesstraining. 93 hours.

FFP 0203V. Emergency Medical Care. This course covers
first responder training and response to hazardous materials, aswell
ashealth issues asthey relateto emergency medical care. 48 hours.

FFP 0265V. Introduction to Firefighting Support Prac-
tices. This course demonstrates rope practices and applications.
Rescue and extrication principlesare presented and practiced. Forc-

ible entry techniquesare explored aswell asventilation procedures.
Functions of ladders are practiced. Physical fitnesstraining isre-
quired. Also required are proficiency testing and examinations. 108
hours.

FFP0403.V Hazardous M aterials. The course outlinesini-
tial response procedures to hazardous materials incidents. It also
covers basic concepts and implementation. 31 hours.

FFPO0565V. I ntroduction to Fire Prevention Practices. The
course presents building construction concepts and fire cause de-
termination. It will focus on fire safety and fire prevention prac-
tices. 19 hours.

FFP 0860V. Introduction to Firefighting Tactics. This
course covers various firefighting tactics which include fire sup-
pression and company performance tactics. Automatic sprinkler
systems are discussed and salvage techniques are practiced. This
course requires physical fitness training, and students will be re-
quired to demonstrate proficiency and pass required examinations.
79 hours.

B ooy
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Health Sciences Programs

To inquire about any Health Sciences Program, contact di-
rector Kathy Wheeler at 718-2278, Building Q.

Certain programs offered by the Health Sciences Department
arelimited enrollment programs with special requirements. These
are Paramedic, Emergency Medical Technician and Nursing As-
Sistant.

Dueto the uniqueresponsibilitiesinvolved in the delivery of
health care services, students seeking admission to these programs
must meet certain selection and admission criteria. Applicantswith
the best qualifications will be selected.

Furthermore, these programs have specid attendancerequire-
ments, grading policies, dress codes and fees.

Curricula for these programs are prescribed by the Depart-
ment of Education’s Program Standards, Florida EMS Division,
and the Florida State Board of Nursing.

Licensure to practice is dependent upon passing a state li-
censing or certification examination. Applicantsare advised that if
they have been arrested or convicted of anything other than a
minor traffic violation, the certifying or licensing agency may deny
licensing or certification.

Paramedic Program Code 5280
Thisisalimited enrollment 42 semester hour, certificate pro-
gram, approved by the Florida Department of Health, Bureau of
Emergency Medical Services.
Paramedic Cour se of Sudy

Course Title Semester Hours
EMS 2620* Paramedic | 12
EMS 2621 Paramedic |1 12
EMS 2622 Paramedic I11 6
EMS 2623 Paramedic IV 12
Total 42

! Prerequisite: Must possess a current Florida EMT Basic Certifi-
cate and have successfully completed EMS 1159C, Emergency
Medical Technician.

Coursedescription for this program can befound inthe Course
Descriptions section of this catalog.

Patient Care Assistant Program Code 2217

This program is designed to prepare Patient Care Assistant
studentsfor employment asHealth Care Techniciansor Patient Care
Assistants, or to provide supplemental training for persons previ-
ously or currently employed in these occupations.

Thisprogram provides abroad foundation of knowledgeand
skills, expanding the traditional role of the nursing assistant. Upon
completion, the graduate will be prepared to care for patientsin a
hospital, nursing home, home health agency or private home. Suc-
cessful completion of the program qualifiesthe student to take state
certification for employment asanursing assistant in anursing home
inaccordancewith Chapter 82-163 of Florida Statutes. It al so meets
requirements of home health aide as stated in the Rules of the De-
partment of Health, Chapter 10D-66 Minimum Standardsfor Home
Health Agencies. The Patient Care Assistant Course is 290 hours
inlength.

Classroom instruction will be offered on campus whilelocal
clinical facilities will be used for clinical experiences. The atten-
dance policy must be strictly observed.

Each student must complete the following course of studies.

Patient Care Assistant Cour se of Sudy

Course Title Hour Credits
HCP 0103V Headlth Careers 90 3
HCP 0600V  Nursing Assistant 75 2
HCP 0610V  Patient Care Assistant 75 2
HCP 0613V Home Headlth Aide 50 1
Total 290 8

Patient CareAssistant Cour se Descriptions

HCP 0103V. Health Careers. This course provides theoreti-
cal and clinical experiences necessary for students to acquire the
entry level competencies required of aHome Health Aide. Learn-
ing experiences, related to specific performance objectivesin the
course outline, include formal classroom lectures and discussions,
written and oral reports, simulated labs, and clinicals. 90 hours/3
credits.

HCP 0600V. Nursing Assistant. This course provides stu-
dentswith job related competencies, such as communication skills,
legal and ethical behavior, employability skills, and knowledge of
the function, interrelatedness and needs of human body systems.
Patient care activities of daily living, health and hygiene are pro-
vided for all age groupings with particular emphasis on gerontol-
ogy. 75 hours/2 credits.

HCP 0610V. Patient Care Assistant. Clinical experienceis
provided under the direct supervision of the teacher in licensed
nursing homes, hospitals and home health agencies. Patient care
activities including specified treatments and procedures are prac-
ticed. Patient need for rehabilitation, tender loving care and well-
being are stressed. 75 hours/2 credits.

HCP 0613V. Home Health Aide. Competencies specific to
the Home Health Aide, such as principles of nutrition and home
health care services, are presented in this course, 50 hours/2 credit.
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Nursing Assistant (Long Term Care)

Program Code 2218

This program is designed to prepare Nursing Assistant stu-
dents for employment as Certified Nursing Assistants and to pro-
vide supplemental training for persons previously or currently em-
ployed in this occupation.

The program provides a broad foundation of knowledge and
skillsfor therole of Nursing Assistant. Upon completion the gradu-
atewill be prepared to take care of patientsin the health carefacil-
ity (e.g. hospital, nursing home). Successful completion of the pro-
gram qualifies the student to take the state certification exam for
employment asanursing assistant. The Nursing Assistant Course
is 120 hoursin length. Classroom instruction will be offered on
campuswhilelocal clinical facilitieswill be used for clinical expe-
riences.

Each student must complete the following course of studies:

Nursing Assistant Cour se of Sudy

Course Title Hours
HCP 0122V Nursing Assistant 120
Total 120

Nursing Assistant Cour se Descriptions

HCP 0122V. Nursing Assistant. This course is designed to
providetheoretical and clinical experiences necessary for students
to acquirethe entry-level competenciesrequired of aCertified Nurs-
ing Assistant. Course outlineswith specificed experienceswill be
used to accomplish these objectives. Theseinclude: formal class-
room lectures, group discussions, written and oral assignmentsin-
dividualized instruction, audio-visual aids, s mulated labs, and clini-
cal assignments. Observation and communication skills will be
emphasized. Classesareto be held 8 am. until 12:30 p.m., Mon-
day through Thursday. Thelast week will consist of clinical expe-
riences that will occur eight hoursaday. NOTE: Completion of
this course does not guarantee certification as a Certified Nursing
Assistant. Coursecompletion qualifiescompleter to sit for the State
Certification Test for Nursing Assistants. Upon notification by state
of passage, the completer will received certification as a nursing
assistant. 120 hours/4 credits.




Per sonnel

“ The main reason why | chose to come to Chipola College was its “ hometown” feeling. |
wasn't really ready to leave home after graduation, and | realized that Chipola was a
great way to achieve my goal of a degree. The faculty and staff at Chipola are phenom-
enal! The teachers are so helpful, and everyoneis so friendly when you walk down the
sidewalk.”
Erin Gillette
2006 Student I nterview

“| really appreciate the faculty and staff at Chipola for inspiring me towards my new
Bruce Miles
Chipola Paraprofessional Program

“| am proud to be an alumnus of the school at which | now teach. | think Chipolaisa
good school, close to home, which offers quality education. *
Willie Spires, Ph.D.
Director of Social and Behavioral Sciences, Chipola College
1973 Graduate

“ Chipola isthe very best place to work. | love my job and the Chipola family.”
2006 Employee Survey

" ..\\e really do make people's lives better at Chipola. Ve build confidence, give them a
larger world view, and erode ignorance.”
2006 Employee Survey

District Board of Trustees
Administration

Faculty and Administrators
Non-Teaching Saff

Administrator and Faculty Emeriti




PERSONNEL

District Board of Trustees

The board meets on the third Tuesday of each month at 7 p.m. in the Public Service Building (Building Y).

Calhoun County Liberty County Holmes County

Ryals Plummer

Jackson County

‘. —

am

drHT

Crawford Padgett Stuart

Washington County

C_Iérk Hinson

Datesindicate expiration of the trustee's current appointment to the board.

Jennie B. Goodman (2007), 1510 Jenkins Road, Bonifay, FL 32425
Brenda G. Taylor (2009), 3268 Cody Taylor Lane, Bonifay, FL 32425
Jeff Crawford, Jr. (2007), 2542 Indian Springs Road, Marianna, FL 32446
John W. Padgett (2010), 1885 Spring Lake Trail, Marianna, FL 32448
Danny Ryals (2009), Post Office Box 100, Blountstown, FL 32424
Gina Suart (2009), 2929 Russ Street, Marianna, FL 32446
Mark S. Plummer (2010), Post Office Box 214, Bristol, FL 32321
Gary F. Clark (2007), 1670 Peel Road, Chipley, FL 32428
Abby Hinson (2007), Post Office Box 16, Chipley, FL 32428

T. Gerald Holley, Board Attorney, Post Office Box 268, Chipley, FL 32428
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Administration

Steve Y oung,
Vice President
of Finance

Marion “Bud” Riviere

Dean of
Workforce Devel opment
& Continuing Education

Karan Davis
Associate Vice
President of
Human Resources

Dr. Gene Prough
President

Dr. Sarah Clemmons
Senior Vice President
of Instruction and
Student Services

Dr. Joan Miller
Dean of
Student Services

Dr. Dale O’ Daniel
Special Assistant for
Institutional Programs
and Athletic Director

Gail Hartzog
Associate Dean of

Institutional Devel opment

& Planning

Dr. Kitty Myers
Vice President

of Instruction

& Baccalaureate
Program Development

Dr. Jayne Roberts
Dean of

Enrollment Services
and Registrar

Dennis Everett
Associae Vice Presdent
of Information Systems

Director of Continuing Education - Margie Williams
Director of Video and T.V. Production - Royce Reagan

Director of Financial Aid - Sybil Cloud

Director of Fine and Performing Arts - Joan Stadsklev

Director of Foundation - Julie Fuqua

Director of Health Sciences - Kathy Wheeler
Director of Library Services- Merle Houston

Director of Mathematics, Natural Science
and Education - Dr. Lou Cleveland
Director of Physical Plant - Harry Fleener
Director of Public Relations - Bryan Craven
Director of Public Service - Harrell Glisson
Director of Social and Behaviora Sciences- Dr. Willie Spires
Director of Theatre - Charles Sirmon
L earning Resources Technology Coordinator - Dr. Lou Kind
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Faculty & Administrators

Italicsindicates administrators.
Dates indicate beginning of employment at Chipola College.

Andreu, Mary Lu—(1973) Professor, Social Science
A.A., Chipola Junior College
B.S., M.A., University of Florida
Ed.S., Florida State University
Ashmore, Geor gia—(2005) Instructor, Mathematics
A.A., Chipola Junior College
B.S., M.S., Florida State University
Bailey, James—(1996) Associate Professor, Electronics
Certified Fiber Optics Installer and Certified Category
5/5E/6 Standards and Technician / Designer
B.S. E.E., University of South Alabama
M.S., University of West Florida
Bodart, Jeffrey R.—(1995) Professor, Physics
B.S., University of Missouri-St. Louis
M.A., Ph.D., Washington University
Burns, Nancy—(1986) Professor, Computer Science
B.S., University of Houston
B.S., Troy State University
M.Ed., North Texas State University
Cavin, Rose—(1996) Professor, Mathematics
B.S., Florida State University
M.Ed., University of West Florida
Clemmons, Sarah M., (1979) Senior Vice President of
Instruction & Sudent Services
A.A., Chipola Junior College
B.A., University of West Florida
M.S., Troy State University
M.A., Ph.D., Florida State University
Cleveland, Linda L.—(2006) Director of Mathematics,
Natural Science and Education
B.S., M.S.,Adv.M., Ed.D., Florida State University
Cloud, Sybil—(1975) Director of Financial Aid
Cook, Gary—(1993) Academic & Workforce Development
Student Advisor
B.A., Southern College of the Assemblies of God
M.S., Florida State University
Craven, Bryan—(1988) Director of Public Relations
A. A., ChipolaJunior College
B.S., M.S., Florida State University
Ed.S., University of West Florida
Cruz-White, Irma—(2003) Assistant Professor, Mathematics
B.S., University of Puerto Rico
M.S., Ph.D., Florida State University
Cuccio, Santine—(2003) Assistant Professor, Biological
Science
B.S., St. Johns University
M.S., Ph.D., University of South Florida
Davis, Karan—(1986) Associate ice President of Human
Resources
A.A., Chipola Junior College
B.S., Troy State University

DeFelix, Geraldine—(1997) Professor, English
A.A., ChipolaJunior College
B.A., University of West Florida
M.S., Troy State University
Dolan, Michael—<(2007) Coordinator of Corrections
B.S., FloridaA&M University
M.S., Troy State University
Duke, Chastity—(2003) Assistant Professor, Nursing
A.D.N., George C. Wallace State Community College
B.S.N., M.S.N., Florida State University
Duncan, Gayle— (1990) CROP Grant Coordinator/Student
Disability ServicesAdvisor
A.A., ChipolaJunior College
B.S., M.S., Troy State University
Dunkle, J. Robert—(1988) Professor, English/Humanities
B.A., University of Florida
M.A., University of Nevada-Las Vegas
Ph.D., Florida State University
Ebel, Mark—(2004) Professor, Foreign Languages
B.A., University of Nebraska
M.A., Ph.D., Florida State University
Everett, Dennis F.—(1984) Associate Vice President,
Information Systems
A.A., ChipolaJunior College
B.S., University of West Florida
Everett, JOAnn—(1986) Assistant Professor, Mathematics
A.A., ChipolaJunior College
B.S., University of West Florida
Fleener, Harry—(1996) Director of Physical Plant
Foran, Freddie—(1978) Professor, Welding
Fowler, Martin—(2002) Coordinator of Fire Science
Fuqua, Julie A.—(1994) Director of Foundation
B.S., University of Florida
Gar dner, John—(2000) Assistant Professor, Automotive
Technology
A.S., Broward Community College
ASE Certified Master Automobile Technician
National Ingtitute for Automotive Service Excellence,
Master Automobile Technician
General MotorsAutomotive Service Educational
Program, Associate Program, Broward Community
College
Automotive Youth Educational Systems, Certified Mentor
Trainer
Automotive Center of Emphasig/Autotronics, Certified
Instructor
Chevrolet Certified Technician
Glisson, Harrell-(1983) Director of Criminal Justice/Public Service
B.S., M.S., Troy State University
Graven, Lucinda J.—(2003) Assistant Professor, Nursing
A.A., ChipolaJunior College
B.S.N., M.S.N., Florida State University
Hartzog, Gail—(2005) Associate Dean of Institutional
Development & Planning
A.A., ChipolaJunior College
B.S., Mississippi College
M.S., Troy State University
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Hilton, David—(1997) Professor, Natural Science
D.C., Texas Chiropractic College
Hinson, Richar d—(1999) Assistant Professor, English
A.A., Chipola Junior College
B.S., M.S., Florida State University
Holley, Janice Y.—(1988) Assistant Professor, Success Center
A.A., Chipola Junior College
B.S., M.S., Troy State University
Hopkins, Renee-{2004) Coordinator of Library Cataloging and
Reference Materias
B.A., M.L.S., University of Alabama
Houston, M erle—(2004) Director of Library Services
B.S., State Teachers College
M.S., Alabama Polytechnic Institution
M.L.S., Florida State University
I vey, Robert—(2006) Professor, History
B.A., University of West Florida
M.S., Troy State University
Kind, L ou—(1997) Learning Resources Technology
Coordinator
B.S., University of Alabama
M.PA., University of Central Florida
Ed.S., Ed.D., University of West Florida
L eigh, Katherine—(2005) Instructor, Nursing
A.S.,A.A., ChipolaJunior College
B.S.N., Florida State University
M.S.N., University of South Alabama
Leonard, Kelley—(2004) Instructor, Nursing
B.S.N., Troy State University
M.S.N., Troy University
Lipford, Karen—(2003) Associate Professor, Nursing
A.D.N., ChipolaJunior College
B.S.N., M.S.N., Florida State University
Manning, Sara-j0—(2004) Associate Professor, Nursing
A.D.N., Wallace Community College
B.S.N., Auburn University of Montgomery
M.S.N., Troy State University
Martin, T. Joshua—(2006) Assistant Professor, Music
B.A., Huntingdon College
M.M., D.M.A., University of Alabama
Mays, June—(1981) Professor, Biological Science/Chemistry
M.A., University of West Florida
M.S., Chicago State University
McAllister, Gina—(1998) Professor, Education
A.A., ChipolaJunior College
B.S., Troy State University
M.Ed., Auburn University
Ed. S, Ed.D., University of West Florida
McClendon, Mary M .—(1975) Professor, History/Social
Science
B.S., FloridaA&M University
M.A.T., University of Florida
Miller, Joan—(1982) Dean of Sudent Services
B.A., M.Ed., University of Central Florida
Ed.S., Ed.D., Florida State University

Milton, Vikki—(1993) Associate Professor, Business’'Computer
Science
B.S., University of Florida
M.B.A., Troy State University
M.CP,M.CSE,M.C.T.
Myers, Amie—(2004) Instructor, English
B.A., Davidson College
M.F.A., University of Southern California
Myers, Kitty—(1981) Vice President of Instruction &
Baccalaureate Program Devel opment
B.A., University of Georgia
M.A., Ph.D., Florida State University
O’Daniedl, H. Dale-(2003) Special Assistant for Institutional
Programs and Athletic Director
B.S., M.B.A., Murray State University
Ed.D., Nova Southeastern University
Panichella, M ar k—(2000) Associate Professor, Culinary Arts
Management
A.O.S. Culinary Institute of America
C.E.C. (Certified Executive Chef); C.H.E. (Certified
Hospitdity Educator); C.C.E. (Certified Culinary Educator);
C.FB.E. (Certified Food and Beverage Executive)
Parramore, Rose—(1992) Displaced Homemaker Grant
Coordinator/Student Advisor
A.A., ChipolaJunior College
B. S, M.S, Troy State University
Ed. S., University of West Florida
Porter-L ankist, Donna E.—(2003) Associate Professor,
Nursing
A.A., ChipolaJunior College
B.S., Florida State University
B.S.N., Auburn University-Montgomery
M.S.N., Troy State University
Powell, Daniel—(2006) Instructor, Music
B. M., West TexasA & M University
M. M., Arizona State University
Prough, Gene A.—(1994) President
A.A., ChipolaJunior College
B.S., M.B.A., University of West Florida
Ed.D., University of West Florida
Quivey, Byron—(1995) Coordinator of Law Enforcement
B.S., M.S., Troy State University
Ed. S., University of West Florida
Reagan, Royce—(1998) Director of Video and T.V. Production
B.S., M.S., Troy State University
Rentz, Pam—(2005) Instructor, English
A.A., Chipola Junior College
B.A., University of West Florida
M.S., Nova Southeastern University
Riviere, Marion “Bud”—2004) Dean of Workforce
Development & Continuing Education
B.S., University of Florida
M.Ed., FloridaA & M University
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Roach, R. Lindsay— (1991) Articulation Coordinator and
Honors Advisor
A.B., M.Ed, University of South Carolina
Roberts, Jayne P.—(1986) Dean of Enrollment Servicesand
Registrar
A.A., ChipolaJunior College
B.S., Florida State University;
M.S., Troy State University
Ed.S., Ed.D., Florida State University
Saffo, David—(2005) Assistant Professor, English
B.A., M.A., University of Maine
Ph.D., University of Louisiana-L afayette
Saunders, Carol |. —(1988) Professor, English/Speech
A.A., Chipola Junior College
B.S., M.S., Auburn University
Shimmel, Sephen—(1985) Professor, Biological Sciences/
Mathematics
B.S., M.S., Ph.D., University of Georgia
Shook, L ee B.—(1993) Professor, Accounting
B.A., University of Virginia
M.PA., University of Southern Mississi ppi
Sirmon, Charles—(1999) Director of Theatre
B.A., Auburn University
M.A., Roosevelt University
Smith, Bonnie B. —(1986) Academic Center for Excellence
(ACE) Coordinator
A.A., Chipola Junior College
B.A., University of West Florida
M.A., Troy State University
Spires, Willie E. -(1987) Director of Social and Behavioral
Sciences
A.A., Chipola Junior College
B.A., University of West Florida
M.S., Ed.S., Troy State University
Ph.D., FloridaA & M University
Stadsklev, Joan B. —(1986) Director of Fine and Performing
Arts
B.M., M.S,, Florida State University
Sephens, Jane. —(2006) Coordinator of Library Circulation
A.A., ChipolaJunior College
B.S., M.S., Florida State University
Taylor, Barbar a—(1988) Professor, Nursing
A.A., Chipola Junior College
A.D.N., Wallace Community College
B.S.N., Florida State University
M.S.N., Troy State University
Tharpe, Rene C. —(1978) Professor, Social Science
A.A., Chipola Junior College
B.S., M.S., Ph.D., Florida State University
Tidwell, Allan —(2007) Professor, Natural Science
A.A., Chipola Junior College
B.S., University of West Florida
M.S., Troy State University
Tyler, Angela V.—(1989) Professor, Success Center & Testing
A.A., Chipola Junior College
B.S., M.S., Troy State University
Ed.S. University of West Florida

Vanderwerf, Paige. —(2006) Instructor, Cosmetology
A.A., A.S, Cosmetology Certificate, Chipola College
Ward, Cherry—(2004) Professor, Mathematics
B.S., Armstrong Atlantic State University
M.Ed., Ed.D., Georgia Southern University
West, Rachel—(1993) Professor, English
B.A., Florida State University
M.A., University of Central Florida
Wheeler, Kathy—(1994) Director of Health Sciences
B.S.N., M.S.N., Ohio State University
White, E. Bruce —(1990) Associate Professor, English
B.A., University of South Florida
M.A., Florida State University
Williams, M ar gie B.—(1986) Director of Continuing Education
A.A., ChipolaJunior College
Certified Program Planner
B.S., Troy State University
M.S., University of West Florida
Young, Stan—(2004) Assistant Professor, Mathematics
A.A., ChipolaJunior College
B.S., Florida State University
M.Ed., ForidaA & M University
Young, Steve—(1997) Vice President of Finance
C.PA.
A.A., ChipolaJunior College
B.S., Florida State University
M.B.A., Troy State University

Non-Teaching Staff

Italics indicates managerial staff.
Dates indicate beginning of employment at Chipola College.

Baker, Lucinda—(1987) Custodian
Baker, Tony— (2003) Custodian
Barfield, Patricia—(2004) Departmental Staff Assistant:
Institutional Development and Planning
Barnes, | onia L.—(1976) Departmental Staff Assistant:
Mathematics, Natural Science and Education
A.A., Chipola Junior College
Bennett, Christen—(2004) Coordinator of Tech Prep Grant
and FETPIP
A.A., Chipola Junior College
B.S., Florida State University
M.S., Troy University
Berry, Laurie—(2000) Senior Office Assistant: Financial Aid
Bethel, Glenda—(2004) Programmer/Operator: Information
Systems
A.A., Chipola Junior College
B.A., University of West Florida
Bogan, Artavius—(2005) Assistant Coach: Men's Basketbal |
Broome, Betty S—(1969-72; ’ 89) Department Associate:
Student Services
A.A., Chipola Junior College
Brown, Robert—(1983) Custodian
Collins, Kim B.—(1989) Senior Office Assistant: Registration
Conner, Gregory—(2006) Rangemaster
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Crawford, Carol Jean—(1997) Clerk: Accounts Receivable

Cummings, Jan—(1984-86; ' 89) Departmental Staff Assistant:

Vice President of Instructional & Student Services
A.A., Catonsville Community College
Davis, Rebecca—(2003) Sucess Center Laboratory Aide
B.S., Troy State University
Desrosier, Carl—(1997) Maintenance Repairman
Dunaway, Kathy—(2004) Funds Manager
A.A., Chipola Junior College
B.S., Troy State University
Early, Lynn—(2006) Assistant Coach, Softball
Edenfield, Carole—(1975) Mail Clerk/Residence Hall
Assistant
Edenfield, Richard D.—(1986) Electrician
Fletcher, Nick—(2006) Assistant Coach, Baseball
B.S., Faulkner University
Folsom, Sid—(2002) Painter
Foran, Laurel—(1996) Staff Assistant: Accounts Payable
Fowler, Terri—(2004) Technical Office Assistant: Information
Systems
A.S., ChipolaCollege
Gainer, Stacey—(2003) Custodian
Goines, Debra—(2007) Departmental Staff Assistant:
Educational Talent Search
Gonzalez, Elisa—(2005) Departmental Staff Assistant: Social
Science and Business
Graham, Annie—(1990) Custodian
Granberry, Boris—(2000) Custodian
Green, Dianne—(2003) Physical Plant/Residence Hall
Coordinator
Hamil, Lillie—(2004) Departmental Staff Assistant: Public
Relations
Hamilton, Mary B.—(1989) Senior Saff Assistant: Public
Service
Harrell, Sandra—(1989) Assistant Athletic Director-
Operations
A.A., Chipola Junior College
B. S, Florida State University
Heiar, Greg—(2003) Head Coach: Men's Basketball
B.S., The Franciscan University
Hendrix, Belinda—(2004) Coach: Softball
B.S., Troy State University
Herring, Wayne—(1980) Maintenance Repairman
Hill, Wayne—(1984) Property/Inventory & Records
Coordinator
Holley, Roger—(2001) Distributed Systems Technician
Ingram, Bill—(1999) L ead Groundskeeper
Johnson, Jeff—(1996) Coach, Baseball and Assistant Athletic
Director-Eligibility
A.A., Gulf Coast Community College
B.S., University of Central Florida
Johnson, Nancy—(2000) Student Activities Coordinator
A.A., Chipola Junior College
B.S., University of Central Florida
M.S., FloridaA&M University
Jones, Vickie—(1999) Custodian

Kitts, Tracey—(2005) Staff Assistant: Health Sciences
K osciw, Dennis—(1998) HVAC Technician
L ane, David—(2003) Coach: Women’'s Basketbal |
B.A., Coe College
L asseter, Joan—(1997) Departmental Staff Assistant:
University Center
L awson, M elvin—(2005) Custodian
Long, Edna L.—(1972) Departmental Associate: Library
A.S.,A.A., ChipolaJunior College
Martin, Robert—(2001-2004, 2006) Custodian
Massengill, Rance—(2001) Pool Manager
A.A., Chipola Junior College
B.S. University of West Florida
Mathis, Vicki—(1994) Business and Industry Liaison
McKenzielll, Sydney—(2005) Special Assistant to the
President
B.A., Williams College
J.D., Rutgers School of Law
Mercer, Sheila—(2000) Department Associate: Business Office
Meredith, Johnny—(1988) Groundskeeper
Mitchell, Joyce—(1996) Success Center Laboratory Aide
Mosley, Kristie S. —(2003) Career Specialist: Educational
Talent Search
A.A., ChipolaJunior College
B.S., Troy State University
M.S., Troy State University
Mount, Edwar d—(2006) Custodial Supervisor
Neal, Tammy—(1998) Departmental Staff Assistant: Public
Service
Neel, L ouise—(1983) Senior Office Assistant: Continuing
Education
A.A., ChipolaJunior College
O’Bryan, Shanda—(1994) Director of Accounting Services
A.A., ChipolaJunior College
B.S., Florida State University
Oliver, Gwen—(2002) Office Assistant: Foundation
A.S., Chipola Junior College
O’ Pry-Capps, Annie—(1981) Senior OfficeAssgtant: Financid
Aid
A.A., A.S., ChipolaJunior College
Peace, Bobbie—(2003) Custodian
Pender grass, Alice—(1990) Departmental Staff Assistant:
Workforce Development
Pinnella, Michael—(2005) Distributed Systems Technician:
Information Systems
A.A., Nassau Community College
A.A.S,, High Tech Institute
Pippen, Wendy L.—(2003) Human Resources Coordinator
A.A., Chipola Junior College
B.S., Florida State University
Pittman, Alice—(2001) Custodian
Pope, Wanda—(2002) Custodian
Rehberg, Kathy—(1977) Department Associate: Enrollment
Services
A.A., ChipolaJunior College
Rehberg, Richard—(1997) Electrician
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Reid, Shirley E.—(1981) Data Entry Operator
Rhynes, M onr oe—(2005) Custodian
Riviere, Judy—(1997) Director of Educational Talent Search
B.S., University of Montevallo
M.Ed., University of West Florida
Richter, Billy Ray—(2004) Distributed Systems Technician
Shealy, Anita—(1988) Departmental Staff Assistant: Fine and
Performing Arts
Sherrill, Melinda—(1997) Department Associate: Financial
Aid
Shores, Lisa—(1989) Department Associate: Enrollment
Services
Smith, Jeremy—(2000) Groundskeeper
Smith, Michelle—(2005) Assistant Coach: Women's Basketball
B.A., University of Alabama-Birmingham
Speights, Agnes—(2005) Custodian
Spikes, John Tracy—(2004) Maintenance Repairman
Sephens, Ana—(1996) Senior Progranmer Anayst
A.A., ChipolaJunior College
B.S., M.S., University of West Florida
Stone, Michelle—(1986) Senior Programmer Andyst
A.A., ChipolaJunior College
B.S., University of West Florida
Suggs, Amanda—(2000) Career Specialist: Educational Talent
Search
A.A., Chipola Junior College
B.S., University of West Florida
Thomas, Lucy W.—(1986) Custodian
Timmons, Diane—(1985) Senior Staff Assistant: Human
Resources
A.A., Chipola Junior College
Trammell, Robert—(1996) Specia Assistant for Development
and Alumni Affairs
A.A., ChipolaJunior College
B.S., M.S., Florida State University
J.D., University of Mississippi
Traynom, Joyce A.—(1982) Executive Assistant
Uken, Jaden—(2006) Assistant Coach, Men’s Basketball
B.S., University of Nebraska-Lincoln
Vickery, Nell—(2000) Senior Office Assistant: Library
A.A., Chipola Junior College
Ward, Evelyn C.—(1996) Publications Coordinator
A.A., Chipola Junior College
B.A., University of West Florida
M.S., Florida State University
Ward, Patricia—(2005) Custodian
White, M atthew—(2004) Network Coordinator: Information
Sydems
A.S., Chipola Junior College
Williams, Doris—(1986) Staff Assistant: Public Service
Wise, Janet M.—(1973) Senior Office Assistant: Continuing
Education
Wiselll, Guy M.—(2004) Building Code Administrator
U.B.C.I (Unified Building Code I nspector)
Wyckoff, Janet—(1992) Electronics Laboratory Assistant
A.S., Chipola Junior College

Administrator and Faculty Emeriti

Donald W. Adams (1967-69, 1976-99)
English
Augustus M. Adkison (1965-83) Deceased
Music
Brenda Alford (1993-2007)
Mathematics
G. W. Allen, Jr. (1948-78) Deceased
Dean of the College
Warren H. Almand (1964-02)
English
Miriam S. Bailey (1972-96) Deceased
Director, Publications & Public Relations
Elizabeth M. Barnes (1966-76)
Socia Science
Walter Basford (1967-85) Deceased
Automotive
Mary Bennett (1969-74)
Manager, Student Center, (1983-85)
Head Dormitory Resident
Paul Braxton (1968-81)
Electronics
FrancisW. Breivogel (1983-2006)
Professor, Chemistry/Physics
Theodore H. Brittain (1963-74) Deceased
Mathematics
R. Earl Carroll (1957-58, 1960-95)
Dean, Instructional Services
Albert B. Caraway (1966-82) Deceased
Dean, Vocational - Technical
Linda L. Cleveland (1982-2005)
Director of Mathematics, Natural Science & Education
Dorothy T. Clemmons (1967-88)
English
Robert Collins (1988-95)
Dean, Administration & Business
Mil Cox (1994-2005)
Nursing
Ruth Davis (1948-49, 1964-87)
English
Raymond M. Deming (1969-79) Deceased
President
Eva J. Dixon (1955-79) Deceased
Director, Library Services
Michael Dolan (1983-2007)
Criminal Justice
Eulles Edenfield (1969-85)
Automotive
Joe Fagan (1967-93)
Director, Testing
John E. Flynn (1964-81) Deceased
Humanities
Marlon W. Godsey (1965-91)
Counseling
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Carol L. Hardin (1988-03)
Nursing
Gail Hartzog (1982-2005)
Associate Dean of Institutional Development &
Planning
DorisB. Herring (1979-99)
Librarian-Circulation/Reference/Audiovisual
Loletia S. Henson (1986-04)
Foreign Language/English
Donald G. Holley (1970-91)
Major Appliances
Bonnie Holt (1956-91) Deceased
Physical Education
Merle Z. Houston (1963-95)
Director, Library
Frederick L. Howell (1965-80)
Dean, Vocational Division
Paul C. Huang (1966-2003)
Biology
Robert 1vey (1993-2006)
Professor, History
Milton H. Johnson (1961-93)
Head Basketball Coach, Athletic
Director, Division Chairman Physical Education
Charlton D. Keen (1965-2003)
Socia Science
Vice President, Instructional and Student Services
LonnieH. Keene (1970-98)
Humanities
Carroll Keith (2004-05)
English
Lawrence J.Kuszynski (1995-2004)
Director of Distributed Systems
Elek J. Lehoczky (1965-76)
Mathematics
JamesA. Lewis (1957-93)
Business Manager, Academic Dean
Business
Albert E. Lightfoot (1963-76) Deceased
English
Charlene T. Lord (1990-2002)
Mathematics
Arthur R. Manning (1965-76)
Socia Science
James H. M cGill (1952-83) Deceased
Director, Physical Plant
Fauline J. Mathis (1965-95)
Mathematics
Patricia B. Mathis (1965-95)
Mathematics
Jay L. Mitchell (1962-90)
Physics and Physical Science
Margie G. Mixson (1966-79)
English
Allen W. Molineux (1988-2006)
Professor, Music

Faye F. Monahan (1968-98)
Business
Darrell H. Morton (1965-85) Deceased
Biological Science
Sidney Mordes (1959-83)
Geography and Social Science
L awrence Nelson (1960-87)
Coordinator, FineArts
David Nicholson, (1962-93)
Chairman, Mathematics, Natural & Social Sciences
Nancy Nobles-Dunkle (1978-2006)
Librarian/Head Catal oger
H. Dale O’ Daniel (1967-86; 1995-02)
Economics

Vice President of Administrative & Business Services

President
James S. Pavy (1956-88) Deceased
Physical Education
Gloria Peacock (1966-97)
Division Chairman Physical Education,
Continuing Education
Chester H. Pelt (1948-50, 1954-73) Deceased
Philosophy and Sociology
Frederick B. Peters (1957-65, 68-93)
Business Manager, Business
Harriet R. Reeves (1989-1996)
English
Peggy Register (1967-97)
Cosmetology
Helen Rhynes (1981-2006)
Associate Professor, Clerical/Secretarial
Mertice B. Ringer (1961-92)
Director, Institutional Planning & Research
and CJC Foundation
Robert E. Ringer (1960-83)
Chairman, Natural Science and Mathematics
Marion “Bud” Riviere (1997-2004)
Dean of Workforce Development & Continuing
Education
Kathryn A. Roberts (1979-2007)
Economics & Business
R. A. Rogers (1970-82) Deceased
Carpentry
Maria E. Scott (1986-96) Deceased
Nursing
William H. Stabler (1961-89)
Director, Library Services
Josephine Story (1955-86)
Chairman, Natural Science and Mathematics
Addie Summers (1988-96)
Single Parent/Displaced Homemaker Programs
Tommy J. Tharp (1965-94)
Physical Science
Allan Tidwell (1994-2007)
Natural Science
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Wilbur |. Throssell (1954-71) Deceased
Chairman, Literature and Language
Cleatus C. Toole (1967-78)
Welding
Richard H. Vail |(1970-99)
Art
Jane P. Walker (1980-2007)
Success Center
Ron Ward (1995-2003)
Vice President: Administrative Services
Jeanette P. Watford (1969-88) Deceased
English and Speech
Kelly Weems (1986-1997)
English
C. D. West, Jr. (1960-78) Deceased
Registrar and Admissions Officer
Kenneth R. Whitehead (1983-95) Deceased
Electronics
Annette Widner—(1964-72; 1973-2005)
Director of Registration and Admissions
Horace Williams (1974-82, 1984-01)
Automotive Mechanics
Carolyn Wilson—(1968-2005)
Professor Music/Humanities
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Calendar 2007-2008

Fall Semester, 2007 Spring Semester, 2008 Summer Session |, 2008

August January May
02  College Application Deadline AA, AS & AAS- Fall 01  New Year's Holidays — College Closed 05 Faculty Retumns — SSI
13 Retum to Regular Work Week 02 Faculty Retumns — Spring Term New & Retuming Student Registration SSI
Faculty Returns — Fall Term New Student Testing Drop/Add 8 am. - 6 p.m.
15  New Student Testing Returning Student Reg & Drop/Add 8 am. - 6 p.m. College Begins Four-Day Work Week
Returning Student Reg & Drop/Add 8 a.m. - 6 p.m. 03  New & Returning Student Reg/Drop/Add 8 am.-6 p.m. 06 Classes Begin
16 New & Retuming Student Reg/Drop/Add 8 am.-6 p.m. 04 Classes Begin Distance Learming Orientation — 5:15 p.m. D 109
17 New & Returning Student Reg/Drop/Add 8 am.-3 p.m. Late Registration, Drop/Add & Employee Fee Waiver Late Registration, Drop/Add & Employee Fee Waiver
20  Classes Begin Registration 8 am. - 3 p.m. Registration 8 am. - 6 p.m.
Late Registration, Drop/Add & Employee Fee Waiver ACT Registration Deadline 07 Late Registration, Drop/Add & Employee Fee Waiver
Registration 8 a.m. - 6 p.m. 07  Late Registration, Drop/Add & Employee Fee Waiver Registration 8 am. - 12 Noon
21-22 Late Registration, Drop/Add & Employee Fee Waiver Registration 8 a.m. - 6 p.m. 13 2008-09 Schedule Of Classes Due
Registration 8 am. - 3 p.m. 08-09 Late Registration, Drop/Add & Employee Fee Waiver 20  Last Day to Vertically Transfer for SSI Term
23 Late Registration, Drop/Add & Employee Fee Waiver Registration 8 am. - 3 p.m. 22 CAAP Registration Deadline for SS Administration
Registration 8 a.m. - 6 p.m. 10 Late Registration, Drop/Add & Employee Fee Waiver 26 Memorial Day Holiday — College Closed
Distance Learning Orientation 5:15 p.m. Registration 8 am. - 6 p.m. 29  Florida Teachers Certification Exam Registration
24  FTCE Registration Deadline October Test Distance Leaming Orientation 5:15 PM — D-109 Deadline July Test
Late Registration, Drop/Add & Employee Fee Waiver 11 Late Registration, Drop/Add & Employee Fee Waiver June
Registration 8 a.m. - 12 Noon Registration 8 a.m. - 12 Noon 02  Deadiine to Apply for Graduation SSI Term — AA, AS, &
27  Begin Accepting Applications for Business Management FTCE Registration Deadline for March Test AAS
Prgm from AA or AS Graduates only 12 Florida Teachers Certification Exam Early Fall Registration for Currently Enrolled Students
September 18  CLAST Registration Deadline With 45+ Hrs. 8 am. — 6 p.m.
03 Labor Day Holiday — College Closed 21 Martin Luther King Holiday - College Closed 03  Early Fall Registration for Currently Enrolled Students
05  Deadline to Submit Athletic Eligibility Roster for Fall 23 Deadline to Submit Athletic Eligibility Roster for Spring With 30+ Hrs. 8 am. — 3 p.m.
07  CLAST Registration Deadline February 04  Early Fall Registration for Currently Enrolled Students
21  ACT Registration Deadline 08  CAAP Registration Deadline for March Administration With 15+ Hrs. 8 am. -3 p.m.
October 09  ACT Test Last Day to Withdraw from A Class for SSI Term
02  Last Day for Vertical Transfer 15 Last Day to Vertically Transfer for Spring Term 05  Early Fall Registration for Currently Enrolled Students
03  Fall Festival — Classes Dismissed 10 a.m.-2 p.m. 16 CLAST Test With 1+ Hrs. 8 am. — 3 p.m.
04  Deadline for All Class Schedule Changes for Spring 29  FTCE Registration Deadline April Test College Application Deadline — SSII
Deadline to Designate Honor Classes for Spring Deadline to Apply for Graduation for SS or Fall Term - BS 07 CLAST Exam
05 CAAP Registration Deadline for Nov. Administration Students 07  CAAP Exam for All AA SS Graduates
06 CLAST March 11 Last Day to Resign from All Classes for SSI Term
08  Deadline to Apply for Spring Graduation - BS Students 01  Florida Teachers Certification Exam 14  ACT Test
12 Deadiine to Apply for Business Management Prgm 03 Deadine to Apply for Graduation Spring Term for AA, AS, 16 Early SSII Registration Payment Deadline
13 Florida Teachers Certification Exam AAS, Certificate 17  Last Class Day — SSI
15-16 Fall Break College Closed 05-08 FCCAA State Basketball Tournament 18  Last Faculty Day for SSI, Ends At 12 Noon
24 Senior Day 07  ACT Registration Deadline Grades Due 8 am. (Including “" Grades from Spring)
27 ACT 15  CAAP Exam for All AA Spring Graduates y
31 Deadine to Apply for Fall Graduation AA, AS, & AAS 18  Last Day to Withdraw from A Class for Spring Term Summer Session || , 2008
November 31  Spring Break Holidays — College Closed
02  Last Day to Withdraw from A Class for Fall Term . 19 Faculty Returns SSII
ACT Registration Deadiine Apl‘l| New & Retumlng Student Reg 8 am. - 3 p.m.
03  CAAP Exam for All AA Fall Graduates 01-04 Spring Break Holidays — College Closed 23 Classes Begin .
05  Early Spring/SS Registration for Currently Enrolled 08  Last Day to Resign from All Classes for Spring Term Late Registration, Drop/Add & Employee Fee Waiver
Students With 45+ Hrs. 8 am. - 3 pm. 09  Spring Frolics - Classes Dismissed - 10 am.-2 p.m. Registration 8 am. - 6 p.m.
06  Early Spring/SS Registration for Currently Enrolled 12 ACT Test Distance Learning Orientation 5:15 p.m. ,
Students With 30+ Hrs. 8 am. - 6 pm. 15  Early Registration SSI & Il for Currently Enrolled Students 24 Late Registration, Drop/Add & Employee Fee Waiver
07  Early Spring/SS Registration for Currently Enrolled With 30+ Hrs 8 am. — 6 p.m. Registration 8 a.m. - 12 Noon
Students With 15+ Hrs. 8 am. - 3 pm. 16 Early Registration SSI & Il for Currently Enrolled Students  July !
08  Early Spring/SS Registration for Currently Enrolled With 1+ Hrs 8 — 3 pm. 03 Independence Day Holiday — College Closed
Students With 1+ Hrs. 8 am. - 3 p.m. 19  Florida Teachers Certification Exam 07 Deadline to Apply for Graduation for SSIl
16  Last Day to Resign from All Classes for Fall Term 21 College Application Deadiine for SSI 08  Last Day to Vertically Transfer for SSIl Term
21-23 Thanksgiving Holidays — College Closed 24 Early SSI Registration Payment Deadline 14 Early Fall Registration for Students Enrolled In Spring or
23 FTCE Registration Deadiine January Test 24 Last Class Day Academics— Spring Term SSifli 8 am. - 6 p.m. ,
December 25  Last Class Day Workforce Development Spring Term 15  Early Fall Registration for Students Enrolled In Spring or
03 College Appl Deadiine-Spring Term - AA, AS, & AAS 25  Final Exams SSili 8 am. - 6 p.m.
04-05 Career Fair 28-29 Final Exams 22 Last Day to Withdraw from A Class for SSII Term
06  Early Spring Registration Payment Deadline 30 Grades Due 7 p.m. (Including “I" Grades from Fall) 26 Florida TeaCherS_ Certification Exam
07 Last Class Day Academics — Fall Term May 28  Last Day to Resign from All Classes for SSII Term
08 ACT Test 01  Graduation 7 p.m. August
10  Last Class Day Workforce Development Fall Term 02 Last Faculty Work Day — Spring Term 04 Last Class Day — SSlI ,
10-12 Final Exams ACT Regjistration Deadline 04  Early Fall Registration Payment Deadline
13 Grades Due 6 pm. (Including " Grades - SSI & Il CLAST Registration Deadline 05 Last Faculty Day for SSII Ends At 2 p.m.
14 Last Faculty Work Day — Fall Term Grades Due 12 Noon
17-31 Christmas Holidays — College Closed 06 College Appl Deadiine — Fall Term AA, AS, AAS
August 2007 September 2007 October 2007 November 2007 December 2007 January 2008
S M TWR F S S M TWR F 8 S M TWR F 8 S M TWR F 8 S M TWR F 8 S M TWR F 8
12 3 4 1 12 3 4 5 6 12 3 1 12 3 4 5
5 6 7 8 9 10 11 2 3 4 5 6 7 8 7 8 9 10 11 12 13 4 5 6 7 8 910 2 3 4 5 6 7 8 6 7 8 9 10 11 12
12 13 14 15 16 17 18 9 10 11 12 13 14 15 14 15 16 17 18 19 20 11 12 13 14 15 16 17 9 10 11 12 13 14 15 13 14 15 16 17 18 19
19 20 21 22 23 24 25 16 17 18 19 20 21 22 21 22 23 24 25 26 27 18 19 20 21 22 23 24 16 17 18 19 20 21 22 20 21 22 23 24 25 26
26 27 28 29 30 31 23 24 25 26 27 28 29 28 29 30 31 25 26 27 28 29 30 23 24 25 26 27 28 29 27 28 29 30 31
30 30 31
February 2008 March 2008 April 2008 May 2008 June 2008 July 2008
S M TWR F 8 S M TWR F 8 S M TWR F S S M TWR F 8 S M TWR F 8 S M TWR F 8
12 1 12 3 4 5 12 3 12 3 4 5 6 7 12 3 4 5
3 4 5 6 7 8 9 2 3 4 5 6 7 8 6 7 8 9 10 11 12 4 5 6 7 8 910 8 9 10 11 12 13 14 6 7 8 9 10 11 12
10 11 12 13 14 15 16 9 10 11 12 13 14 15 13 14 15 16 17 18 19 11 12 13 14 15 16 17 15 16 17 18 19 20 21 13 14 15 16 17 18 19
17 18 19 20 21 22 23 16 17 18 19 20 21 22 20 21 22 23 24 25 26 18 19 20 21 22 23 24 22 23 24 25 26 27 28 20 21 22 23 24 25 26
24 25 26 27 28 29 23 24 25 26 27 28 29 27 28 29 30 25 26 27 28 29 30 31 29 30 27 28 29 30 31
30 31




INDEX
A

AcademiCAlert ... 33
Academic Center for Excellence (ACE) ..8
Academic Dishonesty .........cccceveeeenene. 47
Academic SUSPENSION .......cceeeeeeueeuene. 33
AcademicWarning .........cccceeeeeeeeeeuenne. 33
ACCIENES ..o 43
Accreditation & Affiliations ................ 13
ACT e 21
Activity Approval .......cccceeeenieeeeenne. 56
Activity Period.......ccooooniiiinencienn. 56
AdMINISration .........coceeeevreienenennen. 141
Admissions

Admissions and Records.................. 16

Requirements .........cccoceeeeereenenennn. 114

Standards ... 17
Advanced Placement /Credit by Exam

(CLEP) ..ot 22
AAVISING .. 39
ATUMNI e 30
Annual Report of Crime Statistics ....... 43
APPEAS ..o 33,55
Application ..o 16
Application Procedure...........cccccoveuen.e. 17
Applied Science Degree ..........cccceueeee. 17
Applied Welding Technologies.......... 115
Armed Forces Education
Experience ........ccoceoeeerenenn. 18, 19

ATSON Lo 48
Assault and/or Battery .........cccceeeeuene. 48
Associatein Applied Science............... 35

Associatein ArtsDegree.. 17, 34, 35, 66
Associatein Science Degree... 17, 35, 66

Attendance ... 21, 30
AUt e 31
Audit Classification .........ccccovverrenenn. 30
Automotive Service Technology ........ 116
Baccalaureate Degree
Programs........cccoceienens 17, 34,85
AdMISSION ..o 60
Applying for Financial Aid .............. 61
FEES ..ot 23
Bachelor of Applied Science
in Business Management ...... 60, 85
Bachelor of Science Degree
Biology Education .......... 60, 64, 85

Bachelor of Science Degree
Math Education............... 60, 62, 85
Bachelor of Science Degree
Middle School Math....... 60, 63, 85
Bachelor of Science Degree
Middle School Science ...60, 65, 85
Baptist CampusMinistry .............. 39, 57
Baseball ..o 38, 57
Baskethall .......ccccovrreiniininicne, 38, 57
Black Student Union..................... 39, 57
BOOKSLOre.....ceeeeieeeeeieee e 41
Brain Bowl Team ........c.ccocevereenne 39, 57
Bulletin Boards ........cccoooeveeneeieenecenene. 58
BusinessAdministration ...........c.c....... 73
(8 |15 (< (= TR 41
Campus Organizations...........cccceenee. 38
Career SErVICeS ....ovvereeeeee e 42
Certificate of Completion .................... 35
Chamber ChOrus .......ccccoeeeeeerennnne 38, 57
Cheerleaders .......ccooveveveienicncnncns 39, 57
Child Care Center Management .......... 84
ChipolaCollege Foundation ................ 30
Civil Rights Compliance........cc.c.cc...... 16
CIC Players......cocoeeneeieeesie e 57
Classification of College Credit
Students........ooereereeienenienne 20, 21
AUIT e 21
Freshman........cccooo i 21
FUT-EIME e 21
Part-time ........ccooeveveieiereeeee 21
SOPhOMONE....cveieeeeeieeeeeeeeie e 21
TranSient ......cccoceeeeerenenene e 21
CLAST ..ottt 22, 68
CLEP ..ot 21
Code of ConduCt .......cceeeeererenenienine 46
College Chorus ........ccoeeerereeneeeeeene 57

College Credit Certificate Programs.... 84
College Level Academic Skills Test

(CLAST) ot 22
College Scholarships .......cccocveeeeriennene 27
ComMUNICALIONS .......ccoeveeeeiieeirieeinienes 69
Computer Engineering Technology ..... 74
Computer Information Administrator .. 74
Computer Systems Technology ......... 120
Confidentiality of Student Records....47
Continuing Education ............ccceeue... 127
Copyright POliCIes ......ccccooueeeieeeneene 40

Copyright Policy for Materials

Developed......cocoeeieveieieeeeenns 40

Procurement of Copyrights

& Patents ..o 40
Correctional OffiCer ........ccoovvrvrnennns 131
(6015011 (0] oo |V U 118
Cost of Attendance...........cccvveervreenne 30
CouNSEliNG ...ocoveieeieie e 38
Counseling, Treatment and Rehabilitation

Programs.......ccccooveeeninienenieennns 50
Course DesCriptions........cccoeeeeerieneene 90
Course DIreCtory .......cceeeeeeereneniennene 88
Course Equivalencies..........cccceeenuennene 88
Course ldentifier ......cccovvevireincnnenn 88
Course Numbering System .................. 88
Criminal Justice Technology ................ 75
Critica Teacher Shortage Student Loan 61
Cross-Over Corrections..........occvevenee 132
Culinary Management ..........cccccceeeeneee. 75
Curriculum GUIdES.........covevreveriiiene 71

SAMPIE i 72
DEanSLiSt ...ccvieciiecerieeseeereseee e 31
Degree Audit ......ccooeeeeeienecinceee, 40
Dental ASSIStING ...cooveeeieeeeeicneeeeeee 84
Dental Hygiene .......ccoooovveneiencieeenne, 76
Directory of COUrseS.......ccoorererenuene. 90
Disabled Student Services ................... 42
Disciplinary Committee........ccccoeeeuenee. 53
Disciplinary Procedures............c.cc....... 53
Discipling....ccccooeieneiiicicieee 48, 53
Displaced Homemaker ................ 42, 114
District Board of Trustees.................. 140
Dress Standards .........ccocvveeveeeieiiniennns 49
DriversLicenseAttendance Law .. 30, 31
Drop/Add aCourse.......ccccceeeeeneeieenenne. 20
Dual Enrollment................... 19, 20, 114
Early Admission........ccoceveveenicnenene. 20
Early Childhood Education.................. 76
Education TOGO .......cccceererverererenieenn 127
El€CtroniCs .....ooevvvvereeeeececeee 120

Computer Systems Technology .....120

Electronics Technology .................. 121
Electronics Engineering

Technology ......ccoceeeeeererennns 77, 83
Emergency Medical Technician........... 84
Enroliment Policies.........cccooveiincnnes 20
Enrollment Services........cccueeveienenns 16
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Experiential Learning .........cc.co..... 18, 19
Experiential Learning Evaluation Fee .24
EXPIOSIVES.....cveeeeeeeece e 51
Eye Protective DeViCes.......cccevvevenenee. 43
F I, W, and X Grades.......cccceevvvvrvrnnnnn 32
FACTS .ot 40
Falsification of Records.........ccccevnenee. 49
Federal Academic Competitiveness

Grant ....ccoeeeeveeeereeeere e 26
Federal ParentsLoan .......c.ccccveevvvneenne. 27
Federal Parents Loan for Undergraduate

SUAENES....ceveeeeeeeeee e 27
Federal Pell Grant ........cccocevevveveeeennnne. 27
Federal, State & College Assistance

Programs........ccceeveeenveieenesieenenns 27
Federal Subsidized Stafford Student

o= 27
Federal Supplemental Educational

Opportunity Grant .........cccceeennee. 27
Federal Unsubsidized Stafford Student

o= 27
Federal Work Study Program............... 27
Fee Schedule.......cccoeveeevercecieececee, 60
FEES e 23
Fellowship of Christian Athletes... 39, 57
FERPA ..o 35
Financial Aid........c.......... 26, 27, 33, 60

Applying for.....coovevieveevice e 28

FiNES..cveeeeeeceee e 26, 27
Fire Science Technology .......cc.ccceveunee. 77
Firefighter I1 ..o 136
Fir€arms .....ccccoveeveeese e sesese e 51
Fir@WOrKS .ocvvevveeie e 51
FloridaAcademic Scholars.................. 28

Florida Bright Futures Scholarships .... 28
Florida College Entry-L evel Placement

Test (FCE-LPT) oo 21
Florida Gold Seal Vocational
Scholarships......cccvceveieeeeeenenn, 28
FloridaMedallion Scholars ................. 28
FloridaMerit Scholars.........coceeeeeveenens 28
FloridaResidency .......ccccocevvevveveevennnne. 24
ReqQUIrements .......ccocceevvereereerveeenenn 25
Florida Student Assistance Grant ......... 28
Florida Teachers Certification Exam ... 22
Foot Protection .........cccceeeeevveeveeiieenns 43
Foreign Language Requirement ........... 67
Forgiveness Policy ........ccocvvverereenne 34
FoundationAssistance................... 30, 39
Freedoms .......cceeceeecveceeee e, 46
Freedom in the Classroom ............... 46

Freedom of Accessto Higher
LEarNiNg ...ccceeveveeveeeeeeenesesnneens 46
Freedom of Assembly ........cccoevennee. 46
Freedom of Inquiry and Expression. 46
Freedom of Privacy .......ccccocevveeenene. 46
Freedom of Religion ........ccccceveuenee. 46
Protection of Freedom of Expression 46
Freshman Classification..........ccccee.... 21
FSAG ..ot 28
FTCE oo 22
Full-Time Classification .........c.ccceuenea. 21
Gambling ...cccoeeevererereeeeeee e 49
Gatlin Education Services.................. 129
General Education Requirement .......... 68
Gordon Rule Requirement ................... 67
GPA e 31
Grade FOrgiveness .........ccocvvvevenee. 30, 31
Grade Point Average (GPA) ..o 31
Grading System .......ccccceceveveeieenns 31, 32
Graduation Requirements .................... 34
GFantS ...cceeeereeeerere e 33
[ F= 41 o 50
Health Insurance ........ccccoeevveevcienienens 43
Health RISKS ..o 50
Health Sciences Programs ........... 84, 136
Patient Care Assistant ... 136
NursingAssistant ........c.ccoceveevenenne 138
HepatitisB ..., 17
High School Credits.........cccccoevvevennne. 17
Honors Club......cccoveiiciiies 38, 57
Honors Program........c.ccceeveeeeveenen. 20, 57
HUMaNItiES ..o 70
Identification of Students..................... 50
Illegal Drugs and Narcotics ................. 50
HINESS ..ttt 43
Incomplete Grades.........cocevvevveveeennne. 32
Independent StUdY ......coevveeeeeeeeenene, 89
Indian PrinCesses .......coccevvererieen. 39, 57
Industrial Education Scholarship......... 27
Institutional Penalties..........ccccecvveuennee. 50
Ingtitutional Scholarships.........ccccccv.... 33
Intercollegiate Athletics.......ccooveunnnenee. 38
International Students ..........c.ccevvveennee. 19

International/diversity courses............. 70
INtramUralS .....ccoevveineeeee e 57
Law Enforcement Officer .................. 131
Legal Sanctions........c.cceevveerervereereenene 50
LiDrary .ooooeeeeeecse s 39
LINCCWED ..o 41
VK= S oo Y 124
MathematiCs........ccovveeereereireeriens 69
Maximum Attempts for Full Cost of
INSEFUCKTION ... 31
Medical SErviCes ......ccovmivviinenneens 43
Meningococcal Meningitis ................. 17
Methods of Payment ........ccccccveevvvrnnnne. 24
Minority Teachers Scholarship ............ 61
Misuse of Emergency Equipment ........ 50
MuAlphaTheta......ccocoeeverienenene. 39, 57
MUSIC oot 38
Music Scholarships.......ccccoveevnienene 27
Natural SCIENCES ......coeevereerieerieenieens 69
NET oo 21
Network Administrator ...........ccccveeenee. 78
New BeginningS.......cccuevvvrerereereeennns 39
New Organizations ..........ccecevereereenene 58
Noncredit COUrSES ......oovvrrereereiennns 25
Nurse Entrance Test (NET) ....cccvvvnnee. 21
NUFSING v 79
NUrsingAsSIstant ........cccoceveeerreenenen. 138
Off-CampusACtIVItieS ......ccceveeveneneee. 57
Office AdMINIStration .........ccccevvevenne 81
Official Standing Accreditation ........... 13
Officia TranscriptS ...cceeveveeeeieeveennenn, 21
OLT OnlineTraining .....c.ccceevververene. 130
OnlineRegistration .........ccccecevevveeenene. 39
One Stop Career Opportunity Center...42
Open Door Palicy ....cccceevevvevnennne. 16, 17
Open Entry/Open EXit ........ccccevenenee. 114
OrganizationsS ........cccevveveereeresieseseneenns 57
Orientation ........ccoeveereeereeeresenens 67
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Paramedic ........coceeveereevee s 84
Parking .....cccovevveieviereniese e 50
ATEBS ... 51
FINES ..o 51
Permit ..oooeevererer e 51
Traffic and Parking Violations......... 51
Visitor Parking .....ccceeeveeveencenennnnnn, 51
Part-Time Classification .........c.cceeue. 21
Patient Care Assistant ........c.ccccevenenne. 136
Payment Methods .........ccccceevereceennnne. 24
Personnel ... 140
PELS e 51
Phi BetaLambda ..........cccoeeennenees 39, 57
Phi ThetaKappa .......cccccevvevennnnne. 39, 57
Philosophy & Purpose .........cccceeevennee. 14
Placement TEStiNG ....oovvvveveervereereeeenene 21
Possession of Weapons, Firearms,
Fireworks, Explosives.................. 51
POSLEN'S.....coiiieieec e 58
Preparation for Employment.............. 114
Procurement of Copyrights & Patents .40
Professional Development Center ..... 127
PUDIICLAWS ..o 51
Public Service Programs..........ccc....... 130
Law Enforcement Officer .............. 131
Correctional Officer ........cecureennn. 131

Crossover from Law Enforcement... 132
Crossover from Correctional

OFfiCEr v 132
PUDIICations ........ccceevveerieiriseniens 57
Quality Point Deficiency System ......... 32
Quality Point Scale ......cccceveveereeeenenene, 31
Quality PoINts .......cccovvevereriereeieeene 32
Receipt of Royalties........ccceevvvvvvrnnnnn, 40
Recreation Technology .......cccccevevveneee. 8l
Refund POlIiCY ...cccovvveeievcceeceee, 25
REGISIation .......ccccvveeereveerereseeeeenes 20
Reporting of Violations...........cccceueue.. 53
Residence Hall Regulations................. 51
Residency Requirements..........cc.cc.ue.... 25
RESIGNALION ..o 31
Rock & Jazz Band ........cccoevvvvrinnnnns 57
Rock & Jazz Ensemble ........ccocevveennees 38

S

SAT s 21
Satisfactory Progress .......cccevveveveeeneenns 33
Satisfactory Progress for Financial Aid
RECIPIENtS .. 33
Scholarships.......ccocvveveeeeennnn. 27, 33, 61
Athletic Scholarships................ 28, 33
Children of Deceased or Disabled
Veterans Scholars.......cccccveveeenee. 28
Dua Enrollment........ccccceveveereeeenene. 28
FloridaAcademic Scholars.............. 33
Florida Gold Seal Vocational
5w 010] - £ 33
FloridaMerit Scholars..........cccueue... 33
Florida Student Assistance Grants ... 33
MUSIC oo 27
Other Scholarships.......c.ccccvvevivneenee. 33
Raobert C. Byrd Scholarship............. 28
ScienceLab Assistantships .............. 28
SGA e 27
The Papo0oSe .......cccovvvvenieriereeeenennns 28
LIS (= 28
Science Club ..o 39, 57
Self-Directed Study ......cccoeeveereeeeneenenn 89
Show Choir .....cccvvvverecienne 38, 39, 57
S 0110 (1 o [ 52
Social SCIENCES ....vvvveveereeieeeeenns 68, 69
0] 1172 | IR 38, 57
Sophomore Classification .................... 21
Southern Association of Collegesand
SChOOIS ..o 13
Special EVENtS......cccevvvveene e 38
Stafford Student Loan ........ccccceeeveneeee. 27
Standards of Academic Progress ......... 32
Standards of Conduct..........cccceevevenene. 50
State Scholarships.....ccceveeveveececvccenene, 28
Student Activities........cc......... 38, 41, 56
Student Ambassadors...........c....... 39, 57
Student Bill of Rights ........ccccovevenenee. 66
Student Center .....ocvvvvvverereverereeens 41
Student GOVErNance.........ceevveeeeevereens 46
Student Government
Association ............. 28, 38, 39, 57
Student GrievanCe.......ccoeeveveereeeerennenns 55
Student Groups ......cceveereeriereereereeennenns 51
Student 1.D. and Activity Cards........... 56
Student Load ......oeveeeeeieeeeereceeeeeies 20
Student NursesAssociation .......... 39, 57
Student Records (FERPA) .......c.......... 35
Student Responsihilities.........ccccveveuee. 43
Student RightS.....cccoovveveercceee 46
Students Rights and Responsihilities ... 28
Success Center ........ccccvenee. 23, 42, 126

Surveying and Mapping .........cceevevenee. 125

SUSPENSION ... 34
TABE TESHING ..cvvveveereieeeeeee 21
Technology Center ......ccoeeveveeeeeeennns 41
Technology Plan ......cccceevvevvivcenennnnns 13
Telecommunications ...........cccc...... 82, 83
QLIS (] o R 21
Testing Center ......covvevveveeceereeeeeenenn 126
Textbooks and SUPPlIES .....cccvvvveeereennne 24
The Papo0Se ......cccoeveeveeeeieeeesesnanens 57
THEAEN .. 38
THEft oo 52
TranSCripts cveveveevesesese e 21, 35
Transfer Credit.......ccoovvvevieierennn 17, 18
Transient Classification .........c.cccvuenee. 30
Transient Enrollment ........cccocvevrennee 20
Transient Student ........ccoceevverrennennn 19
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CAMPUS MAP

Buildings

A-Student Services/Administration (100)
B-Library (200)

C-Social Science (001)

D-Fink Natural Science (300)
E-Receiving/Maintenance (010)

F-Residence Hall (020)

G—Math Annex (410)

H-McLendon Fine Arts (700)

I-Arts Center (500)

J-Theatre (600)

K-Student Center/Bookstore/Cafeteria (800)
L-Academic Center for Excellence (400)
M—-Business/Cosmetology (409)

N-Workforce Development Shops (435)
O—-Electronics/WFD Administration (475)
P—Automotive (492)

PS—Automotive Storage (493)

Q-Health Science (017)

R-Johnson Health Center (910)

S—Continuing Education/Conference Center (1000)
T—Pool Complex (940)
U-Foundation (1300)
V—Child Care (1500)
Y—Public Service (100)
Z—Lliterature/Language (1700)
BB-Bus Barn (0186)
BC—Baseball Complex (1901)
FT-Fire Fighting Tower (1903)
P3-Property 3 (Porter) (4343)
P6—Property 6 (Maddox) (4340)
SB—Storage Building (015)
SC—Softball Complex (1907)
SS—Shower Storage (900)
UC—-University Center (4344)
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Rev. 02/07/07 D. Everett

g Saving energy saves money and helps save our environment.

Chipola College encourages students and
employees to conserve energy wherever possible.
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